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To  the  Honorable  the  Senate  and  House  of  Representatives  in  General 

Court  assembled. 

Under  the  requirement  of  section  2  of  chapter  320  of  the 
Acts  of  the  Legislature  for  1884,  the  Civil  Service  Commis- 
sioners respectfully  submit  their  ninth  annual  report,  which 
covers  the  period  from  Dec.  1,  1891,  to  Dec.  1,  1892. 

Upon  the  expiration  of  his  term  of  office  Commissioner 
Wilbur  was  reappointed,  so  that  there  has  been  no  change 
in  the  commission  during  the  year. 

During  the  year  covered  by  this  report  there  have  been 
133  examinations  for  positions  in  the  public  service,  of  which 
65  were  general  competitive  and  68  were  non-competitive. 
Of  the  latter,  16  were  cases  of  promotion,  where  such  form 
of  examination  was  either  necessary  or  expedient.  The 
details  regarding  these  examinations,  and  the  reason  in  each 
case  for  a  non-competitive  examination,  are  fully  stated  by 
the  chief  examiner  and  secretary  in  their  report,  submitted 
herewith. 

During  the  year  1,409  persons  have  been  examined  for 
the  different  offices  in  the  classified  service.  Of  the  appli- 
cants examined,  1,111  were  male  citizens,  including  17  sol- 
dier or  sailor  veterans,  and  298  were  female  citizens.  Of 
those  examined,  903  passed  the  examinations  and  were 
placed  upon  the  appropriate  eligible  lists  for  certification  for 
appointment.  Of  these,  883  have  had  a  common-school 
education  only,  and  20  have  attended  college.  The  number 
appointed  upon  certification  was  436,  of  whom  395,  includ- 
ing 3  veterans,  were  male,  and  41  female  citizens. 

In  addition  to  the  examinations  for  the  classified  service, 
7  men  were  examined,  at  the  request  of  Mayor  Hayes  of 
Lynn,  for  the  position  of  engineer  in  the  new  high  school 
building  in  that  city.     At  the  request  of  Adjutant-General 
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DaltoD,  an  examination  was  held  for  the  position  of  janitor 
of  the  new  armory  at  Lawrence. 

The  number  of  veterans  appointed  under  the  exemption 
law  was  68. 

The  average  age  of  the  persons  who  passed  the  required 
examinations  was  36.15,  and  of  those  who  failed  36.44. 
The  application  of  the  civil  service  system  continues  to  con- 
firm the  fact  that,  instead  of  confining  the  chance  of  public 
service  to  school  boys  and  girls,  it  calls  to  it  persons  of 
experience  and  maturity. 

Since  the  commission  was  established,  in  1884,  1,101 
examinations  for  the  public  service  have  been  held;  11,442 
citizens  of  the  Commonwealth  have  been  examined,  of  whom 
7,748  passed  the  examinations,  and  3,364  persons  (outside 
of  the  labor  service)  have  been  appointed  to  resi)onsible 
public  offices  under  civil  service  rules.  Of  the  7,748  per- 
sons who  passed  the  examinations,  158  claimed  to  have 
attended  college  for  some  period. 

The  system  established  by  the  civil  service  act  has  now 
placed  in  nearly,  if  not  quite,  two-thirds  of  the  public 
offices  in  Massachusetts  and  her  cities  persons  examined, 
certified  and  appointed  under  civil  service  rules.  So  adapted 
has  this  method  of  appointment  proved  itself  to  be  to  the 
public  service,  and  so  acceptable  to  appointing  officers  and 
applicants,  that  the  system  created  by  the  civil  service 
act  and  rules  has  been  enforced  without  the  necessity  of 
recourse  to  the  courts,  and  without  complaint  of  unfairness 
by  any  applicant. 

The  Labor  Service. 

The  application  and  enforcement  of  civil  service  rules  to 
the  employment  of  laborers  in  Boston  continue  without 
change.  During  the  year  106  requisitions  from  the  various 
departments  were  received,  859  men  have  been  certified,  of 
whom  496,  or  57.74  per  cent.,  were  required  by  the  terms 
of  the  requisitions  to  be  under  fifty  years  of  age . 

Of  those  certified  there  Were  employed,  according  to  the 
records  of  this  office,  462  men,  of  whom  35  were  veterans. 

During  the  year  2,192  men  were  registered,  including 
restorations    to  the  labor  list.     There  was  a   less  number 
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certified,  employed  and  discharged  in  the  several  depart- 
ments of  the  city  during  the  year  than  in  any  former 
year  since  the  passage  of  the  civil  service  act.  This  fact  is 
evidence  that,  under  civil  service  rules,  the  labor  service  of 
Boston  is  becoming  more  permanent.  Temptation  to  make 
constant  changes,  in  order  to  reward  political  or  personal 
friends,  has  been  removed.     The  only  test  is  efficient  work. 

In  Cambridge  the  number  of  laborers  registered  was  430, 
including  those  restored  to  the  list;  27  requisitions  were 
received,  and  474  men  were  certified  for  employment,  of 
whom  261  were  employed. 

In  New  Bedford  586  men  were  registered  for  the  labor 
service,  550  men  were  certified  and  366  employed. 

The  Fire  Service. 

The  city  of  Cambridge,  during  the  year,  officially  re- 
quested the  commissioners  to  include  within  the  classified 
service  the  meml>ers  of  the  fire  department  of  that  city.  To 
meet  this  request,  and  at  the  same  time  to  avoid  making  an 
exception  of  that  city,  and  to  allow  every  city,  at  its  option, 
to  have  the  benefit  of  the  competitive  system  of  appointment 
under  civil  service  rules,  the  commissioners  prepared  amend- 
ments to  the  rules,  which  were  approved  by  the  governor 
and  council  December  14  last,  and  are  herewith  transmitted. 
Under  the  amendments,  all  members  of  the  regular  or  per- 
manent fire  force  of  any  city,  outside  of  Boston,  are  in- 
cluded in  the  classified  public  service  of  such  city,  after  the 
mayor  and  aldermen  of  such  city  shall  have  requested  the 
commissioners  to  include  such  force.  By  further  amend- 
ment of  the  rules,  if  such  fire  force  is  included,  applicants 
must  be  not  less  than  twenty-two  nor  over  thirty-five  years 
of  age  at  the  time  of  making  application,  and  must  be  not  less 
than  five  feet  four  inches  in  height  and  weigh  not  less  than 
one  hundred  and  twenty  pounds ;  provided,  however,  that 
call  men  serving  in  the  fire  department  may  deduct  from 
their  actual  age  any  time  not  exceeding  five  years  during 
which  they  have  continuously  served  in  such  capacity. 

The  commissioners  are  prepared  to  apply  the  civil  ser- 
vice rules  and  system  to  any  city,  and  hold  the  necessary 
examinations,  upon  the  request  of  the  mayor  and  aldermen. 
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Suggestions  of  Legislation. 

The  commissioners  renew  their  saggestions  of  last  year, 
for  the  reasons  stated  in  their  report  of  that  year :  — 

First.  That  section  15  of  the  civil  service  act,  chapter 
320  of  the  Acts  of  1884,  be  so  amended  as  more  clearly  to 
define  what  officers  are  to  be  exempted  from  its  operation. 

Second.  That  the  district  police  force  of  the  Common- 
wealth be  placed,  like  the  police  force  of  most  of  our  cities, 
upon  a  tenure  during  good  behavior. 

Third.  That,  as  far  as  possible,  the  salary  of  every 
public  officer  be  fixed  by  statute  or  city  ordinance,  and  that 
the  system  of  a  lump  appropriation  for  clerical  service  in  a 
department,  leaving  its  distribution  entirely  in  the  discretion 
of  the  head  of  the  department,  be  abolished. 

CHAS.  THEO.  RUSSELL,  Jr., 
ARTHUR  LORD, 
EDWARD  P.  WILBUR, 

(Hvil  Service  Cwnmissioners. 
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EXAMINATIONS  AND  APPOINTMENTS. 

From  Dec.  1,  1891,  to  Nov.  30,  1892,  inclusive,  there 
were  held  for  the  State  and  Boston  services  sixty-seven 
examinations,  as  follows  :  — 


CoMPETinvE  Examinations. 

For  State  clerical  service, 
Boston  clerical  service. 
State  prison  ser\'ice, 
Boston  prison  service, 
Boston  lire  service, 
District  police  service, 
Boston  police  service, 
Boston  draw-tender  service, 
Boston  foreman  and  sub-foreman  sei*vice, 
Boston  school  janitor  service, 

NON-COMPETITIVE   EXAMINATIONS 

For  State  clerical  promotion, 
Boston  clerical  service,  . 
Boston  clerical  promotion. 
State  prison  service, 
Boston  prison  service,    . 
Boston  sub-foreman  promotion, 
Boston  inspection  service, 
Boston  inspection  promotion, 


3 

2 

2 

2 

2 

2 

3 

I 

1 

1 
—     19 


2 
2 
1 
1 
36 
1 
4 

1 

—    48 


There  have  been  held  sixty-six  examinations  for  original 
appointments  and  promotions  in  the  clerical,  inspection, 
police,  draw-tender  and  foreman  services  of  cities  other  than 
Boston,  as  follows  :  — 


Brockton :  — 

Police  service, 


Cambridge :  — 

Clerical  service. 
Draw-tender  service,  . 
Police  service,     . 


Numhfr  of 
cxaujiiitiiioiis. 

1 

Number 
examined. 

21 

—     21 

1 

14 

1 

6 

1 

36 

—    66 


12 


MASSACHUSETTS  CIVIL  SERVICE. 


Chicopeo :  — 

Police  service, 


Fall  River :  — 

Clerical  service,  . 
Foreman  service, 

Fitchbiirg :  — 

Clerical  service, . 


Number  of 
cxamfiiMtlona. 


1 

2 


Number 
c-xaniined. 


4 


3 

—      s 


Haverhill :  — 

Police  service,     . 

Hoi  joke :  — 

Police  service,  . 
Police  promotion, 

Lawrence :  — 

Clerical  service, . 
Police  service,  . 
Police  promotion, 

Lowell :  — 

Clerical  service,  . 
Inspection  s(irvice, 
Police  sen-ice,     . 
Police  promotion, 

Lynn : — 

Clerical  service, . 
Police  service,  , 
Police  promotion. 

Maiden :  — 

Clerical  service, . 
Clerical  promotion. 
Police  service,     , 


Marlborough :  — 

Inspection  service. 
Police  service,     , 

New  Bedford :  — 
Clerical  service, . 
Inspection  service, 
Foreman  service. 
Police  service,    '. 
Police  promotion. 


1 

1 


1 
o 

Art 

1 


1 
1 
1 

2 


2 
1 
1 


1 
1 
1 


1 
1 


1 
1 
I 
1 
2 


12 

—     12 


15 

1 

—  Hi 

1 

IS 

1 

—  2U 

27 
8 

2:5 

2 

—  oo 

o 

22 

I 

—  2.") 

12 
1 

7 

—  20 


4 

6 
-     10 

13 

9 

\ 
:l.i 
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Xewburyport :  — 

Police  service, 

Newton :  — 

Clerical  service, 

Clericiil  promotion,     .... 
Police  service, 

Xorthanipton :  — 

Clerical  service, 

Police  service, 

Pitt^fieUl :  — 

Clerical  service 

Inspection  service,      .... 
Police  service, 

Quincy :  — 

Inspection  service,      .... 

Salem :  — 

Clerical  service, 

Police  service, 

Sonierville:  — 

Clerical  service, 

Police  service, 

Springfield :  — 

Clerical  service, 

Police  service, 

Police  promotion,        .... 

Taunton :  — 

Clerical  service, 

Foreman  service,         .... 
Police  service, 

Wobnm :  — 

Police  service, 

Worcester :  — 

Clerical  service, 

Police  service, 

Police  promotion,       .... 


13 


Number  of 
ezamJuatlons. 
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Nnmber 
ezamtned. 

6 
—      5 

4 

8 

1 

1 

1 

13 

—     22 
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1 

"2 

12 

—     13 

1 

6 

1 

1 

1 

12 

—    19 


—      1 
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1 

1 

12 

13 

1 

lo 
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10 

25 

1 

13 

1 

16 
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30 
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The  whole  number  of  persons  examined  for  original 
appointments  and  promotions  in  the  first  division  is  as  fol- 
lows :  — 


For  clerical  service. 

For  clerical  promotion, 

For  prison  service,       .... 

For  fire  service, 

For  district  police  service,    . 

For  police  service,        .... 

For  police  promotion,  .... 

For  draw-tender  service, 

For  foreman  and  sub-foreman  service. 

For  sub-foreman  promotion. 

For  inspection  service. 

For  inspection  promotion,    . 

For  school  janitor  service,   . 


487 

5 

117 

153 

18 

489 

9 

82 

37 

1 

22 

1 

38 
1,409 

The  whole  number  passed  is  as  follows :  — 

For  clerical  service,  308,  or  63.24  per  cent,  of  those  examined. 
For  clerical  promotion,  2,  or  40  per  cent,  of  those  examined. 
For  prison  service,  108,  or  92.31  per  cent,  of  those  examined. 
For  fire  service,  71,  or  46.40  per  cent,  of  those  examined. 
For  district  police  service,  14,  or  77  78  per  cent,  ol  those  examined. 
For  police  service,  306,  or  62.58  per  cent,  of  those  examined. 
For  police  promotion,  9,  or  100  per  cent,  of  those  examined. 
For  draw-tender  service,  22,  or  08.75  per  cent,  of  those  examined. 
For  foreman  and  sub-foreman  service,  25,  or  G7.57  per  cent,  of  those 
examined. 
For  sub-foreman  promotion,  1,  or  100  per  cent,  of  those  examined. 
For  inspection  service,  17,  or  77.28  per  cent,  of  those  examined. 
For  inspection  promotion,  1,  or  KK)  per  cent,  of  those  examined. 
For  school  janitor  service,  19,  or  50  per  cent,  of  those  examined. 

The  whole  number  appointed  from  those  examined  is  as 
follows :  — 

In  the  clerical  service, G4 

5 

55 
55 

1 

214 

13 

3 
11 

1 
11 

1 

2 
—      436 


By  promotion  in  the  clerical  service,  . 

In  the  piison  service,    .... 

In  the  fire  service,         .... 

In  the  district  police  service. 

In  the  police  service,    .... 

By  promotion  in  the  police  service,     . 

In  the  dmw-tcnder  service, . 

In  the  foreman  and  sub-foreman  service. 

By  promotion  in  the  sub-foremau  service. 

In  the  insi>ection  service. 

By  promotion  in  the  inspection  service, 

In  the  school  janitor  service. 
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The  whole  Dumber  of  unexamined  veterans  appointed  is 
as  follows :  — 

In  the  clerical  service, 11 

In  the  prison  service, 5^2 

In  the  distiict  police  service, 1 

In  the  police  service,  cities  other  than  Boston,   ...  21 

By  promotion  in  the  police  service,  cities  other  than  Boston,  1 

In  the  draw-tender  service, 1 

In  the  foreman  and  sub-foreman  service,    ....  2 

In  the  inspection  service, *       .  3 

In  the  school  janitor  ser\'ice, 2 

-        68 

The  average  age  of  all  the  persons  examined  is  about 
thirty-six  years. 

Of  the  903  persons  who  passed  the  examinations,  20  were 
college  educated. 

The  whole  number  of  veterans  who  passed  examinations 
for  original  appointment  is  14 ;  the  whole  number  of 
original  appointments  of  examined  veterans  is  3,  or  at  the 
rate  of  21.5  per  cent,  of  those  who  passed. 

The  whole  number  of  veterans  examined  for  original 
appointment  is  17  ;  the  whole  number  passed  is  14,  or  82.36 
per  cent,  of  those  examined. 

Following  are  the  figures  on  which  this  statement  is 
based :  — 
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Non-competitive  Examinations, 

There  have  been  fifty-two  non-competitive  examinations 
for  original  appointments,  as  follows  :  — 

One  watchman  for  employment  at  the  Lyman  School  for 
Boys,  there  being  no  suitable  person  on  the  eligible  list 
willing  to  accept  the  position  at  the  salary  paid. 

One  clerk  and  messenger  for  the  assessors*  department  of 
Boston,  there  being  no  person  on  the  eligible  list  willing  to 
accept  the  position  at  the  salary  paid. 

One  stenographer  and  type-wTiter  for  service  in  the  street 
department  of  Boston,  there  being  no  person  on  the  eligible 
list  willing  to  accept  the  position  at  the  salary  paid. 

Thirty-six  watchmen  for  employment  in  Boston,  as  follows  : 
twenty  at  the  House  of  Industry,  twelve  at  the  House  of 
Correction,  three  at  the  Home  for  Paupers  and  one  at  Mar- 
cella  iStreet  Home.  In  each  case  there  was  no  suitable  list 
of  eligible  persons  willing  to  accept  the  position  at  the 
salary  paid. 

Four  inspectors  for  appointment  in  the  sewer  division  of 
the  street  department  of  Boston,  there  being  no  eligible  list. 

Seven  clerks:  three  for  Newton,  two  for  Lynn,  one  for 
Northampton  and  one  for  Salem.  In  each  case  there  was  no 
eligible  list. 

One  foreman  for  service  in  Fall  River,  there  being  no 
eligible  list. 

One  inspector  for  service  in  Quincy ,  there  being  no  eligible 
list. 

Respectfully  submitted, 

WARREN  P.  DUDLEY, 

Secretary^ 

HENRY  SHERWIN, 

Chief  Examiner. 
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During  the  year  ending  Nov.  30,  1892,  106  requisitions 
for  skilled  and  unskilled  laborers  and  mechanics  were  re- 
ceived from  the  several  departments  of  the  city  of  Boston. 
There  were  859  certifications  made,  and  of  this  number  496, 
or  57.74  per  cent.,  were  made  in  response  to  requisitions 
which  specified  a  limit  of  age  at  either  forty,  forty-five  or 
fifty  years. 

About  47.67  per  cent,  of  the  common  laborers  employed 
during  the  year  were  for  service  in  the  water  supply  depart- 
ment, on  the  construction  of  Basin  VI.,  at  Ashland. 

The  table  of  discharge  accompanying  this  report  shows 
that,  of  the  whole  number  of  mechanics  and  laborers  in  the 
employ  of  the  city  during  the  past  year,  only  two-fifths  of 
one  per  cent,  were  discharged  for  bad  habits. 

A  statement  in  detail  follows  :  — 


Whole  number  of  applications  received,    ....  .     2,19 A 
Number  of  names  restored  from  register  of  1890  and 

others  of  previoas  years, 138 

Number  of  names  restored  from  register  of  1891,    .        .  1,230 

Applicants  registered  during  1892, 826 


2,194 


Number  of  applications  withdrawn  and  dropped  ^    veterans,  1 
from  the  register  during  the  year  (for  various  v 

eauses), )    others,      2 

—  3 

Whole  number  of  persons  registered,         ....  .     2,191 

Number  registered  with  credit  as  veterans,        .  .      285 

Number  registered  without  credit  as  veterans,  .        .        .    1,906 


2,191 

Percentage  of  those  registered  having  credit  as  veterans,  13.00 

Percentage  of  those  registered  not  having  credit  as  veterans,  87.00 
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Number  of  persons  certified  once, 699  :=  699 

Number  of  jwrsons  certified  twice, 77  =z  154 

Number  of  ixjrsons  certified  three  times,    ....  2=6 

Whole  number  of  persons  certified, 778 

Whole  number  of  certifications, 859 

Of  whole  number  of  certifications  there  were, 

of  veterans 72,  or  8.38  per  cent. 

Of  whole  number  of  certifications  there  were, 

of  others, 787,  or  91.62  per  cent. 

Number  of  persons  employed,  veterans,    ....        35 
Number  of  persons  employed,  others,        .        .        .        .427 

—        462 
Percentage  employed  of  veterans  certified,        .        .        .  .49.00 

Percentage  employed  of  others  (not  veterans)  certified,    .  .    54.26 

Percentage  employed  of  veterans  registered,     .        .        .  .12.28 

Percentage  employed  of  others  (not  veterans)  registered,  .     22.40 

Percentage  employed  of  whole  number  certified  (including  tliose 

certified  more  than  once), .53.78 
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Of  the  persons  on  the  eligible  list  not  certified  during  the 
past  year,  some  were  over  fifty  years  of  age,  others  were 
registered  for  service  only  as  specialists,  and  many  had  no 
persons  dependent  upon  them  for  support. 

Respectfully  submitted, 

GEORGE  H.  JOHNSON, 

JRegistrcUion  Clerk. 
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LABOR  SERVICE  IN  CAMBRIDGE. 


During  the  year  ending  Nov.  30,  1892,  27  requisitions  for 
mechanics  and  laborers  were  received  from  the  several 
departments  of  the  city  of  Cambridge. 

During  the  past  year  a  new  department  has  been  added  to 
the  service,  namely,  the  police  department,  from  which  a 
requisition  was  received  for  4  teamsters  for  the  patrol 
wagons. 

There  were  474  certifications  made  and  none  in  response 
to  a  requisition  where  an  age  limit  was  specified. 

The  table  of  discharges  accompanying  this  report  shows 
that  less  than  three  per  cent,  of  men  employed  were  dis- 
charged for  bad  habits. 

A  detailed  statement  follows  :  — 


Whole  number  of  applications  received. 
Number  of  names  restored  from  re<p8ter  of  1889, 
Number  of  names  restored  from  register  of  1890, 
Number  of  names  restored  from  register  of  1891, 
Applicants  registered  during  1892, 

Number  registered  with  credit  as  veterans,  . 
Number  registered  without  credit  as  veterans,     . 


Percentage  of  those  registered  having  credit  as  veterans, 

Percentage  of  those  registered  not  having  credit  as  veterans 

Number  of  persons  certified  once. 

Number  of  persons  certified  twice, 

Number  of  persons  certified  three  times. 

Number  of  persons  certified  four  times. 

Number  of  persons  certified  six  times, 


Whole  number  of  persons  certified. 
Whole  number  of  certifications,     .... 
Number  of  registered  veterans  certified, 
Number  of  registered  veterans  not  certified. 

Number  of  persons  registered  (not  veterans)  certified, 
Number  of  persons  registered  (not  veterans)  not  certified. 


430 


4 

30 

162 

244 

32 

398 


296 

69 

8 

6 


S71 


430 

430 
7.44 
92.66 
=  296 
=  118 
=  24 
=  24 
=    12 

474 


27 

6 
—  32 

344 

64 
398 


430 
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Of  whole  number  of  certifications  there  were,  of 

veterans, 45, or   9.49  percent. 

Of  whole  number  of  certifications  there  were,  of 

others, 429,  or  90. 51  percent. 

Number  of  persons  employed,  veterans,         .        .  .16 

Number  of  persons  employed,  others, 245 

261 

Percenta^^e  employed  of  veterans  certified, 35.55 

Percentage  employed  of  others  (not  veterans)  certified,       .        .67.11 

Percentage  employed  of  veterans  registered,         .        .        .        .50.00 

Percentage  employ  ed  of  others  (not  veterans)  registered,     .        .61.56 

Percentage  employed  of  whole  number  certified  (including  those 

certified  more  than  once), 55.06 
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DISCHARGES. 


DEPARTMENT. 

Lack  of  Work. 

• 

Resigned  and 
Withdrawn. 

Incompetency 

and 
Unsatisfactory. 

•6 
2 

Failed  to  Report 
and  Declined. 

Total 

Discharges. 

Street, 

78 

18 

6 

7 

4 

— 

112 

"Water  Works,     . 

— 

35 

6 

21 

1 

22 

85 

Sewers, 

24 

16 

- 

- 

- 

- 

40 

Cemetery,  . 

8 

- 

- 

8 

- 

- 

11 

Almshouse, 

1 

- 

- 

- 

1 

- 

2 

Lamp, 

8 

- 

- 

- 

1 

_  1 

- 

3 

Pol  ice, 

- 

- 

- 

-  ; 

- 

- 

114 

69 

11 

31 

6' 

1 

22 

253 

Respectfully  submitted, 


HARRY  L.  LINCOLN, 

BegistrcUion  Clerk, 


34 


MASSACHUSETTS  CIVIL  SERVICE. 


LABOR  SERVICE  IN  NEW  BEDFORD. 


During  the  year  ending  Dec.  1,  1892,  there  have  been 
received  20  requisitions  for  mechanics  from  the  several 
departments  of  the  city ;  604  certifications  were  made,  and 
of  this  number  4H6  were  employed. 

Since  my  last  report,  the  departments  of  water  and  ceme- 
teries have  been  included  in  the  classified  service. 

A  statement  in  detail  follows  :  — 


Whole  number  of  applications, 

Number  of  names  restored  from  register  of  1891, 
Applicants  registered  during  1892,        .... 

Number  registered  with  credit  as  veterans,  . 
Number  registered  without  credit  as  veterans,      . 

Percentage  of  those  registered  having  credit  as  veterans, 
Percentage  of  those  registered  not  having  credit  as  veterans 

Number  of  persons  certitied  once, 

Number  of  persons  certified  twice,        .... 
Number  of  persons  certified  three  times. 

Whole  number  of  persons  certified,       .... 

Whole  number  of  certifications, 

Number  of  registered  veterans  certified, 

Number  of  persons  registered  (not  veterans)  certified, . 


586 


Of  the  whole  number  of  certifications  there  were 
of  veterans, 

Of  the  whole  number  of  certifications  there  were 
of  others  (not  veterans),     .... 

Number  of  persons  employed,  veterans. 

Number  of  persons  employed,  others,   . 


Percentage  employed  of  veterans  ceiiified,   . 
Percentage  employed  of  others  certified. 
Percentage  employed  of  veterans  registered, 
Percentage  employed  of  others  registered,    . 


73 
613 

7 
679 


686 

686 

1.2 

.      98.8 

501  =  501 

44  =    88 

6  =     15 


550 


5 
545 


604 


650 


6,  or  .082  per  cent. 


99.918  per  cent. 
.       4 
.   362 


366 
80 

66.42 
57.14 
70.56 
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[Ohaptw  Sao,  AeU  of  ISM.] 

An  Act  to  improve  the  citil  service  of  the  commonwealth 

AND  the  cities  THEREOF. 

Be  it  enacted,  etc.,  (u  follows : 

Section  1.  The  governor  shall  with  the  advice  and  consent 
of  the  council  appoint  three  persons  to  be  civil  service  commis- 
sioners, who  shall  serve,  one  until  the  expiration  of  three  years, 
one  until  the  expiration  of  two  years,  and  one  until  the  expira- 
tion of  one  year,  from  the  first  day  of  July  in  the  year  eighteen 
hundred  and  eighty-four,  and  until  their  respective  successors 
are  appointed  and  qualified ;  and  in  the  year  eighteen  hundred 
and  eighty-five  and  in  every  year  thereafter,  the  governor  shall, 
in  May  or  June,  in  like  manner  appoint  one  person  to  serve  as 
such  commissioner  for  three  years  from  the  first  Monday  in  the 
July  then  next  ensuing,  and  until  his  successor  is  appointed 
and  qualified.  Any  vacancy  in  the  office  of  commissioner  shall 
be  filled  for  the  unexpired  term  by  appointment  as  above  pro- 
vided. All  appointments,  both  original  and  to  fill  vacancies, 
shall  be  so  made  that  not  more  than  two  commissioners  shall, 
at  the  time  of  any  appointment,  be  members  of  the  same  politi- 
cal party.  The  governor  may  also,  with  the  advice  and  consent 
of  the  council,  remove  any  commissioner.  '  Each  commissioner 
shall  be  paid  five  dollars  for  each  day's  service,  and  his  travel- 
ling and  other  necessary  expenses  in  the  discharge  of  his  official 
duty. 

Sect.  2.  The  said  commissioners  shall  prepare  rules  not 
inconsistent  with  existing  laws  or  with  the  provisions  of  this 
act,  and  adapted  to  carry  out  the  purposes  thereof,  for  the  selec- 
tion of  persons  to  fill  offices  in  the  government  of  the  Common- 
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wealth  and  of  the  seyeral  cities  thereof,  which  are  required  to 
he  filled  by  appointment,  and  for  the  selection  of  persons  to  be 
employed  as  laborers  or  otherwise  in  the  service  of  the  Common- 
wealth and  of  the  several  cities  thereof.  All  rules  so  prepared 
shall  be  subject  to  the  approval  of  the  governor  and  council, 
and  they  may,  with  like  approval,  be  from  time  to  time  altered 
or  rescinded.  The  said  commissioners  shall  supervise  the 
administration  of  the  rules  so  established ;  they  shall  from  time 
to  time  suggest  to  the  general  court  such  legislation  as  may 
seem  to  them  to  be  desirable  for  the  efficient  carrying  out  of 
the  principles  of  this  act,  and  for  the  improvement  of  the  civil 
service ;  and  they  shall,  on  or  before  the  tenth  day  of  January 
in  every  year,  report  to  the  general  court  their  doings  during 
the  preceding  year,  including  any  rules  adopted  under  the 
provisions  of  this  section. 

Sect.  8.  No  person  habitually  using  intoxicating  beverages 
to  excess  shall  be  appointed  to,  or  retained  in  any  office, 
appointment  or  employment  to  which  the  provisions  of  this  act 
are  applicable ;  nor  shall  any  vender  of  intoxicating  liquor  be 
so  appointed  or  retained. 

Sect.  4.     No  person  shall  be  appointed  to  or  employed  in  as  amended  hj 
any  office  to  which  the  provisions  of  this  act  are  applicable  \m!'  ^""^  **' 
within  one  year  after  his  conviction  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Sect.  5.  No  recommendation  of  any  person  who  shall  apply 
for  office  or  place  under  the  provisions  of  this  act,  which  may 
be  given  by  any  senator,  member  of  the  house  of  representatives, 
alderman  or  councilman,  except  as  to  the  character  or  residence 
of  the  applicant,  shall  be  received  or  considered  by  any  person 
concerned  in  making  any  appointment  under  this  act. 

Sect.  6.  No  councillor,  senator,  representative,  alderman  or 
coancihnan,  or  any  officer  or  employee  of  either  of  said  bodies, 
and  no  executive  or  Judicial  officer  of  the  state,  and  no  clerk 
or  employee  of  any  department  or  branch  of  the  government 
of  the  state,  and  no  executive  officer,  clerk  or  employee  of  any 
department  of  any  city  government  shall  personally,  directly  or 
indirectly,  solicit  or  receive,  or  be  in  any  manner  concerned  in 
solicitiDg  or  r«:ceiving,  any  assessment,  subscription  or  contribn- 
tkm  for  any  political  purpose  whatever ;  but  this  shall  not  be 
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constraed  to  forbid  Buch  persons  to  be  members  of  political 
organizations  or  committees. 

Sect.  7.  No  person  shall,  in  any  room  or  building  occupied 
for  the  discharge  of  official  duties  by  any  officer  or  employee  of 
the  state  or  any  city  thereof,  solicit  in  any  manner  whatever,  or 
receive,  any  contribution  of  money  or  any  other  thing  of  value 
for  any  political  purpose  whatever. 

Sect.  8.  No  officer  or  employee  of  the  state,  or  any  city 
thereofi  shall  discharge,  or  promote,  or  degrade,  or  in  any 
manner  change  the  official  rank  or  compensation  of  any  other 
officer  or  employee,  or  promise  or  threaten  to  do  so,  for  giving 
or  withholding  or  neglecting  to  make  any  contribution  of  money 
or  other  valuable  thing  for  any  political  purpose. 

Sect.  9.  No  officer,  clerk  or  other  person  in  the  service  of 
the  state  or  any  city  thereof  shall,  directly  or  indirectly,  give  or 
hand  over  to  any  other  officer,  clerk  or  person  in  said  service, 
or  to  any  councillor,  senator,  member  of  the  house  of  represen- 
tatives, alderman,  councilman,  or  commissioner,  any  money  or 
other  valuable  tiling  on  account  of  or  to  be  api)licd  to  the 
promotion  of  any  political  object  whatever. 

Sect.  10.  No  person  in  the  service  of  the  state  or  any  city 
thereof,  shall  use  his  official  authonty  or  influence  either  to 
coerce  the  political  action  of  any  person  or  body  or  to  interfere 
with  any  election. 

Sect.  11.  No  person  in  the  public  service  shall  for  that 
reason  be  under  any  obligation  to  contribute  to  any  political 
fund  or  to  render  any  political  service,  and  shall  not  be  removed 
or  otherwise  prejudiced  for  refusing  to  do  so. 

Sect.  12.  No  person  while  holding  any  public  office  or  in 
nomination  for,  or  while  seeking  a  nomination  or  appointment 
for  any  office,  shall  corruptly  use,  or  promise  to  use,  either 
directly  or  indirectly,  any  official  authority  or  influence  (whether 
then  possessed  or  merely  anticipated),  in  the  way  of  conferring 
upon  any  person,  or  in  order  to  secure  or  aid  any  person  in 
securing  any  office  or  public  employment,  or  any  nomination, 
confinnation,  promotion  or  increase  of  salary,  upon  the  con- 
sideration or  condition  that  the  vote  or  political  influence  or 
action  of  the  last  named  person,  or  any  other,  shall  be  given  or 
used  in  behalf  of  any  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 
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Sbct.  18.  No  city  in  the  Commonwealth  -shall  pay  any  bill 
inciUTed  by  any  official  or  officials  thereof  for  wines,  liquors  or 
dgara ;  nor  shall  any  city  pay  any  bill  for  refreshments  fur- 
nished to  any  official  of  said  city  where  the  amount  for  any  one 
day  ah&ll  exceed  one  dollar  for  each  member  of  the  government 
of  said  city  who  certifies  over  his  own  signature  to  the  correct- 
ness of  the  bill. 

Sect.  14.  The  rules  mentioned  in  section  two  may  be  made 
from  time  to  time,  and  may  be  given  a  general  or  a  limited 
application,  and  they  shall,  among  other  things,  provide :  — 

Firsts  For  the  classification  of  the  offices  and  employments 
to  be  filled. 

Second^  For  open  competitive  and  other  examinations  by 
which  to  test  applicants  for  office,  or  for  employment,  as  to 
tiieir  practical  fitness  to  discharge  the  duties  of  the  positions 
which  they  desire  to  fill. 

lliird^  For  the  filling  of  vacancies  in  offices  in  accordance 
with  the  results  of  such  examinations  and  for  the  selection  of 
persons  for  public  employment  in  accordance  with  such  results, 
or  by  order  of  application,  or  otherwise,  as  may  seem  most 
desirable  to  carry  out  the  provisions  of  this  act. 

Fourthj  For  promotions  in  office  on  the  basis  of  ascertained 
merit  and  seniority  in  service  and  examination  as  may  seem 
desirable.  (In  all  cases  where  it  is  practicable  vacancies  shall 
be  filled  by  promotion.) 

Fifths  For  a  period  of  probation  before  an  appointment  or 
employment  is  made  permanent. 

Siaihj   For  giving  preference  in  appointments  to  office  and  f  ^^^f^^^ 
pcomotions  in  office  (other  qualifications  being  equal)  to  appli-  ^^  p<^  ^* 
cants  who  served  in  the  army  or  navy  of  the  United  States  in 
ttme  of  war  and  have  been  honorably  discharged  therefrom. 

Sect.  15.  Elective  or  Judicial  officers  and  officers  whose  Amended  e.8M, 
^>pointment  is  subject  to  confirmation  by  the  executive  coun-  see  pag*  43.* 
cfl,  a  city  council  or  a  school  committee,  heads  of  any  prin- 
c^ttl  department  in  a  city,  officers  for  the  faithful  discharge 
of  whose  duties  a  superior  officer  is  required  to  give  bond, 
teachers  of  the  public  schools,  the  private  secretary  of  the 
governor  or  of  the  mayor  of  any  city  shall  not  be  affected,  as 
to  their  election  or  selection,  by  any  rules  made  as  aforesaid ; 
but  soch  rales  shall  apply  to  members  of  the  police  and  fire 
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departments  other  than  police  and  fire  commissioners,  chief 
superintendents  and  marshals  of  police  departments,  and  chief 
engineers  of  fire  departments. 

Sect.  16.  No  question  in  any  examination  under  the  rules 
established  as  aforesaid  shall  relate  to  political  or  religious 
opinions  or  affiliations,  and  no  appointment  or  selection  to  an 
office  or  for  employment  within  the  scope  of  the  rules  established 
as  aforesaid  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations.  Such  examinations  shall  be  prac- 
tical in  their  character,  and  so  far  as  may  be  shall  relate  to 
those  matters  which  will  fairly  test  the  relative  capacity  and 
fitness  of  the  persons  examined,  to  discharge  the  duties  of  the 
service  into  which  they  seek  to  be  appointed.  The  examination 
of  applicants  for  employment  as  laborers  shall  relate  to  their 
capacity  for  labor,  their  habits  as  to  industry  and  sobriety,  and 
the  necessities  of  themselves  and  their  families. 
A i»  amended  by  Sectt.  17.  Every  application,  in  order  to  entitle  the  applicant 
1680. '  to  appear  for  examination  or  to  be  examined,  must  state  the  facts 

under  oath  on  the  following  subjects  :  1.  Full  name,  residence 
and  post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health  and  physical  capacity  for  the  public  ser\'ice. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business  or  em- 
ployment and  residence  for  the  previous  five  years.  9 .  Education. 
Such  other  information  shall  be  furnished  as  may  reasonably  be 
required  touching  the  applicant's  fitness  for  the  public  service. 

Sect.  18.  No  person  in  the  public  service  shall  wilfully  and 
corruptly,  by  himself  or  in  cooperation  with  one  or  more  other 
persons,  defeat,  deceive,  or  obstruct  any  person  in  respect  of 
his  or  her  right  of  examination ;  or  wilfully,  corruptly  or  falsely 
mark,  grade,  estimate  or  report  upon  the  examination  or  proper 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing ; 
or  wilfully  or  corruptly  make  any  false  representations  concern- 
ing the  same  or  concerning  the  person  examined ;  or  wilfully 
or  corruptly  furnish  to  any  person  any  special  or  secret  informa- 
tion, for  the  purpose  of  either  improving  or  injuring  the  pros- 
pects or  chances  of  any  person  so  examined,  or  to  be  examined, 
being  appointed,  employed  or  promoted. 
As  amended  by  Sect.  19.  All  rulcs  established  as  hereinbefore  provided,  and 
1988. '  all  changes  therein,  shall  forthwith  be  printed  for  distribution  by 

said  commissioners,  and  a  certified  copy  thereof  shall  be  sent  to 
the  mayor  of  each  city  to  which  such  rules  or  changes  therein  re- 
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late,  and  the  same  shall  be  published  in  one  or  more  newspapers, 
and  in  any  such  publication  of  rules  shall  be  specified  the  date, 
not  less  than  sixty  days  subsequent  to  the  date  of  such  publica- 
tion, when  such  rules  shall  go  into  operation,  and  thereafter  all  ap- 
pointments to  office  and  selections  for  employment  shall  be  made 
according  to  said  rules  in  cases  to  which  said  rules  apply. 

Skct.  20.  The  said  commissioners  may  appoint  a  chief  exam-  a»  ameDded  by 
iner,  who  shall,  under  their  direction,  superintend  any  examina-  acu  of  i8£». ' 
tion  under  this  act,  and  shall  perform  such  other  duties  as  they 
may  prescribe.  Such  chief  examiner  shall  receive  a  salary  of 
three  thoosand  dollars  a  year,  and  shall  be  paid  his  necessary 
travelling  expenses  incurred  in  the  discharge  of  his  official  duty. 
They  may  also  employ  a  secretary,  at  a  salary  not  exceeding  two 
thousand  dollars  a  year.  They  may  designate  persons  in  the 
official  service  of  the  Commonwealth,  or  of  any  city,  who  shall, 
with  the  consent  of  the  head  of  department  or  office  in  which  any 
such  person  serves,  act  in  any  examination  held  under  this  act. 
Bat  no  person  shall  serve  as  examiner  of  candidates  for  office, 
under  the  provisions  of  this  act,  when  any  relative  or  connection 
by  marriage,  within  the  degree  of  first  cousin,  shall  be  an  appli- 
cant. The  said  commissioners  may  also  incur  such  expense, 
not  exceeding  fifteen  hundred  dollars  a  year,  as  may  be  proper 
for  printing  and  stationery  and  other  incidental  matters. 

Sect.  21.     The  said  commissioners  shall  be  provided,  under  c.2,  Resoivei 
the  direction  of  the  governor  and  council,  with  an  office,  properly  c.  si,  Rewive.  • 
famished,  in  the  state  house  or  Commonwealth  building,  suitable  ^^^* 
for  the  performance  of  the  duties  imposed  by  this  act. 

Sect.  22.  The  name  and  residence  of  every  person  appointed, 
employed  or  promoted  to  or  in  any  position  coming  within  the 
rales  established  as  herein  provided,  except  laborers,  together 
with  the  name  or  description  of  such  position  and  the  subsequent 
rejection  or  discharge  of  every  such  person,  shall  forthwith  be 
reported  to  the  said  commissioners  by  the  officer  making  such  ap- 
pointment, promotion,  rejection  or  discharge,  or  providing  such 
employment. 

Sect.  23.  The  said  commissioners  shall  keep  records  of  all 
their  proceedings  and  of  all  examinations  made  by  them  or 
Boder  their  authority,  and  all  recommendations  of  applicants 
for  office  received  by  said  commissioners  or  either  of  them,  or 
tfj  any  oflicer  having  authority  to  make  appointments  to  office 
or  to  employ  laborers,  or  others  coming  within  the  scope  of  the 
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rules  established  as  aforesaid,  shall  be  kept  and  preserved,  and 
all  such  records  and  recommendations  shall,  subject  to  such 
reasonable  regulations  as  may  be  approved  by  the  governor  and 
council,  be  open  to  public  inspection. 

Sect.  24.  Whoever,  after  a  rule  has  been  duly  established 
and  published  according  to  the  provisions  of  this  act,  makes 
an  appointment  to  office  or  selects  a  person  for  employment 
contrary  to  the  provisions  of  such  rule,  or  wilfully  refuses  or 
neglects  otherwise  to  comply  with  or  to  conform  to  the  provi- 
sions of  this  act,  or  violates  any  of  such  provisions,  shall  be 
liable  to  a  penalty  of  not  less  than  one  hundred  nor  more  than 
one  thousand  dollars  for  each  offence.  [^Approved  June  3^ 
1884. 


Commontoiali^  of  SStassatj^usittft. 

[OtaAptor  4S7.  Aeto  of  1887.] 

An  Act  giving  preference  in  appointments  to  office  to 
honorably  discharged  soldiers  and  sailors  withoirr 
civil  service  examinations. 

Be  it  enacted^  eic.^  cufoUmos : 

Section  1.  All  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom,  may  be  preferred  for 
appointment  to  office  or  employment  in  the  service  of  the  Com- 
monwealth, or  the  cities  thereof,  without  having  passed  any 
examination  provided  for  by  chapter  three  hundred  and  twenty 
of  the  acts  of  the  year  eighteen  hundred  and  eighty-four,  or 
by  the  rules  of  the  civil  service  commission  made  under  the 
provisions  of  said  act.  Age,  loss  of  limb  or  other  physical 
impairment,  which  shall  not  in  fact  incapacitate,  shall  not  be 
deemed  cause  to  disqualify  under  this  act.  But  nothing  herein 
contained  shall  be  construed  to  prevent  such  persons  from 
making  application  for  such  examination,  or  from  taking  such 
examination,  provided  they  are  entitled  to  do  so  under  the 
rules  of  said  commission. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [4p* 
proved  June  16^  1887. 
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[Captor  8A3,  Aeto  of  1888.] 

Ax  Act  placikq  enoineebs  and  othsbs  haying  charge  op 

flTSAM    BOILERS  IN  SCHOOL  BUILDINGS  IN  THE  CITT   OF   BOSTON 
UNDER   CrVlL   SERVICE   RULES. 

Be  iienacted^  etc,  a$  follows: 

Section  1 .  Engineers,  janitors  and  all  persons  having  charge 
of  steam  boilers  and  furnaces  in  the  school  buildings  in  the  city 
ol  Boston  shall  be  classified  and  appointed  pursuant  to  the  pro- 
visions of  chapter  three  hundred  and  twenty  of  the  acts  of  the 
year  eighteen  hundred  and  eighty-four,  entitled,  An  Act  to 
improve  the  civil  service  of  the  Commonwealth  and  the  cities 
thereof,  and  the  rules  of  the  civil  service  commissioners  made 
and  established  thereunder. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [^Ap' 
proved  May  21^  1889. 


[Cbaptor  4T8,  AeU  of  1889.] 

An  Act  to  give  honorably  discharged  soldiers  and  sailors 
preference  in  appointments  to  office  under  civil  service 


Be  U  tn€icled^  ttc.^  oi  follows : 

Section  1.  In  all  cases  of  certification  for  appointment  of 
examined  persons  under  the  civil  service  rules  in  accordance 
with  the  provisions  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four,  persons 
certified  who  have  served  in  the  army  or  navy  of  the  United 
States  in  time  of  war  and  been  honorably  discharged  therefrom 
shall  be  appointed  in  preference  to  other  persons  certified  who 
have  not  a  higher  standing  on  the  eligible  list. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [4p- 
yraved  June  7, 1889. 
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[Cbaptar  140,  Aeto  of  18Q1.] 

An  Act  to  authorize  the  civil  service  comhissiokebs  to 

SUMMON  witnesses   AND  TAKE  TESTIMONY. 

Be  it  enacted,  etc.,  as  follows : 

The  civil  service  commissioners  or  any  of  them,  in  all  cases 
requiring  investigation  by  them,  may  summon  witnesses  in 
Dehalf  of  the  Commonwealth,  and  may  administer  oaths  and 
take  testimony  in  such  cases.  The  fees  of  such  witnesses  for 
attendance  and  travel  shall  be  the  same  as  for  witnesses  before 
the  superior  court,  and  sliall  be  paid  from  the  appropriation  for 
the  incidental  expenses  of  the  commissioners.  Any  justice  of 
the  superior  court,  either  in  term  time  or  vacation,  upon  appli- 
cation of  the  commissioners,  may  in  his  discretion  compel  the 
attendance  of  such  witnesses  and  the  giving  of  testimony  before 
the  commissioners  in  the  same  manner  and  to  the  same  extent 
as  before  said  court.     [^Approved  March  28 ^  1891. 
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THE  CiyiL  SERYICE  RULES 


or  THS 


COMMONWEALTH  OF  MASSACHUSETTS  AND  THE  CITIES 

THEREOF. 


In  accordance  with  the  provisions  of  chapter  320  of  the  Acts 
of  the  year  1884,  the  following  rules  have  been  prepared  for 
the  selection  of  persons  to  fill  certain  offices  in  the  government 
of  the  Commonwealth  and  of  the  several  cities  thereof,  and  for 
the  employment  of  laborers  in  sach  cities ;  and  all  rules  hereto- 
fore prepared  and  approved  are  hereby  rescinded. 

Rule  I. 

Subject  onl}^  to  the  qualifications  required  to  be  ascertained  -^^*S}^°i* 
in  accordance  with  these  rules,  the  power  of  appointment  and  rMpooiibiUiy 
the  responsibility  of  selection  are  in  all  cases  in  the  appointing 
oflScer  or  board.     The  power  to  remove  or  reduce,  within  the 
classified  service,  existing  by  law,  on  the  part  of  any  officer  or 
board,  is  not  impaired  by  anything  contained  in  these  rules. 

Rule  IT. 

The  commissioners  will  make  and  issue,  from  time  to  time,  Regniationi  for 
as  the  needs  of  the  service  require,  such  regulations  as  may  be  raiM.  ' 
necessary  for  conducting  the  business  of  their  office,  for  the 
instruction  of  their  secretary,  chief  examiner  and  local  boards 
of  examiners,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  IIL 

1.  For  the  purpose  of  making  examinations  of  applicants,  CommiMion«n 
the  commissioners  will  designate  qualified  persons  to  be  mem-  board/of 
hers  of  boards  of  examiners,  and  may  at  any  time  substitute  ^* 
another  person  in  place  of  any  one  so  selected. 

2.  Whenever  the  special  qualifications  required  for  a  posi-  SSSSj^in^ 
tion  are   such  that  assistance  from  experts  in  conducting  an  o«rt«in  «»^» 
examination  is  advisable,  such  experts  may  be  designated  to 
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aid  the  examining  board ;  and,  so  far  as  practicable,  such 
experts  shall  be  persons  employed  in  the  department  to  which 
the  applicant  seeks  admission. 

Rule  IV. 

uTSpirto"*"       ^^  order  that  suitable  provision  may  be  made  for  conducting 
local  authoritiea  examinations  in  the  several  cities,  the  commissioners  will,  from 

for  temporary  '  ^ 

qumrters,  etc.  time  to  time,  apply  to  the  proper  authorities  thereof  for  tempo- 
rary quarters  and  for  clerical  assistance  in  receiving  and  filing 
applications  for  appointment  in  the  local  service. 


ClaMlflcatlon, 
two  dlvlsloiM. 


CLASSIFICATION  OF  THE  SERVICE. 

Rule  V. 

The  offices  and  places  to  be  filled  under  these  rules  shall  be 
classified  in  two  divisions ;  the  first  to  be  known  as  ^'  The 
Official  Service  of  the  Commonwealth  and  the  several  cities 
thereof ; "  the  second  as  **  The  Labor  Service." 


Flnrt  divialoo, 
two  Sohedules, 
AaadB. 


FIRST  DIVISION. 

Rule  VI. 

1.    There  shall  be  two  schedules  under  the  first  division, 
known  as  Schedule  A  and  Schedule  B. 


Behedale  A  to 
Inolade  clerical 
■ervioa,6tc. 


Schedule  A. 

2.     Schedule  A  shall  include  clerks,  and  other  persons  of 
whatever  designation,  rendering  service  as  copyists,  recorders, 
book-keepers,  agents,  or  any  clerical,  recording,  or  similar  ser- 
vice in  the  Commonwealth  or  the  several  cities,  and  designated 
as  the  *'  Clerical  Ser\'ice  "  of  the  Commonwealth,  or  of  a  certain 
city.     There  shall  be  three  classes  in  Schedule  A,  namely :  — 
Class  1.    Persons,  other  than  those  included  in  class  3,  whose  annual 
compensation  is  at  a  rate  less  than  eight  hundred  dollars. 
Class  2.    Persons,  other  than  those  included  in  class  3,  whose  annual 
compensation  is  at  the  rate  oi  eight  hundred  dollars 
and  over 
Class  3.    Persons  who,  while  included  in  Schedule  A,  by  rea.Hon  of 
their  rendering  a  limited  amount  of  clerical  service,  are 
employed  in  positions  which  require  s|)ecial  knowledge 
of  duties  not  clerical,  and  for  which  such  special  knowl- 
edge constitutes  the  chief  qualification. 
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Schedule  B. 

3.     Schedule  B  shall  include  the  following  classes  :  — 

(lass  1.  Turnkeys,  watchmen,  drivers  of  prison  wagons,  and  all 
others  doing  police  duty  in  the  prisons,  houses  of  deten- 
tion, reformatories  and  in  all  other  public  institutions 
and  departments  of  the  Commonwealth  and  the  several 
cities,  not  included  in  classes  3  and  4  of  Schedule  B ; 
also,  watchmen,  gatemen  and  guards  in  the  public 
parks  and  ferries. 

Class  2.  All  members  of  the  regular,  permanent  substitute  and  call 
forces  of  the  fire  department  in  the  city  of  Boston. 

Class  3.  The  district  police,  and  all  persons  doing  police  duty,  either 
permanently  or  temporarily,  in  and  for,  and  paid  by,  any 
city  of  the  Commonwealth  except  the  city  of  Boston. 

Class  4.  All  members  of  the  regular  and  reserve  police  forces  in 
the  city  of  Boston. 

Class  .5.  Draw-tenders  and  assistant  draw-tenders  of  bridges  in  the 
cities  of  the  Commonwealth. 

Class  i>.  Foremen  and  sub-foremen  of  laborers  in  the  cities  of  the 
Commonwealth. 

Class  7 .  Inspectors  of  work,  and  all  persons  under  whatever  designa- 
tion doing  inspection  service  not  included  in  Schedule  A. 

Class  8.  Engineers,  janitors  and  persons  having  charge  of  steam 
boilers  and  furnaces  in  the  school  buildings  in  the  city 
of  Boston. 

Class  9.     All  members  of  the  regular  or  permanent  fire  force  of  any  AmeDdmcDt  of 
city,  except  Boston,  after  the  mayor  and  aldermen  of  ^*®*  ^**  ^^^' 
such  city  shall  have  reouested  the  commissioners  to 
include  such  force  in  the  classified  service. 

Qualifications. 

Rule  VIL 

1 .  Applicants  for  appointment  to  any  position  in  the  service  sute  service, 
of  the  Commonwealth,  to  which  these  rules  apply,  must  be  ippuSSu?' 
citizens  of  the  United  States  who  have  resided  in  the  Common- 
wealth for  one  year  next  preceding  the  date  of  their  application. 

But  this  restriction  shall  not  apply  to  positions  in  which  special 
expert  knowledge  is  required, 

2.  Applicants  for  appointment  in  the  service  of  a  city  must  citv  service. 
be  citizens  of  the  United  States,  who  have  resided  in  the  Com-  IJpiiSnts? 
monwealth   for  one  year  and  in  the  city  in  which  they  seek 

8er\'ice  for  six  months  next  preceding  the  date  of  their  applica- 
tion, except  where  special  qualifications  are  required,  and  the 
appointing  officer  requests  in  writing  that  the  examination  be 
open  to  persons  who  are  not  citizens  or  residents. 
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Rule   VIII. 

SlSY^r^a*'  ^^  application  for  appointment  will  be  received  from  any 

P***°SJ°li«5*  *•  vender  of  intoxicating  liquor,  or  any  person  habitually  using 

intoxicating  beverages  to  excess ;  or  any  person  who,  within 

the  year  preceding  his  application,  has  been  convicted  of  any 

offence  against  the  laws  of  this  Commonwealth. 

Rule  IX. 

^™i  1.     A  good  moral  character  is  an  essential  qualification,  and 

is  of  paramount  importance  in  determining  an  applicant's  right 
to  admission  to  the  eligible  list. 

Burden  of  2.     The  burden  of  proof  of  good  character  shall  in  all  cases 

be  upon  the  applicant,  who  may  be  required  by  the  commis- 
sioners to  furnish  evidence  thereof  additional  to  the  certificates 
required  in  his  application. 

Failure  to  prove      3.     Failure  by  the  applicant  to  prove  good  character  shall 

good  character.  *'  ^*^  *^  ^ 

exclude  him  from  examination  and  from  the  eligible  list ;  and 
proof  at  any  time  produced  to  the  commissioners  of  the  bad 
character  or  dissolute  habits  of  an  applicant  or  eligible,  of  any 
criminal  or  disgraceful  act  committed  by  him,  or  his  dismissal 
for  good  cause  from  the  public  service,  shall  be  sufficient  to 
exclude  him  from  examination  or  to  remove  his  name  from  the 
list  of  eligibles. 
AppUeaot  4.     No  Dcrsou  shall  be  so  excluded  from  examination,  and  no 

entitled  to 

a  hearing.  one  shall  be  removed  froiy  the  eligible  list,  under  this  rule, 

except  after  an  op[X>rtunity  to  be  heard  and  upon  a  finding  of 
tlie  commissioners  and  a  record  thereof,  containing  the  names 
of  the  commissioners  voting  therefor  and  a  statement  of  the 
grounds  of  their  action. 

Rule  X. 

Requirements         1.     In  Schedule  A  there  is  no  requirement  as  to  ase,  heiccht 

as  to  age.  height  ^  -o    t         o 

and  weight.        and  weight. 

2.     In  Schedule  B  there  shall  be  the  following  requirements 
of  age,  height  and  weight :  — 

a.     In  class  1  (the  prison  service)  there  is  no  requirement 

as  to  age,  height  and  weight. 
5.  In  class  2  applicants  for  appointment  to  the  fire  force  of 
Boston  must  be  not  less  than  twenty-two  nor  over 
thirty  years  of  age  at  the  time  of  making  applica- 
tion, and  must  be  not  less  than  five  feet  six  inches  in 
height  and  weigh  not  less  than  one  hundred  and 
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thirty  poands ;  provided^  however^  that  applicants 
for  appoiotment  in  the  call  force  of  the  Are  depart- 
ment of  Boston,  who  are  serving  as  call  substi- 
tutes in  said  department,  may,  for  the  purpose  of 
making  themselves  eligible  under  the  rules  for 
examination,  deduct  from  their  actual  age  any  time 
not  exceeding  five  years  during  which  they  have 
serN'ed  in  such  capacity ;  and  provided^  farther^ 
that  applications  for  appointment  as  permanent 
substitutes  may  be  made  by  persons  serving  in 
the  call  force  who  are  under  forty  years  of  age. 

c.  In  class  3  applicants  for  appointment  to  the  police 

force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age, 
and  applicants  for  appointment  to  the  district 
police  force  must  be  not  less  than  twenty-two  nor 
over  fifty-five  years  of  age  at  the  time  of  filing 
the  application ;  provided^  however^  that  this  lim- 
itation as  to  age  shall  not  apply  to  persons  who 
8er^'ed  in  the  army  or  na\'y  of  the  United  States 
in  time  of  war,  and  have  been  honorably  dis- 
charged therefrom.  In  all  cases  in  this  class 
applicants  must  be  not  less  than  five  feet  eight 
inches  in  height  and  weigh  not  less  than  one 
hundred  and  forty  pounds. 

d.  In  class  4  applicants  for  appointment  to  the  police  a«  amended 

force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty-three  years  of  age  at  the  time  of 
filing  the  application,  and  must  be  not  less  than 
five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 

€.     In  all  other  classes  in  Schedule  B  there  is  no  require-  a*  amended 
ment  as  to  age,  height  or  weight,  ^^  except  class  9.*' 

f.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall  ^™«°^™«^  °' 
be  not  less  than  twenty-two  nor  over  thirty-five 
years  of  age  at  the  time  of  making  application,  and 
shall  be  not  less  than  five  feet  four  inches  in  height 
and  weigh  not  less  than  one  hundred  and  twenty 
pounds ;  provided^  however^  that  call  men  serving 
in  the  fire  department  may  deduct  from  their  actual 
age  any  time  not  exceeding  five  years  during  which 
they  have  continnously  serN^ed  in  such  capacity. 


50 


MASSACHUSETTS  CIVIL  SERVICE. 


Application!, 
how  made. 


Form  of 
applicatlooB. 


Vetennfl. 


Veterans  under 
ch.  437.  1887,  to 
file  application. 


Application. 

Rule  XL 

1.  Application  for  admission  to  examinations  in  tbe  first 
division  may  be  made  at  any  time,  and  shall  be  on  blanks  in 
a  form  prescribed  by  the  commissioners.  Applications  for 
appointment  to  positions  in  the  service  of  the  Commonwealth, 
and  of  the  city  of  Boston,  may  be  filed  in  the  office  of  the 
commissioners  in  Boston ;  applications  for  appointment  to 
positions  in  the  service  of  cities  other  than  Boston  may  be  filed 
with  the  local  board  of  examiners  in  the  city  where  service  is 
sought,  or  at  such  other  place  as  the  commissioners  may  here- 
after designate. 

2.  Each  applicant  for  examination  must  state,  on  oath,  and 
in  his  or  her  own  handwriting:  1.  Full  name,  residence  and 
post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health,  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  sen'ice.  8.  Business 
or  employment,  and  residence,  for  the  previous  five  years. 
9.  Education.  10.  Such  other  information  shall  be  furnished 
as  may  reasonably  be  required  touching  the  applicant's  fitness 

for  the  public  service. 

Rule  XII. 

1.  The  word  '•veteran"  in  this  rule  shall  mean  a  person 
who  served  in  the  army  or  navy  of  the  United  States  in  the 
time  of  the  war  of  the  rebellion,  and  was  honorably  discharged 
therefrom. 

2.  Any  veteran  desiring,  under  chapter  437  of  the  Acts 
of  1887,  appointment  to  office  or  employment  in  the  service 
classified  under  the  Civil  Service  Rules,  without  having  passed 
any  examination  provided  for  therein,  shall  file  an  application 
for  such  appointment,  stating,  on  oath :  (1)  his  full  name,  resi- 
dence, and  post-office  address  ;  (2)  the  office  he  seeks  ;  (3)  that 
he  desires  appointment  without  having  passed  any  examination 
provided  for  by  the  Civil  Service  Act  or  the  rules  thereunder  ; 

(4)  his  service  in  the  army  or  navy  of  the  United  States  in 
the  time  of  the  war  of  the  rebellion,  and  discharge  therefrom ; 

(5)  that  he  has  not  suffered  loss  of  limb,  or  other  physical 
impairment,  which  incapacitates  ;  (6)  his  citizenship  ;  (7)  that 
he  does  not  habitually  use  intoxicating  beverages  to  excess. 
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and  is  not  a  vender  of  intoxicating  liquor ;  (8)  that  he  has 
not  within  one  year  been  convicted  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Such  application  must  be  supported  by  certificates  that  the  Application  to 

*  *  i-r  ./  y^  Bupported 

applicant  has  all  the  qualifications  required  by  law  of  veterans,  byceruflcatofc 

Such  application,  if  for  an  office  or  employment  in  the  service 

of  the  Commonwealth  or  of  the  city  of  Boston,  shall  be  filed 

in  the  office  of  the  commissioners  in  Boston ;  if  for  an  office 

or  employment  in  the  service  of  any  city  other  than  Boston,  it 

shall  be  filed  with  the  local  board  of  examiners  in  such  city. 

Rule  XIII. 

Every  application  must  be  supported  by  certificates  of  good  ^JJ"^"^"* 
moral  character,  healtb,  and  physical  and  mental  capacity  for  gj''*^  ^y  ®®'" 
doing  the  public  work,  the  certificates  to  be  in  such  form  and 
number  as  the  commissioners  shall  prescribe.     But  no  recom-  Reoommenda. 
mendatiou  which  mny  be  given  by  any  Senator,  member  of  the  ceived  fmm  eer 
House  of  Representatives,  alderman  or  councilman,  except  as  §^6?cf^,  ism. 
to  the  character  or  residence  of  the  applicant,  can  be  received 
or  considered  by  any  person  concerned  in  making  any  appoint- 
ment under  these  rules. 

Rule  XIV. 
No  application  from  the  same  person  will  be  received  for  Apptiemtioo  for 

1  .  ,  Aitii       mure  than  one 

appointment  or  employment  in  more  than  one  of  the  schedules  cIam. 
or  classes  of  the  Civil  Service  as  herein  designated ;  but  this 
shall  not  apply  to  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom. 

Rule  XV. 
Every  false  statement  knowingly  made  by  any  person  in  his  Effect  of  fau* 

,...-  -x*  J  •  ii'A  itatementa. 

application  for  examination,  and  every  connivance  by  him  at 
any  false  statement  made  in  any  certificate  which  may  accom- 
pany his  application,  or  any  complicity  by  him  m  any  fraud, 
shall  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  his  removal  or  discharge  during  probation 
or  thereafter. 

Rule  XVI. 

Defective  applications  will  be  returned  to  applicants  with  a  Defective  appii^ 
notice  to  amend  the  same.     Whenever  the  application  shows  turned 
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Raceptioo  of 
applicationi 
and  DOticD  to 
appllcaoU. 


that  the  applicant  is  not  qualified  under  the  rules  and  regula- 
tions, the  application  will  be  rejected,  and  the  applicant  notified 
of  the  reason  therefor. 

Rule  XVn. 

The  date  of  the  reception  of  each  application  shall  be  endorsed 
thereon,  and  the  application  recorded;  and  if  the  applicants 
for  admission  to  any  class  are  in  excess  of  the  number  that 
can  be  examined  at  a  single  examination,  they  will  be  notified 
to  appear  in  the  order  in  which  their  names  are  entered ;  pro- 
videdj  that  persons  who  have  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  been  honorably  discharged 
therefrom,  shall  have  precedence  in  such  notification. 


Fire  depart- 
ment of 

BOfltOD,  — 

appUeatione, 
etc. 


Rule  XVIII. 

In  class  2,  Schedule  B  (the  fire  department  of  Boston), 
applications  shall  be  received  only  for  appointment  to  the  ^^  call 
force"  and  the  '^  permanent  substitute  force.''  Permanent 
substitutes  may  be  appointed  in  the  regular  force  without  fur- 
ther examination  or  certification,  provided  they  have  served  as 
permanent  substitutes  at  least  six  months. 


Maf  file  new 
appUeaUou. 


Rule  XIX. 

Any  person  possessing  the  required  qualifications  may  file  a 
new  application  after  the  expiration  of  six  months  from  his 
educational  examination,  and  not  earlier;  provided j  that,  if 
his  name  be  upon  the  eligible  list,  it  shall  be  withdrawn  there- 
from upon  the  filing  of  his  application. 


Examination. 

Rule  XX. 
Examioationa,        1.    All  examinations  shall  be  absolutely  impartial,  practical 

charactefi  notice 

of.  in  their  character,  and  with  paramount  regard  to  matters  which 

will  fairly  test  the  relative  capacity  and  fitness  of  the  persons 
examined  for  the  service  which  they  seek  to  enter. 

Poiitioai  or  re.        2.     No  question  in  any  examination  shall  relate  to  political 

Ugioue  opiolone  m.  ^  sr 

not  to  influence  or  religlous  opinlous  or  affiliations,  and  no  appointment  or 

appointments  • 

f  10,  c.  820, 1884.  selection  to  an  office,  or  for  employment  within  the  scope  of 
these  rules,  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations. 
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3.     The  examinations  shal]  be  held  at  such  times  and  places  Time  and  place 

of  exftmiofttioOa 

as  the  commissioners  may  designate,  and  proper  notice  thereof 
given.  So  far  as  practicable,  the  examination  of  applicants 
for  appointment  in  the  service  of  a  city  shall  be  held  therein. 

Rule  XXI. 

1.  The  subjects  of  examination  may  be   designated  from  Subjects  of 
time  to  time  by  the  commissioners,  and  shall  be  such  as  the  deei^ated." 
needs  of  the  service   require,  and  such  as  tend  to  prove  the 
qualifications  of  the  applicant  for  the  office  sought. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading  now  graded, 
the  standing  of   the  person  examined,   in   proportion  to  the 

vjdue  of  a  knowledge  of  such  subject  in  the  branch  or  part  of 
the  service  which  the  applicant  seeks  to  enter. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment  Maitobtnin 
whose  standing  uix)n  a  just  grading  in  the  examination  shall  be  ce^nf.  ^*  **^' 
less  than  sixty-five  percentum  of  complete  proficiency  in  such 

of  the  subjects  of  the  examination  as  may  be  designated  by  the 
commissioners. 

4.  The  commissioners  may   also  order  examinations  upon  ExaminRtions 

where  special 

Other  subjects  of  a  technical  or  special  character,  to  test  the  skin  and  expert. 
capacity  which  may  be  needed  in  any  part  of  the  classified  quired. 
service  which  requires  peculiar  information  or  skill.  Exami- 
nations hereunder  may  be  competitive  or  non-competitive. 
The  application  for,  and  notice  of,  the  special  examinations, 
the  records  thereof,  and  the  certification  of  those  found  com- 
petent, shall  be  such  as  the  commissionei*s  may  prescribe. 

Rule  XXII. 

1.  Where   physical  qualifications   are   necessary,  the  com-  Physical 
missioners  will  provide  for  examinations  to  determine  them.        «»n»*°*^  o°*' 

2.  The  examination  to  test  the  physical  soundness  of  appli-  By  whom  made. 
cants  for  appointment  in  classes  2,  3  and  4,  Schedule  B,  fire  and 

police  forces,  shall  be  made  by  the  surgeon-general,  or  one  of 
the  medical  examiners,  if  forthe  service  of  the  Commonwealth  , 
and  by  the  city  physician,  or  the  physician  employed  by  the 
department  which  the  applicant  seeks  to  enter,  if  for  city 
service  ;  and  the  result  of  such  examination  shall  be  certified 
on  blanks  furnished  by  the  commissioners,  in  form  approved  by 
the  surgeon-general  of  the  Commonwealth.  No  one  who  fails 
to  pass  such  examination  shall  be  eligible  for  appointment. 
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AdditiooAl 

physical 

examination. 


Eliglbles  not 
admitted  to 
examination. 


3.  Each  applicant  in  any  of  said  classes  may  be  required  to 
undergo  such  further  physical  examination  as  the  commissioners 
may  prescribe,  adapted  to  ascertain  his  special  fitness  for  the 
service  for  which  he  has  applied.  Any  such  examination  shall 
be  made  by  a  suitable  examiner,  to  be  appointed  by  the  com- 
missioners, and  the  result  shall  be  recorded  upon  blanks  pro- 
vided for  the  i)urpose. 

Rule  XXIH. 

No  pei*son,  while  remaining  eligible  on  any  register,  shall  be 
admitted  to  a  new  examination,  except  in  special  cases  where 
the  office  to  be  filled  requires  special  qualifications. 


Eligible  List. 
Rule  XXIV. 

irSd*a"li«i^nt8       ^'     '^^^^^  examined  shall  be  marked  and  graded  according 

Bhaii  be  graded,  to  their  excellence,  as  shown  by  their  examination,  and  shall 

have  their  grade  entered  upon  a  register.     Separate  registers 

may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 

in  which  special  qualifications  are  required. 

2.  Every  applicant,  under  chapter  437  of  the  Acts  of  1887, 
who  shall  have  furnished  satisfactory  evidence  tliat  he  {K)ssesses 
the  qualifications  claimed  in  his  application,  shall  have  his 
name  entered  upon  an  eligible  list  without  examination. 

3.  No  person  shall  remain  eligible  more  than  one  3^ear  upon 
any  register,  unless  he  shall  so  request ;  in  which  case,  under 
such  regulations  as  the  commissioners  may  make,  his  name 
may,  without  further  examination,  be  continued  upon  the  eligi- 
ble list  for  a  second  year. 


Veterans 
eligible  without 
examination. 


Eligible  one 
year. 


Persons  exam- 
ined may  have 
a  certificate. 


Rule  XXV. 

The   commissioners  may  give  to  any  person   examined   a 
certificate  of  his  or  her  marking. 


Requisition. 


Requisition  and  Certification. 

Rule  XXVI. 

Whenever  there  is  a  vacancy  to  be  filled  in  the  classified 
service,  the  appointing  officer  or  power  shall  make  requisition 
upon  the  commissioners  for  the  names  of  eligible  persons. 
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Rule  XXVn.  * 

Whenever  any  ofllcer  or  board  having  the  power  of  appoint-  Certiacation  of 
ment  to  any  office  or  employment  under  these  rules  shall  make 
requisition,  the  commiBsioners  shall  certify  to  him  the  names  of 
the  three  most  eligible  persons  on  the  proper  register,  indicating 
any  of  them  who  have  served  in  the  military  or  naval  service 
of  the  United  States  in  time  of  war,  and  been  honorably  dis- 
charged therefrom. 

Rule   XXVni. 

Whenever  the  commissioners  are  notified  that  proficiency  in  Certiflcation  of 
any  special  subject  is  needed  in  the  position  to  be  filled,  they 
may  certify  the  names  of  three  persons  on  the  eligible  list  having 
the  highest  standing  (not  being  below  the  minimum  of  sixty- 
five)  in  such  special  subject. 

Rule  XXIX. 

1.  No  person  on  any  register  shall  be  certified  more  than  No  penoo  to  be 
three  times  for  the  same  office,  except  upon  the  request  in  writing  thanthroetimM, 
of  the  appointing  officer ;  provided^  however^  if  the  office  requires  ®*^^'  ® 
Bpecial  or  expert  qualifications,  persons  may,  in  the  discretion 

of  the  oommissioners,  be  certified  more  than  three  times. 

2.  Clause  1  of  this  rule  shall  not  apply  to  veteran  soldiers 
or  sailors ;  and  it  shall  not  apply  to  persons  other  than  such 
veterans,  when  certified  for  appointment  with  a  veteran  of  equal 
or  higher  standing,  or  with  one  who  receives  the  appointment, 
though  not  within  the  number  of  those  entitled  by  reason  of 
examinatioD  to  be  certified. 

Rule  XXX. 

When  an  appointing  officer  in  his  requisition  shall  so  request,  Reqnisiuon  for 
the  name  of  any  veteran  soldier  or  sailor  standing  upon  the 
list  shall  be  certified  to  him  for^ppointment.  When  an  appoint- 
ing officer  in  his  requisition  shall  request  that  the  certification 
be  restricted  to  veteran  soldiers  or  sailors,  the  names  of  all 
veterans  upon  the  list  shall  be  certified.  In  such  case  the  cer- 
tification shall  specify  those  who  have  passed  the  examination 
sod  the  marking  of  each.  When  an  appointing  officer  shall  so 
request,  those  entitled  by  reason  of  examination  to  certification, 
tod  any  veteran  named,  or  all  veterans  upon  the  list,  shall  be 
certified  to  him. 
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Rule  XXXI. 

^•**  In  case  the  requisition  for  certification,  or  any  law  or  regula- 

tion, shall  call  for  persons  of  one  sex,  those  of  that  sex  shall 
be  certified ;  otherwise,  sex  shall  be  disregarded  in  certification. 

Rule  XXXII. 
Certiflcatioo  of       If  it  is  shown  that  any  person  certified  is  unsuitable  for  the 
names.  position  to  be  filled,  the  commissioners  may  certify  an  additional 

name  ;  but  in  every  such  case  the  reason  for  so  doing  shall  be 

stated  in  such  certification. 


Appointment. 

Rule  XXXm. 
Appoiuiment,         j^q  persou  shall  be  appointed  to  any  oflSce  or  employment  in 
the  first  division  except  in  the  manner  provided  by  these  rules. 

Rule  XXXIV. 
Sabititutet,  No  person  serving  temporarily,  or  as  a  substitute,  special  or 

tpecialfl  and  su.  '  .    i  ,  ,  .  . 

pernumerariee.  supernumerary  oflicial,  under  whatever  designation,  in  any 
position  in  the  classified  service,  except  the  reserve  police  and 
permanent  substitute  forces  of  the  city  of  Boston,  shall  be 
appointed  to  any  permanent  position  without  requisition  and 
due  certification  for  such  position. 


BelectlOD  from 
those  certilicd. 


Army  and  navy 
preference. 


Rule  XXXV. 

1 .  From  the  names  certified  the  appointing  power  shall  make 
a  selection  to  fill  the  vacant  place,  subject,  however,  to  the 
provisions  of  the  following  clause,  giving  preference  in  appoint- 
ments to  certain  persons. 

2.  In  all  cases  of  certification  for  appointment  of  examined 
persons  under  the  Civil  Service  rules  in  accoi*dance  with  the 
provisions  of  chapter  three  hundred  and  twenty  of  the  acts  of 
the  year  eighteen  hundred  and  eighty-four,  persons  certified  who 
have  ser\''ed  in  the  army  or  navy  of  the  United  States  in  time 
of  war,  and  been  honorably  discharged  therefrom,  shall  be 
appointed  in  preference  to  other  persons  certified  who  have  not 
a  higher  standing  on  the  eligible  list ;  and  persons  thus  preferred 
shall  not  be  disqualified  from  holding  a  position  in  the  Civil 
Service  on  account  of  any  physical  disability,  provided  such  dis- 
ability does  not  render  them  incompetent  to  perform  the  duties. 
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')i 


3.     Iq  the  selection  from  the  persons  whose  names  are  eer-  Appointing 
tified  by  the  commissioners,  the  appointing  officer,  upon  wiitten  furnuhcd  with 
requisition  therefor,  will  be  furnishe(Lwith  the  applications,  the  pap^n.'etc. 
certificates  and  examination  papers  of  the  persons  certified ; 
and,  in  the  exercise  of  his  responsible  power  of  selection,  he 
may  summon  personally  before  him  the  certified  persons  for 
such  verbal  inquiries  as  he  may  deem  proper.      All  papers  fur- 
nished  upon   requisition  as  alx)ve   must  be  returned  to  the 
conmiissioners  with  the  notice  of  selection. 

Rule  XXXVI. 
In  case  the  oflSce  requires  such  special  qualifications  that  the  Provuionai 

appolnlmeot. 

commissioners  certify  that  they  are  unable  to  comply  with  the 
requisition,  they  may,  in  their  discretion,  allow  a  provisional 
appointment,  which  may  continue  until  a  list  of  eligibles  is 
obtained  by  examination,  or  they  may  authorize  the  appointing 
power  to  select  a  suitable  person,  who  shall  be  subjected  to  a 
non-competitive  examination,  and,  if  found  qualified,  shall  be 
certified  for  appointment;  pro y/rfec/,  however,  that,  whenever 
practicable,  a  competitive  examination  of  applicants  for  the 
office  shall  be  held. 

Rule  XXXVII. 

1.  Every  original  appointment  or  employment  in  the*  per-  Original  «p. 
manent  service  in  the  fii^st  division  shall  be  for  the  probationary  »haii  be  for  a 
period  of  six  mouths  ;  at  the  end  of  which  time,  if  the  conduct  period. 
and  capacity  of  the  person  appointed  have  been  found  satisfac- 
tory to  the  appointing  power,  the  probationer  shall  be  absolutely 
appointed  or  employed,  but  otherwise  be  deemed  out  of  the 
service. 

2.  The  oflficer  under  whom  any  probationer  shall  serve  shall  ^^J^^^'.^'?' 
carefully  observe  the  quality  and  value  of  the  sers-ice  rendered  kept. 

by  him,  and  shall  report  in  writing  to  the  appointing  power 
the  facts  ob8er\'ed  by  such  officer,  showing  the  service,  char- 
acter and  qualifications  of  such  probationer,  and  such  report 
shall  be  preserved  on  file,  subject  to  inspection  by  the  com- 
missioners. 

Rule  XXXVIII. 
Where  the    compensation   of    any  person  in  class   8,    of  Appointment 

1        1    1      .1  1.  .      *"  Schedule 

Schedule  B,  engineers,  janitors,  etc.,  of  school  buildmgs  m  B.ciaMS. 
Boston  9  is  at  a  rate  not  exceeding  three  hundred  dollars  a 
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year,  the  commissioners  may  in  their  discretion  allow  appoint- 
ment without  examination ;  provided,  Iioioever,  that  no  person 
so  appointed  shall  be  tcansferred  or  promoted  to  a  position 
under  this  rule  where  the  compensation  is  at  a  rate  of  more  than 
three  hundred  dollars  a  year,  or  receive  greater  compensation 
for  the  care  of  any  one  school  building  than  at  said  rate,  unless 
duly  certified  for  appointment  after  competitive  examination. 

Rule  XXXIX. 
CommjBBionert  Every  person  having  the  power  of  appointment  to,  or  employ- 
peraoD  teiected,  ment  in,  any  position  in  the  first  division,  shall,  within  ten  days, 
give  notice  in  writing  to  the  commissioners  of  the  name  and 
place  of  residence  of  any  person  appointed  or  employed  in  such 
position,  of  the  rejection  of  any  such  person  during  or  after 
probation,  and  of  the  transfer,  promotion,  resignation  or  re- 
moval, discharge  or  death,  of  any  person  serving  under  him, 
with  the  dates  thereof. 

Reappointment. 

Rule  XL. 
Reappointment,      1 .     No  examination  shall  be  required  upon  a  reappointment 

no  examination  *  ^  *^  *^ 

^or.  of  any  person  to  the  same  office. 

lUinsui^ment        2.     Any  pcrsou  appointed  to,  or  employed  in,  any  position  in 
miMed.  the  first  division  of  the  classified  service,  after  due  certification 

for  the  same  under  these  rules,  who  shall  be  found  or  certified 
to  the  commissioners  by  the  proper  authorities  to  have  been 
dismissed  or  separated  therefrom  without  fault  or  delinquency 
on  his  part,  may  be  reinstated  without  further  examination,  in 
the  same  part  or  grade  of  such  service  at  the  same  office,  within 
one  year  next  following  such  dismissal  or  separation. 

Temporary  Service  • 

Rule  XLI. 
Nopertonijiaii       1.    Appointments  for  temporary  service  shall  be  made  in 

be  appointed  for  *  i  ,  i 

temporary  aer-    accordaucc  with  the  civil  ser\'ice  rules,  except  in  case  of  emer- 

reguiariy  certi.   gency,  whcrc  the  public  business  would  suffer  from  delay  in 

'  filling  the  position  as  herein  provided.     In  no  case  shall  such 

appointment  or  employment  for  an  emergency  continue  for  more 

than  thirty  days,  and  no  reappointment  or  employment  of  the 

same  person,  or  of  another  to  the  same  position  at  the  end  of 
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such  period,  shall  be  allowed.  And  in  every  such  case  the 
officer  making  the  appointment,  or  furnishing  the  employment, 
shall  report  the  same  to  the  commissioners  within  five  days, 
with  the  reason  therefor  and  the  time  for  which  the  temporary 
appointment  or  employment  is  necessary. 

2.     If  for  any  sufficient  reason  it  shall  be  impracticable  to  ProWaioniii  ap. 
certify  the  names  of  persons  who  have  passed  a  competitive  c«rtain  csmm. 
examination  in  due  season  for  any  appointment  or  employment 
in  any  position  in  the  first  division,  the  commissioners  may 
provide    for  a    provisional    appointment    by  non-competitive 
examination  or  otherwise. 


Transfer. 

Rule  XLII. 

Transfer  within  the  classified  sei*vice  without  examination  Transfer  with- 
may  be  made  from  a  position  in  one  department,  office  or  insti-  Son!**"  °* 
tation,  to  a  similar  position  in  another  department,  office  or 
institution,  upon  the  consent  in  writing  of  the  heads  of  the 
respective  depailments,  offices  or  institutions ;  provided^  how- 
ever,  that  no  person  shall  be  transferred  from  class  3  of 
Schedule  A,  clerical  offices  requiring  special  qualifications,  who 
has  never  passed  a  competitive  examination  under  the  mles, 
which  entitles  him  to  be  placed  on  an  eligible  list  for  the 
position  to  which  he  desires  transfer. 

Police  officers  may  be  transferred  from  one  place  to  another, 
nnder  section  11,  chapter  28,  of  the  Public  Statutes,  without 
examination  or  notice  to  the  commissioners. 


Promotion. 

Rule  XLIII. 

1.  In  class  4,  Schedule  B  (the  regular  police  force  of  the  Boston  police 
city  of  Boston),  appointments,  except  to  the  lowest  grade,  shall  p'<>™<>'*<>"' 
be  made  by  promotion,  as  herein  provided. 

2.  If,  in  the  judgment  of  the  appointing  power,  there  be 
none  in  the  lower  grades  qualified  to  perform  the  duties  in  such 
vacant  positions,  such  positions  may  be  filled  by  competitive 
examination,  under  these  rules. 
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Promotions 
shall  be  based 
OD  merit. 


PromotfoDs  in 
other  coses. 


3.  Promotions  shall  be  made  by  successive  grades.  In  case 
of  vacancy  in  any  position,  it  shall  be  filled  by  a  selection  from 
the  next  inferior  grade,  if  there  be  any  person  in  such  grade 
qualified  for  promotion  ;  and  if  there  be  no  such  pei-son,  then  the 
promotion  shall  be  made  by  selection  from  the  next  inferior 
grade,  and  so  on  until  all  the  inferior  grades  are  exhausted. 

4.  No  person  in  said  class  shall  be  promoted  without 
passing  an  appropriate  examination  under  the  rules.  Promo- 
tion in  said  class  will,  in  all  cases,  be  based  upon  the  positive 
merit  of  the  person  promoted,  and  upon  his  superior  quali- 
fications. 

5.  In  all  other  cases  appointment  by  promotion  shall  not  be 
subject  to  those  rules ;  provided^  however,  that  the  provisions 
of  clause  3  of  this  rule  shall  apply  thereto ;  and  jnovided^ 
farther,  that  no  person  shall  be  promoted  who  shall  not  have 
served  one  year  in  the  lower  position ;  and  provided,  farther, 
that,  in  case  the  person  promoted  has  never  passed  an  exami- 
nation under  the  civil  service  rules  which  entitles  him  to  be 
placed  on  an  eligible  list  for  the  position  to  which  he  is  pro- 
moted, he  shall  pass  a  non-competitive  examination. 


SECOND   DIVISION. 


Rehednles  C  and 
D  to  Include  day 
laborers  and 
mechanioa. 


Labor  Service. 

Rule  XLIV. 

Under  the  second  division  of  the  Civil  SeiTice  there  shall 
be  two  schedules,  to  be  known  as  Schedule  C  and  Schedule 
1).  Schedule  C  shall  include  all  male  laborers  and  mechanics 
in  the  employ  of  the  city  of  Boston,  to  be  designated  as  the 
labor  service  of  the  city  of  lioston.  Schedule  D  shall  include 
all  male  laborers  and  mechanics  in  the  employ  of  each  of  the 
other  cities  of  the  Commonwealth,  to  be  designated  as  the 
labor  service  of  such  city.  The  commissioners  may,  from 
time  to  time,  provide  for  the  registration  and  certification  of 
such  employees  in  any  of  said  cities ;  and  they  may,  in  their 
discretion,  discontinue  such  registration  and  certification  in  any 
of  said  cities  whenever  such  city  shall  fail  to  appropriate  such 
sum  of  money  as,  in  their  opinion,  is  necessaiy  to  provide 
for  the  full  enforcement  of  all  rules  and  regulations  relating  to 
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the  labor  service  of  such  city.  Notice  of  their  action  in  each 
case  shall  be  certified  to  the  mayor  of  such  city,  and  shall  be 
published  in  one  or  more  newspapers  therein. 

Rule  XLV. 

1 .  Applicants  for  labor,  who  produce  satisfactory  evidence  Laborers,  how 

"^^  *  "^  registered. 

of  their  capacity  for  labor  and  their  habits  as  to  industry  and 
sobriety,  shall  be  registered  in  the  order  of  their  application,  at 
such  convenient  times  and  place  or  places  as  shall  be  designated 
by  the  commissioners.  The  register  shall  state  the  (1)  name, 
(2)  age,  (3)  residence,  (4)  citizenship,  (5)  number  and  relation- 
ship of  persons  depending  for  support  upon  the  applicant,  (6) 
ser>ice  in  the  army  or  navy  in  time  of  war,  (7)  previous  occu- 
pation, (8)  references,  (D)  personal  description,  and  such  other 
infonnation  as  may  be  required. 

2.  When  the  sen'ices  of  laborers  are  required,  the  officer  or  RequUiUon. 
person  having  the  appointment  or  selection  shall  notify  the 
coinmissionei*s,  stating  the  number  of  men  wanted,  kind  of  labor 

for  which  they  are  wanted,  and  the  time  and  place  of  employ- 
ment ;  and  said  comniissioners  shall  thereupon  send  to  the 
ofiicer  or  the  person  making  the  requisition  the  names  and  resi- 
dences of  twice  the  number  of  men  called  for  (if  the  register 
contains  so  many) ,  making  an  impartial  selection,  giving  pref- 
erence, other  qualifications  being  equal,  to  those  who  have  served 
in  the  army  or  navy  of  the  United  States  in  time  of  war,  and 
been  honorably  discharged  therefrom,  and  to  those  having 
families  depending  upon  them  for  support. 

3.  The  selection  shall  be  made  from  the  list  so  furnished,  8«i«*tion. 
and  the  names   of  those  employed  shall  be  returned  to  the 
commissioners  forthwith.     At  the  end  of  their  term  of  service, 

the  i}er8ons  so  employed  may  keep  their  places  on  the  register, 
QIK>D  application  to  the  commissioners  and  proof  that  their 
labor  has  been  satisfactory. 

4.  In  case  the  commissioners  are  unable  to  fill  a  requisition 
for  l<iborers,  the  fact  shall  be  certified  to  the  ofiicer  making  the 
requisition,  who  shall  then  make  the  selection  under  such 
regulations  as  the  commissioners  may  from  time  to  time 
prescribe. 

5.  The  commissioners  may  make  such  regulations  as  may  be  Regulations. 
Decessai'y  to  identify  the  registered  applicants,  and  to  preserve 

a  record  of  their  conduct. 
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aue«*of°emer-        ^'     ^^  cascs  of  emergency,  where  the  temporary  services  of 

««noy»  a  large  number  of  unskilled  laborers  are  required,  the  of  fleer  or 

person  having  the  appointment  shall  select  by  lot,  or  in  such 

other  equitable  way  as  the  commissioners  may  determine,  those 

who  present  themselves  for  the  immediate  ser\*ice. 

Offices  not  included  in  Rules. 

Rule  XLVI. 
AppUcanu  for        Upon  the  request  of  any  officer  or  board  haN^ng  the  power  of 
covered  by  niio«  appointment  to  any  office  or  position  in  the   service  of  the 

may  be  exam* 

inad.  Commonwealth,  or  any  of  the  cities  thereof,  to  which  these 

rules  do  not  apply,  the  commissioners  will  furnish  names  from 
any  list  of  eligible  persons  to  fill  a  vacancy  in  such  office  or 
position ;  or  tliey  will,  whenever  practicable,  hold  competitive 
or  non-competitive  examinations  for  such  office  or  position. 


The  foregoing  rules,  prepared  by  the  Civil  Service  Commis- 
sioners, are  hereby  transmitted  to  the  Governor  and  Council 

for  their  approval. 

CHAS.  THEO.  RUSSELL,  Jr., 

ARTHUR  LORD, 

EDWARD  P.  WILBUR, 

Civil  Service  Commissionen. 
November  19, 1889. 


In  Council,  November  27,  1889, 

Approved:  HENRY  B.  PEIRCE, 

Secretary  of  the  Commoniceallh. 
A  true  copy. 

Attest:  WARREN  P.   DUDLEY, 

Secretary  of  Civil  Service  Commis9ioner9, 


Due  notice  was  given  that  the  foregoing  Civil  Service  Rules 
would  go  into  operation  on  the  first  day  of  March,  A.D.  1890. 
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AMENDMENTS  TO  THE  RULES  * 


Amendments  to  tub  Civil  Service  Rules,  prepared  by  the 
Civil  Service  Commissioners  under  the  Authority  of  Chap- 
ter 320  OF  THE  Acts  of  1884. 

Rule  VI  is  hereby  amended  by  adding  to  and  including  in 
Schedule  B  the  following  class :  — 

**  Class  9.  All  members  of  the  regular  or  permanent  fire  force 
of  any  city,  except  Boston,  after  the  mayor  and  aldermen  of  such 
city  shall  have  requested  the  commissioners  to  include  such  force 
in  the  classified  service." 

Clause  e  of  section  2  of  Rule  X  is  amended  by  adding  thereto 
the  words  "  except  class  9." 

The  section  is  hereby  further  amended  by  adding  the  follow- 
ing :  — 

**/.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall 
be  not  less  than  twenty-two  nor  over  thirty-five  years  of  age  at 
the  time  of  making  application,  and  shall  be  not  less  than  five  feet 
four  inches  in  height  and  weigh  not  less  than  one  hundred  and 
twenty  pounds ;  provided^  however^  that  call  men  serving  in  the 
fire  department  may  deduct  from  their  actual  age  any  time  not 
exceeding  five  years  during  which  they  have  continuously  served 
in  such  capacity." 

Approved  by  the  Governor  and  Council  Dec.  14,  1892. 

Attest:  Warren  P.  Dudley, 
Secretary  of  Civil  Service  Commissioners, 


*  Dae  notice  was  given  that  these  amendments  to  the  Civil  Service  Rules  woald 
go  into  operation  on  the  first  day  of  March,  A.D.  1893. 
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GENERAL  REGULATIONS 


ADOPTED  BT  THl 


CIVIL  SERVICE  COMMISSIONERS- 


The  Chief  Examineb. 

1.  The  chief  examiner  shall,  so  far  as  practicable,  attend  the 
examinations  held  by  the  several  boards  of  examiners. 

He  shall  take  care  to  secure  accuracy,  uniformity  and  justice  in 
the  proceedings  of  all  examiners  and.  boards  of  examiners  under 
the  rules  and  regulations ;  and  such  proceedings  and  all  papers 
appertaining  thereto  shall  at  all  times  be  open  to  him.  He  shall 
also,  from  time  to  time,  inspect  the  proceedings  and  papers  con- 
nected with  examinations  under  the  civil  service  rules,  and  shall 
make  report  of  such  inspection  to  the  commissioners. 

2.  He  shall  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

He  shall  take  care  that  the  rules  and  regulations  are  complied 
with,  and  shall  bring  any  case  of  their  infraction,  or  of  injustice 
or  irregularity,  observed  by  him,  to  the  attention  of  the  commis- 
sioners. It  shall  be  his  duty,  from  time  to  time,  to  confer  with 
the  heads  of  departments,  offices  and  institutions  of  the  Common- 
wealth, and  the  several  cities  thereof,  concerning  the  regularity, 
sufficiency  and  convenience  of  the  examinations  for  the  service 
under  them.  He  shall  perform  such  other  appropriate  duties  as 
may  be  specified  in  these  regulations,  or  otherwise  assigned  to  him 
by  the  commissioners. 

The  Secrbtabt. 

8.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissioners,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papers  and  other  property 
in  their  office.  He  shall  make  such  certification  as  the  commis- 
sioners may  direct  of  those  eligible  for  appointment  or  employ- 
ment. He  shall  generally  conduct  the  correspondence  of  the 
commissioners,  and  perform  such  other  appropriate  duties  as  they 
may  assign  to  him. 
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EXAMTKERS. 

4.  Regular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  members,  one  of  whom  shall  act  as 
secretary ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members.  The  secretary  of  each 
board  shall  keep  a  complete  record  of  its  proceedings,  and  of  all 
the  examinations  held  by  it,  in  such  form  as  the  commissioners 
may  prescribe. 

5.  The  board  of  examiners  for  each  city  shall  promptly  notify 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissioners,  issue  authority  therefor,  and  shall 
prepare  questions  and  supervise  the  other  preliminary  arrange- 
ments. 

6.  The  boards  of  examiners  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  persons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

7.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

8.  No  examiner  or  person  serving  under  the  commissioners 
shall  attempt  to  infiuence  the  selection  of  any  person  for  the 
civil  service. 

9.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  by  conversation  or  other- 
wise, with  those  under  examination. 

10.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

11.  No  examiner  shall  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination. 

12.  Any  person,  after  receiving  official  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

13.  Complaints  of  any  injustice  or  unfairness  on  the  part  of 
any  examiner  or  examining  board,  or  by  any  one  acting  under  the 
commissioners,  may  be  made  in  writing  to  the  commissioners,  who 
will  act  as  substantial  justice  in  the  premises  may  require. 

14.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  service  law 
ten  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  fifteen  cents  additional  for  each  set  of  examination  papers  he 
■hall  mark ;  the  total  number  of  papers  prepared  by  one  applicant 
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being  considered  a  set.  For  the  additional  service  rendered  by 
the  secretary  of  each  board  of  examiners  of  cities  other  than 
Boston,  in  registering  the  eligibles,  certifying  tiie  same,  conducting 
necessary  correspondence,  and  in  other  ways,  he  shall  be  entitled 
to  receive  from  the  same  appropriation  the  additional  sum  of 
fifteen  cents  for  each  eligible  so  registered. 

15.  When  a  civil  service  examiner  becomes  an  applicant  for  a 
position  within  the  classified  civil  service,  his  office  as  examiner 
shall  be  declared  vacant. 

CoMPETmvB  Examinations. 

16.  Applicants  must  present  themselves  punctually  at  the  times 
and  places  specified  in  their  official  notices  to  attend,  and  they  will 
be  admitted  to  examination  upon  the  production  of  such  notices. 

17.  Each  applicant  in  a  competitive  examination  shall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

18.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first  being 
given  only  when  the  competitor  has  returned  to  the  examiners  the 
last  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
subjects. 

19.  The  subjects  of,  and  the  time  allowed  for,  the  examination, 
will  be  announced  before  the  first  paper  is  given  out. 

20.  Applicants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston),  shall 
be  examined  by  the  city  physician  to  test  their  physical  soundness, 
and  no  one  who  fails  to  pass  such  examination  shall  be  eligible 
for  appointment. 

Each  applicant  who  shall  have  passed  such  examination,  and 
also  the  educational  examination,  shall  be  required  to  undergo 
such  further  physical  examination  as  the  commissioners  may  from 
time  to  time  prescribe,  adapted  to  ascertain  his  special  fitness  for 
the  8er\'ice  for  which  he  has  applied. 

Such  examination  shall  be  made  by  a  physical  examiner,  to  be 
appointed  by  the  commissioners,  and  shall  be  recoixled  upon 
blanks  provided  for  the  purpose,  upon  which  each  required  quali- 
fication shaU  be  entered,  and  shall  be  marked  with  the  percentage 
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of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

The  percentage  of  each  qualification  shall  be  multiplied  by  the 
weight  prescribed  for  each  by  the  commissioners ;  and  the  quotient 
found  by  the  division  of  the  aggregate  of  value  so  arrived  at,  of 
each  applicant,  by  (he  aggregate  of  weights  shall  constitute  the 
percentage  of  condition  of  such  applicant. 

No  applicant  shall  be  placed  upon  the  eligible  list  whose  stlind- 
ing  either  in  strength  or  condition  shall  fall  below  sixty-five  per 
cent. 

When  an  applicant  for  police  or  fire  service  in  Boston  fails  to 
obtain  sixty-five  per  cent,  in  either  strength  tests  or  development, 
he  shall  not  be  re-examined  in  those  subjects  until  after  he  has 
filed  a  new  application  and  undergone  another  examination  as  a 
new  applicant.     [1,  9,  '91.] 

To  determine  the  standing  of  applicants  for  appointment  in 
Class  4,  Schedule  B  (the  police  force  of  Boston),  the  physical 
examination  shall  have  equal  weight  with  the  educational  examina- 
tion ;  in  Class  2,  Schedule  B  (the  fire  force  of  Boston),  the  physi- 
cal examination  shall  have  twice  the  weight  of  the  educational 
examination. 

21.  Applicants  for  fire  service  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination  :  provided^  howeaery  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

22.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  such 
physical  examination  by  one  of  the  medical  examiners  of  the 
Commonwealth  as  may  be  from  time  to  time  prescribed  by  the 
commissioners. 

NoN-coMPETnrvE    Examinations. 

23.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  capacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  pr  to  fill  a 
position  for  which  there  are  no  suitable  candidates  on  the  eligible 
list,  or  for  promotion,  or  temporary  appointment,  or  otherwise, 
the  commissioners  will  provide  for  such  examination. 

24.  Applicants  for  non-competitive  examinations  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifi- 
cates) ;  but  any  person  named  by  the  appointing  power  for  non- 
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competitive  examination  may  file  such  paper  at  any  time  before 
undergoing  the  examination. 

25.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  subject,  questions  and  marking,  to  the  competi- 
tive examination  of  the  same  grade. 

26.  Non-competitive  examinations  shall,  in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
such  person  as  he  may  select. 

Special  Examinations. 

27.  Applications  for  any  special  examination  must  be  made  in 
the  form  proscribed  by  the  commissioners,  and  roust  be  accom- 
panied by  certificates,  as  required  in  cases  of  ordinary  applications. 

28.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

29.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  office  concerned,  or  the  special  examining  board  for  such 
ofllce ;  and  shall,  so  far  as  appropriate,  be  conducted  under  the 
general  regulations,  as  to  the  marking  of  examination  papers  and 
the  grading  of  persons  examined. 

80.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  ser\'ice,  or 
ofiSce  requiring  special  examinations;  and  when  the  commis- 
sioners or  the  proper  examining  board  shall  be  notified  by  the 
appointing  officer  of  a  vacancy  in  such  part  of  the  service,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the 
same. 

31.  In  case  competent  special  applicants  do  not  apply,  after 
suitable  notice,  the  appointing  officer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 

Marking. 

82.  Each  examination  paper  shall  be  reviewed  by  a  majority 
of  the  examiners  conducting  the  examination ;  and,  in  any  case  of 
disagreement,  the  average  of  the  markings  made  on  any  question 
or  paper  by  all  shall  be  the  final  marking  on  such  question  or 
paper. 

33.  The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
subject  are  examined. 
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34.  The  marking  of  each  question  or  subject  shall  be  made 
on  a  scale  of  100,  which  shall  represent  entire  accuracy ;  and  0 
shall  represent  entire  ignorance.  Handwriting  will  be  judged  by 
its  legibility,  uniform  and  correct  formation  of.  letters  and  ease  of 
execution.  Upon  a  comparison  of  the  handwriting  of  all,  the  best 
and  worst  should  be  first  determined,  and  the  two  extremes  of  the 
scale  thus  fixed  ;  the  others  should  be  marked  relatively  to  them. 
In  writing  from  dictation  or  copying  from  manuscript,  the  omission, 
repetition  or  substitution  of  words,  the  erasures,  blots  and  other 
evidences  of  carelessness,  will  reduce  the  marking  below  100. 
Abstracts  or  summaries  of  documents,  and  letter-writing,  will  be 
marked  as  in  handwriting,  by  determining  the  best  and  worst 
examples ;  and  the  examiners,^  having  marked  these,  will  then 
mark  the  others  proportionately. 

35.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100 ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

36.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  service,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached;  but  errors  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter-writing  and  reporting. 

37.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  different  subjects  are  not  to  be  regarded  as  the  standard 
weights ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requirements  of  the  position  to  be  filled. 


EXAMINATION  OF. 


(For  a  position  in  ClMt  1,  SelMdnlA  A.) 

8X7BJEGT8. 

standing 

on 
Sobjoeti. 

Weight 

giTMltO 

Snl^Mtf 

Prodactof 

Weight  and 

Standing. 

Penmanship, 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic, 

Composition, 

80 
76 
70 
85 
82 
70 

4 
2 
8 
1 
8 
2 

820 
150 
210 
85 
246 
140 

- 

16 

1,151 

General  avenge  standing,    • 

- 

- 
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EXAMINATION  OF. 


(For  a  pocltkm  In  CIam  S,  Scliednla  A.) 

SUBJECTS. 

standing 

on 
8nl)|)Mta. 

Wdffht 
glrtn  to 
Bobloets. 

Frodnctof 

Weight  and 

Standing. 

Penmanship, 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic, 

Interest  and  discount, 

85 

90 
96 
100 
80 
75 

4 
2 
8 
1 
8 
2 

840 
180 
288 
100 
240 
150 

• 

15 

1,298 

General  average  standing,    •       •       • 

- 

- 

86A 

Optional  SuhfecU. 
Ornamental  writing, 

80 

Stenofirraphy, 

92 

Book-Keeping,     .        .        .       .       • 

85 

EXAMINATION  OF. 


(Forpolftlon  In  Sehednle  B.) 

SUBJECTS. 

standing 

oYi 
Snbjectt. 

Wdght 
given  to 
Snbjeeta. 

Frodnctof 

Weight  and 

Standing. 

Penmanship, 

Copying, 

Clearness  and  correctness  of  statement, 

Experience, 

Arithmetic, 

Local  data ;  duties, 

70 
80 
75 
80 
70 
70 

2 
2 
8 
8 
2 
8 

140 
160 
225 
240 
140 
210 

- 

15 

1,115 

Educational  qualifications,   •       •       •       • 
Physical  qualifications, 

- 

- 

g* 

- 

2 

169* 

General  average  standing,    • 

- 

791 

It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed  in 
the  third  column ;  the  sum  of  these  products,  divided  by  the  sum 
of  the  weights,  gives  the  general  average  standing. 
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Eligible  List. 

38.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners. 

39.  Priority  of  date  in  examination  will  give  no  advantage  in 
position  on  the  eligible  list. 

40.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  ser\nce)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing. 

41 .  Persons  whose  names  are  on  the  eligible  list  for  the  prison 
service  of  a  city,  and  who  are  citizens  of  the  United  States  and 
have  resided  in  the  Commonwealth  for  the  year  next  preceding 
the  date  of  their  application,  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exam- 
iners ;  and,  if  they  are  found  qualified,  their  names  may  be  placed 
on  the  eligible  list  for  the  prison  service  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papers  marked  by  the  board  of  examiners 
for  the  city  in  which  they  reside ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  pnson  service 
of  said  city. 

42.  Persons  whose  names  have  been  on  an  eligible  list  one 
year,  may,  upon  request  in  writing,  and  satisfactory  evidence  in 
regard  to  health  and  other  qualifications,  be  continued  upon  the 
eligible  list  without  further  examination  for  a  second  year. 

Certification. 

43.  In  all  cases  of  certification,  the  appointing  officer  is 
entitled  to  three  names.  He  can  make  requisition  to  fill  each 
vacancy,  and  receive  three  names ;  or,  for  his  own  convenience, 
anless  otherwise  ordered  in  any  particular  case  by  the  commis- 
sioners, in  cases  where  more  than  one  vacancy  exists,  he  can,  in 
one  requisition,  call  for  names  to  fill  all  the  vacancies.  In  that 
case  he  will  receive  together  the  names  he  would  have  received  in 
separate  certifications.  As  no  person  under  the  rules  is  entitled 
to  certification  more  than  three  times  except  by  consent  of  the 
appointing  power,  this  proportion  shall  be  as  follows :  For  one 
vacancy,  three  names  shall  be  certified ;  for  two  vacancies,  four 
names ;  for  three  vacancies,  five  names ;  then  for  each  multiple  of 
tiiree  vacancies,  the  same  multiple  of  five  names  ;  for  one  vacancy 
over  a  multiple  of  three,  three  names  additional  to  those  pre- 
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scribed  for  such  multiple;  for  two  vacancies  over  a  multiple  of 
three,  four  names  in  addition  to  those  prescribed  for  such  multiple. 
For  example :  — 

For  11  vacancies  certify  19  names. 

«« 

tt 

«4 
tt 
tt 


Fori 

vacancy  cc 

(rtify  3  names.         | 

2 

vacancies 

tt 

4 

tt 

8 

tt 

tt 

5 

t« 

4 

tt 

tt 

8 

tt 

5 

tt 

tt 

9 

u 

6 

tt 

tt 

10 

•t 

7 

tt 

tt 

13 

tt 

8 

tt 

tt 

11 

tt 

9 

tt 

tt 

15 

tt 

10 

tt 

tt 

18 

tt 

12 

tt 

tt 

20 

13 

tt 

tt 

23 

U 

tt 

u 

24 

15 

t« 

tt 

25 

16 

t« 

t« 

28 

17 

t« 

tt 

29 

18 

u 

tt 

80 

19 

tt 

tt 

83 

20 

tt 

tt 

84 

tt 


tt 


tt 


44.  Whenever  an  officer,  who  shall  have  made  a  requisition 
to  fill  a  certain  number  of  vacancies,  shall  appoint  to  office  a 
smaller  number  than  that  of  the  vacancies  named  by  him,  he 
shall  not  make  the  selection  therefor  from  the  whole  number 
certified  to  him,  but  only  from  that  number  of  names  standing 
highest  upon  said  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  vacancies  which  he  actually 
filled.  In  case  of  doubt  what  that  number  would  be,  he  will  apply 
to  the  commissioners  for  information  before  making  selection. 

45.  No  one  who  may  be  examined  upon  any  subject  of  a 
technical  or  special  character,  in  addition  to  the  general  or  limited 
examination,  shall  be  entitled  to  be  certified  for  appointment,  if 
his  standing  in  such  subject  shall  be  less  than  sixty-five  per 
centum  of  complete  proficiency. 

4G.  All  the  applicants  for  promotion  in  the  Boston  police  force 
who  pass  the  regular  examination  in  penmanship,  orthography, 
composition,  arithmetic  and  the  duties  of  the  office,  shall  be  certi- 
fied to  the  Board  of  Police.  Those  who  served  in  the  military  or 
naval  forces  of  the  United  States  in  time  of  war,  and  received 
an  honorable  discharge  therefrom,  shall  be  indicated;  and  such 
persons  shall  be  preferred  for  appointment. 

47.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  service  for  which  he 
or  she  is  registered,  the  commissioners  may  direct  that  such  per- 
son be  not  certified  ;  and  the  commissioners  must  be  informed  by 
the  proper  examining  boards  of  each  case  of  such  disqualification. 

48.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  writing  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 
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General  Provisions. 

49.  In  case  any  applicant  makes  any  false  statement  for  the 
puri)ose  of  securing  an  examination  or  preference,  or  has  been 
guilty  of  bad  faith  or  fraud,  and  in  case  prima  Jade  evidence 
shall  be  presented  to  the  board  of  examiners  that  any  person  on 
a  record  or  register  is,  by  reason  of  bad  character  or  dissolute 
habits,  or  any  criminal  or  disgraceful  act  committed  by  him,  or  of 
his  dismissal  for  good  cause  from  the  public  service,  not  a  fit  per- 
son to  be  examined,  marked  or  certified,  it  will  be  the  duty  of  the 
board  to  report  upon  the  matter  fully  and  promptly  to  the  com- 
missioners ;  and  the  marking,  grading  or  certification  of  such 
person  shall  be  suspended,  pending  the  action  of  the  commis- 
sioners upon  the  subject.  Upon  such  report  to  the  commissioners, 
or  the  production  of  any  other  evidence,  the  commissioners  will 
make  the  proper  investigation  and  give  appropriate  direction  to 
the  board  of  examiuei-s. 

50.  The  commissiouers  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions  and 
oflSces,  except  such  as  may  be  found  in  printed  regulations.  No 
advice  can  be  given  as  to  the  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

5 1 .  Every  application  paper  and  accompanying  certificates  will 
remain  on  file  in  the  ofiSce  of  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  retamed  to  the  applicant. 
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SPECIAL  REGULATIONS 

IN  RELATION  TO   THB 

EMPLOYMENT  OF  LABORERS  AND  MECHANICS. 


1 .  Men  who  seek  employment  as  laborers  or  mechanics  shall 
apply  for  registration  at  the  civil  service  labor  office,  in  their 
respective  cities,  at  snch  times  as  may  be  designated  by  the  com- 
missioners. When  the  applicants  for  work  as  common  laborers, 
or  as  skilled  laborers  or  specialists,  are,  in  the  opinion  of  the 
commissioners,  sufficient  to  meet  all  probable  demands  for  a 
period  of  six  months  or  more,  registration  of  the  class  for  which 
the  supply  is  suificisnt  shall  cease,  except  in  the  case  of  persons 
who  have  served  in  the  army  or  nav^y  of  the  United  States  in 
time  of  war,  and  received  an  honorable  discharge  therefrom, 
and  who  produce  the  requisite  certificates  as  to  character  and 
capacity. 

2.  No  applicant  for  the  labor  service  who  may  have  acquired, 
by  reason  of  previous  registration  or  previous  service,  the  right 
to  register  in  the  second  division  of  the  classified  service  at  the 
time  when  the  eligible  list  is  closed  to  general  registration,  shall 
retain  such  right  unexercised  for  a  longer  period  than  two  years, 
except  by  vote  of  the  commissioners. 

S.  Laborers  employed  as  boys,  and  receiving  boys*  pay,  who 
have  served  as  such  two  years,  may,  at  the  request  of  the  head 
of  the  department  in  which  they  have  served,  be  allowed  to  register 
at  any  time  as  laborers  in  the  classified  service. 

4.  Each  applicant  must  produce  a  certificate,  signed  by  two 
reputable  citizens  of  his  city,  of  his  capacity  for  labor  and  his 
habits  as  to  industry  and  sobriety :  provided^  however^  that  in  the 
case  of  a  person  honorably  discharged  from  the  services  of  the 
city,  a  certificate  by  the  officer  under  whom  he  served,  of  his 
capacity  and  good  conduct,  may  be  accepted,  in  the  absence  of 
evidence  to  the  contrary,  as  sufficient.  When  the  applicant  desires 
to  be  registered  for  any  other  service  than  that  of  a  common 
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laborer,  he  will  be  required  to  produce  a  certificate,  from  some 
competent  person  or  persons,  of  his  ability  to  do  the  special  kind 
of  work  for  which  he  alleges  capacity,  and  for  which  he  desires  to 
be  certified. 

5.  The  registration  clerk  shall  require  each  applicant  to  state, 
under  oath,  his  name,  residence,  citizenship,  age  and  number  of 
persons  depending  upon  him  for  support ;  his  services,  if  any,  in 
the  army  or  navy  in  time  of  war ;  his  present  employment  and 
past  occupation ;  and  such  other  facts  as  the  commissioners  may 
deem  necessary  to  show  his  capacity  for  labor  and  his  habits  as  to 
industry  and  sobriety. 

6.  The  clerk  shall  append  to  each  statement  a  brief  personal 
description  of  the  applicant,  and  any  notes  that  may  serve  to  show 
his  capacity  for  the  service  sought.  Where  the  applicant  appears 
to  possess  very  superior  physical  qualifications,  the  fact  will  be 
noted.  The  certificates  produced  by  each  applicant  shall  be 
attached  to  his  statement,  and  placed  in  an  envelope  bearing  his 
name  and  number. 

7.  Before  entering  the  name  of  any  applicant  on  the  register, 
such  further  inquiry  may  be  made  in  regard  to  his  character  and 
capacity  as  the  commissioners  may  deem  practicable  or  expedient. 

8.  When  it  shall  appear  from  the  evidence  presented  that  an 
applicant  is  capable  and  of  temperate  and  industrious  habits,  the 
clerk  shall  place  his  name  on  the  register. 

9.  In  case  an  applicant,  who  has  made  a  sworn  statement  as 
hereinbefore  provided,  is  found  to  be  unfit  or  in  any  way  disquali- 
fied to  perform  the  service  which  he  seeks,  his  name  shall  not  be 
entered  on  the  register,  and  the  reason  therefor  shall  be  endorsed 
on  the  applicant's  statement. 

10.  When  the  services  of  laborers  are  required  in  any  depart- 
ment to  which  the  rules  apply,  the  head  of  the  department,  or 
other  officer  thereto  duly  authorized,  shall  make  a  requisition  upon 
the  commissioners  for  the  number  of  laborers  wanted,  specifying 
the  kind  of  service  for  which  they  are  wanted. 

11.  Upon  the  receipt  of  such  requisition,  the  clerk,  under  the 
direction  of  the  commissioners,  shall  send  to  the  officer  making 
the  requisition  double  the  number  of  names  called  for,  if  the 
register  contains  so  many,  stating  the  following  particulars  in  re- 
gard to  each ;  namely,  registration  number,  name,  residence,  citi- 
zenship, age,  number  in  family,  service  in  army  or  navy  iu  time  of 
war,  kind  of  labor  for  which  he  alleges  capacity,  references,  and 
such  other  information  as  the  commissioners  may  direct. 

12.  In  filling  requisitions  for  laborers  and  mechanics,  preference 
will  be  given,  other  things  being  equal,  to  those  on  the  register 
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who  have  had  experience  in  city  work,  those  who  have  served 
in  the  army  or  navy  in  time  of  war,  and  those  having  families 
depending  upon  them  for  support.  When  the  service  calls  for  men 
possessing  superior  physical  qualifications,  the  ofllcer  making  the 
requisition  will  so  state ;  and  the  selection  will,  so  far  as  prac- 
ticable, be  made  from  those  marked  at  the  time  of  registration  as 
possessing  such  qualifications. 

13.  Whenever  the  commissioners  shall  be  unable  to  fill  a  requi- 
sition for  laborers,  and  shall  certify  such  fact  to  the  officer  making 
the  requisition,  and  permit  him  to  make  the  selection  himself,  the 
laborers  so  selected  shall  present  themselves  at  the  civil  service 
labor  office,  in  their  city,  for  registration  in  the  manner  and  under 
the  condition  prescribed  for  those  seeking  employment,  as  set 
forth  in  special  regulations  in  relation  to  the  employment  of 
laborers :  provided^  that  the  commissioners  may  suspend  this  reg- 
ulation in  emergencies,  when,  in  their  opinion,  the  good  of  the 
service  shall  require  such  action. 

14.  Whenever  an  officer,  who  shall  have  made  a  requisition 
for  a  certain  number  of  laborers,  shall  employ  a  smaller  number, 
he  shall  not  make  the  selection  therefor  from  the  whole  list  certified 
to  him,  but  only  from  the  number  of  names  standing  first  upon 
said  list  double  the  number  he  shall  actually  employ. 

15.  When  the  head  of  the  department  or  other  officer  has 
selected  and  employed  such  of  the  persons  named  on  said  list  as 
he  may  require,  he  shall  forthwith  return  to  the  commissioners' 
office  a  list  of  the  persons  so  selected,  stating  the  kind  of  work  for 
which  they  have  been  employed.  In  case  any  of  the  persons 
certified  fail  to  respond  to  the  call  of  the  head  of  the  department 
or  other  officer,  or  decline  the  employment  offered,  or  withdraw 
from  the  service  without  good  cause,  the  registered  numbers  of 
such  persons  shall  be  returned  to  the  commissioners  with  a  state- 
ment of  the  facts ;  and  the  names  of  such  persons  shall  be  taken 
from  the  register,  unless  a  satisfactory  explanation  of  the  failure 
or  refusal  to  work  is  given. 

16.  When  a  laborer  in  any  of  the  departments  coming  within 
the  rules  is  discharged  or  dropped  from  the  pay-rolls,  a  certificate 
of  the  fact  shall  be  sent  to  the  commissioners,  on  a  form  provided 
therefor,  stating  the  name  of  the  person,  his  registration  number, 
the  date  of  his  employment,  the  kind  of  work  on  which  he  was 
employed,  the  date  of  his  discharge,  the  cause  and  whether  his 
conduct  and  work  have  been  satisfactory. 

17.  If  the  person  so  discharged  or  dropped  desires  to  have  hia 
name  restored  to  the  register,  he  can  apply  at  the  registration 
office;  and,  if  it  appears  that  his  conduct  and  work  have  been 
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■atisf actorjj  and  that  he  is  a  man  of  good  habits  and  able-bodied, 
it  will  be  done. 

18.  When  a  person  is  discharged  from  the  labor  service  for 
**  loitering,"  **  incompetence,"  "  unsatisfactory  work,"  or  any  equiv- 
alent cause,  unless  the  charge  is  disproved,  he  shall  not  be  eligible 
for  registration  again  for  a  period  of  at  least  six  months  from  the 
date  of  such  discharge.  At  the  end  of  that  time  he  can  apply  for 
registration  on  the  same  basis  as  other  citizens ;  and,  in  case  he 
is  registered,  he  shall  not  be  eligible  to  certification  to  the  depart- 
ment from  which  he  was  discharged  except  with  the  written 
consent  of  the  head  of  that  department.  When  a  person  is  dis- 
charged from  said  service  for  ^^  intoxication,"  and  the  charge  is 
not  disproved,  he  shall  not  be  eligible  for  registration  again  for  a 
period  of  at  least  a  year  from  the  date  of  such  discharge ;  and  his 
registration  then  will  be  subject  to  the  conditions  hereinbefore 
prescribed  for  men  discharged  for  '^  incompetency,"  etc.  In  case 
a  person  is  discharged  a  second  time  for  any  of  the  causes  named, 
he  shall  not  be  eligible  for  registration  again,  except  by  special 
vote  of  the  commissioners. 
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EUMNGS  OF  COMMISSIONERS. 


I.      RULIKOS  UPON  Ck>NSTBUCnON   OF  THB   ClYIL   SSRyiCB  ACT. 

1.  ''  ShdU  supervise  the  administrcUion  of  the  rules.**  [Civil 
Service  Act,  sect.  2.]  The  jurisdiction  conferred  by  the  Act 
upon  the  Civil  Service  Commissioners  is  to  prepare  civil  service 
rules  and  supervise  their  administration.  They  are  not  required 
to  supervise  the  administration  of  those  provisions  of  the  Civil 
Service  Act  which  have  force  and  effect  wholly  separate  and 
apart  from  the  rules. 

2.  ^'  May  be  given  a  general  or  a  limited  application"  [Civil 
Service  Act,  sect.  14.]  Their  limitation  may  be  geographical  or 
subjective.  The  rules  may  be  applied  to  certain  cities  and  to 
certain  classes  of  public  offices.  {See  Opinion  of  Justices  of 
Supreme  Judicial  Courts  138  Mass,  601.) 

8.  **  In  tim£  of  war."  [Civil  Service  Act,  sect.  14,  clause  6  ; 
and  Rule  XXXV.,  clause  2.]  Actual  service  under  General  Custer 
against  the  Indians  held  to  give  preference. 

4.  "  Conviction"  [Civil  Service  Act,  sect.  4]  is  not  limited  to 
mean  merely  the  conviction  by  a  verdict  or  plea  of  guilty,  but 
fairly  includes  a  final  judicial  determination  or  judgment  before 
the  right  to  appointment  or  employment  in  the  public  service  can 
be  denied  to  any  citizen  otherwise  qualified.     [1,  25,  '89.] 

5.  ^^  Elective"  [Civil  Service  Act,  sect.  15]  means  elective  by 
the  people.  It  does  not  refer  to  the  method  by  which  the  appoint- 
ment is  made.     [5,  6,  '86  and  2,  27,  '91.] 

6.  ^^  Subject  to  confirmaJtion"  [Civil  Service  Act,  sect.  15] 
includes  officials  elected  by  the  confirming  body. 

7.  "  Officers  for  the  faithful"  etc.  [Civil  Service  Act,  sect.  15] 
does  not  include  ordinary  cases,  where  the  official  gives  a  bond 
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Bimply  for  the  faithful  discharge  of  the  duties  of  his  office ,  and 
his  responsibility  for  the  fidelity  and  good  conduct  of  his  sub- 
ordinates is  not  specified. 

8.  "  Chief  superintendents  and  marshals  of  police  departments.*' 
Assistant  or  deputy  marshals  are  not  included  in  this  exemption. 
They  are  not  within  the  language  or  intention  of  the  exemption. 
The  word  ^' chief"  is  used  here  as  an  adjective,  meaning  the 
"  principal."     (See  report  for  1886 j  page  96.) 

9.  **  They  may  designate  persons  in  the  offlddl  service."  [Civil 
Service  Act,  sect.  20.]    This  does  not  exclude  private  citizens. 

II.    Rulings  ufon  Construction  of  the  Rules. 

10.  Increase  of  Age.  —  A  person  examined  and  found  eligible 
for  appointment  is  not  rendered  ineligible  for  appointment  or 
continuance  on  the  eligible  list  by  the  fact  that  he  has  passed  the 
maximum  age  limit  after  filing  his  application. 

11.  Alien  Women.  —  A  woman  who  is  not  native  bom,  and 
who  has  never  been  naturalized,  is  not  a  citizen  of  the  United 
States  within  the  meaning  of  the  rules,  unless  her  parents  were 
native  bom,  or  were  naturalized  during  her  minority. 

12.  HeigJU  and  Weight. — In  the  physical  examination  for  the 
fire  and  police  services  of  the  city  of  Boston,  applicants  shall  be 
measured  in  bare  feet  and  weighed  naked.     [6,  27,  '87.] 

13.  "  Sixty 'five  percentum  of  complete  proficiency  in  the  first 
three  subjects."  [Rule  XXI.,  clause  8.]  Under  this  Rule,  to 
determine  whether  an  applicant  has  obtained  the  required  per- 
centum, the  average  of  all  the  papers  upon  each  subject  must  be 
taken,  and  the  relative  weights  applied.     [12,  20,  '86.] 

14.  Marking.  — Under  Rule  XXI.,  the  ^^  standing  upon  a  just 
grading,"  ^^  in  each  of  the  obligatory  subjects,"  shall  be  construed 
to  mean  the  standing  upon  such  subjects  after  the  weights  pre- 
scribed by  the  commissioners  have  been  applied  and  the  average 
obtained.     [12,  20,  '86.] 

15.  ^^ Persons  maybe  certified  more  than  three  times."  [Rule 
XXIX.,  clause  1.]  This  does  not  apply  to  a  person  who,  at  the 
time  of  certification,  is  not  one  of  the  three  highest  on  the  eligible 
list,  and  the  mle  does  not  in  any  case  enlarge  the  number  of 
persons  to  be  certified.     [8,  20,  '86.2 
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16.  The  Request  of  an  Appointing  Officer. — Under  Rule 
XXIX.,  clause  1,  the  request  of  an  appointing  officer  to  the 
further  certification  of  a  person  after  a  certification  three  times 
must  be  made  at  the  time  of  making  requisition.  When  such 
request  is  made,  the  said  person  shall  be  restored  to  the  eligible 
list  for  certification  to  such  appointing  officer,  if  the  limit  of  time 
for  which  his  name  was  originally  placed  on  the  list  has  not 
expired,  and  his  standing  places  him  within  the  number  entitled 
to  be  certified  on  said  requisition.     [1,  80,  '88.] 

17.  City  Marshal  appointed  Police  Officer.  —  The  city  marshal 
of  Worcester,  holding  an  appointment  as  a  police  officer  of  the 
city,  independent  of  his  appointment  as  city  marshal,  so  that  his 
removal  from  or  suspension  in  the  latter  office  would  not  vacate 
his  warrant  as  a  police  officer,  can  be  reappointed  a  police  officer 
at  the  expiration  of  his  term,  without  examination,  in  the  same 
manner  as  other  regular  police  officers  within  the  classified  service. 
[1,  1,  '86.] 

18.  Appointment  after  Dismissal.  —  A  person  who  was  in  the 
service  when  the  civil  service  rules  went  into  operation,  and  who 
afterwards  resigned  or  was  dismissed  without  any  fault  or  delin- 
quency, can  be  restored  to  the  service  only  in  accordance  with 
the  civil  service  rules,  as  in  case  of  an  original  appointment.  [4, 
23,  '86,  and  8,  11,  '90.] 

19.  Eligible,  —  A  police  applicant  does  not  cease  to  be  an  eli- 
gible, so  as  to  be  removed  from  the  operation  of  section  3  of  Rule 
IX.,  from  the  fact  that  he  has  been  nominated  by  the  mayor,  if  his 
confirmation  by  the  board  of  aldermen  is  pending.     [5,  3,  '92.] 

20.  Eligible  List.  —  When  a  person  whose  name  is  on  more 
than  one  eligible  clerical  list  receives  a  permanent  appointment 
through  certification  from  either  of  said  lists,  his  name  shall  be 
dropped  from  all  such  lists.     [3,  11,  '90.] 

21.  Re-appointm^nt  after  Previous  Service. — In  those  depart- 
ments of  the  State  or  the  cities  where  the  services  of  clerks  are 
required  during  only  a  part  of  the  year,  the  persons  who  have 
been  heretofore  employed  in  such  service  may  be  re-employed  for 
the  same  service  without  being  certified  under  the  rules :  provided^ 
always,  that  the  employment  is  as  continuous  and  prolonged  as 
its  nature  will  permit.  There  is  clearly  a  distinction  to  be  made 
between  such  service  and  the  permanent  service.  While  the 
former  furnishes  a  proper  basis  for  reappointment  for  the  same 
position,  it  does  not  establish  such  a  relation  to  the  service  as 
would  justify  transfer  or  promotion  to  a  permanent  position  with- 
out examination,  as  provided  in  clause  5  of  Rule  XLIU. 
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22.  Permanent  Appointment.  —  Under  civil  service  Rule 
XXXVn.,  a  person  must  serve  six  months  from  the  date  of  his 
appointment  upon  certification  before  he  can  receive  a  permanent 
appointment.     [8,  14,  '90.] 

23.  Temporary  Service.  —  When  a  requisition  is  made  to  fill  a 
vacancy  in  any  permanent  position  included  in  Schedule  A,  and 
a  person  certified  and  appointed  under  the  civil  service  rules  is 
performing  temporary  service  in  the  office  or  department  from 
which  the  requisition  is  made,  such  person  shall,  for  all  purposes 
of  certification,  be  deemed  on  the  eligible  list.     [6,  7,  *85.] 

24.  Transfer  for  Temporary  Service.  — A  person  who  has  been 
employed  during  the  year  in  temporary  clerical  service  in  the 
assessors'  office  maybe  transferred,  without  examination,  for  tem- 
porary clerical  service  in  the  office  of  the  registrars  of  voters, 
provided  his  name  appears  upon  the  roll  in  this  office  as  one  of 
the  temporary  clerks  in  the  assessors'  office,  and  the  transfer  is 
made  in  accordance  with  the  provisions  of  the  rules.     [6,  15,  '86.] 

25.  Transfer. — A  person  in  the  prison  service  of  a  city  may 
be  transferred  to  a  position  in  the  prison  service  of  the  Common- 
wealth, upon  the  request  of  the  head  of  the  institution  desiring 
his  services,  and  the  consent  of  the  head  of  the  institution  where 
he  is  employed  at  the  time. 

20 .  Emergency.  —  The  only  emergency  which  will  justify  a 
temporary  appointment,  without  previous  requisition,  is  one  where 
the  public  business  will  suffer  from  delay  in  filling  the  position  as 
provided  by  the  rules.  This  definition  necessarily  excludes  all 
cases  where  another  employee  in  the  same  office  can  perform  the 
duties  of  a  suddenly  vacated  position  during  the  brief  period 
needed  for  filling  a  requisition ;  all  cases  where  extra  work  comes 
upon  an  office,  when  a  reasonable  exercise  of  forethought  would 
give  time  to  provide  for  it  regularly  by  making  requisition  for 
additional  help ;  all  cases  where  an  immediate  filling  of  a  vacancy 
is  desirable,  without  being  essential  to  the  good  of  the  service ; 
and  similar  cases.     [12,  10,  '86.] 

27.  Special  Pdice  Officers  from  Eligible  List. — Special  police 
officers  who  have  been  appointed  from  the  eligible  list,  although 
iiavmg  a  permanent  appointment,  are,  by  reason  of  the  intermit- 
tent nature  of  their  service,  entitled  to  be  retained  on  the  eligible 
list  for  appointment  as  regular  police  officers.     [10,  9,  '86.] 
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28.  Local  Ordinances  and  Regulations. — The  civil  service 
oommissioners  will  take  cognizance  of  local  ordinances  and  rules 
and  regulations  in  regard  to  the  age,  residence  and  citizenship  of 
persons  appointed  to  or  employed  in  any  position  in  the  classified 
service,  in  the  several  cities  of  the  Commonwealth,  provided  that 
such  local  ordinances  or  rules  or  regulations  are  not  contrary  to 
the  civil  service  rules  approved  by  the  Governor  and  Council. 
[12,  16,  '85.] 

29.  Probationary  Period. — Cases  of  promotion  are  not  orig- 
inal appointments,  in  the  sense  that  service  for  a  probationary 
term  will  be  required.     [12,  20,  *S(}.'] 

30.  Laborers^  Promotion  of.  —  Laborers  cannot  be  promoted 
to  offices  in  the  first  division  of  the  classified  service  by  non-com- 
petitive examination.     [6,  3,  '89.] 

31.  Uealth  Officer. — Whenever  the  duties  prescribed  for  the 
health  officer  of  a  city  are  such  as  can  only  be  performed  by  a 
physician,  such  position  is  not  within  the  classified  civil  service. 
[6,  6,  '89.] 

32.  Clerks y  Promotion  of. — When  the  pay  of  the  clerk  is 
increased  so  as  to  raise  the  annual  compensation  from  a  sum  less 
than  eight  hundred  dollars  to  the  sum  of  eight  hundred  dollars  or 
over,  it  is  equivalent  to  promotion  from  one  class  to  another ;  and 
the  person  whose  pay  is  so  increased  must  be  subjected  to  a  non- 
competitive examination,  unless  he  has  already  passed  an  exami- 
nation for  the  higher  clerical  service.    [8,  1,  *86.] 

33.  Fire  Dppartm£nt  of  Boston.  —  Call  substitutes  can  be 
appointed  by  the  fire  commissioners,  without  the  intervention  of 
the  civil  service  commissioners;  but  such  substitutes  cannot  be 
appointed  in  the  call  force,  or  as  permanent  substitutes,  without 
undergoing  examination  in  the  same  manner  as  is  required  for 
admission  to  those  branches  of  the  service. 

All  assignments  for  duty  in  the  regular  force,  in  positions  below 
that  of  lieutenant,  may  be  made  by  the  fire  commissioners, 
without  the  intervention  of  the  civil  service  commissioners. 

In  all  other  cases  where  a  vacancy  occurs,  it  shall  be  filled  by  a 
selection  from  the  next  inferior  grade,  if  there  be  any  person  in 
such  rank  fit  for  promotion  ;  and  if  there  be  no  such  person,  then 
the  promotion  shall  be  made  by  selection  from  the  next  inferior 
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gradef  and  so  on,  until  all  the  inferior  grades  are  ezhaostied: 
providedj  however^  that  no  person  in  said  class  shall  be  promoted 
withont  passing  an  appropriate  examination. 

in.    RuLiKGS  iTPON  Classification  of  the  Public  Sbrticb. 

34.  Experts  in  Bureau  of  Statistics  of  Labor, — The  experts 
and  special  investigators,  employed  from  time  to  time  for  tempo- 
rary service  in  the  Bureau  of  Statistics  of  Labor,  are  not  included 
in  the  present  classified  service  of  the  Commonwealth.   [6, 10,  '85.] 

35.  Assistant  Superintendent  of  Lyman  School,  — The  ofi9ce  of 
assistant  superintendent  of  the  Lyman  School  for  Boys  at  West- 
borough  is  not  within  the  present  classified  service.     [5,  5,  '86.] 

36.  Indexer  of  Public  Statutes,  —  The  person  annually  ap- 
pointed, under  chap.  238  of  the  Acts  of  1882,  to  prepare  tables 
for  publication  in  the  ^'  Blue  Book,"  showing  the  annual  changes 
made  in  the  Public  Statutes  and  in  all  subsequent  general  legisla- 
tion, is  not  within  the  classified  service.     [5,  19,  '86.] 

37.  Analysts  and  Chemists, — The  analysts  and  chemists  pro- 
vided for  by  chap.  263  of  the  Acts  of  1882,  relating  to  the  adulter- 
ation of  food  and  drugs,  are  not  included  in  the  classified  service. 
The  inspectors  provided  for  under  the  same  statute  are  within  the 
classified  clerical  service.    [7,  12,  '86.] 

S^.  Treasurer  of  Overseers  of  the  Poor.  —  Owing  to  the  peculiar 
qualifications  required  of  the  treasurer  of  the  Overseers  of  the 
Poor  in  Boston,  it  was  held  that  the  oflSce  does  not  come  within 
the  provisions  of  Rule  VI.,  clause  2,  defining  the  clerical  service, 
and,  therefore,  is  not  within  the  classified  service.     [4,  27,  '86.] 

39.  Assistant  Assessors,  —  First  and  second  assistant  assessors 
of  taxes  in  Boston  are  not  within  the  classified  service,  as  the 
duties  of  the  oflQce  do  not  come  within  either  of  the  classes 
mentioned  in  Rule  VI.     [1,  9,  '86.] 

40.  Watchmen.  —  Watchmen  for  night  service,  appointed  under 
authority  of  a  city  ordinance  by  the  mayor  and  aldermen,  and 
paid  by  the  city,  are  held  to  be  members  of  the  regular  police 
force  of  the  city,  within  the  civil  service  rules. 

41.  Superintendent  of  Pier.  —  The  person  in  charge  of  the 
pier  at  the  Marine  Park  in  South  Boston  is  within  the  classified 
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service,  and  comes  under  the  head  of  Park  Police  and  Watchmen, 
Schedule  B,  Class  1.    [7,  22,  '86.] 

42.  Boys.  —  Laborers  employed  as  boys,  and  receiving  boys' 
pay,  are  not  within  the  classified  labor  service.     [10,  6,  '86.] 

43.  Visitor  of  Overseers  of  the  Poor. — The  visitor  or  secre- 
tary of  the  Board  of  Overseers  of  the  Poor,  when  a  member  of 
the  Board,  is  not  within  the  classified  civil  service,  in  such  case 
the  performance  of  the  duties  of  visitor  or  secretary  being  held 
to  be  the  assumption  of  additional  duties  as  a  member  of  the 
Board ;  but  such  person,  who  has  been  appointed  without  certifi- 
cation, by  reason  of  his  membership  of  the  Board,  to  any  ofilce 
in  the  classified  service,  cannot  continue  to  hold  such  oflQce  after 
ceasing  to  be  a  member  of  the  Board.     [2,  28,  'S^,"] 

44.  Laborers  employed  patroUing  Park  Grounds. — Held,  that 
it  would  not  be  a  violation  of  law  on  the  part  of  the  park  com- 
missioners of  Buston  to  employ,  on  special  occasions,  in  the 
duty  of  patrolling  and  guarding  the  park  grounds,  laborers  reg- 
ularly in  the  service  of  the  department,  provided  that  such 
employment  does  not  operate  to  increase  their  pay  or  to  change 
their  character  as  laborers.     [5,  25,  '88.] 

45.  CUissified  Offices.  —  Persons  employed  by  the  city  of 
Boston  as  clerks,  watchmen,  laborers,  etc.,  in  work  of  the  city 
outside  the  city  limits,  are  within  the  classified  civil  service. 
[11,  14,  '90.] 

46.  Assistants  to  the  Svperintendent  of  Public  Buildings  of 
Boston  fail  within  class  7  of  Schedule  B  of  the  classified  service. 
[3,  1,  '92.] 
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Hose  A  M.  Knowltox. 
Samuel  A.  Green. 
Benjamin  Pettsb. 
Henrt  M.  Noursb. 
John  F.  Tylbb. 


Frederick  L.  Coburn. 
William  O.  Robson. 
Anne  M.  Robbins. 
Jamks  Tucker. 
Lemuel  Pope. 
Xanthus  n.  GooDNorcJn. 
Charles  E.  Davis,  Jr. 
Zilpha  D.  Smith. 
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For  the  City  of  Boston. 

Joseph  H.  Jenkins. 
Joseph  D.  Fallon. 
William  F.  Davis. 
Charles  £.  Davis,  Jr. 
Henry  Manley. 
John  F.  Dever. 
Samuel  J.  Menard. 
Hiram  S.  Shurtleff. 
Henry  A.  Wyman. 
Samuel  A.  Green. 
James  W.  Richer. 
ZiLPHA  D.  Smith. 
Benjamin  Pettee. 
James  Tucker. 
Lemuel  Pope. 
Xantiius  H.  Goodnough. 
George  H.  Gkueby. 
Charles  K.  Jacks. 
J.  Henry  Adams. 
John  H.  McCollom. 
Russell  D.  Elliott. 
William  D.  Hawley. 
Frederick  G.  Pbttigrove. 
Frederick  L.  Coburn. 
Henry  M    Nourse. 
J.  Francis  Dustan. 
William  O.  Robson. 
Anne  M.  Robbins. 

For  the  City  of  Brockton. 

DbWitt  C.  Packard,  Sffcretary. 
Augustus  T   Jones. 
George  £    Keith. 

For  the  City  of  Cambridge. 

Walter  W.  Pike,  Secretary. 
Samuel  L.  Montague. 
Michael  Corcoran. 
William  T.  Piper. 

For  the  City  of  Chelsea. 

D.  Frank  Kimball,  Secretary. 
Frank  B.  Fay. 
John  C.  Hall. 

For  the  City  of  Chicopee. 

George  D.  Eldrbdge,  Secretary. 
Emerson  Gaylord. 
Norris  R.  Wood. 


For  the  City  of  Fall  Biver. 

Edward  F.  Murphy,  Secretary. 
William  B.  Lovell. 
Charles  J.  Holmes. 

For  the  City  of  Fitchhurg. 

Walter  A.  Davis,  Secretary. 
Francis  Buttrick. 
John  J.  Sheehan. 
Frederick  Fosdick. 

For  the  City  of  Gloucester. 

Charles  H.  Morrow,  Secretary. 
William  A.  Homans,  Jr. 
Frederick  A.  Pearce. 

For  the  City  of  Haverhill. 

Ira  a.  Abbott,  Secretary. 
John  A    Gale. 
Dudley  Porter. 

For  the  City  of  Holyoke. 

AsHTON  E.  Hemphill,  Secretary. 
Wilbert  T.  Dean. 
Addison  L.  Green. 

For  the  City  of  Lawrence. 

William  T.  Kimball,  Secretary. 
Charles  U.  Bell. 
Patrick  Murphy. 

For  the  City  of  Lowell. 

Charles  H.  Conant,  Secretary. 
Joseph  Smith. 
John  J.  Colton. 

For  the  City  of  Lynn. 

Walter  E.  Symonds,  Secretary. 
Alfred  A.  Mower. 
RUFUS  Klmball. 

For  the  City  of  Maiden. 

Harry  H.  Barrett,  Secretary. 
Alonzo  p.  Moore. 
Henry  E.  Turner,  Jr. 

For  tJie  City  of  Marlborough. 

Edward  R.  Alley,  Secretary. 
WiLUAM  L.  Mouse. 
John  L.  Stone. 
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For  the  City  of  New  Bedford. 
Daxibl  B.  Lkoxard,  Secretary. 

ALBKRT  B.    DliAKE. 

Robert  R.  Topuah. 

F<tr  the  City  of  Xetcburyport. 

Oliver  B.  Merrill,  Secretary. 
Henry  B.  Little. 
John  F.  Young. 

For  the  City  of  Xeitton. 

Lucius  G.  Pratt. 
I> WIGHT  Chester. 
Frkderick  L.  Thayer. 

For  the  City  of  PitUfiM. 

M0RRI8  ScHAFF,  Secretary. 
Joseph  Tucker. 
Stephen  C.  Burton. 

For  the  City  of  Quincy. 

Christopher  A.  Spear,  Secretary. 
WiLUAM  B.  White. 
Harry  L.  Rice. 

For  the  City  of  Salem. 

A.  Augustus  Smith,  Secretary. 
Joseph  P.  Frssrnden. 

CUFFORD   BrIGHAM. 


For  the  City  of  Sonierville. 

Gkorgr  I.  Vincent,  Secretary. 
Charles  S.  Lincoln. 
Horace  C.  White. 

For  the  City  of  Springfield. 

Charles  H.  Churchill,  Secretary. 
Albekt  T.  Folsom. 
Samuel  B.  Spooner. 
Frederick  U.  Steubins. 

For  the  City  of  TautUon. 

George  F.  Chace,  Secretary. 
John  H.  Galliqan. 
Abner  Coleman. 

For  the  City  of  Waltham. 

LuMAN  N.  Hall,  Secretary. 
Cornelius  McCormick. 
Henry  S.  Milton. 

For  the  City  of  Wolurn. 
David  F.  Moreland,  Secretary. 
•  Philip  K.  Richardson. 
Charlie  A.  Jones. 

For  the  City  of  Worcester. 

Frank  B.  Hall,  Secretary. 
James  Early. 
1  Frederick  W.  South  wick. 


Augustus  H.  Brown,  Physical  Examiner. 


Andrew  J.  Savage,  Examiner  in  the  Use  and  UaniUing  of  Steam. 
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APPLICATION   PAPER. 


Qualifications. 


Applicants  must  be  citizens  of  the  United  States  who  have  resided  in 
the  Commonwealth  for  one  year  next  preceding  the  date  of  their  applica- 
tion, and,  if  they  apply  for  appointment  in  ..the  service  of  a  city,  they 
mast  have  resided  in  such  city  six  months  next  preceding  the  date  of  their 
application. 

In  Schedule  A  there  is  no  requirement  as  to  age,  height  and  weight. 

In  Schedule  B  there  are  the  following  requirements  as  to  age,  height  and 
weight :  —  (a.)  In  class  1  (the  prison  service)  there  Is  no  requirement  as 
to  age,  height  and  weight.  (&.)  In  class  2  applicants  for  appointment  to 
Jthe  flre  force  of  Boston  must  be  not  less  than  twenty-two  nor  over  thirty 
years  of  age  at  the  time  of  making  application,  and  must  be  not  less  than 
dve  feet  six  inches  in  height  in  bare  feet  and  weigh  not  less  than  one  hun- 
<dred  and  thirty  pounds  nalced :  provided,  however,  that  applicants  for  ap- 
pointment in  the  call  force  of  the  tire  department  of  Boston,  who  are 
-serving  as  call  substitutes  in  said  department,  may,  for  the  purpose  of 
jnaking  themselves  eligible  under  the  rules  for  examination,  deduct  from 
their  actual  age  any  time  not  exceeding  five  years  during  which  they  have 
•served  in  such  capacity :  and  provided,  further,  that  applications  for  appoint- 
iment  as  permanent  substitutes  may  be  made  by  persons  serving  in  the  call 
force  who  are  under  forty  years  of  age.  (c.)  In  class  8  applicants  for 
appointment  to  the  police  force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age,  and  applicants  for 
appointment  to  the  district  police  force  must  be  not  less  than  twenty-two 
nor  o«rer  fifty-five  years  of  age  at  the  time  of  filing  the  application ;  pro' 
vided,  however,  that  this  limitation  as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States  in  time  of  war,  and  have 
been  honorably  discharged  therefrom.  In  all  cases  in  this  class  applicants 
must  be  not  less  than  five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds,  (d.)  In  class  4  applicants  for  ap- 
pointment to  the  police  force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty-three  years  of  age  at  the  time  of  filing  the  application,  and 
must  be  not  less  than  five  feet  eight  inches  in  height  in  bare  feet  and  weigh 
not  less  than  one  hundred  and  forty  pounds  naked,  (e.)  In  class  9  persons 
can  apply  only  after  the  mayor  and  aldermen  of  any  city,  except  Boston, 
sliall  have  requested  the  commissioners  to  include  the  flre  force  of  such 
city  in  the  classified  service.  When  so  included  applicants  for  appoint- 
ment in  class  9  of  Schedule  B  shall  be  not  less  than  twenty-two  nor  over 
thirty-five  years  of  age  at  the  time  of  making  application,  and  shall  be  not 
less  than  five  feet  four  inches  in  height  and  weigh  not  less  than  one  hun- 
dred and  twenty  pounds ;  provided,  however,  that  call  men  serving  in  the 
flre  department  may  deduct  from  their  actual  age  any  time  not  exceeding 
five  years  during  which  they  have  continuously  served  in  such  capacity. 
(/)  In  all  other  classes  in  Schedule  B  there  is  no  requirement  as  to  age, 
height  or  weight. 
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DrREcnoNS. 

1.  All  the  statements  !n  this  application  shall  be  made  under  oath  or 
afilnnation,  and  in  the  applicant's  own  handwriting;. 

2.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  aflcr  probation 

3.  Send  application,  after  being  filled  out,  if  for  scr\'ice  in  the  depart- 
ments of  the  Commonwealth  or  the  city  of  Boston,  addressed  to  the  Civil 
Service  Commissioners,  6  Pemberton  Square,  Boston,  Mass.  If  for  local 
service  in  the  departments  of  any  other  city,  send  application  to  the  Chair- 
man or  Secretary  of  the  Board  of  Examiners  of  the  city  in  which  the 
service  is  sought. 

4.  No  recommendations  or  certificates  other  than  those  provided  for  at 
the  end  of  this  blank  will  be  received. 

5.  Applicants  will  be  notified  of  the  time  and  place  of  examination. 
They  must  give  notice  of  any  change  of  post-office  address,  or  unwill- 
ingness or  inability  to  attend  the  examination. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause  the  application .  paper  to  be  returned  for  correction. 
Applications  which  show  that  the  applicants  lack  the  qualifications  as  to 
age,  health,  etc.,  required  by  the  rules,  will  be  rejected,  and  the  applicants 
notified. 

7.  The  general  examination  is  for  positions  in  the  clerical  service  where 
the  annual  compensation  is  at  the  rate  of  eight  hundred  dollars  and  over. 
The  limited  examination  is  for  positions  in  the  clerical  service  where  the 
annual  compensation  is  at  a  rate  less  than  eight  hundred  dollars. 

8.  Every  applicant  for  a  position  in  the  police  and  fire  departments,  and 
in  other  departments  where  physical  capacity  is  of  prime  importance,  will 
be  required,  before  being  placed  on  the  eligible  list,  to  undergo  a  physical 
examination. 

9.  Any  person  possessing  the  required  qualifications  may  file  a  new  ap- 
plication after  the  expiration  of  six  months  from  his  educational  examina- 
tion, and  not  earlier ;  provided  that,  if  his  name  be  upon  the  eligible  list, 
it  shall  be  withdrawn  therefrom  upon  the  filing  of  his  new  application. 

• 

Applica-tion. 

I  hereby  make  application  to  be  examined  for  the  position  of 

in  the  service  of  ;    [State  clearly  and  distinctly 

the  position  or  branch  of  service  for  which  you  wish  to  be  examined,  and 
whether  it  is  in  the  service  of  the  State  or  of  a  city :]  and  I  will  take  the 
examination.  [See  directions,  section  7,  above.'] 
As  a  part  of  my  application  I  declare  the  answers  to  the  follow- 
ing questions  to  be  true  and  in  my  own  handwriting.  [Sign  your 
name  in  full.] 

(Each  question  must  be  answered,  or  the  blank  will  be  returned. ) 

(1)  Are  you  married  or  single? 

(2)  What   is  your  post-office   address  ?      [Give  town  or  city,  in- 
clodiDg  street,  number  and  ward.] 
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(3)  In  what  city  or  town  is  your  actual  residence  at  this  time? 

(4)  How  long  have  you  been  a  resident  of  said  city  or  town? 

(5)  How  long  have  you  been  a  resident  of  Massachusetts? 

(6)  What  is  the  date  of  your  birth  ?     [Give  day  of  month  and  year.] 

(7)  Where  were  you  born?  [Give  city,  town  or  parish,  State  and 
country.] 

(8)  Are  you  a  citizen  of  the  United  States?  .  [If  you  are 
a  naturalized  citizen,  or  if  your  parents  were  naturalized  daring  your 
minority,  ^Ive  date  and  court  of  naturalization.] 

(9;  What  is  your  father's  full  name? 

(10)  What  is  your  mother's  full  name? 

(11)  Are  you  a  person  of  good  moral  character? 

(12)  Do  you  habitually  use  intoxicating  beverages  to  excess? 
.     Are  you  a  vender  of  intoxicating  liquors  ?  .     Have 

you  ever  been  convicted  of  any  offence  against  the  laws  of  this 
or  any  other  State  or  nation?  [If  so,  give  the  date  and  state  folly  the 
nature  of  the  offence  ] 

(13)  Are  you  in  good  health?  .  Have  you  any  mental  or 
physical  incapacity  or  infirmity,  of  which  you  are  aware,  which 
would  in  any  way  disqualify  you  for  a  full  discharge  of  official 
duty  in  the  service  which  you  seek  to  enter?  [If  you  have  any 
defect  of  sl'^ht,  hearing,  speech,  or  otherwise,  so  state.] 

(14)  What  is  j^our  present  occupation? 

(15)  What  is  the  name  of  your  employer? 

(16)  Where  have  you  lived,  what  has  been  your  principal  occu- 
pation, and  for  whom  have  you  worked  during  each  of  the  last  five 
calendar  years  ?     [Fill  the  blanks  against  each  year.] 
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(17)  Were  you  ever  examined  for  the  public  service  of  the 
United  States,  or  any  State  or  city  ?  If  so,  when  [giving  month  and 
year],  where,  for  what  branch  and  grade  of  the  service,  and  with 
what  result? 

(18)  Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  any  State,  city  or  town?  If  so,  state  what  service, 
when,  where,  and,  if  you  have  left  it,  the  date  and  specifically  the 
c^use  of  leaving. 
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(19)  Were  you  ever  in  the  military  or  naval  sendee  of  the 
United  States  in  time  of  war?  If  so,  state  (1)  in  what  regiment 
and  company,  or  on  what  vessel  you  served,  and  the  date  and 
period  of  your  semee ;  and  (2)  whether  you  were 
honorably  discharged;  and  (3)  whether  such  dis- 
charge was  by  reason  of  disability  resulting  from  wounds  or  sick- 
ness incurred  in  the  line  of  duty  ? 

(20)  In  what  schools,  academy  or  college  were  you  educated? 
[Give  the  name  and  length  of  coarse  in  each  ] 

(21)  Have  you  had  any  experience,  or  do  you  possess  any 
special  qualifications,  such  as  knowledge  of  book-keeping,  expert 
penmanship,  stenography,  type-writing,  foreign  languages  or  other 
subjects,  which,  in  your  opinion,  would  be  useful  in  the  public 
service? 

C03fM0NWEALTH  OF  MASSACHUSETTS. 

83: 

On  this  day  of  189  ,  personally  appeared  the 

above-named  applicant,  and  made  oath  that  the  handwriting  in 
the  above  application  paper  is  h  own,  and  that  the  statements 
and  answers  therein  contained,  whether  in  writing  or  in  print,  are 
true  to  to  the  best  of  h    knowledge  and  belief. 

Before  me. 

Justice  of  the  Peace, 

K.  B. — Toa  mast  make  oath  or  aflSrmation  to  this  application  before  mailing  it 
to  the  Commissioners  or  to  the  Board  of  Examiners.  But  before  doing  so,  see  that 
jon  hare  fairly  answered  eveiy  question,  and  that  all  proper  blanks  are  filled,  as 
otherwise  the  application  will  be  returned  to  yon  for  correction  and  yonr  examina- 
tion may  be  delayed. 


Tlu  perMn9  who  Hgn  the  following  voueher9  are  noti/ted  thai  they  may  be  called  upon 
to  fumUh  further  information  concerning  their  knowledge  of  the  applicant  or  to  have  the 
eertijicatee  pmbliehed  for  public  information. 


Certificates. 

Directions, 

1.  Not  less  than  three  nor  more  than  five  persons  must  certify  to  the 
character  of  the  applicant,  and  certificate  No,  1  must  he  filled,  as  the  other 
certificates  refer  to  it.  It  is  desirable  that  one  of  the  certificates  should  be 
signed  by  a  physician. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com- 
munity where  they  reside.  If  related  to  the  applicant  the  relationship 
shoold  be  stated. 
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8.  The  Civil  Service  Act  contains  this  language:  **S8CT.  6.  That  no 
recommendation  of  any  person  who  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  a»  to  tht 
character  or  residence  of  the  applicant,  shall  be  received  or  considered  by 
any  person  concerned  In  making  any  appointment  under  this  act." 

4.    Each  blank  must  be  filled  as  accurately  <u  practicable, 

I  [being  more  than  twenty-five  years  of  age]  have  been  a  resident  of 

for     years  last  past.      I  am  personally 
acquainted  with  the  applicant  aforesaid ;  and  I  do  state 

upon  honor  as  follows :  — 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read  the  application  of  said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 

(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief, 
any  physical  or  mental  weakness  or  infirmity,  unless  that  men- 
tioned in  h  application,  which  would  disqualify  h  for  the  ser- 
vice   he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  business, 
by  reason  of  h    lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-office  address.) 

(Occupation.) 

[2^  official  paper  contains  four  more  /omu.] 
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VETERAN  EXEMPTION". 


[TTkis  appUcatUm  can  be  Mt^d  and  JiUd only  by  a  perton  who  aertfed  in  ths  army  or  navy 
ofUu  Ukiied  StatM  in  the  time  of  the  War  of  the  BebeUioat  and  wa$  honorably  diecharged 
ther^ftvm,  and  wAo  deeiree  appointment  to  qfflce  voUhout  examination.] 

Directions. 

1.  This  form  of  application  is  prepared  under  chapter  437  of  the  Acts  of 
1887,  allowing  the  appointment  without  examination  of  persons  who  served 
in  the  army  or  navy  of  the  United  States  In  the  time  of  the  War  of  the 
Rebellion,  and  were  honorably  discharged  therefrom.  It  can  he  used  only 
by  veterans  entitled  under  the  Zato,  and  desiring  to  have  their  names  placed  on 
the  eligible  list  vjithout  having  passed  any  examination  provided  for  by  the 
Civil  Service  Act  and  Rules. 

2.  Every  applicant,  upon  the  filing  of  this  application,  with  the  required 
certificates  hereto  attached,  and  upon  satisfactory  evidence  that  he  pos- 
sesses the  qualifications  claimed  in  this  application,  will  have  his  name 
entered  on  an  eligible  list  for  the  office  he  seeks. 

8.  When  an  appointing  officer  in  his  requisition  shall  so  request,  the 
name  of  any  veteran  standing  upon  the  list  shall  be  certified  to  him  for 
appointment.  When  an  i^pointing  officer  in  his  requisition  shall  request 
that  the  certification  be  restricted  to  veterans,  the  names  of  all  veterans 
npon  the  list  shall  be  certified.  In  such  case  the  certification  shall  specify 
those  who  have  passed  the  examination,  and  the  marking  of  each.  When 
an  appointing  officer  shall  so  request,  those  entitled  by  reason  of  examina- 
tion to  certification,  and  any  veteran  named,  or  all  veterans  upon  the  list, 
shall  be  certified  to  him. 

4.  All  the  statements  in  the  application  are  to  be  made  under  oath  or 
afilrmation. 

5.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

C.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certificates, 
will  cause  the  application  paper  to  be  returned  for  correction. 

7.  Send  application,  after  being  filled  out,  if  for  service  In  the  Com- 
monwealth of  Massachusetts  or  the  city  of  Boston,  addressed  to  the 
**  Civil  Service  Commissioners,  5  Pemberton  Square,  Boston,  Mass."  If 
for  local  service  in  any  other  city,  send  application  to  the  Chairman  or 
Secretary  of  the  Board  of  Examiners  of  the  city  in  which  the  service  is 
•oaglit. 
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Application. 

I  desire  appointment,  without  passing  any  examination  provided 
by  the  Civil  Service  Act  or  Rules,  to  the  otfice  of 
[State  clearly  and  distinctly  the  position  or  branch  of   service   to 
which  you  wish  to  be  appointed,  and  whether  it  is  in  the  service  of 
the  State  or  of  a  city.] 

I  declare  the  following  to  be  facts  concerning  myself,  viz. :  — 

(1)  My  full  name  is 

(2)  My  post-olfice  address  is  [give  town  or  city,  including  street, 
number  and  ward.] 

(3)  My  actual  bona  fide  [legal]  residence  at  this  time  is  in  [the 
town  or  city  of.] 

(4)  I  have  been  a  resident  of  the  State  of  Massachusetts  during 
the  period  of 

[N.  B.  —  If  a  naturalized  citizen,  or  if  your  parents  were  natu- 
ralized during  your  minority,  give  date  and  court  of  naturalization.] 

(5)  1  have  been  a  resident  of  the  [town  or  city  of] 
during  the  past  years,  and  am  of  good  moral  character. 

(6)  My  present  occupation  is 

(7)  To  the  best  of  ray  information  and  belief,  I  was  born  at 

,  on  the  day  of  9  ^^     »  and  I  am 

therefore  yeara  of  age. 

(8)  I  am  not  "  a  person  habitually  using  intoxicating  beverages 
to  excess,"  nor  a  "  vender  of  intoxicating  liquors." 

(9)  I  have  not  been  convicted  of  any  offence  against  the  laws 
of  the  Commonwealth  during  the  past  year. 

(10)  I  believe  and  represent  myself  to  be  a  person  without 
mental  or  physical  impairment,  of  which  I  am  aware,  which  in 
fact  incapacitates  me  for  a  full  discharge  of  oflicial  duty  in  the 
service  which  I  seek  to  enter. 

(11)  State  your  service  in  the  army  or  navy  of  the  United 
States  in  the  time  of  the  AVar  of  the  Rebellion ;  in  what  regiment 
or  regiments  and  company  or  companies,  or  on  what  vessel  or  ves- 
sels you  served.     Give  answers  to  cover  all  service  performed, 

and  (2)  state  the  date  of  enlistment  and 
discharge  from  each  term  of  service. 

(12)  State  whether  you  were  honorably  discharged  after  each 
term  of  service,  and  (2)  whether  such  discharge 
was  by  reason  of  disability  resulting  from  wounds  or  sickness 
incurred  in  the  line  of  duty. 

(13)  AVcre  you  ever  in  the  public  service?  If  so,  state  what 
service,  when,  at  what  place,  and,  if  you  have  left  it,  the  date 
and  specifically  the  cause  of  leaving. 
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Commonwealth  of  Massachusetts. 

88 : 

On  this  day  of  189  ,  personally  appeared  the 

above-named  applicant  and  made  oath  that  the  statements  and 

answers  contained  in  the  above  application  by  him  made,  whether 

in  writing  or  in  print,  are  true  to  the  best  of  his  knowledge  and 

belief. 

Before  me, 

Justice  of  the  Peace, 


N.  B.  —  Ton  must  make  oath  or  affirmation  to  this  application  before  mailing  it  to 
the  Ck>mmi88ioner9  or  to  the  Board  of  Examiners.  But,  l)efore  doing  so,  see  that  yon 
have  fairly  answered  every  question,  and  that  all  proper  blanks  are  filled,  as  other- 
wise the  application  will  be  retnmed  to  yon  foe  correction,  and  yonr  registration 
delayed. 


Th€  perwna  who  tign  the  following  touchert  are  notified  that  they  may  be  called  upon  to 
furniah  further  imformation  concerning  their  knowledge  of  the  applicant  or  to  have  the 
certijicatfe  publiehed  for  public  information. 


Certificates. 

Directions. 

1.  Not  less  than  three  nor  more  than  five  persons  must  certify  to  the 
character  of  the  applicant,  and  certificate  No.  1  must  be  first  filled^  as  the 
other  certificates  refer  to  it. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com- 
munity where  they  reside.  If  related  to  the  applicant,  the  relationship 
should  be  stated. 

3.  The  Civil  Service  Act  contains  this  language :  **  Sect.  5.  That  no 
recommendation  of  any  person  who  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  as  to  the 
character  or  residence  of  the  applicant,  shall  be  received  or  considered  by 
any  person  concerned  in  making  any  appointment  under  this  act." 

4.  Each  blank  below  must  be  filled  as  accurately  as  practicable. 


I  [being  more  than  twenty-five  years  of  age]  have    been   a  resident 
of  for  years  last  past.     I  am  personally 

acquainted  with  the  applicant  aforesaid ; 

and  I  do  state  upon  honor  as  follows  :  — 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That  I   have  read  the  application  of  said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 
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(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief,  any 
physical  or  mental  impairment  which  would  in  fact  incapacitate 
him  for  the  ser\4ce  he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  business^ 
by  reason  of  his  lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-office  address.) 

(Occapation.) 

[The  ojjlcial  paper  contains  four  more  forms.] 
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EXAMINATION  PAPERS. 


Schedule  A  —  Class  1. 

[Limited  Examination.] 

Clerical  Service. 
First  Subject  : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 

Copying  rough   draft  of    a    letter   containing   interlineations, 

abbreviations,  etc. 

Spelling. 

Handwriting ;  shown  in  copying  rough  draft. 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 
Fifty-seven  million  six  thousand  thirty-one. 

Write   in  words  the  number  expressed  by  the   following 
figures:—  9,805,010.68 

2.  Add  these  aci'oss^  placing  the  totals  in  the  space  indicated ; 

then  add  the  totals  :  ^- 


Totals 


14,305     10,702     18,346     37,946     43,865     17,387 


22,324 

17,437 

18,438 

3,741 

22,972 

25,960 

13,849 

67,431 

34,965 

12,674 

32,1105 

1,468 

15,607 

27,865 

32,476 

18,430 

33,301 

18,695 

19,898 

13,460 

27,686 

23,492 

13,852 

26,973 

3.     What  is  the  sum  of  y,  J  and  ^}?     Oive  the  work  in  full^ 
using  the  lowest  common  denominator.     Give  the  answer 
in  mixed  numbers. 
Divide  y  by  |.     Oive  the  work  in  full.     Give  the  answer 
in  mixed  numbers. 
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4.  Subtract  ||  from  |2,  and  change  the  result  to  a  decimal. 

Give  the  work  in  full. 
To  eighty-one  and  three  hundredths  add  seven  and  fifty- 
eight  thousandths.     Give  the  work  in  fall. 

5.  Multiply  5.0173  by  1.16.     Give  the  work  in  fvXL. 

Divide  twenty-five  by  twenty-five  thousandths.     Give  the 
work  in  full, 

6.  How  many  yards  of  paper  will  it  require  to  cover  the  walls 

and  ceiling  of  a  room  20  feet  long,  15  feet  wide,  10  feet 
high,  the  width  of  the  paper  being  ten  inches?  Give  the 
work  in  full. 

7.  If  i  of  a  pound  of  butter  cost  f  of  a  dollar,  what  will  5| 

lbs.  cost?     Give  the  work  in  fulL 

8.  If  the  rent  of  a  house  worth  84,000  is  $33^  a  monthy  what 

is  the  value,  at  the  same  rate,  of  a  house  that  rents  for 
$87.50  a  month?     Give  the  work  in  full. 

9.  If  1,998,  or  27  per  cent,  of  the  inhabitants  of  a  town,  are 

voters,  how  many  inhabitants  has  the  town?  Give  the 
work  in  full. 

10.  If  the  tax-rate  is  $13.80  on  $1,000,  what  is  the  assessed 

value  of  property  that  pays  a  tax  of  $144.90?  Give  the 
work  in  fall. 

Third  Subject  : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefiy  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  with  the  applicant's  number j  not  his 
name. 


Schedule  A  —  Class  2.* 

[Qeneral  Bzamination.] 

Clerical  Service, 
First  Subject  : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 

Copying  rough   draft  of    a   letter  containing   interlineations, 

abbreviations,  etc. 

Spelling. 

Handwriting ;  shown  in  copying  rough  draft. 


*  To  become  eligible,  appllcantfl  who  take  the  general  exaininatioii  most  obtain 
sixty-five  per  cent,  in  each  of  the  first  three  subjects. 
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Second  Subject: 

1.  Write  in  figures  the  following  number :  — 
Five  million  thirteen  thousand  six. 

Write   in  words  the  number  expressed  by  the   following 
figures:—  3,001,014.37 

2.  Add  these  across,  placing  the  totals  in  the  space  indicated  ; 

then  add  the  totals. 


Totals. 


32,849     79,541     23,642     34,685     68,423     26,439 


18,364     42,863       8,375  126,582     17,397     78,542 


27,262     29,988     26,837     23,776     35,601       8,785 


50,010     75,542     66,352     19,240       4,327     36,296 


235,065     15,637     12,364     23,262     35,496     62,053 


3.  What  number  must  be  added  to  the  sum  of  |,  J  and  {^  to 

make  5//<j  ?  Give  the  work  in  fully  using  the  lowest  com- 
mon denominator.  Give  the  answer  in  mixed  numbei*s. 
A  traveller  walked  23 ^  miles  the  first  day,  3 J  miles  more  the 
second  day  than  the  first,  and  3^  miles  more  the  third  day 
than  the  second  ;  how  far  did  he  walk  in  the  three  days  ? 
Oive  tlie  work  in  full, 

4.  Multiply  63.15  by  1.04;   divide  the  product  by  6.25,  and 

subtract  the  quotient  from  11.     Give  the  work  in  full, 

5.  If  $21.63  l)e  divided  between  two  persons  so  that  one  shall 

receive  one-third  more  than  the  other,  how  nmch  will  each 
receive  ?     Give  the  work  in  full, 

6.  How  many  bricks,  8  inches  long  and  4  inches  wide,  will  be 

needed  to  make  a  sidewalk  26  feet  long  and  4  feet  wide  ? 
Give  the  work  in  full. 

7.  If  it  costs  $10.24  to  carry  1,500  lbs.  356  miles,  what  will  it 

cost  to  carry  2,700  lbs.  890  miles?     Give  the  work  in  full, 

8.  If  a  post  11  feet  in  height  casts  a  shadow  9  feet  9  inches 

long,  what  is  the  height  of  a  house  which  casts  a  shadow 
45  feet  10  inches  long?     Give  the  work  in  full, 

9.  A  house  rents  for  $30  a  month  and  the  owner  pays  $75  a 

year  for  taxes  and  repairs  ;  what  is  the  value  of  the  house 
if  his  net  profit  is  5  per  cent,  per  annum  ?  Give  the  work 
in  full, 

10.  A  loaned  B  a  sum  of  money  at  4^  per  cent,  interest  per 

annum.  At  the  end  of  18  months  B  paid  the  debt,  prin- 
cipal and  interest,  in  all  $1,814.75.  What  was  the  sum 
borrowed  ?     Give  the  work  in  full. 
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Third  Subject :      • 

1.  Find  the  interest  on  $2,320  for  5  months  and  21  days  at  the 

rate  of  7  per  cent,  a  year.     Give  the  work  in  full. 

2.  Find  the  interest  on  $640  from  September  3,  1888,  to  Octo- 

ber 30,  1889,  at  6  per  cent,  per  annum.     Give  the  work 
in  full. 

3.  At  compound  interest,  what  will  $250  amount  to  in  1  year 

and  3  months  at  6  per  cent.,  interest  compounded  semi- 
annually?    Give  the  work  in  full. 

4.  If  a  note  for  $760,  dated  March  13,  5  months,  is  discounted 

at  a  bank  May  23,  the  rate  being  7  per  cent,  a  year,  what 
will  be  the  proceeds  ?     Give  the  work  in  full. 

5.  For  what  sum  must  a  3  months*  note  be  drawn  so  that,  if 

discounted  at  a  bank  at  the  rate  of  6  per  cent,  a  year,  the 
proceeds  shall  be  $350  ?     Give  the  work  in  full. 

Fourth  Subject : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill 
in  English  composition,  knowledge  of  the  use  of  punctuation 
marjis  and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  with  the  applicants  number,  not  his 
name. 


Schedule  A  —  Class  3. 

Insjyector:     Water  Department. 
First  Subject: 

State  how  long  you  have  resided  in  this  city,  and  what  has  been 
your  experience.     If  you  have  had  any  practical  expe- 
rience in  the  duties  of  the  office  for  which  you  apply,  or 
of  any  similar  office,  state  when,  where,  for  how  long 
and  under  whom  you  had  it. 
State  also  any  experience  you  may  have  obtained  in  business 
life  or  in  the  superintendence  of  others,  either  in  public 
or  private  business. 
Write  not  less  than  ten  lines.     Do  not  sign  your  name. 
[On  this  the  applicant  is  marked  for  clearness,  correctness  of 
statement,  and  experience.] 

Second  Subject: 

1 .     Write  in  figures  the  following  number :  — 

One  hundred  eleven  thousand  three  hundred  six. 
Write  in  words  the   number  expressed   by  the   following 
figures :  —  49,852 
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2.  Add  the  following  column  of  figures  :  —  27;896 

35,427 
12,397 
75,556 
29,872 
12,387 

3.  An  army  of  10,000  men  lost  4,809  men  in  battle ;   how 

many  men  were  left  ?     Oive  the  work  in  full, 

4.  How  much  will  72  barrels  of  flour  weigh,  if  each  barrel 

weighs  196  pounds?     Oive  the  work  in  full. 

5.  How  many  horses  worth  $125  apiece  must  be  given  for  a 

farm  worth  $11,000?     Give  the  work  infuU. 

6.  What  will  be  the  cost  of  32  pounds  of  coffee,  at  28 1  cents 

a  pound  ?     Give  the  work  in  full. 

Third  Subject: 
Copying  a  printed  statement;   thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject: 
Questions  to  test  the  applicant's  knowledge  of  the  water  service, 
causes  of  waste,  etc. 

Fiflh  Subject: 
Beading  a  water  meter. 


Schedule  A  —  Class  3. 

Inspector:    Health  Department, 

First,  second  and  third  subjects  the  same  as  for  Inspector  of 
Water  Department. 

Special  Subject : 
Questions  relating  to  the  duties  of  Health  Inspector;   conta- 
gious diseases ;   fumigation  and  purification :   deodorants 
and  disinfectants  ;   sanitary  plumbing,  etc. 


ScHEDLXB  A  —  Class  3. 

Stenographer  and  Type-writer. 
First  Subject: 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.     Spelling :   twenty  words  announced  by  the 
examiner. 
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Second  Subject  : 

Arithmetic :  addition,  common  and  decimal  fractions,  percent- 
age, proportion. 

Special  Subject: 

Short-hand  writing  and  type-writing.  Three  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given :  one  at 
the  rate  of  75  words,  one  at  the  rate  of  100  words,  and 
one  at  the  rate  of  120  words,  a  minute.  These  notes 
are  then  transcribed  by  the  use  of  the  tyi>e-writing  ma- 
cliine. 

Type-writing  printed  matter,  showing  accuracy,  speed  and 
technique. 

Tabulating,  transcribing  rough  draft  of  a  report,  and  making 
corrected  copy  of  a  rough  unpunctuated  letter. 

Test  of  speed  in  type-writing  from  dictation. 


Schedule  B  —  Class  1. 

Prison  Service. 

First  Subject: 

Writing  down  from  memory  the  substance  of  matter  orally  com- 
municated. 

Second  Subject: 
The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Aiiy  false  statement 
made  by  the  applicant  in  answering  these  questions  will 
be  regarded  (w  good  cause  for  excluding  him  from  the 
eligible  listy  or  for  removal  or  discharge  during  probation 
or  thereafter. 

1.  State  in  general  terms  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 

2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  ollice,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  wliile  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  wiiat  action  was  taken  thereon. 
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3.  Have  you  ever  been  convicted  of  any  offence  against  the 

laws  of  this  or  any  other  State  or  nation  ? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a 

bar-tender?    If  so,  when,  where  and  for  how  long? 

5.  If  you  drink  distilled  or  fermented  liquors  of  any  kind,  state 

fully  and  definitelj'  what  your  habits  are  in  such  use  of 
them.  If  you  are  a  total  abstainer,  state  how  long  you 
have  abstained. 

6.  Have  you  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  ser\'e,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  aud  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 
Have  you  ever  had  the  handling  of  men,  either  in  public 
office  or  private  employment  ? 

Third  Subject: 

1.  Write  in  figures  the  following  numbers : — 
Two  thousand  seven  hundred  forty-two. 
Six  hundred  seventy  dollars  three  cents. 

2.  Write  in  words  the  numbers  expressed  by  the  following 

figures :  —  3,742 

$693.51 

3.  Add  the  following  column  of  figures  :  —    375 

2,146 
1,989 
2,432 
867 
1,233 

4.  From  27,321  subtract  18,465.     Give  the  work  in  full. 

5.  Divide  1,554  by  42.     Give  the  work  in  full. 

6.  Multiply  305  by  46.     Give  the  work  in  full. 

7.  If  a  man  works  twenty-six  days  at  two  dollars  and  twenty- 

five  cents  per  day,  how  much  money  will  he  earn  ?  Give 
the  work  in  full. 

Fourth  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 


104 


MASSACHUSETTS  CIVIL  SERVICE. 


PHYSICAL  EXAMINATION. 
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Schedule  B  —  Class  1. 
Name, 

Date  of  birth, 
Occupation, 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 
Have  you  varicose  veins  or  hernia? 
Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 
Have  you  ever  received  anj'  injury  to  the  head  or  spine? 
Are  you  subject  to  piles? 
Have  3'ou  been  vaccinated? 
Have  you  ever  had  rheumatism? 


WKIOIIT 

♦STATE   THE  EXACT   weight, ,  a.        * 
A;  heiiij^bt,  B;  circumference 
of  chest,  C. 


HKIQHT.  C.f 

11.  Feet.  Inches 


At  forced  expiration, 
On  fhU  inspiration, 


inchea. 


A.  IS   THE    RESPIUIN'G    inur- 

mnr  cleur  and  distinct  over 
both  lungs? 

B.  Is  the  character  of  the  respira- 

tion full,  easy,  and  regular? 

C.  Are  there  any    indicatioiiH  of 

disease  of  the  organs  df  res- 
piration orthelr  appendages  ? 


A.  IS  THE  SIGHT  GOOD? 

B.  Is  the  hearing  good? 


13  THE  APPLICANT  subject  to 
cough,  expectoration,  dillt- 
culty  of  breathing,  or  palpita- 
tion? 


B. 
C. 


A.    IS  THE  CHARACTER  of  the 

heart's    action  uniform,  free 

and  steady? 
B*    Are  ita    sounds    and   rhythm 

regular  and  normal  ? 
O*    Are   there   any    indications  of 

disease  of  this  organ  or  of  the 

blood  vessela? 


B. 
C. 


I 


B. 


A.  ARE  THE   FUNCTIONS    of 

the  bniln  and  ner\ou8  system 
in  a  healthy  state? 

B.  Hart  the  brain  or  spinal   cord 

ever  been  diseased.'' 

A. 
B. 

IF  THE  APPLICANT  has  had  any 
serious  illness  or  Injury,  state 
expressly  what  effect,  If  any, 
1h  ])erceptibie   in   the    heart, 
liintra,  kidneys   or  other  ah. 
dominal  oruans,  or  the  sliin, 
eyes,  ears,  limbs,  etc. 

■ 

HAS  THE  APPLICANT  any  pre- 
diripoHiiion,  either  hercxiitary 
or  acquired,  to  any  constitu- 
tional   disease,    as    phthisis, 
scrofula,  rheumatism? 
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DOES  THE  APPLICANT  display 
any  evidence  of  haTiog  or 
having  had  syphiliB?| 


HABITS,   n*e   of  stimulanta  and 
tobacco. 


HAS  THE  APPLICANT  any 
peculiarities  in  his  walk  or 
general  carriage  or  of  facial 
expression  or  marks,  which 
would  make  him  an  object  of 
remark? 


*The  examiners  are  called  upon 
to  pay  H)>ectal  attention  to  the  an- 
nexed schedule  in  dftermining  the 
liineM  of  the  applicant. 

t  There  should  be  a  difference,  at 
least,  of  two  inches  at  forced  expira- 
tion and  on  full  inspiration  All 
examinations  of  the  chest  should  be 
made  on  the  b.'rre  body,  and  not 
through  the  clothing. 

I  Syphilitic  taint  in  the  applicant 
mufli  iilwavs  be  regarded  as  good 
cause  of  rejection. 

*  *  Obesity  must  bo  regarded  as  a 
good  cauae  for  rejection. 


t  Minimum  circumference 
of  the  cheHt  tolerable  in  ap- 
plicants. 


HEIGHT. 

Fpet.  Inches. 


5 
6 
5 
5 
6 
6 
6 


8 

9 

10 

II 

1 
2 
3 

4 


CIRCDMFKaK:(CX 
ur  CHKiiitT. 

Inches. 
34 

35 

36 

361,' 

37 

37>,' 
38 


Stature  and  Wkioht. 
—  The  stature  shall  not  be 
bolow  &  ft.  8  In.,  in  ordi* 
nary  dress,  nor  the  weight 
below  that  marked  as  its 
minimum  accompaniment 
in  the  subjoined  table :  ** 

hbiort.  min.  wkioht. 
Feet.  Inches.       Pounds. 


5 
5 
5 
5 
6 
6 
6 
6 
6 


8 
•9 
10 
11 

1 
2 
3 

4 


140 
145 
150 
155 
160 
165 
170 
175 
180 


(a)  In  examining  the  sense  of  sight,  not  only  shall  the  general  condition  of  the  organs  be 
ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  discriminating  colors  and 
distances.  The  hearing  shall  be  tcxted  also  as  to  keenncHS  and  correctness  in  distinguishing 
degrees  and  kinds  of  sounds,  and  the  direction  from  which  they  come. 


Eemarks. 

I,  ,  hereby  declare  that  I  have  returned  true 

answers  to  the  inquiries  of  touching  my  personal 

and  family  health,  history,  habits,  and  antecedents  ;  and  that  I  am 
the  person  described  in  the  foregoing  record  of  examination. 

Certificate  of  Examining  Surgeon. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined,  in  accordance  with  the  foregoing  instructions, 

,  and  find  that  he  is  sound  in  limb  and  body, 

is  able-bodied,  of  a  robust  constitution,  has 

good  eyesight  and  good  hearing,  and,  in  my  opinion,  is 

physically  qualified  to  sustain  the  labors  and  exposures, 
and  perforin  the  duties  of  a  prison  otHcer ;  and  that  the  above  is 
a  truthful  record  of  the  examination. 

Medical  Ex<iminer. 
189  . 

FOBM  Aftbotbd: 

ALFRED  F.  HOLT,  Surgeon  General. 
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Schedule  B  —  Class  2. 

Fire  Department  of  Boston. 
For  Admission  to  the  Force  as  Call-man  or  Permanent  Substitute. 
First  Subject: 

Cop3'ing  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads, —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  m  ansioering  these  questions  will  be 
regarded  as  good  cause  for  exclitxling  him  from  the  eligible 
list^  or  for  removal  or  discharge  during  probation  or  there- 
after. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  30U 
began  to  earn  your  own  living,  the  length  of  time  at 
each,  and  any  experience  you  may  possess  which  will  be 
of  use  if  you  should  receive  an  appointment  in  the  fire 
service. 

If  you  have  ever  served  in  the  fire  department  in  any  capacity, 
or  in  any  public  ollice,  state  when,  where,  how  loug, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  otllce,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  ollice,  or 
for  any  conduct  unbecoming  an  oIHcer ;  and.  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  w^hen,  where,  and  for  how  long. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  j^our  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  M-hat  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 
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If  you  have  ever  served  in  the  volunteer  mlliiia,  name  the  regi- 
ment and  company,  and  state  hovy  long  and  in  what 
capacity  you  sei-ved,  and  whether  \ou  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned,  or  been 
asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  fireman 
ix)ssess  ? 

Third  Subject: 

1.  Write  in  figures  the  following  number :  — 
Fifteen  thousand  one  hundred  ten. 

Write   in   words  the  number  expressed   by  the   following 
figures: —  12,101 

2.  Add  the  following  column  of  figures: —  18,465 

32,101 
25,976 
14,385 
25,989 
17,877 

3.  If  a  man  should  buy  a  lot  of  land  for  $21,987,  and  sell  it 

for  $23,125,  how  much  would  he  gain  by  the  transaction? 
Give  the  work  in  fall. 

4.  If  84,130  be  divided  equally  among  28  men,  how  much  will 

each  man  receive?     Give  the  work  in  full, 

5.  How  much  will  43  horses  cost,  if  the  price  of  each  horse  is 

$1 75.50?     Give  the  xoork  in  full. 

6.  What  will  28  pounds  of  beef  cost,  at  18 J  cents  a  pound? 

Give  the  work  in  full. 

^Fourth  Subject: 

Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  Board  of  Fire  Commissioners. 

*  Each  applicant  for  (be  fire  service  of  Boston  is  furnished,  at  the  time  of  filing 
his  application,  with  a  small  book  containing  some  of  tlic  most  important  riilis  and 
rppalations  found  in  the  tire  manual.  lie  is  alFo  informed  that  he  must  study  them 
carefully,  and  be  prepared  to  answer  quei»tious  relating  to  them. 
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PHYSICAL  EXAMINATION. 


ScnEDULE  B  —  Class  2. 


1,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  qnestioos  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  iny  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  3'ou  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  arc  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


9 
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o 
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Certificate  of  Examining  Surgeon, 


Arc  there  any  indicationB  of  diAeane  of  the 
orgaDt  of  rc'spirutlon  or  their  uppcnduge«? 

^ 

Are  there  anv  indications  of  diecase  of  the 
heart  or  of  the  blood  veBseii*  ? 

Ii»  the  sight  good? 

Ja  the  applicant  color  blind? 

Is  the  hearing  good  ? 


Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 


lias  the  applicant  varicose  veins? 


Hat  the  applicant  hernia? 


Is  the  applicant  flat  footed  or  has  hv  nny 
other  raaliorination  or  disease  of  the  feet? 
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If  ikuf  applicaot  ha^  had  any  aerioat  illoeM 
or  injary,  stato  cxprcMly  what  effect,  if  any, 
ia  perceptible  io  the  lieart,  Innes.  l^idDoyA  or 
other  aodomiDal  organa,  or  the  tkiD,  cyea, 
cara,  limba,  etc.? 

Ilat  the  applicant  any  prediitpoaition,  either 
hereditary  or  acquired,  to  any  constitutional 
diaea/M,  a»  phthiils,  scrofula,  rheumatism? 

*  I>o«*a  the  applicant  display  any  evidence 
of  having  or  having  had  gyphilis? 

*  Syphilitic  taint  or  obesity  must  be  regarded  aa  good  cause  for  rejection. 


Hemarks. 

I  hereby  certify  that  I  have  this  clay  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,    and   perform   the  duties  of   a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 


189  . 

FoBM  Approved: 

TUOSiAS  KITTUEDGE,  Surgeon  OeneraL 


AssL  City  Physician. 
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Examination  in  Development  and  Strength. 
AppticatU  for  Fireman  of  BoMon. 


Olnh.ch»t,  . 

D0I.U.  of  Cll»t 

men. 

OIHMI.lhiKh 

airlh,  h.  lhi|{h 

Oirtl,.It,™lf,, 

Glrlh.  1..  n.lf.  . 

Ofnh.  It.  ..l.l...r 

Of  nil.  1..  iil'lH-r 

OWh,  It.  U,T,,,. 

Birth,  r..  f..r..;.r 

>«Uiliirtvib>1TDOlWbrJow  Afirflt  fl  I 
J   .A.II  UKUUrpTDuntt  ■hnllbcjniiideaii  Uii 


Tl 


8Lrvii|[lh I'lli-VH,'  . 


Remarks. 
I  hereby  certify  that  I  have  this  day  of  ,  189  , 

carefully  nn<i  thorn iigliiy  esamioed  the  abovc-nameit  Applicant,  and 
that  the  above  ie  11  truthful  record  of  such  ex  ami  nation. 

PhyiietU  Examiner. 
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Schedule  B — Class   3. 

Police  of  Cities  other  than  Boston. 
First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
/iccuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will 
be  regarded  cw  good  cause  for  excluding  him  from  the 
eligible  list  or  for  removal  or  discharge  during  probation  or 
thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use 
if  you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign  ;  and  whether,  while  in  office,  you  were  ever  com- 
plained of  for  violation  of  the  rules  of  the  office,  or  for  any 
conduct  unbecoming  an  otlicer ;  and,  if  such  complaint  was 
made,  wliat  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  penalty, 
and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  nse  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
yoa  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 
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If  you  have  ever  served  in  the  volunteer  militia,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honorably 
discharged,  been  dismissed,  have  resigned,  or  been  asked  to 
resign. 

Have  you  ever  had  the  handling  of  men  either  in  public  office  or 
private  employment?  If  so,  state  how  many  and  in  what 
kind  of  work. 

In  your  opiniou,  what  particular  qualities  should  a  good  police- 
man possess  ? 

Third  Subject: 

1.  Write  in  figures  the  following  number:  — 
Thirty  tliousand  three  hundred  forty-six. 

Write  in  words  the   number   expressed  by  the  following 
figures: —  31,756 

2.  Add  the  following  column  of  figures  : — 14,328 

3,709 

14,257 

18,601 

2,782 

11,907 

8.     If  a  railway  train  runs  at  the  rate  of  46  miles  an  hour, 

how  far  will  it  run  in  27  hours?     Give  the  work  in  full. 

4.  If  a  man  buys  a  piece  of  land  for  $17,810,  and  sells  it  for 

$16,987,  how  much  does  he  lose  by  the  transaction?    Give 
the  work  in  full, 

5.  A  man  paid  §4,025  for  23  hoi*ses  ;  how  many  dollars  did  he 

pay  for  each  horse  ?     Gioe  the  ivork  in  full. 

6.  How   much  will    18  pounds  of   beef  cost,  at  183-  cents  a 

pound  ?     Give  the  work  in  full. 

Fourth  Subject : 

*  Question*  relating  to  the  duties  of  a  police  ofl^cer,  definitions 
of  crimes,  descriptions  of  legal  papers,  statutory  law,  etc. 

*  When  the  iipplicant  files  his  application  paper,  he  is  furnished  with  a  }yook  of 
instructions,  containing  intbniiution  rt-lative  to  the  duties  of  apoliceotHcer,  definitions 
of  crimes,  leg-al  papers,  statutory  law,  etc.  lie  is  also  informed  tliat  he  must  study 
the  book  carefullyi  and  be  prepared  to  answer  questions  relating  to  its  contents. 
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PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  3. 

I,  [Write  your  fnU  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  nse  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 
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Certificate  of  Examining  Surgeon, 


*  circumference  of  chett  after  forced  expiration. 


;  after  fall  inspiration, 


Are  there  any  Indieationt  of  disease  of  the 
orgaoa  of  respiration  or  their  appendages? 

Are  there  any  Indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good  ? 


Has  the  applicant  varicose  veins  or  vari- 
cocele? 


Has  the  applicant  hernia? 


Is  the  applicant  flat-footed  or  has  he  any 
otlier  malforroatSoii  or  disease  of  the  feet? 


*  There  should  b«  a  difference  of  two  inches  at  least  at  forced  expiration  and  on  full 
iospiratloii* 
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HtM  the  applicant  any  predispOBition,  cither 
hereditary  or  acquired,  to  any  coniititutional 
ditfcaae,  aa  phihiitiB,  scrofula,  rheumatism  ? 


*  Doea  the  applicant  dlsplav  any  evidence 
of  having  or  having  had  typhllia? 


*  Syphilitic  taint  or  obesity  most  be  regarded  as  good  cause  for  rejection. 


The  stature  should  not  be  be- 

Minimum circumference 

low  5  ft.  8  in.,  in  ordinary  dress, 

of  the  chest  allowed. 

nor  the  weight  below  that  mark- 

ed HI  its  minimum  accompani- 

HEIGHT. 

CHB8T. 

ment. 

Feet.  Inches. 

Inches. 

U EIGHT.             MIN.  WEIGHT. 

5           8 

S4 

Feet.  Inches.           Pounds. 

5           9 

84| 

6             8                    140 

5         10 

86 

5             9                    145 

5         11 

854 

6           10                     150 

6 

36 

6            11                     155 

6           1 

86| 

6             -                    160 

6           2 

87 

e             1                     165 

6           8 

874 

«             2                     170 

6             3                     175 

REMARKS. 


I  hereby  certify  that  I  have  this  day  examined 
and   find  that  he  is,  by  actual  test,  feet  inches   in 

height,  in  ordinary  dress,  and  weighs  pounds,  and  that 

he  is  of  a  robust  constitution,  and,  in  my  opinion,  is 

physically  qualified  to  perfonn  the  duties  of  a  police- 
man in  the  city  of 

,  City  Physician. 
189     . 


Schedule  B  —  Class  3. 
District  Police.  —  Inspection  Dejmrtment, 

First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Cor- 
rectness OP  Statement.  Any  false  statement  made  by 
the  applicant  in  answering  these  questions  will  be  regarded 
as  good  cause  for  excluding  him  from  the  eligible  list^  or 
for  removal  or  discharge  daring  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  }0U  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application  ?    If  not,  why  not  ? 
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Have  joa  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  che  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when^  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject:. 

1.  Write  in  figures  the  following  number :  — 
Fifteen  million  four  thousand  fifty-one. 

Write  in  words   the   number  expressed   by  the   following 
figures:—  6,201,504 

2.  Add  the  following  column  of  figures :  —  131 ,042 

275,634 
187,965 
98,325 
346,424 
764,326 

3.  Add  together  2^^^  4|,  3^.     Give  the  work  in  full^  using  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  25^  by  3^.     Oive  the  work  in  fulL 

4.  Add  together  201.23,  36.5  and  .693;  divide  the  sura  by  4, 

and  subtract  18.59896  from  the  product.     Oive  the  tvork 
in  fall. 

5.  How  many  square  yards  are  therein  a  plot  of  ground  ir5 

feet  long  and  150  feet  wide?     Give  the  work  in  fall. 

6.  How  many  cubic  feet  will  there  be  in  a  tank  16  feet  3 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep  ?     Give 
the  tvork  in  falL 
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Fourth  Subject: 

Questions  on  the  following  subjects:  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and 
appliances  for  extinguishing  fire,  employment  of  women 
and  children. 


Schedule  B — Class  3. 

Detective  Force  of  District  Police, 
First  Subject : 

Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 

stating  in  detail  what  has  been  your  experience.     If  you 

have  had  any  practical  experience  in  the  duties  of  the 

office  for  which  you  apply,  or  of  any  similar  office,  state 

when,  where,  for  how  long  and  under  whom  you  had  it. 

Sign  the  letter  with  your  number^  not  your  name. 

Second  Subject : 

1 .  Write  in  figures  the  following  number :  — 
Fifteen  thousand  seven  hundred  one. 

Write  in  words  the  number  expressed  by  the  following  fig- 
ures:— 10,010 

2.  Add  the  following  column  of  figures  :  —  20,954 

17,683 
10,857 
18,642 
25,395 
32,963 

3.  If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  618,775,  how  much  would  he  lose  by  the  transaction? 
Give  the  work  in  full. 

4.  If  35  hogs  cost  $394.45,  what  is  the  cost  of  each   hog? 

Oive  the  work  in  fuU. 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs  ?     Give  the  work  in  full. 

6.  What  will  45  pounds  of  sugar  cost  at  8 J  cents  a  pound? 

Give  the  work  in  full. 

Third  Subject  : 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject : 
Questions  relating  to  crimes ;   criminal    processes    and    legal 
papers  which  officers  must  know  about  in  the  prosecution 
of  criminal  cases  ;  duties  of  police  oificers. 
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PHYSICAL  EXAMINATION, 


Schedule  B  —  Class  3. 
Name,  Age, 

Residence, 

Circumference  of  chest  after  forced  expiration, 
*  Circumference  of  chest  after  full  inspiration, 
Is  the  resi>iratory  murmur  clear  and  distinct  ? 
Is  there  any  indication  of  disease  of  the  organs  of  respiration? 
Is  the  action  of  the  heart  regular  ? 
State  the  quality  of  the  respiration. 
State  the  quality  of  the  pulse. 
t  Is  the  sijrht  good  ? 
t  Is  the  hearing  good  ? 
Has  the  a])plicant  hernia  or  varicose  veins? 
Has  the  ai)plicant  ever  been  vaccinated  ? 
Has  the  applicant  ever  had  a  fracture  or  dislocation,  or  any  serious 

injury  to  the  eyes,  ears  or  limbs? 
Has  the  applicant  piles  or  fistula  in  ano  ? 
Has  the  applicant  any  tendency  to  constitutional  disease,  such  as 

phthisis,  rheumatism,  etc.  ? 
J  Does  the  applicant  display  any  evidence  of  having  or  having  had 

syphilis  ? 


Th«  rtatnn;  Mhould  not  be  be- 

MInimtira circumference 

• 

ItEMAUKS. 

low  5  ft.  8  ill.,  iu  ordituiry  drcM, 

of  the  cheitt  allowed. 

Dor  the  weishl  below  that  mark- 

ed aa  ita  minimum  accompani- 

HEIOHT.             CHEST. 

meot.} 

Feet,  luchefl.     Inclied. 

BEIOHT.             MIX.  WEIGHT. 

5            8               34 

Feet.  Inches.           PoundH. 

5            9                34^ 

. 

5             8                     140 

5          10               86 

5             9                     145 

5          11          *    34)i 

5            10                     150 

6           -               36 

5            11                      155 

6            1               3>>\ 

6          -               leo 

6           2               37 

6              1                      165 

6           3               37^ 

«              2                      170 

6             3                     175 

*  There  shonid  be  a  diflerence  of  two  inches,  at  least,  at  forced  expiration  and  on 
foU  inspiration. 

t  In  examining  the  sense  of  sight,  not  only  shall  the  general  conditions  of  the 
organs  be  ascertained,  but  weight  shall  be  given  to  qnicknchs  and  accuracy  in  dis- 
criminating colors  and  distances.  The  hearing  shall  I>e  tested  also  as  to  keenness 
and  correctness  in  distiogoishing  degrees  and  kinds  of  sounds  and  the  direction  ftom 
which  they  come. 

t  Syphilitic  taint  in  the  applicant  most  always  be  regarded  as  good  cause  for 
jtjection. 

i  Obesity  miut  be  regarded  as  good  cause  for  rejection. 
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I  hereby  certify  that  I  have  this  day  examined  , 

and  find  that  he  is,  by  actaal  test,        feet        inches  in  height,  in 
ordinary  dress,  and  weighs  pounds,  and  that  he  is  of 

a  robust  constitution,  and,  in  my  opinion,  is  physically  quali 

fied  to  perform  the  duties  of  a  district  police  officer 

Medical  Examiner 

District 

189    .  County 

Form  Appbotxd: 

TH01£AB  KrrTBEDGB,  Surgeon  OeneraL 


I 


Schedule  B  —  Class  4. 

Police  Force  of  Boston. 
First  Subject  : 

Copying  a  printed  statement,  thus  showing  handwriting  and 

accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as 
a  whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  the  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  listy  or  for  removal  or  discharge  during  probation 
or  thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 

.    occupation  in  which  you  have  been  engaged  since  you 

began  to  earn  your  own  living,  the  length  of  time  at  each, 

and  any  experience  you  may  possess  which  will  be  of  use  if 

you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer ;  and  if  such  com- 
plaint was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  baiv 
tender?    If  so,  when,  where,  and  for  how  long? 
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Do  yon  ever  drink  distilled  or  fermented  liqnors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abtainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  have  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Third  Subject  : 

1.  Write  in  figures  the  following  number :  — 

One  hundred  five  thousand  seven  hundred  three. 
Write   in  words  the  number  expressed  by  the   following 
figures :  —  27,013 

2.  Add  the  following  column  of  figures :  —  24,387 

19,986 
12,241 
72,978 
23,300 
19,781 

3.  An  army  of   14,225  men  lost  1,987  men  in  battle;   how 

many  men  were  left  ?     Oive  the  work  in  full, 

4.  How  much  will  87  barrels  of  sugar  weigh,  if  each  barrel 

weighs  235  pounds  ?     Oive  the  work  in  full, 

5.  How  many  horses  worth  $185  apiece  must  be  given  for  a 

farm  worth  814,060  ?     Give  the  work  in  full, 

6.  What  will  be  the  cost  of  80  pounds  of  coffee  at  28 J  cents 

a  pound  ?     Oive  the  work  in  fulL 

♦  Fourth  Subject : 
Questions  relating  to  the  duties  of  a  policeman,  as  prescribed 
by  the  Board  of  Police. 

*  Each  applicant  for  the  police  service  of  Boston  is  ftimisbedi  at  the  time  of  filing 
bis  application,  witb  a  small  book  containing  some  of  the  most  Important  mles  and 
regalatSons  fonnd  in  the  police  manoal.  He  is  also  informed  that  he  mast  stud/ 
them  carefnU/,  and  be  prepared  to  answer  qnestionB  relating  to  them. 
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PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  4. 


I,  [Writo  your  full  name]  ,  hereby  declare  that  the 

answers  to  the  followhig  questions  relating  to  ray  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
ed;2:e  and  belief,  and  that  I  am  the  person  described  In  the  following  record 
of  examination. 

What  is  your  occupation  ? 

Do  j'ou  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  3'ou  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  In  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  flt«? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  su])jcct  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 
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Certificate  of  Exaviining  Surgeon, 


Arc  theni  any  lndlctttion»  of  diftoane  of  the 
ori^aun  of  ri;8])tratlon  or  their  uppeuduf^cs? 


Arc  theu'  any  indications  of  diAcade  of  the 
heart  or  of  the  bluod  veHseltf? 


In  the  bight  good? 


Ia  the  applicant  color  blind? 


Irt  the  hearing  good? 


Are  the  funriionH  of  the  brain  and  nervous 
Aymeiu  iu  a  healihy  state? 


llaa  the  ap])licant  varlcofie  veins? 


Has  the  applicant  heniia? 


Tfl  the  applicant   flat  footed  or  han  he  any 
other  nialfurmation  or  diAeane  of  the  feet? 
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If  the  applicant  Haa  had  any  serious  illnefls 
or  injury,  eiato  expreMly  what  effect,  if  any, 
i«  perceptible  in  tho  heart,  lun^,  Icidneye  or 
other  atHloroinai  organs,  or  the  skin,  eyea, 
ears,  limbs,  etc.? 

Has  the  applicant  an  V  predisposition,  either 
hereditary  or  ncquired.  to  any  con»iitutional 
disease,  as  phthisis,  scrofula,  rheumutisra? 

*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphil'is? 

*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 

liemarks, 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,    and   perform   the  duties  of   a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 
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FoBH  Approved  : 

TUOMA8  KITTUEDGK,  Surgeon  GtneraL 


CUy  Physician, 


MASSACHUSETTS   CFVIL  SER\^CE. 

Examination  ik  Developueht  and  Strength. 
Applicant  for  Policeman   of  Boston. 


Ags,       nvlKhl, 

Ilclgbl,       n.       la 

Slltinghelghl,  (..  Ii. 

Qlrth,  waliL,  .    1  U'. 

Olnh.  ehsl,  .    j  g; 

Qirlli.ehE.tfulI.  IjJ- 

IWjiUi  uf  chest,  {  h.' 

Dcpchof  .hdo-t*' 

ainh,ii.ihii!h.  .  . 

Oltlh,  L.  IhiHh.  .    . 

Glrlh.Il.Ml(  .    .    . 

Olnh,  L.  ciir,.    .    . 

Olrlb.R.  upper  urm, 

01Rb,L.up|>(''r">u. 

Glrili,  B.  [o,«rn..  .' 

Girth,  !,.  for,.-™,   . 

IMI,  Di>r  IhL-  weight  1 


SIreOBlhof  u].i«T.m 
Si™»glh   of   Iur..a™.  [;:  . 


PlFrCcnl.l  ^Veltrhl.  '. 


Ilemarks, 
1  hereby  certify  that  I  liavc  this  day  of  ,  1R9  , 

carefully  and  tlioi-on^tlily '■■xiiiiiiueil  tlienbove-n!uni.'(I  applicnnt,  ami 
tlitit  tlic  ubuvu  is  u  trutlifuE  rucoi'd  of  sticU  es:i  mi  tuition. 
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Schedule  B  —  Culbs  6. 

Draw-tender  of  Bridges. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so  far  as  you  remember,  of  your  Em- 
ployers during  that  period. 

Have  you  ever  served  as  draw-tender  or  assistant  draw-tender  ? 
If  so,  when  and  where  ? 

Can  you  pull  and  manage  a  row-boat? 

Can  you  swim  ? 

Can  you  run  a  stationary  engine  ? 

Can  you  furnish  a  certificate  that  you  can  do  so? 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject: 

1.  Write  in  figures  the  following  number :  — 

One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen cents. 

2.  Write  in  words  the  number  expressed  by  the  following 

figures :  —  14,368 

3.  Add  the  following  column  of  figures :  — 1,792 

3,467 
1,823 
8,119 
427 
2,236 

4.  From  21,315  subtract  19,678.     Oive  the  work  in  fuU. 

5.  Divide  4,968  by  23.     Give  the  work  in  fuU. 

6.  Multiply  726  by  54.     Give  the  work  in  fuU. 

Third  Subject: 

Questions  relating  to  the  duties  which  draw-tenders  are  called 
upon  to  perform. 

Schedule  B  —  Class  6. 

Foreman  of  Laborers. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so  far  as  you  remember,  of  your  em- 
ployers during  that  period. 
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Have  you  ever  been  foreman  or  sub-foreman  in  charg:e  ?  If  bo, 
state  when,  where  and  under  whom  you  worked,  and  the 
kind  of  work  in  which  you  were  employed. 

Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

dave  you  ever  done  any  ledge  work,  or  had  the  handling  or 
care  of  explosives?  If  so,  state  when,  where  and  for 
how  long. 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject : 

1.  Write  in  figures  the  following  number :  -« 
One  thousand  five  hundred  sixty-three. 

Write  in  words  the  number  expressed  by  the   following 
figures:—  12,207 

2.  Add  the  following  column  of  figures :  — 1,743 

876 
1,427 
8,764 
998 
2,507 
8.     Suppose  you  have  under  yon  86  men  at  $1.75  per  day;  a 
rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be   the  amount  of  their  pay  for  that  day? 
Give  the  work  in  full, 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left  ?     Give  the  work  in  full, 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85  ?     CHve  the  work  infuU. 

Third  Subject : 

Foreman  in  the  water  department. 

Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Third  Subject  : 

Foreman  in  sewer  department. 

Questions  relating  to  the  different  kinds  of  sewers,  the  prepara- 
tion and  use  of  cement  and  other  materials,  and  trench 
work. 
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T%ird  Subject : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  common 
and  squares. 

Questions  on  street,  road  and  sidewalk  builAing,  cart  measure- 
ment, grade-stakes,  etc. 

Fourth  Subject : 

Foreman  in  all  the  departments  except  the  street  cleaning  and 

sanitary  departments. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 

Fifth  Subject : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  com- 
mon and  squares. 
Questions  on  drainage. 

Schedule  B — Class  6* 

Sub-Foreman  of  Laborers. 
First  Subject : 

State  your  occupation  during  the  past  ten  years,  the  names  and 

residences,  so  far  as  you  remember,  of  your  employers 

during  that  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?    If  so, 

state  when,  where,  and  under  whom  you  worked,  and  the 

kind  of  work  in  which  you  were  employed. 
Have  you  ever  had  charge  of   men?    If  so,  state  fully  how 

many,  where,  when,  for  how  long  and  in  what  kind  of 

work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 

of  explosives?     If  so,  state  when,  where  and  for  how 

long. 
[On  these  statements  the  appFicant  is  marked  for  experience 
only.] 

Second  Subject: 

1.  Write  in  figures  the  following  number :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gravel  one  day,  34  loads  the 

next,  and  17  loads  the  next,  how  many  loads  will  you 
then  have  in  all  ?     Give  the  work  in  full. 
8.     If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 
how  much  will  you  have  left  ?     Give  the  work  in  full. 
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4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60?      Give  the  work  infuU. 

5.  What  wages,  at  81.75  per  day,  would  be  due  a  laborer,  he 

having  wofked  an  entire  week  of  six  days,  except  one 
half  day?     Give  the  work  in  fuU. 

Third  Subject: 

Eight  questions  relating  to  general  work :  the  use  of  tools,  reack> 
ing  grade-stakes,  tallying,  etc. 

Fourth  Subject ;     (Not  obligatory) . 

Eight  questions  on  ledge-work :  the  tools  used,  care  and  use  of 
explosives,  etc. 

Schedule  B — Class  7. 

Building  Inspectors. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct* 
NESS  of  Statement.  Any  false  statements  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  listy  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?    If  not,  why  not? 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Building  Inspector, 
state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 
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Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject: 
Arithmetic. 

Fourth  Subject: 

Questions  relating  to  brick  and  stone  masonry,  carpentry  and 
iron  work. 

Fifth  Subject: 
Knowledge  of  construction  as  shown  by  drawing  plans  to  scale. 

8Lah  Subject: 
Sanitary  plumbing. 

Schedule  B  —  Class  8. 

Engineers^  Janitors  and  Persons  having  Charge  of  Steam  Boilers 
and  Furnaces  in  the  School  Buildings  in  the  City  of  Boston. 

First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  mxide  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed  ? 

U  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?    If  not,  why  not? 
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Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

Have  you  ever  had  the  charge  or  care  of  any  building,  public 
or  private?  If  so,  state  the  kind  of  building,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  funiaces  or 
heating  apparatus?  If  so,  state  when  and  where,  the 
kind  of  building  heated,  how  long  you  were  so  employed, 
and  what  kind  of  heating  apparatus  was  used. 

Do  you  wish  to  be  examined  in  steam  engineering  or  steam 
heating? 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Have  you  ever  been  couvicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject  : 
Arithmetic :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication,  division,   and    the  reading  and  writing  of 
numbers. 

Third  Subject: 
Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject: 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Applicants  for  appointment  to  positions  as  engineers  arc 
required  to  pass  an  examination  in  the  handling  and  care  of 
engines.] 

[Applicants  for  appointment  to  positions  as  janitors  of  school 
buildings  where  steam  heat  is  used  are  required  to  pass  an  exami- 
nation in  the  handling  and  care  of  steam-heating  apparatus.] 
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SPECIAL  INSTRUCTIO]S"S  TO  EXAMINERS. 


The  gentlemen  designated  as  members  of  a  Board  of  Civil 
Service  Examiners  will  meet  as  soon  as  practicable,  and  organize 
the  Board,  choosing  a  chairman  and  secretary. 

On  receiving  notice  of  such  organization,  the  commissioners 
will  forward  to  the  secretary  of  the  Board  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  thought  needful. 

The  commissioners  will  also  send  notices  for  insertion  in  local 
newspapers  (as  a  matter  of  news),  informing  all  who  may  be 
interested  that  application  papers  can  be  obtained  of  the  secretary 
of  the  Board. 

Each  person  receiving  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

When  an  application  paper  is  presented  by  an  applicant  in  per- 
son, the  secretary  should  examine  it  at  the  time,  if  he  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  upon 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
properly  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  should  be  advised  to  have  the  application  paper 
corrected. 

If  an  incomplete  application  paper  is  received  by  mail,  it  should 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
the  same. 

At  each  meeting  of  the  Board  the  applications  which  have  been 
received  since  the  previous  meeting  should  be  carefully  examined 
by  the  members,  or  a  majority  of  them,  and,  if  found  satisfactory, 
should  be  numbered  serially  in  the  order  in  which  they  are  received. 
They  should  be  entered  in  the  record  of  applications,  in  the  order 
of  their  numbers. 

The  Board  will  reject  any  application  which  shows  that  the  ap- 
plicant is  not,  by  reason  of  age,  lack  of  citiaenship,  proper  period 
of  residence,  etc.,  entitled  by  the  law,  rules  and  regulations,  to  an 
examination ;  and  it  must  be  returned  to  him  with  a  brief  state- 
ment of  the  reasons  for  such  action.  A  blank  form  will  be  fur- 
nished for  this  purpose. 
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All  application  papers  will  be  received,  if  in  proper  form. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  anotlicr  city,  they  must  be  forwarded  to  the 
commissioners. 

When,  in  the  opinion  of  a  majority  of  the  Board,  the  three  cer- 
tificates as  to  character  are  not  considered  sufUcient,  by  reason  of 
the  signers  thereof  not  being  reputable  persons,  the  application 
paper  shall  be  returned  to  the  applicant,  who  shall  be  requested  to 
furnish  additional  certificates. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretary  of  the  Board  will  furnish  the  applicant  with  a  copy 
of  the  book  of  instructions  for  police  applicants,  and  make  note  of 
having  done  so  on  the  application  paper. 

When,  in  the  opinion  of  the  Board,  it  is  thought  desirable  to 
hold  an  examination,  the  secretary  will  notify  the  Civil  Service  Com- 
missioners, and  suggest  a  convenient  time  for  such  examination. 

On  receipt  of  authority  from  the  commissioners,  the  secretary 
of  the  Board  will  send  notice  of  such  examination  to  each 
applicant. 

Attention  is  called  to  Rule  XVII. ,  which  gives  precedence  in 
notification,  under  certain  circumstances,  to  those  who  served  in 
the  army  or  navy  m  time  of  war. 

Examination  blanks  will  be  sent  or  brought  to  the  Board  before 
an  examination  is  to  take  place ;  but  they  are  not  to  be  opened 
until  the  Board  meets  in  the  examination  room  on  the  morning  of 
the  examination  day,  and  great  care  should  be  taken  that  they  be 
kept  in  a  secure  place  until  that  time. 

When  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 

The  package  of  examination  papers  will  then  be  opened,  and 
each  applicant  will  be  given  a  numbered  envelope  and  a  declaration 
paper ;  upon  the  latter  are  printed  questions  concerning  his  name, 
age,  former  occupation,  service  in  the  army  or  navy  in  time  of 
war,  etc.  These  are  to  be  answered  in  writing,  and  the  writer  will 
sign  his  name  at  the  bottom  of  the  sheet.  This  is  the  only  time 
during  the  examination  when  the  applicant  will  be  allowed  to  afiSx 
his  signature  to  a  paper.  After  completing  the  declaration  paper, 
he  will  fold  and  enclose  it  in  the  numbered  envelope  which  has 
been  given  him,  and  then  seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  puq)ose. 

It  will  be  well  to  inform  the  applicants  that  they  are  to  be 


INSTRUCTIONS  TO  EXAMINERS.  131 

examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 

The  envelopes  are  not  to  be  opened  until  after  all  the  examina- 
tion papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writing 
from  dictation  and  spelling,  ail  the  applicants  will  work  at  the 
same  time.  In  the  other  exercises  they  may  consult  their  own 
convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours  ;  but  any  applicant  may  be  allowed,  for  sufficient  reason,  to 
leave  the  room  at  any  time  when  he  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  No  succeeding 
questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessary 
absence  of  the  other  members. 

At  all  times  when  an  examination  is  in  progress,  one  of  the 
Board  must  be  present. 

Order  and  decorum  should  be  preserved  in  the  examination 
room,  and  visitors  can  be  admitted  only  by  invitation  of  one  of 
the  Board.  No  visitors  shall  be  allowed  to  inspect  the  questions 
or  answers,  or  procure  for  publication  anything  relating  to  them  or 
the  work  of  any  applicant. 

To  obtain  the  best  possible  results,  applicants  whose  natural 
nervousness  is  increased  during  examination  should  be  made  to 
feel  as  much  at  ease  as  possible.  To  do  this  will  require  great 
discretion  on  the  part  of  members  of  the  Board  ;  and  nothing  will 
defeat  this  object  so  quickly  as  the  knowledge,  on  the  part  of 
applicants,  that  they  are  observed,  or  that  their  work  is  being 
scrutinized  by  those  not  officially  in  charge. 

Applicants  should  be  cautioned  not  to  use  any  books  of  reference 
or  memoranda  for  the  purpose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.  The  same  penalty  will  be  enforced  if  one  applicant 
attempts  to  assist  another,  by  conversation  or  otherwise,  in 
answering  the  questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing  infor- 
mation to  any  person  in  relation  to  the  examinations,  except  in 
the  general  way  prescribed  in  the  rules. 
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All  uuused  examiDatioQ  papers  are  to  be  returned  to  the  eom- 
missioDers  the  day  after  the  examination. 

As  soon  as  practicable  after  completing  the  marking  and  grading 
of  the  papers,  the  secretary  of  the  Board  will  send  a  certificate 
to  each  person,  who  was  examined,  stating  the  grade  which  he 
attained,  as  shown  by  the  marking,  and  whether  or  not  he  is 
entitled  to  be  recorded  on  the  eligible  list. 

In  the  general  regulations  adopted  by  the  commissioners  will  be 
found  information  as  to  marking  and  grading,  and  the  enrolment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner  or  one  of  the  commissioners  will  be  present 
at  the  examination  whenever  it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  members  of  a  board,  for 
stationery,  postage  and  actual  travel,  will  be  allowed  by  the  com- 
missioners. 

Whenever  it  appears  to  the  Boanl  of  Examiners  that  the  posi- 
tion to  be  filled  requires  special  qualifications,  and  that  the  regular 
course  of  examination  for  that  branch  of  the  service  would  not 
meet  the  case,  they  will  notify  the  commissioners  of  the  facts,  and 
ask  for  instructions  as  to  the  special  course  to  be  pursued.  When 
tlie  advice  or  assistance  of  experts  is  necessary,  the  Board  will 
BO  inform  the  commissioners,  and  suggest  the  names  of  suitable 
persons  who  would  be  willing  to  aid  them. 

HENRY  SHERWIN, 

CMtf  Examiner. 


FORMS  FOE  APPOINTING  OFFICEES.       133 


FORMS  FOR  APPOINTING  OFFICERS.     ' 


[The  following  forms  are  famished  for  the  informatioii  and  conrenlenoe  of  otBoers 
making  appointments  to  positions  in  the  classified  senrioe  of  the  Commonwealth  and 
the  cities  thereof.  They  are  fhmished  merely  by  way  of  snggestion,  and  not  as 
forms  prescribed  by  law  to  be  strictly  followed.] 


Form  for  Nomination,  by  a  Mayor,  of  Police  Offloers  —  Probationary 

Term. 

I  hereby  nominate,  subject  to  the  approval  and  confirmation  of  the 
Board  of  Aldermen,  ,  to  be  a  police  officer  of  the  city 

of  ,  with  all  the  powers  of  a  constable  except  the  power  of 

serving  and  executing  cIyU  process,  to  hold  said  office  for  a  probationary 
period  of  six  months,  as  provided  in  the  civil  service  roles  of  the  Common- 
wealth, unless  sooner  discharged. 


Form  for  Nomination,  by  a  Mayor,  of  Police  Officers— After  Proba- 
tionary Term. 

,  having  served  as  a  police  officer  for  a  probationary  period 
of  six  months,  and  his  conduct  and  capacity  having  been  found  satisfac- 
tory, I  hereby  nominate,  subject  to  the  approval  of  the  Board  of  Alder- 
men, said  ,  to  be  a  police  officer  of  the  city  of  ,  with  all 
the  powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Warrant  for  Police  Officer  appointed  for   Probationary 

Term. 

This  is  to  certify  that  has  been  appointed  a  police  officer 

of  the  city  of  ,  with  all  the  powers  of  a  constable  except 

the  power  of  serving  and  executing  civil  process,  said  appointment  being 
made  under  the  civil  service  rules  of  the  Commonwealth  for  a  probation- 
ary term  of  six  months,  beginning  on  the  day  of 
AD.  18    . 


*  In  dties  where  the  ordinances  provide  that  appointment  shall  be  made  for  a 
limited  time,  it  wonld  be  well  to  add,  "  to  hold  oflloe  for  the  term  and  according  to 
the  tennre  prescribed  by  the  laws  and  ordinances." 
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Form  of  Warrant  for  Police  Ofllcers  appointed  after  Probationary 

Term. 

This  is  to  certify  that  ,  having  served  a  probationary  period  of 

six  months,  as  required  by  the  civil  service  rules  of  the  Common  wealth, 

has  been  appointed  a  police  officer  of  the  city  of  ,  with  all  the 

powers  of  a  constable  except  the  power  of  serving  and  executing  civil 

process* 


Form  of  Notice  to  Persons,  other  than  Police  Officers,  appointed 

for  a  Probationary  Term. 

This  Is  to  inform  you  that,  under  the  provisions  of  the  civil  service 
rules,  ha      selected  you  for  appointment  to  the  position 

of  in  the  for  a  probationary  term  of  six  months  from 

the  date  when  you  begin  service.  Should  your  conduct  and  efficiency 
during  sucli  probationary  term  prove  satisfactory,  you  will,  at  Its  close, 
receive  a  regular  appointment;  otherwise  your  appointment  will  cease. 
The  salary  attached  to  such  position  is  at  the  rate  of  $    . 

This  conditional  appointment  does  not  preclude  prompt  discharge  from 
service  at  any  time  during  such  probationary  term,  in  case  of  misconduct 
or  Inefficiency. 

A  prompt  reply  is  requested,  stating  whether  this  appointment  Is 
accepted,  and  giving  the  earliest  date  when  you  can  present  yourself  for 
service. 


Notice  to  Persons,  other  than  Police  Officers,  appointed  after  Pro- 
bationary Term. 

Your  conduct  and  capacity,  during  the  probationary  term  of  six  months, 
having  been  fouud  satisfactory,  you  are  hereby  appointed  a  In 

the  department  [or  office]  at  a  salary  of  $        ,  beginning 

on  the        day  of  ,  A.D.  18    . 


Notice  to    Persons  whose  Conduct  or  Capacity    has    not  proved 
Satisfactory  during  the  Probationary  Term. 

I  have  to  inform  you  that  your  conduct  [or  capacity]   during  your 
emplo3rment  in  department  as  ,  for  a  probationary  term 

of  six  months,  has  not  been  found  satisfactory,  and  that,  in  accordance 
with  the  terms  of  your  original  appointment,  as  prescribed  In  the  civil 
service  rules  of  the  Commonwealth,  your  employment  in  said  department 
will  cease  on  the  day  of  ,  A.D.  18    . 

^  See  note  to  second  form. 


INDEX. 


A. 

PAOK 

Act,  Ciril  Senrice 36 

Tiolations  of  proyisionB 42 

Age  of  persons  examined 6, 15 

increase  of 79 

limit  of 48-49 

of  applicants  for  positions  in  Schedule  6 48-49 

of  call  sabstitates  applying  for  examination .49 

Alderman,  recommendation  of 37 

Alien  women 79 

Analysts 83 

Applicants,  complaints  to  be  made  in  writing 65,  72 

character  of 48 

eligible  one  year 54,  71 

may  be  required  to  famish  additional  certificates  of  character    ...       48 

may  be  given  certificate  of  standing 64 

may  inspect  their  examination  papers 65 

must  obtain  65  per  cent 63 

must  prove  good  character 48 

must  present  themselves  promptly  for  examination 66 

qualifications  of 47-49 

residence  and  citizenship 47-48 

when  excluded  from  examination 61 

when  entitled  to  a  hearing 48 

Application 40,50,88,93 

date  of  reception 52 

defective  applications  returned 61 

false  statements  in 51,  73 

form  of   .        .        .  60, 88, 93 

may  be  made  at  any  time 50 

must  be  on  blanic  form 50 

must  be  supported  by  certificates  of  good  character,  etc 51 

must  be  under  oath 40 

must  prove  good  character 48 

new  application  after  six  months 52 

not  received  from  any  vender  of  intoxicating  liquor,  or  person  habitually 
using  intoxicating  beverages  to  excess,  or  any  person  convicted  of  any 

offence  against  the  laws  within  the  year 37,  48 

not  received  firom  same  person  for  more  than  one  schedule  or  class    .       .       51 

of  veterans 50,  93 

papers  must  remain  on  file 73 

statements  contained  in 38,  50 

when  defective  will  be  returned 51 


136  INDEX. 

Application  —  Concluded,  paqb 

where  filed 60 

where  special  qnallfications  are  required  may  be  made  by  non-residents,  47 
Appointing  officers  cannot  receive  or  consider  recommendations  made  by  sen- 
ators and  others,  except  as  to  character  and  residence  of  applicants  87,  51 

forms  for 133 

may  summon  applicants  before  them 67 

must  return  papers 67 

must  select  fh>m  those  certified 66 

request  for  fhrther  certification  of  person 66,  80 

to  be  furnished  with  the  examination  papers  of  persons  certified    .       .  67 

to  report  temporary  appointment 41,  69 

to  send  notice  of  selection,  rejection,  transfer,  promotion,  etc.         .       41,  69, 76 

Appointments 6, 14 

after  dismissal 68,80 

after  previous  service 68, 80 

can  be  made  only  in  accordance  with  rules 66 

in  cases  of  emergency 68, 81 

must  be  reported 41,  69,  76 

no  person  shall  be  appointed  permanently  without  requisition        .       .  64 

number  of  veterans 6, 16, 26,  31, 34 

permanent 67 

probationary ^ 67 

provisional 67,  69 

responsibility  for 46 

shall  not  be  affected  or  influenced  by  political  or  religious  opinions  or 

affiliations 62 

tabulated  statements 16-23,27-28,32,36 

temporary  service 68 

temporary  without  examination  for  not  more  than  thbty  days       .       .  68,  81 

to  be  reported 41,  69,  76 

to  be  made  from  names  certified 66 

under  veteran  exemption  law 6, 16,  42 

veteran  preference  in 39,  43 

when  less  number  made  than  requisition  calls  for 72,  76 

Assessments  for  political  purposes 37 

Assistant  assessors 83 

Assistant  marshals 79 

Assistant  superintendent  of  Lyman  School 83 

B. 

Boards  of  examiners 41,  46, 66,  86 

names 86 

private  citizens  may  be  designated 79 

regulations  for 66, 129 

special  instructions 129 

Bonded  officers 89,78 

Boston  police  promotion 69,  72 

Boys 74,84 

c. 

Cambridge  labor  service 30 

Certificates,  persons  examined  may  have,  of  marking 64 

Certification 66,71 


INDEX.  137 

Certlflcadon  —  Concluded.  paok 

additional  names 06 

by  reason  of  proficiency  in  any  special  snl^ct 55 

confined  to  three  highest 65 

disqualified  for 72 

in  police  promotion 72 

method  of 71 

more  than  three  times 55,  79 

names  of  veterans  to  be  indicated 55 

of  three  most  eligible  persons 55 

of  persons  of  one  sex 66 

soldier  exemption  law 42,  55 

soldier  preference 43,  55 

three  times 55,  71 

to  fill  more  than  one  vacancy 71 

upon  non-competitive  examination 67 

ander  exemption  law 55 

where  special  qualifications  are  required 57,  72 

Character  of  applicants 48,  73 

burden  of  proof  asto 48 

certificates  of 48 

when  found  bad 48,  73 

Chemisu ^ 

Chief  superintendents 79 

Chief  examiner,  appointment  and  duties  of 41, 64 

salary  of 41 

Chiefs  of  police 79 

City  marshal  of  Worcester 80 

City  physician  to  make  physical  examinations 63,  66 

Citisens,  applicants  must  be 47 

Civil  Service  Act 36 

exempting  veterans 42 

Classification  of  service 46 

mllngs 8S 

Clerical  assistance,  commissioners  may  apply  to  the  proper  authorities    .       .       46 

Clerks,  promotion  of 82 

Conunissioners,  cannot  advise  as  to  vacancies,  etc 73 

bow  appointed 36 

may  appoint  chief  examiner  and  secretary 41 

may  summon  witnesses 44 

names  and  addresses 86 

salary  of 36 

shall  keep  records  of  all  proceedings 41 

term  of  service 36 

to  be  provided  with  an  office 41 

to  prepare  rules 36 

to  report  to  G^eral  Court 37 

to  supervise  and  administer  the  rules 37,  78 

Compensation  of  examiners 65 

Complaints  may  be  made  to  commissioners 65,  72 

Condition,  physical,  fkilure  in 67 

Conduct,  criminal  or  infamous 48,  73 

Confirmation 78 

Contributions  for  political  purposes 37 

Conviction  of  oflTenoe  against  the  laws  within  the  year 37,  78 

Councilman,  recommendation  of 37,  51 


138  INDEX. 


PAOB 

Deaths  to  be  reported 58 

Deputy  chiefs  of  police 79 

Deputy  marshals 79 

Disqualifications 37,  48,  73,  77 

Discharges  to  be  reported  to  the  commissioners 41,  58 

of  laborers  for  cause 77 

responsibility  for 4S 

Dismissal,  appointment  after 68,  80 

Dismissals  to  be  reported 41,  58 

Dissolute  habits  of  applicants 48,  73 

District  police 47,49 

age 49 

examination  for 114-117 

height 49 

Draw-tenders  and  assistant  draw-tenders 47,  123 

examination  for 123 


E. 

Education  of  persons  examined  and  passed       .       .       •  •       .       5,  6, 15 

Elections,  office-holders  forbidden  to  use  their  official  authority      ...       37 

Elective  officers,  exemption 39,  78 

Eligibles  may  be  continued  on  list 54,  71 

persons  may  remain  one  year  on  eligible  list 54,  71 

priority  of  date  no  advantage 71 

prison  service,  names  may  bo  placed  on  other  list 71 

register  of 54,  71 

Schedule  A,  Class  2,  may  be  placed  also  in  Class  1 71 

when  may  be  removed  from  list 48 

Emergency,  definition  of 58,  81 

appointments  must  bo  reported 58,  59 

temporary  appointments 58,  81 

Employment  of  laborers,  special  regulations 74 

Engineers  of  school  buildings  in  Boston 43,  47,  57 

Examiner,  physical 66,  87 

Examiners,  boards  of 41,  45,  65,  85 

compensation  of 65 

duties  of 65 

may  be  private  citizens 79 

names  of 85-87 

regulations  for 65 

special  instructions 129 

who  become  applicants  must  vacate  office 66 

Examinations 5,  14 

appointing  officer  to  be  furnished  with  papers  of  persons  certified      .       .       57 

applicants  must  obtain  65  per  cent 53 

applicants  must  present  themselves  promptly 66 

commissioners  may  apply  for  temporary  quarters 46 

competitive 11,  66 

exclusion  from,  on  account  of  bad  character,  etc 48,  73 

how  conducted 66 

in  other  cities  than  Boston 11-13 

in  technical  or  special  subjects 53,  72 

marking  in 53,  68,  79 


INDEX.  139 

Examlnatioos  —  Concluded.  paok 

no  new  examination  while  remaining  on  eligible  list 54 

no  qnestions  as  to  political  or  religions  opinions 40,  52 

non-competitive 24,  59,  67 

notice  to  appear  for 52 

nnmberof 5,  11 

of  persons  not  classified 51,62 

on  technical  or  special  subjects 53,  72 

papers  to  be  famished  to  appointing  officers 57 

papers  mast  remain  on  file 73 

physical 63,  54,  66,  67 

shall  be  practical  and  impartial 52 

special 53,  68 

special  non-competitive 53,  67 

specimens  of  papers 97-128 

Buttjects  of 53 

tabulated  statements 16-35 

time  and  place  for,  to  be  designated  by  commissioners       ....       53 

to  test  physical  condition 53,  66 

to  be  practical 52 

veterans  notified  first 52 

when  and  where  held 53 

Executive  Council,  confirmation  by 39,  78 

Exemption  of  veterans  fW)m  examination 42,  50,  54,  55 

Experts  designated  to  assist  at  examinations 45 

in  Bureau  of  Statistics  of  Labor 83 

F. 

False  statements  in  application  papers 51,  73 

Fire  nervice  of  Boston 47,  48,  66,  67,  82 

applicants  measured  in  bare  feet  and  weighed  naked 79 

applicants  who  fail  in  physical  examination 67 

age.  height,  weight 48 

age  of  call  substitutes 49 

call  force 49 

call  men  certified  on  educational  standing 67 

call  substitutes 49,  82 

lensth  of  residence 47 

permanent  substitutes 49 

promotion 60,  82 

weight  given  in  physical  examination 67 

Fire  service,  cities  other  than  Boston 7,  47,  49,  63 

age,  height,  weight 49 

Foremen  and  sub-foremen  of  laborers 47 

examination  for 123-126 

Forms  for  appointing  officers 133 

G. 

General  average  standing,  must  obtain  65  per  cent 53 

General  regulations 6f 

Grading 54,  68 

H. 

Health,  when  ill  health  or  physical  disability  may  disqualify    ....       72 
Height  of  applicants  for  positions  in  Schedule  B 48-49 


140  INDEX. 


I. 

PAOB 

Indexer  to  Public  Statutes 83 

Iq  time  of  war,  ruling  upon  construction 78 

Inspectors 47, 126 

Instructions  to  examiners 129 

Investigations,  commissioners  may  summon  witnesses 44 


J. 

Janitors  of  school  buildings  in  Boston 43,  47,  57, 127 

Judicial  officers,  exemption 39 


L. 

Laborers  and  mechanics 6,  25-36,  60,  74 

employed  as  boys 74,  84 

employed  patrolling  parks 84 

Cambridge 30 

city  must  appropriate  a  sufficient  sum 60 

commissioners  to  frame  regulations 61 

discharged  for  cause 25, 76,  77 

how  long  retain  right  to  register 74 

method  of  registration 74,  75 

must  produce  certificates  as  to  character  and  capacity  .       .  61,  74 

must  be  citizens  and  residents  six  months 47 

New  Bedford    .       .       .       « 84 

number  registered,  certified  and  appointed 25-35 

number  of  veterans  registered  and  appointed 25-36 

promotion  of 82 

registration,  selections,  etc 61,  74 

requisitions  for 75 

selection  firom  certified  list 61 

selection  in  cases  of  emergency 68,  81 

special  regulations 74 

tabulated  statement 27-35 

when  discharged  for  incompetence,  etc 77 

when  failed  to  respond  after  notification 76 

Legislation,  suggestions  of 8 

Liquor,  no  application  received  from  a  person  habitually  using  to  excess         .  37,  48 

city  shall  not  pay  for 39 

use  of 39,  48 

venders  of 39,  48 

Local  ordinances  and  regulations •       82 

Lyman  School,  assistant  superintendent 83 


M. 

Marking  and  grading 03,68-70,79 

Marshals  of  police 79 

Mechanics  and  laborers 6,  25-35,  60,  74 

Moral  qualifications 48 


INDEX.  141 


PAOB 

New  application,  when  can  be  filed 62 

New  Bedford  labor  service 34 

New  examination,  not  allowed  daring  eligibility 54 

Non-eompetitiye  examinations 5,  24,  59,  67 

Non-residenta,  when  may  be  examined 47 

Notice  of  selection,  appointing  officer  to  send 41,58,76 


o. 

Offices  not  classified 39,  62 

not  incladed  in  rales,  applicants  may  be  examined 62 

Officers,  bonded 39, 78 

Office-holders  forbidden  to  use  their  official  aathority  and  influence  in  certain 

cases 37 

Official  aathority,  corrapt  use  of 87,  88 

Overseers  of  the  Poor  of  Boston,  treasurer 83 

Overseers  of  the  Poor,  visitor  and  secretary 84 


p. 

Park  groands,  laborers  employed  in  patrolling 84 

Penalty  for  violations  of  rales 42 

Permanent  appointments  after  probation 57 

Physical  examinations,  commissioners  will  provide  for 53 

by  whom  made 53,  66,  67 

blanks  approved  by  surgeon-general 53 

blanks 108,  113,  117,  120 

condition  shall  not  fall  below  65  per  cent 67 

condition,  failure  in 67 

defect,  physical 72 

for  State  Prison  and  Massachusetts  Reformatory  applicants    ...  67 

how  marked 67 

incapacity,  physical 72 

Physical  examiner 67,  87 

Police  of  Boston,  age,  height,  weight 49 

promotion 59 

failure  in  physical  condition 67 

Police  of  other  cities,  age,  height,  weight 49 

special  police 47 

to  inclnde  all  doing  police  duty,  permanently  or  temporarily  ...  47 

weight  given  in  physical  examination 67 

Politics  not  to  be  revealed  in  examinations 40,  52 

Preference,  veteran 39,  43,  56,  76 

Prison  service,  names  of  eligibles  may  be  placed  on  other  list       ...  71 

when  physical  examination  required .  67 

Probation 39,  57 

original  appointments 57 

record  of  probationer  to  be  kept 57 

Promotion 59, 82 

Boston  police  force 59 

clerks 60,  82 

fire  department 60,82 


142  INDEX. 

Promotion  —  Concluded,  paob 

in  classes  other  than  Boston  police 60»  82 

increase  of  pay 82 

laborers 82 

probationary  period  not  required 82 

to  be  reported  to  commissioners 41,  58 

veteran  preference 39,  43,  66,  78 

Provisional  appointment 57,  69 

Public  Statutes,  indexer  of 83 


Q- 


Qualifications 47-48 

moral 48,  73 

physical 53,  67 

R. 

Re-appointment 68,  80 

to  same  office  without  examination 58,  80 

Recommendations  ft-om  senators  and  others,  except  as  to  character  and  resi- 
dence, cannot  be  received  or  considered  by  appointing  officers    .       .  37,  51 

Reduction  in  rank 45 

Refteshments,  wines,  liquors,  cigars,  etc 39 

Register  of  eligibles 54,71,75 

Registration  of  laborers,  special  regulations 74 

Regulations,  commissioners  to  issue 45 

laborers 74 

Religious  belief  not  to  be  revealed  in  examinations    •       •       .       .       .       .  40,  52 

Removals,  responsibility  for 46 

to  be  reported  to  commissioners 41,  58,  76 

Report  of  secretary  and  chief  examiner U 

Reports,  appointing  officer  to  report  appointments,  transfers,  etc.  .  •  •  41,  68 
appointing  officer  to  report  every  temporary  appointment  •  .  •  •  69 
to  be  made  to  appointing  officer  of  character,  service,  etc.,  of  probationers,       67 

Representative,  recommendation  of 37,  51 

Request  by  appointing  officer,  for  farther  certification  of  person        .       .        •  56,  79 

Requisition  to  be  made 54 

for  names  of  veterans 65 

for  laborers 76 

how  filled 66,  75 

when  unable  to  fill 57,  76 

Residents,  applicants  must  Ix?  citizens  and  residents 47 

Resignation,  appointment  after 58,  80 

must  be  reported 41,  68,  76 

Rules,  given  general  or  limited  application 39,  78 

may  be  altered  or  rescinded 37 

may  be  applied  to  certain  cities  and  certain  classes  of  public  officers  .       .       78 

penalty  for  violation  of •       »       42 

prepared  by  commissioners  and  approved  by  Governor  and  Council  .       .       36 

publication  of 40-41 

shall  be  published  and  printed  for  distribution 40-41 

Rulings 78-84 

s. 

School  committee,  appointments  by 43,  47,  67 

School  Janitors  in  Boston 43,  47,  57 


INDEX.  143 


PAGE 

^Secretarj,  appointmeot  aod  dattes  of 41,  64 

report  of U 

Secretary  of  OTerseers  of  the  Poor 84 

Selection,  method  of 66-67,  72 

to  be  made  from  names  certified 66-57,  72 

Senator,  recommendation  of 37 

Soldiers'  exemption 42, 60 

preference 42,  43,  60,  64,  78 

physical  disability 66 

Special  examinations 53,  68 

Special  police 47,66,81 

eligible  Ust 81 

Special  qualifications 66,  57,  68 

Special  regulations,  laborers 74 

Special  subject,  certification  by  reason  of  proficiency  in 65 

Statements,  false 61,73 

Strength  &sts        .     ' 66-67 

blanks 110,122 

Subscriptions  for  political  purposes 38 

Suggestions  of  legislation 8 

Superintendent  of  pier 83 

Substitute  officials 66 

Supernumerary  officials 66 

Superintendent  of  police 79 

Surgeon-general  to  approve  blanks  for  physical  certificates       ....       53 
Suspensions 72 


T. 

Teachers  exempted 39 

Technical  sul^jects,  examination  in 63,  72 

Temporary  service,  appointment  for 68,  81 

provisional  appointment  for 59 

Transfers 59,  81 

or  temporary  service 81 

in  prison  service 81 

of  policemen 59 

Treasurer  of  Overseers  of  the  Poor  of  Boston 83 


V. 

Vacancies,  method  of  filling 54,  71-72 

no  advice  as  to 73 

Venders  of  intoxicating  liquors  cannot  apply 37,  48 

Veterans  exempt  from  examination 42,  60,  65 

application 42, 60, 93 

clause  1  of  Rule  XXIX  not  to  apply  to 55 

certification  of 55 

labor  service,  number  registered  and  employed 25 

meaning  of  word  veteran        . 60 

names  indicated  in  certification 55 

number  appointed  without  examination 6, 15 

number  examined,  passed  and  appointed 15 

physical  disability 66 

precedence  in  notification  for  examination 62 


144 


INDEX. 


Veterans  —  Concluded,  paob. 

preference  in  appointments 89,  tf 

preference  in  promotions         .       .       . 89,  72 

registered  at  all  times  as  laborers 74 

reqaisitions  for 05 

service  under  General  Custer 78 

Violations  of  civil  service  law  and  rules 42' 

Visitor  or  secretary  of  Overseers  of  the  Poor M 

Vouchers  of  character 61, 74 

w. 

War,  in  time  of 78 

Watchmen 49,  67, 88 

Wines,  liquors,  etc.,  city  shall  not  pay  for  .       .       •       ...       -.       .       .       89^ 

Witnesses,  commissioners  may  summon 44 

Women,  alien 79 

Worcester,  city  marshal 80- 


Rn! vii 'i;  ( 'i HI »i  I ^■.. I, .». . .,.." 


MAilSA*!!!!^!!'!'^. 


fENTH  ANNUAL  lig?6llT 


Service  Commissioners 


MASSACHUSETTS. 


Janl-aut  10,  1894. 


BOSTON : 
anT  &  POTTER  PRINTING  CO..  STATE  PRINTEH.S. 
H  18  Post  Office  Squarr. 


%^ 


CONTENTS. 


PAOB 

Report, 5 

Appointments, 5 

Assistance  to  Unemployed  Laborers, 9 

Emergency, 8 

Examinations, 5 

Extension  of  the  Service, 8 

Labor  Service, 7 

Snggestions  of  Legislation, 11 

Appkndix, 15 

Application  and  Examination  I'apcTs, 100-141 

Civil  Service  Law  and  Amendments, 46-56 

Forms  for  i^pointing  Officers 146 

General  Regulations, 77-86 

Officers  of  the  Department,  and  Examiners,     ....  97-99 

Report  of  Chief  Examiner  and  Secretary,         ....  15-32 

Report  of  Registration  Clerk,  Boston,      ...  33-39 

Report  of  Registration  Clerk,  Cambridge,        ....  40-43 

Report  of  Registration  Clerk,  New  Bedford,    ...  44-45 

Rules, 57-76 

Rulings, 91-96 

Special  Instructions  to  Examiners, 142-145 

Special  Regulation?, 87-90 

Veterans'  Exemption  Law, 52 


Comm0nfo£aIlb  of  P^assatjjusttls. 


To  the  Honorable  the  Senate  and  House  of  Representatives  in  General 

Court  assembled, 

PurHiiant  to  the  provisions  of  section  2  of  chapter  320  of 
the  Acts  of  the  Legislature  for  1884,  the  Civil  Service  Com- 
missioners have  the  honor  to  submit  their  tenth  annual  report, 
covering  the  period  from  Dec.  1,  1892,  to  Dec.  1,  1893. 

Upon  the  expiration  of  his  term  of  office  in  July,  Com- 
missioner Lord  was  reappointed.  There  has  been  no  change 
in  the  personnel  of  the  commission  during  the  year. 

During  the  time  included  in  this  report,  198  examinations 
have  l)een  held  of  applicants  for  appointment  in  the  first 
division  of  the  classified  service,  of  which  83  were  general 
competitive  examinations  and  115  were  non-competitive. 
The  latter  include  the  examinations  for  promotion,  and  for 
cases  where  the  commissioners  were  satisfied  special  qualifi- 
cations were  essential.  The  reason  for  every  non-competi- 
tive examination  \>.  stated  in  the  report  of  the  chief  examiner 
and  secretary,  submitted  in  tlio  appendix  hereto. 

During  the  year,  1,873  persons  have  been  examined  for 
the  diflerent  classes  of  positions  in  the  first  division  of  the 
classified  public  sen^icc,  of  whom  1,547  were  men,  including 
21  veteran  soldiers  or  sailors,  and  326  were  women.  Of 
those  examined,  1,22G  pjissed  the  examinations,  and  their 
names  were  put  upon  the  api)ropriate  eligible  lists,  from 
which  certification  for  appointment  could  be  made.  Of  the 
number  examined,  1,854  had  a  common-school  educ^ition 
and  19  had  attended  college.  The  numl)er  appointed  upon 
certification  was  558,  of  whom  51G,  including  7  veterans, 
were  men,  and  42  were  women. 

The  number  of  applicants,  of  examinations,  requisitions 
and  appointments  is  by  far  the  largest  during  the  existence 
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of  the  commission,  and  shows  not  only  the  natural  increase 
in  the  number  of  public  employees  in  the  Commonwealth 
and  her  cities,  but  the  adaptability  of  the  existing  system  of 
appointment  to  meet  the  present  and  any  future  require- 
ment. 

The  number  of  veterans  appointed  under  the  exemption 
law  (chapter  437  of  the  Acts  of  1887)  was  73. 

The  average  age  of  the  persons  who  passed  the  required 
examinations  was  35.23,  and  of  those  who  failed  34.84. 
This  average  is  about  the  same  as  that  of  former  years,  and 
again  illustrates  the  fact  that,  under  the  scheme  of  examina- 
tion provided  by  the  present  system,  experience  counts  for 
more  than  mere  book  learning,  or  recent  graduation  from 
our  schools. 

The  civil  service  act  and  rules  have  been  part  of  the  ad- 
ministrative system  of  Massachusetts  for  nearly  ten  years. 
If  it  is  impracticable,  if  it  is  unfair  to  citizens  honorably 
seeking  public  employment,  if  it  is  impossible  of  fair  and 
impartial  enforcement,  if  it  is  merely  the  dream  of  the 
reformer,  time  should  have  disclosed  the  fact,  in  this  pro- 
gressive and  watchful  Commonwealth.  Instead  of  any 
attempt  or  revealed  desire  to  repeal  the  law,  there  has  been 
a  constant  pressure  upon  the  commissioners  to  extend  its 
scope  and  application.  Its  fairness  and  popularity  are 
proved  by  the  statistics  in  this  office. 

Since  1884,  1,288  examinations  for  the  public  service  in 
the  Commonwealth  or  the  cities  have  been  conducted,  and 
with  such  ability  and  fairness  on  the  part  of  the  boards  of 
examiners,  that  less  than  a  dozen  appeals  from  the  marking 
of  applicants  have  been  made  to  the  commissioners.  In 
only  four  cases  have  the  courts  been  called  upon  to  enforce 
or  construe  the  law  and  rules ;  yet  during  that  time  13,315 
citizens  of  the  Commonwealth  have  been  examined,  of  whom 
8,974  i)assed  the  examinations,  and  3,906  pei'sons  (outside 
the  labor  service)  have  been  appointed  to  the  positions 
sought,  ui)on  certification  from  the  commissioners  under 
civil  service  rules.  Of  the  13,315  persons  examined,  204 
claim  to  have  attended  college  for  a  longer  or  shorter 
period. 

From  the  rolls  of  the  commissioners  it  appears  that  there 


TENTH  ANNUAL  REPORT.  7 

are  now  4,832  persons  in  the  classified  service,  outside  of 
the  labor  service.  Of  these,  2,362  were  appointed  before 
the  act  of  1884  went  into  efiect,  2,147  have  been  appointed 
after  examination  under  the  rules,  and  323  have  been  ap- 
pointed under  the  veteran  exemption  act. 

The  Labor  Service. 

Under  the  civil  service  rules,  the  employment  of  laborers 
in  Boston,  and,  by  vote  of  the  city,  in  Cambridge  and  New 
Bedford,  continues  under  the  supervision  of  the  commis- 
sioners. 

In  Boston,  during  the  year,  67  requisitions  for  laborers 
were  made  by  the  diflferent  departments,  upon  which  622 
men  were  certified,  of  whom  320,  or  61.45  per  cent.,  were 
required  to  be  under  fifty  years  of  age,  —  a  requirement 
which  the  commissioners  recognized  as  proper,  in  view  of 
the  arduous  character  of  the  work. 

Of  those  certified,  398  were  employed,  of  whom  20  were 
veteran  soldiers  or  sailors. 

During  the  year,  2,317  men  were  registered  at  this  oflSce, 
including  restorations  to  the  list  aft;er  faithftil  service  and 
honorable  discharge.  There  was  a  less  number  of  laborers 
discharged  during  the  year  than  during  any  year  since  pub- 
lic laborers  came  within  the  protection  of  civil  service  rules. 
The  fact  is  ftirther  proof  of  the  statement  in  the  last  report 
of  the  commissioners,  that,  "  under  civil  service  rules,  the 
labor  service  of  Boston  is  becoming  more  permanent." 

In  Cambridge  the  number  of  laborers  registered  was  390, 
including  restorations;  28  requisitions  were  received,  and 
253  men  were  certified  for  employment,  of  whom  129  were 
employed. 

In  New  Bedford  473  men  were  registered  for  the  public 
labor  service,  and  424  were  certified  for  employment,  of 
whom  152  were  employed. 

The  commissioners  repeat  the  suggestion  made  in  former 
reports,  proved  to  be  correct  by  the  experience  in  Cambridge 
and  New  Bedford,  that  they  can  apply  the  civil  service  rules 
to  the  labor  service  of  any  city  of  the  Conunonwealth  at  an 
annual  ex))ense  to  the  city  of  a  few  hundred  dollars. 
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P^XTEXSIOX    OF    TIIK    CLASSIFIED    SERVICE. 

Almost  annually  since  the  act  of  1884,  creating  the  com- 
mission, there  has  been,  by  statute  enactment  or  by  petition 
of  the  appointing  power,  an  extension  of  the  classified  ser- 
vice. During  the  past  year,  under  chapter  253  of  the  Acts 
of  1803,  passed  at  the  request  of  the  school  committee  of 
Boston,  the  conunissioners  were  required  to  include  under 
the  civil  service  rules  all  truant  officers  appointed  by  the 
school  committee  of  that  city.  This  requirement  called  for 
an  amendment  of  the  rules,  by  adding  to  the  classification  in 
the  first  division  another  class,  namely,  all  truant  officers  in 
the  city  of  Boston.  It  was  also  by  rule  recjuired  that  appli- 
cants for  the  position  shall  l)e  not  less  than  thirty  nor  over 
forty-five  years  of  age.  The  amendments  to  the  rules  are 
reported  in  the  appendix. 

The  provisions  in  section  5  of  chapter  477  of  the  Acts  of 
1893,  ol)liging  each  city  to  appoint  inspectors  of  plumbhig 
who  shall  be  j)ractical  plumbers,  created  an  additional  office 
in  each  city  within  civil  service  classification.  A  proper 
scheme  of  examination  has  l)een  adopted  to  test  the  qualifi- 
cations of  applicants  for  the  position. 

Upon  the  request  of  the  city  of  Somerville,  the  regular 
fire  force  of  that  city  was  included  in  the  classified  sei-vice 
(class  9  of  Schedule  B,  under  rule  VI.),  and  will  hereafter 
])e  appointed  under  the  civil  service  rules. 

The  city  of  Cambridge  has  reijuested  that  the  school  jani- 
tors of  that  city  be  included  in  the  classified  service,  and  the 
commissioners  will  comply  with  the  request. 

The  grant  of  municipal  charters  to  Everett  and  Medford, 
and  the  acceptance  by  these  cities,  places  the  public  service 
of  each  under  civil  service  rules,  so  far  as  applicable. 

ArPOINTMENTS    UNDER    EMERGENCY. 

The  civil  serv^ice  rule,  providing  that  "appointments  for 
temporary  seiTice  shall  be  made  in  accordance  with  the  civil 
service  rules,  except  in  case  of  emergency,  where  the  public 
business  would  suffer  from  delay  in  filling  the  position," 
continues  to  be  misunderstood  or  misconstrued  by  appoint- 
ing officers.     An  emergency,  within  the  meaning  of  the  rule, 
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is  an  unexpected  occurrence  which  could  not  be  anticipated 
by  the  employing  power,  such  as  illness  of  an  employee,  or 
sudden  call  for  immediate  labor,  made  necessary  by  some 
accident.  The  mere  fact  that  at  certain  seasons  of  the  year 
an  additional  number  of  employees  is  necessary  or  advisable, 
or  that  certain  work  can  best  be  done  at  a  certain  anticipated 
time,  does  not  make  a  case  of  emergency.  Such  emergency 
requires  a  situation  where,  owing  to  some  unforeseen  event, 
public  business  and  interests  would  suffer  unless  assistance 
was  immediately  obtained,  without  the  short  delay  necessary 
for  proper  requisition  and  certification.  This  was  explained 
in  the  report  of  the  commissioners  in  1887,  and  they  adhere 
to  the  views  there  expressed.  Yet,  notwithstanding  the 
obvious  intention  and  meaning  of  the  rule,  frequent  attempt 
is  made  to  appoint  officers  or  employ  laborers  under  the 
rule  upon  the  claim  of  emergency.  In  most  of  the  cases, 
the  necessity  of  the  appointment  or  employment  was  or 
could  easily  have  been  known  in  ample  time  to  make  the 
required  requisition  for  names  from  the  eligible  lists.  For 
that  reason  the  commissioners  have  refused  to  recognize  the 
alleged  emergency.  In  the  month  of  December  the  commis- 
sioners were  requested  to  allow  the  employment  as  public 
laborers  in  Boston,  under  the  claim  of  emergency,  of  almost 
as  many  men  (over  five  hundred)  as  were  certified  during 
the  other  eleven  months  of  the  year.  Such  a  request,  espe- 
cially upon  the  eve  of  a  municipal  election,  creates  an  unde- 
sirable public  suspicion,  and  is  unjust  to  the  men  upon  the 
labor  rolls,  whose  names  can  be  certified  to  the  city  depart- 
ments within  twenty-four  hours  of  the  receipt  of  the  requisi- 
tion. 

Assistance  to  Unemployed  Laborers. 

The  conunissioners  have  been  asked  to  what  extent  the 
charitable  desire  of  cities,  where  public  labor  is  under  civil 
service  rules,  to  employ  the  destitute  poor  in  city  work  upon 
reduced  wages  or  shortened  time,  is  affected  by  the  civil 
service  rules.  While  the  commissioners  fully  sympathize 
with  the  motive  that  suggests  the  inquiry,  they  feel  that  they 
are  justified  neither  by  law  nor  justice  in  allowing  the  em- 
ployment of  laborers  to  the  exclusion  of  those  on  the  regis- 
tration lists.     The  civil  service  act  required  the   commis- 
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sioners  to  prepare  rules  "  for  the  selection  of  persons  to  be 
employed  as  laborers  "  in  the  service  of  the  several  cities. 
Under  the  opinion  of  the  justices  of  the  supreme  judicial 
court,  that  the  commissioners  could  give  the  rules  so  pre- 
pared a  limited  application,  the  classification  of  public  labor- 
ers was  at  first  confined  to  Boston,  and  later  extended  to 
Cambridge  and  New  Bedford.  The  rule,  XLV.,  provides 
that,  when  the  services  of  laborers  are  required,  the  appoint- 
ing power  shall  notify  the  commissioners,  and  the  latter 
shall  thereupon  send  to  such  appointing  power  the  names  of 
twice  the  number  called  for,  making  an  impartial  selection, 
and  *'  the  selection  shall  be  made  from  the  list  so  furnished." 
This  rule,  under  the  civil  service  law,  can  be  changed  only 
with  the  consent  of  the  governor  and  council,  and  sixty 
days'  subsequent  publication.  The  rule  obviously  requires 
and  implies  that  the  commissioners  shall  have  a  registration 
of  applicants  for  city  work,  and  that  employment  shall  be 
only  upon  certification  from  the  list  of  those  registered. 
There  are  now  over  fourteen  hundred  men  on  the  list  in 
Boston  waiting  employment,  and  how  many  are  destitute 
the  commissioners  have  no  means  of  ascertaining;  but  it 
seems  to  them  that  these  men  are  fairly  entitled,  under  the 
law,  to  any  public  employment  the  city  can  ofier,  which  they 
are  willing  to  accept  upon  the  terms  offered.  If  they  are  so 
situated  that  they  decline  to  work  at  reduced  wages,  or  upon 
short  time,  then,  when  the  list  becomes  exhausted,  the  city 
would  have  the  right  to  seek  laborers  outside  of  the  registra- 
tion. If  they  are  willing  to  accept  the  oflTered  terms,  they 
are  clearly  in  law  entitled  to  preference  over  unregistered 
and  presumably  less  competent  men.  The  commissioners 
must  recognize  that  public  work  is  for  the  public  benefit, 
and  at  the  expense  of  the  tax  payers  when  paid  for  from  the 
public  treasury.  If  paid  for  by  individual  or  charitable  sub- 
scription, it  is  not  employment  of  laborers  in  the  service  of 
the  city,  witliin  the  meaning  of  the  civil  sei^vice  act ;  and, 
although  the  service  may  be  city  work,  if  done  at  the  expense 
of  individuals  the  laborers  so  employed  are  outside  the  juris- 
diction of  the  civil  service  rules  and  commissioners. 

The  conMnissioners,  following  the  practice  of  former  years, 
will  open  registration  in  February,  and  continue  to  register 
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applicants  for  the  labor  service  of  Boston  until  a  sufficient 
number  is  registered  to  meet  the  probable  demands  of  the 
city.  To  open  registration  now,  and  register  all  applicants, 
would  raise  &lse  hopes  of  employment,  embarrass  the  com- 
missioners and  the  city  departments  Avith  applications  which 
it  would  be  impossible  to  grant,  and  would  disturb  the  labor 
market.  It  is  worse  than  useless  to  register  thousands  of 
applicants  for  labor,  where  at  most  only  a  few  hundred 
could  be  certified. 

Suggestions  of  Legislation. 

With  but  two  exceptions,  the  suggestions  for  legislation 
made  by  the  commissioners  are  now  law,  and  these  two  are 
renewed :  — 

First.  The  term  of  office  of  the  district  police  force  should 
be  made  like  that  of  the  police  officers  of  all  but  six  of  our 
cities,  to  continue  during  good  behavior,  and  until  removed 
by  the  governor  for  cause  stated.  In  view  of  the  important 
and  increasing  duties  of  these  experienced  officers,  of  the 
skill  and  knowledge  possessed  by  the  present  incumbents,  it 
is  impossible  to  state  a  reason  why,  after  appointment  under 
a  technical  and  rigid  civil  service  examination,  they  should 
be  subject  every  three  years  to  be  dropped  from  the  force, 
simply  by  the  refusal  of  the  governor  to  reappoint.  Year 
by  year,  by  special  act,  or  city  charter,  the  Legislature  has 
given  a  permanent  tenure  of  office  to  the  police  officers  of 
twenty-four  of  the  cities.  The  duties  of  the  district  police 
are  more  technical,  call  for  more  judgment  and  ability,  and 
the  qualifications  of  the  applicant  are  tested  by  a  more  severe 
examination.  They  should  hold  office  so  long  as  they  per- 
form its  duties  £Eiithfully  and  efficiently. 

Second.  The  commissioners  renew  the  suggestion  of  for- 
mer years,  that,  so  far  as  possible,  the  salary  of  every  officer 
be  fixed  by  statute,  and  that  the  system  of  lump  or  aggregate 
appropriations  for  clerical  or  other  service  in  a  department, 
leaving  the  head  of  the  department  to  distribute  it  in  his  dis- 
cretion, be  abolished.  While  in  some  of  the  departments  it 
may  be  necessary  to  appropriate  a  sum  for  general  use,  it 
cannot  now  be  necessary,  in  well-established  departments, 
with  their  regular  corps  of  clerks,  to  appropriate  a  lump 
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sum,  in  some  cases  $16,000,  $13,000  and  $12,000,  to  be  ex- 
pended at  the  will  of  the  head.  As  the  commissioners  said 
in  1892,  **  Where  the  pay  and  tenure  of  oflSce  in  the  State 
clerical  service  are  defined  by  statute,  the  commissioners  can 
better  classify  the  service,  provide  for  promotions  and  im- 
prove the  examinations." 

CHAS.   THEO.   RUSSELL,  Jr., 
ARTHUR  LORD, 
EDWARD  P.   WILBUR, 

Civil  Service  Commissioners, 
jAif.  10,  1894. 
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EXAmXATIONS  AND   APPOINTMENTS. 

From  Dec.  1,  1892,  to  Nov.  30,  1893,  inclusive,  there 
were  held  for  the  State  and  Boston  services  one  hundred  ten 
examinations,  as  follows :  — 

Competitive  Examinations. 

For  State  clerical  service, 3 

Boston  clerical  service, 3 

State  prison  service, 1 

Boston  prison  service, 1 

Boston  fire  service, 3 

Boston  police  service, 4 

Boston  police  promotion, 3 

Boston  draw-tender  service, 1 

Boston  school  janitor  service, 1 

—    20 

Non-competitive  Examinations. 

For  State  clerical  service, 6 

State  clerical  promotion, 2 

Boston  clerical  service, 6 

Boston  clerical  promotion, 1 

State  prison  service, 2 

Boston  prison  service, 40 

Boston  prison  promotion, 1 

Boston  fire  service, 4 

Boston  fire  promotion, 19 

Boston  police  promotion, 5 

Boston  foreman  and  sub-foreman  service,     .        .        .        .1 

Boston  sub-foreman  promotion, 1 

Boston  inspection  service, 3 

—    90 
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There  have  been  held  eighty-nine  examinations  for  original 
appointments  and  promotions  in  the  clerical,  inspection, 
prison,  police,  foreman  and  fire  services  of  cities  other  than 
Boston,  as  follows  :  — 

^       ,  .  Xnmber  of         Nmnber 

15r0ClLt0n :  —  ezamliiAtiODi.       eumtaied. 

Inspection  service, .1  6 

—  6 

Cambridge :  — 

Clerical  promotion, 1  1 

Police  service, 1  26 

Foreman  service, 1  5 

Fire  service, 2  23 

—  65 

Chelsea :  — 

Clerical  service, 1  3 

Prison  service, 1  2 

Police  service, 1  10 

Foreman  service, 1  1 

—  16 

Everett :  — 

Police  service,     . 1  11 

Police  promotion, 1  1 

—  12 

Fall  River :  — 

Clerical  service, 1  6 

Prison  service 1  6 

Police  promotion, 11  11 

—  22 

Fitchburg :  — 

Clerical  service, 1  11 

Inspection  service, 1  5 

Police  service, 1  19 

—  36 

Gloucester :  — 

Clerical  service, 1  6 

Police  service, 1  6 

—  12 

Havertiill :  — 

Inspection  service, 1  3 

Police  service, 1  8 

—  11 
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I 

Number  of  Number 

Holyoke :  —                                                                                      examinations.  examined. 

Clerical  service, 1  6 

Police  service, 1  1-^ 

Foreman  service, 1  2 

—  22 

Lawrence :  — 

Clerical  service, 1  10 

Foreman  service, 1  1 

Police  service, 1  8 

Police  promotion, 1  1 

Lowell:  — 

Clerical  service, 2  24 

Inspection  service, 1  22 

Police  service, 2  68 

Police  promotion, 1  1 

—  115 

Lynn: — 

Inspection  service, 1  7 

Police  service, 1  ^1 


—    38 


Maiden :  — 

Police  service, 1  ^^    ^« 

—  17 

Marlborough :  — 

Police  service, 1  7 

—  7 

Medford :  — 

Inspection  service, 2  3 

Police  service, 1  ^ 

Police  promotion, 1  1 

—  8 


2 


New  Bedford :  — 

Police  promotion, 2 

Foreman  service, 1  ^ 

—      7 


Newton :  — 

Clerical  service, 1  1 

Clerical  promotion, 1  1 

Police  service, 1  19 


—    21 
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Northampton:-  e.S.«u.l. 

Clerical  service, 1 

Police  service, 1 

Pittsfield :  — 

Clerical  service, 1 

Inspection  service, 1 

Police  service, 1 

Quincy :  — 

Clerical  service, 1 

Inspection  service, 1 

Police  service, 1 

Salem :  — 

Inspection  service, 2 

Police  service, 1 

SomerviHe :  — 

Police  service, 1 

Springfield :  — 

Clerical  service, 1 

Inspection  service, 1 

Foreman  service, 1 

Taimton :  — 

Clerical  service, 1 

Inspection  service, 1 

Police  senice, 1 

Foreman  service, 1 

Waltham :  — 

Clerical  service, 2        ' 

Police  senice, 1 

Police  promotion, 1 

Foreman  senice, 1 

Wobum :  — 

Inspection  service, 1 

Police  service, 1 


Number 
examined. 

1 

7 
—   8 


4 
3 
1 


8 


7 

2 
15 
—  24 


9 
8 
—  17 


2L 
—  21 


9 
7 
6 
—  22 


2 
7 
7 
1 
—  17 


9 
31 

1 

11 
—  62 


5 
7 
—  12 
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WoTOAfttPr*—  Number  of  Number 

"  "*^'«»M5A  •  examinations.      examined. 

Clerical  service, 1  36 

Inspection  service, 1  5 

Police  service, 1  29 

—    70 

•  675 

The  whole  number  of  persons  examined  for  original 
appointments  and  promotions  in  the  first  division  is  as 
follows :  — 

For  clerical  service, 496 

For  clerical  promotion, 6 

For  prison  service, 76 

For  prison  promotion, 1 

For  fire  service, 229 

For  fire  promotion, 19 

For  police  service,        ........  688 

For  police  promotion, 203 

For  draw-tender  service, % 

For  foreman  and  sub-foreman  service,        ....  33 

For  sub-foreman  promotion, 1 

For  inspection  service, 87 

For  scliool  janitor  service, 30 


1,874 


The  whole  number  passed  is  as  follows  :  — 


For  clerical  service,  301,  or  60.82  per  cent  of  those  examined. 
For  clerical  promotion,  3,  or  60  per  cent,  of  those  examined. 
For  prison  service,  66,  or  88  per  cent  of  those  examined. 
For  prison  promotion,  1,  or  100  per  cent,  of  those  examined. 
For  fire  service.  111,  or  48.48  per  cent,  of  those  examined. 
For  fire  promotion,  18,  or  94.74  per  cent,  oi  those  examined. 
For  police  service,  456,  or  66.14  per  cent,  of  those  examined. 
For  police  promotion,  163,  or  80.30  per  cent  of  those  examined. 
For  draw-tender  service,  8,  or  100  per  cent  of  those  examined. 
For  foreman  and  sub-foreman  service,  22,  or  66.67  per  cent,  of  those 
examined. 
For  sub-foreman  promotion,  1,  or  100  per  cent  of  those  examined. 
For  inspection  service,  68,  or  66.67  per  cent  of  those  examined. 
For  school  janitor  service,  20,  or  66.67  per  cent  of  those  examined. 
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The  whole  number  appointed  from  those  examined  is  as 
follows :  — 

In  the  clerical  service, 65 

By  promotion  in  the  clerical  service, 2 

In  the  prison  service,   .        .        .     • 60 

By  promotion  in  the  prison  service, 1 

In  the  fire  service, 46 

By  promotion  in  the  fire  service, 18 

In  the  police  service, 270 

By  promotion  in  the  police  service, 55 

In  the  draw-tender  service, 4 

In  the  foreman  and  sub-foreman  service,    .        .        .        .  21 

In  the  inspection  service, 22 

In  the  school  janitor  service, 4 

—  558 

The  whole  number  of  unexamined  veterans  appointed  is 
as  follows :  — 

In  the  clerical  service, 3 

In  the  prison  service, 30 

By  promotion  in  the  fire  service,         .        .        .    '    .        .  1 

In  the  police  service,  cities  other  than  Boston,   ...  23 
By  promotion  in  the  police  service,  cities  other  than 

Boston, 4 

In  the  draw-tender  service, 3 

In  the  foreman  and  sub-foreman  service,    ....  2 

In  the  inspection  service, 5 

In  the  school  janitor  service, 2 

—  73 

The  average  age  of  all  the  persons  examined  is  about 
thirty-five  years. 

Of  the  1,227  persons  who  passed  the  examinations,  11 
were  college  educated. 

The  whole  number  of  veterans  who  passed  examinations 
for  original  appointment  is  6  ;  the  whole  number  of  original 
appointments  of  examined  veterans  is  4,  or  at  the  rate  of 
67  per  cent,  of  those  who  passed. 
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The  whole  number  of  veterans  examined  for  original 
Appointment  is  9;  the  whole  number  passed  is  6,  or  66.67 
per  cent,  of  those  examined. 

Since  the  commission  was  established  in  1884,  632  general 
competitive,  44  special  competitive  and  612  non-competitive 
examinations  have  been  held.  Of  the  612  non-competitive 
examinations,  216  were  in  cases  of  promotion.  There  have 
been  examined  13,315  persons,  of  whom  8,974  passed  the 
exaiAinations,  and  3,996  appointments  have  been  made. 
The  average  age  of  persons  examined  is  35.21  years. 
During  this  period  only  204  of  the  persons  examined  claim 
to  have  attended  college. 

Following  are  the  figures  on  which  this  statement  is 
based:  — 
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APPENDIX.  31 

NON-COMPETinVE   EXAMINATIOXS. 

During  the  year  there  have  been  held  sixty-six  non-com- 
petitive examinations  for  original  appointments,  as  fol- 
lows :  — 

Four  stenographers  and  type-writers  for  service  in  State 
departments,  there  being  no  eligible  list  of  persons  willing 
to  accept  the  positions  at  the  salary  paid. 

One  clerk  and  messenger  for  the  Metropolitan  Sewerage 
Commission,  there  being  no  person  on  the  eligible  list  willing 
to  accept  the  position  at  the  salary  paid. 

One  gateman  for  employment  at  the  State  Farm,  there 
being  no  person  on  the  eligible  list  willing  to  accept  the 
position  at  the  salary  paid. 

One  watchman  for  employment  at  the  State  Primary 
School,  there  being  no  person  on  the  eligible  list  willing 
to  accept  the  position  at  the  salary  paid. 

Two  for  the  position  of  clerk  and  messenger  in  the  assess- 
ors' department  of  Boston,  there  being  no  person  on  the 
eligible  list  willing  to  accept  the  position  at  the  salary 
paid. 

Two  clerks  for  service  at  the  House  of  Industry,  there 
being  no  persons  on  the  eligible  list  willing  to  accept  the 
positions  at  the  salary  paid. 

One  visitor  in  the  department  of  the  overseers  of  the  poor 
of  Boston,  there  being  no  eligible  list. 

Forty  watchmen  for  employment  in  Boston,  as  follows : 
twenty-three  at  the  House  of  Industry,  fourteen  at  the 
House  of  Correction,  one  at  the  Home  for  Paupers,  Rains- 
ford  Island,  one  at  the  Home  for  Paupers,  Long  Island,  and 
one  at  Marcella  Street  Home.  In  each  case  there  was  no 
suitable  list  of  eligible  persons  willing  to  accept  the  posi- 
tions at  the  salary  paid. 

Three  marine  engineers  for  service  in  the  fire  department 
of  Boston,  there  being  no  marine  engineers  on  the  eligible 
list. 

One  telegrapher  for  appointment  in  the  permanent  sub- 
stitute force  of  the  fire  department  of  Boston,  there  being 
no  telegraphers  on.  the  eligible  list. 
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One  sub-foreman  for  appointment  in  the  public  grounds 
department  of  Boston,  there  being  no  person  on  the  eligible 
list  possessing  the  special  qualiJScations  required. 

Three  inspectors  of  sewers  for  service  in  Boston,  there 
being  no  eligible  list. 

One  stenographer  and  type-writer  for  service  in  Newton, 
there  being  no  eligible  list. 

One  clerk  for  service  in  Northampton,  there  being  no 
eligible  list. 

One  foreman  for  service  in  Chelsea,  there  being  no  eligible 
list. 

One  foreman  for  service  in  Lawrence,  there  being  no 
eligible  list. 

One  foreman  for  service  in  Taunton,  there  being  no 
eligible  list. 

One   inspector   for  service   in   Medford,  there  being  no 

elijrible  list. 

Respectfully  submitted, 

WARREN  r.   DUDLEY, 

Si'crelari/, 

HENRY   SHERWIN, 

Chief  Examiner. 
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LABOR  SERVICE  IN  BOSTON. 


During  the  year  ending  Nov.  30,  1893,  67  requisitions  for 
skilled  and  unskilled  laborers  and  mechanics  w  ere  received 
from  the  several  departments  of  the  city  of  Boston.  There 
were  622  certifications  made,  and  of  this  number  320,  or 
51.45  per  cent.,  were  made  in  response  to  requisitions  which 
specified  a  limit  of  age  at  either  forty,  forty-five  or  fifty 
years. 

Of  the  total  number  of  laborers  and  mechanics  employed 
during  the  year,  about  69.35  per  cent,  were  for  special  ser- 
vice in  the  water  supply  department,  on  the  construction  of 
Basin  VI.,  at  Ashland. 

The  table  of  discharges  accompanying  this  report  shows 
that,  of  the  whole  number  of  mechanics  and  laborers  in  the 
employ  of  the  city  during  the  past  year,  liess  than  three- 
tenths  of  one  per  cent,  were  discharged  for  bad  habits. 

In  addition  to  this  report  will  be  found  a  table  of  com- 
parisons which  shows,  in  detail,  the  number  of  men  called 
for,  the  numl>er  certified,  the  number  employed,  the  number 
discharged  and  the  number  of  skilled  and  unskilled  laborers 
which  appears  on  the  rolls  of  the  several  departments  of  the 
city  at  the  close  of  each  year. 

A  statement  in  detail  follows :  — 

'\Miole  number  of  applications  received,    ....  .     2,337 
dumber  of  names   restored   from  register  of  189  L  and 

others  of  previous  years, 1 66 

Number  of  names  restored  from  register  of  1892,     .        .  1 ,386 

Applicants  registered  during  1893, 786 

2,337 

Number  of  applicants  withdrawn  and  dropped  '\  veterans,      2 
from  the  register  during  the  year  (for  various  > 
causes), )  others,        18 

20 

AMiole  number  of  persons  registered,         .        .        •        •  .     2,317 
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Number  registered  with  credit  as  veterans,        .        •        .      291 
Number  registered  without  credit  as  veterans,  .        .        ,   2,026 

2,317 

Percentage  of  those  registered  having  credit  as  veterans,  .        .     12.56 
Percentage  of  those  registered  not  having  credit  as  veterans,     .    87.44 

Number  of  persons  certified  once, 542  =  542 

Number  of  persons  certified  twice, 40  =z    80 

Whole  number  of  persons  certified, 582 

Whole  number  of  certifications, ,        622 

Of  whole  number  of  certifications  there  were, 

of  veterans, 42,  or  6.75  per  cent 

Of  whole  number  of  certifications  there  were, 

of  others, 580,  or  93.25  percent. 

Number  of  persons  employed,  veterans,     .        •        .        .        20 
Number  of  persons  employed,  others,        #        .        .        ,      378 

398 

Percentage  employed  of  veterans  certified,        .        .        .  .    47 .  62 

Percentage  employed  of  others  (not  veterans)  certified,  .  .65.17 

Percentage  employed  of  veterans  registered,     .        .        .  .6.87 

Percentage  employed  of  others  (not  veterans)  registered,  .     18.66 

Percentage  employed  of  whole  number  certified  (including  those 

certified  more  than  once), .63.99 
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Of  the  persons  on  the  eligible  list  not  certified  during  the 
past  year,  many  were  registered  for  service  only  as  mechanics 
or  specialists. 

Of  the  comparatively  small  number  of  laborers  ceilified 
and  employed,  this  report  shows  that  only  30.65  per  cent, 
of  the  whole  number  employed  during  the  year  were  placed 
on  the  rolls  of  the  several  departments  for  permanent  or 
regular  service,  all  others  being  especially  employed  upon 
the  construction  of  a  new  water  basin  at  Ashland. 

Respectfully  submitted, 

GEORGE  H.   JOHNSON, 

Bcgistration  Clerk. 
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LABOR  SERVICE  IN  CAMBRIDGE. 


During  the  year  ending  Nov.  30,  1893,  28  requisitions  for 
mechanics  and  laborers  were  received  from  the  several  de- 
partments of  the  city  of  Cambridge. 

There  were  253  certifications  made,  and  none  in  response 
to  a  requisition  where  an  age  limit  was  specified. 

The  table  of  discharges  accompanying  this  report  shows 
that  only  .07  of  1  per  cent,  of  men  employed  were  dis- 
charged for  bad  habits. 

A  detailed  statement  follows  :  ^ — 


"Whole  number  of  applications  received, 
Kumber  of  names  restored  from  register  of  1889, 
Number  of  names  restored  from  register  of  1890, 
Number  of  names  restored  from  register  of  1891, 
Number  of  names  restored  from  register  of  1892, 
Applicants  registered  during  1898, 


Number  registered  with  credit  as  veterans,  . 
Number  registered  without  credit  as  veterans. 


390 


8 

24 

23 

138 

202 

24 
866 


Percentage  of  those  registered  having  credit  as  veterans,    . 
Percentage  of  those  registered  not  having  credit  as  veterans, 


390 


390 

6.16 
93.84 


Number  of  persons  certified  once,  . 
Number  of  persons  certified  twice. 
Number  of  persons  certified  three  times, 
Number  of  persons  certified  four  times. 


Whole  number  of  persons  certified. 
Whole  number  of  certifications. 
Number  of  registered  veterans  certified. 
Number  of  registered  veterans  not  certified, 


Number  of  persons  registered  (not  veterans)  certified, 
Number  of  persons  registered  (not  veterans)  not  certified, 


178 

29 

6 

1 

209 


17 
7 

192 
174 


173 

6S 

18 

4 


253 


24 


366 
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Ot  whole  number  of  certifications  there  were,  oi 

veterans, 22,  or  8.70  per  cent 

Ol  whole  number  ol  certifications  there  were,  of 

others,.        .        .  ...        .  231,  or  91.30  per  cent 

Number  of  persons  employed,  veterans,         ....       8 

Number  of  persons  employed,  not  veterans,  .  .        .    121 

Total  number  employed, ...... 129 

Percentage  employed  of  veterans  certified, 36.36 

Percentage  employed  of  others  (not  veterans)  certified,       .        .52.37 
Percentage  employed  of  veterans  registered,  .        .        .38.33 

Percentage  employed  of  others  (not  veterans)  registered,    .        .    33.06 
Percentage  employed  of  whole  number  certified  (including  those 

certified  more  than  once) , 60.98 
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DISCHARGES. 


DEPARTMElfTS. 

• 

o 

M 

Resigned  and 
Withdrawn. 

• 

"2 

9 

•s 

Incompetency 
and 
Uniatlsfactory 

Failed  to  Report 
and  Declined. 

Total 

Dlachargef. 

Street, 

89 

20 

1 

4 

2 

2 

118 

Waterworks,    . 

3 

34 

3 

10 

1 

- 

51 

Sewers, 

1 

2 

- 

1 

2 

- 

6 

Cemetery,  . 

- 

1 

— 

- 

3 

- 

4 

Almshouse, 

- 

- 

1 

2 

- 

- 

8 

Lamp, 

- 

- 

- 

- 

— 

- 

- 

Police, 

- 

— 

- 

- 

— 

- 

- 

Totals,  . 

93 

67 

5 

17 

8 

2 

182 

Respectfully  submitted, 


HARRY  L.  LINCOLN, 

Registration  Olerk, 
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LABOR  SERVICE  IN  NEW  BEDFORD. 


The  following  report  of  the  work  of  this  office  for  the 
year  ending  Nov.  30,  1893,  shows  that,  in  response  to  18 
requisitions  from  the  different  departments  of  the  city,  there 
were  certified  424  men.  Of  these  18  requisitions,  7  called 
for  men  under  forty-five  years  of  age,  and  225,  or  54  per 
cent.,  were  certified  under  this  limit  of  age. 

A  detailed  statement  follows :  — 

Whole  number  of  applications  received, 473 

Xumber  names  restored  from  register  ot  1892,     ...     47 
Applicants  registered  during  1893, 426 

473 

Number  registered  with  credit  as  veterans,  ....       6 
Number  registered  without  credit  as  veterans,     ••       .        .   467 

473 

Percentage  of  those  registered  having  credit  as  veterans,  .  .  1 .  27 
Percentage  of  those  registered  not  having  credit  as  veterans,     .    98.73 

Number  of  persons  certified  once, 400  =  400 

Number  persons  certified  twice, 12  =    24 

Whole  number  persons  certified, 412 

Whole  number  certifications, 424 

Number  registered  veterans  certified, 4 

Number  registered  veterans  not  certified,     ....       2 

6 

Number  persons  registered  (not  veterans)  certified,    .        .   408 
Nimiber  persons  registered  (not  veterans)  not  certified,      .     69 

467 

473 

01  the  whole  number  of  certifications  there  were, 

of  veterans, 4,  or  .  94  per  cent 

Of  the  whole  number  of  certifications  there  were, 

of  others, 420, or 99.06  percent 

Number  persons  employed,  veterans, 2 

Number  persons  employed,  others, 150 

162 

Percentage  employed  of  veterans  certified, 50 

Percentage  employed  of  others  (not  veterans)  certified,  .  .  35.71 
Percentage  employed  of  veterans  registered,  .  .  .  .33.33 
Percentage  employed  of  others  (not  veterans)  registered,  .  .32.12 
Percentage  employed  of  whole  number  certified  (including  those 

certified  more  than  once), 36.86 
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[CkKplmr  890,  AeU  of  1884.] 

Ak  Act  to  improye  the  civil  sebyios  of  the  commonwealth 

AND  THE  CITIES  THEREOF. 

Be  it  enacted^  etc,,  cu  follows : 

Section  1.  The  governor  shall  with  the  advice  and  consent 
of  the  council  appoint  three  persons  to  be  civil  service  commis- 
sioners, who  shall  serve,  one  until  the  expiration  of  three  years, 
one  until  the  expiration  of  two  years,  and  one  until  the  expira- 
tion of  one  year,  from  the  first  day  of  July  in  the  year  eighteen 
hundred  and  eighty-four,  and  until  their  respective  successors 
are  appointed  and  qualified ;  and  in  the  year  eighteen  hundred 
and  eighty-five  and  in  every  year  thereafter,  the  governor  shall, 
in  May  or  June,  in  like  manner  appoint  one  person  to  serve  as 
such  commissioner  for  three  years  from  the  first  Monday  in  the 
July  then  next  ensuing,  and  until  his  successor  is  appointed 
and  qualified.  Any  vacancy  in  the  office  of  commissioner  shall 
be  filled  for  the  unexpired  term  by  appointment  as  above  pro- 
nded.  All  appointments,  both  original  and  to  fill  vacancies, 
shall  be  so  made  that  not  more  than  two  commissioners  shall, 
at  the  time  of  any  appointment,  be  members  of  the  same  politi- 
cal party.  The  governor  may  also,  with  the  advice  and  consent 
of  the  council,  remove  any  commissioner.  Each  conmiissioner 
shall  be  paid  five  dollars  for  each  day's  service,  and  his  travel- 
ling and  other  necessary  expenses  in  the  discharge  of  his  oflOicial 
duty. 

Sect.  2.  The  said  commissioners  shall  prepare  rules  not 
inconsistent  with  existing  laws  or  with  the  provisions  of  this 
act,  and  adapted  to  carry  out  the  purposes  thereof,  for  the  selec- 
tion of  persons  to  fill  offices  in  the  government  of  the  Common- 
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wealth  and  of  the  seyeral  cities  thereof,  which  are  required  to 
be  filled  by  appointment,  and  for  the  selection  of  persons  to  be 
employed  as  laborers  or  otherwise  in  the  service  of  the  Common- 
wealth and  of  the  several  cities  thereof.  All  rules  so  prepared 
shall  be  subject  to  the  approval  of  the  governor  and  council, 
and  ihey  may,  with  like  approval,  be  from  time  to  time  altered 
or  rescinded.  The  said  commissioners  shall  supervise  the 
administration  of  the  rules  so  established ;  they  shall  from  time 
to  time  suggest  to  the  general  court  such  legislation  as  may 
seem  to  them  to  be  desirable  for  the  efficient  carrying  out  of 
the  principles  of  this  act,  and  for  the  improvement  of  the  civil 
service ;  and  they  shall,  on  or  before  the  tenth  day  of  January 
in  every  year,  report  to  the  general  court  their  doings  during 
the  preceding  year,  including  any  rules  adopted  under  the 
provisions  of  this  section. 

Sect.  S.  No  person  habitually  using  intoxicating  beverages 
to  excess  shall  be  appointed  to,  or  retained  in  any  office, 
ai^intment  or  employment  to  which  the  provisions  of  this  act 
are  applicable ;  nor  shall  any  vender  of  intoxicating  liquor  be 
so  appointed  or  retained. 

Sect.  4.     No  person  shall  be  appointed  to  or  employed  in  ab  amended  by 
any  office  to  which  the  provisions  of  this  act  are  applicable  isss. ' 
within  one  year  after  his  conviction  of  any  offence  against  the 
lawa  of  this  Commonwealtb. 

SscT.  5.  No  recommendation  of  any  person  who  shall  apply 
for  office  or  place  under  the  provisions  of  this  act,  which  may 
be  given  by  any  senator,  member  of  the  house  of  representatives, 
alderman  or  councilman,  except  as  to  the  character  or  residence 
of  the  applicant,  shall  be  received  or  considered  by  any  person 
ooDoemed  in  making  any  appointment  under  this  act. 

Sbct.  6.  No  councillor,  senator,  representative,  alderman  or 
oooncilman,  or  any  officer  or  employee  of  either  of  said  bodies, 
sod  no  executive  or  Judicial  officer  of  the  state,  and  no  clerk 
or  employee  of  any  department  or  branch  of  the  government 
of  the  state,  and  no  executive  officer,  clerk  or  employee  of  any 
department  of  any  city  government  shall  personally,  directly  or 
indirectly,  solicit  or  receive,  or  be  in  any  manner  concerned  in 
soliciting  or  receiving,  any  assessment,  subscription  or  contribu- 
tk>n  for  any  political  purpose  whatever ;  but  this  shall  not  be 
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oonstraed  to  forbid  each  persons  to  be  members  of  political 
organizations  or  committees. 

Sect.  7.  No  person  shall,  in  any  room  or  building  occupied 
for  the  discharge  of  official  duties  by  any  officer  or  employee  of 
the  state  or  any  city  thereof,  solicit  in  any  manner  whatever,  or 
receive,  any  contribution  of  money  or  any  other  thing  of  value 
for  any  political  purpose  whatever. 

Sect.  8.  No  officer  or  employee  of  the  state,  or  any  city 
thereof,  shall  discharge,  or  promote,  or  degrade,  or  in  any 
manner  change  the  official  rank  or  compensation  of  any  other 
officer  or  employee,  or  promise  or  threaten  to  do  so,  for  giving 
or  withholding  or  neglecting  to  make  any  contribution  of  money 
or  other  valuable  thing  for  any  political  purpose. 

Sect.  9.  No  officer,  clerk  or  other  person  in  the  service  of 
the  state  or  any  city  thereof  shall,  directly  or  indirectly,  give  or 
hand  over  to  any  other  officer,  clerk  or  person  in  said  service, 
or  to  any  councillor,  senator,  member  of  the  house  of  represen- 
tatives, alderman,  councilman,  or  commisdioner,  any  money  or 
other  valuable  thing  on  account  of  or  to  be  applied  to  the 
promotion  of  any  political  object  whatever. 

Sect.  10.  No  person  in  the  service  of  the  state  or  any  city 
thereof,  shall  use  his  official  authority  or  influence  either  to 
coerce  the  political  action  of  any  person  or  body  or  to  interfere 
with  any  election. 

Sect.  11.  No  person  in  the  public  service  shall  for  that 
reason  be  under  any  obligation  to  contribute  to  any  political 
fund  or  to  render  any  political  service,  and  shall  not  be  removed 
or  otherwise  prejudiced  for  refusing  to  do  so. 

Sect.  12.  No  person  while  holding  any  public  office  or  in 
nomination  for,  or  while  seeking  a  nomination  or  appointment 
for  any  office,  shall  corruptly  use,  or  promise  to  use,  either 
directly  or  indirectly,  any  official  authority  or  influence  (whether 
then  possessed  or  merely  anticipated) ,  in  the  way  of  conferring 
upon  any  person,  or  in  order  to  secure  or  aid  any  person  in 
securing  any  office  or  public  employment,  or  any  nomination, 
confirmation,  promotion  or  increase  of  salary,  upon  the  con- 
sideration or  condition  that  the  vote  or  political  influence  or 
action  of  the  last  named  person,  or  any  other,  shall  be  given  ex 
used  in  behalf  of  any  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 
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Sbct.  18.  No  city  in  the  Commonwealth  shall  pay  any  bill 
incurred  by  any  official  or  officials  thereof  for  wines,  liquors  or 
cigars ;  nor  shall  any  city  pay  any  bill  for  refreshments  fnr- 
nished  to  any  official  of  said  city  where  the  amount  for  any  one 
day  shall  exceed  one  dollar  for  eacli  member  of  the  government 
of  said  city  who  certifies  over  his  own  signature  to  the  correct- 
ness of  the  bill. 

Sect.  14.  The  rules  mentioned  in  section  two  may  be  made 
from  time  to  time,  and  may  be  given  a  general  or  a  limited 
application,  and  they  shall,  among  other  things,  provide :  — 

Firsts  For  the  classification  of  the  offices  and  employments 
to  be  filled. 

Secondj  For  open  competitive  and  other  examinations  by 
which  to  test  applicants  for  office,  or  for  employment,  as  to 
their  practical  fitness  to  discharge  the  duties  of  the  positions 
which  they  desire  to  fill. 

TJdrdy  For  the  filling  of  vacancies  in  offices  in  accordance 
with  the  results  of  such  examinations  and  for  the  selection  of 
persons  for  public  employment  in  accordance  with  such  results, 
or  by  order  of  application,  or  otherwise,  as  may  seem  most 
desirable  to  carry  out  the  provisions  of  this  act. 

Fofurth^  For  promotions  in  office  on  the  basis  of  ascertained 
merit  and  seniority  in  service  and  examination  as  may  seem 
desirable.  (In  all  cases  where  it  is  practicable  vacancies  shall 
be  filled  by  promotion.) 

Fifths  For  a  period  of  probation  before  an  appointment  or 
employment  is  made  permanent. 

Sixths   For  giving  preference  in  appointments  to  office  and  42*"'J*?±.*^ 
promotions  in  office  (other  qualifications  being  equal)  to  appli-  Bm  pag*  53 
cants  who  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war  and  have  been  honorably  discharged  therefrom. 

Sect.  15.  Judicial  officers  and  officers  who  are  elected  by  ai  amended  by 
the  people,  or  a  city  council,  or  whose  appointment  is  subject  1803.'  Seepage 
to  confirmation  by  the  executive  council  of  the  Commonwealth, 
or  the  city  council  of  any  city,  officers  who  are  elected  by  either 
branch  of  the  general  court  and  the  appointees  of  such  officers, 
heads  of  any  principal  departments  of  the  Commonwealth  or  of 
a  city,  the  employees  of  the  treasurer  of  the  Commonwealth, 
and  of  the  treasurer  and  collector  of  taxes  of  any  city,  two  em- 
ployees of  the  city  clerk  of  any  city,  teachers  of  the  public 
schools,  the  secretaries  and  confidential  stenographers  of  the 
governor  or  of  the  mayor  of  any  city,  shall  not  be  affected  as 
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to  their  selection  or  appointment  by  any  rules  made  as  afore- 
said, but  such  rules  shall  apply  to  members  of  the  police  and 
fire  departments,  other  than  police  and  fire  commissioners  and 
chief  marshals,  or  chiefs  of  police  and  fire  departments. 

Sect.  16.  No  question  \n  any  examination  under  the  rules 
established  as  aforesaid  shall  relate  to  political  or  religious 
opinions  or  at^liations,  and  no  appointment  or  selection  to  an 
office  or  for  employment  within  tlie  scope  of  the  niles  established 
as  aforesaid  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations.  Such  examinations  shall  be  prac- 
tical in  their  character,  and  so  far  as  may  be  siiall  relate  to 
those  matters  which  will  fairly  test  the  relative  capacity  and 
fitness  of  the  persons  examined,  to  discharge  the  duties  of  the 
service  into  which  tliey  seek  to  be  appointed.  The  examination 
of  applicants  for  employment  as  laborers  shall  relate  to  their 
capacity  for  labor,  their  habits  as  to  industry  and  sobriety,  and 
the  necessities  of  themselves  and  their  families. 
AsMDcndedby  Sect.  17.  Evcry  application,  in  order  to  entitle  the  applicant 
1888.  to  appear  for  examination  or  to  be  examined,  must  state  the  facts 

under  oath  on  the  following  subjects  :  1.  Full  name,  residence 
and  post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business  or  em- 
ployment aud  residence  for  the  previous  five  years.  9 .  E<lucation. 
Such  other  information  shall  be  furnished  as  may  reasonably  be 
required  touching  the  applicaut's  fitness  for  the  public  service. 

Sect.  18.  No  person  in  the  public  service  shall  wilfully  and 
corruptly,  by  himself  or  in  cooperation  with  one  or  more  other 
persons,  defeat,  deceive,  or  obstruct  any  person  in  respect  of 
his  qr  her  right  of  examination ;  or  wilfully,  corruptly  or  falsely 
mark,  grade,  estimate  or  report  upon  the  examination  or  proper 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing ; 
or  wilfully  or  corruptly  make  any  false  representations  concern- 
ing the  same  or  concerning  the  person  examined ;  or  wilfully 
or  corruptly  furnish  to  any  person  any  special  or  secret  informa- 
tion, for  the  purpose  of  either  improving  or  injuring  the  pros- 
pects or  cliances  of  any  person  so  examined,  or  to  be  examined, 
being  appointed,  employed  or  promoted. 
Ai  amended  by  Sect.  19.  All  rules  established  as  hereinbefore  provided,  and 
1888.  *  all  changes  therein,  shall  forth witli  be  printed  for  distribution  by 

said  commissioners,  and  a  certified  copy  thereof  shall  be  sent  to 
the  mayor  of  each  city  to  which  such  rules  or  changes  therein  re- 
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late,  and  the  same  shall  be  pablished  ia  one  or  more  newspapers, 
and  in  any  such  publication  of  rules  shall  be  specified  the  date, 
not  less  than  sixty  days  subsequent  to  the  date  of  such  publica- 
tion, when  such  rules  shall  go  into  operation,  and  thereafter  all  ap- 
pointments to  office  and  selections  for  employment  shall  be  made 
according  to  said  rules  in  cases  to  which  said  rules  apply. 

Sect.  20.  The  said  commissioners  may  appoint  a  chief  exam-  As  amended  by 
iner,who  shall,  under  their  direction,  superintend  any  examina-  acuoMsso.  ' 
tion  under  this  act,  and  shall  perform  such  other  duties  as  they 
may  prescribe.  Such  chief  examiner  shall  receive  a  salary  of 
three  thousand  dollars  a  year,  and  shall  be  paid  his  neces- 
sary traireiling  expenses  incurred  in  the  discharge  of  his  official 
duty.  They  may  also  employ  a  secretary,  at  a  salary  of  two 
thousand  dollars  a  year.  They  may  designate  persons  in  the 
official  service  of  the  Commonwealth,  or  of  any  city,  who  shall, 
with  the  consent  of  the  head  of  department  or  office  in  which  any 
BQch  person  serves,  act  in  any  examination  held  under  this  act. 
But  no  person  shall  serve  as  examiner  of  candidates  for  office, 
under  the  provisions  of  this  act,  when  any  relative  or  connection 
by  marriage,  within  the  degree  of  first  cousin,  shall  be  an  appli- 
cant. The  said  commissioners  may  also  incur  such  expense, 
not  exceeding  fifteen  hundred  dollars  a  year,  as  may  be  proper 
for  printing  and  stationery  and  other  incidental  matters. 

Sect.  21.     The  said  commissioners  shall  be  provided,  under  c.  2,  ReaoiveB 

1885 

the  direction  of  the  governor  and  council,  with  an  office,  properly  c.  34,  iieBoivee 
furnished,  in  the  state  house  or  Commonwealth  building,  suitable 
for  the  performance  of  the  duties  imposed  by  this  act. 

Sect.  22.  The  name  and  residence  of  every  person  appointed, 
employed  or  promoted  to  or  in  any  position  coming  within  the 
rules  established  as  herein  provided,  except  laborers,  together 
with  the  name  or  description  of  such  position  and  the  subsequent 
rejection  or  discharge  of  every  such  person,  shall  forthwith  be 
reported  to  the  said  commissioners  by  the  officer  making  such  ap- 
pointment, promotion,  rejection  or  discharge,  or  providing  such 
employment. 

Sect.  23.  The  said  commissioners  shall  keep  records  of  all 
their  proceedings  and  of  all  examinations  made  by  them  or 
under  their  authority,  and  all  recommendations  of  applicants 
for  office  received  by  said  commissioners  or  either  of  them,  or 
by  any  officer  having  authority  to  make  appointments  to  office 
or  to  employ  laborers,  or  others  coming  within  the  scope  of  the 
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rales  established  as  aforesaid,  shall  be  kept  and  preserved,  and 
all  such  records  and  recommendations  shall,  subject  to  such 
reasonable  regulations  as  may  be  approved  by  the  governor  and 
council,  be  open  to  public  inspection. 

Sect.  24.  Whoever,  after  a  rule  has  been  duly  established 
and  published  according  to  the  provisions  of  this  act,  makes 
an  appointment  to  office  or  selects  a  person  for  employment 
contrary  to  the  provisions  of  such  rule,  or  wilfully  refuses  or 
neglects  otherwise  to  comply  with  or  to  conform  to  the  provi- 
sions of  this  act,  or  violates  any  of  such  provisions,  shall  be 
liable  to  a  penalty  of  not  less  than  one  hundred  nor  more  than 
one  thousand  dollars  for  each  offence.  [^Approved  June  3^ 
1884. 


[Ohaptor  4S7.  AoU  of  1887.] 

An  Act  oivino  preference  in  appointments  to  office  to 
honorably  discharged  soldiers  and  sailors  without 
civil  service  examinations. 

Be  it  enacted^  etc.,  as  follows : 

Section  1.  All  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom,  may  be  preferred  for 
appointment  to  office  or  employment  in  the  service  of  the  Com- 
monwealth, or  the  cities  thereof,  without  having  passed  any 
examination  provided  for  by  chapter  three  hundred  and  twenty 
of  the  acts  of  the  year  eighteen  hundred  and  eighty*four,  or 
by  the  rules  of  the  civil  service  commission  made  under  the 
provisions  of  said  act.  Age,  loss  of  limb  or  other  physical 
impairment,  which  shall  not  in  fact  incapacitate,  shall  not  be 
deemed  cause  to  disqualify  under  this  act.  But  nothing  herein 
contained  shall  be  construed  to  prevent  such  persons  from 
making  application  for  such  examination,  or  from  taking  Buoh 
examination,  provided  they  are  entitled  to  do  so  under  the 
rules  of  said  commission. 

Sect.  2.  This  act  shall  take  ofTita  ut>on  its  paana^^e.  [Ap» 
proved  June  16^  1887, 
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[Chapter  862.  Aete  of  1889.] 

Ah  Act  flacino  enoineebs  and  others  haying  charge  of 

8TKAM   boilers   IN  SCHOOL  BUILDINGS   IN  THE  CITT  OF  BOSTON 
UNDER  CIVIL   SERVICE   RULES. 

Be  U  enacted,  etc.,  €U  follows : 

Section  1 .  Engineers,  janitors  and  all  persons  having  charge 
of  steam  boilers  and  fomaces  in  the  school  buildings  in  the  city 
of  Boston  shall  be  classified  and  appointed  pursuant  to  the  pro- 
visions of  chapter  three  hundred  and  twenty  of  the  acts  of  the 
year  eighteen  hundred  and  eighty-four,  entitled,  An  Act  to 
improve  the  civil  service  of  the  Commonwealth  and  the  cities 
thereof,  and  the  rules  of  the  civil  service  commissioners  made 
tnd  established  thereunder. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [^Ip- 
T^roved  May  21  ^  1889. 


[Chapter  478,  Aeti  of  1880.] 

An  Act  to  give  honorably  discharged  soldiers  and  sailobs 
pbefebxnce  in  appointments  to  office  under  civil  service 
rules. 

Be  U  enacted^  ete,^  as  follows : 

Section  1.  In  all  cases  of  certification  for  appointment  of 
examined  persons  under  the  civil  service  rules  in  accordance 
with  tile  provisions  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four,  persons 
certified  who  have  served  in  the  army  or  navy  of  the  United 
States  in  time  of  war  and  been  honorably  discharged  therefrom 
shall  be  appointed  in  preference  to  other  persons  certified  who 
have  not  a  higher  standing  on  the  eligible  list. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [Ap- 
proved «/ttn«  7^1889. 
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[Chapter  140,  Acta  of  1801.] 

An  Act  to  authorize  the  civil  service  commissioners  to 
summon  witnesses  and  take  testimony. 

Be  U  enacted^  etc ,  as  follows : 

The  civil  service  commidsioners  or  any  of  them,  in  all  cases 
requiring  investigation  by  them,  may  summon  witnesses  in  be- 
half of  the  Commonwealth,  and  may  administer  oaths  and  take 
testimony  in  such  cases.  The  fees  of  such  witnesses  for  attend- 
ance and  travel  shall  be  the  same  as  for  witnesses  before  the 
superior  court,  and  shall  be  paid  from  the  appropriation  for 
the  incidental  expenses  of  the  commissioners.  Any  justice  of 
the  superior  court,  either  in  term  time  or  vacation,  upon  appli- 
cation of  the  commissioners,  may  in  his  discretion  compel  the 
attendance  of  such  witnesses  and  the  giving  of  testimony  before 
the  commissioners  in  the  same  manner  and  to  the  same  extent 
as  before  said  court.     [^Approved  March  28^  1891. 


[Chapter  05,  Aeta  of  1808.] 

An  Act  to  define  exemptions  from  the  civil  service  rules. 

Be  U  enacted^  etc.,  as  follows : 

Section  fifteen  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four  is  hereby 
amended  by  striking  out  in  the  first  line  of  said  section,  the 
words  ''elective  or",  by  inserting  after  the  words  "  and  offi- 
cers", in  said  first  line,  the  words: — who  are  elected  by  the 
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people  or  a  city  council  or,  —  by  striking  out  in  tlie  third  line, 
the  words  "  a  city  council  or  a  scliool  committee  ",  and  insert- 
ing in  place  thereof  the  words  :  —  of  the  Commonwealth,  or  the 
city  council  of  any  city,  officers  who  are  elected  by  either 
branch  of  the  general  court  and  the  appointees  of  such  officers, 

—  by  striking  out  after  the  word  "principal",  in  the  fourth 
line,  the  words  "  department  in  '*,  and  inserting  in  place  thereof 
the  words:  —  departments  of  the  Commonwealth  or  of,  —  by 
striking  oat  in  the  fourth,  fifth  and  sixth  lines,  the  words  "  offi- 
cers for  the  faithful  discharge  of  whose  duties  a  superior  officer 
is  required  to  give  bond  *\  and  inserting  in  place  thereof  the 
words  :  —  the  employees  of  the  treasurer  of  the  Commonwealth, 
and  of  the  treasurer  and  collector  of  taxes  of  any  city,  two  em- 
ployees of  the  city  clerk  of  any  city,  —  by  striking  out  in  the 
Beventh  line,  the  words  "private  secretary",  and  inserting  in 
place  thereof  the  words  :  —  secretaries  and  confidential  stenog- 
raphers,—  by  striking  out  in  the  eighth  line,  the  words  "  elec- 
tion or",  and  inserting  after  the  word  "selection",  in  said 
line,  the  words  :  —  or  appointment,  —  by  insei*ting  after  the 
word  **  commissioners",  in  the  eleventh  line,  the  word  :  —  and, 

—  by  striking  out  in  said  eleventh  line,  the  words  "superin- 
tendents and  ",  by  striking  out  after  the  word  "  marshals",  in 
the  twelfth  line,  the  words  "  of  police  departments  and  chief 
engineers  of",  and  inserting  in  place  thereof  the  words:  —  or 
chiefs  of  police  and,  —  so  as  to  read  as  follows  :  —  Section  15, 
Judicial  officers  and  officers  who  are  elected  by  the  people,  or  a 
city  council,  or  whose  appointment  is  subject  to  confirmation 
by  the  executive  council  of  the  Commonwealth,  or  the  city 
conncil  of  any  city,  officers  who  are  elected  by  either  branch  of 
the  general  court  and  the  appointees  of  such  officers,  heads  of 
any  principal  departments  of  the  Commonwealth  or  of  a  city, 
the  employees  of  the  treasurer  of  the  Commonwealth,  and  of 
the  treasurer  and  collector  of  taxes  of  any  city,  two  employees 
of  the  city  clerk  of  any  city,  teachers  of  the  public  schools,  the 
secretaries  and  confidential  stenographers  of  the  governor  or  of 
the  mayor  of  any  city,  shall  not  be  affected  as  to  their  selection 
or  appointment  by  any  rules  made  as  aforesaid,  but  such  rules 
shall  apply  to  members  of  the  police  and  fire  departments,  other 
than  police  and  fire  commissioners  and  chief  marshals,  or  chiefs 
of  police  and  fire  departments.     [_Appraved  March  17^  1893. 
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[Chapter  253,  AcU  of  1803.] 

An  Act  placing  truant  officeiis  in  the  crrr  op    boston 

UNDER  CIVIL   SERVICE   RULES. 

Be  a  enacted,  etc.,  as  follows : 

Section  1.  All  truant  officers  hereafter  appointed  by  the 
school  committee  of  the  city  of  Boston,  as  provided  in  section 
eleven  of  chapter  forty-eight  of  the  Public  Statutes,  shall  be 
classified  and  appointed  pursuant  to  the  provisions  of  chapter 
three  hundred  and  twenty  of  the  acts  of  the  year  eighteen  hun- 
dred and  eighty-four  and  the  rules  of  the  civil  service  commis- 
sioners made  and  established  thereunder. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [^Ap- 
proved  April  24 j  1893 • 
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THE  CIYIL  SERVICE  RULES 


OF  THE 


COMMONWEALTH  OF  MASSACHUSETTS  AND  THE  CITIES 

THEREOF. 


In  accordance  with  the  provisions  of  chapter  320  of  the  Acts 
of  the  year  1884,  the  following  rules  have  been  prepared  for 
the  selection  of  persons  to  fill  certain  offices  in  the  government 
of  the  Commonwealth  and  of  the  several  cities  thereof,  and  for 
the  employment  of  laborers  in  such  cities  ;  and  all  rules  hereto- 
fore prepared  and  approved  are  hereby  rescinded. 

Rule  I. 
Subject  only  to  the  qualifications  required  to  be  ascertained  Amwintmenu 
in  accordance  with  these  rules,  the  power  of  appointment  and  reipoMiwuty 
the  responsibility  of  selection  are  in  all  cases  in  the  appointing 
officer  or  board.     The  power  to  remove  or  reduce,  within  the 
classified  service,  existing  by  law,  on  the  part  of  any  officer  or 
board,  is  not  impaired  by  anything  contained  in  these  rules. 

Rule  II. 

The  commissioners  will  make  and  issue,  from  time  to  time,  Regauuoni  for 
as  the  needs  of  the  service  require,  such  regulations  as  may  be  roles.  * 
necessary  for  conducting  the  business  of  their  office,  for  the 
instruction  of  their  secretary,  chief  examiner  and  local  boards 
of  examiners,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  IH. 

1.  For  the  purpose  of  making  examinations  of  applicants,  Commissioneni 
the  com];nissioners  will  designate  qualified  persons  to  be  mem-  boardi  of 
bers  of  boards  of  examiners,  and  may  at  any  time  substitute 

another  person  in  place  of  any  one  so  selected. 

2.  Whenever  the  special  qualifications  required  for  a  posi-  SSJJJJ^to^ 
tion  are  such  that  assistance  from  experts  in  conducting  an  ^^^^*^ 
examination  is  advisable,  such  experts  may  be  designated  to 
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aid  the  examining  board ;  and,  so  far  as  practicable,  such 
experts  shall  be  persons  employed  in  the  department  to  which 
the  applicant  seeks  admission. 

Rule  IV. 

In  order  that  suitable  provision  may  be  made  for  conducting 
authorities  examinations  in  the  several  cities,  the  commissioners  will,  from 

for  temporary  '  ' 

quarters,  etc.  time  to  time,  apply  to  the  proper  authorities  thereof  for  tempo- 
rary quarters  and  for  clerical  assistance  in  receiving  and  filing 
applications  for  appointment  in  the  local  service. 


Commissioneni 
to  apply  to 
local  au  ' 


Classifieation, 
two  divisions. 


CLASSIFICATION  OF  THE  SERVICE. 

Rule  V. 

The  oflSces  and  places  to  be  filled  under  these  rules  shall  be 
classified  in  two  divisions;  the  first  to  be  known  as  "The 
Official  Service  of  the  Commonwealth  and  the  several  cities 
thereof ; "  the  second  as  "  The  Labor  Service." 


First  division, 
two  Schedules, 
A  and  B. 


FIRST  DIVISION. 

Rule  VI. 

1.    There  shall  be  two  schedules  under  the  first  division, 
known  as  Schedule  A  and  Schedule  B. 


Schedule  A  to 
include  clerical 
service,  etc. 


Schedule  A. 

2.     Schedule  A  shall  include  clerks,  and  other  persons  of 
whatever  designation,  rendering  service  as  copyists,  recorders, 
book-keepers,  agents,  or  any  clerical,  recording,  or  similar  ser- 
vice in  the  Commonwealth  or  the  several  cities,  and  designated 
as  the  "  Clerical  Service  "  of  the  Commonwealth,  or  of  a  certain 
city.     There  shall  be  three  classes  in  Schedule  A,  namely  :  — 
Class  1.    Persons,  other  than  those  included  in  class  3,  whose  annual 
conipensation  is  at  a  rate  less  than  eight  hundred  dollars. 
Class  2.    Persons,  other  than  those  included  in  class  3,  whose  annual 
compensation  is  at  the  rate  of  eight  hundred  dollars 
and  over 
Class  3.    Persons  who,  while  included  in  Schedule  A,  by  reason  ot 
their  rendering  a  limited  amoimt  of  clerical  service,  are 
employed  in  j>ositions  which  require  special  knowledge 
of  duties  not  clerical,  and  for  which  such  special  knowl- 
edge constitutes  the  chief  qualification. 
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Schedule  B. 

3.     Schedule  B  shall  include  the  following  classes  :  — 

Class  1.  Turnkeys,  watchmen,  drivers  of  prison  wagons,  and  all 
others  doing  police  duty  in  the  prisons,  houses  of  deten- 
tion, reformatories  and  in  all  other  public  institutions 
and  departments  of  the  Commonwealth  and  the  several 
cities,  not  in(3luded  in  classes  3  and  4  of  Schedule  B ; 
also,  watchmen,  gatemen  and  guards  in  the  public 
parks  and  ferries. 

Class  2.  All  members  of  the  regular,  permanent  substitute  and  call 
forces  of  the  fire  department  in  the  city  of  Boston. 

Class  3.  The  district  police,  and  all  persons  doing  police  duty,  either 
permanently  or  temporarily,  in  and  for,  and  paid  by,  any 
city  of  the  Commonwealth  except  the  city  of  Boston. 

Class  4.  All  members  of  the  regular  and  reserve  police  forces  in 
the  citj'  of  Boston. 

Class  5.  Draw-tenders  and  assistant  draw-tenders  of  bridges  in  the 
cities  of  the  Commonwealth. 

Class  6.  Foremen  and  sub-foremen  of  laborers  in  the  cities  of  the 
Commonwealth. 

Class  7.  Inspectors  of  work,  and  all  persons  under  whatever  designa- 
tion doing  inspection  service  not  included  in  Schedule  A. 

Class  8.  Engineers,  janitors  and  persons  having  charge  of  steam 
boilers  and  furnaces  in  the  school  buildings  in  the  city 
of  Boston. 

Class  9.     All  members  of  the  regular  or  permanent  fire  force  of  any  Ameodmentof 
city,  except  Boston,  after  the  mayor  and  aldermen  of  ^*°'  ^**  ^®^' 
such  city  shall  have  requested  the  commissioners  to 
include  such  force  in  the  classified  service. 

Class  10.    All  truant  officers  in  the  city  of  Boston.  Araendment  of 

'^  Aug.  10, 1803. 

Qualifications. 

Rule  VII. 

1.  Applicants  for  appointment  to  any  position  in  the  service  sute  service, 
of  the  Commonwealth,  to  which  these  rules  apply,   must  be  ippuSSu?' 
citizens  of  the  United  States  who  have  resided  in  the  Common- 
wealth for  one  year  next  preceding  the  date  of  their  application. 

But  this  restriction  shall  not  apply  to  positions  in  which  special 
expert  knowledge  is  required. 

2.  Applicants  for  appointment  in  the  service  of  a  city  must  citv  service, 
be  citizens  of  the  United  States,  who  have  resided  in  the  Com-  I^piiSnu? 
monwealth  for  one  year  and  in  the  city  in  which  they  seek 
service  for  six  months  next  preceding  the  date  of  their  applica- 
tion, except  where  special  qualifications  are  required,  and  the 
appointing  oflScer  requests  in  writing  that  the  examination  be 

open  to  persons  who  are  not  citizens  or  residents. 
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Rule   VIII. 

uoSl°f**r^a^  No  application  for  appointment  will  be  received  from  any 

Jointaient^§8,  vender  of  intoxicating  liquor,  or  any  person  habitually  using 
intoxicating  beverages  to  excess ;  or  any  person  who,  within 
the  year  preceding  his  application,  has  been  convicted  of  any 
offence  against  the  laws  of  this  Commonwealth. 

Rule  IX. 

ebaraeter  ^'     ^  good  moral  character  is  an  essential  qualification,  and 

is  of  paramount  importance  in  determining  an  applicant's  right 
to  admission  to  the  eligible  list. 

Burden  of  2.     The  burden  of  proof  of  good  character  shall  in  all  cases 

be  upon  the  applicant,  who  may  be  required  by  the  commis- 
sioners to  furnish  evidence  thereof  additional  to  the  certificates 
required  in  his  application. 

Failure  to  prove      3.     Failure  bv  the  applicant  to  prove  jjood  character  shall 

good  character.  *^  *  *^  i  c? 

exclude  him  from  examination  and  from  the  eligible  list ;  and 
proof  at  any  time  produced  to  the  commissioners  of  the  bad 
character  or  dissolute  habits  of  an  applicant  or  eligible,  of  any 
criminal  or  disgraceful  act  committed  by  him,  or  his  dismissal 
for  good  cause  from  the*  public  service,  shall  be  sufficient  to 
exclude  him  from  examination  or  to  remove  his  name  from  the 
list  of  eligibles. 
Applicant  4.     No  pcrson  shall  be  so  excluded  from  examination,  and  no 

a  hearing.  one  shall  bc  removed  from  the  eligible  list,  under  this  rule, 

except  after  an  opportunity  to  b«  heard  and  upon  a  finding  of 
the  commissioners  and  a  record  thereof,  containing  the  names 
of  tlie  commissioners  voting  therefor  and  a  statement  of  the 
grounds  of  their  action. 

Rule  X. 
Requiremenu         1,     In  Schedule  A  there  is  no  requirement  as  to  age,  heiirht 

a«  to  age,  height  ^  o    »         o 

and  weight.        and  weight. 

2.     In  Schedule  B  there  shall  be  the  following  requirements 
of  age,  height  and  weight :  — 

a.  In  class  1  (the  prison  service)  there  is  no  requirement 

as  to  age,  height  and  weight. 

b.  In  class  2  applicants  for  appointment  to  the  fire  force  of 

Boston  must  be  not  less  than  twenty-two  nor  over 
thirty  years  of  age  at  the  time  of  making  applica- 
tion, and  must  be  not  less  than  fiv^  feet  six  inches  in 
height  and  weigh  not  less  than  one  hundred  and 
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thirty  pounds ;  provided^  however,  that  applicants 
for  appointment  in  the  call  force  of  the  fire  depart- 
ment of  Boston,  who  are  serving  as  call  substi- 
tutes in  said  department,  may,  for  the  purpose  of 
making  themselves  eligible  under  the  rules  for 
examination,  deduct  from  their  actual  age  any  time 
not  exceeding  five  years  during  which  they  have 
served  in  such  capacity ;  and  provided,  further, 
that  applications  for  appointment  as  permanent 
substitutes  may  be  made  by  persons  serving  in 
the  call  force  who  are  under  forty  years  of  age. 

c.  In  class  3  applicants  for  appointment  to  the  police 

force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age, 
and  applicants  for  appointment  to  the  district 
police  force  must  be  not  less  than  twenty-two  nor 
over  fifty-five  years  of  age  at  the  time  of  filing 
the  application ;  provided,  however,  that  this  lim- 
itation as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States 
in  time  of  war,  and  have  been  honorably  dis- 
charged therefrom.  In  all  cases  in  this  class 
applicants  must  be  not  less  than  five  feet  eight 
inches  in  height  and  weigh  not  less  than  one 
hundred  and  forty  pounds. 

d.  In  class  4  applicants  for  appointment  to  the  police  ai  amended 

force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty- three  years  of  age  at  the  time  of 
filing  the  application,  and  must  be  not  less  than 
five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 

6.  Ill  all  other  classes  in  Schedule  B  there  is  no  require-  ab  amended 
ment  as  to  age,  height  or  weight,  except  class  9  and  Aug.  lo, 
and  class  10. 

/.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall  ^ZVuTim?^ 
be  not  iSss  than  twenty-two  nor  over  thirty-five 
years  of  age  at  the  time  of  making  application,  and 
shall  be  not  less  than  five  feet  four  inches  in  height 
and  weigh  not  less  tlian  one  hundred  and  twenty 
pounds ;  provided,  however,  that  call  men  serving 
in  the  fire  department  may  deduct  from  their  actual 
age  any  time  not  exceeding  five  years  during  which 
they  have  continuously  served  in  such  capacity. 
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Amendment  of 
Aug.  16, 1893. 


Applications, 
how  made. 


Form  of 
appIicatlonB. 


Vetarans. 


Veterans  under 
ch.  437,  1887,  to 
flle  application. 


g.  Applicants  for  appointment  in  class  10  of  Schedule  B 
shall  be  not  less  than  thirty  nor  over  forty-five 
years  of  age  at  the  time  of  making  application. 

Application. 
Rule  XI. 

1.  Application  for  admission  to  examinations  in  the  first  divi- 
sion may  be  made  at  any  time,  and  shall  be  on  blanks  in  a  form 
prescribed  by  the  commissioners.  Applications  for  appointment 
to  positions  in  the  service  of  the  Commonwealth,  and  of  the  city 
of  Boston,  may  be  filed  in  the  office  of  the  commissioners  in 
Boston  ;  applications  for  appointment  to  positions  in  the  service 
of  cities  other  than  Boston  may  be  filed  with  the  local  board  of 
examiners  in  the  city  where  service  is  sought,  or  at  such  other 
place  as  the  commissioners  may  hereafter  designate. 

2.  Each  applicant  for  examination  must  state,  on  oath,  and 
in  his  or  her  own  handwriting :  1 .  Full  name,  residence  and 
post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health,  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  seivice.  8.  Business 
or  employment,  and  residence,  for  the  previous  five  years. 
9.  Education.  10.  Such  other  information  shall  be  furnished 
as  may  reasonably  be  required  touching  the  applicant's  fitness 
for  the  public  service. 

Rule  XII. 

1.  The  word  *•  veteran"  in  this  rule  shall  mean  a  person 
who  served  in  the  army  or  navy  of  the  United  States  in  the 
time  of  the  war  of  the  rebellion,  and  was  honorably  discharged 
therefrom. 

2.  Any  veteran  desiring,  under  chapter  437  of  the  Acts 
of  1887,  appointment  to  oflSce  or  employment  in  the  service 
classified  under  the  Civil  Service  Rules,  without  having  passed 
any  examination  provided  for  therein,  shall  file  an  application 
for  such  appointment,  stating,  on  oath  :  H )  hts  full  name,  resi- 
dence, and  post-office  address  ;  (2)  the  office  he  seeks  ;  (3)  that 
he  desires  appointment  without  having  passed  any  examination 
provided  for  by  the  Civil  Service  Act  or  the  rules  thereunder  ; 

(4)  his  service  in  the  army  or  navy  of  the  United  States  in 
the  time  of  the  war  of  the  rebellion,  and  discharge  therefrom ; 

(5)  that  he  has  not  suffered  loss  of  limb,  or  other  physical 
impairment,  which  incapacitates;  (G)  his  citizenship;  (7)  that 
he  does  not  habitually  use  intoxicating  beverages  to  excess, 
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and  is  not  a  vender  of  intoxicating  liquor ;  (8)  that  he  has 
not  within  one  year  been  convicted  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Such  application  must  be  supported  by  certificates  that  the  AppUcaUon  to 
applicant  has  all  the  qualifications  required  by  law  of  veterans,  by  eertifloatat. 
Snch  application,  if  for  an  ofiSce  or  employment  in  the  service 
of  the  Commonwealth  or  of  the  city  of  Boston,  shall  be  filed 
in  the  office  of  the  commissioners  in  Boston ;  if  for  an  office 
or  employment  in  the  service  of  any  city  other  than  Boston,  it 
shall  be  filed  with  the  local  board  of  examiners  in  such  city. 

Rule  XIII. 

Every  application  must  be  supported  by  certificates  of  good  ^JJJ^^^q"* 
moral  character,  health,  and  physical  and  mental  capacity  for  gy"*^^y  ®®'* 
doing  the  public  work,  the  certificates  to  be  in  such  form  and 
number  as  the  commissioners  shall  prescribe.     But  no  recom-  ReoommendA. 
mendation  which  may  be  given  by  any  Senator,  member  of  the  ceived  from  cer> 
House  of  Representatives,  alderman  or  councilman,  except  as  §  5? cf 320^1884*. 
to  the  character  or  residence  of  the  applicant,  can  be  received 
or  considered  by  any  person  concerned  in  making  any  appoint- 
ment under  these  rules. 

Rule  XIV. 
No  application  from  the  same  person  will  be  received  for  Application  for 

-    ,        more  Uum  one 

appointment  or  employment  m  more  than  one  of  the  schedules  ciaM. 
or  classes  of  the  Civil  Service  as  herein  designated ;  but  this 
shall  not  apply  to  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom. 

Rule  XV. 
Every  false  statement  knowingly  made  by  any  person  in  his  Effect  of  faiM 

-,      .,  -  'A.*  -t  •  -L      t  •         J.  statemente. 

application  for  examination,  and  every  connivance  by  him  at 
any  false  statement  made  in  any  certificate  which  may  accom- 
pany his  application,  or  any  complicity  by  him  iti  any  fraud, 
shall  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  his  removal  or  discharge  during  probation 
or  thereafter. 

Rule  XVI. 
Defective  applications  will  be  returned  to  applicants  with  a  Defective  appUp 

oatione  re* 

notice  to  amend  the  same.     Whenever  the  application  shows  tamed 
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Reception  of 
applications 
and  notice  to 
•pplicanta. 


that  the  applicant  is  not  qualified  under  the  rules  and  regula- 
tions, the  application  will  be  rejected,  and  the  applicant  notified 
of  the  reason  therefor. 

Rule  XVn. 

The  date  of  the  reception  of  each  application  shall  be  endorsed 
thereon,  and  the  application  recorded ;  and  if  the  applicants 
for  admission  to  any  class  are  in  excess  of  the  number  that 
can  be  examined  at  a  single  examination,  they  will  be  notified 
to  appear  in  the  order  in  which  their  names  are  entered ;  pro- 
vided, that  persons  who  have  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  been  honorably  discharged 
therefrom,  shall  have  precedence  in  such  notification. 


Fire  depart- 
ment of 
Boston, — 
appllcationa, 
etc. 


Rule  XVITI. 

In  class  2,  Schedule  B  (the  fire  department  of  Boston), 
applications  shall  be  received  only  for  appointment  to  the  ^'  call 
force"  and  the  "permanent  substitute  force."  Permanent 
substitutes  may  be  appointed  in  the  regular  force  without  fur- 
ther examination  or  certification,  provided  they  have  served  as 
permanent  substitutes  at  least  six  months. 


May  file  new 
application. 


Rule  XIX. 

Any  person  possessing  the  required  qualifications  may  file  a 
new  application  after  the  expiration  of  six  months  from  his 
educational  examination,  and  not  earlier;  provided,  that,  if 
his  name  be  upon  the  eligible  list,  it  shall  be  withdrawn  there- 
from upon  the  filing  of  his  application. 


Examination. 

Rule  XX. 
EzaminaUonB,        1.     All  examinations  shall  be  absolutely  impartial,  practical 

character,  notice  »/         i. 

of.  in  their  character,  and  with  paramount  regard  to  matters  which 

will  fairly  test  the  relative  capacity  and  fitness  of  the  persons 
examined  for  the  service  which  they  seek  to  enter. 

Political  or  re-        2.     No  ouestiou  in  any  examination  shall  relate  to  political 

llgioQi  opinions  *.  ^  mt 

not  to  Influence  or  rcligious   Opinions   or  afliliations,  and  no  appointment  or 

appointments.  o  *  7  rr 

§ie,c.  320, 1884.  selection  to  an  office,  or  for  employment  within  the  scope  of 
these  rules,  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations. 
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3.     The  examinations  shall  be  held  at  such  times  and  places  Time  and  place 

of  examlnatloii* 

as  the  commissioners  may  designate,  and  proper  notice  thereof 
given.  So  far  as  practicable,  the  examination  of  applicants 
for  appointment  in  the  service  of  a  city  shall  be  held  therein. 

Rule  XXI. 

1.  The  subjects  of  examination  may  be  designated  from  subjects  of 
time  to  time  by  the  commissioners,  and  shall  be  such  as  the  deaigDatedf 
needs  of  the  semce  require,  and  such  as  tend  to  prove  the 
qualifications  of  the  applicant  for  the  oflSce  sought. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading  How  graded. 
the  standing  of  the  person  examined,   in  proportion  to  the   . 

value  of  a  knowledge  of  such  subject  in  the  branch  or  part  of 
the  service  which  the  applicant  seeks  to  enter. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment  Mast  obtain 
whose  standing  upon  a  just  grading  in  the  examination  shall  be  ce^nf.'  ^^  ^^' 
1^8  than  sixty-five  percentum  of  complete  proficiency  in  such 

of  the  subjects  of  the  examination  as  may  be  designated  by  the 
commissioners. 

4.  The  commissioners  may  also  order  examinations  upon  ExaminaUonB 

where  special  * 

other  subjects  of  a  technical  or  special  character,  to  test  the  iiciii  and  expert. 

eoce  are  re* 

capacity  which  may  be  needed  in  any  part  of  the  classified  quired. 
service  which  requires  peculiar  information  or  skill.  Exami- 
nations hereunder  may  be  competitive  or  non-competitive. 
The  application  for,  and  notice  of,  the  special  examinations, 
the  records  thereof,  and  the  certification  of  those  found  com- 
petent, shall  be  such  as  the  commissionei*s  may  prescribe. 

Rule  XXn. 

1.  Where  physical  qualifications  are  necessary,  the  com-  Physical 
missioners  will  provide  for  examinations  to  determine  them.        "*"  °*  **°'' 

2.  The  examination  to  test  the  physical  soundness  of  appli-  By  whom  madsk 
cants  for  appointment  in  classes  2,  3  and  4,  Schedule  B,  fire  and 

police  forces,  shall  be  made  by  the  surgeon-general,  or  one  of 
the  medical  examiners,  if  for  the  service  of  the  Commonwealth , 
and  by  the  city  physician,  or  the  physician  employed  by  the 
department  which  the  applicant  seeks  to  enter,  if  for  city 
service  ;  and  the  result  of  such  examination  shall  be  certified 
on  blanks  furnished  by  the  commissioners,  in  form  approved  by 
the  sui^eon-general  of  the  Commonwealth.  No  one  who  fails 
to  pass  such  examination  shall  be  eligible  for  appointment. 
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AddiUoDAl 

physical 

examination. 


Bligiblei  not 
admitted  to 
examination. 


3.  Each  applicant  in  any  of  said  classes  may  be  required  to 
undergo  such  further  physical  examination  as  the  commissioners 
may  prescribe,  adapted  to  ascertain  his  special  fitness  for  the 
service  for  which  he  has  applied.  Any  such  examination  shall 
be  made  by  a  suitable  examiner,  to  be  appointed  by  the  com- 
missioners, and  the  result  shall  be  recorded  upon  blanks  pro- 
vided for  the  purpose. 

Rule  XXIH. 

No  person,  while  remaining  eligible  on  any  register,  shall  be 
admitted  to  a  new  examination,  except  in  special  cases  where 
the  office  to  be  filled  requires  special  qualifications. 


Eligible  List. 

Rule  XXIV. 

jHton  exam-  J ,     Thosc  examined  shall  be  marked  and  graded  according 

■hall  be  graded,  to  their  excellence,  as  shown  by  their  examination,  and  shall 

have  their  grade  entered  upon  a  register.     Separate  registers 

may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 

in  which  special  qualifications  are  required. 

2.  Every  applicant,  under  chapter  437  of  the  Acts  of  1887, 
who  shall  have  furnished  satisfactory  evidence  that  he  possesses 
the  qualifications  claimed  in  his  application,  shall  have  his 
name  entered  upon  an  eligible  list  without  examination. 

8.  No  person  shall  remain  eligible  more  than  one  year  upon 
any  register,  unless  he  shall  so  request ;  in  which  case,  under 
such  regulations  as  the  commissioners  may  make,  his  name 
may,  without  further  examination,  be  continued  upon  the  eligi- 
ble list  for  a  second  year. 


Veterans 
eligible  without 
examination. 


Eligible  one 
year. 


Persons  exam> 
ined  may  have 
a  certificate. 


Rule  XXV. 

The   commissioners  may  give  to  any  person  examined  a 
certificate  of  his  or  her  marking. 


Requisition. 


Requisition  and  Certification. 

Rule  XXVI. 

Whenever  there  is  a  vacancy  to  bo  filled  in  the  classified 
service,  the  appointing  officer  or  power  shall  make  requisition 
upon  the  commissioners  for  the  names  of  eligible  persons. 
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Rule  XXVH. 
Whenever  any  oflacer  or  board  having  the  power  of  appoint-  Certification  of 

•^  o  r  rr  eligible  pereoni. 

ment  to  any  office  or  employment  nnder  these  rules  shall  make 
requisition,  the  commbsioners  shall  certify  to  him  the  names  of 
the  three  most  eligible  persons  on  the  proper  register,  indicating 
any  of  them  who  have  served  in  the  military  or  naval  service 
of  the  United  States  in  time  of  war,  and  been  honorably  dis- 
charged therefrom. 

Rule   XXVIII. 

Whenever  the  commissioners  are  notified  that  proficiency  in  Certification  of 
any  special  snbject  is  needed  in  the  position  to  be  filled,  they 
may  certify  the  names  of  three  persons  on  the  eligible  list  having 
the  highest  standing  (not  being  below  the  minimum  of  sixty- 
five)  in  such  special  subject. 

Rule   XXIX. 

1 .  No  person  on  any  register  shall  be  certified  more  than  No  penon  to  be 
three  times  for  the  same  office,  except  upon  the  request  in  writing  than  three  timei, 
of  the  appointing  officer ;  provided,  however,  if  the  office  requires  ^^^^  '  ^  ^' 
special  or  expert  qualifications,  persons  may,  in  the  discretion 

of  the  commissioners,  be  certified  more  than  three  times. 

2.  Clause  1  of  this  rule  shall  not  apply  to  veteran  soldiers 
or  saUors ;  and  it  shall  not  apply  to  persons  other  than  such 
veterans,  when  certified  for  appointment  with  a  veteran  of  equal 
or  higher  standing,  or  with  one  who  receives  the  appointment, 
thoogh  not  within  the  number  of  those  entitled  by  reason  of 
examination  to  be  certified. 

Rule   XXX. 

When  an  appointing  officer  in  his  requisition  shall  so  request,  Reqauiuon  for 
the  name  of  any  veteran  soldier  or  sailor  standing  upon  the 
list  shall  be  certified  to  him  for  appointment.  When  an  appoint- 
ing officer  in  his  requisition  shall  request  that  the  certification 
be  restricted  to  veteran  soldiers  or  sailors,  the  names  of  all 
veterans  upon  the  list  shall  be  certified.  In  such  case  the  cer- 
tification shall  specify  those  who  have  passed  the  examination 
and  the  marking  of  each.  When  an  appointing  officer  shall  so 
request,  those  entitled  by  reason  of  examination  to  certification, 
and  any  veteran  named,  or  all  veterans  upon  the  list,  shall  be 
certified  to  him. 
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Rule  XXXI. 

^"'  In  case  the  requisition  for  certification,  or  any  law  or  regula- 

tion, shall  call  for  persons  of  one  sex,  those  of  that  sex  shall 
be  certified ;  otherwise,  sex  shall  be  disregarded  in  certification. 

Rule  XXXH. 

Sditf ^*i**°  °'       ^^  ^^  ^  shown  that  any  person  certified  is  unsuitable  for  the 
names.  position  to  be  filled,  the  commissioners  may  certify  an  additional 

name  ;  but  in  every  such  case  the  reason  for  so  doing  shall  "be 

stated  in  such  certification. 


Appotutment. 


Appointment. 

Rule  XXXin. 

No  person  shall  be  appointed  to  any  office  or  employment  in 
the  first  division  except  in  the  manner  provided  by  these  rules. 


Rule  XXXIV. 
Snbituutea,  No  pcrsou  Serving  temporarily,  or  as  a  substitute,  special  or 

pernumerariea.  supernumerary  official,  under  whatever  designation,  in  any 
position  in  the  classified  sei'vice,  except  the  reserve  police  and 
permanent  substitute  forces  of  the  city  of  Boston,  shall  be 
appointed  to  any  permanent  position  without  requisition  and 
due  certification  for  such  position. 


Selection  from 
those  certified. 


Army  and  navy 
preference. 


Rule  XXXV. 

1 .  From  the  names  certified  the  appointing  power  shall  make 
a  selection  to  fill  the  vacant  place,  subject,  however,  to  the 
provisions  of  the  following  clause,  giving  preference  in  appoint- 
ments to  certain  persons. 

2.  In  all  cases  of  certification  for  appointment  of  examined 
persons  under  the  Civil  Service  rules  in  accordance  with  the 
provisions  of  chapter  three  hundred  and  twenty  of  the  acts  of 
the  year  eighteen  hundred  and  eighty-four,  persons  certified  who 
have  served  in  the  army  or  navy  of  the  United  States  in  time 
of  war,  and  been  honorably  discharged  therefrom,  shall  be 
appointed  in  preference  to  other  persons  certified  who  have  not 
a  higher  standing  on  the  eligible  list ;  and  persons  thus  preferred 
shall  not  be  disqualified  from  holding  a  position  in  the  Civil 
Service  on  account  of  any  physical  disability,  provided  such  dis- 
ability docs  not  render  them  incompetent  to  perform  the  duties. 
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3.     In  the  selection  from  the  persons  whose  names  are  cer-  AppoinUng 
tified  by  the  commissioners,  the  appointing  officer,  upon  written  farnuhed  with 
requisition  therefor,  will  be  furnished  with  the  applications,  the  plp?ra,\tcf 
certificates  and  examination  papers  of  the  persons  certified ; 
and,  in  the  exercise  of  his  responsible  power  of  selection,  he 
may  summon  personally  before  him  the  certified  persons  for 
such  verbal  inquiries  as  he  may  deem  proper.     All  papers  fur- 
nished upon   requisition  as   above  must  be  returned  to  the 
commissioners  with  the  notice  of  selection. 

Rule  XXXVI. 

In  case  the  office  requires  such  special  qualifications  that  the  ProviBionai 
commissioners  certify  that  they  are  unable  to  comply  with  the 
requisition,  they  may,  in  their  discretion,  allow  a  provisional 
appointment,  which  may  continue  until  a  list  of  cligibles  is 
obtained  by  examination,  or  they  may  authorize  the  appointing 
power  to  select  a  suitable  person,  who  shall  be  subjected  to  a 
non-competitive  examination,  and,  if  found  qualified,  shall  be 
certified  for  appointment ;  provided,  however,  that,  whenever 
practicable,  a  competitive  examination  of  applicants  for  the 
office  shall  be  held. 

Rule  XXXVII. 

1 .  Every  original  appointment  or  employment  in  the  per-  Original  ap 

•        *       1      /«  ,.,.  till       »       At  1       •  polntmenls 

manent  service  m  the  first  division  shall  be  for  the  probationary  ehaii  be  for  a 
period  of  six  months ;  at  the  end  of  which  time,  if  the  conduct  period.^"*'^ 
and  capacity  of  the  person  appointed  have  been  found  satisfac- 
tory to  the  appointing  power,  the  probationer  shall  be  absolutely 
appointed  or  employed,  but  otherwise  be  deemed  out  of  the 
service. 

2.  The  officer  under  whom  any  probationer  shall  serve  shall  P^**"*  °' p*?* 

'^   '^  batlooert  to  be 

carefully  observe  the  quality  and  value  of  the  ser\'ice  rendered  ^^^p^- 
by  him,  and  shall  report  in  writing  to  the  appointing  power 
the  ^acts  observed  by  such  officer,  showing  the  service,  char- 
acter and  qualifications  of  such  probationer,  and  such  report 
shall  be  preserved  on  file,  subject  to  inspection  by  the  com- 
missioners. 

Rule  XXXVin. 

Where  the    compensation    of    any  person  in  class    8,    of  ApJ^^JJJ?".®"* 
Schedule  B,  engineers,  janitors,  etc.,  of  school  buildings  in  b, class 8. 
Boston,  is  at  a  rate   not  exceeding  three  hundred  dollars  a 
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year,  the  commissioners  may  in  their  discretion  allow  appoint- 
ment without  examination ;  provided^  however,  that  no  person 
so  appointed  shall  be  transferred  or  promoted  to  a  position 
under  this  rule  where  the  compensation  is  at  a  rate  of  more  than 
three  hundred  dollars  a  year,  or  receive  greater  compensation 
for  the  care  of  any  one  school  building  than  at  said  rate,  unless 
duly  certified  for  appointment  after  competitive  examination. 

Rule  XXXIX. 
CommiMioneri  Every  pcrsou  having  the  power  of  appointment  to,  or  employ- 
person  selected,  ment  in,  any  position  in  the  first  division,  shall,  within  ten  days^ 
give  notice  in  writing  to  the  commissioners  of  the  name  and 
place  of  residence  of  any  person  appointed  or  employed  in  such 
position,  of  the  rejection  of  any  such  person  during  or  afte^ 
probation,  and  of  the  transfer,  promotion,  resignation  or  re- 
moval, discharge  or  death,  of  any  person  serving  under  him, 
with  the  dates  thereof. 

Reappointment. 

Rule  XL. 
Reappointment,      1.     No  examination  shall  be  required  upon  a  reappointment 

no  examination  ^  ^  *^*^ 

^oT,  of  any  person  to  the  same  ofi9ce. 

Reinsutement        2.     Any  pcrsou  appointed  to,  or  employed  in,  any  position  In 
missed.  the  first  division  of  the  classified  service,  after  due  certification 

for  the  same  under  these  rules,  who  shall  be  found  or  certified 
to  the  commissioners  by  the  proper  authorities  to  have  been 
dismissed  or  separated  therefrom  without  fault  or  delinquency 
on  his  part,  may  be  reinstated  without  further  examination,  in 
the  same  part  or  grade  of  such  service  at  the  same  office,  within 
one  year  next  following  such  dismissal  or  separation. 

Temporary  Service, 

Rule  XLI. 
No  person  shall       1.     Appointments  for  temporary  service  shall  be   made  in 

be  appointed  for  ^'^  r  ^ 

temporary  ser-    accordance  with  the  civil  service  rules,  except  in  case  of  emer- 

vice,  unless 

regularly  certi.   gency,  where  the  public  business  would  suffer  from  delay  in 

fledf  ezcepti  etc.  *-'•'.*  •^ 

filling  the  position  as  herein  provided.  In  no  case  shall  such 
appointment  or  employment  for  an  emergency  continue  for  more 
than  thirty  days,  and  no  reappointment  or  employment  of  the 
same  person,  or  of  another  to  the  same  Dosition  at  the  end  of 
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such  period 9  shall  be  allowed.  And  in  every  such  case  the 
officer  making  the  appointment,  or  furnishing  the  employment, 
shall  report  the  same  to  the  commissioners  within  five  days, 
with  the  reason  therefor  and  the  time  for  which  the  temporary 
iq>pointment  or  employment  is  necessary. 

2.     If  for  any  sufficient  reason  it  shall  be  impracticable  to  ProTiaionai  ap. 
certify  the  names  of  persons  who  have   passed  a  competitive  certaSi^^mm! 
examination  in  due  season  for  any  appointment  or  employment 
in  any  position  in  the  first  division,  the  commissioners  may 
provide    for  a    provisional    appointment    by  non-competitive 
examination  or  otherwise. 


Transfer, 

Rule  XLII. 

Transfer  within  the  classified  service  without  examination  Transfer  wiui- 
may  be  made  from  a  position  in  one  department,  office  or  insti-  tion"*™*"* 
tation,  to  a  similar  position  in  another  department,  office  or 
institution,  upon  the  consent  in  writing  of  the  heads  of  the 
respective  departments,  offices  or  institutions ;  provided^  how- 
ever,  that  no  person  shall  be  transferred  from  class  3  of 
Schedule  A,  clerical  offices  requiring  special  qualifications,  who 
has  never  passed  a  competitive  examination  under  the  rules, 
which  entitles  him  to  be  placed  on  an  eligible  list  for  the 
poeition  to  which  he  desires  transfer. 

Police  officers  may  be  transfenred  from  one  place  to  another, 
under  section  11,  chapter  28,  of  the  Public  Statutes,  without 
examination  or  notice  to  the  commissioners. 


Promotion  . 

Rule  XLIH. 

1.  In  class  4,  Schedule  B  (the  regular  police  force  of  the  Boston  poUm 
city  of  Boston) ,  appointments,  except  to  the  lowest  grade,  shall  p'®'°*>^*>'**' 
be  made  by  promotion,  as  herein  provided. 

2.  K,  in  the  judgment  of  the  appointing  power,  there  be 
none  in  the  lower  grades  qualified  to  perform  the  duties  in  such 
vacant  positions,  such  positions  may  be  filled  by  competitive 
examination,  under  these  rules. 
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Promotions 
shall  be  based 
on  merit. 


Promotions  in 
other  cases. 


3.  Promotions  shall  be  made  by  successive  grades.  In  ease 
of  vacancy  in  any  position,  it  shall  be  filled  by  a  selection  from 
the  next  inferior  grade,  if  there  be  any  person  in  such  grade 
qualified  for  promotion  ;  and  if  there  be  no  such  person,  then  the 
promotion  shall  be  made  by  selection  from  the  next  inferior 
grade,  and  so  on  until  all  the  inferior  grades  are  exhausted. 

4.  No  person  in  said  class  shall  be  promoted  without 
passing  an  appropriate  examination  under  the  rules.  Promo- 
tion in  said  class  will,  in  all  cases,  be  based  upon  the  positive 
merit  of  the  person  promoted,  and  upon  his  superior  qnali- 
fications. 

5.  In  all  other  cases  appointment  by  promotion  shall  not  be 
subject  to  these  rules ;  provided^  however,  that  the  provisions 
of  clause  3  of  this  inile  shall  apply  thereto ;  and  provided^ 
further  J  that  no  person  shall  be  promoted  who  shall  not  have 
served  one  year  in  the  lower  position ;  and  provided,  further, 
that,  in  case  the  person  promoted  has  never  passed  an  exami- 
nation under  the  ci\'il  service  rules  which  entitles  him  to  be 
placed  on  an  eligible  list  for  the  position  to  which  he  is  pro- 
moted, he  shall  pass  a  non-competitive  examination. 


SECOND   DIVISION. 


Schedules  C  and 
D  to  include  day 
laborers  and 
mechanico. 


Labor  Service. 

Rule  XLIV. 

Under  the  second  division  of  the  Civil  Semce  there  shall 
be  two  schedules,  to  be  known  as  Schedule  C  and  Schedule 
D.  Schedule  C  shall  include  all  male  laborers  and  mechanics 
in  the  employ  of  the  city  of  Boston,  to  be  designated  as  the 
labor  service  of  the  city  of  Boston.  Schedule  D  shall  include 
all  male  laborers  and  mechanics  in  the  employ  of  each  of  the 
other  cities  of  the  Commonwealth,  to  be  designated  as  the 
labor  service  of  such  city.  The  commissioners  may,  from 
time  to  time,  provide  for  the  registration  and  certification  of 
such  employees  in  any  of  said  cities ;  and  they  may,  in  their 
discretion,  discontinue  such  registration  and  certification  in  any 
of  said  cities  whenever  such  city  shall  fail  to  appropriate  such 
sum  of  money  as,  in  their  opinion,  is  necessary  to  provide 
for  the  full  enforcement  of  all  miles  and  regulations  relating  to 
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the  labor  service  of  such  city.  Notice  of  their  action  in  each 
case  shall  be  certified  to  the  mayor  of  such  city,  and  shall  be 
pablished  in  one  or  more  newspapers  therein. 

Rule  XLV. 

1.  Applicants  for  labor,  who  produce  satisfactory  evidence  Laborers,  how 
of  their  capacity  for  labor  and  their  habits  as  to  industry  and 

sobriety «  shall  be  registered  in  the  order  of  their  application,  at 
sach  convenient  times  and  place  or  places  as  shall  be  designated 
by  the  commissioners.  The  register  shall  state  the  (1)  name, 
(2)  age,  (3)  residence,  (4)  citizenship,  (5)  number  and  relation- 
ship of  persons  depending  for  support  upon  the  applicant,  (6) 
sen-ice  in  the  army  or  navy  in  time  of  war,  (7)  previous  occu- 
pation, (8)  references,  (9)  personal  description,  and  such  other 
information  as  may  be  required. 

2.  When  the  services  of  laborers  are  required,  the  officer  or  xieqaiiitioii. 
person  having  the  apiK)intment  or  selection  shall  notify  the 
commissioners,  stating  the  number  of  men  wanted,  kind  of  labor 

for  which  they  are  wanted,  and  the  time  and  place  of  employ- 
ment; and  said  commissioners  shall  thereupon  send  to  the 
officer  or  the  person  making  the  requisition  the  names  and  resi- 
dences of  twice  the  number  of  men  called  for  (if  the  register 
contains  so  many) ,  making  an  impartial  selection,  giving  pref- 
erence, other  qualifications  being  equal,  to  those  who  have  served 
in  the  army  or  navy  of  the  United  States  in  time  of  war,  and 
been  honorably  discharged  therefrom,  and  to  those  having 
families  depending  upon  them  for  suppoit. 

3.  The  selection  shall  be  made  from  the  list  so  furnished,  Selection. 
and  the  names  of  those  employed  shall  be  returned  to  the 
oonumssioners  forthwith.     At  the  end  of  their  term  of  service, 

the  persons  so  employed  may  keep  their  places  on  the  register, 
upon  application  to  the  commissioners  and  proof  that  their 
labor  has  been  satisfactory. 

4.  In  case  the  commissioners  are  unable  to  fill  a  requisition 
for  laborers,  the  fact  shall  be  certified  to  the  officer  making  the 
reqaisition,  who  shall  then  make  the  selection  under  such 
regulations  as  the  commissioners  may  from  time  to  time 
imacribe. 

5.  The  commissioners  may  make  such  regulations  as  may  be  Regoutioiif. 
necessary  to  identify  the  registered  applicants,  and  to  preserve 

a  record  of  their  conduct. 
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ciuIe(iof°emer.         ^'     ^^  cases  of  emergency,  where  the  temporary  services  of 

gency.  ^  large  number  of  unskilled  laborers  are  required,  the  officer  or 

person  having  the  appointment  shall  select  by  lot,  or  in  such 

other  equitable  way  as  the  commissioners  may  determine,  those 

who  present  themselves  for  the  immediate  service. 

Offices  not  included  in  Rules. 

Rule  XLVI. 
Appiicanu  for        Upon  the  request  of  any  officer  or  board  having  the  power  of 
covered  by  rules  appointment  to  any  office  or   position   in  the   service   of   the 

may  be  exara« 

ined.  Commonwealth,  or  any  of  the   cities   thereof,  to  which  these 

rules  do  not  apply,  the  commissioners  will  furnish  names  from 
any  list  of  eligible  persons  to  fill  a  vacancy  in  such  office  or 
position  ;  or  they  will,  whenever  practicable,  hold  competitive 
or  non-competitive  examinations  for  such  office  or  position.  . 


The  foregoing  rules,  prepared  by  the  Civil  Service  Commis- 
sioners, are  hereby  transmitted  to  the  Governor  and  Council 
for  their  approval. 

CIIAS.  THEO.    RUSSELL,  Jr., 

ARTHUR  LORD, 
EDWARD  P.  WILBUR, 

Civil  Service  Commissioners, 
November  19,  1889. 


In  Council,  November  27,  1889, 

Approved:  HENRY  B.  PEIRCE, 

Secretary  of  the  Commontcealth. 
A  true  copy. 

Attest:  WARREN   P.    DUDLEY, 

Secretary  of  Civil  Service  Commissioner 


Due  notice  was  given  that  the  foregoing  Civil  Service  Rules 
wouUl  go  into  operation  on  the  first  day  of  March,  A.D.  18s^0. 
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AMENDMEIfTS  TO  THE  RULES  * 


Amfndmexts  to  the  Civil  Service  Rules,  rREPAKEi)  ky  the 
Civil  Service  Commissioners  under  the  Authoritv  of  Chap- 
ter 320  of  the  Acts  of  1884. 

Rule  VI  is  hereby  jimended  by  adding  to  aiid  iucluding  ia 
Schedule  B  tlie  following  class :  — 

*'  Class  9.  All  members  of  the  regular  or  permanent  fire  force 
of  any  city,  except  Boston,  after  the  mayor  and  aldermen  of  such 
city  shall  have  requested  the  commissioners  to  include  such  force 
in  the  classified  service." 

Clause  e  of  section  2  of  Rule  X  is  amended  by  adding  thereto 
the  words  **  except  class  0." 

The  section  is  hereby  further  amended  by  adding  the  follow- 
ing:— 

**/.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall 
be  not  less  than  twenty-two  nor  over  thirty-five  years  of  age  at 
tlie  time  of  making  application,  and  shall  be  not  less  than  five  feet 
four  inches  in  height  and  weigh  not  less  than  one  hundred  and 
twenty  pounds ;  provided^  however^  that  call  men  serving  in  the 
fire  department  may  deduct  from  their  actual  age  any  time  not 
exceeding  five  years  during  which  they  have  continuously  sensed 
in  such  capacity.** 

Approved  by  the  Governor  and  Council  Dec.  14,  1892. 

Attest :  Warren  P.  Dudley, 
Secretary  of-  Civil  Service  Commissioners, 


*  Due  notice  was  given  that  these  amendments  to  the  Civil  Service  Rules  would 
gu  into  operation  on  the  first  day  of  March,  A.D.  1893. 
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AMENDMENTS  TO  THE  RULES  * 


AmeKdments  to  the  Civil  Service  Rules,  prepared  by  the 
Civil  Service  Commissioners  pursuant  to  the  Autuoritt 
conferred   by   Section   2   op  Chapter  320  op  the  Acts  of 

THE    LeGISLATLTIE    OF     1884,    AND     SECTION     1    OF    CHAPTER   253 

op  the  Acts  of  the  Legislature  of  1893. 

Rule  Yl,  is  hereby  amended  by  adding  to  and  including  in 
Schedule  B  the  following  class :  — 

"  Class  10.     All  truant  officers  in  the  city  of  Boston." 

Section  2  of  Rule  X.  is  hereby  amended  by  adding  thereto  the 
following :  — 

"g.  Applicants  for  appointment  in  class  10  of  Schedule  B 
shall  be  not  less  than  thirty  nor  over  forty-five  years  of  age  at  the 
time  of  making  application." 

Clause  e  of  section  2  of  Rule  X.  is  hereby  amended  by  adding 
thereto  the  words  "  and  class  10." 

Approved  by  the  Governor  and  Council  Aug.  16,  1893. 

Attest:   Warren  P.  Dudley, 
Secretary  of  Civil  Service  Commissioners. 

•  Due  notice  was  given  that  these  amendments  to  the  Civil  Service  Rales  would 
go  into  operation  on  the  first  day  of  November,  A.D.  1893. 
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GENERAL  REGULATIONS 


▲DOPTSD  BT  VBM 


CIVIL  SERVICE  COMMISSIONERS. 


The  Chief  Examineb. 

1.  The  chief  examiner  shall,  so  far  as  practicable,  attend  the 
examinations  held  by  the  several  boards  of  examiners. 

He  shall  take  care  to  secure  accuracy,  uniformity  and  justice  in 
the  proceedings  of  all  examiners  and  boards  of  examiners  under 
the  rules  and  regulations ;  and  such  proceedings  and  all  papers 
appertaining  thereto  shall  at  all  times  be  open  to  him.  He  shall 
also,  from  time  to  time,  inspect  the  proceedings  and  papers  con- 
nected with  examinations  under  the  civil  service  rules,  and  shall 
make  report  of  such  inspection  to  the  commissioners. 

2.  He  shall  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

He  shall  take  care  that  the  rules  and  regulations  are  complied 
with,  and  shall  bring  any  case  of  their  infraction,  or  of  injustice 
or  irregularity,  observed  by  him,  to  the  attention  of  the  commis- 
sioners. It  shall  be  his  duty,  from  time  to  time,  to  confer  with 
tile  heads  of  departments,  offices  and  institutions  of  the  Common- 
wealth, and  the  several  cities  thereof,  concerning  the  regularity, 
sufficiency  and  convenience  of  the  examinations  for  the  service 
onder  them.  He  shall  perform  such  other  appropriate  duties  as 
may  be  specified  in  these  regulations,  or  otherwise  assigned  to  him 
by  the  commissioners. 

The  Secretart. 

3.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissioners,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papers  and  other  property 
in  their  office.  He  shall  make  such  certification  as  the  commis- 
sioners may  direct  of  those  eligible  for  appointment  or  employ- 
ment. He  shall  generally  conduct  the  correspondence  of  the 
ooomiissioners,  and  perform  such  other  appropriate  duties  as  they 
may  assign  to  him. 
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Examiners. 

4.  Regular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  members^  one  of  whom  shall  act  as 
secretary  ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members.  The  secretary  of  each 
board  shall  keep  a  complete  record  of  its  proceedings,  and  of  all 
the  exan^inations  held  by  it,  in  such  form  as  the  commissioners 
may  prescribe. 

5.  The  board  of  examiners  for  each  city  shall  promptly  notify 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissioners,  issue  authority  therefor,  and  shall 
prepare  questions  and  supervise  the  other  preliminary  arrange- 
ments. * 

6.  The  boards  of  examiners  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  persons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

7.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

8.  No  examiner  or  person  serving  under  the  commissioners 
shall  attempt  to  influence  the  selection  of  any  person  for  the 
civil  service. 

9.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  by  conversation  or  other- 
wise, with  those  under  examination. 

10.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

11.  No  examiner  shall  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination. 

12.  Any  person,  after  receiving  official  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

13.  Complaints  of  any  injustice  or  unfairness  on  the  part  of 
any  examiner  or  examining  board,  or  by  any  one  acting  under  the 
commissioners,  may  be  made  in  writing  to  the  commissioners,  who 
will  act  as  substantial  justice  in  the  premises  may  require. 

14.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  service  law 
twenty  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  twenty  cents  additional  for  each  set  of  examination  papers  he 
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shall  mark  ;  the  total  number  of  papers  prepared  by  one  applicant 
being  considered  a  set.  For  the  additional  service  rendered  by 
the  secretary  of  each  board  of  examiners  of  cities  other  tlian  Bos- 
ton, in  registering  the  eligibles,  certifying  the  same,  conducting 
necessary  correspondence,  and  in  other  ways,  he  shall  be  entitled 
to  receive  from  the  same  appropriation  the  additional  sum  of 
twenty-five  cents  for  each  eligible  so  registered.     [3,  24,  '93.] 

15.  When  a  civil  service  examiner  becomes  an  applicant  for  a 
position  within  the  classified  civil  service,  his  office  as  examiner 
shall  be  declared  vacant. 

CoMPETmvE  Examinations. 

16.  Applicants  must  present  themselves  punctually  at  the  times 
and  places  specified  in  their  official  notices  to  attend,  and  they  will 
be  admitted  to  examination  upon  the  production  of  such  notices. 

1 7.  Each  applicant  in  a  competitive  examination  shall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

18.  The  sheets  of  questions  will  be  numbered,  and  will  h% 
given  out  in  the  order  of  their  numbers,  each  after  the  first  being 
given  only  when  the  competitor  has  returned  to  the  examiners  the 
hist  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
sabjects. 

19.  The  subjects  of,  and  the  time  allowed  for,  the  exapaination, 
will  be  annoanced  before  the  first  paper  is  given  out. 

20.  Applicants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston) ,  shall 
be  examined  by  the  city  physician  to  test  their  physical  soundness, 
and  no  one  who  fails  to  pass  such  examination  shall  be  eligible 
for  appointment. 

Each  applicant  who  shall  have  passed  such  examination,  and 
also  the  educational  examination,  shall  be  required  to  undergo 
snch  further  physical  examination  as  the  commissioners  may  from 
time  to  time  prescribe,  adapted  to  ascertain  kis  special  fitness  for 
the  ser\'ice  for  which  he  has  applied. 

Such  examination  shall  be  made  by  a  physical  examiner,  to  be 
appointed  by  the  commissioners,   and  shall  be  recorded  upon 
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blanks  provided  for  the  purpose,  upon  which  each  required  quali< 
fication  shall  be  entered,  and  shall  be  marked  with  the  percentage 
of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

The  percentage  of  each  qualification  shall  be  multiplied  by  the 
weight  prescribed  for  each  by  the  commissioners  ;  and  the  quotient 
found  by  the  division  of  the  aggregate  of  value  so  arrived  at,  of 
each  applicant,  by  the  aggregate  of  weights  shall  constitute  the 
percentage  of  condition  of  such  applicant. 

When  an  applicant  for  police  or  fire  service  in  Boston  fails  to 
obtain  sixty-five  per  cent,  in  either  strength  tests  or  development, 
he  shall  not  be  re-examined  in  those  subjects  until  after  he  has 
filed  a  new  application  and  undergone  another  examination  as  a 
new  applicant.     [1,  9,  '91.] 

To  determine  the  standing  of  applicants  for  appointment  in 
Class  4,  Schedule  B  (the  police  force  of  Boston),  equal  weight 
shall  be  given  to  the  physical  and  educational  examinations ;  in 
Class  2,  Schedule  B  (the  fire  force  of  Boston),  the  comparative 
weight  to  be  given  to  each  of  such  examinations  shall  be  three 
to  two.     [1,30, '94.] 

21.  Applicants  for  fire  service  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination :  provided^  however^  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

22.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  such 
physical  examination  by  one  of  the  medical  examiners  of  the 
Commonwealth  as  may  be  from  time  to  time  prescribed  by  the 
commissioners. 

NON-COMPETITIVE     EXAMINATIONS. 

23.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  capacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  or  to  fill  a 
position  for  which  there  are  no  suitable  candidates  on  the  eligible 
list,  or  for  promotion,  or  temporary  appointment,  or  otherwise, 
the  commissioners  will  provide  for  such  examination. 

24.  Applicants  for  non-competitive  examinations  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifi- 
cates) ;  but  any  person  named  by  the  appointing  power  for  non- 
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oompetitive  ezaminatioii  may  file  such  paper  at  any  time  before 
midergoing  the  examination. 

25.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  subject,  questions  and  marking,  to  the  competi- 
tive examination  of  the  same  grade. 

26.  Non-competitive  examinations  shall,  in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
sach  person  as  he  may  select. 

Special  Exaionatioks. 

27.  Applications  for  any  special  examination  must  be  made  in 
the  form  prescribed  by  the  commissioners,  and  must  be  accom- 
panied by  certificates,  as  required  in  cases  of  ordinary  applications. 

28.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

29.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  office  concerned,  or  the  special  examining  board  for  such 
office ;  and  shall,  so  far  as  appropriate,  be  conducted  under  the 
general  regulations,  as  to  the  marking  of  examination  papers  and 
the  grading  of  persons  examined. 

30.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  service,  or 
office  requiring  special  examinations;  and  when  the  commis- 
sioners or  the  proper  examining  board  shall  be  notified  by  the 
appointing  officer  of  a  vacancy  in  such  part  of  the  service,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the 
same. 

31.  In  case  competent  special  applicants  do  not  apply,  after 
suitable  notice^  the  appointing  officer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 

Maskino. 

82.  Each  examination  paper  shall  be  reviewed  by  a  majority 
of  the  examiners  conducting  the  examination ;  and,  in  any  case  of 
disagreement,  the  average  of  the  markings  made  on  any  question 
or  paper  by  all  shall  be  the  final  marking  on  such  question  or 
paper. 

33.  .The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
sabject  are  examined. 
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34.  The  marking  of  each  question  or  subject  shall  be  made 
on  a  scale  of  100,  which  shall  represent  entire  accuracy;  and  0 
shall  represent  entire  ignorance.  Handwriting  will  be  judged  by 
its  legibility,  uniform  and  correct  formation  of  letters  and  ease  of 
execution.  Upon  a  comparison  of  the  handwriting  of  all,  the  best 
and  worst  should  be  first  determined,  and  the  two  extremes  of  the 
scale  thus  fixed  ;  the  others  should  be  marked  relatively  to  them. 
In  writing  from  dictation  or  copying  from  manuscript,  the  omission, 
repetition  or  substitution  of  words,  the  erasures,  blots  and  other 
evidences  of  carelessness,  will  reduce  the  marking  below  100. 
Abstracts  or  summaries  of  documents,  and  letter-writing,  will  be 
marked  as  in  handwriting,  by  determining  the  best  and  worst 
examples ;  and  the  examiners,  having  marked  these,  will  then 
mark  the  others  proportionately. 

35.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100  ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

36.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  service,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached;  but  errors  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter-writing  and  reporting. 

37.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  different  subjects  are  not  to  be  regarded  as  the  standard 
weights ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requirements  of  the  position  to  be  filled. 


EXAmNATION  OF. 


(For  a  pof  itlon  In  Clau  1«  Sehedale  A.) 

SUBJECTS. 

standing 

on 
Sabj«eti. 

Weight 
glren  to 
Snl^MrtB. 

Prodnetof 

Weight  and 

Standing. 

Penmanship, 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic, 

Composition, 

80 

75 
70 
85 
82 
70 

4 
2 
8 
1 
3 
2 

820 
150 
210 
85 
246 
140 

- 

15 

1,151 

Greneral  average  standing,     . 

- 

- 

76.73 
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EXAMIXATIOX  OF_ 


(Kit  a  jio!»:ti«»n  in  Class  2,  ScJu'diilf  A  ) 


SinUKCTS. 


Penmanship, . 

Dictation, 

Copying  rough  dralt, 

Orttography, 

Arithmetic,    . 

Interest  and  discomit, 


General  average  standing,    . 


Staiulinff 

on 
Suhjct'ts. 


85 
IM) 
06 
100 
80 
75 


Wrijjht 


Suhject.s. 


15 


rr«Klnct  of 


tfivfn  to      Weight  niul 


Staiidiug. 


4 

;uo 

2 

180 

;{ 

288 

1 

100 

n 

2iO 

2 

150 

1,2L)8 
86.53 


EXAMINATION  OF 


(For  a  position  in  Schedule  11  ) 


sriVIECTS 


Stiinding 

Weijrlit 

on 

Kiven  to 

8ul)jt'Ct8. 

Subjects. 

Penmanship, 

Copying 

Clearness  and  correctness  of  statement, 

Experience, 

Arithmetic, 

Local  data ;  duties,       .... 


Educational  qualifications,   . 
Physical  qualifications, . 


General  average  standing,    . 


Protlui-t  of 

Wci;,'|jt  and 

Standing. 


70 

2 

140 

80 

2 

160 

75 

3 

225 

80 

3 

240 

70 

2 

140 

70 

3 

210 

— 

15 

1,115 

_ 

74.33 

— 

— 

85. 

— 

2 

159.33 

79.66 

It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed  in 
the  third  column  ;  the  sum  of  these  products,  divided  by  the  sum 
of  the  weights,  gives  the  general  average  standing. 
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Eligible  List. 

38.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners. 

39.  Priority  of  date  in  examination  will  give  no  advantage  in 
position  on  the  eligible  list. 

40.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  service)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing. 

41.  Persons  whose  names  are  on  the  eligible  list  for  the 
prison  service  of  a  city  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exam- 
iners ;  and,  if  they  are  found  qualified,  their  names  may  be  placed 
on  the  eligible  list  for  the  prison  service  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papers  marked  by  the  board  of  examiners 
for  the  city  in  which  they  reside ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  prison  service 
of  said  city. 

42.  Persons  whose  names  have  been  on  an  eligible  list  one 
year,  may,  upon  request  in  writing,  and  satisfactory  evidence  in 
regard  to  health  and  other  qualifications,  be  continued  upon  the 
eligible  list  without  further  examination  for  a  second  year. 

Certification. 

43.  In  all  cases  of  certification,  the  appointing  officer  la 
entitled  to  three  names.  He  can  make  requisition  to  fill  each 
vacancy,  and  receive  three  names ;  or,  for  his  own  convenience, 
unless  otherwise  ordered  in  any  particular  case  by  the  commis- 
sioners, in  cases  where  more  than  one  vacancy  exists,  he  can,  in 
one  requisition,  call  for  names  to  fill  all  the  vacancies.  In  that 
case  he  will  receive  together  the  names  he  would  have  received  in 
separate  certifications.  As  no  person  under  the  rules  is  entitled 
to  certification  more  than  three  times  except  by  consent  of  the 
appointing  power,  this  proportion  shall  be  as  follows:  For  one 
vacancy,  three  names  shall  be  certified ;  for  two  vacancies,  four 
names ;  for  three  vacancies,  five  names ;  then  for  each  multiple  of 
three  vacancies,  the  same  multiple  of  five  names ;  for  one  vacancy 
over  a  multiple  of  three,  three  names  additional  to  those  pre- 
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scribed  for  such  multiple;  for  two  vacancies  over  a  multiple  of 
three,  four  names  in  addition  to  those  prescribed  for  such  multiple. 
For  example :  — 


For  1  vacancj  certify  3  names. 
2  vacancies    **      4 


3 

u 

CC 

5 

4 

41 

U 

8 

6 

U 

M 

9 

6 

•1 

M 

10 

7 

M 

M 

13 

8 

M 

iC 

14 

9 

M 

•ft 

15 

10 

»C 

iC 

18 

It 


«( 


M 


14 


41 


For  11  vacancies  certify  19  names. 


12 

44 

44 

20 

4t 

13 

44 

44 

23 

44 

14 

44 

44 

24 

44 

15 

•4 

44 

25 

44 

16 

44 

44 

28 

44 

17 

44 

44 

29 

44 

18 

41 

44 

30 

44 

19 

44 

4t 

33 

44 

20 

44 

44 

34 

44 

44.  Whenever  an  officer,  who  shall  have  made  a  requisition 
to  fill  a  certain  number  of  vacancies,  shall  appoint  to  office  a 
smaller  number  than  that  of  the  vacancies  named  by  him,  he 
shall  not  make  the  selection  therefor  from  the  whole  number 
certified  to  him,  but  only  from  that  number  of  names  standing 
highest  upon  said  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  vacancies  which  he  actually 
filled.  In  case  of  doubt  what  that  number  would  be,  he  will  apply 
to  the  commissioners  for  information  before  making  selection. 

45.  No  one  who  may  be  examined  upon  any  subject  of  a 
technical  or  special  character,  in  addition  to  the  general  or  limited 
examination,  shall  be  entitled  to  be  certified  for  appointment,  if 
his  standing  in  such  subject  shall  be  less  than  sixty-five  per 
centum  of  complete  proficiency. 

46.  All  the  applicants  for  promotion  in  the  Boston  police  force 
who  pass  the  regular  examination  in  penmanship,  orthography, 
composition,  arithmetic  and  the  duties  of  the  office,  shall  be  certi- 
fied to  the  Board  of  Police.  Those  who  served  in  the  military  or 
naval  forces  of  the  United  States  in  time  of  war,  and  received 
an  honorable  discharge  therefrom,  shall  be  indicated;  and  such 
persons  shall  be  preferred  for  appointment. 

47.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  service  for  which  he 
or  she  is  registered,  the  commissioners  may  direct  that  such  per- 
son be  not  certified ;  and  the  commissioners  must  be  informed  by 
the  proper  examining  boards  of  each  case  of  such  disqualification. 

48.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  writing  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 
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General  Provisions. 

49.  In  case  any  applicant  makes  any  false  statement  for  the 
purpose  of  securing  an  examination  or  preference,  or  has  been 
guilty  of  bad  faith  or  fraud,  and  in  case  prima  facie  evidence 
shall  be  presented  to  the  board  of  examiners  that  any  person  on 
a  record  or  register  is,  by  reason  of  bad  character  or  dissolute 
habits,  or  any  criminal  or  disgraceful  act  committed  by  him,  or  of 
his  dismissal  for  good  cause  from  the  public  service,  not  a  fit  per- 
son to  be  examined,  marked  or  certified,  it  will  be  the  duty  of  the 
board  to  report  upon  the  matter  fully  and  promptly  to  the  com- 
missioners ;  and  the  marking,  grading  or  certification  of  such 
person  shall  be  suspended,  pending  the  action  of  the  commis- 
sioners upon  the  subject.  Upon  such  report  to  the  commissioners, 
or  the  production  of  any  other  evidence,  the  commissioners  will 
make  the  proper  investigation  and  give  appropriate  direction  to 
the  board  of  examiners. 

50.  The  commissioners  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions  and 
offices,  except  such  as  may  be  found  in  printed  regulations.  No 
advice  can  be  given  as  to  the  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

51.  Every  application  paper  and  accompanying  certificates  will 
remain  on  file  in  the  office  of  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 
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SPECIAL  REGULATIONS 

IN  RELATION  TO   THE 

EMPLOYMENT  OF  LABORERS  AND  MECHANICS. 


1 .  Men  who  seek  employment  as  laborers  or  mechanics  shall 
apply  for  registration  at  the  civil  service  labor  ofl3ce,  in  their 
respective  cities,  at  such  times  as  may  be  designated  by  the  com- 
missioners. When  the  applicants  for  work  as  common  laborers, 
or  as  skilled  laborers  or  specialists,  are,  in  the  opinion  of  the 
commissioners,  sufficient  to  meet  all  probable  demands  for  a 
period  of  six  months  or  more,  registration  of  the  class  for  which 
the  supply  is  sufficient  shall  cease,  except  in  the  case  of  persons 
who  have  served  in  the  army  or  na\'y  of  the  United  States  in 
time  of  war,  and  received  an  honorable  discharge  therefrom, 
and  who  produce  the  requisite  certificates  as  to  character  and 
capacity. 

2.  No  applicant  for  the  labor  service  who  may  have  acquired, 
by  reason  of  previous  registration  or  previous  service,  the  right 
to  register  in  the  second  division  of  the  classified  service  at  the 
time  when  the  eligible  list  is  closed  to  general  registration,  shall 
retain  such  right  unexercised  for  a  longer  period  than  two  years, 
except  by  vote  of  the  commissioners. 

3.  Laborers  employed  as  boys,  and  receiving  boys*  pay,  who 
have  served  as  such  two  years,  may,  at  the  request  of  the  head 
of  the  department  in  which  they  have  served,  be  allowed  to  register 
at  any  time  as  laborers  in  the  classified  service. 

4.  Each  applicant  must  produce  a  certificate,  signed  by  two 
reputable  citizens  of  his  city,  of  his  capacity  for  labor  and  his 
habits  as  to  industiy  and  sobriety :  provided^  however^  that  in  the 
case  of  a  person  honorably  discharged  from  the  services  of  the 
city,  a  certificate  by  the  officer  under  whom  he  served,  of  his 
capacity  and  good  conduct,  may  be  accepted,  in  the  absence  of 
evidence  to  the  contrary,  as  sufficient.  When  the  applipant  desires 
to  be  registered  for  any  other  service  than  that  of  a  common 
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laborer,  he  will  be  required  to  produce  a  certificate,  from  some 
competent  person  or  persons,  of  his  ability  to  do  the  special  kind 
of  work  for  which  he  alleges  capacity,  and  for  which  he  desires  to 
be  certified. 

5.  The  registration  clerk  shall  require  each  applicant  to  state, 
under  oath,  his  name,  residenge,  citizenship,  age  and  number  of 
persons  depending  upon  him  for  support ;  his  services,  if  any,  in 
the  army  or  navy  in  time  of  war ;  his  present  employment  and 
past  occupation ;  and  such  other  facts  as  the  commissioners  may 
deem  necessary  to  show  his  capacity  for  labor  and  his  habits  as  to 
industry  and  sobriety. 

6.  The  clerk  shall  append  to  each  statement  a  brief  personal 
description  of  the  applicant,  and  any  notes  that  may  serve  to  show 
his  capacity  for  the  service  sought.  Where  the  applicant  appears 
to  posses^  very  superior  physical  qualifications,  the  fact  will  be 
noted.  The  certificates  produced  by  each  applicant  shall  be 
attached  to  his  statement,  and  placed  in  an  envelope  bearing  his 
name  and  number. 

7.  Before  entering  the  name  of  any  applicant  on  the  register, 
such  further  inquiry  may  be  made  in  regard  to  his  character  and 
capacity  as  the  commissioners  may  deem  practicable  or  expedient. 

8.  When  it  shall  appear  from  the  evidence  presented  that  an 
applicant  is  capable  and  of  temperate  and  industrious  habits,  the 
clerk  shall  place  his  name  on  the  register. 

9.  In  case  an  applicant,  who  has  made  a  sworn  statement  as 
hereinbefore  provided,  is  found  to  be  unfit  or  in  any  way  disquali- 
fied to  perform  the  service  which  he  seeks,  his  name  shall  not  be 
entered  on  the  register,  and  the  reason  therefor  shall  be  endorsed 
on  the  applicant's  statement. 

10.  When  the  services  of  laborers  are  required  in  any  depart- 
ment to  which  the  rules  apply,  the  head  of  the  department,  or 
other  officer  thereto  duly  authorized,  shall  make  a  requisition  upon 
the  commissioners  for  the  number  of  laborers  wanted,  specifying 
the  kind  of  service  for  which  they  are  wanted. 

11.  Upon  the  receipt  of  such  requisition,  the  clerk,  under  the 
direction  of  the  commissioners,  shall  send  to  the  officer  making 
the  requisition  double  the  number  of  names  called  for,  if  the 
register  contains  so  many,  stating  the  following  particulars  in  re- 
gard to  each ;  namely,  registration  aumber,  name,  residence,  citi- 
zenship, age,  number  in  family,  service  in  army  or  navy  in  time  of 
war,  kind  of  labor  for  which  he  alleges  capacity,  references,  and 
such  other  information  as  the  commissioners  may  direct. 

12.  In  filling  requisitions  for  laborers  and  mechanics,  preference 
will  be  given,  other  things  being  equal,  to  those  on  the  register 
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who  have  had  experience  in  city  work,  those  who  have  served 
to  the  army  or  navy  in  time  of  war,  and  those  having  families 
U'pending  upon  them  for  support.  When  the  service  calls  for  men 
(>o6sessing  superior  physical  qualifications,  the  officer  making  the 
requisition  will  so  state;  and  the  selection  will,  so  far  as  prac- 
ticable, be  made  from  those  marked  at  the  time  of  registration  as 
pcissessing  such  qualifications. 

13.  Whenever  the  commissioners  shall  be  unable  to  fill  a  requi- 
sition for  laborers,  and  shall  certify  such  fact  to  the  officer  making 
the  requisition,  and  permit  him  to  make  the  selection  himself,  the 
laborers  so  selected  shall  present  themselves  at  the  civil  service 
labor  office,  in  their  city,  for  registration  in  the  manner  and  under 
the  condition  prescribed  for  those  seeking  employment,  as  set 
forth  in  special  regulations  in  relation  to  the  employment  of 
laborers :  provided^  that  the  commissioners  may  suspend  this  reg- 
ulation in  emergencies,  when,  in  their  opinion,  the  good  of  the 
service  shall  require  such  action. 

14.  Whenever  an  officer,  who  shall  have  made  a  requisition 
for  a  certain  number  of  laborers,  shall  employ  a  smaller  number, 
he  shall  not  make  the  selection  therefor  from  the  whole  list  certified 
to  him,  but  only  from  the  number  of  names  standing  first  upon 
said  list  double  the  number  he  shall  actually  employ. 

15.  When  the  head  of  the  department  or  other  officer  has 
selected  and  employed  such  of  the  persons  named  on  said  list  as 
he  may  require,  he  shall  forthwith  return  to  the  commissioners' 
office  a  list  of  the  persons  so  selected,  stating  the  kind  of  work  for 
which  they  have  been  employed.  In  case  any  of  the  persons 
certified  fail  to  respond  to  the  call  of  the  head  of  the  department 
or  other  officer,  or  decline  the  employment  offered,  or  withdraw 
from  the  service  without  good  cause,  the  registered  numbers  of 
Aiich  persons  shall  be  returned  to  the  commissioners  with  a  state- 
ment of  the  facts ;  and  the  names  of  such  persons  shall  be  taken 
from  the  register,  unless  a  satisfactory  explanation  of  the  failure 
or  refusal  to  work  is  given. 

16.  When  a  laborer  in  any  of  the  departments  coming  within 
ilie  rules  is  discharged  or  dropped  from  the  pay-rolls,  a  certificate 
of  the  fact  shall  be  sent  to  the  commissioners,  on  a  form  provided 
ilierefor,  stating  the  name  of  the  person,  his  registration  number, 
the  date  of  his  employment,  the  kind  of  work  on  which  he  was 
•  inployed,  the  date  of  his  discharge,  the  cause  and  whether  his 
'*on«luct  and  work  have  been  satisfactory. 

17.  If  the  person  so  discharged  or  dropped  desires  to  have  his 
name  restored  to  the  register,  he  can  apply  at  the  registration 
office;  and,  if  it  appears  that  his  conduct  and  work  have  been 
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Batisfactoryj  and  that  he  is  a  man  of  good  habits  and  able-bodied, 
it  will  be  done. 

18.  When  a  person  is  discharged  from  the  labor  service  for 
"  loitering,"  "incompetence,"  "  unsatisfactory  work,"  or  any  equiv- 
alent cause,  unless  the  charge  is  disproved,  he  shall  not  be  eligible 
for  registration  again  for  a  period  of  at  least  six  months  from  the 
date  of  such  discharge.  At  the  end  of  that  time  he  can  apply  for 
registration  on  the  same  basis  as  other  citizens ;  andr  in  case  he 
is  registered,  he  shall  not  be  eligible  to  certification  to  the  depart- 
ment from  which  he  was  discharged  except  with  the  written 
consent  of  the  head  of  that  department.  When  a  person  is  dis- 
charged from  said  service  for  "  intoxication,"  and  the  charge  is 
not  disproved,  he  shall  not  be  eligible  for  registration  again  for  a 
period  of  at  least  a  year  from  the  date  of  such  discharge ;  and  his 
registration  then  will  be  subject  to  the  conditions  hereinbefore 
prescribed  for  men  discharged  for  "  incompetency,"  etc.  In  case 
a  person  is  discharged  a  second  time  for  any  of  the  causes  named, 
he  shall  not  be  eligible  for  registration  again,  except  by  special 
irote  of  the  commissioners. 
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EULINGS  OF  COMMISSIONERS. 


I.     Rulings  upon  Construction  of  the  Civil  Service  Act. 

1.  ^^  ShaU  supervise  the  administration  of  the  rules"  [Civil 
Service  Act,  sect.  2.]  The  jurisdiction  conferred  by  the  Act 
upon  the  Civil  Service  Commissioners  is  to  prepare  civil  service 
rules  and  supervise  their  administration.  They  are  not  required 
to  supervise  the  administration  of  those  provisions  of  the  Civil 
Service  Act  which  have  force  and  effect  wholly  separate  and  apart 
from  the  rules. 

2.  ^^  May  be  given  a  general  or  a  limited  application,"  [Civil 
Service  Act,  sect.  14.]  Their  limitation  may  be  geographical  or 
subjective.  The  rules  may  be  applied  to  certain  cities  and  to  cer- 
tain classes  of  public  ofl3ce8.  {See  Opinion  ofJuMices  of  Sujyreme 
Judicial  Courts  138  Mass,  601,) 

3.  "  /n  time  of  war,"  [Civil  Service  Act,  sect.  14,  clause  6  ; 
and  Rule  XXXV.,  clause  2.]  Actual  service  under  General 
Custer  against  the  Indians  held  to  give  preference. 

4.  "  Conviction^*  [Civil  Service  Act,  sect.  4]  is  not  limited  to 
mean  merely  the  conviction  by  a  verdict  or  plea  of  guilty,  but 
fairly  includes  a  final  judicial  determination  or  judgment  before 
the  right  to  appointment  or  employment  in  the  public  service  can 
be  denied  to  any  citizen  otherwise  qualified.     [1,  25,  '89.] 

5.  "  Chief  superintendents  and  marshals  of  police  departments." 
Assistant  or  deputy  marshals  are  not  included  in  this  exemption. 
They  are  not  within  the  language  or  intention  of  the  exemption. 
The  word  "chief"  is  used  here  as  an  adjective,  meaning  the 
*'  principal."     {See  report  for  1886 ^  page  96,) 

6.  '*  They  may  designate  persons  in  the  official  service."  [Civil 
Service  Act,  sect.  20.]     This  does  not  exclude  private  citizens. 

n.     Rulings  upon  Construction  of  the  Rules. 

7.  Increase  of  Age, — A  person  examined  and  found  eligible 
for  appointment  is  not  rendered  ineligible  for  appointment  or  con- 
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tinuance  on  the  eligible  list  by  the  fact  that  he  has  passed  the 
maximum  age  limit  after  filing  his  application. 

8.  Alieji  Women.  —  A  woman  who  is  not  native  born,  and  who 
has  never  been  naturalized,  is  not  a  citizen  of  the  United  States 
within  the  meaning  of  the  rules,  unless  her  parents  were  native 
born,  or  were  naturalized  during  her  minority. 

9.  Heujht  and  Weight,  —  In  the  physical  examination  for  the 
fire  and  police  services  of  the  city  of  Boston,  applicants  shall  be 
measured  in  bare  feet  and  weighed  naked.     [6,  27,  *87.] 

10.  Height  and  Weight.  — In  the  physical  examination  for  the 
fire  and  police  services  of  the  city  of  Cambridge,  applicants  shall 
be  measured  in  bare  feet  and  weighed  naked.     [6,  27,  *93.] 

11.  ^^  Sixty -Jive  percentum  of  complete  proficiency  in  the  first 
three  subjects,'*  [Rule  XXI.,  clause  3.]  Under  this  Rule,  to 
determine  whether  an  applicant  has  obtained  the  required  per- 
centum, the  average  of  all  the  papers  upon  each  subject  must  be 
taken,  and  the  relative  weights  applied.     [12,  20,  *86.] 

12.  Marking, — Under  Rule  XXI.,  the  "standing  upon  a  just 
grading,"  "  in  each  of  the  obligatory  subjects,"  shall  be  construed 
to  mean  the  standing  upon  such  subjects  after  the  weights  pre- 
scribed by  the  commissioners  have  been  applied  and  the  average 
obtained.     [12,  20,  '86.] 

13.  "  Persons  may  he  certified  more  than  three  times,**  [Rule 
XXIX.,  clause  1.]  This  does  not  apply  to  a  person  who,  at  the 
time  of  certification,  is  not  one  of  the  three  highest  on  the  eligible 
list,  and  the  rule  does  not  in  any  case  enlarge  the  number  of  per- 
sons to  be  certified.     [8,  20,  '86.] 

14.  The  Request  of  an  Appointing  Officer.  —  Under  Rule 
XXIX.,  clause  1,  the  request  of  an  appointing  ofiScer  to  the 
further  certification  of  a  pei*son  after  a  certification  three  times 
must  be  made  at  the  time  of  making  requisition.  When  such 
request  is  made,  the  said  person  shall  be  restored  to  the  eligible 
list  for  certification  to  such  appointing  ofiScer,  if  the  limit  of  time 
for  which  his  name  was  originally  placed  on  the  list  has  not  ex- 
pired, and  his  standing  places  him  within  the  number  entitled  to 
be  certified  on  said  requisition.     [1,  30,  '88.] 

15.  City  Marshal  appointed  Police  Officer, — The  city  marshal 
of  Worcester,  holding  an  appointment  as  a  police  oflScer  of  the 
city,  independent  of  his  appointment  as  city  marshal,  so  that  his 
removal  from  or  suspension  in  the  latter  ofifice  would  not  vacate 
his  warrant  as  a  police  oflScer,  can  be  reappointed  a  police  ofiScer 
at  the  expiration  of  his  term,  without  examination,  in  the  same 
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manner  as  other  regular  police  officers  within  the  classified  service. 
[1,1, '86.] 

16.  Appointment  after  Dismissed.  —  A  person  who  was  in  the 
service  when  the  civil  service  rules  went  into  operation,  and  who 
afterwards  resigned  or  was  dismissed  without  any  fault  or  delin- 
quency, can  be  restored  to  the  service  only  in  accordance  with  the 
civil  service  rules,  as  in  case  of  an  original  appointment.  [4,  23, 
'86,  and  3,  11, '90.] 

17.  Eligible.  —  A  police  applicant  does  not  cease  to  be  an  eli- 
gible, so  as  to  be  removed  from  the  operation  of  section  3  of  Rule 
IX.,  from  the  fact  that  he  has  been  nominated  by  the  mayor,  if  his 
confirmation  by  the  board  of  aldermen  is  pending.     [5,  3,  '92.] 

18.  Eligible  List.  —  When  a  person  whose  name  is  on  more 
than  one  eligible  clerical  list  receives  a  permanent  appointment 
through  certification  from  either  of  said  lists,  his  name  shall  be 
dropped  from  all  such  lists.     [3,  11,  '90.] 

19.  Reappointment  after  Previous  Servive.  —  In  those  depart- 
ments of  the  State  or  of  the  cities  where  the  services  of  clerks  are 
required  during  only  a  part  of  the  year,  the  persons  who  have 
been  heretofore  employed  in  such  service  may  be  re-employed  for 
the  same  service  without  being  certified  under  the  rules  :  provided^ 
always,  that  the  employment  is  as  continuous  and  prolonged  as 
its  nature  will  permit.  There  is  clearly  a  distinction  to  be  made 
between  such  service  and  the  permanent  service.  While  the 
former  furnishes  a  proper  basis  for  reappointment  for  (he  same 
position,  it  does  not  establish  such  a  relation  to  the  service  as 
would  justify  transfer  or  promotion  to  a  permanent  position  with- 
out examination,  as  provided  in  clause  5  of  Rule  XLIII. 

20.  Permanent  Appointment.  —  Under  civil  service  Rule 
XXXVII.,  a  person  must  serve  six  months  from  the  date  of  his 
appointment  upon  certification  before  he  can  receive  a  permanent 
appointment.     [3,  14,  '90.] 

21.  Temporary  Service. — When  a  requisition  is  made  to  fill  a 
vacancy  in  any  permanent  position  included  in  Schedule  A,  and 
a  person  certified  and  appointed  under  the  civil  service  rules  is 
performing  temporary  service  in  the  office  or  department  from 
which  the  requisition  is  made,  such  person  shall,  for  all  purposes 
of  certification,  be  deemed  on  the  eligible  list.     [6,  7,  '85.] 

22.  Transfer  foi'  Temporary  Service.  — A  person  who  has  been 
employed  during  the  year  in  temporary  clerical  service  in  the 
assessors'  office  may  be  transferred,  without  examination,  for  tem- 
porary clerical  service  in  the  office  of  the  registrars  of  voters,  pro- 
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yided  his  name  appears  upon  the  roll  in  this  office  as  one  of  the 
temporary  clerks  in  the  assessors'  ofllce,  and  the  transfer  is  made 
in  accordance  with  the  provisions  of  the  rules.     [6,  15,  *86.] 

23.  Transfer.  —  A  person  in  the  prison  service  of  a  city  may 
be  transferred  to  a  position  in  the  prison  service  of  the  Common- 
wealth, upon  the  request  of  the  head  of  the  institution  desiring 
his  services,  and  the  consent  of  the  head  of  the  institution  where 
he  is  employed  at  the  time. 

24.  Emergency, — The  only  emergency  which  will  justify  a 
temporary  appointment,  without  previous  requisition,  is  one  where 
the  public  business  will  suffer  from  delay  in  filling  the  position  as 
provided  by  the  rules.  This  definition  necessarily  excludes  all 
cases  where  another  employee  in  the  same  office  can  perform  the 
duties  of  a  suddenly  vacated  position  during  the  brief  period 
needed  for  filling  a  requisition  ;  all  cases  where  extra  work  comes 
upon  an  office,  when  a  reasonable  exercise  of  forethought  would 
give  time  to  provide  for  it  regularly  by  making  requisition  for 
additional  help  ;  all  cases  where  an  immediate  filling  of  a  vacancy 
is  desirable,  without  being  essential  to  the  good  of  the  service ; 
and  similar  cases.     [12,  10,  *86.] 

25.  Special  Police  Officers  from  Eligible  List,  —  Special  police 
officers  who  have  been  appointed  from  the  eligible  list,  although 
having  a  permanent  appointment,  are,  by  reason  of  the  intermit- 
tent nature  of  their  service,  entitled  to  be  retained  on  the  eligible 
list  for  appointment  as  regular  police  officers.     [10,  9,  '86.] 

26.  Local  Ordinances  and  Regulations, — The  civil  service 
commissioners  will  take  cognizance  of  local  ordinances  and  rules 
and  regulations  in  regard  to  the  age,  residence  and  citizenship  of 
persons  appointed  to  or  employed  in  any  position  in  the  classified 
service,  in  the  several  cities  of  the  Commonwealth,  provided  that 
such  local  ordinances  or  rules  or  regulations  are  not  contrary  to 
the  civil  service  rules  approved  by  the  Governor  and  Council. 
[12,  16,  '85.] 

27.  Probationary  Period,  —  Cases  of  promotion  are  not  orig- 
inal appointments,  in  the  sense  that  service  for  a  probationary 
term  will  be  required.     [12,  20,  '86.] 

28.  IjoborerSy  Promotion  of,  —  Laborers  cannot  be  promoted 
to  offices  in  the  first  division  of  the  classified  sei'vice  by  non-com- 
petitive examination.     [6,  3,  '89.] 

29.  Health  Officer,  —  Whenever  the  duties  prescribed  for  the 
health  officer  of  a  city  are  such  as  can  only  be  performed  by  a 
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physician,  such  position  is  not  within  the  classified  civil  service. 
[6,  6,  '89.] 

30.  Clerks^  Promotion  of. — When  the  pay  of  the  clerk  is 
Increased  so  as  to  raise  the  annual  compensation  from  a  sum  less 
than  eight  hundred  dollars  to  the  sum  of  eight  hundred  dollars  or 
over,  it  is  equivalent  to  promotion  from  one  class  to  another ;  and 
the  person  whose  pay  is  so  increased  must  be  subjected  to  a  non- 
competitive examination,  unless  he  has  already  passed  an  exami- 
nation for  the  higher  clerical  service.     [3,  1,  *86.] 

31.  Fire  Department  of  Boston,  —  Call  substitutes  can  be 
appointed  by  the  fire  commissioners,  without  the  intervention  of 
the  civil  service  commissioners ;  but  such  substitutes  cannot  be 
appointed  in  the  call  force,  or  as  permanent  substitutes,  without 
andergoing  examination  in  the  same  manner  as  is  required  for 
admission  to  those  branches  of  the  service. 

All  assignments  for  duty  in  the  regular  force,  in  positions  below 
that  of  lieutenant,  may  be  made  by  the  fire  commissioners,  with- 
out the  intervention  of  the  civil  service  commissioners. 

In  all  other  cases  where  a  vacancy  occurs,  it  shall  be  filled  by  a 
selection  from  the  next  inferior  grade,  if  there  be  any  person  in 
such  rank  fit  for  promotion ;  and  if  there  be  no  such  person,  then 
the  promotion  shall  be  made  by  selection  from  the  next  inferior 
grade,  and  so  on,  until  all  the  inferior  grades  are  exhausted  :  pro- 
videdj  however^  that  no  person  in  said  class  shall  be  promoted 
without  passing  an  appropriate  examination. 

III.     Rulings  upon  Classification  of  the  Public  Service. 

32.  Experts  in  Bureau  of  Statistics  of  Labor. — The  experts 
and  special  investigators,  employed  from  time  to  time  for  tempo- 
rary service  in  the  Bureau  of  Statistics  of  Labor,  are  not  included 
in  the  present  classified  service  of  the  Commonwealth.  [6, 10,  '85.] 

33.  Assistant  Superintendent  of  Lyman  School,  —  The  oflSce  of 
assistant  superintendent  of  the  Lyman  School  for  Boys  at  West- 
borough  is  not  within  the  present  classified  service.     [5,  5,  '86.] 

34.  Indexer  of  Public  Statutes,  —  The  person  annually  ap- 
pointed, under  chap.  238  of  the  Acts  of  1882,  to  prepare  tables 
for  publication  in  the  "  Blue  Book,"  showing  the  annual  changes 
made  in  the  Public  Statutes  and  in  all  subsequent  general  legisla- 
tion, is  not  within  the  classified  service.     [5,  19,  '86,'] 

35.  Analysts  and  CJiemists, — The  analysts  and  chemists  pro- 
vided for  by  chap.  263  of  the  Acts  of  1882,  relating  to  the  adulter- 
ation of  food  and  drngs,  are  not  included  in  the  classified  service. 
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The  inspectors  provided  for  under  the  same  statute  are  within  the 
classified  clerical  service.     [7,  12,  '86.] 

36.  Treasurer  of  Overseers  of  the  Poor.  —  Owing  to  the  peculiar 
qualifications  required  of  the  treasurer  of  the  Overseers  of  the  Poor 
iu  Boston,  it  was  held  that  the  office  does  not  come  within  the  pro- 
visions of  Rule  VI.,  clause  2,  defining  the  clerical  service,  and, 
therefore,  is  not  within  the  classified  service.     [4,  27,  '86.] 

87.  Assistant  Assessors.  —  First  and  second  assistant  assessors 
of  taxes  in  Boston  are  not  within  the  classified  service,  as  the 
duties  of  the  office  do  not  come  within  either  of  the  classes  men- 
tioned in  Rule  VI.     [1,  9,  '86.] 

38.  Watchmen.  —  Watchmen  for  night  service,  appointed  under 
authority  of  a  city  ordinance  by  the  mayor  and  aldermen,  and  paid 
by  the  city,  are  held  to  be  members  of  the  regular  police  force  of 
the  city,  within  the  civil  service  rules. 

39.  Superintendent  of  Pier. — The  person  in  charge  of  the 
pier  at  the  Marine  Park  in  South  Boston  is  within  the  classified 
service,  and  comes  under  the  head  of  Park  Police  and  Watchmen, 
Schedule  B,  Class  1.     [7,  22,  '86.] 

40.  Boys, — Laborers  employed  as  boys,  and  receiving  boys' 
pay,  are  not  within  the  classified  labor  service.     [10,  6,  '86.] 

41.  Visitor  of  Overseers  of  the  Poor. — The  visitor  or  secre- 
tary of  the  Board  of  Overseers  of  the  Poor,  when  a  member  of 
the  Board,  is  not  within  the  classified  civil  service,  in  such  case 
the  performance  of  the  duties  of  visitor  or  secretary  being  held 
to  be  the  assumption  of  additional  duties  as  a  member  of  the 
Board ;  but  such  person,  who  has  been  appointed  without  certifi 
cation,  by  reason  of  his  membership  o/  the  Board,  to  any  ofificc 
in  the  classified  service,  cannot  continue  to  hold  such  ofiSce  after 
ceasing  to  be  a  member  of  the  Board.     [2,  28,  '88.] 

42.  Classified  Offices. — Persons  employed  by  the  city  of 
Boston  as  clerks,  watchmen,  laborers,  etc.,  in  work  of  the  city 
outside  the  city  limits,  are  within  the  classified  civil  service. 
[11,  14,  '90.] 

43.  Assistants  to  the  Superintendent  of  ^ Public  Buildings  of 
Boston  fall  within  class  7  of  Schedule  B  of  the  classified  service. 
[8,  1,  '92.] 
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<}HARLES  THEODORE  RUSSELL,  Jr.,  Chairman,  Cambridge. 
ARTHUR  LORD,  Plymouth 
JEDWARD  P  WU.BUR,  Boston. 


Chief  Examiner. 
HENRY  SHERWTN,  Jamaica  Plain. 


Secretary, 
WARREN  P.  DUDLEY,  Cambridge. 


Registration  Clerk,  —  Labor  Office,  Boston, 
GEORGE  H.  JOHNSON. 

Registration  Clerk,  —  Labor  Office,  Cambridge. 
HARRY   L.  LINCOLN. 

Registration  Clerk,  —  Labor  Office,  New  Bedford. 
ROBERT  R  TOPHAM. 


Examiners. 

For  the  Commonwealth  Service. 


"Wio-iAM  D.  ELlwlet. 
Frederick  G  Pettigrove. 
■James  W  Ricker. 
Elizabeth  C.  Putnam. 
Samuel  A.  Green. 
Benjamin  Pettee. 
Henrt  M  Nourse. 
John  F.  Tyler. 
Fbedehiok  L.  Coburn. 


William  O.  Robson. 
Anne  M.  Robbins. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 
Charles  E.  Davis,  Jr. 
ZiLFHA  D  Smith. 
Carrie  B.  Cole. 
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For  the  City  of  Boston. 

Joseph  H.  Jenkins. 
Joseph  D.  Fallon. 
WiLUAM  F.  Davis. 
Charles  E.  Davis,  Jr. 
Henry  Manley. 
John  F.  Dever. 
Samuel  J.  Menard. 
Henry  A.  Wyman. 
Samuel  A.  Green. 
James  W.  Ricker. 
ZiLPHA  D.  Smith. 
Benjamin  Pettee. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 
George  H.  Grueby. 
Charles  E.  Jacks. 
J.  Henry  Adams. 
John  H.  McCollom. 
Russell  D.  Eluott. 
William  D.  Hawley. 
Frederick  G.  Pettigrove. 
Frederick  L.  Coburn. 
Henry  M.  Nourse. 
J.  Francis  Dustan. 
William  O.  Robson. 
Anne  M.  Robbins. 
Carrie  B.  Cole. 

For  the  City  of  Brockton. 

DeWitt  C.  Packard,  Secretary, 
Augustus  T.  Jones. 
George  E.  Keith 

For  the  City  of  Cambridge. 

Charles  H.  Morse,  Secretary. 
Samuel  L.  Montague. 
Michael  Corcoran. 
Wiluam  T.  Piper. 


For  the  City  of  Chelsea, 

D.  Frank  Kimball,  Secretary. 
Frank  B.  Fay. 
John  C.  Hall. 


For  the  City  of  Chicopee. 

George  D.  Eldredge,  Secretary. 
Emerson  Gaylord 
NoRRis  R  Wood. 

For  the  City  of  EvereU, 

Charles  Bruce,  Secretary. 
Daniel  B.  Fessenden. 
Woodbury  A.  Ham. 

For  the  CUy  of  Fall  River. 

Edward  F.  Murphy,  Secretary. 
Wiluam  B.  Lovell. 
Charles  J.  Holmes. 

For  the  City  of  Fitchburg. 

Walter  A.  Davis,  Secretary. 
Francis  Buttrick. 
John  J.  Sheehan. 
Frederick  Fosdick. 

For  the  City  of  Gloucester. 

Charles  H.  Morrow,  Secretary. 
William  A.  Homans,  Jr. 
Frederick  A.  Pearce. 

For  the  CUy  of  Haverhill. 

Ir\  a.  Abbott,  Secretary. 
John  A.  Gale. 
Dudley  Porter. 

For  the  City  of  Holyoke. 

AsHTON  E.  Hemphill,  Secfetary. 
WiLBERT  T.  Dean. 
Addison  L.  Green. 

For  the  City  of  Lawrence. 

William  T.  Kimball,  Secretary. 
Charles  U.  Bell. 
Patrick  Murpht. 

For  the  CUy  of  Lowell. 

Charles  H.  Conant,  Secretary., 
Joseph  S3tfiTH. 
John  J.  Colton. 
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For  the  City  of  Lynn, 

Walter  E.  Symonds,  Secretary, 
Alfred  A.  Mower. 
RuFus  Kimball. 

For  the  City  of  Maiden, 

Harrt  H.  Barrett,  Secretary, 
Aloxzo  p.  Moore. 
Henry  E.  Turner,  Jr. 

For  the  City  of  Marlborough, 

Edward  R.  Alley,  Secretary, 
William  L.  Morse. 
John  L.  Stone. 

For  the  City  of  Medford, 

Ernest  B.  Moorf    Secretary. 
Frederick  U.  Kidder. 
George  W.  Mills. 

For  the  City  of  New  Bedford, 

Daniel  B.  Leonard,  Secretary, 
Albert  B.  Drake. 
Robert  R.  Topham. 

For  the  City  of  Newburyport. 

Oliver  B.  Merrill,  Secretary, 
Henry  B,  Little. 
John  F.  Young. 

For  the  City  of  Newton, 

Lucius  G.  Pratt. 
DwiGHT  Chester. 
Frederick  L.  Thayer. 

For  the  City  of  Northampton, 

John  W.  Mason,  Secretary, 
Edward  B.  Hinckley. 
Melyin  L.  Graves. 

For  the  CUy  of  PUtsfield, 

Morris  Schaff,  Secretary, 
Joseph  Tucker. 
Stephen  C.  Burton. 


For  the  City  of  Quincy, 

Christopher  A.  Spea  r,  Secretary, 
William  B.  White. 
Harry  L.  Rice, 

For  the  City  of  Salem. 

A.  Augustus  Smith,  Secretary, 
Joseph  P.  Fessenden. 
Clifford  Brigham. 

For  the  City  of  Somerville. 

George  I.  Vincent,  Secretary^ 
Charles  S.  Lincoln. 
Horace  C.  White. 

For  the  City  of  Springfield, 

Charles  H.  Churchill,  fifec'y. 
Albert  T.  Folsom. 
Samuel  B.  Spooner. 
Frederick  H.  Stebbins. 

For  the  City  of  Taunton. 

George  F.  Chace,  Secretary, 
Abner  Coleman. 
George  D.  Chase. 

For  the  City  of  Wallham. 

LuMAN  N   Hall,  Secretary, 
Cornelius  McCormick. 
Henry  S.  Milton. 

For  the  CUy  of  Wohurn, 

Charlie  A.  Jones,  Secretary. 
Francis  A.  Partridge. 
Edward  J.  Gregory. 

For  the  City  of  Worcester. 

Frank  B.  Hall,  Secretary. 

James  Early. 

Frederick  W.  Southwick. 


Augustus  H.  Brown,  Physical  Examiner. 


Andrew  J.  Savage,  Examiner  in  the  Use  and  Handling  of  Steam, 
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Qualifications. 

Applicants  must  be  citizens  of  the  United  States  who  have  resided  in 
the  Commonwealth  for  one  year  next  preceding  the  date  of  their  appli- 
cation, and,  if  they  apply  for  appointment  in  the  service  of  a  city,  they 
must  have  resided  in  such  city  for  six  months  next  preceding  the  date  of 
their  application. 

In  Schedule  A  there  is  no  requirement  as  to  age,  height  and  weight. 

In  Schedule  B  there  are  the  following  requirements  as  to  age,  height  and 
•weight:  (a.)  In  class  1  (the  prison  service)  there  is  no  requirement  as 
to  age,  height  and  weight.  (6  )  In  class  2  applicants  for  appointment  to 
the  fire  force  of  Boston  must  be  not  less  than  twenty-two  nor  over  thirty 
years  of  age  at  the  time  of  mailing  application,  and  must  be  not  less  than 
five  feet  six  inches  in  height  in  bare  feet  and  weigh  not  less  than  one  hun- 
dred and  thirty  pounds  naked:  provided^  however^  that  applicants  for  ap- 
pointment to  the  call  force  of  the  fire  department  of  Boston,  who  are 
serving  as  call  substitutes  in  said  department,  may,  for  the  purpose  of 
making  themselves  eligible  under  the  rules  for  examination,  deduct  from 
their  actual  age  any  time  not  exceeding  five  years  during  which  they  have 
fierved  in  such  capacity;  and  provided,  further,  that  applications  for  ap- 
pointment as  permanent  substitutes  may  be  made  by  persons  serving  in  the 
-call  force  who  are  under  forty  years  of  age.  (c.)  In  class  3  applicants 
for  appointment  to  the  police  force  of  any  city  other  than  Boston  must  be 
not  less  than  twenty-two  nor  over  forty  years  of  age,  and  applicants  for 
appointment  to  the  district  police  force  must  be  not  less  than  twenty-two 
nor  over  fifty-five  years  of  age  at  the  time  of  filing  the  application  :  pro- 
vided, however,  that  this  limitation  as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States  in  time  of  war,  and  have 
been  honorably  discharged  therefrom.  In  all  cases  in  this  class  applicants 
must  be  not  less  than  five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds,  (d.)  In  class  4  applicants  for  ap- 
pointment to  the  police  force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty-three  years  of  age  at  the  time  of  filing  the  application,  and 
must  be  not  less  than  five  feet  eight  inches  in  height  in  bare  feet  and  weigh 
'  not  less  than  one  hundred  and  forty  pounds  naked,  (e  )  In  class  9  per- 
sons can  apply  only  after  the  mayor  and  aldermen  of  any  city,  except 
Boston,  shall  have  requested  the  commissioners  to  include  the  fire  force  of 
such  city  in  the  classified  service.  When  so  included,  applicants  for  ap- 
pointment in  class  9  of  Schedule  B  shall  be  not  less  than  twenty-two  nor 
over  thirty-five  years  of  age  at  the  time  of  making  application,  and  shall 
be  not  less  than  five  feet  four  inches  in  height  and  weigh  not  less  than  one 
hundred  and  twenty  pounds :  provided,  however,  that  call  men  serving  in 
the  fire  department  may  deduct  from  their  actual  age  any  time  not  exceed- 
ing five  years  daring  which  they  have  continaonsly  served  in  such  capacity. 
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(/.)  In  class  10  applicants  for  appolDtment  as  truant  officers  in  the  city 
of  Boston  must  be  not  less  than  thirty  nor  over  forty-flve  years  of  age  at 
the  time  of  filing  the  application,  (g  )  In  all  other  classes  in  Schedule  B 
there  Ls  no  requirement  as  to  age,  height  or  weight. 

Directions. 

1.  All  the  statements  in  this  application  shall  be  made  under  oath  or 
affirmation,  and  in  the  applicant's  own  handwriting. 

2.  A  fiUse  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

3.  Send  application,  after  being  filled  out,  if  for  service  in  the  depart- 
ments of  the  Commonwealth  or  the  city  of  Boston,  addressed  to  the  Civil 
Service  Commissioners,  Boston,  Mass.  If  for  local  service  in  the  depart- 
ments of  any  other  city,  send  application  to  the  Secretary  of  the  Board  of 
Examiners  of  the  city  in  which  the  service  is  sought. 

4.  No  recommendations  or  certificates  other  than  those  provided  for  at 
the  end  of  this  blank  will  be  received. 

5.  Applicants  will  be  notified  of  the  time  and  place  of  examination. 
They  must  give  notice  of  any  change  of  post-office  address,  or  unwilling- 
ness or  inability  to  attend  the  examination. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause  the  application  paper  to  be  returned  for  correction.  Ap- 
plications which  show  that  the  applicants  lack  the  qualifications  as  to  age, 
health,  etc.,  required  by  the  rules,  will  be  rejected,  and  the  applicants 
notified. 

7.  The  general  examination  Is  for  positions  in  the  clerical  service  where 
the  annual  compensation  is  at  the  rate  of  eight  hundred  dollars  and  over. 
The  limited  examination  is  for  positions  in  the  clerical  service  where  the- 
annual  compensation  is  at  a  rate  less  than  eight  hundred  dollars. 

8.  Every  applicant  for  a  position  in  the  police  and  fire  departments,  and 
in  other  departments  where  physical  capacity  is  of  prime  importance,  will 
be  required,  before  being  placed  on  the  eligible  list,  to  undergo  a  physical 
examination. 

9.  Any  person  possessing  the  required  qualifications  may  file  a  new 
application  aft«r  the  expiration  of  six  months  from  his  educational  exami- 
nation, and  not  earlier:  provided  that,  if  his  name  be  upon  the  eligible  list, 
it  shall  be  withdrawn  therefrom  upon  the  filing  of  his  new  application. 


Application.  • 

I  hereby  make  application  to  be  examined  for  the  position  of 

in  the  service  of  ;  [State  clearly  and  distinctly 

the  position  or  branch  of  service  for  which  you  wish  to  be  examined,  and 

whether  it  is  in  the  service  of  the  State  or  of  a  city.]  and  I  will  take  the 

examination.     [See  Directions,  No.  7,  above.] 
As  part  of  my  application  I  declare  the  answers  to  the  following- 
questions  to  be  true  and  in  my  own  handwriting.     [Sign  your  name 
in  full.] 
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(Each  question  must  be  answered,  or  the  blank  will  be  returned.) 

(1)  Are  you  married  or  single? 

(2)  What  is  your  post-office  address  ?  [Give  town  or  city,  inclad- 
Ing  street,  number  and  ward.] 

(3)  In  what  city  or  town  is  your  actual  residence  at  this  time? 

(4)  How  long  have  you  been  a  resident  of  said  city  or  town? 

(5)  How  long  have  you  been  a  resident  of  Massachusetts? 

(6)  What  is  the  date  of  your  birth  ?     [Give  day  of  month  and  year.] 

(7)  Where  were  you  born?  [Give  city,  town  or  parish,  State  and 
country.] 

(8)  Are  you  a  citizen  of  the  United  States?  .  [If  you  are  a 
natufallzed  citizen,  or  If  your  parents  were  naturalized  during  your  mi- 
nority, give  date  and  court  of  naturalization.] 

(9)  What  is  your  father's  full  name? 

(10)  What  is  your  mother's  full  name  ? 

(11)  Are  you  a  person  of  good  moral  character? 

(12)  Do  you  habitually  use  intoxicating  beverages  to  excess? 
.     Are  you  a  vender  of  intoxicating  liquors  ?  .     Have 

you  ever  been  convicted  of  any  offence  against  the  laws  of  this  or 
any  other  State  or  nation  ?  [If  so,  give  the  date  and  state  fully  the  na- 
ture of  the  offence.] 

(13)  Are  you  in  good  health  ?  .     Have  you  any  mental  or 

physical  incapacity  or  infirmity,  of  which  you  are  aware,  which 

would  in  any  way  disqualify  you  for  a  full  discharge  of  official 

duty  in  the  service  which  you  seek  to  enter?  [If  you  have  any  de- 
fect of  sight,  hearing,  speech,  or  otherwise,  so  state.] 

(14)  What  is  your  present  occupation  ? 

(15)  Give  the  name  and  address  of  your  employer? 

(16)  Where  have  you  lived,  what  has  been  your  principal  occu- 
pation and  for  whom  have  you  worked  during  each  of  the  last  five 
calendar  years  ?     [Fill  the  blanks  against  each  year.] 

Residence,  Town.  Citt  occupation.  Name  of  Employer. 

AND  State. 

188  ,  ; 

189  ,  ; 
189  ,  ; 
189  ,  ; 
189  ,  ; 

(17)  Have  you  an  application  on  file  for  any  position  in  tlie 
service  of  the  State,  or  any  city  in  the  State,  other  than  the  one 
for  which  you  now  apply  ?  If  so,  state  where  and  for  what  ser- 
vice. 


■* 
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(18)  Have  you  ever  been  examined  for  the  public  service  of 
the  United  States,  or  any  State  or  city?  If  so,  when  [glvlog  month 
and  year],  where,  for  what  branch  and  grade  of  the  service,  and 
with  what  result  ? 

(19)  Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  any  State,  city  or  town?  If  so,  state  what  service, 
when,  where,  and,  if  you  have  left  it,  the  date  and  specifically  the 
«ause  of  leaving. 

(20)  Is  your  name  on  any  eligible  list  of  applicants  for  appoint- 
ment?   If  so,  on  what  list? 

(21)  Were  you  ever  in  the  military  or  naval  service  of  the 
United  States  in  time  of  war?  If  so,  state  (1)  in  what  regiment 
and  company,  or  on  what  vessel  you  serv^ed,  and  the  date  and 
period  of  your  ser\'ice ;  and  (2)  whether  you  were 
honorably  discharged;  and  (3)  whether  such  dis- 
<»harge  was  by  reason  of  disability  resulting  from  wounds  or  sick- 
ness incurred  in  the  line  of  duty. 

(22)  In  what  schools,  academy  or  college  were  you  educated? 
[Give  the  name  and  length  of  course  in  each.  ] 

(23)  Have  you  had  any  experience,  or  do  you  possess  any  spe- 
cial qualifications,  such  as  a  knowledge  of  book-keeping,  expert 
penmanship,  stenography,  type-writing,  foreign  languages  or  other 
subjects,  which,  in  your  opinion,  would  be  useful  in  the  public 
service  ? 

Note.  — If  yoa  are  an  applicant  for  police  or  fire  service  In  any  dty,  yon  will  be 
examined  upon  the  duties  of  the  department  for  which  yoa  apply,  and  yoa  are  en- 
titled to  receive  from  the  Commissioners  or  Board  of  Examiners  a  pamphlet  contain- 
ing  the  neoessary  information,  after  filing  yonr  application. 


Commonwealth  of  Massachusetts. 

On  this  day  of  189  ,  personally  appeared  the 

above-named  applicant,  and  made  oath  that  the  handwriting  in 
the  above  application  paper  is  h  own,  and  that  the  statements 
and  answers  therein  contained,  whether  in  writing  or  in  print,  are 
true  to  the  best  of  h    knowledge  and  belief. 

Before  me, 

Justice  of  the  Peace. 

N.  B.  —  Ton  mast  make  oath  or  affirmation  to  this  application  before  mailing  it 
to  the  Commissioners  or  to  the  Board  of  Examiners.  Bat  before  doing  so,  see  that 
yon  have  fairly  answered  every  qaestion,  and  that  all  proper  blanks  are  filled,  as 
otherwise  the  application  will  be  returned  to  yoa  for  correction  and  your  examina- 
tion may  be  delayed. 
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Tfu  pertonM  who  sign  the  following  voucher »  are  noti/Ud  that  they  may  be  called  upon  to. 
fumith/urther  information  concerning  their  knowledge  of  the  applicant  or  to  have  the  cer- 
t{/lcatei  publiehed  for  public  information. 

Certificates. 

Directions. 

1.  Not  less  than  three  nor  more  than  five  persons  must  certify  to  the 
character  of  the  applicant,  and  certificate  No.  1  must  be  Jilted,  as  tk"  other 
certijicates  refer  to  it.  It  is  desirable  that  one  of  the  certificates  should  be 
signed  by  a  physician. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com- 
munity where  they  reside.  If  related  to  the  applicant  the  relationship- 
should  be  stated. 

3.  The  Civil  Service  Act  contains  this  language:  **Sect.  6.  That  no 
recommendation  of  any  person  who  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  seuator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  excppt  as  to  the 
character  or  residence  of  the  applicant^  shall  be  received  or  considered  by  any 
person  concerned  in  malting  any  appointment  under  this  act  '* 

4.  Each  blank  below  must  be  filled  as  accurately  as  practicable. 

I  [being  more  than  twenty-flve  years  of  age]  have  been  a  resident  of 

for       years  last  past.     I  am  personally 
acquainted  with  the  applicant  aforesaid  ;  and  I  do  state 

upon  honor  as  follows  :  — 

( 1 )  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read  the  application  of  said  applicant,  and  be- 
lieve each  of  the  statements  made  therein  to  be  true. 

(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief,  any 
physical  or  mental  weakness  or  infirmity,  unless  that  mentioned  ia 
h  application,  which  would  disqualify  h  for  the  service  he- 
seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  be 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  business  by 
reason  of  h      lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-ofllce  address.) 

(Occupation.) 

IThe  official  paper  contains  four  moreformi.l. 
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VETERAN  EXEMPTION. 


[ThU  appUeation  can  be  tued  and  JtUd only  by  a  penon  who  §en>ed  in  the  army  or  navy 
oftho  VMted  Statee  in  the  time  of  the  War  of  the  Bebelliont  and  wat  honorably  dieeharyed 
ther%firomt  and  toho  deeirta  appointment  to  qffloe  without  examination.] 

Directions. 

1.  This  form  of  application  is  prepared  under  cliapter  437  of  the  Acts  of 
ld87,  allowing  the  appointment  without  examination  of  persons  who  served 
in  the  army  or  navy  of  the  United  States  in  the  time  of  the  War  of  the 
Rebellion,  and  were  honorably  discharged  therefrom.  It  can  be  used  only 
by  veterans  erUiUed  under  the  latOy  and  desiring  to  have  their  names  placed  on 
the  eligible  list  vnthcut  having  passed  any  examination  provided  for  by  the 
Civil  Service  Act  and  Bules, 

2.  Every  applicant,  upon  the  filing  of  this  application,  with  the  required 
certificates  hereto  attached,  and  upon  satisfactory  evidence  that  he  pos- 
sesses the  qualifications  claimed  in  this  application,  will  have  his  name 
entered  on  an  eligible  list  for  the  office  he  seeks. 

8.  When  an  appointing  officer  in  his  requisition  shall  so  request,  the 
name  of  any  veteran  standing  upon  the  list  shall  be  certified  to  him  for 
appointment.  When  an  appointing  officer  in  his  requisition  shall  request 
that  the  certification  be  restricted  to  veterans,  the  names  of  all  veterans 
open  the  list  shall  be  certified.  In  such  case  the  certification  shall  specify 
those  who  have  passed  the  examination,  and  the  marking  of  each.  When 
mn  appointing  officer  shall  so  request,  those  entitled  by  reason  of  examina- 
tion to  certification,  and  any  veteran  named,  or  all  veterans  upon  the  list, 
shall  be  certified  to  him. 

4.  All  the  statements  in  the  application  are  to  be  made  under  oath  or 
■fflrmatlon. 

5.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certificates, 
will  cause  the  application  paper  to  be  returned  for  correction. 

7.  Send  application,  after  being  filled  out,  if  for  service  in  the  Com- 
monwealth of  Massachusetts  or  the  city  of  Boston,  addressed  to  the 
Civil  Service  Commissioners,  Boston,  Mass.  If  for  local  service  in  any 
other  city,  send  application  to  the  Chairman  or  Secretary  of  the  Board  of 
Examiners  of  the  city  in  which  the  service  is  sought. 


106  MASSACHUSETTS  CIVIL  SERVICE. 

Application. 

I  desire  appointment,  without  passing  any  examination  provided 
by  the  Civil  Service  Act  or  Rules,  to  the  office  of 
[State  clearly  and  distinctly  the  position  or  branch  of  ser\'iee   to 
which  you  wish  to  be  appointed,  and  whether  it  is  in  the  service  ol 
the  State  or  of  a  city.] 

I  declare  the  following  to  be  facts  concerning  myself,  viz. : — 

(1)  My  full  name  is 

(2)  My  post-office  address  is  [give  town  or  city,  including  street, 
number  and  ward.] 

(3)  My  actual  bona  fide  [legal]  residence  at  this  time  is  in  [the 
town  or  city  of.] 

(4)  I  have  been  a  resident  of  the  State  of  Massachusetts  during 
the  period  of 

[N.  B.  — If  a  naturalized  citizen,  or  if  your  parents  were  natu- 
ralized during  your  minority,  give  date  and  court  of  naturalization.] 

(5)  1  have  been  a  resident  of  the  [town  or  city  of] 
daring  the  past  years,  and  am  of  good  moral  character. 

(6)  My  present  occupation  is 

(7)  To  the  best  of  my  information  and  belief,  I  was  born  at 

,  on  the  day  of  9  Id     ,  and  I  am 

therefore  years  of  age. 

(8)  I  am  not  ^^  a  person  habitually  using  intoxicating  beverages 
to  excess,"  nor  a  "  vender  of  intoxicating  liquors." 

(9)  t  have  not  been  convicted  of  any  offence  against  the  laws 
of  the  Commonwealth  during  the  past  year. 

(10)  I  believe  and  represent  myself  to  be  a  person  withoat 
mental  or  physical  impairment,  of  which  I  am  aware,  which  in 
fact  incapacitates  me  for  a  full  discharge  of  official  duty  in  the 
service  which  I  seek  to  enter. 

(11)  State  your  service  in  the  army  or  navy  of  the  United 
States  in  the  time  of  the  War  of  the  Rebellion  ;  in  what  regiment 
or  regiments  and  company  or  companies,  or  on  what  vessel  or  ves- 
sels you  served.     Give  answers  to  cover  all  service  performed, 

and  (2)  state  the  date  of  enlistment  and 
discharge  from  each  term  of  service. 

(12)  State  whether  you  were  honorably  discharged  after  each 
term  of  service,  and  (2)  whether  such  discharge 
was  by  reason  of  disability  resulting  from  wounds  pr  sickness 
incurred  in  the  line  of  duty. 

(13)  Were  you  ever  in  the  public  service?  If  so,  state  what 
service,  when,  at  what  place,  and,  if  you  have  left  it,  the  date 
nnd  specifically  the  cause  of  leaving. 


APPLICATION  PAPER.  107 

CoiOfONWEALTH   OP   MASSACHUSETTS. 

ss: 

On  this  day  of  189  ,  personally  appeared  the 

above-named  applicant  and   made  oath  that  the  statements  and 

answers  contained  in  the  above  application  by  him  made,  whether 

in  writing  or  in  print,  are  true  to  the  best  of  his  knowledge  and 

belief. 

Before  me, 

Justice  of  the  Peace. 


N.  B. — Ton  mnst  make  oath  or  affirmation  to  this  application  before  mailing  it  to 
the  CommlBflioners  or  to  the  Board  of  Examiners.  Bnt,  before  doing  so,  see  that  you 
hftTe  fairly  answered  every  question,  and  that  all  proper  blanks  are  filled,  as  other- 
wise the  application  will  be  returned  to  yon  for  correction,  and  yoor  registration 
delayed. 


7%e  pertom  who  tign  the  following  vouchert  are  noH/Ud  that  they  may  be  called  upon  to 
fumieh  /inrther  im/ormation  concerning  their  knowledge  of  the  applicant  or  to  have  the 
c^TiiflcnU^  publiBhfd  for  publir  htforimttion. 


CSRTIVICATBS. 

Directions, 

1.  Not  less  than  three  nor  more  than  five  persons  must  certify  to  the 
character  of  the  applicant,  and  certificate  No.  1  must  be  first  filled^  as  the 
other  certificates  refer  to  it. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com- 
manlty  where  they  reside.  If  related  to  the  applicant,  the  relationship 
should  be  stated. 

3.  The  Civil  Service  Act  contains  this  language :  **  Sect.  5.  That  no 
recommendation  of  any  person  who  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  as  to  the 
character  or  residence  of  the  applicant^  shall  be  received  or  considered  by 
any  person  concerned  in  making  any  appointment  under  this  act." 

4.  Each  blank  below  must  be  filled  as  accurately  as  practicable. 


I  [being  more  than  twenty-five  years  of  age]  have    been   a  resident 
of  for  years  last  past.     I  am  personally 

acquainted  with  the  applicant  aforesaid  ; 

and  I  do  state  upon  honor  as  follows  :  — 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read  the  application  of  said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 
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(8)  That  said  applicant  has  not,  to  my  knowledge  or  belief,  any 
physical  or  mental  impairment  which  would  in  fact  incapacitate 
him  for  the  service  he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  business* 
by  reason  of  his  lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-oflace  address.) 

(Occupation.) 

[The  official  paper  contains  four  more  forms.  ] 
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EXAMINATION  PAPERS. 


Schedule  A  —  Class  1. 
[Limited  Examination.] 

Clerical  Service. 
First  Subject : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 

Copying  rough  draft   of   a   letter   containing   interlineations, 

abbreviations,  etc. 

Spelling. 

Handwriting ;  shown  in  copying  rough  draft. 

Second  Subjed : 

1 .  Write  in  figures  the  following  number :  — 
Seventy-six  million  fourteen  thousand  seven. 

Write  in  words  the  number  expressed   by  the   following 
figures:—  3,009,012^f 

2.  Add  these  across,  placing  the  total  in  the  space  indicated  ; 
then  add  the  totals :  — 


Totals. 

18,412 

9,286 

21,347 

26,988 

35,654 

18,989 

17,345 

17,437 

18,438 

3,741 

22,972 

22,300 

12,116 

67,431 

34,965 

12,674 

32,905 

2,590 

14,230 

27,865 
17,684 

32,476 

28,201 

18,430 
17,659 

33,301 
14,462 

17,897 

16,958 

27,769 

8.     What  is  the  sum  of  V»  J  ^"^  i^  ^     ^*^^  ^^^  *^^^^  *^  /"^^' 
using  the  lowest  common  denominator.     Give  the  answer 

in  mixed  numbers. 

Divide  y  by  §.     Give  the  work  in  full.     Give  the  answer 

in  mixed  numbers. 
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4.  Subtract  |i  from  ^J,  and  change  the  result  to  a  decimal. 

Give  the  work  in  full. 
To  sixty-seven  and  six  hundredths  add  sixteen  and  thirty- 
one  thousandths.     Give  the  work  infuU. 

5.  Multiply  3.4205  by  2.07.     Give  the  work  infuU. 

Divide  twenty-one  by  seven  thousandths.     Give  the  work 
in  full. 

6.  What  will  be  the  cost  of  carpeting  a  room  14  feet  long,  12 

feet  wide,  with  carpet  1  yard  wide,  worth  $1.25  per  yard, 
with  10  cents  per  yard  added  for  putting  down?  Give 
the  work  in  full. 

7.  If  f  of  a  pound  of  butter  cost  ^q^q  of  a  dollar,  what  will  3| 

lbs.  cost?     Give  the  work  in  full. 

8.  If  f  of  a  ton  of  coal  cost  $2.56,  how  much  will  1 J  tons  cost, 

the  latter  being  25  per  cent,  cheaper  per  ton  than  the 
former  ?     Give  the  work  in  full. 

9.  A  house  rents  for  $30  a  month  and  the  owner  pays  $75  a 

year  for  taxes  and  repairs ;  what  is  the  value  of  the  house 
if  his  net  profit  is  5  per  cent,  per  annum  ?  Give  the  work 
in  full. 
10.  A  regiment  lost  14  per  cent,  killed,  12  per  cent,  taken  pris- 
oners, 10  per  cent,  missing,  and  then  had  800  men.  What 
was  the  original  size  of  the  regiment?  Give  t?ie  work  in 
full. 

Third  Subject : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 

English  composition,  knowledge  of  the  use  of  punctuation  marks 

and  capitals,  paragraphing,  etc.] 

The  letter  should  he  signed  with  the  applicant's  number^  not  his 
name. 


Schedule  A — Class  2.*  \ 

[GKeneral  Examination.] 

Clerical  Service. 
First  Subject : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 

Copying  rough   draft   of   a  letter   containing  interlineations, 

abbreviations,  etc. 

*  To  become  eligible,  applicants  who  take  the  general  examination  mnst  obtain 
sixty-five  per  cent,  in  each  of  the  first  three  subjects. 
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Spelling. 

HandwritiDg ;  shown  in  copying  rough  draft. 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 

Three  million  thirteen  thousand  six  and  four  hundredths. 
Write  in  words  the   number  expressed  by  the   following 
figures :  —  4,010,001^1 

2.  Add  these  across^  placing  the  total  in  the  space  indicated ; 

then  add  the  totals. 

■  -  -  ■     Ml  I  ■ 

TotftU. 

26,743     86,637     34,753     28,784     72,395     18,648 


16,586     42,863       8,375  126,582     17,397     83,465 


23,453 

29,988 

26,837 

23,776 

35,601 

9,327 

57,001 

75,542 

66,352 

19,240 

5,683 

29,345 

29,856 

213,748 

12,435 

87,439 

34,897 

76,802 

3.  What  number  must  be  added  to  the  sum  of  ^,  J,  ^?,  to 

make  81?  Give  the  work  in  full,  using  the  lowest  com- 
mon denominator.  Give  the  answer  in  mixed  numbers. 
An  army  officer,  in  preparing  for  a  march  of  six  weeks,  buys 
oats  for  32  horses  at  57^  cents  a  bushel.  Each  horse  will 
eat  I  of  a  bushel  a  day.  How  many  bushels  does  he  buy 
and  what  is  the  total  cost?     Give  the  work  in  fall. 

4.  Change  )J  to  the  form  of  a  decimal  and  multiply  it  by  .035. 

Give  the  work  in  full. 

5.  The  steamer  *'City  ot  Paris"  made  the  run  from  Queens- 

town  to  Sandy  Hook,  2,788  miles,  in  5  days,  19  hours 
and  18  minutes ;  what  wns  the  average  rate  of  speed  per 
hour?     Give  the  work  in  full. 

6.  How  many  tons  of  coal  can  be  put  into  a  bin  12  feet  square 

and  6  feet  high,  allowing  55  lbs.  of  coal  to  a  cubic  foot, 
and  2,240  lbs.  to  the  ton?     Give  the  work  infuXL 

7.  What  is  the  cost  of  eight  pieces  of  paper,  each  131  yards, 

at  $1.75  per  piece  of  11  yards?     Give  the  work  in  full. 

8.  If  a  merchant's  gain  on  $15,000  worth  of  sales  is  $937.50, 

what  amount  must  he  sell  to  gain  $5,060?  Give  the  work 
in  full. 

9.  The  cost  of  insuring  a  warehouse,  at  IJ  per  cent.,  is  $72  a 

year,  and  of  insuring  its  contents,  at  2 J  per  cent.,  is 
$129.42.  What  is  the  whole  amount  insured?  Give  the 
work  in  full. 
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10.  In  1888  a  railway  company  paid  dividends  on  its  stock  as 
follows :  3  months  at  the  rate  of  7  per  cent,  a  year,  6 
months  at  the  rate  of  0  per  cent,  a  year,  3  months  at  the 
rate  of  2  per  cent,  a  year.  What  did  the  dividends  on 
28  shares  of  stock  amount  to  that  year?  Give  the  work 
in  full. 

Third  Subject  : 

1.  Find  the  interest  on  $690  for  7  months  and  27  days  at  the 

rate  of  6  per  cent,  a  year.     Give  the  work  in  full, 

2.  Find  the  interest  on  $360  from  July  3,  1889,  to  October  13, 

1890,  at  7  per  cent,  per  annum.     Give  the  work  in  full. 

3.  At  compound  interest,  what  will  $360  amount  to  in  1  year 

and  6  months  at  5  per  cent.,  interest  compounded  semi- 
annually?    Give  the  work  in  full, 

4.  If  a  note  for  $763.50,  dated  July  15,  at  6  months,  is  dis- 

counted at  a  bank  September  12,  the  rate  being  6  per 
cent,  a  year,  what  will  be  tho  proceeds  ?  Give  the  toork 
m  full. 

5.  If  $160  is  the  interest  on  $640  for  6 J  years,  what  is  the  rate 

per  annum  ?     Give  the  work  in  full. 

Fourth  Subject : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  with  the  applicant's  number^  not  his 
name. 

Schedule  A  —  Class  3. 

Stenographer  and  Type-writer. 
First  Subject  : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.  Spelling :  twenty  words  announced  by  the 
examiner. 

Second  Subject : 

Arithmetic:  addition,  common  and  decimal  fractions,  percent- 
age, proportion. 

Special  Subject : 
Short-hand  writing  and  type-writing.  Two  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given :  one  at 
the  rate  of  75  words  and  one  at  the  rate  of  100  words  a 
minute.  These  words  are  then  transcribed  by  the  usq  of 
the  type- writing  machine. 
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Type-writing    printed    matter,   showing    accuracy,   speed   and 

technique. 
Tabulating,  transcribing  rough  draft  of  a  report,  and  making 

corrected  copy  of  a  rough  unpunctuated  letter. 
Test  of  speed  in  type- writing  from  dictation. 


Schedule  A  —  Class  3. 

Inspector:     Water  Department. 
First  Subject  : 

State  how  long  you  have  resided  in  this  city,  and  what  has  been 
your  experience.     If  you  have  had  any  practical  expe- 
rience in  the  duties  of  the  office  for  which  you  apply,  or 
of  any  similar  office,  state  when,  where,  for  how  long 
and  under  whom  you  had  it. 
State  also  any  experience  ypu  may  have  obtained  in  business 
life  or  in  the  superintendence  of  others,  either  in  public 
or  private  business. 
Write  not  less  tlian  ten  lines.     Do  not  sign  your  name, 
[On  this  the  applicant  is  marked  for  clearness,  correctness  of 
statement,  and  experience.] 

Second  Subject : 

1 .  Write  in  figures  the  following  number :  — 

One  hundred  eleven  thousand  three  hundred  six. 
Write  in  words  the  number  expressed  by  the  following 
figures :  —  49,852 

2.  Add  the  following  column  of  figures :  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 

3.  An  army  of  10,000  men  lost  4,809  men   in  battle ;  how 

many  men  were  left?     Oive  the  work  in  full, 
Ac.     How  much  will  72  barrels  of  flour  weigh,  if  each  barrel 
weighs  196  pounds?     Gioe  the  work  in  fall. 

5.  How  many  horses  worth  $125  apiece  must  be  given  for  a 

farm  worth  $11,000?     Oive  the  work  in  fall. 

6.  What  will  be  the  cost  of  32  pounds  of  coffee  at  28|  cents 

a  pound  ?     Oive  the  work  in  full. 

Third  Subject  : 
Oopying  a  printed  statement,   thus  showing  handwriting  and 
accuracy  in  copying. 
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Fourth  Subject : 
Qaestions  to  test  the  applicant's  knowledge  of  the  water  service, 
caases  of  waste,  etc. 

Fifth  Subject  : 

Reading  a  water  meter. 


Schedule  A  —  Class  8. 

Inspector :    HeaMh  Department, 

First,  second  and  third  subjects  the  same  as  for  Water  Inspec- 
tor. 

Fourth  Subject :    . 

Qaestions  relating  to  the  duties  of  Health  Inspector;  conta- 
gious diseases  ;  fumigation  and  purification ;  deodorants, 
disinfectants,  etc. 


Schedule  A  —  Class  3. 

Inspector  of  Plumbing. 

First,  second  and  third  subjects  the  same  as  for  Water  Inspec- 
tor. 

Special  Subject : 

Questions  relating  to  sanitary  plumbing. 


Schedule  B  —  Class  1. 

Prison  Service, 
First  Subject : 
Writing  down  from  memory  the  substance  of  matter  orally  com- 
municated. 

Second  Subject : 
The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will 
be  regarded  (w  good  cause  for  exduding  him  from  the 
eligible  listj  or  for  removal  or  discharge  during  probation 
or  thereafter. 


) 
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1.  State  in  general  terms  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 

2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  office,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

3.  Have  you  ever  been  convicted  of  any  offence  against  the 

laws  of  this  or  any  other  State  or  nation  ? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a 

bar-tender?    If  so,  when,  where  and  for  how  long? 

5.  Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 

If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

6.  Have  you  served  in  the  army  0r  navy  of  the  United  States, 

either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

8.  Have  you  ever  had  the  handling  of  men,  either  in  public 

office  or  private  employment? 

Third  Subject  : 

1 .  Write  in  figures  the  following  numbers :  — 
Two  thousand  seven  hundred  forty-two. 
Six  hundred  seventy  dollars  three  cents. 

2.  Write  in  words  the  numbers  expressed  by  the  following 

figures :  —  3,742 

$693.51 

3.  Add  the  following  column  of  figures  :  —    375 

2,146 
1,989 
2,432 
867 
1,233 
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4.  From  27,321  subtract  18,465.     Give  the  work  infuXL 

5.  Divide  1,554  by  42.     Oive  the  work  in  full, 

6.  Multiply  305  by  46.     Give  the  work  infuU. 

7.  If  a  man  works  twenty-six  days  at  two  dollars  and  twenty- 

five  cents  per  day,  how  much  money  will  he  earn  ?     Give 
the  work  in  full. 

Fourth  Subject  : 

Copying  a  printed  statement,  thus   showing   handwriting  and 
accuracy  in  copying. 
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PHYSICAL  EXAMINATION. 


a 

o 
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z< 


—  2 

9 


Schedule  B — Class  1. 
Name, 

Date  of  birth, 
Occupation, 

Have  you  any  disease  now  ? 

What  diseases  have  you  had  during  the  last  seven  years? 
Have  you  varicose  veins  or  hernia  ? 
Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 
Have  you  ever  received  any  injury  to  the  head  or  spine? 
Are  you  subject  to  piles? 
Have  you  been  vaccinated? 
Have  you  ever  had  rheumatism? 


•STATE    THE   EXACT   weight,  !  1"°"* 
A;  height,  B;  circumference 
of  cheitt,  C 


HEIGHT. C.f 

B.Feet.  Inches.      At  forced  expiration, 

I    On  full  inspiration. 


Inchea. 


A.    IS   THE    RESPIRING    mar- 

A. 

nonr  clear  and  dlatinct  over 

both  lung8? 

B.    Is  the  character  of  the  respira- 

B. 

tion  full,  easy,  and  regular? 

C    Are  there  anv    indicauous  of 
disease  of  the  organs  of  res- 

C. 

pi  ration  or  their  appendages  ? 

A.    18  THE  CHARACTER  of  the 

A. 

heart's    action  uniform,  free 

and  steady  ? 
B.    Are  its    sounds    and   rhythm 

regular  and  normal? 
O.    Are   there    any    in'li cations  of 

disease  of  this  organ  or  of  the 

blood  vessels? 

A.  IS  THE  SIGHT  GOOD? 

B.  Is  the  hearing  good? 


IS  THE  APPLICANT  subject  to 
cough,  expectoration,  difll- 
culty  of  breathing,  or  palpita- 
tion? 


IF  THE  APPLICANT  has  had  any 
serious  Illness  or  Injury,  state 
expressly  what  effect,  if  any. 
Is  perceptible  in  the  heart, 
lungs,  kidneys  or  other  ab. 
dominal  organs,  or  the  slcln, 
eyes,  ears,  limbs,  etc. 


HAS  THE  APPLICANT  anv  pre- 
disposition, either  hereditary 
or  acquired,  to  may  constitu- 
tional disease,  as  phthisis, 
scrofula,  rheumatism? 


B. 
C. 


A, 
B. 


A.  ARE  THE   FUNCTIONS    of    A. 

the  brain  and  ner>'ous  system  ! 
in  a  healthy  state?  | 

B.  Has  the  brain  or  spinal  cord    B. 

ever  been  diseased  ? 
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DOES  THE  APPLICANT  display 
any  evidence  of  having  or 
having  had  syphilis?^ 


HABITS,  ose   of   atimulanta  and 
tobacco. 


HAS  THE  APPLICANT  any 
peculiarities  in  hin  walk  or 
general  carriage  or  of  facial 
expreflsion  or  markf>,  which 
would  make  him  an  object  of 
remark  ? 


*Thc  examiners  are  called  upon 
to  pav  special  attention  to  the  an- 
nexed schedule  in  determining  the 
fitness  of  the  applicant. 

t  There  should  be  a  difference,  at 
least,  of  two  inches  nt  forced  expira- 
tion and  on  full  inspiration.  All 
examinations  of  the  chest  shonld  be 
made  on  the  bare  body,  and  nut 
through  the  clothing. 

X  Syphilitic  taint  in  the  applicant 
must  always  be  regarded  as  good 
cause  of  rejection. 

*  *  Obesltv  must  be  regarded  as  a 
good  cause  for  rejection. 


t  Minimum  circumference 
of  the  chest  tolerable  in  ap- 
plicants. 


HKIOI{T. 

Feet.  Inches. 
8 


5 
5 
5 
5 
6 
6 
6 
6 
6 


9 
10 
II 

1 
2 
8 
4 


CIBCtTMFBIUE^ICX 
or  CHEST. 

Inches. 
84 
84>i 
85 
85  f^ 
86 

8e>i 

87 

87>^ 

88 


Stature  and  Weight. 
—  The  statu  re  shall  not  be 
below  5  ft.  8  in.,  In  ordi- 
nary dress,  nor  the  weight 
below  that  marked  as  its 
minimum  accompaniment 
in  the  subjoined  table : ** 

HBIQHT.  MIV.  WEIGHT. 

Feet.  Inches.       Poauds. 


5 
5 
6 
5 
6 
6 
6 
6 
6 


8 

9 

10 

11 

1 
2 
8 

4 


140 
145 
150 
155 
160 
165 
170 
175 
180 


(a)  In  examining  the  sense  of  sight,  not  only  shall  the  general  condition  of  the  organs  be 
ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  discriminating  colors  and 
distances.  Th^  hearing  shall  be  tested  also  as  to  keenness  and  correctness  in  distinguishing 
degrees  and  kinds  of  sounds,  and  the  direction  from  which  they  come. 


Remarks. 

I,  ,  hereby  declare  that  I  have  returned  tnie 

answers  to  the  inquiries  of  touching  my  personal 

and  family  health,  history,  habits,  and  antecedents  ;  and  that  I  am 
the  person  described  in  the  foregoing  record  of  examination. 

Certificate  of  Examining  Surgeon. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined,  in  accordance  with  the  foregoing  instructions, 

,  and  find  that  he  is  sound  in  limb  and  body, 

is  able-bodied,  of  a  robust  constitution,  has 

good  eyesight  and  good  hearing,  and,  in  my  opinion,  is 

physically  qualified  to  sustain  the  labors  and  exposures, 
and  perform  the  duties  of  a  prison  officer ;  and  that  the  above  is 
a  truthful  record  of  the  examination. 

Medical  Examiner, 

189  . 


Form  Approved: 

ALFRED  F.  HOLT,  Surgeon  General, 
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Schedule  B  —  Class  2. 

Fire  Department  of  Boston. 

For  Admission  to  the  Force  as  Call-man  or  Permanent  Substitute. 

First  Subject: 

Cop3'ing  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads, —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list,  or  for  removal  or  discharge  during  probation  or  there" 
after. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at 
each,  and  any  experience  you  may  possess  which  will  be 
of  use  if  you  should  receive  an  appointment  in  the  fire 
service. 

If  you  have  ever  served  in  the  fire  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer;  and,  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  state  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 
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1  f  you  have  ever  served  ia  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  sers'ed,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned,  or  been 
asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  fireman 
possess  ? 

Third  Subject  : 

1.  Write  in  figures  the  following  number :  — 
Ten  thousand  one  hundred  one. 

Write  in   words  the   number  expressed   by  the  following 
figures  :  —  20,306 

2.  Add  the  following  column  of  figures  :  —  27,685 

36,457 
12,294 
3,783 
19,651 
48,969 

3.  If  a  ship  worth  $25,000,  insured  for  $19,875,  should  be  lost, 

how  much  will  the  owners  lose  ?     Give  the  work  in  full. 

4.  If  27  cows  cost  $2,315.25,  what  is  the  cost  of  each  cow? 

Oive  the  work  in  full, 

5.  How  much  will  38  barrels  of  flour  weigh  if  each   barrel 

weighs  209  pounds  ?     Oive  the  work  in  full. 

6.  What  will  36  pounds  of  coffee  cost  at  33§  cents  a  pound? 

Oive  the  work  in  full. 

*  Fourth  Subject : 

Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  Board  of  Fire  Commissioners. 


*  Each  applicant  for  the  fire  serrice  of  Boston  is  furnished,  at  the  time  of  filing 
his  application,  with  a  small  book  containing  some  of  the  most  important  rules  and 
regulations  found  in  the  fire  manual  He  is  also  informed  that  he  must  study  them 
carefully,  and  be  prepared  to  answer  questions  relating  to  them. 
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PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  2. 


o 

a 
o 


c 


1,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  foUowiug  questions  rekiting  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 
^J  -{   If  j-our  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  yon  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the^head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


c 

I 

c. 

< 

o 
ja 


Certificate  of  Examining  Surgeon, 


Arc  there  any  indications  of  di»eas«  of  the 
organs  of  respiration  or  their  appendages? 

Are  there  anv  indications  of  disease  of  the 
beitrt  or  of  the  blood  vessels  ? 

Is  the  sight  good? 

In  the  applicant  color  blind  ? 

Is  the  hearing  good? 

Are  the  functions  of  the  brain  and  nervous 
•}-sieni  in  a  healthy  state? 

Has  the  applicant  varicose  veins? 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
otber  malformation  or  disease  of  the  feet? 
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If  the  applicant  ha^  bad  any  Bcrious  Illness 
or  injury,  statn  expressly  what  effect,  if  any, 
is  perceptible  in  tlie  heart,  Inngs,  kidneys  or 
olner  abdominal  organs,  or  the  skin,  eyes, 
cars,  limbs,  etc.? 


Has  the  applicant  an ▼  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 


*  Does  the  applicant  display  any  evidence 
•of  having  or  having  had  syphilis? 


*  Syphilitic  taint  or  obe»lty  must  bo  regarded  as  good  cause  for  rejection. 


Hemarks. 

I  hereby  c6rtify  that  I  have  this  clay  carefully  and  thoroughly 
•examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,    and   perform   the  duties  of   a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 


189  . 

Form  Approved: 

TUOMAS  KITTllEDGE,  Surgeon  OeneraL 


Asst  City  Physician. 


EXAMINATION  PAPEKS. 


ExAuiNATiON  IK  Development  and  Strength. 
Applicant  for  Fireman  of  Boxtoa. 


n*icbh        It.        In. 

SitllBEbclglil.  R.  la 

(A. 

Olnh,  ehol,  .    }^- 

4)inh,ch»iruii,  1^' 

Dtfplb  or  cheat,  I  B. 
nr)>ib  al  Bbdo-I^' 


thr  applli^alil. 


CatMcllvoriunm, 


SlKD^nh   Dt   foni 
Pfclormt.,        , 
Tncllau  null. 
UiiiDb  Ih1I<,  .       . 


ParCtnl.    Weight.     Prodvel 


Oennl  phyilCBl  eoadliioa, 


Remarka. 
I  hereby  certify  that  I  have  thia  day  o(  ,  189  , 

carernlly  and  thorraghly  ezamiDed  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  each  examinatioD. 

Physical  Examiner. 
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Schedule   B  —  Class   3. 

Police  of  Cities  other  than  Boston. 
First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Expekiexce,  and  Cleakness 
AND  CouuECTNESS  OF  STATEMENT.  Any  foLse  stcUemeiU 
made  by  the  applicant  iri  answering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list  or  for  removal  or  discharge  during  probation  or 
thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use 
if  you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  \ongy 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign  ;  and  whether,  while  in  office,  you  were  ever  com- 
plained of  for  violation  of  the  rules  of  the  office,  or  for  any 
conduct  unbecoming  an  officer ;  and,  if  such  complaint  was 
made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  penalty, 
and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquoi's,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 
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If  you  have  ever  served  in  the  volunteer  militia,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honorably 
discharged,  been  dismissed,  have  resigned,  or  been  asked  to 
resign. 

Have  you  ever  had  the  handling  of  men  either  in  public  office  or 
private  employment?  If  so,  state  how  many  and  in  what 
kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess  ? 

Third  Subject: 

1.  Write  in  figures  the  following  number :  — 
Thirty  thousand  tliree  hundred  forty-six. 

"Write  in  words  the   number   expressed  by  the  following 
figures: —  31,756 

2.  Add  the  following  column  of  figures  : —  14,328 

3,709 
14,257 
18,601 

2,782 
11,907 

3.  If  a  railway  train  runs  at  the  rate  of  46  miles  an  hour, 

how  far  will  it  run  in  27  hours?     Give  the  work  in  fall, 

4.  If  a  man  buys  a  piece  of  land  for  $17,810,  and  sells  it  for 

$16,987,  how  much  does  he  lose  by  the  transaction?    Gioe 
tlie  work  in  full, 

5.  A  man  paid  $4,025  for  23  horaes  ;  how  many  dollars  did  ho 

pay  for  each  horse  ?     Gioe  the  work  in  full, 

6.  How  much  will   18  pounds  of   beef  cost,  at  18J  cents  a 

pound  ?     Give  the  work  in  fvXL 

Fourth  Subject : 

*  Questions  relating  to  the  duties  of  a  police  officer,  definitions 
of  crimes,  descriptions  of  legal  papei-s,  statutory  law,  etc. 

•  When  the  applicant  files  bis  application  paper,  he  is  furnished  with  a  l)ook  of 
insrmctions,  containing  information  relative  to  the  duties  of  a  police  officer ,  detinitions 
of  crimes^  legal  papers,  statutory  law,  etc.  He  is  also  informed  that  he  must  study 
the  book  carefully,  and  be  prepared  to  answer  questions  relating  to  its  contents. 
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PHYSICAL  EXAMINATION. 
Schedule  B  —  Class  3. 

I,  [Write  yonrfoll  name.]  ^  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

'  What  is  your  occupation? 
Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  weelv? 
Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 
Do  you  know  of  any  hereditary  disea^te  in  your  family? 
If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 

what  disease  did  they  die? 
Have  you  ever  had  any  fracture  or  dislocation? 
Have  you  ever  received  any  injury  to  the  head  or  spine? 
Are  you  subject  to  piles? 
Have  you  been  vaccinated  ? 
Have  you  ever  had  rheumatism  ? 


•3 


a 
o 

i 
o 
a. 


S2 


—    5S      "< 


a 

a 

< 


Certificate  of  Examining  Surgeon. 


*  Circumference  of  chent  after  forced  expiration,  ;  after  full  inspiration, 


Are  there  any  fndlcations  of  disease  of  the 
organs  of  respiration  or  their  appendages? 


Arc  there  any  Indications  of  disease  of  the 
heart  or  of  the  blood  vesaels? 


Ts  the  sight  good? 


Is  the  applicant  color  blind  ? 


Is  the  hearing  good  ? 


11ns  the  applicant  varicose  veins  or  vari- 
cocele? 


Tlas  the  applicant  hernia? 


Is  the  npplicant  flat-footed  or  hns  he  nny 
other  inalforroaiion  or  disease  of  ihe  feel? 


*  There  should  be  a  difference  of  two  inchei*  at  least  at  forced  expiration  and  on  full 
inepirution. 
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Ha*  the  applicant  aov  prediapositiooteither 
hereditary  or  acquired,  to  any  conatltutional 
dUeaae,  aa  phihlaU,  scrofula,  rheumatism  ? 

*  Does  the  applicant  displav  any  evidence 
of  having  or  having  had  sy plillis  ? 


*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 


RBMARKS. 


The  stature  should  not  be  be- 

Minimum circumference 

low  5  ft.  8  in.,  in  ordinary  dress, 

of  the  chest  allowed. 

nor  the  weight  below  that  mark- 

ed as  its  nHnimum  accompani- 

HEIGHT. 

CHEST. 

ment. 

Feet.  Inches. 

Inches. 

BEXOHT.              MIN.  WEIGHT. 

5           8 

34 

Feet.  Inches.           Pounds. 

5           9 

34i 

6             8                    140 

5         10 

36 

5             9                    145 

5         11 

854 

6           10                    150 

6 

36 

5            11                     155 

6            ] 

364 

6             -                     160 

6           2 

37 

6             1                     165 

6           3 

S7i 

6             2                     170 

6             3                     176 

I  hereby  certify  that  I  have  this  day  examined 
and   find  that  he  is,  by  actual  test,  feet  inches   in 

height,  in  ordinary  dress,  and  weighs  pounds,  and  that 

he  is  of  a  robust  constitution,  and,  in  my  opinion,  is 

physically  qualified  to  perform  the  duties  of  a  police- 
man in  the  city  of 

,  City  Physician. 
189     . 


Schedule  B  —  Class  3. 
District  Police,  —  Inspection  Department. 

First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Expeuience,  and  Clearness  and  Cor- 
rectness OF  Statement.  Any  false  statement  made  by 
the  applicant  in  answering  these  questions  will  be  regarded 
as  good  cause  for  excluding  him  from  the  eligible  listj  or 
for  removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 
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Have  jou  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when^  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

l^hird  Subject: 

1.  Write  in  figures  the  following  number :  — 
Fifteen  million  four  thousand  fifty-one. 

Write  in  words   the   number   expressed   by   the    following 
figures  :  —  6,201 ,504 

2.  Add  the  following  column  of  figures  :  —  131,042 

275,634 
187,965 
98,325 
346,424 
764,326 

3.  Add  together  2/5,  4|,  3j^.     Give  the  work  in  fully  using  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  25^  by  3^.     Give  the  work  in  full. 

4.  Add  together  201.23,  36.5  and  .693;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Give  the  work 
in  full, 

5.  How  many  square  yards  are  there  in  a  plot  of  ground  1C5 

feet  long  and  150  feet  wide?     Give  the  loork  in  fall, 

6.  How  many  cubic  feet  will  there  be  in  a  tank  16  feet  3 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep?     Give 
the  work  in  fall. 
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JF^ourih  Subject: 

Questions  on  the  following  subjects:  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and 
Appliances  for  extinguishing  fire,  employment  of  women 
and  children. 


Schedule  B  —  Class  3. 

Detective  Force  of  District  Police, 
First  Subject : 

Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 

stating  in  detail  what  has  been  your  experience.     If  you 

have  had  any  practical  experience  in  the  duties  of  the 

office  for  which  you  apply,  or  of  any  similar  office,  state 

when,  where,  for  how  long  and  under  whom  you  had  it. 

Sign  the  letter  with  your  number^  not  your  name, 

tSecond  Subject : 

1.  Write  in  figures  the  following  number :  — 
Fifteen  thousand  seven  hundred  one. 

Write  in  words  the  number  expressed  by  the  following  fig- 
ures:— 10,010 

2,  Add  the  following  column  of  figures  :  —  2G,954 

17,683 
10,857 
18,642 
25,395 
32,963 
Z,     If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  $18,775,  how  much  would  he  lose  by  the  transaction? 

Give  the  work  in  full, 
A,     If  35  hogs  cost  $394.45,  what  is  the  cost  of  each  hog? 

Oive  the  work  in  full, 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs  ?     Oive  the  work  in  full, 

6.  What  will  45  pounds  of  sugar  cost  at  8 J  cents  a  pound? 

Oive  the  work  in  full, 

Ulurd  Subject : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject : 

Questions  relating  to  crimes,  criminal  processes,  legal  papers  and 
methods  of  procedure  which  officers  must  know  about  in 
the  prosecution  of  criminal  cases. 
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PHYSICAL  EXAMINATION. 


Age, 


Schedule  B  —  Class  3. 
Name, 
Residence, 

Circumference  of  chest  after  forced  expiration, 
*  Circumference  of  chest  after  full  inspiration, 
Is  the  respiratory  murmur  clear  and  distinct? 
Is  there  any  indication  of  disease  of  the  organs  of  respiration? 
Is  the  action  of  the  heart  regular  ? 
State  the  quality  of  the  respiration. 
State  the  quality  of  the  pulse, 
t  Is  the  sight  good  ? 
t  Is  the  hearing  good  ? 
Has  ibe  applicant  hernia  or  varicose  veins? 
Has  the  applicant  ever  been  vaccinated? 
Has  the  applicant  ever  had  a  fracture  or  dislocation,  or  any  serious 

injury  to  the  eyes,  ears  or  limbs? 
Has  the  applicant  piles  or  fistula  in  ano  ? 
Has  the  applicant  any  tendency  to  constitutional  disease,  such  as 

phthisis,  rheumatism,  etc.  ? 
X  Does  the  applicant  display  any  evidence  of  having  or  having  had 

syphilis  ? 

IlEMAUKS. 


The  stature  nhoulcl  not  be  be- 

Minimum circumference 

low  5  ft.  8  ill.,  in  ordiniirydres*. 

of  the  chest  allowed. 

nor  the  weight  below  thiit  mark- 

ed at  its  minimum  accompani- 

HEIGHT. 

CHEST. 

meDt.§ 

Feet.  Inches. 

Inches. 

HEIOHT.             XIN.  WEIGHT. 

5            8 

34 

Feet.  Inches.           Pounds. 

5           0 

34i 

6             8                     140 

5          10 

36 

6             9                     145 

5          11 

854 

6           10                     loO 

6 

36 

5            11                     155 

6           1 

36^ 

6             -                     160 

6           2 

37 

6             1                     165 

6           3 

37i 

6             2                     170 

6             3                     175 

*  There  should  l)e  a  dilTercnce  of  mo  inches,  at  least,  at  forced  expiration  and  on 
full  in>piratiun. 

t  In  examining  the  sense  of  sight,  not  only  shall  the  general  conditions  of  the 
organs  be  ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  dis- 
criminating colors  and  distances.  The  hearing  shall  })e  tested  also  as  to  keenness 
and  correctness  in  distinguishing  degrees  and  kinds  of  sounds  and  the  direction  firom 
which  they  come. 

X  Syphilitic  taint  in  the  applicant  must  always  lie  regarded  as  good  cause  for 
rejection. 

{  Obesity  must  be  regarded  as  good  cause  fur  rejection. 
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I  hereby  certify  that  I  have  this  day  examined  , 

and  find  that  he  is,  by  actual  test,        feet        inches  in  height,  in* 
ordinary  dress,  and  weighs  poands,  and  that  he  is  of 

a  robast  constitation,  and,  in  my  opinion,  is  physically  qaali- 

fied  to  perform  the  duties  of  a  district  police  ofiloer. 

MediccU  Examiner, 
District. 
189     .  County. 


Fori 

THOMAS  KrrTBBDGB*  Surgeon  Oen^nU. 


Schedule  B  —  Class  4. 

Police  Force  of  Boston. 
First  Subject : 

Copying  a  printed  statement,  thus  showing  handwriting  and 

accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as 
a  whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  the  questions  vnll 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  listy  or  for  removal  or  discharge  during  probation 
or  thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use  if 
you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer ;  and  if  such  com- 
plaint was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  da^e,  place ^ 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar* 
tender?    If  so,  when,  where,  and  for  how  long? 
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Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve  and  in  what  capacity,  and  did  you  receive  au 
honorable  discharge  therefrom  ? 

If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  have  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess  ? 

TJiird  Subject  : 

1.  Write  in  figures  the  following  number:  — 
Three  thousand  two  dollars  and  three  cents. 

Write  in  words   the   number   expressed   by  the   followinji 
figures: —  10,015 

2.  Add  the  following  column  of  figures  :  —  28,375 

19,657 
20,076 
17,344 
20,587 
15,938 

3.  In  a  town  containing  10,635  inhabitants,  there  are  4,294  men 

and  4,385  women,  an\i  the  rest  are  children.     How  many 
children  are  there  ?     Give  the  work  in  full, 

4.  What  is  the  cost  of  1,224  oraoges  at  27  cents   a   dozen? 

Give  the  work  in  full, 

5.  If  16  dozen  eggs  cost  $5.76,  what  is  the  t;ost  of  each  egg? 

Give  the  work  in  full. 

6.  What  will  48  pounds  of  flour  cost  at  3^  cents  a  pound? 

Give  the  loork  in  full, 

♦  Fourth  Subject : 

Questions  relating  to  the  duties  of  a  policeman,  as  prescribed 
By  the  Board  of  Police. 


*  When  the  applicant  files  his  application  paper,  he  is  famished  with  a  book  of 
instrnctious,  containing  information  relative  to  the  dnties  of  a  police  ofticer,  definitions 
of  crimes,  legal  papers,  statntory  law,  etc.  lie  is  also  informed  that  he  must  study 
the  book  carefnlly,  and  be  prepared  to  answer  questions  relating  to  its  contents. 
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13a 


PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  4. 


I,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relatln^^  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

Wliat  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die?  ^ 

Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  Injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


o 

U3 


a 
o 

o 


9M 

o  a    ^ 


0 
g 

< 

e 


Certificate  of  Examining  Surgeon, 


Are  there  any  Indications  of  diseane  of  the 
organs  of  respiration  or  their  appendages? 


Are  there  anv  indicntionH  of  disease  of  the 
heart  or  of  the  blood  vessels  ? 


Is  the  sight  good  ? 


Is  the  applicant  color  blind? 


Ill  the  hearing  good? 


Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins  ? 

Ilifts  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malfurmatloD  or  disease  of  the  feet? 
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If  the  applicant  ha<*  had  any  serious  illness 
or  Injury,  atmte  expresitly  what  effect,  if  any, 
iri  perceptible  in  the  heart,  lunRS,  kidneys  or 
other  abdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc.? 

nas  the  applicant  any  predisposition, either 
hereditary  or  Hcquirea.  to  any  consiitutiouul 
disease,  as  phthisis,  scrofula,  rheumatism? 

•  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 

*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 

Bemarks. 

I  hereby  certify  that  I  bave  tbis  day  carefully  and  tboroiigbly 
-examined  the  above-named  applicant,  and  find  that  be  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,  and  perform  the  duties  of  a  policeman  in  the  city  of 
Boston,  and  that  tlie  above  is  a  truthful  record  of  the  examination. 

City  Physician, 
189  . 

iFoRX  Approvbd  : 

THOMAS  KITTRBDGB,  Surgeon  GeneroL 


EXAMINATION  PAPERS. 

EzAuniATioN  IN  Detelopscent  and  Strength. 

.^>plicant  for   POlitxman   of  Boston. 


■BlttlaalHilifal,  U.  In. 


GInh.elMifiill,  I 


3lct<ili  of  Bbdo- 


inii 

It.  thigh.  . 

Irth 

L.ihlBh.  . 

Ittb 

K.alf  .    . 

inb 

l-cH..    . 

Irth 

B.  nptwrnrir 

inh 

l..X,pp,T,TW 

inh 

B.  tar»rm, 

IHll 

L.  forurn.. 

UtnDElh  a 
eiKD»th  O 

S-  '■  ■■  ■ 

BtrengCh  0 

upper  .rm,"-.        . 

StTEDgth    0 

(OM«™,     ?■  . 

n^ms'SiS 

";    :    :    :    : 

Aitdngtori 
Agimjr.. 

ParOnt.  Walghl.     Prvdac 


Qnicnl  pbyiloal  condlllan. 

liemarka. 
I  hereby  certify  that  I  have  this  day  of  ,  189  , 

earefully  and  thoroughly  examined  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  such  examination. 

Physical  Examiner. 
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Schedule  B  —  Class  5. 

Draw-tender  of  Bridges. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  name» 
and  residences,  so  far  as  you  remember,  of  your  em- 
ployers during  that  period. 

Have  you  ever  served  as  draw-tender  or  assistant  draw-tender  ? 
If  so,  when  and  where  ? 

Can  you  pull  and  manage  a  row-boat? 

Can  you  swim  ? 

Can  you  run  a  stationary  engine  ? 

Can  you  furnish  a  certificate  that  you  can  do  so  ? 

[On  these  statements  the  applicant  is  marked  for  experience- 
only.] 

Second  Subject: 

1.  Write  in  figures  the  following  number :  — 

One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen  cents. 

2.  Write  in  words  the   number  expressed   by  the   following 

figures :  —  14,368 

3.  Add  the  following  colunm  of  figures :  — 1,792 

3,467 
1,823 
3,119 
427 
2,286 

4.  From  21,315  subtract  19,678.     Give  the  work  in  JM. 

5.  Divide  4,968  by  23.     Give  the  work  in  full. 

6.  Multiply  726  by  54.     Give  the  work  in  fuU. 

Third  Subject: 

Questions  relating  to  the  duties  which  draw-tenders  are  called 
upon  to  perform. 

Schedule  B  —  Class  6. 

Foreman  of  Laborers. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  names- 
and  residences,  so  far  as  you  remember,  of  your  em* 
ployers  during  that  period. 


I 
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Have  yoa  ever  been  foreman  or  sub-foreman  in  charge  ?  If  bo, 
state  when,  where  and  under  whom  you  worked,  and  the 
kind  of  work  in  which  you  were  employed. 

Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  done  any  ledge  work,  or  had  the  handling  or 
care  of  explosives?  If  so,  state  when,  where  and  for 
how  long. 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject : 

1 .  Write  in  figures  the  following  number :  — 
One  thousand  five  hundred  sixty-three. 

Write  in  words  the   number  expressed  by  the  following 
figures:—  12,207 

2.  Add  the  following  colnmn  of  figures :  —  1 ,743 

876 
1,427 
8,764 
998 
2,507 
8.     Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 
rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be  the  amount  of  their  pay  for  that  day? 
Oive  the  work  in  full. 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left?     Oive  the  work  infuU. 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85  ?    Oive  the  work  inJvU. 

Third  Subject : 

Foreman  in  the  water  department. 

Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Third  Subject : 

Foreman  in  sewer  department. 

Questions  relating  to  the  different  kinds  of  sewers,  the  prepara- 
tion and  use  of  cement  and  other  materials,  and  trench 
work. 
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ITiird  Subject : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  common 
and  squares. 

Qacstions  on  street,  road  and  sidewalk  bailding,  cart  measure- 
ment, grade-stakes,  etc. 

Fourth  Subject : 

Foreman  in  all  the  departments  except  the  street  cleaning  and 

sanitary  departments. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 

Fifth  Subject : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  com- 
mon and  squares. 
Questions  on  drainage. 

ScDEDULE  B — Class  6. 

Sub-Foreman  of  Laborers. 
First  Subject : 

State  your  occupation  during  the  past  ten  years,  the  names  and 

residences,  so  far  as  you  remember,  of  your  employers 

during  that  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?    If  so, 

state  when,  where,  and  under  whom  you  worked,  and  the 

kind  of  work  in  which  you  were  employed. 
Have  you   ever  had  charge  of   men?    If  so,  state  fully  how 

many,  where,  when,  for  how  long  and  in  what  kind  of 

work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 

of  explosives?     If  so,  state  when,  where  and  for  how 

long. 
[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject: 

1.  Write  in  figures  the  following :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gravel  one  day,  34  loads  the 

next,  and  17  loads  the  next,  how  many  loads  will  yon 
then  have  in  all  ?     CHve  tJie  work  in  fuU. 
8.    If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 
how  much  will  you  have  left?    CKve  the  %Dork  inJuU. 
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4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60  ?      Give  tJie  work  in  full. 

5.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
half  day?     Give  the  work  in  full. 

Third  Subject  : 
Questions  relating  to  general  work ;  the  use  of  tools,  reading 
grade-stakes,  tallying,  etc. 

Fourth  Subject:     (Not  obligatory). 

Questions  on  ledge-work  :  the  tools  used,  care  and  use  of  explo- 
sives, etc. 

Schedule  B  —  Class  7. 

BuHdiiig  Inspectors. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness OF  Statement.  Any  false  statements  made  by  the 
applicant  in  answering  these  questions  wUl  be  regarded  cw 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  tliereafter. 

What  is  your  trade  or  occupation? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Building  Inspector, 
state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 
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Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject: 
Arithmetic. 

Fourth  Subject: 

Questions  relating  to  brick  and  stone  masonry,  carpentry  and 
iron  work. 

Fifth  Subject: 
Knowledge  of  construction  as  shown  by  drawing  plans  to  scale. 

Sixth  Subject: 
Sanitary  plumbing. 

Schedule  B  —  Class  8. 

Engineers^  JaniXors  and  Persons  having  Charge  of  Steam  BoHera 
and  Furnaces  in  the  School  Buildings  in  the  City  of  Boston. 

First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  mxide  by  the 
applicant  in  answering  these  questions  wiU  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed  ? 

U  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  reconmiendation  for 
you  upon  your  present  application?    If  not,  why  not? 
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Have  you  followed  more  than  one  trade  or  occupation  ?  If  bo, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

Have  you  ever  had  the  charge  or  care  of  any  building,  public 
or  private?  If  so,  state  the  kind  of  building,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or 
heating  apparatus?  If  so,  state  when  and  where,  the 
kind  of  building  heated,  how  long  you  were  so  employed, 
and  what  kind  of  heating  apparatus  was  used. 

Do  you  wish  to  be  examined  in  steam  engineering  or  steam 
heating? 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject : 

Arithmetic :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication, division,  and  the  reading  and  writing  of 
numbers. 

Third  Subjects- 
Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject: 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Applicants  for  appointment  to  positions  as  engineers  are 
required  to  pass  an  examination  in  the  handling  and  care  of 
engines.] 

[Applicants  for  appointment  to  positions  aa  janitors  of  school 
buildings  where  steam  heat  is  used  are  required  to  pass  an  exami- 
nation in  the  handling  and  oare  of  steam-heating  appigri^tua.] 
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SPECIAL  INSTRUOTIONS  TO  EXAMINERS. 


The  gentlemen  designated  as  members  of  a  Board  of  Civil 
Service  Examiners  will  meet  as  soon  as  practicable,  and  organize 
the  Board,  choosing  a  chairman  and  secretary. 

On  receiving  notice  of  such  organization,  the  commissioners 
will  forward  to  the  secretary  of  the  Board  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  thought  needful. 

The  commissioners  will  also  send  notices  for  insertion  in  local 
newspapers  (as  a  matter  of  news),  informing  all  who  may  be 
interested  that  application  papers  can  be  obtained  of  the  secretary 
of  the  Board. 

Each  person  receiving  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

When  an  application  paper  is  presented  by  an  applicant  in  per- 
son, the  secretary  should  examine  it  at  the  time,  if  he  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  upon 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
properly  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  should  be  advised  to  have  the  application  paper 
corrected. 

If  an  incomplete  application  paper  is  received  by  mail,  it  should 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
the  same. 

At  each  meeting  of  the  Board  the  applications  which  have  been 
received  since  the  previous  meeting  should  be  carefully  examined 
by  the  members,  or  a  majority  of  them,  and,  if  found  satisfactory, 
should  be  numbered  serially  in  the  order  in  which  they  are  received. 
They  should  be  entered  in  the  record  of  applications,  in  the  order 
of  their  numbers. 

The  Board  will  reject  any  application  which  shows  that  the  ap- 
plicant is  not,  by  reason  of  age,  lack  of  citizenship,  proper  period 
of  residence,  etc.,  entitled  by  the  law,  rules  and  regulations,  to  an 
examination ;  and  it  must  be  returned  to  him  with  a  brief  state- 
ment of  the  reasons  for  such  action.  A  blank  form  will  bo  fur- 
ai^b^  f9r  this  purpose. 
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All  application  papers  will  be  received,  if  in  proper  foim. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  forwarded  to  the 
commissioners. 

When,  in  the  opinion  of  a  majority  of  the  Board,  the  three  cer- 
tificates as  to  character  are  not  considered  sufficient,  by  reason  of 
the  signers  thereof  not  being  reputable  persons,  the  application 
paper  shall  be  returned  to  the  applicant,  who  shall  be  requested  to 
furnish  additional  certificates. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretary  of  the  Board  will  furnish  the  applicant  with  a  copy 
of  the  book  of  instructions  for  police  applicants,  and  make  note  of 
having  done  so  on  the  application  paper. 

When,  in  the  opinion  of  the  Board,  it  is  thought  desirable  to 
hold  an  examination,  the  secretary  will  notify  the  Civil  Service  Com- 
missioners, and  suggest  a  convenient  time  for  such  examination. 

On  receipt  of  authority  from  the  commissioners,  the  secretary 
of  the  Board  will  send  notice  of  such  examination  to  each 
applicant. 

Attention  is  called  to  RuleXVU.,  which  gives  precedence  in 
notification,  under  certain  circumstances,  to  those  who  served  in 
the  army  or  navy  in  time  of  war. 

Examination  blanks  will  be  sent  or  brought  to  the  Board  before 
an  examination  is  to  take  place ;  but  they  are  not  to  be  opened 
until  the  Board  meets  in  the  examination  room  on  the  morning  of 
the  examination  day,  and  great  care  should  be  taken  that  they  be 
kept  in  a  secure  place  until  that  time. 

When  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 

The  package  of  examination  papers  will  then  be  opened,  and 
each  applicant  will  be  given  a  numbered  envelope  and  a  declaration 
paper ;  upon  the  latter  are  printed  questions  concerning  his  name, 
ige,  former  occupation,  service  in  the  army  or  navy  in  time  of 
vrar,  etc.  These  are  to  be  answered  in  writing,  and  the  writer  will 
sign  his  name  at  the  bottom  of  the  sheet.  This  is  the  only  time 
during  the  examination  when  the  applicant  will  be  allowed  to  affix 
his  signature  to  a  paper.  After  completing  the  declaration  paper, 
he  will  fold  and  enclose  it  in  the  numbered  envelope  which  has 
been  given  him,  and  then  seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  will  be  well  to  inform  the  applicants  that  they  are  to  be 
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examined  in  certain  sabjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 

.  The  envelopes  are  not  to  be  opened  until  after  all  the  examina- 
tion papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writing 
from  dictation  and  spelling,  all  the  applicants  will  work  at  the 
same  time.  In  the  other  exercises  they  may  consult  their  own 
convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours  ;  but  any  applicant  may  be  allowed,  for  sufficient  reason,  to 
leave  the  room  at  any  time  when  he  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  No  succeeding 
questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination  ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessary 
absence  of  the  other  members. 

At  all  times  when  an  examination  is  in  progress,  one  of  the 
Board  must  be  present. 

Order  and  decorum  should  be  preserved  in  the  examination 
room,  and  visitors  can  be  admitted  only  by  invitation  of  one  of 
the  Board.  No  visitors  shall  be  allowed  to  inspect  the  questions 
or  answers,  or  procure  for  publication  anything  relating  to  them  or 
the  work  of  any  applicant. 

To  obtain  the  best  possible  results,  applicants  whose  natural 
nervousness  is  increased  during  examination  should  be  made  to 
feel  as  much  at  ease  as  possible.  To  do  this  will  require  great 
discretion  on  the  part  of  members  of  the  Board ;  and  nothing  will 
defeat  this  object  so  quickly  as  the  knowledge,  on  the  part  of 
applicants,  that  they  are  observed,  or  that  their  work  is  being 
scrutinized  by  those  not  officially  in  charge. 

Applicants  should  be  cautioned  not  to  nse  any  books  of  reference 
or  memoranda  for  the  purpose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.  The  same  penalty  will  be  enforced  if  one  applicant 
attempts  to  assist  another,  by  conversation  or  otherwise,  in 
answering  the  questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing  infor- 
mation to  any  person  in  relation  to  the  examinations,  exoept  in 
the  general  way  prescribed  in  the  rules. 
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All  unused  examinatioQ  papers  are  to  be  returned  to  the  com- 
missioners the  day  after  the  examination. 

As  soon  as  practicable  after  completing  the  marking  and  grading 
of  the  papers,  the  secretary  of  the  Board  will  send  a  certificate 
to  each  person,  who  was  examined,  stating  the  grade  which  he 
attained,  as  shown  by  the  marking,  and  whether  or  not  he  is 
entitled  to  be  recorded  on  the  eligible  list. 

In  the  general  regulations  .adopted  by  the  commissioners  will  be 
found  information  as  to  marking  and  grading,  and  the  enrolment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner  or  one  of  the  commissioners  will  be  present 
at  the  examination  whenever  it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  members  of  a  board,  for 
stationery,  postage  and  actual  travel,  will  be  allowed  by  the  com- 
missioners. 

Whenever  it  appears  to  the  Board  of  Examiners  that  the  posi- 
tion to  be  filled  requires  special  qualifications,  and  that  the  regular 
course  of  examination  for  that  branch  of  the  service  would  not 
meet  the  case,  they  will  notify  the  commissioners  of  the  facts,  and 
ask  for  instructions  as  to  the  special  course  to  be  pursued.  When 
the  advice  or  assistance  of  experts  is  necessary,  the  Board  wiU 
BO  inform  the  commissioners,  and  suggest  the  names  of  suitable 
persons  who  would  be  willing  to  aid  them. 

HENRY  SHERWIN, 

Chkf  Exami-Mr, 
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FORMS  FOR  APPOINTING  OFFICERS. 


[The  following  forms  are  furnished  for  the  information  and  oonyenienoe  of  offloen 
making  appointments  to  positions  in  the  classified  service  of  the  Commonwealth  and 
the  cities  thereof.  They  are  furnished  merely  by  way  of  suggestion,  and  not  at 
forms  prescribed  by  law  to  be  strictly  followed.] 


Form  for  Nomination,  by  a  Mayor,  of  Polioe  Offloers  —  Probationary 

Term. 

I  hereby  nominate,  subject  to  the  approval  and  confirmation  of  the 
Board  of  Aldermen,  ,  to  be  a  police  ofiScer  of  the  city 

of  ,  with  all  the  powers  of  a  constable  except  the  power  of 

serving  and  executing  civil  process,  to  hold  said  office  for  a  probationary 
period  of  six  months,  as  provided  in  the  civil  service  rules  of  the  Common- 
wealth, unless  sooner  discharged. 


Form  for  Nomination,  by  a  Mayor,  of  Police  Offlcers— After  Proba- 
tionary Term. 

,  having  served  as  a  police  officer  for  a  probationary  period 
of  six  months,  and  his  conduct  and  capacity  having  been  found  satisfac- 
tory, I  hereby  nominate,  subject  to  the  approval  of  the  Board  of  Alder- 
men, said  ,  to  be  a  police  officer  of  the  city  of  ,  with  aU 
the  powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Warrant  for  Police  Officer  api>olnted  for   Probationary 

Term. 

This  is  to  certify  that  has  been  appointed  a  police  officer 

of  the  city  of  ,  with  all  the  powers  of  a  constable  except 

the  power  of  serving  and  executing  civil  process,  said  appointment  being 
mode  under  the  civil  service  rules  of  the  Commonwealth  for  a  probation- 
ary term  of  six  months,  beginning  on  the  day  of 
A'D.  18    . 

^^"^— "~^~^^^^'^^^^'^^'^'^^^^~^^'-~^™^^'^~^^'~^  »■ 

•  In  cities  where  the  ordinances  provide  that  appointment  shall  be  made  for  a 
limited  time,  it  would  be  well  to  add,  "  to  hold  office  for  the  term  and  according  to 
the  tenure  prescribed  by  the  laws  and  ordinances." 
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Form  of  Warrant  for  Police  Of&cers  appointed  after  Probationary 

Term. 

This  Is  to  certliy  that  ,  having  served  a  probationary  period  of 

six  months,  as  required  by  the  civil  service  rules  of  the  Commonwealth, 
has  been  appointed  a  police  officer  of  the  city  of  ,  with  all  the 

powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Notice  to  Persons,  other  than  Police  Offloers,  api>olnted 

for  a  Probationary  Term. 

This  is  to  inform  you  that,  under  the  provisions  of  the  civil  service 
rules,  ha      selected  you  for  appointment  to  the  position 

of  in  the  for  a  probationary  term  of  six  months  f^om 

the  date  when  you  begin  service.  Should  your  conduct  and  efficiency 
during  such  probationary  term  prove  satisfactory,  you  will,  at  its  close, 
receive  a  regular  appointment;  otherwise  your  appointment  will  cease. 
The  salary  attached  to  such  position  is  at  the  rate  of  $    . 

This  conditional  appointment  does  not  preclude  prompt  discharge  from 
service  at  any  time  during  such  probationary  term,  In  case  of  misconduct 
or  inefficiency. 

A  prompt  reply  is  requested,  stating  whether  this  appointment  is 
accepted,  and  giving  the  earliest  date  when  you  can  present  yourself  for 
service. 


Notice  to  Persons,  other  than  Police  Offloera,  api>ointed  after  Pro- 
bationary Term. 

Your  conduct  and  capacity,  during  the  probationary  term  of  six  months, 
having  been  found  satisfactory,  you  are  hereby  appointed  a  in 

the  department  [or  office]  at  a  salary  of  #        ,  beginning 

on  the       day  of  ,  A.D.  18    . 


Notice  to    Persons  whose  Conduct  or  Capacity   has    not  proved 
Satisfactory  during  the  Probationary  Term. 

I  have  to  inform  you  that  your  conduct  [or  capacity]  during  your 
employment  Ib  department  as  ,  for  a  probationary  term 

of  six  months,  has  not  been  found  satisfactory,  and  that,  in  accordance 
with  the  terms  of  your  original  appointment,  as  prescribed  in  the  civil 
service  rules  of  the  Commonwealth,  your  emplojrment  in  said  department 
will  cease  on  the  day  of  ,  A.D.  18    . 

^^ ____^^_ 

*  Sse  note  to  second  form. 
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Commonto^alt^  ai  Piassar^usdts* 


To  the  Honorable  the  Senate  and  House  of  Bepresentatives  in  General 

Court  assembled. 

Pursuant  to  the  provisions  of  section  2  of  chapter  320  of 
the  Acts  of  the  Legislature  for  1884,  the  Civil  Service  Com- 
missioners have  the  honor  to  submit  their  eleventh  annual 
report,  covering  the  period  from  Dec.  1,  1893,  to  Sept.  30, 
1894,  inclusive. 

Upon  the  expiration  of  his  term  of  office  in  July,  Com- 
missioner Russell  was  reappointed,  and  was  re-elected  chair- 
man of  the  commission. 

During  the  time  included  in  this  report,  146  examinations 
have  been  held  of  applicants  for  appointment  in  the  first 
division  of  the  classified  service,  of  which  66  were  general 
competitive,  3  special  competitive  and  77  non-competitive. 
The  latter  include  the  examinations  for  promotion,  and 
cases  where  the  commissioners  were  satisfied  that  special 
qualifications  were  essential.  The  reason  for  every  non- 
competitive examination  is  stated  in  the  report  of  the  chief 
examiner  and  secretary,  submitted  in  the  appendix  hereto. 

During  the  period  covered  by  this  report,  1,582  persons 
have  been  examined  for  the  different  classes  of  positions  in 
the  first  division  of  the  classified  public  service,  of  whom 
1,358  were  men,  including  21  veteran  soldiers  or  sailors, 
and  224  were  women.  Of  those  examined,  979  passed  the 
examinations,  and  their  names  were  put  upon  the  appropriate 
eligible  lists,  from  which  certifications  for  appointment  have 
been  made.  Of  the  number  examined,  1,568  had  a  common- 
school  education  and  14  had  attended  college.  The  number 
appointed  upon  certification  was  416,  of  whom  350,  includ- 
ing 4  veterans,  were  men,  and  66  were  women. 

The  number  of  veterans  appointed  under  the  exemption 
law  (chapter  437  of  the  Acts  of  1887)  was  59. 
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The  number  of  persons  examined  between  Dec.  1,  1898, 
and  Sept.  30,  1894,  is  1,582.  If  the  appropriations  at  the 
disposal  of  the  commissioners  were  sufficient  to  permit  the 
work  of  examination  to  proceed  as  rapidly  in  the  months  of 
October  and  November  of  this  year  as  in  the  corresponding 
months  of  the  previous  year,  the  total  number  of  persons 
examined  would  be  about  2,100,  which  would  be  the  largest 
number  of  persons  examined  since  the  passage  of  the  act 
creating  the  commission. 

The  average  age  of  persons  who  passed  the  examinations 
is  substantially  the  same  as  that  of  other  years,  and  shows 
that  the  examinations  under  the  present  system  are  practical 
in  their  character,  and,  so  far  as  may  be,  relate  to  those 
matters  which  fairly  test  the  relative  capacity  and  fitness 
of  the  persons  examined  to  perform  the  duties  of  the  service 
into  which  they  seek  to  be  appointed,  and  are  not  merely 
scholastic  examinations  in  which  recent  graduates  of  the 
schools  and  colleges  are  given  an  unfair  advantage.  In  the 
past  year,  as  in  the  former  years,  the  extensions  of  the  system 
have  been  made  at  the  request  of  the  officials  charged  with 
the  administration  of  the  laws,  and  indicates  that  the  useful- 
ness of  the  civil  service  system  meets  the  approval  of  those 
who  are  best  situated  to  know  and  appreciate  its  workings. 

The  Labor  Service. 

During  the  past  year  the  city  government  of  Newton  has 
voted  to  place  its  laborers  under  the  civil  service  rules. 
The  laborei's  of  the  city  of  Boston  come  under  civil  service 
rules,  and  the  labor  service  in  Cambridge  and  New  Bedford, 
by  vote  of  those  cities,  is  also  included  under  the  supervision 
of  the  commissioners. 

In  Boston,  during  the  year,  41  requisitions  for  laborers 
were  made  by  the  different  departments,  upon  which  761 
men  were  certified,  of  whom  446,  or  58.61  per  cent.,  were 
required  to  be  under  fifty  years  of  age,  —  a  requirement 
which  the  commissioners  have  always  recognized  as  reason- 
able, in  view  of  the  arduous  character  of  the  work. 

Of  those  certified,  414  were  employed,  of  whom  25  were 
veteran  soldiers  or  sailors. 

During  the  year,  2,585  men  were  registered  at  the  labor 
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office  of  this  commissioD  in  Boston,  including  those  restored 
to  the  list  after  honorable  discharge  from  the  service. 

The  total  number  of  laborers  in  the  city  of  Boston  who 
were  discharged  during  the  past  year  was  435.  This  is  a 
less  number  than  have  been  discharged  during  any  year 
since  1884,  when  the  labor  service  of  Boston  came  under 
the  civil  service  rules.  That  fact  is  a  further  proof  of  the 
statement  made  in  foimer  reports  of  the  commissioners, 
*«  that  under  the  civil  service  rules  the  labor  service  of 
Boston  is  becoming  more  permanent."  It  is  an  interesting 
and  instructive  fact  that,  of  the  whole  number  of  laborers 
and  mechanics  in  the  employ  of  the  city  during  the  past  year, 
less  than  one- tenth  of  one  per  cent,  were  discharged  on 
account  of  bad  habits.  It  shows  that  the  simplest  require- 
ments of  the  commissioners  upon  the  question  of  the  char- 
acter and  capacity  of  the  employee  have  resulted  in  a 
satisfactory  improvement  of  the  labor  service. 

The  commissioners,  under  the  rules,  are  authorized  to 
provide  for  the  registration  and  certification  of  male  labor- 
ers and  mechanics  in  the  employ  of  any  city  of  the  Common- 
wealth whenever  such  city  shall  appropriate  such  sum  of 
money  as,  in  the  opinion  of  the  commissioners,  is  necessary 
to  provide  for  the  full  enforcement  of  all  rules  and  regula- 
tions relating  to  the  labor  service  of  said  city.  The  experi- 
ence in  those  cities  (other  than  Boston)  in  the  Commonwealth 
where  the  labor  service  is  now  brought  under  the  civil  ser- 
vice rules  shows  that  the  sum  of  three  hundred  dollars  is 
sufficient  to  cover  all  the  expenses  which  the  city  is  obliged 
to  incur.  This  amount  would  cover  the  salary  of  the  regis- 
tration clerk  and  the  expenses  of  obtaining  such  books  and 
printing  as  may  be  necessary.  As  this  is  the  only  expense 
attendant  upon  bringing  the  labor  service  of  a  city  under 
the  civil  service  provisions,  there  seems  no  force  to  the 
objection  that  it  cannot  be  afforded. 

In  January  last,  owing  to  the  large  number  of  unem- 
ployed persons  in  need  of  relief  in  the  cities  of  Cambridge 
and  New  Bedford,  where  the  labor  service  is  under  the  pro- 
visions of  the  civil  service  rules,  the  commissioners  adopted 
certain  special  regulations,  which  remained  in  force  until 
the  following  May,  to  govern  the  employment  of  laborers 
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in  those  cities.  This  registration  was  confined  to  applicants 
who  had  the  qualifications  now  required  by  the  labor  regu- 
lations of  the  commissioners,  and  were,  in  addition,  in  need 
of  immediate  employment ;  and  when  the  services  of  labor- 
ers or  mechanics  were  required,  the  department,  board  or 
officer  authorized  to  employ  them  had  the  granted  right  in 
its  or  his  discretion  to  make  requisitions  upon  the  commis- 
sioners for  the  names  of  applicants  upon  either  the  regular 
labor  list  of  the  city  or  upon  the  special  list  provided  by  the 
regulations.  After  the  requisition  calling  for  names  from 
the  special  list,  it  was  the  duty  of  the  registration  clerk  to 
certify  to  the  employing  department  or  officer  double  the 
number  of  names  called  for  from  said  special  list,  giving 
preference  in  the  selection  of  names  to  those  applicants 
having  the  largest  number  of  persons  dependent  upon  them 
for  support,  and  to  the  length  of  time  the  applicant  had  been 
out  of  employment. 

In  the  cities  where  the  special  labor  regulations  were  in 
force,  the  commissioners  designated  certain  persons  as  boards 
of  labor  examiners,  to  inquire  into  the  special  qualifications 
of  the  applicants  for  employment.  These  examiners  ren- 
dered gratuitous  service  in  the  emergency,  and  the  com- 
missioners desire  to  express  their  appreciation  of  the  fidelity, 
discretion  and  philanthropy  which  characterized  their  ser- 
vices. 

In  Cambridge  the  number  of  laborers  registered  under 
general  registration  was  625,  including  restorations ;  48 
requisitions  were  received  and  406  men  were  certified  for 
employment,  of  whom  177  were  employed. 

In  New  Bedford  339  men  were  registered  for  the  public 
labor  service ;  there  were  287  certifications  for  employment 
and  201  were  employed. 

Extension  of  the  Classified  Service. 

In  the  city  of  Boston  the  classification  of  draw-tenders 
and  assistant  draw-tenders  has  been  extended  to  include 
engineers  and  assistant  engineers  upon  bridges.  Under 
chapter  352  of  the  Acts  of  1889,  the  commissioners  were 
required  to  include  in  the  classified  service  school  janitors 
and  engineers  in  Boston.     The  city  of  Cambridge  asked  the 
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commissioners  to  extend  the  classified  service  to  include 
school  janitors  and  engineers  in  that  city. 

The  rules  of  the  commission  have  been  amended  the  past 
year  to  provide  that  engineers,  janitors  and  persons  having 
charge  of  public-school  buildings  heated  by  other  means  than 
by  direct  furnace  or  stove  heat,  in  any  city  except  Boston, 
shall  be  included  in  the  classified  service  when  the  school 
committee  of  such  city  shall  have  requested  the  commission- 
ers to  include  such  force. 

Under  the  provisions  of  chapter  455  of  the  Acts  of  1894, 
directing  the  appointment  of  inspectors  of  plumbing  in  every 
city  of  the  Commonwealth  and  in  each  town  of  five  thousand 
inhabitants  or  more,  and  in  each  town  having  a  system  of 
water  supply  or  sewerage,  and  providing  that  all  such  in- 
spectors shall  before  appointment  be  subjected  to  an  exam- 
ination before  the  civil  service  commission,  the  commissioners 
have  adopted  a  plan  of  examination  to  test  the  qualifications 
of  persons  appointed  as  such  inspectors,  and  they  are  pre- 
pared to  examine  applicants  for  the  position  of  inspector  of 
plumbing  at  the  request  of  any  such  city  or  town.  No  ex- 
aminations of  inspectors  of  plumbing  in  towns  under  the 
provisions  of  that  act  have  been  held  up  to  Sept.  30,  1894, 
except  in  the  town  of  Natick. 

Appointments  outside  the  Classified  Service. 

It  is  interesting  to  notice  that,  in  addition  to  the  exten- 
sions of  the  classified  service  above  mentioned,  the  commis- 
sion has  been  requested  during  the  past  year  to  examine 
applicants  for  positions  which  do  not  come  under  the  civil 
service  rules.  At  the  request  of  the  school  committee  of 
Cambridge,  an  applicant  for  the  position  of  janitor,  prior  to 
the  adoption  of  the  rule  before  mentioned,  including  janitors 
within  the  classified  service,  was  examined  as  to  his  knowl- 
edge of  steam  ;  and,  at  the  request  of  the  mayor  of  that 
city,  eight  persons  who  were  applicants  for  the  position 
of  janitor  were  examined  as  to  their  knowledge  of  steam. 
Upon  the  request  of  the  trustees  of  the  Cambridge  Public 
Library,  the  applicant  for  the  position  of  janitor  in  that 
building  was  also  examined.  In  accordance  with  the  request 
of  the  adjutant-general,  an  examination  was  held  by  the 
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commissioners  of  twelve  applicants  for  the  position  of  jani- 
tor in  the  Armory  at  Lynn.  Prior  to  the  passage  of  the 
Act  of  1894,  relating  to  the  examination  of  inspectors  of 
plumbing,  at  the  request  of  the  board  of  health  of  the  town 
of  Hyde  Park  four  plumbing  inspectors  were  examined  by 
this  commission.  The  provisions  of  the  civil  service  act 
were  extended  by  chapter  267  of  the  Acts  of  1894  to  include 
all  towns  in  the  Commonwealth  having  a  population  of 
twelve  thousand  inhabitants  or  over,  and  to  take  effect  in 
any  such  town  upon  its  acceptance  by  a  majority  of  the 
legal  voters  of  the  town  present  and  voting  thereon  at  a 
town  meeting  called  for  the  purpose. 

This  act  has  been  accepted  by  the  town  of  Brookline. 

Recommendations  . 

The  commissioners  have  recommended  in  former  years 
that,  so  far  as  possible,  the  salary  of  every  officer  be  fixed 
by  statute,  and  that  the  system  of  aggregate  appropriations 
for  clerical  services  of  the  department,  leaving  the  head  of 
the  department  to  distribute  it  in  his  discretion,  be  abolished. 
The  commissioners  now  recommend  that  the  salaries  of  the 
clerks  in  their  own  department  be  fixed  by  statute,  as  the 
salaries  of  the  chief  examiner  and  secretary  of  the  commis- 
sion are  now  fixed.  In  view  of  the  large  increase  in  the 
duties  of  registration  clerk  of  the  department,  and  of  the 
fact  that  he  has  the  special  supervision  of  the  labor  service  of 
Boston,  and  is  required  to  superintend  the  establishment  of 
the  labor  service  in  such  cities  as  from  time  to  time  require 
it  of  the  commission,  it  seems  to  the  commissioners  that  it  is 
desirable  not  only  to  fix  the  salary  of  that  official,  but  that 
the  title  of  his  office  be  established  by  law. 

CHAS.  THEO.  RUSSELL,  Jr., 
ARTHUR  LORD, 
EDWARD  P.  WILBUR, 

Civil  Service  Co^nmissioners. 
Oct.  15,  1894. 
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EXAMINATIONS  AND  APPOINTMENTS. 

From  Dec.  1,  1893,  to  Sept.  30,  1894,  inclusive,  there 
were  held  for  the  State  and  Boston  services  fifty-four  exam- 
inations, as  follows :  — 

Competitive  Examinations. 

For  State  clerical  service, 1 

Boston  clerical  service, 2 

State  prison  service, 

Boston  prison  service, 

Boston  fire  service, 2 

District  police  service, 

Boston  police  service, 

Boston  draw-tender  service, 

Boston  foreman  and  sub-foreman  service,    .... 

Boston  inspection  service, 

Boston  school  janitor  service, 

Boston  truant  officer  service, 


Non-competitive  Examinations. 

For  State  clerical  service, 5 

State  clerical  promotion, 9 

Boston  clerical  service, 1 

Boston  prison  service, 18 

Boston  prison  promotion, 3 

Boston  fire  service, 1 

Boston  police  promotion, 2 
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There  have  been  held  ninety-two  examinations  for  original 
appointments  and  promotions  in  the  clerical,  inspection, 
police,  foreman,  fire  and  janitor  services  of  cities  other  than 
Boston,  as  follows  :  — 

l}..rv»l^4^»  .  Number  of  Namber 

ISrOCKtOO  :  —  Examinations.      Examined. 

Police  service, 1  12 

12 

Cambridge :  — 

Clerical  service, 2  33 

lospectioD  service, 1  13 

Police  service, 1  24 

Foreman  service, 2  14 

Fire  service, 1  30 

114 

Chelsea :  — 

Police  promotion,       ......        1  1 

Chicopee :  — 

Inspection  service, 1  4 

Police  service, 1  12 

16 

Everett :  — 

Police  service, 2  11 

Police  promotion, 1  1 

12 

Fall  River :  — 

Clerical  service, 1  18 

Police  service, 2  80 

Police  promotion, 2  2 

100 

Fitchburg :  — 

Clerical  service, 1  1 

Inspection  service, 4  7 

Police  service, 1  12 

Police  promotion, 1  1 

Foreman  service, 6  5 

26 

Gloucester :  — 

Police  service, I  8 

8 

Haverhill :  — 

Police  ser\'ice, 1  4 
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JUOJyOKe :  —  Examlnatlont. 

Clerical  senrice, 1 

Police  service, 1 

Police  promotion, 1 

Janitor  service, 1 

Lawrence :  — 

Inspection  service,      • 1 

Police  service, 1 

Lowell :  — 

Clerical  service,  ••.....  1 

Clerical  promotion, 1 

Police  service, 1 

Foreman  service, 5 

Lynn :  — 

Police  service, 1 

Police  promotion, 2 

Alalden :  — 

Clerical  service, 1 

Police  service, 1 

Marlborough :  — 

Inspection  service, 1 

Police  service, 1 

Medford :  — 

Clerical  service, 2 

Inspection  service, 1 

Police  service, 1 


Nnmber 
lfr»«inln«<t 

1 
18 

1 
U 

84 


7 

18 


18 
1 
1 
5 


27 
2 


1 
16 


4 
6 


5 
1 

7 


25 


25 


29 


17 


10 


IS 


2^ew  Bedford :  — 

Clerical  promotion, 1 

Police  service, 1 

Foreman  service, 1 

New  buryport :  — 

Police  service, 1 


1 

46 

1 


48 
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Newton  * Namber  of  Nnmbtr 

Clerical  service, 8  is 

Clerical  promotion, 1  i 

Inspection  service, 1  6 

Police  service, 1  30 

Police  promotion, 1  1 


Northampton :  — 

Inspection  service, 1  4 

PittBfield :  — 

Police  service, 1  6 

Foreman  service, 1  3 

Quincy :  — 

Inspection  service, 2  4 

Foreman  service, 1  1 

Salem :  — 

Police  service, 1  17 

Somerville :  — 

Clerical  service, 1  14 

Inspection  service, 1  3 

Police  service, 1  20 

Fire  service, 1  23 

Springfield :  — 

Clerical  service, 1  1 

Police  service, 1  15 

Tannton :  — 

Police  service, 1  5 

Waltham :  — 

Clerical  service, 2  2 

Inspection  service, 1  1 

Wobiim :  — 

Clerical  service, 1  3 

Police  service, 1  7 


51 


4 


^ 


5 


17 


60 


16 


5 


3 


10 
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Worcester :  — 

Clerical  service, 
Police  service, 


Nomberof 
Rzamlnationi. 

Komber 
Ezjuiilned. 

2 

44 

2 

71 

116 

792 


The  whole  number  of  persons  examined  for  original 
appointments  and  promotions  in  the  first  division  is  as 
follows :  — 

For  clerical  service, 340 

For  clerical  protootioo, 12 

For  prison  service, 102 

For  prison  promotion, 3 

For  fire  service, 212 

For  district  police  service, 21 

For  police  service, 567 

For  police  promotion, 12 

For  draw-tender  service, 15 

For  foreman  and  sub-foreman  service,         ....  64 

For  inspection  service, 130 

For  school  janitor  service, 74 

For  truant  officer  service, 30 

1,682 

The  whole  number  passed  is  as  follows  :  — 

For  clerical  service,  189,  or  55.68  per  cent,  of  those  examined. 
For  clerical  promotion,  12,  or  100  per  cent,  of  those  examined. 
For  prison  service,  88,  or  86.28  per  cent,  of  those  examined. 
For  prison  promotion,  3,  or  100  per  cent,  of  those  examined. 
For  fire  service,  113,  or  53.30  per  cent,  of  those  examined. 
For  district  police  service,  14,  or  66.67  per  cent,  of  those  examined. 
For  police  service,  366,  or  64.65  per  cent,  of  those  examined. 
For  police  promotion,  12,  or  100  per  cent,  of  those  examined. 
For  draw-tender  service,  8,  or  63.34  per  cent,  of  those  examined. 
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For  foreman  and  sub-foreman  service,  47,^or  78.44  per  cent,  of  those 
examined. 
For  inspection  service,  74,  or  56.93  per  cent  of  those  examined. 
For  school  janitor  service,  89,  or  62.71  per  cent  of  those  examined. 
For  truant  officer  service,  14,  or  46.67  per  cent  of  those  examined. 

The  whole  Dumber  appointed  from  those  examined  is  as 
follows :  — 

In  the  clerical  service, 92 

By  promotion  in  the  clerical  service, 7 

In  the  prison  service, 84 

By  promotion  in  the  prison  seiTice, 3 

In  the  fire  service, 52 

In  the  district  police  service, 1 

In  the  police  service, 167 

By  promotion  in  the  police  service, 22 

In  the  draw-tender  service, 1 

In  the  foreman  and  sub-ibreman  service,     .        .                .  17 

By  promotion  in  the  sub-foreman  service,    ....  1 

In  the  inspection  service, 16 

In  the  school  janitor  service, 8 

—      416- 

The  whole  number  of  unexamined  veterans  appointed  is 
as  follows :  — 

In  the  clerical  service, 7 

In  the  prison  service,     • 9 

In  the  district  police  service, 5 

In  the  police  service, 81 

By  promotion  in  the  police  service,  cities  other  than  Boston,  1 

In  the  school  janitor  service, 4 

In  the  fire  service,  cities  other  than  Boston,         ...  2 

The  average  age  of  all  the  persons  examined  is  about 
thirty-six  years. 
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Of  the  979  persons  who  passed  the  examinations,  7  were 
college  educated. 

The  whole  number  of  veterans  who  passed  examinations 
for  original  appointment  is  13  ;  the  whole  number  of  original 
appointments  of  examined  veterans  is  4,  or  at  the  rate  of  31 
per  cent,  of  those  who  passed. 

The  whole  number  of  veterans  examined  for  onginaV 
appointment  is  21 ;  the  whole  number  passed  is  13,  or  61.91 
per  cent,  of  those  examined. 

Following   are  the   figures   on   which   this   statement   is- 
based :  — 
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LABOR  SERVICE  IN  BOSTON. 


During  the  ten  months  ending  Sept.  30»  1894,  41  requisi- 
tions for  skilled  and  unskilled  laborers  and  mechanics  were 
received  from  the  several  departments  of  the  city  of  Boston. 
There  were  761  certifications  made,  and  of  this  number  446, 
or  about  58.61  per  cent.,  were  made  in  response  to  requisi- 
tions which  specified  a  limit  of  age  at  either  forty,  forty-five 
or  fifty  years. 

Of  the  total  number  of  laborers  and  mechanics  employed 
during  that  period,  about  72.46  per  cent,  were  required  for 
the  heavy  trench  work  of  the  water  supply  department; 
only  13  per  cent,  of  this  number  being  employed  by  the 
department  for  special  service  on  the  construction  of  Basin 
VI.,  at  Ashland. 

The  table  of  discharges  accompanying  this  report  shows 
that,  of  the  whole  number  of  mechanics  and  laborers  in  the 
employ  of  the  city  during  the  past  ten  months,  less  than 
one-tenth  of  one  per  cent,  were  discharged  for  bad  habits. 

Whole  number  of  applicatioDS  received, 2,689 

Number  of  names  restored  from  register  of  1892  and 

others  of  previous  years, 93 

Number  of  names  restored  from  register  of  1893,      .        .   1,751 
Applicants  registered  during  1894, 745 


2,589 

Number  of  applicants  withdrawn  and  dropped  from  the 

register  since  November  30  last  (for  various  causes),    .  4 

Whole  number  of  persons  registered,  ....  2,585 

Number  registered  with  credit  as  veterans,        ...      818 
Number  registered  without  credit  as  veterans,  .        .        .   2,267 


2,585 

Percentage  of  those  registered  having  credit  as  veterans, .        .        12.30 
Percentage  of  those  registered  not  having  credit  as  veterans,   .        87.70 


80  MASSACHUSETTS  CIVIL  SERVICE. 

Number  of  persons  certified  once, 617  =  617 

Number  of  persons  certified  twice, 63  =  126 

Number  of  persons  certified  three  times,    .        .        .        .  6  =    18 

Whole  number  of  persons  certified, 686 

Whole  number  of  certifications, 761 

Of  whole  number  of  certifications  there  were  of 

veterans, 46,  or  6.04  per  cent. 

Of  whole  number  of  certifications  there  were  of 

others, 7 15,  or  93.96  per  cent. 

Number  of  persons  employed,  veterans,     ....        25 
Number  of  persons  employed,  not  veterans,       .        .        .      389 

414 

Percentage  employed  of  veterans  certified,  ....  54.35 
Percentage  employed  of  others  (not  veterans)  certified,  .  .  54  40 
Percentage  employed  of  veterans  registered,     ....  7  86 

Percentage  employed  of  others  (not  veterans)  registered,  .  17.16 
Percentage  employed  of   whole  number  certified  (including 

those  certified  more  than  once), 54.40 
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LABOR  SERVICE  IN  CAMBRIDGE. 


During  the  ten  months  ending  Sept.  30,  1894,  48  requisi- 
tions for  mechanics  and  laborers  were  received  from  the 
several  departments  of  the  city  of  Cambridge. 

On  March  12,  1894,  the  park  department  was  added  to 
the  labor  service,  and  12  men,  constituting  the  forester's 
gang  (a  sub-department  of  the  street  department),  were 
transferred  to  said  park  department. 

There  were  406  certifications  made,  and  of  this  number 
46,  or  11.33  per  cent.,  were  made  in  response  to  requisi- 
tions which  specified  a  limit  of  age  at  either  thirty,  forty 
or  fifty  years. 

The  table  of  discharges  accompanying  this  report  shows 
that  less  than  six-tenths  of  one  per  cent,  of  men  employed 
were  discharged  for  bad  habits. 

A  detailed  statement  follows :  — 


Whole  number  of  applications  received, 
Number  of  names  restored  from  register  of  1890, 
K umber  of  names  restored  from  register  of  1891, 
Number  of  names  restored  from  register  of  1892, 
Number  of  names  restored  from  register  of  1893, 
Applicants  registered  during  189-4,        •        • 


625 


11 
7 

66 
184 
857 


625 


Number  registered  with  credit  as  veterans,  , 
Number  registered  without  credit  as  veterans, 


88 
687 


625 


Percentage  of  those  registered  tiaving  credit  as  veterans,   .        .      6.08 
Percentage  of  those  registered  not  having  credit  as  veterans,     .    93.92 
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Kumber  of  persons  certified  once, 
Number  of  persons  certified  twice, 
Number  of  persons  certified  three  times, 
Number  of  pei*sons  certified  four  times, 


Whole  number  of  persons  ceitified, 
Whole  number  of  certifications,    . 


Number  of  registered  veterans  certified,       .        .        .        .29 
Number  of  registered  veterans  not  certified,         ...       9 

Number  of  persons  registered  (not  reterans)  certified,       .    273 
Number  of  persons  registered  (not  yeterans)  not  certified,  814 


218 

— 

218 

67 

.— 

134 

14 

=z 

42 

3 

— 

12 

802 


406 


88 


587 


625 
Of  whole  number  of  certifications  there  were  of 

yeterans, 40,  or   9.85  per  cent. 

Of  whole  number  of  ceitifications,  there  were  of 

others, 866,  or  90. 15  per  cent 

Number  of  persons  employed,  yeterans,       .        .        .        .17 
Number  of  persons  employed,  not  veterans,  .        .    160 

Total  number  employed, 177 

Percentage  employed  of  veterans  certified, 42.50 

Percentage  employed  of  others  (not  veterans)  certified,  .  .  43.71 
Percentage  employed  of  veterans  registered,  .  .  .  .44.73 
Percentage  employed  of  others  (not  veterans)  registered,  .  .27.25 
Percentage  employed  of   whole  number   certified   (including 

those  Certified  more  than  once), 43.59 
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DISCHARGES. 


DEPARTMENTS. 

• 

Retlgned  and 
Withdrawn. 

n 

=  1 

B     i 

^•4 

1 

Failed  to  Report 
and  Declined. 

Total 

DIsebaigcd. 

Almshouse, 

- 

6 

- 

1 

1 

- 

8 

Cemetery,  . 

2 

- 

1 

- 

1 

4 

Lamp, 

1 

- 

- 

-    • 

- 

1 

Park,  . 

8 

8 

- 

1 

- 

I 

8 

Police, 

- 

- 

— 

- 

- 

- 

- 

Sewer, 

— 

— 

1 

6 

- 

17 

24 

Streets, 

- 

15 

3 

6 

5 

11 

40 

Water  works,     , 

15 

59 

- 

5 

- 

19 

98 

Totals, 

18 

86 

4 

20 

6 

49 

183 

Bespectfully  submitted, 


HARRY  L.  LINCOLN, 

Registration  Clerk. 


LABOR  SERVICE  IN  CAMBRIDGE. 


37 


Labor  Office,  Cam  bridge,  May  19, 1894. 
To  the  Civil  Service  Commissioners, 

Gentlemen  :  —  I  herewith  present  to  you  a  report  of  the 
work  done  in  Cambridge  under  the  special  regulations  of 
Jan.  17,  1894. 

The  following-named  persons  were  designated  labor  exam- 
iners :  George  D.  Chamberlain,  Jabez  Fox,  Charles  Bullock, 
John  W.  Coveney,  George  Close,  Joseph  G.  Thorp,  Jr. 

Seven  requisitions  were  received  from  the  different  depart- 
ments for  laborers.     There  were  217  certifications  made. 

A  detailed  statement  follows  :  — 


Whole  number  of  applicants  received, 

Number  of  persons  certified  once, 163 

Number  of  persons  certified  twice, 24 

Number  of  persons  certified  three  times,    ....  2 

Whole  number  of  persons  certified, 189 

Whole  number  of  certifications, 

Number  registered  but  not  certified, 14 

RECAPITULATION. 


203 

168 

48 

6 

217 
208 


DEPARTMENTS. 


Reqnititlon. 


Nnmber  called 
for. 


Employed. 


Water, 
Sewer, 


Totals, 


6 
2 


95 
20 


115 


105 
24 


129 


DISCHARGES. 


DEPARTMENTS. 

Non- 
appearance. 

Expiration  of 
Sarvloe. 

ToUla. 

Water, 

Sewer, 

58 

52 
24 

105 

24 

Totals,       .... 

53 

76 

129 

Respectfully, 


HARRY  L.  LINCOLN, 

Begistration  Clerk. 
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LABOR  SERVICE  IN  NEW  BEDFORD. 


I  have  the  honor  to  present  the  fourth  annual  report  of 
the  work  of  this  office,  for  the  year  ending  on  the  30th  of 
September,  1894. 

There  have  been  received  during  the  year  13  requisitions 
for  laborers  from  the  different  departments,  as  follows  :  — 

Public  works  department, 9 

Cemetery  department, 3 

Water  department, 1 

13 

Six  of  the  requisitions  specified  a  limit  of  age.     The  total 
number  of  names  registered  i»  339. 
A  detailed  statement  follows  :  — 


Whole  number  applications  received,     . 
Number  of  names  restored  from  previous  lists, 
Number  registered  during  1894,     . 


Number  registered  witli  credit  as  veterans,    . 
Number  registered  without  credit  as  veterans. 


Percentage  of  those  registered  having  credit  as  veterans, 
Percentage  of  those  registered  not  having  credit  as  veterans, 
Number  of  persons  certified  once,  . 
Number  of  persons  certified  twice. 


Whole  number  persons  certified,     . 
Whole  number  certifications. 
Number  registered  veterans  certified,     . 
Number  registered  veterans  not  certified. 

Number  persons  registered  (not  veterans)  certified. 
Number  persons  registered  (not  veterans)  not  certified, 


339 


43 
296 


15 

oov 

324 

339 

t 

4.4 

> 

95.6 

219 

=  219 

34 

=  68 

253 


13 
2 


240 
84 


Of  the  whole  number  of  certifications  there  were 
of  veterans, 13,  or  4.5  per 

Of  the  whole  number  of  certifications  there  were 

of  others, 274,  or  95.5  per 

Number  employed,  veterans, 11 

Number  employed,  not  veterans, 190 


287 

15 

324 
cent. 

cent. 
201 
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Percentage  employed  of  veterans  certified, 84.6 

Percentage  employed  of  oth(*rs  (not  veterans)  certified,        .        .     79.1 
Percentage  employed  of  veterans  registered,         .        .        ,        .78.3 
Percentage  employed  of  others  (not  veterans)  registered,    .        .     58.6 
Percentage  employed  of  whole  number  certified  (including  those 
certified  more  than  once), 70. 

Special  Registration  of  the  Unemployed. 

In  February,  1894,  under  instructions  from  the  commis- 
sioners, a  special  registration  of  the  unemployed  was 
inaugurated  in  the  city  of  New  Bedford.  On  the  recom- 
mendation of  His  Honor  the  Mayor,  the  following-named 
gentlemen  were  designated  as  ' '  labor  examiners " :  Orrick 
Smalley,  Esq.,  Chaii^man;  Rev.  P.  R.  Frothingham,  Secre- 
tary; Rev.  Edward  Williams,  Rev.  James  F.  Clark,  Joseph 
Chansse,  Esq. 

The  examiners  received  applications  from  citizens  who 
wei'e  in  need  of  work,  and  if  after  investigation  they  were 
found  to  be  deserving,  they  were  furnished  with  a  certificate 
to  that  effect.  My  oflSce  was  open  daily  for  the  registering 
of  holders  of  these  certificates,  and  during  the  time  when  the 
special  regulations  were  in  effect  there  were  registered  271 
persons,  all  ot  whom  were  given  employment  for  a  greater 
or  less  time,  as  their  needs  demanded.  Finding  that  the 
rule  allowing  the  employment  of  citizens  only  excluded  a 
large  number  of  needy  persons  from  sharing  the  benefits 
of  the  $5,000  appropriated  by  the  city  council,  the  balance 
then  unexpended  (about  $1,500)  was  turned  over  to  the 
poor  department  for  disbursement.  There  is  no  doubt  that 
much  good  was  done  by  this  action  on  the  part  of  the 
commissioners  and  the  city  council,  and  that  the  money 
earned  at  this  time  was  the  means  of  tiding  many  a  poor 
family  over  a  very  rough  time  in  their  lives.  Many  availed 
themselves  of  the  opportunity  to  work  and  earn  money 
who  would  have  shrunk  from  accepting  charity  undisguised. 

Respectfully  submitted, 

R.   R.   TOPHAM, 

Registration  Clerk, 
To  the  Mass(ichuseU8  Board  oj  Civil  Service  Commissioners. 
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[Ohaptor  920,  Aeto  of  1884.] 

An  Act  to  improve  the  citil  service  of  the  commonwealth 

▲ND  THE   CITIES  THEREOF. 

Be  it  enacted^  etc.,  asfolUnoa : 

Section  1.  Tbre  governor  shall  with  the  advice  and  consent 
of  the  council  appoint  three  persons  to  be  civil  service  commis- 
sioners,  who  shall  serve,  one  until  the  expiration  of  three  years, 
one  until  the  expiration  of  two  years,  and  one  until  the  expira- 
tion of  one  year,  from  the  first  day  of  July  in  the  year  eighteen 
hundred  and  eighty-four,  and  until  their  respective  successors 
are  appointed  and  qualified ;  and  in  the  year  eighteen  hundred 
and  eighty-five  and  in  every  year  thereafter,  the  governor  shall, 
in  May  or  June,  in  like  manner  appoint  one  person  to  serve  as 
such  commissioner  for  three  years  from  the  first  Monday  in  the 
July  then  next  ensuing,  and  until  his  successor  is  appointed 
and  qualified.  Any  vacancy  in  the  office  of  commissioner  shall 
be  filled  for  the  unexpired  term  by  appointment  as  above  pro- 
vided. All  appointments,  both  original  and  to  fill  vacancies, 
shall  be  so  made  that  not  more  than  two  commissioners  shall, 
at  the  time  of  any  appointment,  be  members  of  the  same  politi- 
cal party.  The  governor  may  also,  with  the  advice  and  consent 
of  the  council,  remove  any  commissioner.  Each  commissioner 
shall  be  paid  five  dollars  for  each  day's  service,  and  his  travel- 
ling and  other  necessary  expenses  in  the  discharge  of  his  official 
duty. 

Sect.  2.  The  said  commissioners  shall  prepare  rules  not 
inconsistent  with  existing  laws  or  with  the  provisions  of  this 
act,  and  adapted  to  carry  out  the  purposes  thereof,  for  the  selec- 
tion of  persons  to  fill  offices  in  the  government  of  the  Common- 
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wealth  and  of  the  aeveral  cities  thereof,  which  are  required  to 
be  filled  by  appointment,  and  for  the  selection  of  persons  to  be 
employed  as  laborers  or  otherwise  in  the  service  of  the  Common- 
wealth and  of  the  several  cities  thereof.  All  rules  so  prepared 
shall  be  subject  to  the  approval  of  the  governor  and  council, 
and  they  may,  with  like  approval,  be  from  time  to  time  altered 
or  rescinded.  The  said  commissioners  shall  supervise  the 
administration  of  the  rules  so  established ;  they  shall  from  time 
to  time  suggest  to  the  general  court  such  legislation  as  may 
seem  to  them  to  be  desirable  for  the  efficient  carrying  out  of 
the  principles  of  this  act,  and  for  the  improvement  of  the  civil 
service ;  and  they  shall,  on  or  before  the  tenth  day  of  January 
in  every  year,  report  to  the  general  court  their  doings  during 
the  preceding  year,  including  any  rules  adopted  under  the 
provisions  of  this  section. 

SscT.  8.  No  person  habitually  using  intoxicating  beverages 
to  excess  shall  be  appointed  to,  or  retained  in  any  office, 
appointment  or  employment  to  which  the  provisions  of  this  act 
are  applicable ;  nor  shall  any  vender  of  intoxicating  liquor  be 
so  appointed  or  retained. 

Scot.  4.    No  person  shall  be  appointed  to  or  employed  in  as  amended  by 
any  office  to  which  the  provisions  of  this  act  are  applicable  isss. '    ^^  ° 
within  one  year  after  his  conviction  of  any  offence  against  the 
laws  of  this  Commonwealth. 

SxCT.  5.  No  recommendation  of  any  person  who  shall  apply 
tot  office  or  place  under  the  provisions  of  this  act,  which  may 
be  given  by  any  senator,  member  of  the  house  of  representatives, 
alderman  or  councilman,  except  as  to  the  character  or  residence 
of  the  applicant,  shall  be  received  or  considered  by  any  person 
concerned  in  making  any  appointment  under  this  act. 

Sect.  6.  No  councillor,  senator,  representative,  alderman  or 
oouncilman,  or  any  officer  or  employee  of  either  of  said  bodies, 
and  no  executive  or  Judicial  officer  of  the  state,  and  no  clerk 
or  employee  of  any  department  or  branch  of  the  government 
of  the  state,  and  no  executive  officer,  clerk  or  employee  of  any 
department  of  any  city  government  shall  personally,  directly  or 
indirectly,  solicit  or  receive,  or  be  in  any  manner  concerned  in 
soliciting  or  receiving,  any  assessment,  subscription  or  contribu- 
tion for  any  political  purpose  whatever ;  but  this  shall  not  be 
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constroed  to  forbid  such  persons  to  be  members  of  political 
organizations  or  committees. 

Sect.  7.  No  person  shall,  in  any  room  or  bmlding  occapied 
for  the  discharge  of  official  duties  by  any  officer  or  employee  of 
the  state  or  any  city  thereof,  solicit  in  any  manner  whatever,  or 
receive,  any  contribution  of  money  or  any  other  thing  of  value 
for  any  political  purpose  whatever. 

Sect.  8.  No  officer  or  employee  of  the  state,  or  any  city 
thereof,  shall  discharge,  or  promote,  or  degrade,  or  in  any 
manner  change  the  official  rank  or  compensation  of  any  other 
officer  or  employee,  or  promise  or  threaten  to  do  so,  for  giving 
or  withholding  or  neglecting  to  make  any  contribution  of  money 
or  other  valuable  thing  for  any  political  purpose. 

Sect.  9.  No  officer,  clerk  or  other  person  in  the  service  of 
the  state  or  any  city  thereof  shall,  directly  or  indirectly,  give  or 
hand  over  to  any  other  officer,  clerk  or  person  in  said  service, 
or  to  any  councillor,  senator,  member  of  the  house  of  represen- 
tatives, alderman,  councilman,  or  commissioner,  any  money  or 
other  valuable  thing  on  account  of  or  to  be  applied  to  the 
promotion  of  any  political  object  whatever. 

Sect.  10.  No  person  in  the  service  of  the  state  or  any  city 
thereof,  shall  use  his  official  authority  or  influence  either  to 
coerce  the  political  action  of  any  person  or  body  or  to  interfere 
with  any  election. 

Sect.  11.  No  person  in  the  public  service  shall  for  that 
reason  be  under  any  obligation  to  contribute  to  any  political 
fund  or  to  render  any  political  service,  and  shall  not  be  removed 
or  otherwise  prejudiced  for  refusing  to  do  so. 

Sect.  12.  No  person  while  holding  any  public  office  or  in 
nomination  for,  or  while  seeking  a  nomination  or  appointment 
for  any  office,  shall  corruptly  use,  or  promise  to  use,  either 
directly  or  indirectly,  any  official  authority  or  influence  (whether 
then  possessed  or  merely  anticipated) ,  in  the  way  of  conferring 
upon  any  person,  or  in  order  to  secure  or  aid  any  person  in 
securing  any  office  or  public  employment,  or  any  nomination, 
confirmation,  promotion  or  increase  of  salary,  upon  the  con- 
sideration or  condition  that  the  vote  or  political  influence  or 
action  of  the  last  named  person,  or  any  other,  shall  be  given  or 
used  in  behalf  of  any  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 
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Sscr.  18.  No  city  in  the  Commonwealth  shall  pay  any  bill 
incurred  by  any  official  or  officials  thereof  for  wines,  liquors  or 
cigars ;  nor  shall  any  city  pay  any  bill  for  refreshments  fur- 
nished to  any  official  of  said  city  where  the  amount  for  any  one 
day  shall  exceed  one  dollar  for  each  member  of  the  government 
of  said  city  who  certifies  over  his  own  signature  to  the  correct- 
ness of  the  bill. 

Sect.  14.  The  rules  mentioned  in  section  two  may  be  made 
from  time  to  time,  and  may  be  given  a  general  or  a  limited 
application,  and  they  shall,  among  other  things,  provide :  — 

Firsts  For  the  classification  of  the  offices  and  employments 
to  be  filled. 

Second^  For  open  competitive  and  other  examinations  by 
which  to  test  applicants  for  office,  or  for  employment,  as  to 
their  practical  fitness  to  discharge  the  duties  of  the  positions 
which  they  desire  to  fill. 

Thirdy  For  the  filling  of  vacancies  in  offices  in  accordance 
with  the  results  of  such  examinations  and  for  the  selection  of 
persons  for  public  employment  in  accordance  with  such  results, 
or  by  order  of  application,  or  otherwise,  as  may  seem  most 
desirable  to  carry  out  the  provisions  of  this  act. 

Fourthy  For  promotions  in  office  on  the  basis  of  ascertained 
merit  and  seniority  in  service  and  examination  as  may  seem 
desirable.  (In  all  cases  where  it  is  practicable  vacancies  shall 
be  filled  by  promotion.) 

Fiflhy  For  a  period  of  probation  before  an  appointment  or 
employment  is  made  permanent. 

Sixths  For  giving  preference  in  appointments  to  office  and  aSJ**^*im9*"' 
promotions  in  office  (other  qualifications  being  equal)  to  appli-  Se6pag«47.' 
cants  who  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war  and  have  been  honorably  discharged  therefrom. 

Sect.  15.  Judicial  officers  and  officers  who  are  elected  by  As  amended  by 
the  people,  or  a  city  council,  or  whose  appointment  is  subject  i8«3.'  Seepage 
to  confirmation  by  the  executive  council  of  the  Commonwealth, 
or  the  city  council  of  any  city,  officers  who  are  elected  by  either 
branch  of  the  general  court  and  the  appointees  of  such  officers, 
heads  of  any  principal  departments  of  the  Commonwealth  or  of 
a  city,  the  employees  of  the  treasurer  of  the  Commonwealth, 
and  of  the  treasurer  and  collector  of  taxes  of  any  city,  two  em- 
ployees of  the  city  clerk  of  any  city,  teachers  of  the  public 
schools,  the  secretaries  and  confidential  stenographers  of  the 
governor  or  of  the  mayor  of  any  city,  shall  not  be  affected  as 
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to  their  selection  or  appointment  by  any  rules  made  as  afore- 
said, but  such  rules  shall  apply  to  members  of  the  police  and 
fire  departments,  other  than  police  and  fire  commissioners  and 
chief  marshals,  or  chiefs  of  police  and  fire  departments. 

Sect.  16.  No  question  in  any  examination  under  the  rules 
established  as  aforesaid  shall  relate  to  political  or  religious 
opinions  or  affiliations,  and  no  appointment  or  selection  to  an 
office  or  for  employment  within  the  scope  of  the  rules  established 
as  aforesaid  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations.  Such  examinations  shall  be  prac- 
tical in  their  character,  and  so  far  as  may  be  shall  relate  to 
those  matters  which  will  fairly  test  the  relative  capacity  and 
fitness  of  the  persons  examined,  to  discharge  the  duties  of  the 
service  into  which  they  seek  to  be  appointed.  The  examination 
of  applicants  for  employment  as  laborers  shall  relate  to  their 
capacity  for  labor,  their  habits  as  to  industry  and  sobriety,  and 
the  necessities  of  themselves  and  their  families. 
-A*  gmended  by  Sect.  17.  Every  application,  in  order  to  entitle  the  applicant 
1880  to  appear  for  examination  or  to  be  examined,  must  state  the  facts 

under  oath  on  the  following  subjects  :  1 .  Full  name,  residence 
and  post-ofidce  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health  and  physical  capacity  for  the  public  sersice. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business  or  em- 
ployment and  residence  for  the  previous  five  years.  9.  Education. 
Such  other  information  shall  be  furnished  as  may  reasonably  be 
required  touching  the  applicant's  fitness  for  the  public  8er\'ice. 

Sect.  18.  No  person  in  the  public  service  shall  wilfully  and 
corruptly,  by  himself  or  in  cooperation  with  one  or  more  otlier 
persons,  defeat,  deceive,  or  obstruct  any  person  in  respect  of 
his  or  her  right  of  examination  ;  or  wilfully,  corruptly  or  falsely 
mark,  grade,  estimate  or  report  upon  the  examination  or  proper 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing ; 
or  wilfully  or  corruptly  make  any  false  representations  <;oncern- 
ing  the  same  or  concerning  the  pei*son  examined ;  or  wilfully 
or  corruptly  furnish  to  any  peraon  any  special  or  secret  informa- 
tion, for  the  purpose  of  either  improving  or  injuring  the  pros- 
pects or  chances  of  any  person  so  examined,  or  to  be  examined, 
being  appointed,  employed  or  promoted. 
As  amended  by  Sect.  19.  All  rules  established  as  hereinbefore  provided,  and 
1888.  *  all  changes  therein,  shall  forthwith  be  printed  for  distribution  by 

said  commissioners,  and  a  certified  copy  thereof  shall  be  sent  to 
the  mayor  of  each  city  to  which  such  rules  or  changes  therein  re- 
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late,  and  the  same  shall  be  published  in  one  or  more  newspapers, 
and  in  any  such  publication  of  rules  shall  be  specified  the  date, 
not  less  than  sixty  days  subsequent  to  the  date  of  such  publica- 
tion, when  such  rules  shall  go  into  operation,  and  thereafter  all  ap- 
pointments to  office  and  selections  for  employment  shall  be  made 
according  to  said  rules  in  cases  to  which  said  rules  apply. 

Sect.  20.  The  said  commissioners  may  appoint  a  chief  exam-  As  amended  by 
iner,who  shall,  under  their  direction,  superintend  any  examina-  Acuof  is89.' 
Hon  under  this  act,  and  shall  perform  such  other  duties  as  they 
may  prescribe.  Such  chief  examiner  shall  receive  a  salary  of 
tiiree  thousand  dollars  a  year,  and  shall  be  paid  his  neces- 
sary travelling  expenses  incurred  in  the  discharge  of  his  official 
doty.  They  may  also  employ  a  secretary,  at  a  salary  of  two 
thoasand  dollars  a  year.  They  may  designate  persons  in  the 
official  service  of  the  Commonwealth,  or  of  any  city,  who  shall, 
with  the  consent  of  the  head  of  department  or  office  in  which  any 
8ach  person  serves,  act  in  any  examination  held  under  this  act. 
But  no  person  shall  serve  as  examiner  of  candidates  for  office, 
under  the  provisions  of  this  act,  when  any  relative  or  connection 
by  marriage,  within  the  degree  of  first  cousin,  shall  be  an  appli- 
cant. The  said  commissioners  may  also  incur  such  expense, 
not  exceeding  fifteen  hundred  dollars  a  year,  as  may  be  proper 
for  printing  and  stationery  and  other  incidental  matters. 

Sect.  21.     The  said  commissioners  shall  be  provided,  under  c.2,  Re»oivea 
the  direction  of  the  governor  and  council,  with  an  office,  properly  c.  si,  Ue«)ive» 
furnished,  in  the  state  house  or  Commonwealth  building,  suitable 
for  the  performance  of  the  duties  imposed  by  this  act. 

Sect.  22.  The  name  and  residence  of  every  person  appointed, 
employed  or  promoted  to  or  in  any  position  coming  within  the 
rules  established  as  herein  provided,  except  laborers,  together 
with  the  name  or  description  of  such  position  and  the  subsequent 
rejection  or  discharge  of  every  such  person,  shall  forthwith  be 
reported  to  the  said  commissioners  by  the  officer  making  such  ap- 
pointment, promotion,  rejection  or  discharge,  or  providing  such 
employment. 

Sect.  23.  The  said  commissioners  shall  keep  records  of  all 
their  proceedings  and  of  all  examinations  made  by  them  or 
under  their  authority,  and  all  recommendations  of  applicants 
for  office  received  by  said  commissioners  or  either  of  them,  or 
by  any  officer  having  authority  to  make  appointments  to  office 
or  to  employ  laborers,  or  others  coming  within  the  scope  of  the 
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roles  establiahed  as  aforesaid,  shall  be  kept  and  preserved,  and 
all  sach  records  and  recommendations  shall,  subject  to  snch 
reasonable  regulations  as  may  be  approved  by  the  governor  and 
council,  be  open  to  public  inspection. 

Sect.  24.  Whoever,  after  a  rule  has  been  duly  established 
and  published  according  to  the  provisions  of  this  act,  makes 
an  appointment  to  office  or  selects  a  person  for  employment 
contrary  to  the  provisions  of  such  rule,  or  wilfully  refuses  or 
neglects  otherwise  to  comply  with  or  to  conform  to  the  provi- 
sions of  this  act,  or  violates  any  of  such  provisions,  shall  be 
liable  to  a  penalty  of  not  less  than  one  hundred  nor  more  than 
one  thousand  dollars  for  each  offence.  [^Approved  June  3^ 
1884. 


[ObapUr  4S7,  Aeti  of  1887.] 

Ak  AoT  giving  PREFBBSNCS  IK  ▲PPOnmfENTS  TO  OFFICE  TO 
HONORABLT  DI8CHABGED  SOLDIERS  AND  SAILORS  WITHOUT 
OTVIL   SERVICE   EXAMINATIONS. 

Be  it  enacted^  etc.,  as  follows : 

Section  1.  All  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom,  may  be  preferred  for 
appointment  to  office  or  employment  in  the  service  of  the  Com- 
monwealth, or  the  cities  thereof,  without  having  passed  any 
examination  provided  for  by  chapter  three  hundred  and  twenty 
of  the  acts  of  the  year  eighteen  hundred  and  eighty- four,  or 
by  the  rules  of  the  civil  service  commission  made  under  the 
provisions  of  said  act.  Age,  loss  of  limb  or  other  physical 
impairment,  which  shall  not  in  fact  incapacitate,  shall  not  be 
deemed  cause  to  disqualify  under  this  act.  But  nothing  herein 
contained  shall  be  construed  to  prevent  such  persons  from 
making  application  for  such  examination,  or  from  taking  such 
examination,  provided  they  are  entitled  to  do  so  under  the 
rules  of  said  commission. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [4p* 
proved  June  16^  1887. 
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[Ohaptor  8A2,  Aete  of  1888.] 

All  Act  flaodto  ekgineebs  and  othbbs  haying  chabgb  of 

8IKAM  BOILEES  IN  SCHOOL  BUILDINGS  IN  THE  CITT  OF  BOSTON 
UNDBB  CIVIL   SEBYICB   BULBS. 

Be  U  enacted^  etc.,  as  follows : 

Sbciion  1.  Engineers,  Janitors  and  all  persons  having  charge 
of  steam  boilers  and  furnaces  in  the  school  buildings  in  the  city 
of  Boston  shall  be  classified  and  appointed  pursuant  to  the  pro- 
visions of  chapter  three  hundred  and  twenty  of  the  acts  of  the 
year  eighteen  hundred  and  eighty-four,  entitled/^ An  Act  to 
improve  the  civil  service  of  the  Commonwealth  and  the  cities 
thereof , "and  the  rules  of  the  civil  service  commissioners  made 
and  established  thereunder. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [ J|>- 
praved  May  21, 1889. 


[01ttpt«r  478,  Aeta  of  1889.] 

An  Act  to  give  honorablt  discharged  soldiers  and  sailobs 
feeference  in  appointments  to  office  under  civil  service 

RULES. 

Be  U  enacted^  etc.,  as  follows: 

Section  1.  In  all  cases  of  certification  for  appointment  of 
examined  persons  under  the  civil  service  rules  in  accordance 
with  the  provisions  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four,  persons 
certified  who  have  served  in  the  army  or  navy  of  the  United 
States  in  time  of  war  and  been  honorably  discharged  therefrom 
shall  be  appointed  in  preference  to  other  persons  certified  who 
have  not  a  higher  standing  on  the  eligible  list. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [^- 
froved  June  7, 1889. 
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[Chapter  140,  AcU  of  1801.] 

An  Act  to  authorize  the  civil  service  commissioners  to 
summon  witnesses  and  take  testimony. 

Be  U  enacted,  etc.^  as  follows : 

The  civil  service  commissioners  or  any  of  them,  la  all  cases 
requiring  investigation  by  them,  may  summon  witnesses  in  be- 
half of  the  Commonwealth,  and  may  administer  oaths  and  take 
testimony  in  such  cases.  The  fees  of  such  witnesses  for  attend- 
ance and  travel  shall  be  the  same  as  for  witnesses  before  the 
superior  court,  and  shall  be  paid  from  the  appropriation  for 
the  incidental  expenses  of  the  commissioners.  Any  justice  of 
the  superior  court,  either  in  term  time  or  vacation,  upon  appli- 
cation of  the  commissioners,  may  in  his  discretion  compel  the 
attendance  of  such  witnesses  and  the  giving  of  testimony  before 
the  commissioners  in  the  same  manner  and  to  the  same  extent 
as  before  said  court.     \_Approved  March  28 j  1891, 


[Chapter  95,  Aote  of  1893.] 

An  Act  to  define  exemptions  from  the  civil  service  rules. 

Be  it  enacted,  etc.,  as  follows : 

Section  fifteen  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four  is  hereby 
amended  by  striking  out  in  tbe  first  line  of  said  section,  the 
words  ''elective  or",  by  inserting  after  the  words  "  and  offi- 
cers ",  in  said  first  line,  tlie  words :  —  who  are  elected  by  the 
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people  or  a  city  council  or,  —  by  striking  out  in  the  third  line, 
the  words  "  a  city  council  or  a  school  committee",  and  insert- 
ing in  place  thereof  the  words  :  —  of  the  Commonwealth,  or  the 
city  council  of  any  city,  officers  who  are  elected  by  either 
branch  of  the  general  court  and  the  appointees  of  such  officers, 

—  by  striking  out  after  the  word  ''principal",  in  the  fourth 
line,  the  words  "  department  in  ",  and  inserting  in  place  thereof 
the  words  :  —  departments  of  the  Commonwealth  or  of,  —  by 
striking  out  in  the  fourth,  fifth  and  sixth  lines,  the  words  "  offi- 
cers for  the  faithful  discharge  of  whose  duties  a  superior  officer 
is  required  to  give  bond ",  and  inserting  in  place  thereof  the 
words  :  —  the  employees  of  the  treasurer  of  the  Commonwealth, 
and  of  the  treasurer  and  collector  of  taxes  of  any  city,  two  em- 
ployees of  the  city  clerk  of  any  city,  —  by  striking  out  in  the 
seventh  line,  the  words  "private  secretary",  and  inserting  in 
place  thereof  the  words  :  —  secretaries  and  confidential  stenog- 
raphers, —  by  striking  out  in  the  eighth  line,  the  words  "  elec- 
tion or",  and  inserting  after  the  word  "selection",  in  said 
line,  the  words  :  —  or  appointment,  —  by  inserting  after  the 
word  "commissioners",  in  the  eleventh  line,  the  word  :  —  and, 

—  by  striking  out  in  said  eleventh  line,  the  words  "superin- 
tendents and",  by  striking  out  after  the  word  "marshals",  in 
the  twelfth  line,  the  words  "  of  police  departments  and  chief 
engineers  of",  and  inserting  in  place  thereof  the  words :  —  or 
chiefs  of  police  and,  —  so  as  to  read  as  follows  :  —  Section  15. 
Judicial  officers  and  officers  who  are  elected  by  the  people,  or  a 
city  council,  or  whose  appointment  is  subject  to  confirmation 
by  the  executive  council  of  the  Commonwealth,  or  the  city 
council  of  any  city,  officers  who  are  elected  by  either  branch  of 
the  general  court  and  the  appointees  of  such  officers,  heads  of 
any  principal  departments  of  the  Commonwealth  or  of  a  city, 
the  employees  of  the  treasurer  of  the  Commonwealth,  and  of 
the  treasurer  and  collector  of  taxes  of  any  city,  two  employees 
of  the  city  clerk  of  any  city,  teachers  of  the  public  schools,  the 
secretaries  and  confidential  stenographers  of  the  governor  or  of 
the  mayor  of  any  city,  shall  not  be  affected  as  to  their  selection 
or  appointment  by  any  rules  made  as  aforesaid,  but  such  rules 
shall  apply  to  members  of  the  police  and  fire  departments,  other 
than  police  and  fire  commissioners  and  chief  marshals,  or  chiefs 
of  police  and  fire  departments.     \_Approved  March  17^  1893. 
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[Chapter  253,  Acts  of  1893.] 

An  Act  placing  truant  OFFicEits  in  the  citt  of    boston 

UNDER   CIVIL   SERVICE   RULES. 

Be  it  enacted^  eic.^  as  follows : 

Section  1.  All  truant  officers  hereafter  appointed  by  the 
school  committee  of  the  city  of  Boston,  as  provided  in  section 
eleven  of  chapter  forty-eight  of  the  Public  Statutes,  shall  be 
classified  and  appointed  pursuant  to  the  provisions  of  chapter 
three  hundred  and  twenty  of  the  acts  of  the  year  eighteen  hun- 
dred and  eighty-four  and  the  rules  of  the  civil  service  commis- 
sioners made  and  established  thereunder. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [^Ap* 
proved  ApHl  24, 1893. 


[Chapter  267,  AcU  of  18M.] 

An  Act   extending   the   provisions   of   the   civil   service 

ACT  TO   towns    UAVING    A    POPULATION   OF   TWELVE    THOUSAND 
inhabitants    OR    OVER. 

Be  it  enacted^  etc.,,  as  follows: 

Section  1.  The  provisions  of  chapter  three  hundred  and 
twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty- 
four  entitled,  "An  act  to  improve  the  civil  service  of  the 
Commonwealth  and  the  cities  thereof",  and  of  all  acts  in 
amendment  thereof  and  in  addition  thereto,  are  hereby  ex- 
tended and  made  applicable  to  all  towns  of  the  Commonwealth 
having  a  population  of  twelve  thousand  inhabitants  or  over. 

Sect.  2.  This  act  shall  take  effect  in  any  such  town  upon 
its  acceptance  by  a  majority  of  the  legal  voters  of  said  town 
present  and  voting  thereon  at  a  town  meeting  called  for  the 
purpose.     {^Approved  April  17,  1894, 
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THE  CIVIL  SERVICE  RULES 


OP  THE 


COMMONWEALTH  OF  MASSACHUSETTS  AND  THE  CITIES 

THEREOF. 


In  accordance  with  the  provisions  of  chapter  320  of  the  Acts 
of  the  year  1884,  the  following  rules  have  been  prepared  for 
the  selection  of  persons  to  till  certain  offices  in  the  government 
of  the  Commonwealth  and  of  the  several  cities  thereof,  and  for 
the  employment  of  laborers  in  such  cities  ;  and  all  rules  hereto- 
fore prepared  and  approved  are  hereby  rescinded. 

Rule  I. 

Subject  only  to  the  qualifications  required  to  be  ascertained  '^^^^J^'JJi" 
in  accordance  with  these  rules,  the  power  of  appointment  and  reaponaibiiity 
the  responsibility  of  selection  are  in  all  cases  in  the  appointing 
oflScer  or  board.     The  power  to  remove  or  reduce,  within  the 
classified  service,  existing  by  law,  on  the  part  of  any  oflScer  or 
board,  is  not  impaired  by  anything  contained  in  these  rules. 

Rule  II. 
The  commissioners  will  make  and  issue,  from  time  to  time,  ReguiaUoni  for 

CArrylDff  out 

as  the  needs  of  the  sei'vice  require,  such  regulations  as  may  be  ruiee. 
necessary  for  conducting  the  business  of  their  office,  for  the 
instruction  of  their  secretary,  chief  examiner  and  local  boards 
of  examiners,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  III. 

1.  For  the  purpose  of  making  examinations  of  applicants,  CommiMionen 
the  commissioners  will  designate  qualified  persons  to  be  mem-  boards  of 
bers  of  boards  of  examiners,  and  may  at  any  time  substitute 

another  person  in  place  of  any  one  so  selected. 

2.  Whenever  the  special  qualifications  required  for  a  posi-  fx^^ineJ^Jin^ 
tion  are   such  that   assistance  from  experts  in  conducting  an  ce^iaiD  cams. 
examination  is  advisable,  such  experts  may  be  designated  to 
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aid  the  examining  board ;  and,  so  far  as  practicable,  such 
experts  shall  be  persons  employed  in  the  department  to  which 
the  applicant  seeks  admission. 

Rule  IV. 

uTappiy'to"*"       -^^  order  that  suitable  provision  may  be  made  for  conducting 
local  authoritiee  examinations  in  the  several  cities,  the  commissioners  will,  from 

for  temporary  '  ^ 

quartenj,  etc.  time  to  time,  apply  to  the  proper  authorities  thereof  for  tempo- 
rary quarters  and  for  clerical  assistance  in  recei\4ng  and  filing 
applications  for  appointment  in  the  local  service. 


CLASSIFICATION   OF   THE   SER\n[CE. 

Rule  V. 
ciauBification,         1.     The  officcs  and  places  to  be  filled  under  these  rules  shall 

two  divisions.  *• 

be  classified  in  two  divisions ;  the  first  to  be  known  as  ''  The 
Official  Service  of   the  Commonwealth  and  the  several   cities 
thereof ;  "  the  second  as  "  The  Labor  Service." 
Amendment.  2.     The  words  "  citv  "  or  "  citics  "  in  the  civil  service  rules 

Went  into  effect 

Oct.  i,i8M.  shall  be  construed  to  include  and  be  applied  to  any  town  to 
which  they  may  be  applicable  under  chapter  267  of  the  Acts  of 
1894. 


FIRST   DR^ISION. 
Rule  VI. 


First  division,         1.     There  shall  be  two  schedules  under  the  first  division, 

two  Schedules, 

A  and  B.  kuowu  as  Schcdulc  A  and  Schedule  B. 

Schedule  A. 
Schedule  A  to        2.     Schedule  A  shall  include  clerks,  and  other  persons  of 

include  clerical        u    i.  j      •  x-  j      •  •  •   ^  j 

service,  etc.        whatever  designation,  rendering  service  as  copyists,  recorders, 

book-keepers,  agents,  or  any  clerical,  recording,  or  similar  ser- 

Amendment.      vicc  in  the  Commonwealth  or  the  several  cities,  whether  paid  by 

Went  into  effect  '^ 

Oct.  1, 1804.  time  for  work  done,  or  by  the  piece,  or  in  any  other  way,  and 
designated  as  the  ''Clerical  Service"  of  the  Commonwealth, 
or  of  a  certain  city.  There  shall  be  three  classes  in  Schedule  A, 
namely :  — 

Class  1.  Persons,  other  than  those  included  in  class  3,  whose  annual 
compensation  is  at  a  rate  less  than  eight  hundred 
dollars. 


\ 
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Class  2. 


Class  3 


Persons,  other  than  those  included  in  class  8,  whose  annual 
compensation  is  at  the  rate  of  eight  hundred  dollars 
and  over. 

Persons  who,  while  included  in  Schedule  A,  by  reason  of 
their  rendering  a  limited  amount  of  clerical  service,  are 
employed  in  positions  which  require  special  knowledge 
of  duties  not  clerical,  and  for  which  such  special  knowl- 
edge constitutes  the  chief  qualification. 


Schedule  B, 

8.     Schedule  B  shall  include  the  following  classes :  — 

Class  1.  Turnkeys,  watchmen,  drivers  of  prison  wagons,  and  all 
others  doing  police  duty  in  the  prisons,  houses  of  deten- 
tion, reformatories  and  in  all  other  public  institutions 
and  departments  of  the  Commonwealth  and  the  several 
cities,  not  included  in  classes  8  and  4  of  Schedule  B ; 
also  watchmen,  gatemen  and  guards  in  the  public 
parks  and  ferries. 

Class  2.  All  members  of  the  regular,  permanent  substitute  and  call 
forces  of  the  fire  department  in  the  city  of  Boston. 

Class  3.    a.  The  detective  force  of  the  district  police. 

b.  The  inspection  force  of  the  district  police. 

c.  The  regular  police  force  and  all  persons  doing  perma- 

nent police  duty  in  and  for  and  paid  by  any  city  of  the 
Commonwealth,  except  the  city  of  Boston. 

d.  The  special,  substitute  or  supernumerary  police  force 
and  all  persons  doing  temporary  police  duty  in  and 
for  and  paid  by  any  city  of  the  Commonwealth,  except 
the  city  of  Boston. 

Class  4.  All  members  of  the  regular  and  reserve  police  forces  in 
the  city  of  Boston. 

Class  5.  Engineers  and  assistant  engineers,  draw-tenders  and  assist- 
ant draw-tenders,  employed  on  bridges  in  the  cities  of 
the  Commonwealth. 

Class  6.  Foremen  and  sub-foremen  of  laborers  in  the  cities  of  the 
Commonwealth. 

Class  7.  Inspectors  of  work ,  and  al  I  persons  under  whatever  designa- 
tion doing  inspection  service  not  included  in  Schedule  A. 

Class  8.  Engineers,  janitors  and  persons  having  charge  of  steam 
boilers  and  furnaces  in  the  school  buildings  in  the  city 
of  Boston. 

Class  9.  All  members  of  the  regular  or  permanent  fire  force  of  any 
city,  except  Boston,  after  the  mayor  and  aldermen  of 
such  city  shall  have  requested  the  commissioners  to 
include  such  force  in  the  classified  service. 


Amendment. 
Went  into  effect 
Oct.  1, 1894. 


Amendment. 
Went  into  effect 
afl  to  engineers 
Oct.  1, 1894. 


Amendment. 
Went  Into  effect 
Feb.  1, 1888. 

Amendment. 
Went  into  effect 
Nov.  1, 1889. 


Amendment. 
Went  into  effect 
March  1, 1893. 
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Amendment. 
Went  into  effect 
Nov.  1, 18»3. 

Amendment. 
Went  into  effect 
Oct.  1,  ISM. 


State  nervice, 
residence  of 
applicants. 


City  service, 
residence  of 
applicants. 


Class  10.  All  truant  officers  in  the  city  of  Boston. 

Class  11.  Engineers,  janitors  and  persons  having  charge  of  public 
school  buildings  heated  by  other  means  than  direct  fur- 
nace or  stove  heat,  in  any  city  except  Boston,  after  the 
school  committee  of  such  city  shall  have  requested  the 
commissioners  to  include  such  force  in  the  classified  ser- 
vice. 

Qualifications  . 

Rule  VII. 

1.  Applicants  for  appointment  to  any  position  in  the  ser- 
vice of  the  Commonwealth,  to  which  these  rules  apply,  must  be 
citizens  of  the  United  States  who  have  resided  in  the  Common- 
wealth for  one  year  next  preceding  the  date  of  their  application. 
But  this  restriction  shall  not  apply  to  positions  in  which  special 
expert  knowledge  is  required. 

2.  Applicants  for  appointment  in  the  service  of  a  city  must 
be  citizens  of  the  United  States,  who  have  resided  in  the  Com- 
monwealth for  one  year  and  in  the  city  in  which  they  seek 
service  for  six  months  next  preceding  the  date  of  their  applica- 
tion, except  where  special  qualifications  are.  required,  and  the 
appointing  officer  requests  in  writing  that  the  examination  be 
open  to  persons  who  are  not  citizens  or  residents. 


Rule  VIII. 
Disquaiiflca-  No  application   for  appointment  will  be  received  from  any 

rintment,  §§  3,  vender  of  intoxicating  liquor,  or  any  person  habitually  using 
C.  3«0|  lBo4. 

intoxicating  beverages  to  excess ;  or  any  person  who,  within 
the  year  preceding  his  application,  has  been  convicted  of  any 
offence  against  the  laws  of  this  Commonwealth. 


Moral 
character. 


Barden  of 
proof. 


Failure  to  prove 
good  character. 


Rule  IX. 

1.  A  good  moral  character  is  an  essential  qualification,  and 
is  of  paramount  importance  in  determining  an  applicant's  right 
to  admission  to  the  eligible  list. 

2.  The  burden  of  proof  of  good  character  shall  in  all  cases 
be  upon  the  applicant,  who  may  be  required  by  the  commis- 
sioners to  furnish  evidence  thereof  additional  to  the  certificates 
required  in  his  application. 

3.  Failure  by  the  applicant  to  prove  good  character  shall 
exclude  him  from  examination  and  from  the  eligible  list ;  and 
proof  at  any  time  produced  to  the  commissioners  of  the  bad 
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character  or  disBolute  habits  of  an  applicant  or  eligible,  of  any 
criminal  or  disgraceful  act  committed  by  him,  or  his  dismissal 
for  good  cause  from  the  public  service,  shall  be  sufficient  to 
exclude  him  from  examination  or  to  remove  his  name  from  the 
list  of  eligibles. 

4.     No  person  shall  be  so  excluded  from  examination,  and  no  Applicant 
one  shall  be  removed  from  the  eligible  list,  under  this  rule,  a  hearing. 
except  after  an  opportunity  to  be  heard  and  upon  a  finding  of 
the  commissioners  and  a  record  thereof,  containing  the  names 
of  the  commissioners  voting  therefor  and  a  statement  of  the 
grounds  of  their  action. 

Rule  X. 

1.  In  Schedule  A  there  is  no  requirement  as  to  age,  height  Amendment  a« 
and  weight,  except  that  female  applicants  must  be  not  less  went  into  effect 
than  eighteen  years  of  age  at  the  time  of  filing  the  application. 

2.  In  Schedule  B  there  shall  be  the  following  requirements 
of  age,  height  and  weight :  — 

a.  In  class  1  (the  prison  service)  there  is  no  requirement 

as  to  age,  height  and  weight,  except  that  appli-  Amendment, 
cants    for  appointment  in  the  State  Prison  and  Oct.  i,  i8w. 
Massachusetts  Reformatory  shall  be  not  less  than 
five  feet  seven  inches  in  height  and  weigh  not 
less  than  one  hundred  and  thirty-five  pounds. 

b.  In  class  2  applicants  for  appointment  to  the  fire  force  of 

Boston  must  be  not  less  than  twenty-two  nor  over 
thirty  years  of  age  at  the  time  of  making  applica- 
tion, and  must  be   not  less  than  five  feet  seven  Amendment. 

.1         'u'l-x        J         •!-        Ai  j-u  u  Went  into  effect 

mches  in  height  and  weigh  not  less  than  one  hun-  oct.  i,  18W. 
dred  and  thirty-five  pounds ;  provided^  however^ 
that  applicants  for  appointment  in  the  call  force 
of  the  fire  department  of  Boston,  who  are  serving 
as  call  substitutes  in  said  department,  may,  for 
the  purpose  of  making  themselves  eligible  under 
the  rales  for  examination,  deduct  from  their  ac- 
tual age  any  time  not  exceeding  five  years  during 
which  they  have  served  in  such  capacity ;  and 
provided^  further^  that  applications  for  appoint- 
ment as  permanent  substitutes  may  be  made  by 
persons  serving  in  the  call  force  who  are  under 
forty  years  of  age. 
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Amendment. 
Went  Into  effect 
Feb.  1, 1888. 


Amendment. 
Went  Into  effect 
Oct.  1, 1894. 


Amendment. 
Went  Into  effect 
March  16, 1891. 


As  amended 
Dec.  U,  1892. 
and  Aug.  16, 
1893. 


Amendment. 
Went  Into  effect 
March  1, 1893. 


Amendment. 
Went  into  effect 
Nov.  1, 1893 


Amendment. 
Went  into  effect 
Oct.  1, 1894. 


c.  In  class  3  applicants  for  appointment  to  the  police 

force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age, 
and  applicants  for  appointment  to  the  district 
police  force  must  be  not  less  than  "  twenty-two 
nor  over  fifty-five  years  of  age  at  the  time  of  filing 
the  application  ; "  provided^  however^  that  this  lim- 
itation as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States 
in  time  of  war,  and  have  been  honorably  dis- 
charged therefrom.  In  all  cases  in  this  class, 
except  the  inspection  force  of  the  district  police, 
applicants  must  be  not  less  than  five  feet  seven 
inches  in  height  and  weigh  not  less  than  one  hun- 
dred and  thirty-five  pounds. 

d.  In  class  4  applicants  for  appointment  to  the   police 

force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty-three  years  of  age  at  the  time  of 
filing  the  application,  and  must  be  not  less  than 
five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 

e.  In  all  other  classes  in  Schedule  B  there  is  no  require- 

ment as  to  age,  height  or  weight,  except  class  9 
and  class  10. 

/.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall 
be  not  less  than  twenty-two  nor  over  thirty-five 
yeara  of  age  at  the  time  of  making  application,  and 
shall  be  not  less  than  five  feet  four  inches  in  height 
and  weigh  not  less  than  one  hundred  and  twenty 
pounds ;  provided,  Jiowever,  that  call  men  serving 
in  the  fire  department  may  deduct  from  their  actual 
age  any  time  not  exceeding  five  years  during  which 
they  have  continuously  serv'ed  in  such  capacity. 

g.  Applicants  for  appointment  in  class  10  of  Schedule  B 
shall  be  not  less  than  thirty  nor  over  forty-five 
years  of  age  at  the  time  of  making  application. 

h.  In  all  cases  under  this  rule  applicants  shall  be  meas- 
ured in  bare  feet  and  shall  be  weighed  without 
clothing. 
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Application. 

Rule  XI. 

1.  Application  for  admission  to  examinations  in  the  first  divi-  ^pp^J^°°'* 
sion  may  be  made  at  any  time,  and  sliall  be  on  blanks  in  a  form 
prescribed  by  the  commissioners.     Applications  for  appointment 

to  positions  in  the  service  of  the  Commonwealth,  and  of  the  city 
of  Boston,  may  be  filed  in  the  office  of  the  commissioners  in 
Boston  ;  applications  for  appointment  to  positions  in  the  service 
of  cities  other  than  Boston  may  be  filed  with  the  local  board  of 
examiners  in  the  city  where  sers'ice  is  sought,  or  at  such  other 
place  as  the  commissioners  may  hereafter  designate. 

2.  Each  applicant  for  examination  must  state,  on  oath,  and  Form  of 

*■  ^  applications. 

in  his  or  her  own  handwriting :  1 .  Full  name,  residence  and 
post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health,  and  physical  capacity  for  the  public  ser\'ice. 

6.  Right  of  preference  by  reason  of  military  or  naval  sers-^ice. 

7.  Previous  employment  in  the  public  serN-ice.  8.  Business 
or  employment,  and  residence,  for  the  previous  five  years. 
9.  Education.  10.  Such  other  information  shall  be  furnished 
as  may  reasonably  be  required  touching  the  applicant's  fitness 
for  the  public  service. 

Rule  XII. 

1.  The  woni  "veteran"  in  this  rule  shall  mean  a  person  Veterans. 
who  served  in  the  army  or  navy  of  the  United  States  in  the 

time  of  the  war  of  the  rebellion,  and  was  honorably  discharged 
therefrom. 

2.  Any  veteran  desiring,  under  chapter  437  of  the  Acts  veterans  under 
of  1887,  appointment  to  office  or  employment  in  the  service  aie  appUcaUon. 
classified  under  the  Civil  Service  Rules,  without  having  passed 

any  examination  pro\ided  for  therein,  shall  file  an  application 
for  such  appointment,  stating,  on  oath :  (1)  his  fidl  name,  resi- 
dence, and  post-office  address  ;  (2)  the  office  he  seeks  ;  (3)  that 
he  desires  appointment  without  ha\dng  passed  any  examination 
provided  for  by  the  Ci\'il  Serv'ice  Act  or  the  rules  thereunder ; 

(4)  his  service  in  the  army  or  navy  of  the  United  States  in 
the  time  of  the  war  of  the  rebellion,  and  discharge  therefrom ; 

(5)  that  he  has  not  suffered  loss  of  limb,  or  other  physical 
impairment,  which  incapacitates  ;  (G)  his  citizenship  ;  (7)  that 
he  does  not  habitually  use  intoxicating  beverages  to  excess, 
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Application  to 
be  Mapported 
by  eertiflcates. 


and  is  not  a  vender  of  intoxicating  liquor ;  (8)  that  he  has 
not  within  one  year  been  convicted  of  any  offence  s^ainst  the 
laws  of  this  Commonwealth. 

Such  application  must  be  supported  by  certificates  that  the 
applicant  has  all  the  qualifications  required  by  law  of  veterans. 
Such  application,  if  for  an  oflSce  or  employment  in  the  service 
of  the  Commonwealth  or  of  the  city  of  Boston,  shall  be  filed 
in  the  office  of  the  commissioners  in  Boston ;  if  for  an  oflftce 
or  emj^loyment  in  the  service  of  any  city  other  than  Boston,  it 
shall  be  filed  with  the  local  board  of  examiners  in  such  city. 


Applications 
most  be  sup- 
ported by  cer. 
tiflcates. 


Reoommenda. 
tlons  not  re- 
ceived from  cer- 
tain legisiators. 
§  5,  c.  320, 1884. 


Rule  XIEE. 

Every  application  must  be  supported  by  certificates  of  good 
moral  character,  health,  and  physical  and  mental  capacity  for 
doing  the  public  work,  the  certificates  to  be  in  such  form  and 
number  as  the  commissioners  shall  prescribe.  But  no  recom- 
mendation which  may  be  given  by  any  Senator,  member  of  the 
House  of  Representatives,  alderman  or  councilman,  except  as 
to  the  character  or  residence  of  the  applicant,  can  be  received 
or  considered  by  any  person  concerned  in  making  any  appoint- 
ment under  these  rules. 


Application  for 
more  than  one 
class. 


Rule  XIV. 

No  application  from  the  same  person  will  be  received  for 
appointment  or  employment  in  more  than  one  of  the  schedules 
or  classes  of  the  Civil  Service  as  herein  designated ;  but  this 
shall  not  apply  to  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom. 

Rule  XV. 

Every  false  statement  knowingly  made  by  any  person  in  his 
application  for  examination,  and  every  connivance  by  him  at 
any  false  statement  made  in  any  certificate  which  may  accom- 
pany his  application,  or  any  complicity  by  him  in  any  fraud, 
shall  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  his  removal  or  discharge  during  probation 
or  thereafter. 

Rule  XVI. 

Defective  apptt-      Defective  applications  will  be  returned  to  applicants  with  a 
tamed.  notice  to  amend  the  same.     Whenever  the  application  shows 


Effect  of  false 
statements. 
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that  the  applicant  is  not  qualified  under  the  rules  and  regula- 
tions, the  application  will  be  rejected,  and  the  applicant  notified 
of  the  reason  therefor. 

Rule  XVH. 
The  date  of  the  reception  of  each  application  shall  be  endorsed  Reception  of 

*  *^*  applications 

thereon,  and  the  application  recorded;  and  if  the  applicants  »nd  notice  to 
for  admission  to  any  class  are  in  excess  of  the  number  that 
can  be  examined  at  a  single  examination,  they  will  be  notified 
to  appear  in  the  order  in  which  their  names  are  entered ;  pro- 
vided, that  persons  who  have  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  been  honorably  discharged 
therefrom,  shall  have  precedence  in  such  notification. 

Rule  XVITI. 

In  class  2,  Schedule  B  (the  fire  department  of   Boston),  ^^^^^f^^ 
applications  shall  be  received  ouly  for  appointment  to  the  '*  call  a^^'li^'tJ^na 
force"  and  the    ''permanent  substitute   force."      Permanent  «^- 
substitutes  may  be  appointed  in  the  regular  force  without  fur- 
ther examination  or  certification,  provided  they  have  served  as 
permanent  substitutes  at  least  six  months. 

Rule  XIX. 

Any  person  possessing  the  required  qualifications  may  file  a  ^p-gJiSltiJr 
new  application  after  the  expiration  of  six  months  from  his 
educational  examination,  and  not  earlier ;  provided,  that,  if 
his  name  be  upon  the  eligible  list,  it  shall  be  withdrawn  there- 
from upon  the  filing  of  his  application. 


Examination. 

Rule  XX. 

1 .  All  examinations  shall  be  absolutely  impartial,  practical  ExamtoaUonfl, 
in  their  character,  and  with  paramount  regard  to  matters  which  of. 

will  fairly  test  the  relative  capacity  and  fitness  of  the  persons 
examined  for  the  service  which  they  seek  to  enter. 

2.  No  question  in  any  examination  shall  relate  to  political  Poiiucai  or  re- 

*  •'  .      *  llgiouB  opinions 

or  religious   opinions  or  afllliations,  and  no  appomtment  or  not  to  influence 

appointments. 

selection  to  an  office,  or  for  employment  within  the  scope  of  §  le, c.  320,  i884. 
these  rules,  shall  be  in  any  manner  affected  or  influenced  by 
snch  opinions  or  afiSliations. 
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Time  and  place        3.     The  examinations  shall  be  held  at  such  times  and  places 

of  examloatioD.  ^ 

as  the  commissioners  may  designate,  and  proper  notice  thereof 
given.  So  far  as  practicable,  the  examination  of  applicants 
for  appointment  in  the  service  of  a  city  shall  be  held  therein. 


Subjects  of 

examination 

designated. 


How  graded. 


Muat  obtain 
sixty  .five  per 
cent. 


BzamlDations 
where  special 
skill  and  experi< 
ence  are  re- 
quired. 


Rule  XXI. 

1.  The  subjects  of  examination  may  be  designated  from 
time  to  time  by  the  commissioners,  and  shall  be  such  as  the 
needs  of  the  semce  require,  and  such  as  tend  to  prove  the 
qualifications  of  the  applicant  for  the  office  sought. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading 
the  standing  of  the  person  examined,  in  proportion  to  the 
value  of  a  knowledge  of  such  subject  in  the  branch  or  part  of 
the  service  which  the  applicant  seeks  to  enter. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment 
whose  standing  upon  a  just  grading  in  the  examination  shall  be 
less  than  sixty-five  percentum  of  complete  proficiency  in  such 
of  the  subjects  of  the  examination  as  may  be  designated  by  the 
commissioners. 

4.  The  commissioners  may  also  order  examinations  upon 
other  subjects  of  a  technical  or  special  character,  to  test  the 
capacity  which  may  be  needed  in  any  part  of  the  classified 
service  which  requires  peculiar  information  or  skill.  Exami- 
nations hereunder  may  be  competitive  or  non-competitive. 
The  application  for,  and  notice  of,  the  special  examinations, 
the  records  thereof,  and  the  certification  of  those  found  com- 
petent, shall  be  such  as  the  commissioners  may  prescribe. 


Rule  XXII. 


Physical 
examinations. 


1.  Where  physical  qualifications  are  necessary,  the  com- 
missioners will  provide  for  examinations  to  detei-mine  them. 
By  whom  made.  2.  The  examinations  to  test  the  physical  soundness  of  appli- 
cants for  positions  in  the  classified  service  shall  be  made  by  the 
medical  examiners,  if  for  the  Commonwealth  service,  and  by 
the  city  physicians,  or  their  assistants,  if  for  city  service,  un- 
less the  commissioners  shall  appoint  a  physician  to  conduct 
such  examinations.  The  results  of  such  examinations  shall  be 
certified  on  blanks  furnished  by  the  commissioners. 


Amendment. 
Went  into  effect 
Oct.  1, 1894. 
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3.  Each  applicant  in  any  of  said  classes  may  be  required  to  Additional 
undergo  such  further  physical  examination  as  the  commissioners  ezaminaUon. 
may  prescribe,  adapted  to  ascertain  his  special  fitness  for  the 
service  for  which  he  has  applied.  Any  such  examination  shall 
be  made  by  a  suitable  examiner,  to  be  appointed  by  the  com- 
missioners, and  the  result  shall  be  recorded  upon  blanks  pro- 
vided for  the  pui-pose. 

Rule  XXm. 
No  person,  while  remaining  eligible  on  any  register,  shall  be  EHgtbiesDot 

J     -xx   J    X  ■  •      <••  i.    •  •    1  u  admitted  to 

admitted  to  a  new  examination,  except  m  special  cases  where  examination. 
the  office  to  be  filled  requires  special  qualifications. 


Eligible  List. 

Rule  XXIV. 

1.  Those  examined  shall  be  marked  and  graded  according  when  exam. 
to  their  excellence,  as  shown  by  their  examination,  and  shall  shall  be^gn^^ed. 
have  their  grade  entered  upon  a  register.     Separate  registers 

may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 
in  which  special  qualifications  are  required. 

2.  Every  applicant,  under  chapter  437  of  the  Acts  of  1887,  Vetarani 
who  shall  have  furnished  satisfactory  evidence  that  he  possesses  examination. 
the  qualifications  claimed  in  his  application,  shall  have  his 

name  entered  upon  an  eligible  list  without  examination. 

3.  No  person  shall  remain  eligible  more  than  one  year  upon  Eligible  one 
any  register,  unless  he  shall  so  request ;  in  which  case,  under  ^®*'' 
such  regulations  as  the  commissioners  may  make,  his  name 

may,  without  further  examination,  be  continued  upon  the  eligi- 
ble list  for  a  second  year. 

Rule  XXV. 
The  commissioners  may  give  to  any  person  examined  a  Penonaexam. 

Ined  mav  have 

certificate  of  his  or  her  marking.  a  certificate. 


Requisition  and  Certification. 
Rule  XXVI. 

Whenever  there  is  a  vacancy  to  be  filled  in  the  classified  Requuiuon. 
service,  the  appointing  officer  or  power  shall  make  requisition 
upon  the  commissioners  for  the  names  of  eligible  persons. 
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Rule  XXVII. 

OeitiflcaUon  of        Whenever  any  officer  or  board  having  the  power  of  appoint- 
«ug.b..p.r«n..  ^^^^  ^  ^^y  ^^^^  ^^  employment  under  these  rules  shall  make 

requisition,  the  commissioners  shall  certify  to  him  the  names  of 
the  three  most  eligible  persons  on  the  proper  register,  indicating 
any  of  them  who  have  served  in  the  military  or  naval  service 
of  the  United  States  in  time  of  war,  and  been  honorably  dis- 
charged therefrom. 


Rule   XXVni. 

OerttfiesUon  of  Whenever  the  commissioners  are  notified  that  proficiency  in 
*^^*^  any  special  subject  is  needed  in  the  position  to  be  filled,  they 

may  certify  the  names  of  three  persons  on  the  eligible  list  ha\ing 
the  highest  standing  (not  being  below  the  minimum  of  sixty- 
five)  in  such  special  subject. 

Rule   XXIX. 

Nopenon  to  be  1  •  No  person  on  any  register  shall  be  certified  more  than 
Sbanthroeumefl,  three  timcs  for  the  same  oflSce,  except  upon  the  request  in  writing 
except,  etc         ^^  ^^^  appointing  officer ;  provided^  however^  if  the  office  requires 

special  or  expert  qualifications,  persons  may,  in  the  discretion 
of  the  commissioners,  be  certified  more  than  three  times. 

2.  Clause  1  of  this  rule  shall  not  apply  to  veteran  soldiers 
or  sailors ;  and  it  shall  not  apply  to  persons  other  than  such 
veterans,  when  certified  for  appointment  with  a  veteran  of  equal 
or  higher  standing,  or  with  one  who  receives  the  appointment, 
though  not  within  the  number  of  those  entitled  by  reason  of 
examination  to  be  certified. 

Rule   XXX. 

Beqawtioa  for        When  an  appointing  officer  in  his  requisition  shall  so  request, 

the  name  of  any  veteran  soldier  or  sailor  standing  upon  the 
list  shall  be  certified  to  him  for  appointment.  When  an  appoint- 
ing officer  in  his  requisition  shall  request  that  the  certification 
be  restricted  to  veteran  soldiers  or  sailors,  the  names  of  all 
veterans  upon  the  list  shall  be  certified.  In  such  case  the  cer- 
tification shall  specify  those  who  have  passed  the  examination 
and  the  marking  of  each.  When  an  appointing  officer  shall  so 
request,  those  entitled  by  reason  of  examination  to  certification, 
and  any  veteran  named,  or  all  veterans  upon  the  list,  shall  be 
certified  to  him. 
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Rule  XXXI. 

In  case  the  requisition  for  certification,  or  any  law  or  regola-  B«*- 
tion,  shall  call  for  persons  of  one  sex,  those  of  that  sex  shall 
be  certified ;  otherwise,  sex  shall  be  disregarded  in  certification. 

Rule  XXXH. 
If  it  is  shown  that  any  person  certified  is  unsuitable  for  the  Cemflcation  of 
position  to  be  filled,  the  commissioners  may  certify  an  additional  names. 
name  ;  but  in  every  such  case  the  reason  for  so  doing  shall  be 
stated  in  such  certification. 


Appointment. 

Rule  XXXIII. 
No  person  shall  be  appointed  to  any  ofl3ce  or  employment  in  Appointment. 
the  first  division  except  in  the  manner  provided  by  these  rules. 

Rule  XXXIV. 
No  person  serving  temporarily,  or  as  a  substitute,  special  or  SubiUtutes, 

.„   .    ,  ,  ,     ^  -1      •         ^^  •  specials  and  sn- 

Bupemumerary  ouicial,   under  whatever  designation,   m    any  pernumerariea. 
position  in  the  classified  service,  except  the  reserve  police  and 
permanent  substitute  forces  of   the  city  of  Boston,   shall  be 
appointed  to  any  permanent  position   without  requisition    and 
due  certification  for  such  position. 

Rule  XXXV. 

1.  From  the  names  certified  the  appointing  power  shall  make  SeiecUon  from 
a  selection  to  fill  the  vacant  place,  subject,  however,  to  the 
provisions  of  the  following  clause,  giving  preference  in  appoint- 
ments to  certain  persons. 

2.  In  all  cases  of  certification  for  appointment  of  examined  Army  and  navy 

nrefeiience 

persons  under  the  Civil  Sei*vice  rules  in  accordance  with  the 
provisions  of  chapter  three  hundred  and  twenty  of  the  acts  of 
the  year  eighteen  hundred  and  eighty-four,  persons  certified  who 
have  served  in  the  army  or  navy  of  the  United  States  in  time 
of  war,  and  been  honorably  discharged  therefrom,  shall  be 
appointed  in  preference  to  other  persons  certified  who  have  not 
a  higher  standing  on  the  eligible  list ;  and  persons  thus  preferred 
shall  not  be  disqualified  from  holding  a  position  in  the  Civil 
Service  on  account  of  any  physical  disability,  provided  such  dis- 
ability does  not  render  them  incompetent  to  perform  the  duties. 
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Appointiiig 
offic 


leer  to  be  ^*     ^^  the  Selection  froiii  the  persons  whose  names  are  eer- 

^xaSain^i  ^*'*^  titled  by  the  commissioners,  the  appointing  officer,  upon  written 
papers,  etc.  requisition  therefor,  will  be  furnished  with  the  applications,  the 
certificates  and  examination  papers  of  the  persons  certified ; 
and,  in  the  exercise  of  his  responsible  power  of  selection,  he 
may  summon  personally  before  him  the  certified  persons  for 
such  verbal  inquiries  as  he  may  deem  proper.  All  papers  fur- 
nished upon  requisition  as  above  must  be  returned  to  the 
commissioners  with  the  notice  of  selection. 


Rule  XXXVI. 
apSoinunSit.  ^^  cascs  whcrc  there  is  no  suitable  eligible  list  and  the  com- 

Went  Into  effect  ^^^ssioners  are  unable  to  comply  with  the  requisition,  they  may, 
Oct.  1, 1894.  iQ  their  discretion,  allow  a  pro^isional  appointment,  which  may 
continue  until  a  list  of  eligibles  is  obtained  by  examination,  or 
they  may  authorize  the  appointing  power  to  select  a  suitable 
person,  who  shall  be  subjected  to  a  non-competitive  examina- 
tion, and,  if  found  qualified,  shall  be  certified  for  appointment ; 
provided^  however^  that,  whenever  practicable,  a  competitive 
examination  of  applicants  for  the  ofi9ce  shall  be  held. 


Rule  XXXVII. 

poiStaienta'  Evcry  Original  appointment  or  employment  in  the  permanent 

"robationar*      scFvice  in  the  first  division  shall  be  for  the  probationary  period 

period.  of  six  months ;  at  the  end  of  which  time,  if  the  conduct  and 

capacity  of  the  person  appointed  have  been  found  satisfactory 

to  the  appointing  power,  the  probationer  shall  be  absolutely 

appointed  or  employed,  but  otherwise  be  deemed  out  of  the 

service. 

Rule  XXXVIII. 

Where  the  compensation  of  any  person  in  class  8  of  Schedule 

B  (engineers  and  janitors  of  school  buildings)  does  not  exceed 

Went  Into  effect  three  hundred  dollars  a  year,  the  commissioners  mav,  in  their 

Oct.  1, 1894.  ,,  .  ,  .  .  .  ,         " 

discretion,  allow  appointment  to  the  position  without  examina- 
tion, and  no  person  so  appointed  shall  receive  more  than  said 
compensation,  unless  duly  certified  for  appointment  after  exam- 
ination ;  provided^  hoicever^  that  when  a  person  appointed 
under  this  rule  shall  have  served  two  years  in  the  position,  he 
may  be  transfeiTcd  or  promoted  upon  passing  a  non-competi- 
tive examination. 


Appointment 
in  Schedule 
B,  claaa  8. 
Amendment. 
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Rule  XXXIX. 

Every  person  having  the  power  of  appointment  to,  or  employ-  ComniU«ioner«» 
ment  in,  any  position  in  the  first  division,  shall,  within  ten  days,  person  selected, 

etc* 

give  notice  in  writing  to  the  commissioners  of  the  name  and 
place  of  residence  of  any  person  appointed  or  employed  in  such 
position,  of  the  rejection  of  any  such  person  during  or  after 
probation,  and  of  the  transfer,  promotion,  resignation  or  re- 
moval, discharge  or  death,  of  any  person  serving  under  him, 
with  the  dates  thereof. 

Reappointment. 

Rule  XL. 

1.  No  examination  shall  be  required  upon  a  reappointment  Reappointment, 

^  '^  '^^  no  examination 

of  any  person  to  the  same  office.  for- 

2.  Any  person  appointed  to,  or  employed  in,  any  position  in  ^*°"***®™5u 
the  first  division  of  the  classified  service,  after  due  certification  missed. 

for  the  same  under  these  rules,  who  shall  be  found  or  certified 
to  the  commissioners  by  the  proper  authorities  to  have  been 
dismissed  or  separated  therefrom  without  fault  or  delinquency 
on  his  part,  may  be  reinstated  without  further  examination,  in 
the  same  part  or  grade  of  such  serv'ice  at  the  same  office,  within 
one  year  next  following  such  dismissal  or  separation. 

Temporary  SER\^CE. 

Rule  XLI. 

1.  Appointments  in  the  first  division  for  temporary  service  No  person  shall 
shall T^e  made  in  accordance  with  the  ci\'il  ser\'ice  rules,  except  tempSmiy  aer^ 
in  case  of  emergency,  where  the  public  business  would  suffer  re^iuijVeTtu 
from  delay  in  filling  the  position  as  herein  provided.     In  no  Amendmentf^' 
case  shall  such  appointment  or  employment  for  an  emergency  octri/i8S4*  ^^'^^ 
continue  for  more  than  ten  days,  and  no  reappointment  or  em- 
ployment of  the  same  person,  or  of  another  to  the  same  posi- 
tion at  the  end  of  such  period,  shall  be  allowed.     And  in  every 

such  case  the  officer  making  the  appointment,  or  furnishing  the 
employment,  shall  report  the  same  to  the  commissioners  within 
five  days,  with  the  reason  therefor  and  the  time  for  which  the 
temporary  appointment  or  employment  is  necessary. 

2.  If  for  any  sufficient  reason  it  shall  be  impracticable  to  Provtsionai  ap- 

..^       .,  -  u       1  1  A.- A.'        pointments  In 

ceruiy  the  names  of  persons  who  have  passed  a  competitive  certain  cases. 
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examination  in  due  season  for  any  appointment  or  employment 
in  any  position  in  the  first  division,  the  commissioners  may 
provide  for  a  provisional  appointment  by  non-competitive 
examination  or  otherwise. 

Transfer. 

Rule  XLII. 
Tranifer  with-        Transfer  within  the  classified   service  without  examination 

out  examma- 

**o°-  may  be  made  from  a  position  in  one  department,  office  or  insti- 

tution, to  a  similar  position  in  another  department,  office  or 
institution,  upon  the  consent  in  writing  of  the  heads  of  the 
respective  departments,  offices  or  institutions ;  provided^  hoxo- 
ever,  that  no  person  shall  be  transferred  from  class  3  of 
Schedule  A,  clerical  offices  requiring  special  qualifications,  who 
has  never  passed  a  competitive  examination  under  the  rules, 
which  entitles  him  to, be  placed  on  an  eligible  list  for  the 
position  to  which  he  desires  transfer. 

Police  officers  may  be  transferred  from  one  place  to  another, 
under  section  11,  chapter  28,  of  the  Public  Statutes,  without 
examination  or  notice  to  the  coraimissioners. 

Promotion. 

Rule  XLIII. 
Amendment.  1.     Promotions,  within  the  several  schedules  and  classes  of 

Went  into  effect 

Oct.  1, 1894.  the  first  division  of  the  classified  service,  except  as  hereinafter 
provided,  shall,  so  far  as  practicable,  be  made  by  successive 
grades,  and  may  be  by  competitive  or  non-competitive  exam- 
ination ;  provided,  however,  that  no  pei*son  shall  be  promoted 
who  has  not  passed  a  suitable  examination  under  the  rules,  and 
has  not  served  at  least  one  year  in  the  lower  position. 

2.  Promotions  in  class  2  of  Schedule  B  (fire  service  of  Bos- 
ton) may  be  by  competitive  or  non-competitive  examination ; 
provided,  however,  that  promotions  from  the  call  to  the  per- 
manent substitute  force  shall  be  made  only  through  competition 
with  all  applicants  for  said  force. 

3.  Promotions  in  class  3  of  Schedule  B  (police  serNice  of 
cities  other  than  Boston)  shall,  so  far  as  practicable,  be  by  suc- 
cessive grades ;  provided,  however,  that  no  special,  supernumer- 
ary,   substitute,    reserve,   or  temporary   police  oflScer,    under 
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whatever  designation  (unless  a  permanent  reserve  force  in  any 
city  is  established  by  act  of  the  Legislature),  shall  be  promoted 
to  the  regular  or  permanent  force,  or  assigned  to  permanent 
duty,  except  after  competition  with  all  applicants  for  said 
force. 

4.  Promotions  in  class  4,  Schedule  B  (police  service  of 
Boston),  shall,  so  far  as  practicable,  be  by  successive  grades 
and  through  competitive  or  non-competitive  examination. 

5.  Promotions  in  class  5,  Schedule  B,  from  assistant  draw- 
tender  to  draw-tender,  may  be  made  through  non-competitive 
examination. 

6.  Promotions  in  class  6  of  Schedule  B,  from  assistant  or 
sab-foreman  to  foreman,  may  be  made  through  non-competitive 
examination. 

7.  Promotions  in  class  8  of  Schedule  B  (janitors,  etc.), 
except  as  provided  in  Rule  XXXVIII.,  may  be  made  without 
examination ;  provided^  Jiowever,  that  no  person  shall  be  pro- 
moted or  transferred  from  a  position  in  a  furaace-heated  school 
to  a  steam-heated  school  without  having  passed  a  suitable 
examination  in  the  care  and  handling  of  steam. 


SECOND   DIVISION. 

Labor  Service. 

Rule  XLIV. 

Under  the  second  division  of  the  Civil  Service  there  shall  Schedule*  c  and 
be  two  schedules,  to  be  known  as  Schedule  C  and  Schedule  uborereand 
D.  Schedule  C  shall  include  all  male  laborers  and  mechanics 
in  the  employ  of  the  city  of  Boston,  to  be  designated  as  the 
labor  service  of  the  city  of  Boston.  Schedule  D  shall  include 
all  male  laborers  and  mechanics  in  the  employ  of  each  of  the 
other  cities  of  the  Commonwealth,  to  be  designated  as  the 
labor  service  of  such  city.  The  commissioners  may,  from 
time  to  time,  provide  for  the  registration  and  certification  of 
such  employees  in  any  of  said  cities ;  and  they  may,  in  their 
discretion^  discontinue  such  registration  and  certification  in  any 
of  said  cities  whenever  such  city  shall  fail  to  appropriate  such 
sum  of  money  as,  in  their  opinion,  is  necessary  to  provide 
for  the  full  enforcement  of  all  rules  and  regulations  relating  to 
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the  labor  service  of  such  city.  Notice  of  their  action  in  each 
case  shall  be  certified  to  the  mayor  of  such  city,  and  shall  be 
published  in  one  or  more  newspapers  therein. 


Laborers,  how 
registered. 


Beqaiaition. 


Seleotion. 


Begulationi. 


Rule  XLV. 

1.  Applicants  for  labor,  who  produce  satisfactory  evidence 
of  their  capacity  for  labor  and  their  habits  as  to  industry  and 
sobriety,  shall  be  registered  in  the  order  of  their  application,  at 
such  convenient  times  and  place  or  places  as  shall  be  designated 
by  the  commissioners.  The  register  shall  state  the  (1)  name, 
(2)  age,  (3)  residence,  (4)  citizenship,  (5)  number  and  relation- 
ship of  persons  depending  for  support  upon  the  applicant,  (6) 
service  in  the  army  or  navy  in  time  of  war,  (7)  previous  occu- 
pation, (8)  references,  (9)  personal  description,  and  such  other 
information  as  may  be  required. 

2.  When  the  services  of  laborers  are  required,  the  officer  or 
person  having  the  appointment  or  selection  shall  notify  the 
commissioners,  stating  the  number  of  men  wanted,  kind  of  labor 
for  which  they  are  wanted,  and  the  time  and  place  of  employ- 
ment; and  said  commissioners  shall  thereupon  send  to  the 
officer  or  the  person  making  the  requisition  the  names  and  resi- 
dences of  twice  the  number  of  men  called  for  (if  the  register 
contains  so  many) ,  making  an  impartial  selection,  giving  pref- 
erence, other  qualifications  being  equal,  to  those  who  have  served 
in  the  army  or  navy  of  the  United  States  in  time  of  war,  and 
been  honorably  discharged  therefrom,  and  to  those  having 
families  depending  upon  them  for  support. 

3.  The  selection  shall  be  made  from  the  list  so  furnished, 
and  the  names  of  those  employed  shall  be  returned  to  the 
commissioners  forthwith.  At  the  end  of  their  term  of  service, 
the  persons  so  employed  may  keep  their  places  on  the  register, 
upon  application  to  the  commissioners  and  proof  that  their 
labor  has  been  satisfactory. 

4.  In  case  the  commissioners  are  unable  to  fill  a  requisition 
for  hborere,  the  fact  shall  be  certified  to  the  officer  making  the 
requisition,  who  shall  then  make  the  selection  under  such 
regulations  as  the  commissioners  may  from  time  to  time 
prescribe. 

5.  The  commissioners  may  make  such  regulations  as  may  be 
necessary  to  identify  the  registered  applicants,  and  to  preserve 
a  record  of  their  conduct. 
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6.     In  cases  of  emergency,  where  the  work  of  a  department  Selection  in 
would  suffer  from  delay  in  fiUinj'  a  vacauev  in  the  labor  ser-  gency. 
vice,  as  herein  provided,  the   appointing  officer  may  make  a  )J'®°}  ^^®*f^* 

Oct*  1|  lov4* 

temporary  appointment,  without  requisition  upon  the  commis- 
sioners ;  provided^  however^  that  in  no  case  shall  such  temporai-y 
appointment  or  employment  continue  for  more  than  five  days, 
and  no  reappointment  or  employment  of  the  same  person,  or 
of  another  to  the  same  position  at  the  end  of  such  period,  shall 
be  allowed.  And  in  every  such  case  the  officer  making  the 
appoiatment,  or  furnishing  the  employment,  shall  report  the 
same  to  the  commissioners  within  five  days,  with  the  reason 
therefor. 

Offices  not  included  in  Rules. 

Rule  XLVI. 

Upon  the  request  of  any  officer  or  board  having  the  power  of  ^J|^^|*  '*' 
appointment  to  any  office  or  position  in  the  service  of  the  cohered  ^^^^ 
Commonwealth,  or  any  of  the  cities  thereof,  to  which  these  ^«<*- 
rales  do  not  apply,  the  commissioners  will  furnish  names  from 
any  list  of  eligible  persons  to  fill  a  vacancy  in  such  office  or 
position ;   or  fhey  will,  whenever  practicable,  hold  competitive 
or  non-competitive  examinations  for  such  office  or  position. 


The  foregoing  rules,  prepared  by  the  Civil  Service  Commis- 
sioners, are  hereby  transmitted  to  the  Governor  and  Council 

for  their  approval. 

CHAS.  THEO.  RUSSELL,  Jr., 

ARTHUR  LORD, 

EDWARD  P.  WILBUR, 

Civil  Service  Commissionera. 
KoTember  19, 1889. 


In  Council,  November  27,  1889, 

Approved:  HENRY  B.  PEIRCE, 

Secretary  of  the  Commonwealth. 
A  true  copy. 

Attest:  WARREN  P.   DUDLEY, 

Secretary  of  Civil  Service  Commissioners. 


Due  notice  was  given  that  the  foregoing  Civil  Service  Rules 
would  go  into  operation  on  the  first  day  of  March,  A.D.  1890. 
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AMENDMENTS  TO  THE  RULES  * 


Amfndments  to  the  Civil  Service  Rules,  prepared  by  the 
Civil  Service  Commissioners  under  the  Authority  of  Chap- 
ter 320  OP  THE  Acts  of  1884. 

Rule  VI  is  hereby  amended  by  adding  to  and  including  in 
Schedule  B  the  following  class :  — 

"  Class  9.  All  members  of  the  regular  or  permanent  fire  force 
of  any  city,  except  Boston,  after  the  mayor  and  aldermen  of  such 
city  shall  have  requested  the  commissioners  to  include  such  force 
in  the  classified  service." 

Clause  e  of  section  2  of  Rule  X  is  amended  by  adding  thereto 
the  words  "  except  class  9." 

The  section  is  hereby  further  amended  by  adding  the  follow- 
ing:— 

"/.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall 
be  not  less  than  twenty-two  nor  over  thirty-five  years  of  age  at 
the  time  of  making  application,  and  shall  be  not  less  than  five  feet 
four  inches  in  height  and  weigh  not  less  than  one  hundred  and 
twenty  pounds ;  provided^  however,  that  call  men  serving  in  the 
fire  department  may  deduct  from  their  actual  age  any  time  not 
exceeding  five  years  during  which  they  have  continuously  served 
in  such  capacity." 

Approved  by  the  Governor  and  Council  Dec.  14,  1892. 

Attest:  Warren  P.  Dudley, 
Secretary  of  Civil  Service  Commissioners, 


*  Dae  notice  was  given  that  these  amendments  to  the  Civil  Service  Rules  would 
go  into  operation  on  the  first  day  of  March,  A.D.  1893. 
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AMENDMENTS  TO  THE  RULES  * 


amend3rents  to  the  civil  service  rules,  prepared  by  the 
Civil  Service  Commissioners  pursuant  to  the  Authority 
conferred  by  section  2  of  chapter  320  of  the  acts  op 
the  Legislature  of  1884,  and  Section  1  of  Chapter  253 
OP  the  Acts  of  the  Legislature  of  1893. 

Rule  VI.  is  hereby  aiiieuded  by  adding  to  and  including  in 
Schedule  B  the  following  class  :  — 

'*  Class  10.     All  truant  officers  in  the  city  of  Boston." 

Section  2  of  Rule  X.  is  hereby  amended  by  adding  thereto  the 
following :  — 

"g.  Applicants  for  appointment  in  class  10  of  Schedule  B 
shall  be  not  less  than  thirty  nor  over  forty -five  years  of  age  at  the 
time  of  making  application." 

Clause  e  of  section  2  of  Rule  X.  is  hereby  amended  by  adding 
thereto  the  words  "  and  class  10." 

Approved  by  the  Governor  and  Council  Aug.  16,  1893. 

Attest:   Warren  P.  Dudley, 
Secretary  of  Civil  Service  Commissimiers, 

•  Dne  notice  was  jriven  that  these  Hmendments  to  the  Civil  Service  Rales  would 
go  into  operation  on  the  first  day  of  November,  A.D.  1893. 
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AMEN^DMENTS   TO   THE    RULES  * 


Amendments  to   the   Civil    Service   Rulp:s,  prepared   by  the 
Civil    Service    Commissioners    pursuant    to    the    authority 

CONFERRED     BY     SECTION    2    OF     ChAPTER    320    OF     THE     ACTS    OF 

the  Legislature  of  1884. 

1.  Section  2  of  Rule  VI.  is  hereby  amended  by  inserting  after 
the  word  "cities,"  in  the  fourth  line  thereof,  the  following: 
"  whether  paid  by  time  for  work  done,  or  by  the  piece,  or  in  any 
other  way." 

2.  Section -3  of  Rule  VI.  is  hereby  amended  by  striking  out 
class  3  and  substituting  therefor  the  following :  — 

"  Class  3.     a.     The  detective  force  of  the  district  police. 

''  &.     The  inspection  force  of  the  district  police. 

"c.  The  regular  police  force  and  all  persons  doing 
permanent  police  duty  in  and  for  and  paid 
by  any  city  of  the  Commonwealth,  except 
the  citv  of  Boston. 

"  d.  The  special,  substitute  or  supernumerary  po- 
lice force  and  all  persons  doing  temporary 
police  duty  in  and  for  and  paid  by  any  city 
of  the  Commonwealth,  except  the  city  of 
Boston." 

3.  Section  3  of  Rule  VI.  is  hereby  further  amended  by  strik- 
ing out  class  5  and  substituting  therefor  the  following :  — 

*'  Class  5.  Engineers  and  assistant  engineers,  draw-tenders 
and  assistant  draw-tenders,  employed  on  bridges  in  the  cities  of 
the  Commonwealth." 

4.  Section  3  of  Rule  VI.  is  hereby  further  amended  by  adding 
to  and  including  in  Schedule  B  thereunder  the  following  class :  — 

**  Class  11.  Engineers,  janitors  and  pei-sons  having  charge  of 
public  school  buildings  heated  by  other  means  than  direct  furnace 
or  stove  heat,  in  any  city  except  Boston,  after  the  school  commit- 
tee of  such  city  shall  have  requested  the  commissioners  to  include 
such  force  in  the  classified  senice." 


*  Bno  notice  was  given  that  these  amendments  to  the  Civil  Senice  Rales  would 
go  into  operation  on  the  first  day  of  October,  A.D.  1894. 


AMENDMENTS  TO  RULES,  73 

5.  Section  1  of  Rule  X.  is  hereby  amended  by  adding  thereto 
the  following :  "except  that  female  applicants  must  be  not  less 
than  eighteen  years  of  age  at  the  time  of  filing  the  application." 

6.  Clause  a  of  section  2  of  Rule  X.  is  hereby  amended  by 
adding  thereto  the  following :  "  except  that  applicants  for  appoint- 
ment in  the  State  Prison  and  Massachusetts  Reformatory  shall  be 
not  less  than  five  feet  seven  inches  in  height  and  weigh  not  less 
than  one  hundred  and  thirty-five  pounds." 

7.  Clause  b  of  section  2  of  Rule  X.  is  hereby  amended  by 
striking  out  the  word  "six,"  in  the  fourth  line,  and  inserting  in 
place  thereof  the  word  ' '  seven ; "  and  inserting  after  the  word 
"  thirty,"  in  the  sixth  line  thereof,  the  word  "  five." 

8.  Clause  c  of  section  2  of  Rule  X.  is  hereby  amended  by 
striking  out  the  last  clause  thereof,  beginning  with  the  words  "  In 
all  cases  in  this  class,"  and  substituting  therefor  the  following:  — 

"  In  all  cases  in  this  class,  except  the  inspection  force  of  the  dis- 
trict police,  applicants  must  be  not  less  than  five  feet  seven  inches 
in  height  and  weigh  not  less  than  one  hundred  and  thirty-five 
pounds." 

9.  Section  2  of  Rule  X.  is  hereby  further  amended  by  adding 
thereto  the  following :  "  A.  In  all  cases  under  this  rule  applicants 
shall  be  measured  in  bare  feet  and  shall  be  weighed  without 
clothing." 

10.  Section  2  of  Rule  XXII.  is  hereby  repealed,  and  the  fol- 
lowing substituted  therefor :  — 

"  2.  The  examinations  to  test  the  physical  soundness  of  appli- 
cants for  positions  in  the  classified  service  shall  be  made  by  the 
medical  examiners,  if  for  the  Commonwealth  service,  and  by  the 
city  physicians,  or  their  assistants,  if  for  city  service,  unless  the 
commissioners  shall  appoint  a  physician  to  conduct  such  examina- 
tions. The  results  of  such  examinations  shall  be  certified  on 
blanks  furnished  by  the  commissioners." 

11.  Rule  XXXVI.  is  hereby  amended  by  striking  out  the  first 
twenty-one  words  and  inserting  in  place  thereof  the  following :  — 

"In  cases  where  there  is  no  suitable  eligible  list  and  the  com- 
missioners are  unable  to  comply  with  the  requisition." 

12.  Section  2  of  Rule  XXXVII.  is  hereby  repealed. 

13.  Rule  XXXVIII.  is  hereby  repealed  and  the  following  sub- 
stituted therefor :  — 

"  Rule  XXXVIII. 

' '  Where  the  compensation  of  any  person  in  class  8  of  Schedule 
B  (engineers  and  janitors  of  school  buildings)  does  not  exceed 
three  hundred  dollars  a  year,  the  commissioners  may,  in  their  dis- 
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cretion,  allow  appointment  to  the  position  without  examination, 
and  no  pei*8on  so  appointed  shall  receive  more  than  said  compen- 
sation, unless  duly  certified  for  appointment  after  examination ; 
provided^  hoivever^  that  when  a  person  appointed  under  this  rule 
shall  have  served  two  years  in  the  position,  he  may  be  trans- 
ferred or  promoted  upon  passing  a  non-competitive  examination." 

14.  Section  1  of  Rule  XLI.  is  hereby  amended  by  adding  the 
words  "in  the  first  division"  after  the  word  "  appointments,"  in 
the  first  line  thereof,  and  by  striking  out  the  word  "  thirty,"  in  the 
sixth  line  thereof,  and  substituting  therefor  the  word  "  ten." 

15.  Rule  XLIII.  is  hereby  repealed  and  the  following  sub- 
stituted therefor:  — 

"  Promotion. 

"1.  Promotions,  within  the  several  schedules  and  classes  of 
the  first  division  of  tlie  classified  service,  except  as  hereinafter  pro- 
vided, shall,  BO  far  as  practicable,  be  made  by  successive  grades, 
and  may  be  by  competitive  or  non-competitive  examination  ;  jjro- 
vided^  hotvever,  that  no  person  shall  be  i)romoted  who  has  not 
passed  a  suitable  examination  under  the  niles,  and  has  not  served 
at  least  one  year  in  the  lower  position. 

"  2.  Promotions  in  class  2  of  Schedule  B  (fire  service  of  Bos- 
ton) may  be  by  competitive  or  non-competitive  examination ; 
provided^  however^  that  promotions  from  the  call  to  the  pennanent 
substitute  force  shall  be  made  only  through  competition  with  all 
applicants  for  said  force. 

"3.  Promotions  in  class  3  of  Schedule  B  (police  service  of 
cities  other  than  Boston)  shall,  so  far  as  practicable,  be  by  suc- 
cessive grades ;  2^^ovided,,  however^  that  no  special,  supernumerary- 
substitute,  resen'e  or  temporaiy  police  officer,  under  whatever 
designation  (unless  a  pennanent  resen'e  force  in  any  city  is 
established  by  act  of  the  Legislature) ,  shall  be  j^romoted  to  the 
regular  or  permanent  force,  or  assigned  to  permanent  duty, 
except  after  competition  with  all  applicants  for  said  force. 

"  4.  Promotions  in  class  4,  Schedule  B  (jwlice  service  of  Bos- 
ton), shall,  so  far  as  practicable,  be  by  successive  grades  and 
through  competitive  or  non-competitive  examination. 

"5.  Promotions  in  class  5,  Schedule  B,  from  assistant  draw- 
tender  to  draw-tender,  may  be  made  through  non-competitive 
examination. 

"6.  Pi'omotions  in  class  6  of  Schedule  B,  from  assistant  or 
sub-foreman  to  foreman,  may  be  made  through  non-competitive 
examination. 
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"7.  Promotions  in  class  8  of  Schedule  B  (janitors,  etc.), 
except  as  provided  in  Rule  XXXVIII.,  may  be  made  without 
examination ;  provided^  however^  that  no  person  shall  be  promoted 
or  transferred  from  a  position  in  a  furnace-heated  school  to  a 
steam-heated  school  without  having  passed  a  suitable  examination 
in  the  care  and  handling  of  steam." 

16.  Section  6  of  Rule  XLV.  is  hereby  repealed  and  the  fol- 
lowing substituted  therefor :  — 

'*6.  In  cases  of  emergency,  where  the  work  of  a  department 
would  suffer  from  delay  in  filling  a  vacancy  in  tlie  labor  service, 
as  herein  provided,  the  appointing  otlicer  may  make  a  temporary 
appointment,  without  requisition  upon  the  commissioners ;  pro^ 
videdj  haicever^  that  in  no  case  shall  such  temporary  appointment 
or  employment  continue  for  more  than  live  days,  and  no  reap- 
pointment or  employment  of  the  same  person,  or  of  another  to 
the  same  position  at  the  end  of  such  period,  shall  be  allowed.  And 
in  every  such  case  the  officer  making  the  appointment,  or  furnish- 
ing the  employment,  shall  report  the  same  to  the  commissioners 
within  five  days,  with  the  reason  therefor." 

17.  Rule  V.  is  hereby  amended  by  adding  thereto  the  follow- 
ing:— 

"2.  The  words  'city'  or  'cities*  in  the  Ci\'il  Service  Rules 
shall  be  constnied  to  include  and  be  applied  to  any  town  to  which 
they  may  be  applicable  under  chapter  267  of  the  Acts  of  1894." 

Approved  by  the  Governor  and  Council  July  12,  1894. 

Attest:    Warren  P.  Dudley, 

Secjxfarif  of  Civil  Service  Commissioners, 
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GENERAL  REGULATIONS 


▲XMFTBD  BT  THB 


CIVIL  SERVICE  COMMISSIONERS. 


The  Chisf  Examiner. 

1.  The  chief  examiner  shall,  so  far  as  practicable,  attend  the 
examinations  held  by  the  several  boards  of  examiners. 

He  shall  take  care  to  secure  accuracy,  uniformity  and  justice  in 
the  proceedings  of  all  examiners  and  boards  of  examiners  under 
the  rules  and  regulations ;  and  such  proceedings  and  all  papers 
appertaining  thereto  shall  at  all  times  be  open  to  him.  He  shall 
also,  from  time  to  time,  inspect  the  proceedings  and  papers  con- 
nected with  examinations  under  the  civil  service  rules,  and  shall 
make  report  of  such  inspection  to  the  commissioners. 

2.  He  shall  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

He  shall  take  care  that  the  rules  and  regulations  are  complied 
with,  and  shall  bring  any  case  of  their  infraction,  or  of  injustice 
or  irregularity,  observed  by  him,  to  the  attention  of  the  commis- 
sioners. It  shall  be  his  duty,  from  time  to  time,  to  confer  with 
the  heads  of  departments,  offices  and  institutions  of  the  Common- 
wealth, and  the  several  cities  thereof,  concerning  the  regularity, 
sufficiency  and  convenience  of  the  examinations  for  the  service 
under  them.  He  shall  perform  such  other  appropriate  duties  as 
may  be  specified  in  these  regulations,  or  otherwise  assigned  to  him 
by  the  commissioners. 

The  Secretart. 

8.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissioners,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papers  and  other  property 
in  their  office.  He  shall  make  such  certification  as  the  commis- 
sioners may  direct  of  those  eligible  for  appointment  or  employ- 
ment. He  shall  generally  conduct  the  correspondence  of  the 
commissioners,  and  perform  such  other  appropriate  duties  as  they 
may  assign  to  him. 
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FiTAMTNEBS. 

4.  Regular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  members,  one  of  whom  shall  act  as 
secretary ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members.  The  secretary  of  each 
board  shall  keep  a  complete  record  of  its  proceedings,  and  of  all 
the  examinations  held  by  it,  in  such  form  as  the  commissioners 
may  prescribe. 

5.  The  board  of  examiners  for  each  city  shall  promptly  notify 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissioners,  issue  authority  therefor,  and  shall 
prepare  questions  and  supervise  the  other  preliminary  arrange- 
ments. 

6.  The  boards  of  examiners  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  persons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

7.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

8.  No  examiner  or  person  serving  under  the  commissioners 
shall  attempt  to  influence  the  selection  of  any  person  for  the 
civil  service. 

9.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  by  conversation  or  other- 
wise, with  those  under  examination. 

10.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

11.  No  examiner  shall  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination. 

12.  Any  person,  after  receiving  official  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

13.  Complaints  of  any  injustice  or  unfairness  on  the  part  of 
any  examiner  or  examining  board,  or  by  any  one  acting  under  the 
commissioners,  may  be  made  in  writing  to  the  commissioners,  who 
will  act  as  substantial  justice  in  the  premises  may  require. 

14.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  service  law 
twenty  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  twenty  cents  additional  for  each  set  of  examination  papers  he 
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shall  mark  ;  the  total  number  of  papers  prepared  by  one  applicant 
being  considered  a  set.  For  the  additional  service  rendered  by 
the  secretary  of  each  board  of  examiners  of  cities  other  than  Bos- 
ton, in  registering  the  eligibles,  certifying  the  same,  conducting 
necessary  correspondence,  and  in  other  ways,  he  shall  be  entitled 
to  receive  from  the  same  appropriation  the  additional  sum  of 
twenty-five  cents  for  each  eligible  so  registered.     [3,  24,  '93.] 

15.  When  a  civil  service  examiner  becomes  an  applicant  for  a 
position  within  the  classified  civil  service,  his  ofiSce  as  examiner 
fthall  be  declared  vacant. 

COMPETrnVB   EXAIONATIONS. 

16.  Applicants  must  present  themselves  punctually  at  the  times 
tmd  places  specified  in  their  ofiScial  notices  to  attend,  and  they  will 
be  admitted  to  examination  upon  the  production  of  such  notices. 

1 7.  Each  applicant  in  a  competitive  examination  shall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

18.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first  being 
given  only  when  the  competitor  has  returned  to  the  examiners  the 
last  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
subjects. 

19.  The  subjects  of,  and  the  time  allowed  for,  the  examination, 
will  be  announced  before  the  first  paper  is  given  out. 

20.  Applicants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston) ,  shaU 
be  examined  by  the  city  physician  to  test  their  physical  soundness, 
and  no  one  who  fails  to  pass  such  examination  shall  be  eligible 
for  appointment. 

Each  applicant  who  shall  have  passed  such  examination,  and 
also  the  educational  examination,  shall  be  required  to  undergo 
such  further  physical  examination  as  the  commissioners  may  from 
time  to  time  prescribe,  adapted  to  ascertain  his  special  fitness  for 
the  service  for  which  he  has  applied. 

Such  examination  shall  be  made  by  a  physical  examiner,  to  be 
appointed  by  the  commissioners,   and  shall  be  recorded  upon 
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blanks  provided  for  the  purpose,  upon  which  each  required  quali« 
fication  shall  be  entered,  and  shall  be  marked  with  the  percentage 
of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

The  percentage  of  each  qualification  shall  be  multiplied  by  the 
weight  prescribed  for  each  by  the  commissioners  ;  and  the  quotient 
found  by  the  division  of  the  aggregate  of  value  so  arrived  at,  of 
each  applicant,  by  the  aggregate  of  weights  shall  constitute  the 
percentage  of  condition  of  such  applicant. 

When  an  applicant  for  police  or  fire  service  in  Boston  fails  to 
obtain  sixty-five  per  cent,  in  either  strength  tests  or  development, 
he  shall  not  be  re-examined  in  those  subjects  until  after  he  has 
filed  a  new  application  and  undergone  another  examination  as  a 
new  applicant.     [1,  9,  '91.] 

To  determine  the  standing  of  applicants  for  appointment  in 
Class  4,  Schedule  B  (the  police  force  of  Boston),  equal  weight 
shall  be  given  to  the  physical  and  educational  examinations ;  in 
Class  2,  Schedule  B  (the  fire  force  of  Boston),  the  comparative 
weight  to  be  given  to  each  of  such  examinations  shall  be  three 
to  two.     [1,30, '04.] 

21.  Applicants  for  fire  service  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination :  provided^  however^  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

22.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  snch 
physical  examination  by  one  of  the  medical  examiners  of  the 
Conmionwealth  as  may  be  from  time  to  time  prescribed  by  the 
commissioners. 

NoN-coMPETrrivE    Examinations. 

23.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  capacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  or  to  fill  a 
position  for  which  there  are  no  suitable  candidates  on  the  eligible 
list,  or  for  promotion,  or  temporary  appointment,  or  otherwise, 
the  commissioners  will  provide  for  such  examination. 

24.  Applicants  for  non-competitive  examinations  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifi- 
cates) ;  but  any  person  named  by  the  appointing  power  for  non- 
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oompetitive  examination  may  file  snch  paper  at  any  time  before 
undergoing  the  examination. 

25.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  subject,  questions  and  marking,  to  the  competi- 
tive examination  of  the  same  grade. 

26.  Non-competitive  examinations  shall,  in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
such  person  as  he  may  select. 

Special  Examinatioks. 

27.  Applications  for  any  special  examination  must  be  made  in 
the  form  prescribed  by  the  commissioners,  and  must  be  accom- 
panied by  certificates,  as  required  in  cases  of  ordinary  applications. 

28.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

29.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  office  concerned,  or  the  special  examining  board  for  such 
office ;  and  shall,  so  far  as  appropriate,  be  conducted  under  the 
general  regulations,  as  to  the  marking  of  examination  papers  and 
the  grading  of  persons  examined. 

80.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  service,  or 
office  requiring  special  examinations;  and  when  the  commis- 
sioners or  the  proper  examining  board  shall  be  notified  by  the 
appointing  officer  of  a  vacancy  in  such  part  of  the  service,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the 
same. 

31.  In  case  competent  special  applicants  do  not  apply,  after 
suitable  notice,  the  appointing  officer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 

Marktnq. 

82.  Each  examination  paper  shall  be  reviewed  by  a  majority 
of  the  examiners  conducting  the  examination ;  and,  in  any  case  of 
disagreement,  the  average  of  the  markings  made  on  any  question 
or  paper  by  all  shall  be  the  final  marking  on  such  question  or 
paper. 

88.  The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
subject  are  examined. 
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84.  The  marking  of  each  question  or  subject  shall  be  made 
on  a  scale  of  100,  which  shall  represent  entire  accuracy ;  and  0 
shall  represent  entire  ignorance.  Handwriting  will  be  Judged  by 
its  legibility,  uniform  and  correct  formation  of  letters  and  ease  of 
execution.  Upon  a  comparison  of  the  handwriting  of  all,  the  best 
and  worst  should  be  first  determined,  and  the  two  extremes  of  the 
scale  thus  fixed ;  the  others  should  be  marked  relatively  to  them. 
In  writing  from  dictation  or  copying  from  manuscript,  the  omission, 
repetition  or  substitution  of  words,  the  erasures,  blots  and  other 
evidences  of  carelessness,  will  reduce  the  marking  below  100. 
Abstracts  or  summaries  of  documents,  and  letter-writing,  will  be 
marked  as  in  handwriting,  by  determining  the  best  and  worst 
examples;  and  the  examiners,  having  marked  these,  will  then 
mark  the  others  proportionately. 

85.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100 ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

36.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  service,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached;  but  errors  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter-writing  and  reporting. 

37.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  different  subjects  are  not  to  be  regarded  as  the  standard 
weights ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requirements  of  the  position  to  be  filled. 


EXAMINATION  OF. 


(For  ft  poiltlon  In  CUm  1«  Sohedale  A.) 

SUBJECTS. 

standing 

on 
Sobjeoti. 

Weight 
glTento 
SobjMts. 

Prodnetof 

Weight  and 

Standing. 

Penmanship, 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic, 

Composition, 

80 
76 

70 
85 
82 
70 

4 
2 
8 
1 
8 
2 

820 
150 
210 
85 
246 
140 

- 

16 

1,151 

General  average  standing,     . 

- 

- 

76.73 
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EXAMINATION  OF. 


(For  a  position  in  Class  2,  Schedule  A  ) 


SUBJECTS. 


Standing 

Weight 

on 

given  to 

Subjects. 

Subjects. 

Product  of 

Weight  and 

Standing. 


Penmanship, . 

Dictation, 

Copying  roagh  draft, 

Orthography, 

Arithmetic,    . 

Interest  and  discount, 


General  average  standing,    . 


85 
90 
96 
100 
80 
76 


4 
2 
3 
1 
3 


16 


340 
180 
288 
100 
240 
150 


1,298 


86.63 


EXAMINATION  OF. 


(For  a  position  In  Schedule  B  ) 


SUBJECTS. 

• 

Penmanship, 

Copying, 

Clearness  and  correctness  of  statement. 

Experience, 

Arithmetic, 

Local  data ;  duties, 


Educational  qualifications,   • 
Physical  qualifications, . 


General  average  standing. 


standing 

on 
Subjects. 


Weight 
given  to 
Subjects. 


Product  of 

Weight  and 

Standing. 


70 

2 

80 

2 

75 

3 

80 

3 

70 

2 

70 

3 

^ 

15 

— 

— 

— 

2 

— 

140 
160 
225 
240 
140 
210 


1,115 

74.33 
86. 

169.33 

79.66 


It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed  in 
the  third  column  ;  the  sum  of  these  products,  divided  by  the  sunk 
of  the  weights,  gives  the  general  average  standing. 
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Eligible  List. 

88.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners. 

39.  Priority  of  date  in  examination  will  give  no  advantage  ia 
position  on  the  eligible  list. 

40.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  service)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing. 

41.  Persons  whose  names  are  on  the  eligible  list  for  the- 
prison  service  of  a  city  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exam- 
iners ;  and,  if  they  are  found  qualified,  their  names  may  be  placed 
on  the  eligible  list  for  the  prison  service  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papers  marked  by  the  board  of  examiners 
for  the  city  in  which  they  reside ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  prison  service 
of  said  city. 

42.  Persons  whose  names  have  been  on  an  eligible  list  one 
year,  may,  upon  request  in  writing,  and  satisfactory  evidence  in 
regard  to  health  and  other  qualifications,  be  continued  upon  the 
eligible  list  without  further  examination  for  a  second  year. 

Certification. 

43.  In  all  cases  of  certification,  the  appointing  ofiQcer  is 
entitled  to  three  names.  He  can  make  requisition  to  fill  each 
vacancy,  and  receive  three  names ;  or,  for  his  own  convenience, 
unless  otherwise  ordered  in  any  particular  case  by  the  commis- 
sioners, in  cases  where  more  than  one  vacancy  exists,  he  can,  in 
one  requisition,  call  for  names  to  fill  all  the  vacancies.  In  that 
case  he  will  receive  together  the  names  he  would  have  received  in 
separate  certifications.  As  no  person  under  the  rules  is  entitled 
to  certification  more  than  three  times  except  by  consent  of  the 
appointing  power,  this  proportion  shall  be  as  follows:  For  one 
vacancy,  three  names  shall  be  certified ;  for  two  vacancies,  four 
names ;  for  three  vacancies,  five  names ;  then  for  each  multiple  of 
three  vacancies,  the  same  multiple  of  five  names ;  for  one  vacancy 
over  a  multiple  of  three,  three  names  additional  to  those  pre- 
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scribed  for  sucR  multiple;  for  two  vacancies  over  a  multiple  of 
three,  four  names  in  addition  to  those  prescribed  for  such  multiple. 
For  example :  — 

For  11  yacancies  certify  19  names. 


Fori 

vacancy  certify  3  names 

2 

vacancies 

44 

4 

44 

3 

tt 

II 

5 

44 

4 

41 

44 

8 

44 

6 

tl 

41 

9 

44 

6 

•  « 

14 

10 

14 

»t 

14 

13 

41 

8 

ii 

II 

14 

44 

9 

44 

44 

15 

44 

10 

44 

44 

18 

41 

12 

44 

44 

20 

44 

13 

44 

44 

23 

44 

14 

44 

44 

24 

44 

16 

44 

44 

26 

•I 

16 

41 

44 

28 

41 

17 

44 

44 

29 

44 

18 

•  < 

44 

30 

I* 

19 

44 

44 

33 

41 

20 

44 

44 

34 

44 

44.  Whenever  an  officer,  who  shall  have  made  a  requisition 
to  fill  a  certain  number  of  vacancies,  shall  appoint  to  office  a 
smaller  number  than  that  of  the  vacancies  named  .by  him,  he 
shall  not  make  the  selection  therefor  from  the  whole  number 
certified  to  him,  but  only  from  that  number  of  names  standing 
highest  upon  said  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  vacancies  which  he  actually 
filled.  In  case  of  doubt  what  that  number  would  be,  he  will  apply 
to  the  commissioners  for  information  before  making  selection. 

45.  No  one  who  may  be  examined  upon  any  subject  of  a 
technical  or  special  character,  in  addition  to  the  general  or  limited 
examination,  shall  be  entitled  to  be  certified  for  appointment,  if 
his  standing  in  such  subject  shall  be  less  than  sixty-five  per 
centum  of  complete  proficiency. 

46.  All  the  applicants  for  promotion  in  the  Boston  police  force 
who  pass  the  regular  examination  in  penmanship,  orthography, 
composition,  arithmetic  and  the  duties  of  the  office;  shall  be  certi- 
fied to  the  Board  of  Police.  Those  who  served  in  the  military  or 
naval  forces  of  the  United  States  in  time  of  wap,  and  received 
an  honorable  discharge  therefrom,  shall  be  indicated;  and  such 
persons  shall  be  preferred  for  appointment. 

47.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  service  for  which  he 
or  she  is  registered,  the  commissioners  may  direct  that  such  per- 
son be  not  certified  ;  and  the  commissioners  must  be  informed  by 
the  proper  examining  boards  of  each  case  of  such  disqualification. 

48.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  writing  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 
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General  Froyisions. 

49.  In  case  any  applicant  makes  any  false  statement  for  the 
puipose  of  securing  an  examination  or  preference,  or  has  been 
gailty  of  bad  faith  or  fraud,  and  in  case  prima  facie  evidence 
shall  be  presented  to  the  board  of  examiners  that  any  person  on 
a  record  or  register  is,  by  reason  of  bad  character  or  dissolute 
habits,  or  any  criminal  or  disgraceful  act  committed  by  him,  or  of 
his  dismissal  for  good  cause  from  the  public  service,  not  a  fit  per- 
son to  be  examined,  marked  or  certified,  it  will  be  the  duty  of  the 
board  to  report  upon  the  matter  fully  and  promptly  to  the  com- 
missioners; and  the  marking,  grading  or  certification  of  such 
person  shall  be  suspended,  pending  the  action  of  the  commis- 
sioners upon  the  subject.  Upon  such  report  to  the  commissioners, 
or  the  production  of  any  other  evidence,  the  commissioners  will 
make  the  proper  investigation  and  give  appropriate  direction  to 
the  board  of  examiners. 

50.  The  commissioners  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions  and 
offices,  except  such  as  may  be  found  in  printed  regulations.  No 
advice  can  be  given  as  to  the  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

51.  Every  application  paper  and  accompanying  certificates  will 
remain  on  file  in  the  office  of  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 
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SPECIAL  REGULATIONS 

m  RELATION  TO   THB 

EMPLOYMENT  OF  LABORERS  AND  MECHANICS. 


1 .  Men  who  seek  employment  as  laborers  or  mechanics  shall 
apply  for  registration  at  the  civil  service  labor  office,  in  their 
respective  cities,  at  such  times  as  may  be  designated  by  the  com- 
missioners. When  the  applicants  for  work  as  common  laborers, 
or  as  skilled  laborers  or  specialists,  are,  in  the  opinion  of  the 
commissioners,  sufficient  to  meet  all  probable  demands  for  a 
period  of  six  months  or  more,  registration  of  the  class  for  which 
the  supply  is  sufficient  shall  cease,  except  in  the  case  of  persons 
who  have  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war,  and  received  an  honorable  discharge  therefrom, 
and  who  produce  the  requisite  certificates  as  to  character  and 
capacity. 

2.  No  applicant  for  the  labor  service  who  may  have  acquired, 
by  reason  of  previous  registration  or  previous  service,  the  right 
to  register  in  the  second  division  of  the  classified  service  at  the 
time  when  the  eligible  list  is  closed  to  general  registration,  shall 
retain  such  right  unexercised  for  a  longer  period  than  two  years, 
except  by  vote  of  the  commissioners. 

3.  Laborers  employed  as  boys,  and  receiving  boys'  pay,  who 
have  served  as  such  two  years,  may,  at  the  request  of  the  head 
of  the  department  in  which  they  have  served,  be  allowed  to  register 
at  any  time  as  laborers  in  the  classified  service. 

4.  Each  applicant  must  produce  a  certificate,  signed  by  two 
reputable  citizens  of  his  city,  of  his  capacity  for  labor  and  his 
habits  as  to  industry  and  sobriety :  provided,  however,  that  in  the 
case  of  a  person  honorably  discharged  from  the  services  of  the 
city,  a  certificate  by  the  officer  under  whom  he  served,  of  his 
capacity  and  good  conduct,  may  be  accepted,  in  the  absence  of 
evidence  to  the  contrary,  as  sufficient.  When  the  applicant  desires 
to  be  registered  for  any  other  service  than  that  of  a  common 
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laborer,  he  will  be  required  to  produce  a  certificate,  from  some 
competent  person  or  persons,  of  his  ability  to  do  the  special  kind 
of  work  for  which  he  alleges  capacity,  and  for  which  he  desires  to 
be  certified. 

5.  The  registration  clerk  shall  require  each  applicant  to  state, 
under  oath,  his  name,  residence,  citizenship,  age  and  number  of 
persons  depending  upon  him  for  support ;  his  services,  if  any,  in 
the  army  or  navy  in  time  of  war ;  his  present  employment  and 
past  occupation ;  and  such  other  facts  as  the  commissioners  may 
deem  necessary  to  show  his  capacity  for  labor  and  his  habits  as  to 
industry  and  sobriety. 

6.  The  clerk  shall  append  to  each  statement  a  brief  personal 
description  of  the  applicant,  and  any  notes  that  may  serve  to  show 
his  capacity  for  the  service  sought.  Where  the  applicant  appears 
to  possess  very  superior  physical  qualifications,  the  fact  will  be 
noted.  The  certificates  produced  by  each  applicant  shall  be 
attached  to  his  statement,  and  placed  in  an  envelope  bearing  his 
name  and  number. 

7.  Before  entering  the  name  of  any  applicant  on  the  register, 
such  further  inquiry  may  be  made  in  regard  to  his  character  and 
capacity  as  the  commissioners  may  deem  practicable  or  expedient. 

8.  When  it  shall  appear  from  the  evidence  presented  that  an 
applicant  is  capable  and  of  temperate  and  industrious  habits,  the 
clerk  shall  place  his  name  on  the  register. 

9.  In  case  an  applicant,  who  has  made  a  sworn  statement  as 
hereinbefore  provided,  is  found  to  be  unfit  or  in  any  way  disquali- 
fied to  perform  the  service  which  he  seeks,  his  name  shall  not  be 
entered  on  the  register,  and  the  reason  therefor  shall  be  endorsed 
on  the  applicant's  statement. 

10.  When  the  services  of  laborers  are  required  in  any  depart- 
ment to  which  the  rules  apply,  the  head  of  the  department,  or 
other  officer  thereto  duly  authorized,  shall  make  a  requisition  upon 
the  commissioners  for  the  number  of  laborers  wanted,  specifying 
the  kind  of  service  for  which  they  are  wanted. 

11.  Upon  the  receipt  of  such  requisition,  the  clerk,  under  the 
direction  of  the  commissioners,  shall  send  to  the  officer  making 
the  requisition  double  the  number  of  names  called  for,  if  the 
register  contains  so  many,  stating  the  following  particulars  in  re- 
gard to  each ;  namely,  registration  number,  name,  residence,  citi- 
zenship, age,  number  in  family,  service  in  army  or  navy  in  time  of 
war,  kind  of  labor  for  which  he  alleges  capacity,  references,  and 
such  other  information  as  the  commissioners  may  direct. 

12.  In  filling  requisitions  for  laborers  and  mechanics,  preference 
will  be  given,  other  things  being  equal,  to  those  on  the  register 
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who  have  had  experience  in  city  work,  those  who  have  served 
in  the  army  or  navy  in  time  of  war,  and  those  having  families 
depending  upon  them  for  support.  When  the  service  calls  for  men 
possessing  superior  physical  qualifications,  the  officer  making  the 
requisition  will  so  state ;  and  the  selection  will,  so  far  as  prac- 
ticable, be  made  from  those  marked  at  the  time  of  registration  as 
possessing  such  qualifications. 

13.  Whenever  the  commissioners  shall  be  unable  to  fill  a  reqai- 
sition  for  laborers,  and  shall  certify  such  fact  to  the  officer  making 
the  requisition,  and  permit  him  to  make  the  selection  himself,  the 
laborers  so  selected  shall  present  themselves  at  the  civil  service 
labor  office,  in  their  city,  for  registration  in  the  manner  and  under 
the  condition  prescribed  for  those  seeking  employment,  as  set 
forth  in  special  regulations  in  relation  to  the  employment  of 
laborers :  provided^  that  the  commissioners  may  suspend  this  reg- 
ulation in  emergencies,  when,  in  their  opinion,  the  good  of  the 
service  shall  require  such  action. 

14.  Whenever  an  officer,  who  shall  have  made  a  requisition 
for  a  certain  number  of  laborers,  shall  employ  a  smaller  number, 
he  shall  not  make  the  selection  therefor  from  the  whole  list  certified 
to  him,  but  only  from  the  number  of  names  standing  first  upon 
said  list  double  the  number  he  shall  actually  employ. 

15.  When  the  head  of  the  department  or  other  officer  has 
selected  and  employed  such  of  the  persons  named  on  said  list  as 
he  may  require,  he  shall  forthwith  return  to  the  commissioners' 
office  a  list  of  the  persons  so  selected,  stating  the  kind  of  work  for 
which  they  have  been  employed.  In  case  any  of  the  persons 
certified  fail  to  respond  to  the  call  of  the  head  of  the  department 
or  other  officer,  or  decline  the  employment  offered,  or  withdraw 
from  the  service  without  good  cause,  the  registered  numbers  of 
such  persons  shall  be  returned  to  the  commissioners  with  a  state- 
ment of  the  facts ;  and  the  names  of  such  persons  shall  be  taken 
from  the  register,  unless  a  satisfactory  explanation  of  the  failure 
or  refusal  to  work  is  given. 

16.  When  a  laborer  in  any  of  the  departments  coming  within 
the  rules  is  discharged  or  dropped  from  the  pay-rolls,  a  certificate 
of  the  fact  shall  be  sent  to  the  commissioners,  on  a  form  provided 
therefor,  stating  the  name  of  the  person,  his  registration  number, 
the  date  of  his  employment,  the  kind  of  work  on  which  he  was 
employed,  the  date  of  his  discharge,  the  cause  and  whether  his 
conduct  and  work  have  been  satisfactory. 

17.  If  the  person  so  discharged  or  dropped  desires  to  have  his 
name  restored  to  the  register,  he  can  apply  at  the  registration 
office;  and,  if  it  appears  that  his  conduct  and  work  have  been 
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latdsfaotoryj  and  that  he  is  a  man  of  good  habits  and  able-bodied, 
it  will  be  done. 

18.  When  a  person  is  discharged  from  the  labor  service  for 
"  loitering/' "  incompetence/' "  unsatisfactory  work,"  or  any  equiv- 
alent cause,  unless  the  charge  is  disproved,  he  shall  not  be  eligible 
for  registratioa  again  for  a  period  of  at  least  six  months  from  the 
date  of  such  discharge.  At  the  end  of  that  time  he  can  apply  for 
registration  on  the  same  basis  as  other  citizens ;  and,  in  case  he 
is  registered,  he  shall  not  be  eligible  to  certification  to  the  depart- 
ment from  which  he  was  discharged  except  with  the  written 
consent  of  the  head  of  that  department.  When  a  person  is  dis- 
charged from  said  service  for  ^^  intoxication,"  and  the  charge  is 
not  disproved,  he  shall  not  be  eligible  for  registration  again  for  a 
period  of  at  least  a  year  from  the  date  of  such  discharge ;  and  his 
registration  then  will  be  subject  to  the  conditions  hereinbefore 
prescribed  for  men  discharged  for  ^'  incompetency,"  etc.  In  case 
a  person  is  discharged  a  second  time  for  any  of  the  causes  named, 
he  shall  not  be  eligible  for  registration  again,  except  by  special 
vote  of  the  commissioners. 
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RULINGS  OF  COMMISSIONERS. 


I.    Rulings  upon  Construction  of  the  Civil  Service  Act. 

1.  *^  SJiall  supervise  the  administration  of  the  rules.**  [Civil 
Service  Act,  sect.  2.]  The  jurisdiction  conferred  by  the  Act 
upon  the  Civil  Service  Commissioners  is  to  prepare  civil  service 
rules  and  supervise  their  administration.  They  are  not  required 
to  supervise  the  administration  of  those  provisions  of  the  Civil 
Service  Act  which  have  force  and  effect  wholly  separate  and  apart 
from  the  rules. 

2.  **  May  he  given  a  general  or  a  limited  application.**  [Civil 
Service  Act,  sect.  14.]  Their  limitation  may  be  geographical  or 
subjective.  The  rules  may  be  applied  to  certain  cities  and  to  cer- 
tain classes  of  public  oflSces.  {See  Opinion  of  Justices  of  Supreme 
Judicial  Courts  138  Mass,  601.) 

8.  **  In  time  of  war."  [Civil  Service  Act,  sect.  14,  clause  6  ; 
and  Rule  XXXV.,  clause  2.]  Actual  service  under  General 
Custer  against  the  Indians  held  to  give  preference. 

4.  **  Conviction**  [Civil  Service  Act,  sect.  4]  is  not  limited  to 
mean  merely  the  conviction  by  a  verdict  or  plea  of  guilty,  but 
fairly  includes  a  final  judicial  determination  or  judgment  before 
the  right  to  appointment  or  employment  in  the  public  service  can 
be  denied  to  any  citizen  otherwise  qualified.     [1,  25,  '89.] 

5.  "  Chief  superintendents  and  marshals  of  police  departments.** 
Assistant  or  deputy  marshals  are  not  included  in  this  exemption. 
They  are  not  within  the  language  or  intention  of  the  exemption. 
The  word  ^' chief"  is  used  here  as  an  adjective,  meaning  the 
'*  principal."     (See  report  for  1886 y  page  96.) 

6.  "  They  may  designate  persons  in  the  official  service.**  [Civil 
Service  Act,  sect.  20.]    This  does  not  exclude  private  citizens. 

II.     Rulings  upon  Construction  of  the  Rules. 

7.  Increase  of  Age. — A  person  examined  and  found  eligible 
for  appointment  is  not  rendered  ineligible  for  appointment  or  con- 
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Cinuance  on  the  eligible  list  by  the  fact  that  he  has  passed  the 
maximum  age  limit  after  filing  his  application. 

8.  Alien  Women,  —  A  woman  who  is  not  native  born,  and  who 
has  never  been  naturalized,  is  not  a  citizen  of  the  United  States 
within  the  meaning  of  the  rules,  unless  her  parents  were  native 
born,  or  were  naturalized  during  her  minority. 

9.  "  Sixty-five  percentum  of  complete  proficiency  in  the  first 
three  subjects,**  [Rule  XXI.,  clause  3.]  Under  this  Rule,  to 
determine  whether  an  applicant  has  obtained  the  required  per- 
centum, the  average  of  all  the  papers  upon  each  subject  must  be 
taken,  and  the  relative  weights  applied.     [12,  20,  '86.] 

10.  Marking,  — Under  Rule  XXI.,  the  '*  standing  upon  a  just 
grading,"  "  in  each  of  the  obligatory  subjects,'*  shall  be  construed 
to  mean  the  standing  upon  such  subjects  after  the  weights  pre- 
scribed by  th^  commissioners  have  been  applied  and  the  average 
obtained.     [12,  20,  '86.] 

11.  '*  Persons  may  be  certified  more  than  three  tim^es."  [Rule 
XXIX.,  clause  1.]  This  docs  not  apply  to  a  person  who,  at  the 
time  of  certification,  is  not  one  of  the  three  highest  on  the  eligible 
list,  and  the  rule  does  not  in  any  case  enlarge  the  number  of  per- 
sons to  be  certified.     [8,  20,  '86.] 

12.  The  Request  of  an  Appointing  Officer, — Under  Rule 
XXIX.,  clause  1,  the  request  of  an  appointing  officer  to  the 
further  certification  of  a  person  after  a  certification  three  times 
must  be  made  at  the  time  of  making  requisition.  When  such 
request  is  made,  the  said  person  shall  be  restored  to  the  eligible 
list  for  certification  to  such  appointing  officer,  if  the  limit  of  time 
for  which  his  name  was  originally  placed  on  the  list  has  not  ex- 
pired, and  his  standing  places  him  within  the  number  entitled  to 
be  certified  on  said  requisition.     [1,  30,  '88.] 

13.  City  Marshal  appointed  Police  Offi^r,  — The  city  marshal 
of  Worcester,  holding  an  appointment  as  a  police  officer  of  the 
city,  independent  of  his  appointment  as  city  marshal,  so  that  his 
removal  from  or  suspension  in  the  latter  office  would  not  vacate 
his  warrant  as  a  police  officer,  can  be  reappointed  a  police  officer 
at  the  expiration  of  his  term,  without  examination,  in  the  same 
manner  as  other  regular  police  officers  within  the  classified  service. 
[1,  1,  '86.] 

14.  Appointment  after  Dismissal, — A  person  who  was  in  the 
service  when  the  civil  service  rules  went  into  operation,  and  who 
afterwards  resigned  or  was  dismissed  without  any  fault  or  delin- 
quency, can  be  restored  to  the  serN'ice  only  in  accordance  with  the 


92  MASSACHUSETTS  CIVIL  SERVICE. 

civil  service  rules,  as  in  case  of  an  original  appointment.     [4,  23, 
'86,  and  3,  11,  '90.] 

15.  Eligible.  — A  police  applicant  does  not  cease  to  be  an  eli- 
gible, so  as  to  be  removed  from  the  operation  of  section  3  of  Rule 
IX.,  from  the  fact  that  he  has  been  nominated  by  the  mayor,  if  his 
confirmation  by  the  board  of  aldermen  is  pending.     [5,  3,  '92.] 

16.  Eligible  List.  —  When  a  person  whose  name  is  on  more 
than  one  eligible  clerical  list  receives  a  permanent  appointment 
through  certification  from  either  of  said  lists,  his  name  shall  be 
dropped  from  all  such  lists.     [3,  11,  '90.] 

17.  Reappointment  after  Previous  Service.  —  In  those  depail;- 
ments  of  the  State  or  of  the  cities  where  the  services  of  clerks  are 
required  during  only  a  part  of  the  year,  the  persons  who  have 
been  heretofore  employed  in  such  service  may  be  re-employed  for 
the  same  service  without  being  certified  under  the  rules :  provided, 
always,  that  the  employment  is  as  continuous  and  prolonged  as 
its  nature  will  permit.  There  is  clearly  a  distinction  to  be  made 
between  such  service  and  the  permanent  service.  While  the 
former  furnishes  a  proper  basis  for  reappointment  for  the  same 
position,  it  does  not  establish  such  a  relation  to  the  service  as 
would  justify  transfer  or  promotion  to  a  permanent  position  with- 
out examination,  as  provided  in  clause  5  of  Rule  XLIII. 

18.  Pennanent  Appointment,  —  Under  civil  service  Rule 
XXXVII.,  a  person  must  serve  six  months  from  the  date  of  his 
appointment  upon  certification  before  he  can  receive  a  permanent 
appointment.     [3,  14,  '90.] 

19.  Temporary  Service.  — When  a  requisition  is  made  to  fill  a 
vacancy  in  any  permanent  position  included  in  Schedule  A,  and 
a  person  certified  and  appointed  under  the  civil  sei^vice  rules  is 
performing  temporaiy  service  in  the  office  or  department  from 
which  the  requisition  is  made,  such  person  shall,  for  all  purposes 
of  certification,  be  deemed  on  the  eligible  list.     [6,  7,  '85.] 

20.  Transfer  for  Temporary  Service.  — A  person  who  has  been 
employed  during  the  year  in  temporary  clerical  service  in  the 
assessors'  office  may  be  transferred,  without  examination,  for  tem- 
porary clerical  service  in  the  office  of  the  registrars  of  votere,  pro- 
vided his  name  appears  upon  the  roll  in  this  office  as  one  of  the 
temporary  clerks  in  the  assessors'  office,  and  the  transfer  is  made 
in  accordance  with  the  provisions  of  the  rules.     [6,  15,  '86.] 

21.  Transfer.  —  A  person  in  the  prison  service  of  a  city  may 
be  transferred  to  a  position  in  the  prison  service  of  the  Common* 
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wealth,  upon  the  request  of  the  head  of  the  institution  desiring 
his  services,  and  the  consent  of  the  head  of  the  institution  where 
he  is  employed  at  the  time. 

22.  Emergency.  —  The  only  emergency  which  will  justify  a 
temporary  appointment,  without  previous  requisition,  is  one  where 
the  public  business  will  suffer  from  delay  in  filling  the  position 
as  provided  by  the  rules.  This  definition  necessarily  excludes 
all  cases  where  another  employee  in  the  same  office  can  perform 
the  duties  of  a  suddenly  vacated  position  during  the  brief  period 
needed  for  filling  a  requisition  ;  all  cases  where  extra  work  comes 
upon  an  oflflce,  when  a  reasonable  exercise  of  forethought  would 
give  time  to  provide  for  it  regularly  by  making  requisition  for 
additional  help ;  all  cases  where  an  immediate  filling  of  a  vacancy 
is  desirable,  without  being  essential  to  the  good  of  the  service; 
and  similar  cases.     [12,  10,  ^H^."] 

23.  Special  Police  Officers  from  Eligible  List,  —  Special  police 
ofl3cers  who  have  been  appointed  from  the  eligible  list,  although 
having  a  permanent  apixjintment,  are,  by  reason  of  the  intei-mit- 
tent  nature  of  their  service,  entitled  to  be  retained  on  the  eligible 
list  for  appointment  as  regular  police  officers.     [10,  9,  '86. j 

24.  Local  Ordinances  and  Regulations.  —  The  civil  service 
commissioners  will  take  cognizance  of  local  ordinances  and  rules 
and  regulations  in  regard  to  the  age,  residence  and  citizenship  of 
persons  appointed  to  or  employed  in  any  position  in  the  classified 
service,  in  the  several  cities  of  the  Conmion wealth,  provided  that 
such  local  ordinances  or  rules  or  regulations  are  not  contrary 
to  the  civil  service  rules  approved  by  the  Governor  and  Council. 
[12,  16,  '85.] 

25.  Probationary  Period.  —  Cases  of  promotion  are  not  orig- 
inal appointments,  in  the  sense  that  service  for  a  probationary 
term  will  be  required.     [12,  20,  '86.] 

26.  Laborei's^  Promotion  of.  —  Laborers  cannot  be  promoted 
to  offices  in  the  firet  division  of  the  classified  service  by  non-com- 
petitive examination.     [6,  3,  *89.] 

27.  Health  Offijcer.  —  Whenever  the  duties  prescribed  for  the 
health  officer  of  a  city  are  such  as  can  only  be  performed  by  a 
physician,  such  position  is  not  within  the  classified  civil  service. 
[6,  6,  '89.] 

28.  Clerks^  Promotion  of. — When  the  pay  of  the  clerk  is 
increased  so  as  to  raise  the  annual  compensation  from  a  sum  less 
than  eight  hundred  dollai*s  to  the  sum  of  eight  hundred  dollars  or 
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over,  it  is  equivalent  to  promotion  from  one  class  to  another ;  and 
the  person  whose  pay  is  so  increased  must  be  subjected  to  a  non- 
competitive examination,  unless  he  has  already  passed  an  exami- 
nation for  the  higher  clerical  sei-vice.     [3,  1,  *86.] 

29.  Fire  Department  of  Boston,  —  Call  substitutes  can  be 
appointed  by  the  fire  commissioners,  without  the  intervention  of 
the  civil  service  commissioners ;  but  such  substitutes  cannot  be 
appointed  in  the  call  force,  or  as  permanent  substitutes,  without 
undergoing  examination  in  the  same  manner  as  is  required  for 
admission  to  those  branches  of  the  sei-vice. 

All  assignments  for  duty  in  the  regular  force,  in  positions  below 
that  of  lieutenant,  may  be  made  by  the  fire  commissioners,  with- 
out the  intervention  of  the  civil  sei-vice  commissioners. 

III.     Rulings  upon  Classification  of  the  Public  Service. 

30.  Experts  in  Bureau  of  Statistics  of  Labor. — The  experts 
and  special  investigatoi*s,  employed  from  time  to  time  for  tempo- 
rary service  in  the  Bureau  of  Statistics  of  Labor,  are  not  included 
in  the  present  classified  service  of  the  Commonwealth.   [6,  10,  '85.] 

31.  Assistant  Superintendent  of  Lyman  School.  — The  office  of 
assistant  superintendent  of  the  Lyman  School  for  Boys  at  West- 
borough  is  not  within  the  present  classified  service.     [5,  5,  '86.] 

32.  Indexer  of  Public  Statutes.  —  The  pei*son  annually  ap- 
pointed, under  chapter  238  of  the  Acts  of  1882,  to  prepare  tables 
for  publication  in  the  "Blue  Book,"  showing  the  annual  changes 
made  in  the  Public  Statutes  and  in  all  subsequent  general  legisla- 
tion, is  not  within  the  classified  service.     [5,  19,  '86.] 

33.  Analysts  and  Chemists.  —  The  analysts  and  chemists  pro- 
vided for  by  chapter  263  of  the  Acts  of  1882,  relating  to  the  adulter- 
ation of  food  and  drugs,  are  not  included  in  the  classified  service. 
The  inspectors  provided  for  under  the  same  statute  are  within  the 
classified  clerical  service.     [7,  12,  '86.] 

34.  Treasurer  of  Overseers  of  the  Poor.  — Owing  to  the  peculiar 
qualifications  required  of  the  treasurer  of  the  Overseers  of  the  Poor 
in  Boston,  it  was  held  that  the  office  does  not  come  within  the  pro- 
visions of  Rule  VI.,  clause  2,  defining  the  clerical  senice,  and, 
therefore,  is  not  within  the  classified  service.     [4,  27,  '86.] 

35.  Assistant  Assessors.  — Fii*st  and  second  assistant  assessors 
of  taxes  in  Boston  are  not  within  the  classified  service,  as  the 
duties  of  the  office  do  not  come  within  either  of  the  classes  men- 
tioned in  Rule  VI.     [1,  9,  '86.] 
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36.  Watchmen.  —  Watchmen  for  night  service,  appointed  under 
authority  of  a  city  ordinance  by  the  mayor  and  aldermen,  and  paid 
by  the  city,  are  held  to  be  members  of  the  regular  police  force  of 
the  city,  within  the  civil  service  rules. 

37.  Superintendent  of  Pier.  —  The  person  in  charge  of  the 
pier  at  the  Marine  Park  in  South  Boston  is  within  the  classified 
service,  and  comes  under  the  head  of  Park  Police  and  Watchmen, 
Schedule  B,  Class  1.     [7,  22,  '86.] 

38.  Boys,  —  Laborers  employed  as  boys,  and  receiving  boys' 
pay,  are  not  within  the  classified  labor  service.     [10,  6,  '86.] 

39.  Visitor  of  Overseers  of  the  Poor.  —  The  visitor  or  secre- 
tary of  the  Board  of  Overseers  of  the  Poor,  when  a  member  of 
the  Board,  is  not  within  the  classified  civil  service,  in  such  case 
the  performance  of  tlie  duties  of  visitor  or  secretary  being  held 
to  be  the  assumption  of  additional  duties  as  a  member  of  the 
Board ;  but  such  person,  who  has  been  appointed  without  ceiiifi- 
cation,  by  reason  of  his  membership  of  the  Board,  to  any  office 
in  the  classified  ser\ice,  cannot  continue  to  hold  such  office  after 
ceasing  to  be  a  member  of  the  Board.     [2,  28,  '88.] 

40.  Classified  Offices.  —  Pereons  employed  by  the  city  of 
Boston  as  clerks,  watchmen,  laborers,  etc.,  in  work  of  the  city 
outside  the  city  limits,  are  within  the  classified  civil  service. 
[11,  14,  '90.] 

41.  Assistants  to  the  Superintendent  of  Public  Buildings  of 
Boston  fall  within  class  7  of  Schedule  B  of  the  classified  service. 
[3,  1,  '92.] 
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CIVIL  SERVICE  COMMISSIONERS. 


CHARLES  THEODORE  RUSSELL,  Jr.,  Chairman,  Cambridge. 
ARTHUR  LORD,  Plymouth. 
EDWARD  P.  Wn.BUR,  Boston. 


Chief  Examiner. 
HENRY  SHERWIN,  Jamaica  Plain. 


Secretary. 
WARREN  P.  DUDLEY,  Cambridge. 


Registration  Clerk,  —  Labor  Office,  Boston, 
GEORGE  H.  JOHNSON. 

Registration  Clerk,  —  Labor  Office,  Cambridge. 
HARRY  L.  LINCOLN. 

Registration  Clerk,  —  Labor  Office,  New  Bedford. 
ROBERT  R.  TOPHAM. 

Registration  Clerk,  —  Labor  Office,  Newton, 
THEODORE  A.  FLEU. 


Examiners. 

For  the  Commonwealth  Service. 


WiLUAM  D.  Hawley. 
Frederick  G.  Pettigrove. 
James  W.  Ricker. 
Elizabeth  C.  Putnam. 
Samuel  A.  Green. 
Benjamin  Pettee. 
Henry  M.  Noursb. 
John  F.  Tyler. 
Frederick  L.  Coburn. 


William  O.  Robson. 
Anne  M.  Robbins. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 
Charles  E.  Davis,  Jr. 
ZiLPHA  D.  Smith. 
Carrie  B.  Cole. 
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For  the  City  of  Boston, 

Joseph  II.  Jenkins. 
Joseph  D.  Fallon. 
WiLLL\M  F.  Davis. 
Charles  E.  Davis,  Jr. 
Henry  Manley. 
John  F.  Dever. 
Samuel  J.  Menard. 
Henry  A.  Wyman. 
Samuel  A.  Green. 
James  W.  Ricker. 
ZiLPHA  D.  Smith. 
Benjamin  Pettee. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 
George  H.  Grueby. 
Charles  £.  Jacks. 
J.  Henry  Adams. 
John  H.  McCollom. 
Russell  D.  Elliott. 
William  D.  Hawley. 
Frederick  G.  Pettigrove. 
Frederick  L.  Coburn. 
Henry  M.  Nourse. 
J.  Francis  Dustan. 
William  O.  Robson. 
Anne  M.  Robbins. 
Carrie  B.  Cole. 
Charles  R.  Brown. 


For  the  City  of  Brockton. 

DeWitt  C.  Packard,  Secretary. 
Augustus  T.  Jones. 
George  E.  Keith. 

For  the  City  of  Cambridge, 

Charles  II.  Morse,  Secretary, 
Samuel  L.  Montague. 
Michael  Corcoran. 
William  T.  Piper. 

For  the  CUy  of  Chelsea, 

D.  Frank  Kimball,  Secretary, 
Frank  B.  Fay. 
John  C.  Hall. 


For  the  City  of  Chicopee. 

George  D.  Eldredge,  Secretary, 
Emerson  Gaylord. 
NoRRis  R.  Wood. 

For  the  CUy  of  EvereU. 

Charles  Bruce,  Secretary. 
Daniel  B.  Fessenden. 
Woodbury  A.  Ham. 

For  the  City  of  Fall  Biver. 

Edward  F.  Murphy,  Secretary, 
William  B.  Lovell. 
Charles  J.  Holmes. 

For  the  City  of  Fitchburg. 

Walter  A.  Davis,  Secretary, 
Francis  Buttrick. 
John  J.  Sheeiian. 
Frederick  Fosdick. 

For  the  City  of  Gloucester, 

Charles  H.  Morrow,  Secretary, 
William  A.  IIomans,  Jr. 
Frederick  A.  Pearce. 

For  the  City  of  Haverhill, 

Ira  a.  Abbott,  Secretary, 
John  A.  Gale. 
Dudley  Porter. 

For  the  City  of  Holyoke, 

AsHTON  E.  Hemphill,  Secretary, 
WiLBERT  T.  Dean. 
Addison  L.  Green. 

For  the  City  of  Larvrence, 

William  T.  Kimball,  Secretary, 
Charles  U.  Bell. 
Patrick  Murphy. 

For  the  City  of  Lowell, 

Charles  H.  Conant,  Secretary, 
John  J.  Colton. 
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For  ike  City  of  Lynn, 

Walter  E.  Symoxds,  Secretary. 
Alfred  A.  Mower. 
RuFUS  Kimball. 

For  the  City  of  Maiden, 

Harry  H.  Barrett,  Secretary, 
Alonzo  p.  Moore. 
Henry  E.  Turner,  Jr. 

For  the  City  of  Marlborough. 

Edward  R.  Alley,  Secretary. 
Willlvm  L.  Morse. 
John  L.  Stone. 

For  the  City  of  Medford. 

Ernest  B.  Moore,  Secretary, 
Frederick  H.  Kidder. 
George  W.  Mills. 

For  the  City  of  New  Bedford, 
Daniel  B.  Leonard,  Secretary, 
Albert  B.  Drake. 
Robert  R.  Topuam. 

For  the  City  of  Newburyport 

Oliver  B.  Merrill,  Secretary. 
Henry  B.  Little. 
John  F.  Young. 

For  the  City  of  Neu^ton, 

John  C.  Brimblecom,  Secretary, 
Lucius  G.  Pratt. 
DwiGUT  Chester. 
Frederick  L.  Thayer. 

For  the  City  of  Northampton, 

John  W.  Mason,  Secretary, 
Edward  B.  Hinckley. 
Melvin  L.  Graves. 

For  the  City  of  PUtsfield, 

Morris  Schaff,  Secretary, 
Joseph  Tucker. 
Stephen  C.  Burton. 


For  the  City  of  Quincy, 

Christopher  A.  Spear,  Secretary. 
William  B.  White. 
Harry  L.  Rice. 

For  the  City  of  Salem, 

A.  Augustus  Smith,  Secretary, 
Joseph  P.  Fessfji^den. 
Clifford  Brigham. 

For  the  City  of  Somerville, 

George  I.  Vincent,  Secretary. 
Charles  S.  Lincoln. 
Horace  C.  White. 

For  the  City  of  Springfield. 

Charles  H.  Churchill,  Sec'*y. 
Albert  T.  Folsom. 
Samuel  B.  Spooner. 
Frederick  H.  Stebbins. 

For  the  City  of  Taunton, 

George  F.  Chace,  Secretary, 
Abner  Coleman. 
George  D.  Chase. 

For  the  City  of  Waltham, 

LuMAN  N.  Hall,  Secretary. 
Cornelius  McCormick. 
Henry  S.  Milton. 

For  the  City  of  Wobum,   * 

Charue  a.  Jones,  Secretary, 
Francis  A.  Partridge. 
Edward  J.  Gregory. 

For  the  City  of  Worcester. 

Frank  B.  Hall,  Secretary. 

James  Early. 

Frederick  W.  Southwick. 


Augustus  H.  Brown,  M.D.  Physical  Examiner. 


Andrew  J.  Savage,  Examiner  in  the  Use  and  Handling  of  Steam, 
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Qualifications. 

Applicaiits  mast  be  citizens  of  the  United  States  who  have  resided  in^ 
the  Commonwealth  for  one  year  next  preceding  the  date  of  their  applica- 
tion, and,  if  they  apply  for  appointment  in  the  service  of  a  city,  they  must 
have  resided  in  such  city  for  six  months  next  preceding  the  date  of  their 
application. 

In  Schedule  A  there  is  no  requirement  as  to  age,  height  and  weight, 
except  that  female  applicants  must  .be  not  less  than  eighteen  years  of  age. 

In  Schedule  B  there  are  the  following  requirements  as  to  age,  height  and 
weight:  (a.)  In  class  I  (the  prison  service)  there  is  no  requirement  as 
to  age,  height  and  weight,  except  that  applicants  for  positions  in  the  State 
Prison  and  Massachusetts  Reformatory  must  be  not  less  than  five  feet 
seven  inches  in  height  in  bare  feet  and  weigh  not  less  tlian  one  hundred 
and  thirty-five  pounds  without  clothing.  (6.)  In  class  2  applicants  for 
appointment  to  the  fire  force  of  Boston  must  be  not  less  than  twenty-two 
nor  over  thirty  years  of  age  at  the  time  of  making  application,  and  must 
be  not  less  than  five  feet  seven  inches  in  height  In  bare  feet  and  weigh  not 
less  than  one  hundred  and  thirty-five  pounds  wit-hout  clothing :  provided, 
hovoevert  that  applicants  for  appointment  to  the  call  force  of  the  fire  depart- 
ment of  Boston,  who  are  serving  as  call  substitutes  in  said  department, 
may,  for  the  purpose  of  making  themselves  eligible  under  the  rules  for 
examination,  deduct  from  their  actual  age  any  time  not  exceeding  five 
years  during  which  they  have  served  in  such  capacity;  and  provided^ 
further t  that  applications  for  appointment  as  permanent  substitutes  may 
be  made  by  persons  ser\'lng  in  the  call  force  who  are  under  forty  years  of 
age.  (c.)  In  class  3  applicants  for  appointment  to  the  police  force  of 
any  city  other  than  Boston  must  be  not  less  than  twenty-two  nor  over 
forty  years  of  age,  and  applicants  for  appointment  to  the  district  police 
force  must  be  not  less  than  twenty-two  nor  over  fifty-five  years  of  age  at 
the  time  of  filing  the  application  :  provided,  however,  that  this  limitation  as 
to  age  shall  not  apply  to  persons  who  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  have  been  honorably  discharged  there- 
from. In  all  cases  in  this  class,  except  the  inspection  force  of  the  district 
police,  applicants  must  be  not  less  than  five  feet  seven  inches  in  height  in 
bare  feet  and  weigh  not  less  than  one  hundred  and  thirty-five  pounds 
without  clothing,  (d.)  In  class  4  applicants  for  appointment  to  the 
police  force  of  Boston  must  be  not  less  than  twenty-five  nor  over  thirty- 
three  years  of  age  at  the  time  of  filing  the  application,  and  must  be  not 
less  than  five  feet  eight  inches  in  height  In  bare  feet  and  weigh  not  less 
than  one  hundred  and  forty  pounds  without  clothing,  (e.)  In  class  9 
persons  can  apply  only  after  the  mayor  and  aldermen  of  any  city,  except. 
Boston,  shall  have  requested  the  commissioners  to  include  the  fire  force  of 
such  city  in  the  classified  service.    When  so  included,  applicants  for- 
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appointment  in  class  9  of  Schedule  B  shall  be  not  less  than  twenty-two 
nor  over  thirty-five  years  of  age  at  the  time  of  making  application,  and 
shall  be  not  less  than  five  feet  four  inches  In  height  in  bare  feet  and  weigh 
not  less  than  one  hundred  and  twenty  pounds  without  clothing :  provided, 
hoioever^  that  call  men  serving  in  the  fire  department  may  deduct  fi'om  their 
actual  age  any  time  not  exceeding  five  years  during  which  they  have  con- 
tinuously served  in  such  capacity.  (/.)  In  class  10  applicants  for  appoint- 
ment as  truant  officers  in  the  city  of  Boston  must  be  not  less  than  thirty 
nor  over  forty-five  years  of  age  at  the  time  of  filing  the  application,  {g.) 
In  all  other  classes  in  Schedule  B  there  Is  no  requirement  as  to  age,  height 

or  weight. 

Directions. 

1.  All  the  statements  In  this  application  shall  be  made  under  oath  or 
affirmation,  and  in  the  applicant's  own  handwriting. 

2.  A  false  statement  knowingly  made  In  this  paper,  or  connived  at  In 
any  certificate  which  may  accompany  the  same.  Is  good  cause  for  exclusion 
fh>m  the  eligible  list  or  discharge  during  or  after  probation. 

3.  Send  application,  after  being  filled  out,  If  for  service  in  the  depart- 
ments of  the  Commonwealth  or  the  city  of  Boston,  addressed  to  the  Civil 
Service  Commissioners,  Boston,  Mass.  If  for  local  service  In  the  depart- 
ment of  any  other  city,  send  application  to  the  Secretary  of  the  Board  of 
Examiners  of  the  city  in  which  the  service  Is  sought. 

4.  No  recommendations  or  certificates  other  than  those  provided  for  at 
the  end  of  this  blank  will  l>e  received. 

5.  Applicants  will  be  notified  of  the  time  and  place  of  examination. 
They  must  give  notice  of  any  change  of  post-office  address,  or  unwilling- 
ness or  inability  to  attend  the  examination. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, win  cause  the  application  paper  to  be  returned  for  correction. 
Applications  which  show  that  the  applicants  lack  the  qualifications  as  to 
age,  health,  etc.,  required  by  the  rules,  will  be  rejected,  and  the  applicants 
notified. 

7.  The  general  examination  Is  for  positions  in  the  clerical  service  where 
the  annual  compensation  Is  at  the  rate  of  eight  hundred  dollars  and  over. 
The  limited  examination  is  for  positions  in  the  clerical  service  where  the 
annual  compensation  Is  at  a  rate  less  than  eight  hundred  dollars. 

8.  Every  applicant  for  a  position  in  the  police  and  fire  departments, 
and  In  other  departments  where  physical  capacity  is  of  prime  importance, 
will  be  required,  before  being  placed  on  the  eligible  list,  to  undergo  a 
physical  examination. 

9.  Any  person  possessing  the  required  qualifications  may  file  a  new 
application  after  the  expiration  of  six  months  from  his  educational  exami- 
nation, and  not  earlier :  provided,  that.  If  his  name  be  upon  the  eligible 
list,  it  shall  be  withdrawn  therefrom  upon  the  filing  of  his  new  application. 

Application. 

I  hereby  make  application  to  be  examined  for  the  position  of 

in  the  service  of  ;  [State  clearly  and  distinctly 

the  position  or  branch  of  service  for  which  you  wish  to  be  examined,  and 

whether  it  is  in  the  service  of  the  State  or  of  a  city.]  and  I  will  take  the 

examination.     [See  Directions,  No.  7,  above.'\ 
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As  part  of  my  application  I  declare  the  answers  to  the  following 
questions  to  be  true  and  in  my  own  handwriting.  [Sign  your  name 
in  AiU.] 

(Each  question  must  be  answered  or  the  blank  will  be  returned.) 

(1)  Are  you  married  or  single? 

(2)  Where  do  you  reside  ?  [Give  town  or  city,  including  street, 
number  and  ward.] 

(3)  How  long  have  you  been  a  resident  of  said  city  or  town? 

(4)  How  long  have  you  been  a  resident  of  Massachusetts? 

(5)  What  is  the  date  of  your  birth  ?    [Give  day  of  month  and  year.] 

(6)  AVhere  were  you  bom?  [Give  city,  town  or  parish,  State  and 
country.] 

(7)  Are  you  a  citizen  of  the  United  States?  .  [If  you  are 
a  naturalized  citizen,  or  if  your  parents  were  naturalized  during  your 
minority,  give  date  and  court  of  naturalization.] 

(8)  What  is  your  father's  full  name  ?  [Give  name,  whether  living 
or  dead.] 

(9)  What  is  your  mother's  full  name  ?  [Give  name,  whether  living 
or  dead.] 

(10)  -Are  you  a  person  of  good  moral  character? 

(11)  Do  you  habitually  use  intoxicating  beverages  to  excess? 
.     Are  you  a  vender  of  intoxicating  liquors  ?  .     Have 

you  ever  been  convicted  of  any  offence  against  the  laws  of  this  or 
any  other  State  or  nation?  [If  so,  give  the  date  and  state  fully  the 
nature  of  the  offence.] 

(12)  Are  you  in  good  health?  .  Have  you  any  mental  or 
physical  incapacity  or  infirmity,  of  which  you  are  aware,  which 
would  in  any  way  disqualify  you  for  a  full  discharge  of  official 
duty  in  the  service  which  you  seek  to  enter?  [If  you  have  any 
defect  of  sight,  heariug,  speech,  or  otherwise,  so  state.] 

(13)  What  is  your  present  occupation? 

(14)  What  is  the  name  and  address  of  your  employer? 

(15)  Where  have  you  lived,  what  has  been  your  principal  occu- 
pation and  for  whom  have  you  worked  during  each  of  the  last  five 
calendar  veal's  ?     [Fill  the  blanks  against  each  year.] 

Occupation.  Namb  or  Emplotsb. 


Kkudbxcb,  Town,  Citt 
▲N'D  State. 

189  , 

189  , 

189   , 

189  , 

189   , 

(16)  Have  you  an  application  on  file  for  any  position  in  the 
service  of  the  State,  or  any  city  in  the  State,  other  than  the  one  for 
which  you  now  apply  ?    If  so,  state  where  and  for  what  service. 
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(17)  Have  you  ever  been  examined  for  the  public  service  of 
the  United  States,  or  any  State  or  city  ?  If  so,  when  [giving  month 
and  year],  where,  for  what  branch  and  grade  of  the  service,  and 
with  what  result? 

(18)  Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  any  State,  city  or  town?  If  so,  state  what  service, 
when,  where,  and,  if  you  have  left  it,  the  date  and  specifically  the 
cause  of  leaving. 

(19)  Is  your  name  on  any  eligible  list  of  applicants  for  appoint- 
ment?    If  so,  on  what  list? 

(20)  Were  you  ever  in  the  military  or  naval  service  of  the 
United  States  in  time  of  war?  If  so,  state  (1)  in  what  regiment 
and  company,  or  on  what  vessel  you  served,  and  the  date  and 
period  of  your  service  ;  and  (2)  whether  you  were 
honorably  discharged ;  and  (3)  whether  such  dis- 
chai^e  was  by  reason  of  disability  resulting  from  wounds  or  sick- 
ness incurred  in  the  line  of  duty. 

(21)  In  what  schools,  academy  or  college  were  you  educated? 
[Give  the  name  and  length  of  course  In  each.] 

(22)  Have  you  had  any  experience,  or  do  you  possess  any  spe- 
cial qualifications,  such  as  a  knowledge  of  book-keeping,  expert 
penmanship,  stenography,  type-writing,  foreign  languages  or  other 
subjects,  which,  in  your  opinion,  would  be  useful  in  the  public 
service? 

If  70a  are  an  applicant  for  police  or  fire  service  in  anj  city,  70a  wiU  be  examined 
npon  tlie  dnties  of  the  department  for  which  yon  apply,  and  yon  are  entitled  to 
receive  from  the  CommiBsionen  or  Board  of  Examiners  a  pamphlet  containing  the 
necessary  information,  after  filing  your  application. 


Commonwealth  of  Massachusetts. 

88. 

On  this  day  of  189  ,  personally  appeared  the 

above-named  applicant,  and  made  oath  that  the  handwriting  m 

the  above  application  paper  is  h      own,  and  that  the  statementa 

and  answers  therein  contained,  whether  in  writing  or  in  print,  are 

true  to  the  best  of  h      knowledge  and  belief. 

Before  me. 

Justice  of  (he  Peace. 

N.  B.  — Ton  most  make  oath  or  affirmation  to  this  application  before  mailing  il 
to  the  Commissioners  or  to  the  Board  of  Examiners.  But  before  doing  so,  see  that 
yon  have  laxAj  answered  every  question,  and  that  aU  proper  blanks  are  filled,  aa 
otherwise  the  application  wiU  be  returned  to  yon  for  correction  and  your  examine- 
tion  may  be  delayed. 
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T%€  ptraong  teho  sign  Uie  following  vouchers  are  noHJUd  that  they  may  be  eatted  upon  it 
/Umish/urther  information  concerning  their  knowledge  cfihe  applicant  or  to  have  the  cmw 
t^ficatee  published  for  public  information. 

Certificates. 

Directions, 

1.  Not  less  than  three  nor  more  than  five  persons  most  certify  to  the 
character  of  the  applicant,  and  certificate  No,  1  must  be  filled,  as  the  other 
certificates  refer  to  it.  It  is  desirable  that  one  of  the  certificates  should  be 
signed  by  a  physician. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com> 
munity  where  they  reside.  If  related  to  the  applicant  the  relationship 
should  be  stated. 

8.  The  Civil  Service  Act  contains  this  language:  **  Sect.  5.  That  no 
recommendation  of  any  person  who  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  as  to  the 
character  or  residence  of  the  applicant,  shall  be  received  or  considered  by  au]^ 
person  concerned  in  making  any  appointment  under  this  act." 

4.    Each  blank  below  mtist  be  filled  as  accurately  as  practicable. 

I  [being  more  than  twenty-five  years  of  age]  have  been  a  resident  of 

for      years  last  past.     I  am  personally 
acquainted  with  the  applicant  aforesaid ;  and  I  do  state 

upon  honor  as  follows  :  — 

(1)  That  I  have  known  said  applicant  well  since  «, 

(2)  That  I  have  read  the  application  of  said  applicant,  and  be* 
lieve  each  of  the  statements  made  therein  to  be  true. 

(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief,  any 
physical  or  mental  weakness  or  infirmity,  unless  that  mentioned  in 
h  application,  which  would  disqualify  h  for  the  service  he 
seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  priyate  business  by 
reason  of  h     lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-office  address.) 

(Occupation.) 

[TAe  official  paper  contains  four  more  forfns.2 
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VETERAN  EXEMPTIOISr. 


[Thia  application  can  be  uaed  and  Jlled  only  by  a  person  who  served  in  the  army  or  navy 
of  the  United  States  in  the  time  of  the  War  of  the  Rebellion^  and  was  honorably  discharged 
iher^rom,  and  who  desires  appointment  to  office  without  examination.  Each  applicant 
must  place  on  file  with  his  application  certificates  from  the  proper  authorities^  which  will 
furnish  evidence  of  his  service  in  the  time  of  the  War  of  the  Rebellion  and  his  honorable 
discharge.  If  the  applicant  was  credited  to  the  quota  of  a  State  the  Adjutant  General  of 
that  State  will  furnish  a  certijicate.  If  he  served  in  the  regular  army  or  navy  the  certificate 
must  come  from  the  Army  or  Navy  Department  at  Washington .] 


Directions. 

1.  This  form  of  application  is  prepared  under  chapter  437  of  the  Acts  of 
ld87,  allowing  the  appointment  without  examination  of  persons  who  served 
in  the  army  or  navy  of  the  United  States  in  the  time  of  the  War  of  the 
Rebellion,  and  were  honorably  discharged  therefrom.  It  can  be  used  only 
by  veterans  entitled  under  the  Zato,  and  desiring  to  have  their  names  placed  on 
the  eligible  list  witJiout  having  passed  any  examincUion  provided  for  by  the 
CHvil  Service  Act  and  Bvles. 

2.  Every  applicant,  upon  the  filing  of  this  application,  with  the  required 
certificates  hereto  attached,  and  upon  satisfactory  evidence  that  he  pos- 
sesses the  qualifications  claimed  in  this  application,  will  have  his  name 
entered  on  an  eligible  list  for  the  office  he  seeks. 

8.  When  an  appointing  officer  In  his  requisition  shall  so  request,  the 
name  of  any  veteran  standing  upon  the  list  shall  be  certified  to  him  for 
appointment.  When  an  appointing  officer  In  his  requisition  shall  request 
that  the  certification  be  restricted  to  veterans,  the  names  of  all  veterans 
upon  the  list  shall  be  certified.  In  such  case  the  certification  shall  specify 
those  who  have  passed  the  examination,  and  the  marking  of  each.  When 
an  appointing  officer  shall  so  request,  those  entitled  by  reason  of  examina- 
tion to  certification,  and  any  veteran  named,  or  all  veterans  upon  the  list, 
shall  be  certified  to  him. 

4.  All  the  statements  in  the  application  are  to  be  made  under  oath  or 
affirmation. 

6.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certificates, 
will  cause  the  application  paper  to  be  returned  for  correction. 

7.  Send  application,  after  being  filled  out,  If  for  service  in  the  Com- 
monwealth of  Massachusetts  or  the  city  of  Boston,  addressed  to  the 
Civil  Service  Commissioners,  Boston,  Mass.  If  for  local  service  in  any 
other  city,  send  application  to  the  Chairman  or  Secretary  of  the  Board  of 
Examiners  of  the  city  in  which  the  service  is  sought. 
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Application. 

I  desire  appointment,  without  passing  any  examination  provided 
by  the  Civil  Service  Act  or  Rules,  to  the  office  of 
[State  clearly  and  distinctly  the  position  or  branch  of  serv^ice   to 
which  you  wish  to  be  appointed,  and  whether  it  is  in  the  service  of 
the  State  or  of  a  city.] 

I  declare  the  following  to  be  facts  concerning  myself,  viz. : — 

(1)  My  full  name  is 

(2)  My  post-office  address  is  [give  town  or  city,  including  street, 
number  and  ward.] 

(8)  My  actual  bona  fide  [legal]  residence  at  this  time  is  in  [the 
town  or  city  of.] 

(4)  I  have  been  a  resident  of  the  State  of  Massachusetts  during 
the  period  of 

[N.  B.  —  If  a  naturalized  citizen,  or  if  your  parents  were  natu- 
ralized during  your  minority,  give  date  and  court  of  naturalization.] 

(5)  1  have  been  a  resident  of  the  [town  or  city  of] 
during  the  past  years,  and  am  of  good  moral  character. 

(6)  My  present  occupation  is 

(7)  To  the  best  of  my  information  and  belief,  I  was  bom  at 

,  on  the  day  of  i  13     ,  and  I  am 

therefore  years  of  age. 

(8)  I  am  not  ^^  a  person  habitually  using  intoxicating  beverages 
to  excess,"  nor  a  "  vender  of  intoxicating  liquors." 

(9)  I  have  not  been  convicted  of  any  offence  against  the  laws 
of  the  Commonwealth  during  the  past  year. 

(10)  I  believe  and  represent  myself  to  be  a  person  without 
mental  or  physical  impairment,  of  which  I  am  aware,  which  in 
fact  incapacitates  me  for  a  full  discharge  of  official  duty  in  the 
service  which  I  seek  to  enter. 

(11)  State  your  service  in  the  army  or  navy  of  the  United 
States  in  the  time  of  the  War  of  the  Rebellion ;  in  what  regiment 
or  regiments  and  company  or  companies,  or  on  what  vessel  or  ves- 
sels you  served.     Give  answers  to  cover  all  service  performed, 

and  (2)  state  the  date  of  enlistment  and 
discharge  from  each  term  of  service. 

(12)  State  whether  you  were  honorably  discharged  after  each 
term  of  service,  and  (2)  whether  such  discharge 
was  by  reasop  of  disability  resulting  from  wounds  or  sickness 
incurred  in  the  line  of  duty. 

(18)  Were  you  ever  in  the  public  service?  If  so,  state  what 
service,  when,  at  what  place,  and,  if  you  have  left  it,  the  date 
and  specifically  the  cause  of  leaving. 
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Commonwealth  of  MASSAOHusKm. 

8s: 

On  this  day  of  189  ,  personally  appeared  the 

above-named  applicant  and  made  oath  that  the  statements  and 

answers  contained  in  the  above  application  by  him  made,  whether 

in  writing  or  in  print,  are  tme  to  the  best  of  his  knowledge  and 

beUef. 

Before  me, 

Juitice  of  the  Pieace, 


N.  B. — Yon  most  make  oath  or  afflrmation  to  thia  appUcatloD  before  mailiiig  it  to 
the  CommisBioners  or  to  the  Board  of  Examiners.  But,  before  doing  so,  see  that  jon 
have  fairly  answered  every  question,  and  that  all  proper  blanks  are  filled,  as  oUker- 
wise  the  application  will  be  returned  to  yon  for  correction,  and  yoor  registration 
delayed. 


7%«  pertonM  toho  Hgn  ths  following  vouchera  ars  notijied  that  they  may  be  called  upon  to 
fumUh  further  information  concerning  their  knowledge  of  the  applicant  or  to  have  the 
verti/lcatea  published  for  public  information. 


Cebtifioatss. 

DirecKoiM. 

1.  Not  less  than  three  nor  more  than  five  persons  must  certify  to  the 
character  of  the  applicant,  and  certificate  No,  1  must  he  first  fUled,  <u  the 
other  certificates  refer  to  it, 

2.  They  shoald  be  citizens  of  good  character  and  standing  in  the  com- 
munity where  they  reside.  If  related  to  the  applicant,  the  relationship 
should  be  stated. 

8.  The  Civil  Service  Act  contains  this  language :  *'  Sect.  5.  That  no 
recommendation  of  any  person  who  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  ae  to  the 
character  or  residence  of  t?ie  applicant,  shall  be  received  or  considered  by 
any  person  concerned  in  making  any  appointment  under  this  act.*' 

4.    Each  blank  below  must  be  filled  as  accurately  as  practicable. 


I  [being  more  than  twenty-five  years  of  age]  have   been  a  resident 
t>f  for  years  last  past.    I  am  personally 

acquainted  with  the  applicant  aforesaid ; 

and  I  do  state  upon  honor  as  follows :  — 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read  the  application  of  said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 
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(8)  That  said  applicant  has  not,  to  my  knowledge  or  belief,  any 
physical  or  mental  impairment  which  would  in  fact  incapacitate 
him  for  the  service  he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  dLBc;*eet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  bnsinesi^ 
by  reason  of  his  lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-office  address.) 

(Occupation.) 

[7^  official  paper  corUainB  four  more/arms.^ 


108  MASSACHUSETTS  CIVIL  SERVICE, 


EXAMmATIO:N^  PAPERS. 


Schedule  A  —  Class  1. 
[Limited  Examination.] 

Clerical  Service. 
First  Subject : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 

Copying   rough   draft   of    a    letter    containing    interlineations^ 

abbreviations,  etc. 

Spelling. 

Handwriting ;  shown  in  copying  rough  draft. 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 
Seventy-six  million  fourteen  thousand  seven. 

Write  in  words  the  number  expressed   by  the   following 
figures :  —  3,009,012Jf 

2.  Add  these  across^  placing  the  total  in  the  space  indicated  ; 
then  add  the  totals  :  — 


Totuls. 


18,412       9,286     21,347     26,988     35,654     18,989 


17,345 

17,437 

18,438 

3,741 

22,972 

22,300 

12,116 

67,431 

34,965 

12,674 

32,905 

2,590 

14,230     27,865     32,476     18,430     33,301     17,897 


16,958     17,684     28,201     17,659     14,462     27,769 


3.     What  is  the  sum  of  Vi  5  ^^^  f^^     ^'^'^  ^^^  ^^^^  ^^  /"^^' 
using  the  lowest  common  denominator.     Give  the  answer 
in  mixed  numbers. 
Divide  V  by  f .     Give  the  work  in  fulL     Give  the  answer 
in  mixed  numbers. 
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4.  Subtract  |^  from  ^f,  and  change  the  result  to  a  decimal. 

Oive  the  work  in  full. 
To  sixty-seven  and  six  hundredths  add  sixteen  and  thirty- 
one  thousandths.     Give  the  work  in  full. 

5.  Multiply  3.4205  by  2.07.     Give  the  work  in  full. 

Divide  twenty-one  by  seven  thousandths.     Give  the  work 
in  full. 

6.  What  will  be  the  cost  of  carpeting  a  room  14  feet  long,  12 

feet  wide,  with  carpet  1  yard  wide,  worth  $1.25  per  yard, 
with  10  cents  per  yard  added  for  putting  down?  Give 
the  work  in  full. 

7.  If  f  of  a  pound  of  butter  cost  ^q%  of  a  dollar,  what  will  3| 

lbs.  cost?     Give  the  work  in  full. 

8.  If  f  of  a  ton  of  coal  cost  $2.56,  how  much  will  1 J  tons  cost, 

the  latter  being  25  per  cent,  cheaper  per  ton  than  the 
former?     Give  the  ivork  in  full. 

9.  A  house  rents  for  $30  a  month  and  the  owner  pays  $75  a 

year  for  taxes  and  repairs  ;  what  is  the  value  of  the  house 
if  his  net  profit  is  5  per  cent,  per  annum?  Give  the  work 
in  full. 
10.  A  regiment  lost  14  per  cent,  killed,  12  per  cent,  taken  pris- 
oners, 10  per  cent,  missing,  and  then  had  800  men.  What 
was  the  original  size  of  the  regiment?  Give  the  work  in 
full. 

Third  Subject  : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 

English  composition,  knowledge  of  the  use  of  punctuation  marks 

and  capitals,  paragraphing,  etc.] 

The  letter  should  he  signed  with  the  applicant's  number^  not  his 
name. 


Schedule  A — Class  2.* 

[General  Examination.] 

Clerical  Service. 
First  Subject  : 

Writing  from  dictation,  — eighteen  to  twenty  words  a  minute. 

Copying  rough    draft    of    a  letter   containing   interlineations, 

abbreviations,  etc. 


*  To  become  eUgible,  applicants  who  take  the  general  examination  must  obtain 
siztj-fiye  per  cent,  in  each  of  the  first  three  subjects. 
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SpelliDg. 

Handwriting ;  shown  in  copying  rough  draft. 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 

Three  million  thirteen  thousand  six  and  four  hundredths. 
Write  in  words  the  number  expressed  by  the   following 
figures:—-  4,010,001^^1 

2.  Add  these  across ^  placing  the  total  in  the  space  indicated ; 

then  add  the  totals. 


ToUli. 

26,743 

86,637 

34,753 

28,784 

72,395 

18,648 

16,586 

42,863 

8,375 

126,582 

17,397 

83,465 

23,453 

29,988 

26,837 

23,776 

35,601 

9,327 

57,001 

75,542 

66,352 

19,240 

5,683 

29,345 

29,856 

213,748 

12,435 

87,439 

34,897 

76,802 

3.  What  number  must  be  added  to  the  sum  of  ^,  j,  ^f,  to 

make  8t  ?  Give  the  work  in  full^  using  the  lowest  com- 
mon denominator.  Give  the  answer  in  mixed  numbers. 
An  army  officer,  in  preparing  for  a  march  of  six  weeks,  buys 
oats  for  32  horses  at  57^  cents  a  bushel.  Each  horse  will 
eat  I  of  a  bushel  a  day.  How  many  bushels  does  he  buy 
and  what  is  the  total  cost  ?     Give  the  work  in  fall. 

4.  Change  ]{  to  the  form  of  a  decimal  and  multiply  it  by  .035. 

Oivethe  work  in  full. 

5.  The  steamer  "City  ot  Paris"  made  the  run  from  Queens- 

town  to  Sandy  Hook,  2,788  miles,  in  5  days,  19  hours 
and  18  minutes ;  what  w^s  the  average  rate  of  speed  per 
hour  ?     Give  the  work  in  full. 

6.  How  many  tons  of  coal  can  be  put  into  a  bin  12  feet  square 

and  6  feet  high,  allowing  55  lbs.  of  coal  to  a  cubic  foot, 
and  2,240  lbs.  to  the  ton?     Give  the  work  infuU* 

7.  What  is  the  cost  of  eight  pieces  of  paper,  each  181  yards, 

at  $1.75  per  piece  of  1 1  yards  ?     Give  the  work  in  fuU. 

8.  If  a  merchant's  gain  on  $15,000  worth  of  sales  is  $937.50, 

what  amount  must  he  sell  to  gain  $5,060?  Give  the  work 
in  full. 

9.  The  cost  of  insuring  a  warehouse,  at  1}  per  cent.,  is  $72  a 

year,  and  of  insuring  its  contents,  at  2}  per  cent.,  is 
$129.42.  What  is  the  whole  amount  insured?  Give  the 
work  in  full. 
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10.  In  1888  a  railway  company  paid  dividends  on  its  stock  as 
follows :  3  months  at  the  rate  of  7  per  cent,  a  year,  6 
months  at  the  rate  of  6  per  cent,  a  year,  3  months  at  the 
rate  of  2  per  cent,  a  year.  What  did  the  dividends  on 
28  shares  of  stock  amount  to  that  year?  Give  the  work 
in  fuU. 

Third  Subject : 

1.  Find  the  interest  on  $690  for  7  months  and  27  days  at  the 

rate  of  6  per  cent,  a  year.     Give  the  work  in  full. 

2.  Find  the  interest  on  $360  from  July  3,  1889,  to  October  13, 

1890,  at  7  per  cent,  per  annum.     Give  the  work  in  full. 
8.     At  compound  interest,  what  will  $360  amount  to  in  1  year 
and  6  months  at  5  per  cent. ,  interest  compounded  semi- 
annually?    Give  the  loork  in  full. 

4.  If  a  note  for  $763.50,  dated  July  15,  at  6  months,  is  dis- 

counted at  a  bank  September  12,  the  rate  being  6  per 
cent,  a  year,  what  will  be  tho  proceeds  ?  Give  the  work 
in  fall. 

5.  If  $160  is  the  interest  on  $640  for  6 J  years,  what  is  the  rate 

per  annum  ?     Give  the  work  in  fall. 

Fourth  Subject : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  aJiotUd  be  signed  with  tJie  applicant's  number,  not  his 
name. 

Schedule  A  —  Class  3. 

Stenographer  and  Type-writer. 
First  Subject  : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.  Spelling :  twenty  words  announced  by  the 
examiner. 

Second  Subject : 
Arithmetic :  addition,  common  and  decimal  fractions,  percent- 
age, proportion. 

Special  Subject : 
Short-hand  writing  and  type-writing.  Two  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given:  one  at 
the  rate  of  75  words  and  one  at  the  rate  of  100  words  a 
minute.  These  words  are  then  transcribed  by  the  usq  of 
the  type-writing  machine. 
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Type-writing    printed    matter,   showing    accuracy,   speed   and 

technique. 
Tabulating,  transcribing  rough  draft  of  a  report,  and  making 

corrected  copy  of  a  rough  un punctuated  letter. 
Test  of  speed  in  type- writing  from  dictation. 


Schedule  A  —  Class  8. 

Lispector:     Water  Department. 
First  Subject : 
State  how  long  you  have  resided  in  this  city,  and  what  has  been 
your  experience.     If  you  have  had  any  practical  expe- 
rience in  the  duties  of  the  office  for  which  you  apply,  or 
of  any  similar  office,  state  when,  where,  for  how  long 
and  under  whom  you  had  it. 
State  also  any  experience  you  may  have  obtained  in  business 
life  or  in  the  superintendence  of  others,  either  in  public 
or  private  business. 
Write  not  less  than  ten  lines.     Do  not  sign  your  name, 
[On  this  the  applicant  is  marked  for  clearness,  correctness  of 
statement,  and  experience.] 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 

One  hundred  eleven  thousand  three  hundred  six. 
Write  in  words  the  number  expressed  by  the  following 
figures :  —  49,852 

2.  Add  the  following  column  of  figures :  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 
8.  An  army  of  10,000  men  lost  4,809  men  in  battle ;  how 
many  men  were  left?     Give  the  work  in  fuU. 

4.  How  much  will  72  barrels  of  flour  weigh,  if  each  barrel 

weighs  196  pounds?     Give  the  work  in  full, 

5.  How  many  horses  worth  $125  apiece  must  be  given  for  a 

farm  worth  $11,000?     Give  the  work  in  full, 

6.  What  will  be  the  cost  of  32  pounds  of  coffee  at  28f  cents 

a  pound  ?     Give  the  work  iii  full. 

Third  Subject : 
Copying  a  printed  statement,   thus  showing  handwriting  and 
accuracy  in  copying. 
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Fourth  Subject  : 
Questions  to  test  the  applicant's  knowledge  of  the  water  service, 
causes  of  waste,  etc. 

Fifth  Subject  : 

Beading  a  water  meter. 


Schedule  A  —  Class  3. 

Inspector :    Health  Department. 

First,  second  and  third  subjects  the  same  as  for  Water  In- 
spector. 

Fourth  Subject : 

Questions  relating  to  the  duties  of  Health  Inspector;  conta- 
gious diseases ;  fumigation  and  purification ;  deodorants, 
disinfectants,  etc. 


Schedule  A  —  Class  3.  ^ 

Inspector  of  Plumbing. 

First,  second  and  third  subjects  the  same  as  for  Water  In- 
spector. 

Special  Subject : 

Questions  relating  to  sanitai*y  plumbing. 


Schedule  B  —  Class  1. 

Pnson  Service. 
First  Subject : 

Writing  down  from  memory  the  substance  of  matter  orally  com- 
municated. 

Second  Subject  : 
The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Aiiy  false  statement 
made  by  the  applicant  in  answering  these  questions  wiU 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  listy  or  for  removal  or  discharge  during  probcUion 
or  thereafter. 
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1.  State  in  general  terms  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  sers'ice. 

2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  ofl3ce,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

3.  Have  you  ever  been  convicted  of  any  offence  against  the 

laws  of  this  or  any  other  State  or  nation  ? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a 

bar- tender?    If  so,  when,  where  and  for  how  long? 

5.  Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 

If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

6.  Have  you  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

8.  Have  you  ever  had  the  handling  of  men,  either  in  public 

office  or  private  employment? 

Third  Subject  : 

1.  Write  in  figures  the  following  numbers :  — 
Two  thousand  seven  hundred  forty-two. 
Six  hundred  seventy  dollars  three  cents. 

2.  Write  in  words  the  numbers  expressed  by  the  following 

figures :  —  3,742 

$698.51 
8.     Add  the  following  column  of  figures  :  —    375 

2,146 
1,989 
2,432 
867 
1,233 
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4.  From  27,321  subtract  18,465.     Give  the  work  itifuU. 

5.  Divide  1,554  by  42.     Give  the  work  in  full, 

6.  Multiply  305  by  46.     Give  the  work  in  full, 

7.  K  a  man  works  twenty-six  days  at  two  dollars  and  twenty- 

five  cents  per  day,  how  much  money  will  he  earn?     Give 
the  work  in  fuH, 

Fourth  Subject  : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 
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PHYSICAL  EXAMINATION. 


O 


S 
—  2 


Schedule  B — Class  1. 
Name, 

Date  of  birth, 
Occupatiou, 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 
Have  you  varicose  veins  or  hernia? 
Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 
Have  you  ever  received  any  injury  to  the  head  or  spine? 
Are  you  subject  to  piles? 
Have  you  been  vaccinated? 
Have  you  ever  had  rheumatism? 


•STATE  THE  EXACT  welRht, 
without  clothing,  A ;  height. 
Id  bare  feet,  B;  circumfer- 
eoce  of  chest,  O. 


WKIOIIT. 

A. 


HKIOHT. 


C.f 


Inches.!    At  forced  expiration.      Inches. 
,    On  Aill  inipiratlon,  " 


A.  18    THE    RESPIKINQ    mur- 

nnir  clear  uud  distinct  over 
both  lungs? 

B.  Is  the  character  of  the  respira- 

tion full,  easy,  and  regular? 

C.  Are  there  any    indicatious  of 

disease  of  tnot>rgansof  res- 
piration or  their  appendages? 


A.    18  THE  CHARACTER  of  the 

heart's    action  uniform,  free 

and  steady? 
B*    Arc  its    sounds    and   rhythm 

regular  and  normal? 
C«    Are   there   any    indications  of 

disease  of  this  organ  or  of  the 

blood  vesscb? 


A.  IS  THE  SIGHT  GOOD? 

B.  Is  the  hearing  good? 

13  THE  APPLICANT  subject  to 
cough,  expectoration,  dilVi- 
culty  of  breutiiing,  or  palpita- 
tion? 

A.  ARE  THE   FUNCTIONS    of 

the  bruin  and  nervous  system 
in  a  healthy  state? 

B.  UaM  the  brain  or  spinal   cord 

ever  been  diseased .'' 


IF  THE  APPLICANT  has  had  any 
serious  illness  or  injurv,  state 
expressly  what  cflfect,  if  any, 
is  perceptible  in  the  heart, 
lungs,  liiducys  or  other  ab. 
dominal  ortmns,  or  the  skin, 
eyes,  ears,  limbs,  etc. 


HAS  THE  APPLICANT  any  pre- 
disi>osition,  cither  hereditary 
or  acquired,  to  any  constitu- 
tional disease,  as  phthiHls, 
scrofula,  rheumatism? 


A. 

B. 
C. 


A. 


B. 
C. 


A. 
B. 


B. 
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DOES  THE  APPLICANT  display 
any  evidence  of  having  or 
having  had  typhiliay^ 


HABITS,   nae   of   atlaiulanU  and 
tobacco. 


HAS  THE  APPUCANT  any 
peculiarftlea  in  his  walk  or 
general  carriage  or  of  facial 
expre«8ion  or  marks,  which 
would  make  him  an  object  of 
remark  ? 


*The  examiners  are  called  upon 
to  pay  special  attention  to  the  an- 
nexed scnedule  in  determining  the 
iUneiM  of  the  applicant. 

t  There  should  be  a  difference,  at 
least,  of  two  inches  at  forced  expira- 
tion and  on  full  inspiration.  All 
examinations  of  the  cnest  should  be 
made  on  the  bare  body,  and  not 
throngh  the  clothing. 

X  Syphilitic  Uint  In  the  applicant 
«nnst  always  be  regarded  as  good 
•cause  of  rejection. 

*  *  Obesltv  must  be  regarded  aa  a 
^ood  cause  for  rejection. 


t  Mlnlmnm  circumference 
of  the  chest  tolerable  in  ap- 
plicants. 


CtKCCMrBRBVCB 

HBIOHT. 

or  CHK8T. 

Feet.  Inches. 

Inches. 

5           7 

83)^ 

5            8 

84 

5           9 

84^ 

5          10 

35 

5          11 

86>^ 

6 

86 

6            1 

30>^ 

6           2 

37 

6           3 

87)i 

6           4 

88 

Statubk  and  Wsiobt. 
—The  stature  shall  not  be 
below  5  ft.  7  in.,  in  bare 
feet,  nor  the  weight  with- 
out clothing  below  thai 
marked  aa  ita  minlmam 
accompaniment  tn  the 
subjoined  table:** 


HKIttRT. 

Mnr.  WBIQHT. 

Feet.  Inches. 

Pounds. 

5           7 

135 

5           8 

140 

5           9 

145 

6          10 

150 

5          11 

155 

6 

100 

6           1 

165 

6           2 

170 

6           8 

175 

6            4 

180 

(a)  In  examining  the  sense  of  si^ht,  not  only  shall  the  general  condition  of  the  organs  be 
escertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  discriminating  colors  and 
distances.  The  hearing  shall  be  tented  also  as  to  keenness  and  correctness  in  distinguishing 
degrees  and  kinds  of  sounds,  and  the  direction  from  which  they  come. 


Bemarks. 

I,  ,  hereby  declare  that  I  have  returned  true 

-answers  to  the  inquiries  of  touching  my  personal 

and  family  health,  history,  habits,  and  antecedents  ;  and  that  1  am 
the  person  described  in  the  foregoing  record  of  examination. 

Certificate  of  Examining  Surgeon, 

I  hereby  certify  that  I  have  this  day  examined 
and  find  that  he  is,  by  actual  test,  feet  inches  in 

height,  in  bare  feet,  and  weighs  pounds,  without  clothing, 

and  that  he  is  of  a  robust  constitution,  and,  in  my 

opinion,  is  physically  qualified  to  perfonn  the  duties 

of  a  prison  officer. 

Medical  Examiner. 
18<)    . 
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Schedule  B  —  Class  2. 

Fire  Department  of  Boston, 
For  Admission  to  the  Force  as  Call-man  or  Permanent  Substitute. 
First  Subject: 

Copying  a  printed  statement,  thus  shawing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  thi&  sheet  will  be  marked  as  a 
whole  under  two  heads, —  Experience,  and  Clearness 
AND  Correctness  op  Statement.  Any  false  statement 
made  by  the  applicant  m  answering  these  questions  will  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list^  or  for  removal  or  discharge  dunng  probation  or  there-- 
after. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  3'ou 
began  to  earn  your  own  living,  the  length  of  time  at 
each,  and  any  experience  you  may  possess  which  will  be 
of  use  if  you  should  receive  an  appointment  in  the  lire 
service. 

If  you  have  ever  served  in  the  fire  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  otfice,  you  were  evi^r 
complained  of  for  violation  of  the  rules  of  the  otfice,  or 
for  any  conduct  unbecoming  an  officer ;  and,  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  state  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  aa 
honorable  discharge  therefrom? 
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If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned,  or  been 
asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  fireman 
possess  ? 

Third  Subject  : 

1.  Write  in  figures  the  following  number :  — 
Ten  thousand  one  hundred  one. 

Write  in   words   the   number  expressed   by  the   following 
figures  :  ~  20,306 

2.  Add  the  following  column  of  figures  :  —  27,085 

36,457 
12,294 
3,783 
19,651 
48,969 

3.  If  a  ship  worth  $25,000,  insured  for  819,875,  should  be  lost, 

how  much  will  the  owners  lose  ?     Give  the  work  in  fall. 

4.  If  27  cows  cost  $2,315.25,  what  is  the  cost  of  each  cow? 

Give  the  work  in  full. 

5.  How  much  will  38  barrels  of  flour  weigh  if  each   barrel 

weighs  209  pounds  ?     Give  the  work  in  full. 

6.  What  will  36  pounds  of  coffee  cost  at  33 J  cents  a  pound? 

Give  the  work  in  full. 

♦  Fourth  Subject  : 

Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  Board  of  Fire  Commissioners. 

•  Each  applicant  for  the  fire  service  of  Boston  is  furnished,  at  the  time  of  filing 
his  application,  with  a  small  book  containing  some  of  the  most  important  rules  and 
regulations  found  in  the  fire  manual  He  is  also  informed  that  he  must  study  them 
carefully,  and  be  prepared  to  answer  que'etions  relating  to  them. 
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PHYSICAL  EXAMIXATIOX. 


Schedule  B  —  Class  2. 


O 


I,  [Writ©  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  ^antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  yon  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


Certificate  of  Examining  Surgeon, 


Are  there  any  indicatioDs  of  diseaftv  of  the 
organs  of  respiration  or  their  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins? 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 

EXAMINATION  PAPERS. 
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If  the  applicant  hat  had  any  serious  illness 
or  injury,  state  expressly  what  effect,  if  any, 
is  perceptible  In  the  heart,  Innfrs,  Icidneys  or 
other  abdominal  organs,  or  the  sldn,  eyes, 
cars,  limbs,  etc. 


Has  the  applicant  an  V  predisposition,  cither 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism  ? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis  ? 


*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 

Hemarks, 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,    and   perform  the  duties  of   a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 


189  . 


Asst,  City  Physician, 
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ExAJiiNATios  IN  Development  and  Strength. 
Applicant  for  Fireman  of  Bonton. 


^clgh^     Ji.     ti 

sitting helntal,  fl.  I 


«lrtb,  ch«t, 
Olrth,cheilfu 
Itepth  of  cbnt,  I  n. 


Irlh 

Tl 

thigh. 

Irlh 

L 

thlgb, 

Unh 

R 

«lf. . 

inh 

ruir, . 

Irih 

K 

urppi 

Irtb 

I. 

npi.er 

Inh 

K 

forwn 

Irtfa 

L 

lon-nr 

ic  WDlifht  be\aw  130  pou 


SlTrmlfSoMnX' 
eirenBthodeg..'! 
Blrepglh  of  iipiwr  ai 


Trocllou  unll, 

AbdonilDilini 
AaducLDn,    . 
Ladder,  . 
Rup».      . 
Agfiny.  ■        ■ 


PstCcDl.    Watghl. 


ItemaT}!s. 
I  hereby  certify  that  I  have  this  day  of  ,  189  , 

carefully  and  thoroughly  exnmined  the  above-Damed  npplicaat,  and 
that  the  above  is  a  truthful  record  of  auch  exaiuiuation. 

Physical  Examiner, 
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Schedule   B  —  Class   3. 

Police  of  Cities  other  than  Boston. 
First  Subject: 

Ck)pying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  tcill 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list  or  for  removal  or  discharge  during  probation  or 
thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use 
if  you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  depailiment  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign  ;  and  whether,  while  in  office,  you  were  ever  com- 
plained of  for  violation  of  the  rules  of  the  office,  or  for  any 
conduct  unbecoming  an  officer ;  and,  if  such  complaint  was 
made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  penalty, 
and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquoi*s,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  f ennented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

Have  you  served  in  the  array  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 
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If  you  have  ever  served  in  the  volunteer  militia,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honorably 
discharged,  been  dismissed,  have  resigned,  or  been  asked  to 
resign. 

Have  you  ever  had  the  handling  of  men  either  in  public  office  or 
private  employment?  If  so,  state  how  many  and  in  what 
kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess  ? 

Third  Subject: 

1.  Write  in  figures  the  following  number:  — 
Thirty  thousand  three  hundred  forty-six. 

Write  in  words  the   number   exi)ressed  by  the  following 
figures: —  31,756 

2.  Add  the  following  column  of  figures  : —  14,328 

3,709 
14,257 
18,601 

2,782 
11,907 

3.  If  a  railway  train  runs  at  the  rate  of  46  miles  an  hour^ 

how  far  will  it  run  in  27  hours?     Give  the  ivork  in  full, 

4.  If  a  man  buys  a  piece  of  land  for  $17,810,  and  sells  it  for 

$16,987,  how  much  does  he  lose  by  the  transaction  ?    Give 
the  work  in  full. 

5.  A  man  paid  $4,025  for  23  horses  ;  how  many  dollars  did  he 

pay  for  each  hoi'se  ?     Give  the  work  in  full, 

6.  How  much  will    18  pounds  of   beef  cost,  at  18 J  cents  a 

pound  ?     Give  the  work  in  fuU. 

Fourth  Subject : 

*  Questions  relating  to  the  duties  of  a  police  officer,  definitions 
of  crimes,  descriptions  of  legal  papers,  statutory  law,  etc. 

*  When  the  applicant  files  his  application  paper,  he  is  furnished  with  a  book  of 
instructions,  containing  information  relative  to  the  duties  of  a  police  otficer,  definitions 
of  crimes,  legal  papers,  statutory  law,  etc.  lie  is  also  informed  that  he  must  study 
the  book  carefully,  and  be  prepared  to  answer  questions  relating  to  its  contents. 
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PHYSICAL  EXAMINATION. 

Schedule  B  —  Class  3. 

I,  [Write  your  foil  name.]  ^  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  weels? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


5 

O 

a 
o 

t: 
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Certificate  of  Examining  Surgeon, 


*  Clrcnmference  of  chest  after  forced  expiration,  ;  after  full  inspiratioo, 


Are  there  any  Indications  of  disease  of  the 
organa  of  respiration  or  their  appendages? 


Are  there  any  Indications  of  disease  of  the 
heart  or  of  the  blood  vessels  ? 


Is  the  sight  good' 


Is  the  applicant  color  blind ! 


Is  the  hearing  good  ? 


Has  the  applicant  varicose  veins  or  vari- 
oocele? 


Has  the  applicant  hernia? 


It  the  applicant  flat-footed  or  has  he  any 
other  malformation  or  disease  of  the  feet  ? 


*  There  should  be  a  difference  of  two  inches  at  least  at  forced  expiration  and  on  full> 
inspiration. 
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Has  the  applicant  an  v  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 


*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 


The  stature  should  not  be  be- 

Minimum circumference 

low  5  ft.  8  in.,  in  ordinary  dress. 

of  the  chest  allowed. 

nor  the  weight  below  that  mark. 

ed  a8  its  minimum  accompani- 

HEIGHT. 

CHEST. 

ment. 

Feet.  Inches. 

Inches. 

HEIGHT.             MIN.  WEIGHT. 

5           8 

34 

Feet.  Inches.           Pounds. 

5           9 

341 

5             8                    140 

5         10 

86 

6             9                    145 

5         11 

854 

6            10                     150 

6 

36 

5            11                     155 

6           1 

364 

6             -                     160 

6           2 

37 

6             1                     165 

6           3 

374 

6             2                     170 

6             3                     175 

REMARKS. 


I  hereby  certify  that  I  have  this  day  examined 
and   find  that  he  is,  by  actual  test,  feet  inches   in 

height,  in  ordinary  dress,  and  weighs  pounds,  and  that 

he  is  of  a  robust  constitution,  and,  in  my  opinion,  is 

physically  qualified  to  perform  the  duties  of  a  police- 
man in  the  city  of 

,  City  Physician, 
189     . 


Schedule  B  —  Class  3. 
District  Police.  —  Inspection  Department, 

First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Cor- 
rectness OF  Statement.  Any  false  statement  made  by 
the  applicant  in  answering  these  questions  will  be  regarded 
as  good  cause  for  excluding  him  from  the  eligible  list^  or 
for  removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  ])eon  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 
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Have  jou  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when^  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject: 

1.  "Write  in  figures  the  following  number :  — 
Fifteen  million  four  thousand  fifty-one. 

Write  in  words   the   number   expressed   by   the   following 
figures:—  6,201,504 

2.  Add  the  following  column  of  figures  :  —  131,042 

275,634 
187,965 
98,325 
346,424 
764,326 

3.  Add  together  2-i75,  4J,  3^.     Give  the  work  in  fuU^  uBing  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  25*  by  3^.     Give  the  work  in  fulL 

4.  Add  together  201.28,  36.5  and  .693 ;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Give  the  work 
in  full. 

5.  How  many  square  yards  are  there  in  a  plot  of  ground  165 

feet  long  and  150  feet  wide?     Give  the  work  m  full. 

6.  How  many  cubic  feet  will  there  be  in  a  tank  16  feet  3 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep  ?     Give 
the  work  in  full. 
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Fourth  Subject: 

Questions  on  the  following  subjects :  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and 
appliances  for  extinguishing  fire,  employment  of  women 
and  children. 


Schedule  B  —  Class  3. 

Detective  Force  of  District  Police, 
First  Subject : 

Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 

stating  in  detail  what  has  been  your  experience.     If  you 

have  had  any  practical  experience  in  the  duties  of  the 

office  for  which  you  apply,  or  of  any  similar  office,  state 

when,  where,  for  how  long  and  under  whom  you  had  it. 

Sign  the  letter  with  your  number^  not  your  name. 

Second  Subject : 

1.  Write  in  figures  the  following  number:  — 
Fifteen  thousand  seven  hundred  one. 

Write  in  words  the  number  expressed  by  the  following  fig- 
ures:— 10,010 

2.  Add  the  following  column  of  figures  :  —  26,954 

17,683 
10,857 
18,642 
25,395 
32,963 

3.  If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  618,775,  how  much  would  he  lose  by  the  transaction? 
Give  the  work  in  full. 

4.  If  35  hogs  cost  $394.45,  what  is  the  cost  of  each   hog? 

Give  the  work  in  fuU, 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs  ?     Give  the  work  in  full. 

6.  What  will  45  pounds  of  sugar  cost  at  8 J  cents  a  pound? 

Give  the  work  in  full. 

Third  Subject : 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject : 

Questions  relating  to  crimes,  criminal  processes,  legal  papers  and 
methods  of  procedure  which  officers  must  know  about  in 
the  prosecution  of  criminal  cases. 
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PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  3. 
Name,  Age, 

Residence, 

Circumference  of  chest  after  forced  expiration, 
*  Circumference  of  chest  after  full  inspiration, 
Is  the  respiratory  murmur  clear  and  distinct  ? 
Is  there  any  indication  of  disease  of  the  organs  of  respiration  ? 
Is  the  action  of  the  heart  regular  ? 
State  the  quality  of  the  respiration. 
State  the  quality  of  the  pulse, 
t  Is  the  sight  good  ? 
t  Is  the  hearing  good  ? 
Has  the  applicant  hernia  or  varicose  veins? 
Has  the  applicant  ever  been  vaccinated  ? 
Has  the  applicant  ever  had  a  fracture  or  dislocation,  or  any  serious 

injury  to  the  eyes,  ears  or  limbs  ? 
Has  the  applicant  piles  or  fistula  in  ano  ? 
Has  the  applicant  any  tendency  to  constitutional  disease,  such  as 

phthisis,  rheumatism,  etc.  ? 
J  Does  the  applicant  display  any  evidence  of  having  or  having  had 

syphilis  ? 

REMARKS. 


The  itature  should  not  he  he- 

Minimum  circumference 

low  5  ft.  8  In.,  in  ordinary  dreM, 

of  the  chest  allowed. 

nor  the  weiftht  helow  that  mark- 

ed a<«  it«  ininimum  accompani- 

HEIGHT. 

CHEST. 

ment. § 

Feet.  Inches. 

Inches. 

UEIOHT.              XIN.  WEIGHT. 

5            8 

34 

Feet.  Inches.           Pounds. 

5           9 

34i 

5             8                     140 

5          10 

86 

5             9                     145 

5          11 

85^ 

5            10                     150 

6 

36 

5            11                     155 

6            1 

36^ 

6             -                     160 

6            2 

37 

6             1                     165 

6            3 

37i 

6             2                     170 

6              3                      175 

i 

*  There  should  be  a  difference  of  two  inches,  at  least,  at  forced  expiration  and  on 
fall  inspiration. 

t  In  examining  the  sense  of  sight,  not  only  shall  the  general  conditions  of  the 
organs  be  ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  dis- 
criminating colors  and  distances.  The  hearing  shall  I>e  tested  also  as  to  keenness 
and  correctness  in  distinguishing  degrees  and  kinds  of  sounds  and  the  direction  fh)m 
which  they  come. 

t  Syphilitic  taint  in  the  applicant  must  always  be  regarded  as  good  cause  for 
rejection. 

{  Obesity  most  be  regarded  as  good  cause  for  rejection. 
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I  hereby  certify  that  I  have  this  day  ^examined  , 

and  find  that  he  is,  by  actual  test,         feet        inches  in  height,  in 
ordinary  dress,  and  weighs  pounds,  and  that  he  is  of 

a  robust  constitution,  and,  in  my  opinion,  is  physically  quali- 

fied to  perform  the  duties  of  a  district  police  officer. 

Medical  Examiner. 

District. 

189     .  County. 


Schedule  B  —  Class  4. 

Police  Force  of  Boston. 
First  Subject  : 

Copying  a  printed  statement,  thus  showing  handwriting   and 

accuracy  in  copying. 

SecoTid  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  ab 
a  whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  tlie  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  li§t^  or  for  removal  or  discharge  during  probation 
or  thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use  if 
you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer ;  and  if  such  com- 
plaint was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender ?     If  so,  when,  where,  and  for  how  long  ? 
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Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  80,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  sers'e  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  have  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Third  Subject  : 

1.  Write  in  figures  the  following  number:  — 
Three  thousand  two  dollars  and  three  cents. 

Write  in  words   the   number   expressed   by   the   following, 
figures: —  10,015 

2.  Add  the  following  column  of  figures  :  —  28,375 

19,657 
20,076 
17,344 
20,587 
15,938 

3.  In  a  town  containing  10,635  inhabitants,  there  are  4,294  men 

and  4,385  women,  anti  the  rest  are  children.     How  many 
children  are  there  ?     Give  the  work  in  full. 

4.  What  is  the  cost  of  1,224  oraoges  at  27  cents   a   dozen? 

Give  the  work  in  full, 

5.  If  16  dozen  eggs  cost  $5,76,  what  is  the  xiost  of  each  egg? 

Give  the  work  in  full. 

6.  What  will  48  pounds  of  flour  cost  at  3J  cents  a  pound? 

Give  the  work  in  full. 

•  Fourth  Subject  : 
Questions  relating  to  the  duties  of  a  policeman,  as  prescribed 
by  the  Board  of  Police. 

*  When  the  applicant  files  his  application  paper,  he  is  furnished  with  a  book  of 
Instmctions,  containing  information  relative  to  the  duties  of  a  police  officer,  definitions- 
of  crimes,  legal  papers,  statutory  law,  etc.  He  is  also  informed  that  he  must  study 
the  book  carefully,  and  be  prepared  to  answer  questions  relating  to  its  contents. 
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PHYSICAL  EXAMINATION. 

Schedule  B  —  Class  4. 

I,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  Is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  In  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  Injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 

Certificate  of  Examining  Surgeon, 
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Are  ttiere  any  Indication!  of  disease  of  tlie  i 
organs  of  respiration  or  their  appendages? 


Are  there  anv  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 


Is  the  sight  good  ? 


Is  the  applicant  color  blind? 


Is  the  hearing  good  ? 


Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins? 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 
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If  the  applicaDt  ha«  had  any  eerioas  illness 
or  injury,  sutc  ezpreaaly  what  efiFect,  if  any,  I 
ia  perceptible  in  the  heart,  langs.  kidneys  or 
other  abdominal  organs,  or  the  skin,  eyes, 
eara,  limbs,  etc. 


Haa  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  consiitutiunul 
disease,  as  phthisis,  scrofula,  rheumatiHra? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 


*  Syphilitic  taint  or  obesity  mast  be  regarded  as  good  canse  for  rejection. 

Remarks, 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,  and  perform  the  duties  of  a  policeman  in  the  city  of 
Boston,  and  that  tlie  above  is  a  truthful  record  of  the  examination. 

City  Physician, 
189  . 
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Examination  in  Developuent  and  Strength. 

Applicant  for  Policeman   of  Boalon. 


1 

i 

1 

ThetU 
teol,  por 

ire  >biill  0 

Diba 

i*u 

po 

".; 

°:t 

■:" 

..„ 

An          WBlghl. 

Hsijhl,       ft.        In. 

Girth, -.drt.  .    |b.' 
Oinb.  cltMi,  .    j^' 

aim.,ib«i(uii,]g 

I>€plhgt  ch»l.|ll" 

I 

tbssppllcul. 
6          8                Ulj            a          8                   U 

J     1        "■*      S     1         " 

«        4            as  '          s        i               BO 

D.pih  oi  .bdo.  1  li; 

¥ 

I 

1 

J 

Glrtb,  r..UiJ)(h,   .    . 
Girl!,.Il.«l(  .    .    . 
Girth,  L.  CBir,  .     .     . 
Girth.  It.  tipper .rm, 
Glnh,I..upper«m, 
Olrlh,  R.roreann,  . 
Girth.  L.  fow.rra,   . 

C«p«llTof  Inngt, 
yircnuth  of  luniiB, 
Htr¥ii«lh  nt  luck,         .       . 

81teli)[tb  of  If|[s 

Bt™iigtbofupp=ri.rn,,J!;.       . 
Btrenph  at  forearm,    ,  '  . 

r,«on.i..    .      .     .''■.      . 

TraeUoBnnll 

Diimb  herii 

AM.n.l»l  moHl«,    .       .        . 

A^Utr 

I 

Tipvelopmrlit,    . 

_ 

~ 

Bttwgtl. 

- 

T^rC.Bl.|w.libt. 

Troilucl. 

1          ' 

Blrenglh.         .       .       . 

a 

i 

Remarks. 
I  hereby  certify  that  I  Lave  this  day  of  ,  189  , 

carefully  aod  thorougbly  examiued  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  such  esamination. 

Pkj/stcal  Examiner, 


EXAMINATION   PAPERS.  135 

Schedule  6  —  Class  5. 

Draw-tender  of  Bridges. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so  far  as  you  remember,  of  your  em- 
ployers during  that  period. 

Have  you  ever  served  as  draw-tender  or  assistant  draw-tender? 
If  so,  when  and  where  ? 

Can  you  pull  and  manage  a  row-boat? 

Can  you  swim  ? 

Can  you  run  a  stationary  engine  ? 

Can  you  furnish  a  certificate  that  you  can  do  so  ? 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject: 

1.  Write  in  figures  the  following  number :  — 

One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen cents. 

2.  Write  in  words  the   number  expressed   by  the   following 

figures:—  14,368 

8.     Add  the  following  column  of  figures :  — 1,792 

8,467 
1,823 
8,119 
427 
2,286 

4.  From  21,315  subtract  19,678.     Oive  the  work  in  fuU. 

5.  Divide  4,968  by  23.     Oive  the  work  in  fiUL 

6.  Multiply  726  by  54.     Oive  the  work  in  full. 

Third  Subject: 

Questions  relating  to  the  duties  which  draw-tenders  are  called 
upon  to  perform. 

Schedule   B  —  Class  B. 

Foj'eman  of  Laborers. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so  far  as  you  remember,  of  your  em- 
ployers during  that  period. 
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Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  when,  where  and  under  whom  you  worked,  and  the 
kind  of  work  in  which  you  were  employed. 

Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  done  any  leldge  work,  or  had  the  handling  or 
care  of  explosives?  If  so,  state  when,  where  and  for 
how  long. 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject  : 

1.  Write  in  figures  the  following  number :  — 
One  thousand  five  hundred  sixty-three. 

Write  in  words  the   number   expressed   by  the   following 
figures:—  12,207 

2.  Add  the  following  column  of  figures :  — 1,743 

876 
1,427 
8,764 
998 
2,507 
8.     Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 
rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be   the   amount  of  their  pay  for  that  day? 
Give  the  work  in  full. 

4.  K  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left?     Give  the  work  in  full. 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  837.85?     Give  the  work  in  full. 

Third  Subject  : 

Foreman  in  the  water  department. 

Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Third  Subject : 

Foreman  in  sewer  department. 

Questions  relating  to  the  different  kinds  of  sewera,  the  prepara- 
tion and  use  of  cement  and  other  materials,  and  trench 
work. 
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Third  Subject  : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  common 
and  squares. 

Questions  on  street,  road  and  sidewalk  building,  cart  measure- 
ment, grade-stakes,  etc. 

Fourth  Subject  : 

Foreman  in  all  the  departments  except  the  street  cleaning  and 

sanitary  departments. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 

Fifth  Subject  : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  com- 
mon and  squares. 
Questions  on  drainage. 

Schedule  B — Class  6. 

Sub-Foreman  of  Laborers. 
First  Subject : 

State  your  occupation  during  the  past  ten  years,  the  names  and 

residences,  so  far  as  you  remember,  of  your  employers 

during  that  perio<l. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?     If  so, 

state  when,  where,  and  under  whom  you  worked,  and  the 

kind  of  work  in  which  you  were  employed. 
Have  you   ever  had  charge   of    men  ?     If  so,  state  fully  how 

many,  where,  when,  for  how  long  and   in  what  kind  of 

work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 

of  explosives?      If  so,  state  when,  where  and  for  how 

long. 
[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject ; 

1.  Write  in  figures  the  following  :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gravel  one  day,  34  loads  the 

next,  and  17  loads  the   next,  how  many  loads  will  you 
then  have  in  all  ?     Gixje  the  tvork  in  full, 
8.     If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 
how  much  will  you  have  left?     Oive  the  work  infuU, 
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4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60?      Give  the  work  in  full. 

5.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
half  day?     Give  the  work  in  full. 

Third  Subject : 
Questions  relating  to  general  work :  the  use  of  tools,  reading 
grade-stakes,  tallying,  etc. 

Fourth  Subject :     (Not  obligatory) . 
Questions  on  ledge-work  :  the  tools  used,  care  and  use  of  explo- 
sives, etc. 

Schedule  B  —  Class  7. 

Building  Inspectors. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness OF  Statement.  Any  false  stcUements  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  tJiereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?    If  not,  why  not? 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Building  Inspector, 
state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 
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Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  80,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject: 
Arithmetic. 

Fourth  Subject: 

Questions  relating  to  brick  and  stone  masonry,  carpentry  and 
iron  work. 

FHflh  Subject: 
Knowledge  of  constraction  as  shown  by  drawing  plans  to  scale. 

Sixth  Subject: 

Sanitary  plumbing. 

Schedule  B  —  Class  8. 

Engineers^  Janitors  and  Persona  having  Charge  of  Steam  Boilers 
and  Furnaces  in  the  School  Buildings  in  the  City  of  Boston. 

First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list,  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by 'whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 

work. 
Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?    If  not,  why  not? 
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Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

Have  you  ever  had  the  charge  or  care  of  any  building,  public 
or  private?  If  so,  state  the  kind  of  building,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or 
heating  apparatus?  If  so,  state  when  and  where,  the 
kind  of  building  heated,  how  long  you  were  so  employed, 
and  what  kind  of  heating  apparatus  was  used. 

Do  you  wish  to  be  examined  in  steam  engineering  or  steam 
heating  ? 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject : 

Arithmetic  :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication, division,  and  the  reading  and  writing  of 
numbers. 

Third  Subject: 
Copying  a  printed   statement,   thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject: 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Applicants  for  appointment  to  positions  as  engineers  are 
required  to  pass  an  examination  in  the  handling  and  care  of 
engines.] 

[Applicants  for  appointment  to  positions  aa  janitors  of  school 
buildings  where  steam  heat  is  used  are  required  to  pass  an  exami- 
nation in  the  handling  and  care  of  steam-healing  apparatus.] 
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Schedule  B  —  Class  9. 

Jlie  Fire  Service  of  Cities  other  than  BoMon. 

This  examination  is  similar  to  that  of  Sehe<Uile  B,  Class  2,- 
tho  Fire  Service  of  Boston. 


Schedule  B  —  Class  10. 

Truant  Ojjicers  of  Boston. 

First  Subject: 

Copying  printed  statement. 
Spelling. 

Second  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  anstcering  these  questions  will  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list,  or  for  removal  or  discharge  during  probation  or  there- 
after. 

State  how  long  you  have  resided  in  this  city,  and  what  your 
occupation  has  been  since  you  began  to  earn  your  living. 

If  you  have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 

State  also  any  experience  you  have  had  in  the  superintendence 
of  others,  either  in  public  or  private  business. 

If  you  are  familiar  with  any  foreign  language,  state  what  lan- 
guage it  is,  and  whether  you  can  read,  w^rite  and  speak  it. 

Write  not  less  than  ten  lines.     Do  not  sign  your  name. 

Have  you  ever  been  employed  as  a  public  officer?  If  so,  state 
what  office  you  held,  when,  where,  how  long  you  sen'ed, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign  ;  and  whether,  while  in  office,  you  were  ever 
complamed  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer ;  and,  if  such 
complamt  was  made,  what  action  was  taken  thereon. 

When  were  you  born?     Give  month,  day  and  year. 
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Have  you  ever  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war?  If  so,  how  long  did  you 
serve  and  in  what  capacity,  and  did  you  receive  an  hon- 
orable discharge  therefrom  ? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name 
the  regiment  and  company,  and  state  how  long  and 
in  what  capacity  you  served,  and  whether  you  have  beeu 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many  and  in 
what  kind  of  work. 

Have  you  ever  been  convicted  of  any  ofiPence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

What  particular  qualities  should  a  man  possess  in  order  that  he 
may  become  an  efficient  truant  officer? 

Third  Subject: 

Arithmetic,  including  addition,  subtraction,  multiplication  and 
common  fractions. 

Fourth  Subject: 
Letter  writing. 
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SPECIAL  INSTRUCTIONS  TO  EXAMINERS. 


The  gentlemen  designated  as  members  of  a  Board  of  Ciyil 
Service  Examiners  will  meet  as  soon  as  practicable,  and  organize 
the  Board,  choosing  a  chairman  and  secretary. 

On  receiving  notice  of  such  organization,  the  commissioners 
will  forward  to  the  secretary  of  the  Board  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  thought  needful. 

The  conmiissioners  will  also  send  notices  for  insertion  in  local 
newspapers  (as  a  matter  of  news),  informing  all  who  may  be 
interested  that  application  papers  can  be  obtained  of  the  secretary 
of  the  Board. 

Each  person  receiving  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  niles  and  regulations. 

AVhen  an  application  paper  is  presented  by  an  applicant  in  per- 
son, the  secretary  should  examine  it  at  the  time,  if  he  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  upon 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
properly  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  should  be  advised  to  have  the  application  paper 
corrected. 

If  an  incomplete  application  paper  is  received  by  mail,  it  should 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
the  same. 

At  each  meeting  of  the  Board  the  applications  which  have  been 
received  since  the  previous  meeting  should  be  carefully  examined 
by  the  members,  or  a  majority  of  them,  and,  if  found  satisfactory, 
should  be  numbered  serially  in  the  order  in  which  they  are  received. 
They  should  be  entered  in  the  record  of  applications,  in  the  order 
of  their  numbers. 

The  Board  will  reject  any  application  which  shows  that  the  ap- 
plicant is  not,  by  reason  of  age,  lack  of  citizenship,  proper  period 
of  residence,  etc.,  entitled  by  the  law,  rules  and  regulations,  to  an 
examination ;  and  it  must  be  returned  to  him  with  a  brief  state- 
ment of  the  reasons  for  such  action.  A  blank  form  wUl  be  fur- 
nished for  this  purpose. 
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All  application  papers  will  be  received,  if  in  proper  foim. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  forwarded  to  the 
commissioners. 

When,  in  the  opinion  of  a  majority  of  the  Board,  the  three  cer- 
tificates as  to  character  are  not  considered  sufficient,  by  reason  of 
the  signers  thereof  not  being  reputable  persons,  the  application 
paper  shall  be  returned  to  the  applicant,  who  shall  be  requested  to 
furnish  additional  certificates. 

When  the  application  is  for  examination  for  the  police  sei-vice, 
the  secretary  of  the  Board  will  furnish  the  applicant  with  a  copy 
of  the  book  of  instructions  for  police  applicants,  and  make  note  of 
having  done  so  on  the  application  paper. 

When,  in  the  opinion  of  the  Board,  it  is  thought  desirable  to 
hold  an  examination,  the  secretary  will  notify  the  Civil  Service  Com- 
missioners, and  suggest  a  convenient  time  for  such  examination. 

On  receipt  of  authority  from  the  commissioners,  the  secretary 
of  the  Board  will  send  notice  of  such  examination  to  each 
applicant. 

Attention  is  called  to  Rule  XVII.,  which  gives  precedence  in 
notification,  under  certain  circumstances,  to  those  who  served  in 
the  army  or  navy  in  time  of  war. 

Examination  blanks  will  be  sent  or  brought  to  the  Board  before 
an  examination  is  to  take  place  ;  but  tbey  are  not  to  be  opened 
until  the  Board  meets  in  the  examination  room  on  the  morninjr  of 
the  examination  day,  and  great  care  should  be  taken  that  they  be 
kept  in  a  secure  place  until  that  time. 

When  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 

The  package  of  examination  papers  will  then  be  opened,  and 
each  applicant  will  be  given  a  numbered  envelope  and  a  declaration 
paper ;  upon  the  latter  are  printed  questions  concerning  his  name, 
age,  former  occupation,  service  in  the  army  or  navy  in  time  of 
war,  etc.  These  are  to  be  answered  in  writing,  and  the  writer  will 
sign  his  name  at  the  bottom  of  the  sheet.  This  is  the  only  time 
doling  the  examination  when  the  applicant  will  be  allowed  to  affix 
his  signature  to  a  paper.  After  completing  the  declaration  paper, 
he  will  fold  and  enclose  it  in  the  numbered  envelope  which  has 
been  given  him,  and  then  seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  will  be  well  to  inform   the   applicants   that  they  are  to   be 
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examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 

The  envelopes  i^re  not  to  be  opened  until  after  all  the  examina- 
tion papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writing 
from  dictation  and  spelling,  all  the  applicants  will  work  at  the 
same  time:  In  the  •  other  exercises  they  may  consult  their  own 
convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours  ;  but  any  applicant  may  be  allowed,  for  sufficient  reason,  to 
leave  the  room  at  any  time  when  he  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  No  succeeding 
questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination  ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessary 
absence  of  the  other  members. 

At  all  times  when  an  examination  is  in  progress,  one  of  the 
Board  must  be  present. 

Order  and  decorum  should  be  preserved  in  the  examination 
room,  and  visitors  can  be  admitted  only  by  invitation  of  one  of 
the  Board.  No  visitors  shall  be  allowed  to  inspect  the  questions 
or  answers,  or  procure  for  publication  anything  relating  to  them  or 
the  work  of  any  applicant. 

To  obtain  the  best  possible  results,  applicants  whose  natural 
nervousness  is  increased  during  examination  should  be  made  to 
feel  as  much  at  ease  as  possible.  To  do  this  will  require  great 
discretion  on  the  part  of  members  of  the  Board ;  and  nothing  will 
defeat  this  object  so  quickly  as  the  knowledge,  on  the  part  of 
applicants,  that  they  are  observed,  or  that  their  work  is  being 
scrutinized  by  those  not  officially  in  charge. 

Applicants  should  be  cautioned  not  to  use  any  books  of  reference 
or  memoranda  for  the  purpose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.  The  same  penalty  will  be  enforced  if  one  applicant 
attempts  to  assist  another,  by  conversation  or  otherwise,  in 
answering  the  questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing  infor- 
mation to  any  person  in  relation  to  the  examinations,  except  in 
the  general  way  prescribed  in  the  rules. 
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All  unused  examiaation  papers  are  to  be  returned  to  the  com- 
missioners the  dav  after  the  examination. 

As  soon  as  practicable  after  completing  the  marking  and  grading 
of  the  papers,  the  secretary  of  the  Board  will  send  a  certificate 
to  each  person,  who  was  examined,  stating  the  grade  which  he 
attained,  as  shown  by  the  marking,  and  whether  or  not  he  is 
entitled  to  be  recorded  on  the  eligible  list. 

In  the  general  regulations  adopted  by  the  commissioners  will  be 
found  information  as  to  marking  and  grading,  and  the  enrolment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner  or  one  of  the  commissioners  will  be  present 
at  the  examination  whenever  it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  members  of  a  board,  for 
stationery,  postage  and  actual  travel,  will  be  allowed  by  the  com- 
missioners. 

Whenever  it  appears  to  the  Board  of  Examiners  that  the  posi- 
tion to  be  filled  requires  special  qualifications,  and  that  the  regular 
course  of  examination  for  that  branch  of  the  service  would  not 
meet  the  case,  they  will  notify  the  commissioners  of  the  facts,  and 
ask  for  instructions  as  to  the  special  course  to  be  pursued.  When 
the  advice  or  assistance  of  experts  is  necessary,  the  Board  will 
so  inform  the  commissioners,  and  suggest  the  names  of  suitable 
persons  who  would  be  willing  to  aid  them. 

HENRY  SHERWIN, 

Chi^  Examine 
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FORMS  FOR  APPOINTINQ  OFFICERS. 


fThe  following  formH  ar«  fnmUhed  for  the  infurmation  and  cuoTenienoe  of  oiBoeni- 
making  appointments  to  positions  in  the  classified  serrioe  of  the  Commonwealth  and 
the  cities  thereof.  They  are  furnished  merely  by  way  of  suggestion,  and  not  as^ 
fbrms  prescribed  by  law  to  be  strictly  followed.] 


Form  for  Nomination,  by  a  Mayor,  of  Police  Officers  —  Probationary 

Term. 

I  hereby  nominate,  sabject  to  the  approval  and  confirmation  of  the 
Board  of  Aldermen,  ,  to  be  a  police  officer  of  the  city 

of  ,  with  all  the  powers  of  a  constable  except  the  power  of 

serving  and  executing  civil  process,  to  hold  said  office  for  a  probationary 
period  of  six  months,  as  provided  in  the  civil  service  roles  of  the  Common- 
wealth, unless  sooner  discharged. 


Form  for  Nomination, by  a  Mayor,  of  Police  Officers^ After  Proba- 
tionary Term. 

,  having  served  as  a  police  officer  for  a  probationary  period 
of  six  months,  and  his  conduct  and  capacity  having  been  found  satisfac- 
tory, I  hereby  nominate,  subject  to  the  approval  of  the  Board  of  Alder- 
men, said  ,  to  be  a  police  officer  of  the  city  of  ,  with  all 
the  powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Warrant  for  Police  Officer  appointed  for   Probationary 

Term. 

This  is  to  certify  that  has  been  appointed  a  police  officer 

of  the  city  of  ,  with  all  the  powers  of  a  constable  except 

the  power  of  serving  and  executing  civil  process,  said  appointment  being 
made  under  the  civil  service  rules  of  the  Commonwealth  for  a  probation- 
ary term  of  six  months,  beginning  on  the  day  of 
A  D.  18    . 

*  In  cities  where  the  ordinances  provide  that  appointment  shall  be  mad^  for  a. 
limited  time,  it  would  be  well  to  add,  "  to  hold  ofllce  for  the  term  and  according  to- 
the  tenure  prescribed  by  the  laws  and  ordinances.' 


tt 
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Form  of  Warrant  for  Police  OfZlcers  appointed  after  Probationary 

Term. 

This  Is  to  certify  that  ,  having  served  a  probationary  period  of 

six  months,  as  required  by  the  civil  service  rules  of  the  Commonwealth, 
has  been  appointed  a  police  officer  of  the  city  of  ,  with  all  the 

powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Notice  to  Persona,  other  than  Police  Ofllcers,  ap];>ointed 

for  a  Probationary  Term. 

This  is  to  inform  you  that,  under  the  provisions  of  the  civil  service 
rules,  ha      selected  you  for  appointment  to  the  position 

of  in  the  for  a  probationary  term  of  six  months  ft*om 

the  date  when  you  begin  service.  Should  your  conduct  and  efficiency 
duripg  such  probationary  term  prove  satisfactory,  you  will,  at  its  close, 
receive  a  regular  appointment;  otherwise  your  appointment  will  cease. 
The  salary  attached  to  such  position  is  at  the  rate  of  9    . 

This  conditional  appointment  does  not  preclude  prompt  discharge  from 
service  at  any  time  during  such  probationary  term,  in  case  of  misconduct 
or  inefficiency. 

A  prompt  reply  is  requested,  stating  whether  this  appointment  is 
accepted,  and  giving  the  earliest  date  wh^n  you  can  present  yourself  for 
service. 


Notice  to  Persona,  other  than  Police  Ofllcers,  ap];>ointed  after  Pro- 
bationary Term. 

Your  conduct  and  capacity,  during  the  probationary  term  of  six  months, 
having  been  found  satisfactory,  you  are  hereby  appointed  a  In 

the  department  [or  office]  at  a  salary  of  $        ,  beginning 

on  the        day  of  ,  A.D.  18    . 


Notice  to    Persons  whose  Oonduot  or  Oapaclty   has   not  proved 
Satisfactory  during  the  Probationary  Term. 

I  have  to  inform  you  that  your  conduct  [or  capacity]  during  yomr 
employment  in  department  as  ,  for  a  probationary  term 

of  six  months,  has  not  been  found  satisfactory,  and  that,  in  accordance 
with  the  terms  of  your  original  appointment,  as  prescribed  in  the  civil 
service  rules  of  the  Commonwealth,  your  employment  in  said  department 
will  cease  on  the  day  of  ,  A.D.  18    . 

*  See  note  to  iiecond  form. 
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Commantotaltb  of  Ulassac^usttts. 


7b  the  Honorable  the  Senate  and  Iloiise  of  RepresentcUives  in  Oeneral 

Court  asscmbkd. 

Under  requirement  of  section  2  of  chapter  320  of  the  Acts 
of  the  Legislature  for  1894,  the  Civil  Service  Commis- 
sioners have  the  honor  to  submit  their  twelfth  annual 
report,  covering  the  period  from  Oct.  1,  1894,  to  Sept.  30, 
1895,  inclusive. 

Upon  the  expiration  of  his  term  of  office,  in  July,  Com- 
missioner Wilbur  was  reappointed.  The  present  Legislature, 
by  chapter  376  of  the  Acts  of  1895,  authorized  the  commis- 
sioners to  appoint  a  registrar  of  labor  to  supervise  the 
administration  of  the  civil  service  rules  applicable  to  the 
public  labor  service  of  the  cities.  Under  this  authority, 
the  commissioners  appointed  George  H.  Johnson,  the  former 
registration  clerk  for  the  labor  service  in  BostoJf.  With  this 
exception,  there  has  been  no  change  in  the  organization 
or  offices  of  the  commission  during  the  current  year. 

The  work  of  the  commissioners  has  been  conducted  upon 
the  same  lines  and  under  the  same  rules,  without  amendment, 
as  in  former  years.  The  year  differs  from  former  years 
mainly  in  the  great  increase  in  the  number  of  applicants  and 
of  the  examinations  now  made  necessary  by  acts  of  the 
Legislature  and  the  civil  service  rules.  This  increase  is  the 
strongest  argument  in  proof  of  the  continued  belief  of  the 
Legislature,  the  people  and  seekers  for  public  employment 
in  the  efficiency,  wisdom  and  fairness  of  the  present  system. 
Year  by  year,  since  1884,  the  tendency  and  effort  both  of 
Legislature  and  appointing  officers  have  been  to  increase,  and 
never  to  lessen,  the  labors  imposed  upon  the  commissioners 
and  their  able  and  efficient  officers. 

The  present  classified  service,  ever  increasing  and  varying, 
includes,   outside  of  the  labor  service,  about  5,500  public 
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servants,  drawing  from  the  public  treasuries  of  the  Common- 
wealth and  her  cities  an  aggregate  annual  compensation  of 
over  four  million  dollars.  The  expense  of  this  commission 
in  classifying,  examining  and  certifying  applicants  for  these 
public  positions  is  less  than  one-half  of  one  per  cent,  of  their 
compensation. 

During  the  period  included  in  this  report  227  examinations 
of  applicants  for  appointment  in  the  first  division  of  the 
classified  service  have  been  held.  Of  these,  87  were  general 
competitive  examinations,  8  were  special  competitive  and 
132  were  non-competitive ;  63  of  the  132  non-competitive 
examinations  were  in  cases  of  promotion.  The  69  non-com- 
petitive examinations  for  original  appointments  were  owing 
either  to  want  of  an  eligible  list  after  reasonable  effort  to 
secure  one,  to  the  fact  that  there  were  positions  where  the 
compensation  was  too  small  to  invite  competition,  or  that 
special  qualifications  were  called  for,  not  tested  by  the 
general  examination. 

During  the  year  2,613  persons  have  been  examined  for  the 
different  classes  of  positions  in  the  first  division  of  the 
classified  public  service,  as  against  1,582  examined  in  the 
preceding  year.  Of  these,  2,174  were  men,  including  vet- 
eran soldier#or  sailors,  and  439  were  women.  The  number 
of  women  examined  is  nearly  double  that  of  the  previous 
year,  indicating  a  growing  desire  on  the  part  of  women 
to  seek  the  public  clerical  service  and  an  increased  desire  on 
the  part  of  the  departments  to  employ  them. 

Of  the  persons  examined,  1,551  passed  the  examinations 
and  their  names  were  placed  upon  the  appropriate  eligible 
lists,  from  which  certifications  for  appointment  have  been 
made.  Of  the  number  examined,  2,578  had  only  a  common- 
school  education  and  35  had  attended  college.  The  number 
appointed  from  those  examined  was  784,  of  whom  627, 
including  13  veterans,  were  men,  and  157  were  women. 

The  number  of  veterans  appointed  without  examination, 
under  the  veteran  exemption  law  (chapters  437  of  the  Acts 
of  1887  and  501  of  the  Acts  of  1895),  was  124,  as  against 
59  last  year. 

The  commissioners  repeat  the  statement  in  their  last 
annual   report,  as   equally  applicable  to  the  present  time: 
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**Tbe  average  age  of  persons  who  passed  the  examinations  is 
substantially  the  same  as  that  of  other  years,  and  shows  that 
the  examinations  under  the  present  system  are  practical 
in  their  character,  and,  so  far  as  may  be,  relate  to  those 
matters  which  fairly  test  the  relative  capacity  and  fitness  of 
the  persons  examined  to  perform  the  duties  of  the  service 
into  which  they  seek  to  be  appointed,  and  are  not  merely 
scholastic  examinations,  in  which  recent  graduates  of  the 
schools  and  colleges  are  given  an  unfair  advantage.  In  the 
past  year,  as  in  former  years,  the  extensions  of  the  system 
have  been  made  at  the  request  of  the  officials  charged 
with  the  administration  of  the  laws,  and  indicate  that  the 
usefulness  of  the  civil  service  system  meets  the  approval  of 
those  who  are  best  situated  to  know  and  appreciate  its 
workings." 

The  Labor  Service. 

The  labor  service  of  Boston,  Cambridge,  New  Bedford 
and  Newton  is  classified  as  the  second  division  of  the  classi- 
fied public  service.  In  Boston  3,063  men  were  registered 
during  the  year,  including  those  restored  from  former  regis- 
trations. For  various  causes  9  men  were  dropped  from  the 
register,  leaving  the  registration  3,054.  Of  these,  441  are 
veteran  soldiers  or  sailors  and  2,613  are  civilians.  The 
number  of  requisitions  for  employment  was  162,  of  which 
13  were  cancelled.  One  hundred  and  forty-nine  certifica- 
tions of  mechanics  and  laborers  were  made,  certifying  1,537 
men,  of  whom  847  were  employed,  or  about  55  per  cent,  of 
those  certified. 

Ninety-seven  veteran  soldiers  or  sailors  have  filed  appli- 
cations for  employment  under  the  veteran  exemption  law 
(chapter  501  of  the  Acts  of  1895). 

During  the  year  154  transfers  of  laborers  from  one  depart- 
ment to  another  have  been  made,  of  which  number  114  were 
to  the  street  department.  The  commissioners  are  consider- 
ing the  advisability  of  making  some  restriction  upon  the 
power  of  transfer  now  allowed  under  the  labor  regulations. 
The  right  should  not  be  exercised  merely  to  get  laborers 
upon  the  city  pay-roll  without  the  required  application  and 
certification. 
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The  labor  service  of  Cambridge,  New  Bedford  and  Newton 
has  been  administered  as  in  former  years,  and  with  similar 
satisfactory  results.  The  statistics  appear  in  the  report  of 
the  registrar  of  labor,  annexed. 

The  commissioners,  with  still  greater  confidence,  repeat 
the  suggestion  of  former  years,  that  they  can  apply  the  rules 
and  system  to  any  city  of  the  Commonwealth,  willing  to 
appropriate  a  sum,  probably  not  exceeding  three  hundred 
dollars  a  year,  to  meet  the  special  added  expense,  which 
would  be  confined  to  the  pay  of  a  registration  clerk  and  the 
cost  of  necessary  books  and  blanks. 

Extension  or  Classified  Service. 

The  work  has  been  somewhat  increased  by  the  require- 
ments of  chapter  455,  Acts  of  1894,  which  provides  that  in 
towns  of  5,000  inhabitants  or  more  and  in  those  having  a 
water  supply  or  sewerage  system  plumbing  inspectors  must 
be  appointed,  and  that  they  shall  pass  a  civil  service  exami- 
nation. Many  of  the  towns  have  complied  with  this  law, 
and  in  these  all  new  plumbing  and  all  changes  in  the  plumb- 
ing of  buildings  are  properly  inspected  by  persons  who  have 
shown,  through  examination,  that  they  are  good  sanitary 
plumbers.  Many  of  the  towns  have  not  been  heard  from, 
and  it  is  supposed  either  that  they  have  not  complied  with 
the  law  or  that  they  appointed  plumbing  inspectors  before 
the  law  was  passed. 

In  compliance  with  the  request  of  the  school  committee  of 
Holyoke,  the  school  janitor  force  of  that  city  has  been  placed 
within  the  classified  service.  An  examination  has  been  held 
and  2  janitors  have  been  appointed.  As  these  men  have 
shown,  through  examination,  that  they  are  qualified  to  man- 
age steam  boilers  and  heating  apparatus,  the  commissioners 
believe  that  an  important  element  —  the  safety  of  the  lives 
of  the  school  children  —  has  been  added  to  the  school  sys- 
tem of  that  city. 

The  Veteran  Preference. 

The  act  commonly  known  as  the  veteran  preference  act 
(chapter  501  of  the  Acts  of  1895)  became  law,  notwith- 
standing the  objections  of  the  governor,  on  June  4,  and  took 
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effect  July  5  last.  Questions  regarding  the  proper  construe* 
tion  of  the  act  at  once  arose,  and,  in  sincere  desire  to  enforce 
the  will  of  the  Legislature,  when  properly  ascertained,  the 
commissioners  referred  these  questions  to  the  attorney- gen- 
eral, and  his  answers  thereto  are  published  in  the  appendix. 
The  act  will  be  administered  and  enforced  by  the  commis- 
sioners, in  accordance  with  the  construction  of  the  attorney- 
general. 

Very  soon  after  the  act  went  into  effect,  Frederick  W. 
Brown,  an  applicant  for  the  detective  division  of  the  district 
police  force,  whose  name  stood  first  upon  the  eligible  list  of 
those  examined  but  who  was  not  entitled  to  the  veteran  pref- 
erence, filed  in  the  supreme  judicial  court  for  Suffolk  County 
a  petition  for  a  writ  of  mandamus  against  the  commissioners, 
to  compel  them  to  restore  and  keep  his  name  at  the  head  of 
the  eligible  list,  in  preference  to  any  unexamined  veteran. 

The  commissioners  understand  that  the  intention  of  the 
suit  is  to  raise  and  determine  the  constitutionality  of  the  vet- 
eran preference  act,  and  for  that  reason  the  court  will  advance 
the  case  for  argument  before  the  full  bench  early  in  Novem- 
ber. The  commissioners  will  be  represented  by  the  attorney- 
general. 

While  this  act  makes  a  radical  change  in  the  right  to  public 
office  in  the  classified  service,  it  is  too  soon  to  judge  of  its 
wisdom  from  any  actual  experience.  The  commissioners 
have  done  all  in  their  power  to  call  it  to  the  attention  of 
appointing  officers  and  to  oblige  obedience  to  it. 

CHAS.   THEO.   RUSSELL,  Jr., 
ARTHUR  LORD, 
EDWARD  P.   WILBUR, 

Civil  Service  Commissioners. 
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EXAMINATIONS  AND  APPOINTMENTS. 

From  Oct.  1,  1894,  to  Sept.  30,  1895,  inclusive,  there 
were  held  for  the  State  and  Boston  services  113  exam- 
inations, as  follows :  — 

CoMPETiTivB  Examinations. 

For  State  clerical  service,     . 6 

For  Boston  clerical  service,  .        .        . 4 

For  State  prison  service, 1 

For  Boston  prison  service, 1 

For  Boston  fire  service, 4 

For  district  police  service, .        .1 

For  Boston  police  service, 8 

For  Boston  draw-tender  service, 1 

For  Boston  foreman  and  sub-foreman  service,    ....      1 

For  Boston  inspection  ser^Hce, 3 

For  Boston  school  janitor  service, 1 

30 

NON-COMPETITIVE  EXAMINATIONS. 

For  State  clerical  service, .8 

For  State  clerical  promotion,        ,        ,   "    ,        .    •    .        .        .4 

For  Boston  clerical  service,  .        . 6 

For  Boston  clerical  promotion, 9 

For  State  prison  service, 8 

For  Boston  prison  service, 18 

For  Boston  fire  promotion, 16 

For  Boston  police  promotion, 20 

For  Boston  foreman  and  sub-foreman  service,    ....      3 

For  Boston  sub-foreman  promotion,     .        .        ...        .        .1 

For  Boston  school  janitor  promotion, 1 

88 


^ 
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There  have  been  held  89  examinations  for  original  ap- 
pointments and  promotions  in  the  clericaU  police,  foreman, 
inspection,  fire  and  janitor  services  of  cities  other  than 
Boston,  as  follows :  — 

Ueverly:—  Kiamtnatloni.      Examined. 

Police  service, 1  3 

8 


Brookline :  — 

Police  service, 1  19 


19 


Cambridge :  — 

Clerical  service, 3  15 

Foreman  service, 3  9 

Inspection  service, 1  9 

Fire  service, 1  24 

Fire  promotion, 1  4 

Janitor  service, 4  22 

83 

Chelsea :  — 

Police  service, 1  12 

Inspection  service, 1  1 

13 

Chicopee :  — 

Clerical  service, 1  1 

Inspection  service, 1  2 

Everett :  — 

Clerical  service, 1  2 

Police  service, 1  6 

Foreman  service, 1  5 

13 

Fall  River :  — 

Inspection  service, 2  89 

39 

Fitchburg :  — 

Clerical  service, 1  17 

Police  service, 1  8 

Police  promotion, 1  1 

26 
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Gloucester :  — 

Clerical  service, 1  8 

Police  service, 1  13 

Inspecdon  service, 3  4 

19 

Haverhill :  — 

Police  service, 2  15 

Police  promotion, 1  1 


16 


Holyoke :  — 

Police  service, 1  32 

Police  promotion, 1  1 

Foreman  service, 1  6 


Lawrence :  — 

Clerical  service, 1  7 

Foreman  service, 1  5 


Lowell :  — 

Clerical  service, 1  28 

Clerical  promotion, 1  1 

Police  service, 2  49 

Police  promotion, 2  2 

Foreman  service, 1  5 

Inspection  service, 2  39 


Maiden :  — 

Clerical  service, 3  25 

Police  service, 1  22 

Police  promotion, 1  1 


Marlborough :  — 

Clerical  service, 1  1 

Police  service, 1  5 

Police  promotion, 1  1 


Medford :  — 

Clerical  service, 1  1 

Inspection  service, 1  1 


29 


12 


114 


48 


3 
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New  Bedford :  — 

Clencal  seiTiee, 2  9 

Police  service, 1  29 

Foreman  senice,         ......        1  4 

Inspection  service, 1  3 


Newton :  — 

Police  service, 1  18 

Police  promotion,        ......        3  8 


Northampton :  — 

Police  service, 1  4 


Qnincy :  — 

Police  service, 1  14 

Foreman  service, 1  1 

Inspection  service, 2  7 


Salem :  — 

Clerical  service, 1  7 

Police  service,     ...*...!  10 


SomeiTille :  — 

Clerical  service, 1  18 

Police  service, 1  22 

Fire  promotion, 1  1 


Springfield :  — 

Clerical  service, 1  9 

Police  service, 1  16 

Foreman  service,        ......  1  9 


Taunton :  — 

Police  seiTice  2  10 


Waltham :  — 

Clerical  service, 2  18 

Police  service, 1  18 


45 


21 


4 


22 


17 


41 


34 


10 


81 
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Wobum :  — 

Police  service, 1  10 

Inspection  service, 2  8 


18 


Worcester :  — 

Clerical  service, 4  67 


67 

766 

There  have  been  25  persons  examined  for  positions  as 
inspectors  of  plumbing  in  the  different  tovirns,  as  follows :  — 

Andover, 1 

Attleborough, 4 

Ayer, 1 

Fairhaven, 1 

Hopkinton, 2 

Hull 2 

Lee, 1 

Melrose, 1 

MUford, 2 

Reading, 1 

Revere, 1 

Stoneham, 2 

Stoughton, 1 

Tisbury 1 

Wakefield, 1 

Ware, 2 

Westfield, 1 

26 

The  whole  number  of  persons  examined  for  original 
appointments  and  promotions  in  the  first  division  is  as 
follows :  — 

For  clerical  service, 716 

For  clerical  promotion, 14 

For  prison  service, .        .        .  102 

For  fire  service, .  .328 

For  fire  promotion, 21 

For  district  police  service, 82 

For  police  service, 999 
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For  police  promotion, 80 

For  draw-tender  service, 17 

For  foreman  and  sub-foreman  serrice, l^ 

For  sub-foreman  promotion, 1 

For  inspection  service, 140 

For  plumbing  inspection  service  in  towns,     ....  25 

For  school  janitor  service, 62 

For  school  janitor  promotion, 1 


2,61S 


The  whole  number  passed  is  as  follows :  — 

For  clerical  service,  899,  or  55.72  per  cent  .of  those  examined. 

For  clerical  promotion,  12,  or  85.72  per  cent,  of  those  examined. 

For  prison  service,  94,  or  92.16  per  cent,  of  those  examined. 

For  fire  service,  174,  or  58.05  per  cent  of  those  examined. 

For  fire  promotion,  17,  or  80.96  per  cent,  of  those  examined. 

For  district  police  service,  18,  or  40.68  per  cent  of  those  examined. 

For  police  service,  567,  or  56.75  per  cent  of  those  examined. 

For  police  promotion,  27,  or  90  per  cent,  of  those  examined. 

For  draw-tender  service,  10,  or  58.88  per  cent  of  those  examined. 

For  foreman  and  sub-foreman  service,  89,  or  71.20  per  cent,  of  those 

examined. 
For  sub-foreman  promotion,  1,  or  100  per  cent,  of  those  examined. 
For  inspection  service,  101,  or  72.15  per  cent,  of  those  examined.. 
For  plumbing  inspection  service  in  towns,  18,  or  72  per  cent,  of  those 

examined. 
For  school  janitor  service,  28,  or  45.16  per  cent,  of  those  examined. 
For  school  janitor  promotion,  1,  or  100  per  cent,  of  those  examined. 

The   whole  number  appointed  from  those  examined  is 
as  follows :  — 

In  the  clerical  service, 201 

By  promotion  in  the  clerical  service, 5 

In  the  prison  service, 27 

In  the  fire  service, 66 

By  promotion  in  the  fire  service, 21 

In  the  district  police  service, 8 

In  the  police  service, 817 

By  promotion  in  the  police  service, 85 

In  the  draw-tender  service, 5 

In  the  foreman  and  sub-foreman  service,       .        .        ..82 
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By  promotion  in  the  sub-foreman  service, 
In  the  inspection  service,  .  .  .  . 
In  the  plumbing  inspection  service  of  towns, 
In  the  school  janitor  service,  .  .  .  . 
By  promotion  in  the  school  janitor  service,  . 
In  the  truant  officer  service,    .        .        .        . 


1 
45 
17 
7 
1 
1 
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The  average  age  of  all  the  persons  examined  is  about 
thirty-eight  years. 

Of  the  1,551  persons  who  passed  the  examinations,  23 
were  college  educated. 

The  whole  number  of  veterans  who  passed  examinations 
for  original  appointment  is  18;  the  whole  number  of  origi- 
nal appointments  of  examined  veterans  is  12,  or  at  the  rate 
of  about  67  per  cent,  of  those  who  passed. 

The  whole  number  of  veterans  examined  for  original 
appointment  is  45 ;  the  whole  number  passed  is  18,  or  40 
per  cent,  of  those  examined. 

Following  are  the  figures  on  which  this  statement  is 
based:  — 
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Non-Competitive  Examinations. 

During  the  year  there  have  been  held  69  non-competitive 
examinations  for  original  appointments,  as  follows :  — 

Six  clerks  for  service  in  State  departments,  there  being 
no  eligible  list  of  persons  possessing  the  special  qualifica- 
tions required. 

Two  stenographers  and  type-writers  for  service  in  State 
departments,  there  being  no  eligible  list  of  persons  possess- 
ing the  special  qualifications  required. 

One  clerk  for  service  in  the  street  department  of  Boston, 
there  being  no  person  on  the  eligible  list  possessing  the 
special  qualifications  required. 

One  clerk  for  service  at  the  House  of  Industry,  as  there 
were  not  three  persons  on  the  eligible  list  willing  to  accept 
the  position  at  the  salary  paid. 

Two  stenographers  and  type-writers  for  service  in  Boston 
departments,  there  being  no  eligible  list  of  persons  possess- 
ing the  special  qualifications  required. 

One  male  stenographer  and  type-writer  for  service  in  the 
water  department  of  Boston,  the  eligible  list  having  been 
exhausted. 

Three  watchmen  for  employment  in  State  institutions, 
there  being  no  eligible  list  of  persons  possessing  the  special 
qualifications  required. 

Thirteen  watchmen  for  employment  in  Boston,  as  follows : 
5  at  the  House  of  Correction,  4  at  the  House  of  Industry, 
3  at  Marcel  la  Street  Home  and  1  at  the  Home  for  Paupers. 
In  each  case  there  was  no  suitable  list  of  eligible  persons 
willing  to  accept  the  positions  at  the  salary  paid. 

Three  foremen  for  service  in  Boston  departments,  there 
being  no  eligible  list  of  persons  possessing  the  special  quali- 
fications required. 

Four  clerks  for  service  in  cities  other  than  Boston,  there 
being  no  eligible  lists  and  no  applicants. 

Two  stenographers  and  type-writers  for  service  in  cities 
other  than  Boston,  there  being  no  eligible  lists  and  no  appli- 
cants. 

Two  foremen  for  service  in  cities  other  than  Boston,  there 
being  no  eligible  lists  and  no  applicants. 
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Three  inspectors  for  service  in  cities  other  than  Boston, 
there  being  no  eligible  lists  and  no  applicants. 

One  janitor  for  service  in  Cambridge,  the  eligible  list 
having  been  exhausted. 

Twenty-five  plumbing  inspectors  for  appointment  in  vari- 
OU8  towns  in  the  Commonwealth,  under  the  requirements  of 
section  5  of  chapter  455,  Acts  of  1894.  In  these  cases 
competitive  examinations  were  not  held,  for  the  reason  that, 
under  said  section,  the  Board  of  Health  or  inspector  of 
buildings  of  towns  is  directed  to  make  the  appointments, 
and  the  law  requires  only  that  the  persons  so  appointed  shall 
pass  a  civil  service  examination. 

Respectfully  submitted, 

WAREEN  R  DUDLEY, 

Secretary, 

HENRY  SHERWIN, 

due/  Mxaminer, 
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During  the  year  ending  Sept.  30,  1895,  149  requisitions 
for  skilled  and  unskilled  laborers  and  mechanics  were  re- 
ceived from  the  several  departments  of  the  city  of  Boston. 
There  were  1,537  certifications  made,  and  of  this  number 
872,  or  56.73  per  cent.,  were  made  in  response  to  requisi- 
tions which  specified  a  limit  of  age  at  either  forty,  forty-five 
or  fifty  years. 

In  addition  to  the  above  (not  including  veterans  certified 
and  employed  under  the  provisions  of  chapter  501  of  the 
Acts  of  1895),  48  veterans  of  the  war  of  the  rebellion  have 
been  certified  and  employed  during  the  year,  in  response  to 
requisitions  specially  designating  the  veterans  wanted. 

The  table  of  discharges  accompanying  this  report  shows 
that,  of  the  whole  number  of  mechanics  and  laborers  in  the 
employ  of  the  city  during  the  past  year,  less  than  two-fifths 
of  one  per  cent,  were  discharged  for  bad  habits. 

July  1,  1895,  under  the  provisions  of  chapter  449  of  the 
Acts  of  1895,  the  architect's  department  was  abolished,  the 
ferry  department  was  consolidated  with  the  street  depart- 
ment and  the  water  income  department  was  consolidated 
with  the  water  department. 

Whole  number  of  applications  received, 3,063 

K umber  of  names  restored  from  register  of  1893  and 

others  of  previous  years, 164 

Kumber  of  names  restored  from  register  of  1894,    .        •   2,087 

Applicants  registered  during  year  ending  Sept.  30, 1895,  .      862 

3,063 

Number  of  applicants  withdrawn  and  dropped  from  the 

register  during  the  year  (for  various  causes),        .        .  9 

Whole  number  of  persons  registered,        ....  8,054 

Number  registered  with  credit  as  veterans,        .        .        .441 

Number  registered  without  credit  as  veterans,  .        .        .   2,618 

8,054 

Percentage  of  those  registered  having  credit  as  veterans,         .       14.44 

Percentage  of  those  registered  not  having  credit  as  veterans,  .       85.56 
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Kamber  of  persons  certified  once,      .....  1,077  =  1,077 

Number  of  persons  certified  twice, 194  =    888 

Namber  of  persons  certified  three  times,  .        .        •        .       24  =      72 

Whole  number  of  persons  certified, 1,295 

Whole  number  of  certifications, 1,687 

Of  whole  number  of  certifications  there  were  of 

veterans, 188,  or  12.23  per  cent. 

Of  whole  number  of  certifications  there  were  of 

others, 1,349,  or  87.77  per  cent 

Number  of  persons  employed,  veterans,    .        •        •        .117 
Number  of  persons  employed,  not  veterans,      •       .        .      730 

847 

Percentage  employed  of  veterans  certified,  .  .  .  .  62.28 
Percentage  employed«of  others  (not  veterans)  certified,  .  .  54.11 
Percentage  employed  of  veterans  registered,  .  .  .  .  26.58 
Percentage  employed  of  others  (not  veterans)  registered,  .  27.94 
Percentage  employed  of  whole  number  certified  (including 

those  certified  more  than  once), .55.11 
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Many  of  those  on  the  register  of  1895  are  mechanics,  or 
applicants  for  a  special  class  of  service,  for  which  no  requi- 
sitions have  been  received ;  while  others  are  men  of  an  ad- 
vanced age,  or  beyond  the  age  limit  specified  in  most  of  the 
requisitions  for  strong,  able-bodied  laborers. 

Respectfully  submitted, 


GEORGE  H.  JOHNSON, 

Registrar  of  Labor. 
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During  the  year  ending  Sept.  30,  1895,  43  requisitions 
for  mechanics  and  laborers  were  received  from  the  several 
departments  of  the  city  of  Cambridge. 

On  January  2  the  ambulance  department  was  established 
and  a  requisition  for  3  drivers  and  attendants  was  received. 

On  February  I  tlie  health  department  was  established  and 
a  requisition  for  1  plumber  was  received. 

There  were  1,181  certifications  made,  and  of  this  number 
68,  or  5.75  per  cent.,  were  made  in  response  to  requisitions 
which  specified  an  age  limit  of  forty  years. 

The  table  of  discharges  accompanying  this  report  shows 
that  less  than  two  and  one-half  per  cent,  of  men  employed 
were  discharged  for  bad  habits. 

A  detailed  statement  follows  :  — 


Whole  number  of  applications  received. 
Number  of  names  restored  from  register  of  1890, 
Number  of  names  restored  from  register  of  1891, 
Number  of  names  restored  from  register  of  1892, 
Number  of  names  restored  from  register  of  1893, 
Number  of  names  restored  from  register  of  1894, 
Applicants  registered  during  1895,        .        • 


878 


Number  registered  with  credit  as  veterans,  . 
Number  registered  without  credit  as  veterans. 


7 

7 

U 

S4 

407 

409 

41 
837 


Percentage  of  those  registered  having  credit  as  veterans,    . 
Percentage  of  those  registered  not  having  credit  as  veterans. 


Number  of  persons  certified  once, 
Number  of  persons  certified  twice. 
Number  of  persons  certified  three  times. 
Number  of  persons  certified  four  times. 
Number  of  persons  certified  five  times. 
Number  of  persons  certified  six  times,  . 


Whole  number  of  persons  certified, 
Whole  number  of  certifications,     . 


878 


878 


• 

4.67 

. 

95.33 

512 

=  512 

194 

—  388 

75 

=  225 

10 

=  40 

2 

=  10 

1 

704 

=   6 

1,181 


36 


MASSACHUSETTS  CIVIL  SERVICE. 


Number  of  registered  veterans  certified. 
Number  of  registered  veterans  not  certified, 


34 

7 


41 


Number  of  persons  not  veterans  certified,     ....  760 
Number  of  persons  not  veterans  not  certified,      ...     77 


887 
878 


Of  whole  number  of  certifications  there  were  of 

veterans, 45, or  8.82 percent 

Of  whole  number  of  certifications  there  were  of 

others, 1,186, or  96. 18  per  cent. 


Number  of  persons  employed,  veterans,        .        •        • 
Number  of  persons  employed,  not  veterans, .        . 

Percentage  employed  of  veterans  certified,  . 
Percentage  employed  of  others  (not  veterans)  certified. 
Percentage  employed  of  veterans  registered, 
Percentage  employed  of  others  (not  veterans)  registered. 
Percentage  employed  of  whole  number  certified, .        • 


.  25 

.  451 

476 

55.55 

89.69 

60.97 

58.88 

40.30 
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DlSCeARGES. 


DEPARTHENTS. 

1 

1 

1 

r 

11 

i 

31 

Ambulance 

Cemetery, 

Bealth, 

Lamp, 

Park,  . 

Police, 

Setter, 

Street, 

Water  wor 

I 
3 

3 

9 

8 

IS 
17 

90 

1 

3 

3 
19 

1 
3 

S 

1 
1 

4 
6 

27 

9 

U 

19 

13 
61 
148 

Totals 

36 

136 

SS 

4 

4 

46 

Sfil 

Respectfully  submitted, 


HAREY  L.  LINCOLN, 

SegMraUon  Ckrk. 
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Total  names  registered, . 
Restored  from  prerious  lists, 
Registered  in  1895, 


Number  registered  with  credit  as  veterans,  . 
Knmber  registered  without  credit  as  veterans,      . 

Percentage  of  those  registered  having  credit  as  veterans. 
Percentage  of  those  registered  not  having  credit  as  veterans 
Number  of  persons  certified  once. 
Number  of  persons  certified  twice, 
Number  of  persons  certified  three  times, 


Whole  number  of  persons  cei*tified. 
Whole  number  of  certifications,     . 
Number  of  registered  veterans  certified, 
Number  of  registered  veterans  not  certified. 

Number  of  persons  (not  veterans)  certified. 
Number  of  persons  (not  veterans)  not  certified. 


82 
893 

12 
418 


425 


425 


425 

• 

2.82 

1        • 

97.18 

280 

=  280 

29 

=    58 

3 

=      9 

312 


8 
4 

272 

141 


847 


12 


418 


...  425 

Of  the  whole  number  of  certifications  there  were 

of  veterans, .        .' 8,  or  2.80  per  cent. 

Of  the  whole  number  of  ceitifications  there  were 

of  others  (not  veterans),    ....        .  339, or  97 .  14  per  cent. 
Number  of  persons  employed,  veterans,        ....       7 
Number  of  persons  employed,  not  veterans, .        •       .        .110 

117 

Percentage  employed  of  veterans  certified, 87.50 

Percentage  employed  of  others  (not  veterans)  certified,  .  .  84.51 
Percentage  employed  of  veterans  registered,  .  .  .  .58.33 
Percentage  employed  of  others  (not  veterans)  registered,  .  .  26.63 
Percentage  employed  of  whole  number  certified, .        .        .        .33.72 
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LABOR  SERVICE  IN  NEWTON. 


On  NoY.  I9  1894f  the  mechanics  and  laborers  of  the  sev- 
eral departments  of  the  city  of  Newton  were  placed  under 
the  rules  and  regulations  of  the  Civil  Service  Commissioners. 

There  were  employed  on  the  above  date,  in  the  several 
departments  of  the  city,  543  mechanics  and  laborers. 

During  the  eleven  months  ending  Sept.  30,  1895,  14 
requisitions  for  mechanics  and  laborers  were  received  from 
the  several  departments  of  the  city. 

Two  hundred  and  twelve  certifications  were  made  in 
response  to  requisitions  which  specified  a  limit  of  age  at 
fifty  years. 

A  table  of  discharges  accompanying  this  report  shows 
that  only  fourteen  one-hundredths  of  one  per  cent,  of  men 
employed  were  discharged  for  bad  habits. 

Kamber  of  applicants  registered  during  the  eleven  months  end- 
ing Sept  30, 1895 256 

Number  registered  with  credit  as  veterans,  ....       7 
Number  registered  without  credit  as  veterans,     .        .        .   249 

256 

Percentage  of  those  registered  having  credit  as  veterans,    .        .      2.78 
Percentage  of  those  registered  not  having  credit  as  veterans,      .    97.27 

Number  of  persons  certified  once, 208  :=  208 

Number  of  persons  certified  twice, 2=4 

Whole  number  of  persons  certified, 210 

Whole  number  of  certifications 212 

Number  of  registered  veterans  certified,       .        .        .        .       S 
Number  of  registered  veterans  not  certified,         ...       4 

7 

Number  of  persons  registered  (not  veterans)  certified,        .   209 
Number  of  persons  registered  (not  veterans)  not  certified,  .     40 

249 

256 
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Of  whole  number  of  certificatioDS  there  were  of 

veterans, 3,  or  1.42  per  cent 

Of  whole  number  of  certifications  there  were  of 

others, ,        .  209, or  98. 69  percent. 

Number  of  persons  employed,  veterans,        ....       3 
Number  of  persons  employed,  not  veterans, ....   209 

212 

Percentage  employed  of  veterans  certified, 100 

Percentage  employed  of  others  (not  veterans)  certified,       .  68.42 

Percentage  employed  of  veterans  registered,  .        ,        .43 

Percentage  employed  of  others  (not  veterans)  registered,    .        .    57.43 
Percentage  employed  of  whole  number  certified  (including  those 

certified  more  than  once), G8.87 
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o„„™.™ 

1 

3 

1 
1 

It 

1 

[ 

r 

1 

1' 

High«.,,         .        . 
Health,     . 
8«wer,      . 
Water,     . 

31 

67 
24 

7 

i 
1 
3 
2 

13 

6 

1 

2 
8 

21 
3 

4 
1 
1 
3 

76 
2 

71 
36 

Tol.li.       .       . 

118 

7 

10 

19 

6 

23 

8 

184 

Respectfully  submitted, 


THEODORE  A.   FLEU, 

Segittralion  Clerk. 
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[Chapter  830,  Aeto  of  1884.] 

An  Act  to  improve  the  civil  service  op  the  commonwealth 

and  the  cities  thereof. 

Be  U  enacted^  etc,,  as  follows : 

Section  1.  The  governor  shall  with  the  advice  and  consent 
of  the  coancil  appoint  three  persons  to  be  civil  semce  commis- 
sioners, who  shall  serve,  one  until  the  expiration  of  three  years, 
one  until  the  expiration  of  two  years,  and  one  until  the  expira- 
tion of  one  year,  from  the  first  day  of  July  in  the  year  eighteen 
hundred  and  eighty-four,  and  until  their  respective  successors 
are  appointed  and  qualified ;  and  in  the  year  eighteen  hundred 
and  eighty-five  and  in  every  year  thereafter,  the  governor  shall, 
in  May  or  June,  in  like  manner  appoint  one  person  to  serve  as 
such  commissioner  for  three  years  from  the  first  Monday  in  the 
July  then  next  ensuing,  and  until  his  successor  is  appointed 
and  qualified.  Any  vacancy  in  the  office  of  commissioner  shall 
be  filled  for  the  unexpii*ed  term  by  appointment  as  above  pro- 
vided. All  appointments,  both  original  and  to  fill  vacancies, 
shall  be  so  made  that  not  more  than  two  commissioners  shall, 
at  the  time  of  any  appointment,  be  members  of  the  same  politi- 
cal party.  The  governor  may  also,  with  the  advice  and  consent 
of  the  council,  remove  any  commissioner.  Each  commissioner 
shall  be  paid  five  dollars  for  each  day's  service,  and  his  travel- 
ling and  other  necessary  expenses  in  the  discharge  of  his  official 
duty. 

Sect.  2.  The  said  commissioners  shall  prepare  rules  not 
inconsistent  with  existing  laws  or  with  the  provisions  of  this 
act,  and  adapted  to  carry  out  the  purposes  thereof,  for  the  selec- 
tion of  persons  to  fill  offices  in  the  government  of  the  Common- 
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wealth  and  of  the  several  cities  thereof,  which  are  required  to 
be  filled  by  appointment,  and  for  the  selection  of  persons  to  be 
employed  as  laborers  or  otherwise  in  the  service  of  the  Common- 
wealth and  of  the  several  cities  thereof.  All  rules  so  prepared 
shall  be  subject  to  the  approval  of  the  governor  and  council, 
and  they  may,  with  like  approval,  be  from  time  to  time  altered 
or  rescinded.  The  said  commissioners  shall  supervise  the 
administration  of  the  rules  so  established  ;  they  shall  from  time 
to  time  suggest  to  the  general  court  such  legislation  as  may 
seem  to  them  to  be  desirable  for  the  efficient  carrying  out  of 
the  principles  of  this  act,  and  for  the  improvement  of  the  civil 
Amended,  scrvicc ;  and  they  shall,  on  or  before  the  tenth  day  of  January 
of  18M.  '  -in  eveiy  year,  report  to  the  general  court  their  doings  during 
the  preceding  year,  including  any  rules  adopted  under  the 
provisions  of  this  section. 

Sect.  3.  No  person  habitually  uding  intoxicating  beverages 
to  excess  shall  be  appointed  to,  or  retained  m  any  office, 
appointment  or  employment  to  which  the  provisions  of  this  act 
are  applicable ;  nor  shall  any  vender  of  intoxicating  liquor  be 
so  appointed  or  retained. 
Af  amended  by  Sect.  4.  No  pcrsou  shall  be  appointed  to  or  employed  in 
1888.*  any  office  to  which  the  provisions  of  this  act  are  applicable 

within  one  year  after  his  conviction  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Sect.  5.  No  recommendation  of  any  person  who  shall  apply 
for  office  or  place  under  the  provisions  of  this  act,  which  may 
be  given  by  any  senator,  member  of  the  house  of  representatives, 
alderman  or  councilman,  except  as  to  the  character  or  residence 
of  the  applicant,  shall  be  received  or  considered  by  any  person 
concerned  in  making  any  appointment  under  this  act. 

Sect..  6.  No  councillor,  senator,  representative,  alderman  or 
.councilman,  or  any  officer  or  employee  of  either  of  said  bodies, 
and  no  executive  or  judicial  officer  of  the  state,  and  no  clerk 
or  employee  of  any  depai*tment  or  branch  of  the  government 
of  the  state,  and  no  executive  officer,  clerk  or  employee  of  any 
department  of  any  city  government  shall  personally,  directly  or 
indirectly,  solicit  or  receive,  or  be  in  any  manner  concerned  in 
soliciting  or  receiving,  any  assessment,  subscription  or  contnbu- 
tion  for  any  political  purpose  whatever ;  but  this  shall  not  be 
construed  to  forbid  duch  persons  to  be  members  of  political 
organizations  or  committees. 
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Sbct.  7.  No  person  shall,  in  any  room  or  building  occupied 
for  the  discharge  of  official  duties  by  any  officer  or  employee  of 
the  state  or  any  city  thereof,  solicit  in  any  manner  whatever,  or 
receive,  any  contribution  of  money  or  any  other  thing  of  value 
for  any  political  purpose  whatever. 

Sect.  8.  No  officer  or  employee  of  the  state,  or  any  city 
thereof,  shall  discharge,  or  promote,  or  degrade,  or  in  any 
manner  change  the  official  rank  or  compensation  of  any  other 
officer  or  employee,  or  promise  or  threaten  to  do  so,  for  giving 
or  withholding  or  neglecting  to  make  any  contribution  of  money 
or  other  valuable  thing  for  any  political  purpose. 

Sect.  9.  No  officer,  clerk  or  other  pei-son  in  the  service  of 
'the  state  or  any  city  thereof  shall,  directly  or  indirectly,  give  or 
hand  over  to  any  other  officer,  clerk  or  person  in  said  service, 
or  to  any  councillor,  senator,  member  of  the  house  of  represent- 
atives, alderman,  councilman,  or  commissioner,  any  money  or 
other  valuable  thing  on  account  of  or  to  be  applied  to  the 
promotion  of  any  political  object  whatever. 

Sect.  10.  No  person  in  the  sei^ice  of  the  state  or  any  city 
thereof  shall  use  his  official  authority  or  influence  either  to 
coerce  the  political  action  of  any  person  or  body  or  to  interfere 
with  any  election. 

Sect.  11.  No  person  in  the  public  service  shall  for  that 
reason  be  under  any  obligation  to  contribute  to  any  political 
fund  or  to  render  any  political  service,  and  shall  not  be  removed 
or  otherwise  prejudiced  for  refusing  to  do  so. 

Sect.  12.  No  pei-son  while  holding  any  public  office  or  in 
nomination  for,  or  while  seeking  a  nomination  or  appointment 
for  any  office,  shall  corruptly  use,  or  promise  to  use,  either 
directly  or  indirectly,  any  official  authority  or  influence  (whether 
then  possessed  or  merely  anticipated),  in  the  way  of  conferring 
upon  any  pereon,  or  in  order  to  secure  or  aid  any  person  in 
securing  any  office  or  public  employment,  or  any  nomination, 
confirmation,  promotion  or  increase  of  salary,  upon  the  con- 
sideration or  condition  that  the  vote  or  political  influence  or 
action  of  the  last  named  person,  or  any  other,  shall  be  given  or 
used  in  behalf  of  any  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 

Sect.  13.  No  city  in  the  Commonwealth  shall  pay  any  bill 
incurred  by  any  official  or  officials  thereof  for  wines,  liquors  or 
cigars ;  nor  shall  any  city  pay  any  bill  for  refreshments  fur- 
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niehed  to  any  official  of  said  city  where  the  amount  for  any  one 
day  shall  exceed  one  dollar  for  each  member  of  the  government 
of  said  city  who  certifies  over  his  own  signature  to  the  correct- 
ness of  the  bill. 

Sect.  14.  The  rules  mentioned  in  section  two  may  be  made 
from  time  to  time,  and  may  be  given  a  general  or  a  limited 
application,  and  they  shall,  among  other  things,  provide : — 

Firstj  For  the  classification  of  the  offices  and  employments 
to  be  filled. 

Secondly  For  open  competitive  and  other  examinations  by 
which  to  test  applicants  for  office,  or  for  employment,  as  to 
their  practical  fitness  to  discharge  the  duties  of  the  positions 
which  they  desire  to  fill. 

Thirdly  For  the  filling  of  vacancies  in  offices  in  accordance 
with  the  results  of  such  examinations  and  for  the  selection  of 
persons  for  public  employment  in  accordance  with  such  results, 
or  by  order  of  application,  or  otherwise,  as  may  seem  most 
desirable  to  carry  out  the  provisions  of  this  act. 

Fourthy  For  promotions  in  office  on  the  basis  of  ascertained 
merit  and  seniority  in  service  and  examination  as  may  seem 
desirable.  (In  all  cases  where  it  is  practicable  vacancies  shall 
be  filled  by  promotion.) 

Fifthy  For  a  period  of  probation  before  an  appointment  or 
employment  is  made  permanent. 
AmeDded,e.478,      Sixthy  For  givlug  preference  in  appointments  to  office  and 
8e«pag0  62.'      promotions  in  office  (other  qualifications  being  equal)  to  appli- 
cants who  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war  and  have  been  honorably  discharged  therefrom. 
As  amended  by       Sect.  15.     Judicial  officcrs  and  officers  who  are  elected  by 

e.  95,  AoU  of 

1808.  Bee  page  the  people,  or  a  city  council,  or  whose  appointment  is  subject 
to  confirmation  by  the  executive  council  of  the  Commonwealth, 
or  the  city  council  of  any  city,  officers  who  are  elected  by  either 
branch  of  the  general  court  and  the  appointees  of  such  officers, 
heads  of  any  principal  departments  of  the  Commonwealth  or  of 
a  city,  the  employees  of  the  treasurer  of  the  Commonwealth, 
and  of  the  treasurer  and  collector  of  taxes  of  any  city,  two  em- 
ployees of  the  city  clerk  of  any  city,  teachers  of  the  public 
schools,  the  secretaries  and  confidential  stenographers  of  the 
governor  or  of  the  mayor  of  any  city,  shall  not  be  affected  as 
to  their  selection  or  appointment  by  any  rules  made  as  afoi*e- 
said,  but  such  rules  shall  apply  to  members  of  the  police  and 


CIVIL  SERVICE  LAW.  49 

fire  departments,  other  than  police  and  fire  commissioners  and 
chief  marshals,  or  chiefs  of  police  and  fire  departments. 

Sect.  16.  No  question  in  any  examination  under  the  rules 
established  as  aforesaid  shall  relate  to  political  or  religious 
opinions  or  affiliations,  and  no  appointment  or  selection  to  an 
oflSce  or  for  employment  within  the  scope  of  the  rules  established 
as  aforesaid  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations.  Such  examinations  shall  be  prac- 
tical in  their  character,  and  so  far  as  may  be  shall  relate  to 
those  matters  which  will  fairly  test  the  relative  capacity  and 
fitness  of  the  persons  examined  to  discharge  the  duties  of  the 
service  into  which  they  seek  to  be  appointed.  The  examination 
of  applicants  for  employment  as  laborers  shall  relate  to  their 
capacity  for  labor,  their  habits  as  to  industry  and  sobriety,  and 
the  necessities  of  themselves  and  their  families. 

Sect.  17.     Every  application,  in  order  to  entitle  the  applicant  As  amended  by 
to  appear  for  examination  or  to  be  examined,  must  state  the  facts  issg. 
under  oath  on  the  following  subjects :     1.  Full  name,  residence 
and  post-office  address.     2.  Citizenship.     3.  Age.     4.  Place  of 
birth.     5.  Health  and  ph}'sical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business  or  em- 
ployment and  residence  for  the  previous  five  years.  9 .  Education. 
Such  other  information  shall  be  furnished  as  may  reasonably  be 
required  touching  the  applicant's  fitness  for  the  public  service. 

Sect.  18.  No  person  in  the  public  service  shall  wilfully  and 
corruptly,  by  himself  or  in  cooperation  with  one  or  more  other 
persons,  defeat,  deceive,  or  obstruct  any  person  in  respect  of 
his  or  her  right  of  examination ;  or  wilfully,  corruptly  or  falsely 
mark,  grade,  estimate  or  report  upon  the  examination  or  proper 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing ; 
or  wilfully  or  corruptly  make  any  false  representations  concern- 
ing the  same  or  concerning  the  person  examined ;  or  wilfully 
or  corruptly  furnish  to  any  person  any  special  or  secret  informa- 
tion, for  the  purpose  of  either  improving  or  injuring  the  pros- 
pects or  chances  of  any  person  so  examined,  or  to  be  examined, 
being  appointed,  employed  or  promoted. 

Sect.  19.     All  rules  established  as  hereinbefore  provided,  and  ^jm'a'cuI)?^ 
all  changes  therein,  shall  forthwith  be  printed  for  distribution  by  i^^* 
said  commissioners,  and  a  certified  copy  thereof  shall  be  sent  to 
the  mayor  of  each  city  to  which  such  rules  or  changes  therein  re- 
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late,  and  the  same  shall  be  published  in  one  or  more  newspapers, 
and  in  any  such  publication  of  rules  shall  be  specified  the  date, 
not  less  than  sixty  days  subsequent  to  the  date  of  such  publica- 
tion, when  such  rules  shall  go  into  operation,  and  thereafter  all 
appointments  to  office  and  selections  for  employment  shall  be 
made  according  to  said  rules  in  cases  to  which  said  rules  apply. 
^*i77wi?85i^^  Sect.  20.  The  said  commissioners  may  appoint  a  chief  exam- 
Act*  of  1889.  iner,  who  shall,  under  their  direction,  superintend  any  examina- 
tion under  this  act,  and  shall  perform  such  other  duties  as  they 
may  prescribe.  Such  chief  examiner  shall  receive  a  salary  of 
three  thousand  dollars  a  year,  and  shall  be  paid  his  neces- 
sary travelling  expenses  incurred  in  the  discharge  of  his  official 
duty.  They  may  also  employ  a  secretary,  at  a  salaiy  of  two 
thousand  dollars  a  year.  They  may  designate  persons  in  the 
official  service  of  the  Commonwealth,  or  of  any  city,  who  shall, 
with  the  consent  of  the  head  of  department  or  office  in  which  any 
such  person  ser\'e8,  act  in  any  examination  held  under  this  act. 
But  no  person  shall  serve  as  examiner  of  candidates  for  office, 
under  the  provisions  of  this  act,  when  any  relative  or  connection 
by  marriage,  within  the  degree  of  first  cousin,  shall  be  an  appli- 
cant. The  said  commissioners  may  also  incur  such  expense, 
not  exceeding  fifteen  hundred  dollars  a  year,  as  may  be  proi>er 
for  printing  and  stationery  and  other  incidental  matters. 
J^^2,  Reioives  Sect.  21.  The  said  commissioners  shall  be  provided,  under 
c.  34,  R«M)ive0  the  direction  of  the  governor  and  council,  with  an  office,  properly 
furnished,  in  the  state  house  or  Commonwealth  building,  suitable 
for  the  performance  of  the  duties  imposed  by  this  act. 

Sect.  22.  The  name  and  residence  of  eveiy  person  appointed, 
employed  or  promoted  to  or  in  any  position  coming  within  the 
rules  established  as  herein  provided,  except  laborere,  together 
with  the  name  or  description  of  such  position  and  the  subsequent 
rejection  or  discharge  of  every  such  person,  shall  forthwith  he 
reported  to  the  said  commissioners  by  the  officer  making  such  ap- 
pointment, promotion,  rejection  or  dischai^e,  or  providing  such 
employment. 

Sect.  23.  The  said  commissioners  shall  keep  records  of  all 
their  proceedings  and  of  all  examinations  made  by  them  or 
under  their  authority,  and  all  recommendations  of  applicants 
for  office  received  by  said  commissioner  or  either  of  them,  or 
by  any  officer  having  authority  to  make  appointments-  to  office 
or  to  employ  laborers,  or  others  coming  within  the  scope  of  the 
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rules  established  as  aforesaid,  shall  be  kept  and  preserved,  and 
all  such  records  and  recommendations  shall,  subject  to  such 
reasonable  regulations  as  may  be  approved  by  the  governor  and 
council,  be  open  to  public  inspection. 

Sect.  24.  Whoever,  after  a  rule  has  been  duly  established 
and  published  according  to  the  provisions  of  this  act,  makes 
an  appointment  to  office  or  selects  a  person  for  emplojrment 
contrary  to  the  provisions  of  such  rule,  or  wilfully  refuses  or 
n^lects  otherwise  to  comply  with  or  to  conform  to  the  provi- 
sions of  this  act,  or  violates  any  of  such  provisions,  shall  be 
liable  to  a  penalty  of  not  less  than  one  hundred  nor  more  than 
one  thousand  dollai*s  for  each  offence.  [^Approved  June  3^ 
1884. 


[Chapter  437,  AeU  of  1887.] 

An  Act  giving  preference  in  appointments  to  office  to 
honorably  discharged  soldiers  and  sailors  without 
crvil  service  examinations. 

Be  it  etutctedt  etc,,  as  follows : 

Section  1.  All  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom,  may  be  preferred  for 
appointment  to  office  or  employment  in  the  service  of  the  Com- 
monwealth, or  the  cities  thereof,  without  having  passed  any 
examination  provided  for  by  chapter  three  hundred  and  twenty 
of  the  acts  of  the  year  eighteen  hundred  and  eighty-four,  or 
by  the  rules  of  the  ci\'ii  service  commission  made  under  the 
provisions  of  said  act.  Age,  loss  of  limb  or  other  physical 
impairment,  which  shall  not  in  fact  incapacitate,  shall  not  be 
deemed  cause  to  disqualify  under  this  act.  But  nothing  herein 
contained  shall  be  construed  to  prevent  such  persons  from 
making  application  for  such  examination,  or  from  taking  such 
examination,  provided  they  are  entitled  to  do  so  under  the 
rules  of  said  commission. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  {^Ap- 
proved Jane  16  ^  1887. 
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CnmmontDiealt^  of  ifl^satl^seiis* 

[Chapter  863,  AeU  of  1880.] 

An  Act  placing  enoinbebs  and  others  ha  vino  charoe  op 
steam  b0ileb8  in  school  buildings  in  the  citt  op  boston 

UNDER  CIYtL  SERVICE  RULES. 

Be  U  enaeUd^  etc.,  as  follows : 

Section  1.  Engineers,  janitors  and  all  persons  having  charge 
of  steam  boilers  and  furnaces  in  the  school  buildings  in  the  city 
of  Boston  shall  be  classified  and  appointed  pursuant  to  the  pro- 
visions of  chapter  three  hundred  and  twenty  of  the  acts  of  the 
year  eighteen  hundred  and  eighty-four,  entitled,  ^^An  Act  to 
improve  the  civil  service  of  the  Commonwealth  and  the  cities 
thereof,"  and  the  rules  of  the  civil  service  commissioners  made 
and  established  thereunder. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [Jp- 
proved  May  21y  1889. 


[Chapter  473,  Acta  of  1880.  j 

An  Act  to  give  honorably  discharged  soldiers  and  sailors 

preference  in  APPOINTMENTS  TO  OFFICE  UNDER   CIVIL   SERVICE 
RULES. 

Be  U  enacted,  tic.,  as  follows : 

Section  1.  In  all  cases  of  certification  for  appointment  of 
examined  persons  under  the  civil  service  rules  in  accordance 
with  the  pro\isions  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four,  persons 
certified  who  have  served  in  the  army  or  navy  of  the  United 
States  in  time  of  war  and  been  honorably  discharged  therefrom 
shall  be  appointed  in  preference  to  other  persons  certified  who 
have  not  a  higher  standing  on  the  eligible  list. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [Jp- 
proved  June  7, 1889. 
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[Chapter  140,  Acta  of  1801.] 

An   Act  to  authorize  the  civil  service  commissioners   to 
summon  witnesses  and  take  testimony. 

Be  U  enacUd^  etc.,  cls  foUawa : 

The  civil  service  commissioners  or  any  of  them,  in  all  cases 
requiring  investigation  by  them,  may  summon  witnesses  in  be- 
half of  the  Commonwealth,  and  may  administer  oaths  and  take 
testimony  in  such  cases.  The  fees  of  such  witnesses  for  attend- 
ance and  travel  shall  be  the  same  as  for  witnesses  before  the 
saperior  court,  and  shall  be  paid  from  the  appropriation  for 
the  incidental  expenses  of  the  commissioners.  Any  justice  of 
the  superior  court,  either  in  term  time  or  vacation,  upon  appli- 
cation of  the  commissioners,  may  in  his  discretion  compel  the 
attendance  of  such  witnesses  and  the  giving  of  testimony  before 
the  commissioners  in  the  same  manner  and  to  the  same  extent 
as  before  said  court.     [^Approved  March  28 ^  189 J. 


[Chapter  95,  AcU  of  1893.] 

An  Act  to  define  exemptions  from  the  civil  service  rules. 

Bt  it  etiacledt  etc ,  as  follows : 

Section  fifteen  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four  is  hereby 
amended  by  striking  out  in  the  first  line  of  said  section,  the 
words  "elective  or",  by  inserting  after  the  words  "and  offi- 
cers ",  in  said  first  line,  the  words :  —  who  are  elected  by  the 
people  or  a  city  council  or,  —  by  striking  out  in  the  third  line, 
the  words  '*  a  city  council  or  a  school  committee  ",  and  insert- 
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ing  in  place  thereof  the  words :  — of  the  Commonwealth,  or  the 
city  council  of  any  city,  officers  who  are  elected  by  either 
branch  of  the  general  court  and  the  appointees  of  such  officers, 

—  by  striking  out  after  the  word  "principal",  in  the  fourth 
line,  the  words  "  department  in  ",  and  inserting  in  place  thereof 
the  words: — departments  of  the  Commonwealth  or  of,  —  by 
striking  out  in  the  fourth,  fifth  and  sixth  lines,  the  words  "  offi- 
cers for  the  faithful  dischai'ge  of  whose  duties  a  superior  officer 
is  required  to  give  bonds",  and  inserting  in  place  thereof  the 
words :  —  the  employees  of  the  treasurer  of  the  Commonwealth, 
and  of  the  treasurer  and  collector  of  taxes  of  any  city,  two  em- 
ployees of  the  city  clerk  of  any  city,  —  by  striking  out  in  the 
seventh  line,  the  woi'ds  **  private  secretary ",  and  inserting  in 
place  thereof  the  words :  —  secretaries  and  confidential  stenog- 
raphers, —  by  striking  out  in  the  eighth  line,  the  words  "  elec- 
tion or",  and  inserting  after  the  word  "selection",  in  said 
line,  the  words :  —  or  appointment,  —  by  inserting  after  the 
woM  "  commissioners  ",  in  the  eleventh  line,  the  word :  —  and, 

—  by  striking  out  in  said  eleventh  line,  the  words  "superin- 
tendents and",  by  striking  out  after  the  word  ''marshals",  in 
the  twelfth  line,  the  words  "  of  police  departments  and  chief 
engineers  of",  and  inserting  in  place  thereof  the  words: — or 
chiefs  of  police  and,  —  so  as  to  read  as  follows :  —  Section  15. 
Judicial  officers  and  officers  who  are  elected  by  the  people,  or  a 
city  council,  or  whose  appointment  is  subject  to  confirmation 
by  the  executive  council  of  the  Commonwealth,  or  the  city 
council  of  any  city,  officers  who  are  elected  by  either  branch  of 
the  general  court  and  the  appointees  of  such  officers,  heads  of 
any  principal  departments  of  the  Commonwealth  or  of  a  city, 
the  employees  of  the  treasurer  of  the  Commonwealth,  and  of 
the  treasurer  and  collector  of  taxes  of  any  city,  two  employees 
of  the  city  clerk  of  any  city,  teachers  of  the  public  schools,  the 
secretaries  and  confidential  stenographers  of  the  governor  or  of 
the  mayor  of  any  city,  shall  not  be  affected  as  to  their  selection 
or  appointment  by  any  rules  made  as  aforesaid,  but  such  rules 
shall  apply  to  members  of  the  police  and  fire  departments,  other 
than  police  and  fire  commissioners  and  chief  marshals,  or  chiefs 
of  police  and  fire  departments.     [Approved  March  17^  1893, 
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[Chapter  253,  Acts  of  180S.] 

All  Act  placing   truant  officers   in  the  city   of  boston 

UNDER  civil  SERVICE  RULES. 

Be  it  enacUd,  etc,  ca  follows : 

Sbction  1.  All  traaat  officers  hereafter  appointed  by  the 
Bchool  committee  of  the  city  of  Boston,  as  provided  in  section 
eleven  of  chapter  forty-eight  of  the  Public  Statutes,  shall  be 
classified  and  appointed  pursuant  to  the  provisions  of  chapter 
three  hundred  and  twenty  of  the  acts  of  the  year  eighteen  hun- 
dred and  eighty-four  and  the  niles  of  the  civil  service  commis- 
sioners made  and  established  thereunder. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [4p- 
jwtwed  AprU  24,  1893. 


C0mm0ntotalt^  of  ^assatl^usttts* 

[Chapter  267,  AeU  of  1894.] 

An  Act  extending  the  provisions  of  the  civil  service 
act  to  towns  having  a  population  of  twelve  thousand 
inhabftants  or  over. 

Be  U  enacted^  eto.,  as  follows : 

Section  1.  The  provisions  of  chapter  three  hundred  and 
twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty- 
four  entitled,  "  An  act  to  improve  the  civil  ser\'ice  of  the 
Commonwealth  and  the  cities  thereof",  and  of  all  acts  in 
amendment  thereof  and  in  addition  thereto,  are  hereby  ex- 
tended and  made  applicable  to  all  towns  of  the  Commonwealth 
having  a  population  of  twelve  thousand  inhabitants  or  over. 

Sect.  2.  This  act  shall  take  effect  in  any  such  town  upon 
its  acceptance  by  a  majority  of  the  legal  voters  of  said  town 
present  and  voting  thereon  at  a  town  meeting  called  for  the 
purpose.     [^Approved  April  17,  1894. 
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Commontotalt^  of  ^assacl^sttts. 

[Chapter  876,  Acts  of  1895.] 

An  Act  to  authorize  the  appointment  of  a  registrar  of 

LABOR. 

Be  U  enacted^  etc,,  as  follows  : 

Section  1.  The  civil  service  commissioners  are  authorized 
to  appoint  a  registrar  of  labor,  who  shall  under  their  direction 
supervise  the  administration  of  civil  service  rules  applicable  to 
the  public  labor  service  of  the  Commonwealth  or  any  city 
thereof.  He  shall  receive  an  annual  salary  of  two  thousand 
dollars  and  be  allowed  his  actual  travelling  expenses  incurred 
in  the  discharge  of  his  official  duties.  The  salary  and  travelling 
expenses  for  the  current  year  shall  be  paid  from  the  appropria- 
tion for  clerical  assistance  and  travelling  expenses  of  the  civil 
service  commissioners  as  authorized  by  chapter  thirteen  of  the 
acts  of  the  present  year. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [^Ap- 
proved  May  21  j  1895, 


[Chapter  601,  AeU  of  ie06.] 

An  Act  relative  to  the  preference  of  veterans  for  em- 
ployment IN  the  public  service. 

Be  it  enacted,  ete,^  as  follows : 

Section  1.  The  sixth  clause  of  section  fourteen  of  chapter 
three  hundred  and  twenty  of  the  acts  of  the  year  eighteen  hun- 
dred and  eighty-four  is  hereby  amended  by  striking  out  in  the 
second  line  the  words  '^  other  qualifications  being  equal*',  and 
adding  at  the  end  of  said  clause  the  words :  —  And  it  shall  be 
the  duty  of  the  civil  sendee  commissioners  to  cause  the  names 
of  veterans,  who  having  been  examined  and  found  qualified  for 
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appointment  to  the  position  for  which  they  have  applied,  to  be 
placed  upon  the  eligible  list  in  the  order  of  their  respective 
standing  above  the  names  of  all  other  persons.  Such  commis- 
sion shall  cause  to  be  certified  to  the  appointing  officers,  for 
appointment,  the  names  of  veterans  in  preference  to  all  others 
so  long  as  there  are  names  of  veterans  upon  the  eligible  list ; 
and  veterans  so  certified  shall  be  appointed  in  preference  to 
those  who  are  not  veterans.  But  nothing  herein  contained 
shall  be  construed  to  prevent  the  certification  and  employment 
of  women,  —  so  as  to  read  as  follows :  — 

Sixthj  For  giving  preference  in  appointments  to  office  and 
promotions  in  office  to  applicants  who  served  in  the  army  or 
navy  of  the  United  States  in  time  of  war  and  have  been  honor- 
ably discharged  therefrom.  And  it  shall  be  the  duty  of  the 
civil  service  commissioners  to  cause  the  names  of  veterans, 
who  having  been  examined  and  found  qualified  for  appointment 
to  the  position  for  which  they  have  applied,  to  be  placed  upon 
the  eligible  list  in  the  order  of  their  respective  standing  above 
the  names  of  all  other  persons.  Such  commission  shall  cause 
to  be  certified  to*  the  appointing  officers,  for  appointment,  the 
names  of  veterans  in  preference  to  all  others  so  long  as  there 
are  names  of  veterans  upon  the  eligible  list ;  and  veterans  so 
certified  shall  be  appointed  in  preference  to  those  who  are  not 
veterans.  But  nothing  herein  contained  shall  be  construed  to 
prevent  the  certification  and  employment  of  women. 

Sect.  2.  Veterans  who  have  made  application  for  employ- 
ment in  the  public  service  in  accordance  with  the  second  section 
of  rule  twelve  of  the  ci\'il  service  rules  shall  be  preferred  for 
certification  and  appointment  in  preference  to  all  other  appli- 
cants not  veterans,  except  women :  provided^  that  the  age  limit 
now  established  by  the  civil  service  rules,  with  regard  to  ap- 
pointments in  the  police  and  prison  service  and  fire  departments, 
may  be  applied  to  such  appointments. 

Sect.  3.  Section  one  of  chapter  four  hundred  and  seventy- 
three  of  the  acts  of  the  year  eighteen  hundred  and  eighty-nine 
is  hereby  amended  by  striking  out  all  of  said  section,  after  the 
word  ''certified",  in  the  eighth  line, — so  as  to  read  as  fol- 
lows :  —  Section  1.  In  all  cases  of  certification  for  appoint- 
ment of  examined  persons  under  the  cX\\\  service  rules  in 
accordance  with  the  provisions  of  chapter  three  hundred  and 
twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty- 
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four,  persons  certified  who  have  served  in  the  army  or  navy  of 
the  United  States  in  time  of  war  and  been  honorably  discharged 
therefrom  shall  be  appointed  in  preference  to  other  persons 
certified. 

SscT.  4.  The  civil  service  commission  shall,  within  five 
days  after  any  examination  or  certification  of  candidates  for 
positions  in  the  public  service,  cause  a  list  of  the  names  of  the 
persons  examined  or  certified,  with  the  standing  attained  in  the 
examination,  to  be  prepared,  and  said  list  shall  be  open  to 
the  inspection  of  the  public  between  the  hours  of  ten  in  the 
forenoon  and  two  in  the  afternoon  of  each  day. 

Sect.  5.  Whoever  violates  any  provision  of  this  act  shall  be 
punished  by  a  fine  of  not  less  than  fifty  dollars  nor  more  than 
five  hundred  dollars. 

Sect.  6.  The  word  ^^application",  as  used  in  this  act,  shall 
be  construed  to  mean  a  petition  for  employment,  containing  a 
sworn  statement  by  the  applicant  that  he  is  qualified  to  perform 
the  duties  of  the  position  which  he  seeks,  and  accompanied  by 
certificates  from  three  citizens  of  good  repute  in  the  community 
stating  that  they  know  said  applicant  to  be  fully  competent  to 
perform  the  duties  of  the  position  sought.  The  word  ' '  veteran  ", 
as  used  in  this  act,  shall  be  construed  to  mean  a  person  who 
served  in  the  United  States  army  or  navy  during  the  war  of  the 
rebellion  and  was  honorably  discharged  therefrom. 

Sect.  7.  All  acts  and  parts  of  acts  inconsistent  hei-ewith 
are  hereby  repealed. 

[^This  bUly  returned  by  the  Governor  to  the  House  of  Repre-- 
sentativesj  the  branch  in  which  it  originated ^  with  his  objections 
thereto^  was  passed  by  the  House  June  3^  and,  in  concurrence^ 
by  the  Senate  June  4,  the  objections  of  the  Governor  notwithetand' 
ing,  in  the  manner  prescribed  by  the  Constitution;  and  thereby 
has  the  ^^  force  of  a  tow."] 
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Offiob  of  Civil  Sb&tiob  Comxission, 

Rooms  151-152,  Statb  Housx,  Boston,  Jane  21, 1896. 

Hon.  H.  M.  Ekowlton,  AUomey-OtneroL 

Mt  Dxar  Sib  :  —  The  Civil  Service  Commissioners  respect- 
fully request  your  official  opinion  upon  the  following  questions 
of  the  construction  of  the  recent  act  of  the  Legislature  (chap- 
ter 501  of  the  Acts  of  1895),  entitled  ''  An  Act  relative  to  the 
preference  of  veterans  for  employment  in  the  public  service," 
taken  in  connection  with  the  civil  service  act  (chapter  320  of 
the  Acts  of  1884),  and  the  existing  civil  service  rules  there- 
under. 

First.  —  Under  civil  service  Rule  X.  there  are  certain  require- 
ments of  age,  height  and  weight  in  certain  classes  of  the  public 
service.  For  instance,  in  the  police  force  of  Boston  every 
applicant  must  be  less  than  thirty-three  years  of  age  (see  Rule 
X.,  pages  55  and  56  of  the  report  of  the  Civil  Service  Commis- 
sion, October,  1894).  The  first  section  of  the  recent  act 
requires  the  commissioners  ^' to  cause  the  names  of  veterans, 
who  having  been  examined  and  found  qualified  for  appointment 
to  the  position  for  which  they  have  applied,"  to  be  placed  upon 
the  eligible  list  and  to  be  certified  in  preference  to  others ;  and 
provides  that  veterans  so  certified  ^'  shall  be  appointed  in  pref- 
erence to  those  who  are  not  veterans,"  excepting  women. 
Under  this  statute  provision,  are  the  present  requirements  of 
civil  service  Rule  X.,  fixing  an  age  limit  in  the  designated 
classes,  applicable  to  veterans  applying  for  examination  under 
the  section,  or  has  any  veteran,  without  regard  to  any  absolute 
requirements  as  to  age,  weight  or  height,  a  right  to  apply  for 
and  demand  examination,  and  certification  if  he  passes  the 
examination  ?  In  other  words,  do  the  requirements  of  civil 
service  Rule  X.  apply  to  veterans  seeking  examination  and 
the  preference  under  section  1  of  the  act? 

Second.  —  Under  section  2  of  the  recent  act,  veterans  who 
apply  for  employment  under  civil  semce  Rule  XII.  (that  is, 
without  examination)  shall  be  preferred  for  certification  and 
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appointment  in  preference  to  all  other  applicants  not  veterans, 
except  women.  The  section  then  contains  a  proviso,  **that 
the  age  limit  now  established  by  the  civil  service  rules  with  re- 
gard to  appointments  in  the  police  and  prison  service  and  fire 
departments  may  be  applied  to  such  appointments."  This  ^^  age 
limit  now  established"  is  contained  in  Rule  X.,  above  referred 
to.  You  will  notice  that  in  that  rule  (clause  C)  it  is  provided 
that  "  applicants  for  appointment  to  the  police  force  of  any  city 
other  than  Boston  must  be  not  less  than  twenty-two  nor  over 
forty  years  of  age,  and  applicants  for  appointment  to  the 
district  police  force  must  be  not  less  than  twenty-two  nor  over 
fifty-five  years  of  age,  at  the  time  of  filing  the  application :  ^^pro' 
videdy  however^  thai  this  limitation  as  to  age  shaJX  not  apply  to 
persona  who  served  in  the  army  or  navy  of  the  United  States  in 
time  of  waVy  and  have  been  honorably  discharged  therefrom.** 
With  the  recognition  in  this  section  of  the  act  of  the  ^^  age  limit 
now  established  by  the  ci^il  ser\'ice  rules,"  and  with  this 
exemption  in  the  rule  of  an  age  requirement  of  veterans  applying 
for  positions  on  the  police  force  of  cities  outside  of  Boston  and 
on  the  district  police  force,  can  the  age  limit  provided  in  this 
rule  be  applied  to  vetemns  applying  under  section  2  for 
appointment,  without  examination,  to  such  positions  ? 

Third.  —  The  civil  service  act  (chapter  320  of  the  Acts  of 
1884)  provides,  in  sections  3  and  4,  that  no  person  habitually 
using  intoxicating  beverages  to  excess,  and  no  vender  of  intoxi- 
cating liquor,  and  no  person  within  one  year  after  conviction 
of  any  offence  against  the  laws  of  this  Commonwealth,  shall 
be  appointed  to  or  retained  in  any  office.  In  view  of  the  new 
act,  and  especially  of  the  provisions  of  section  6,  defining  what 
shall  be  a  sufficient  "  application  "  by  a  veteran,  can  the  above- 
cited  provisions  of  the  civil  service  act  be  applied  to  or  enforced 
against  a  veteran  filing  an  application  which  conforms  to  the 
requirements  of  this  sixth  section  of  the  act? 

Fourth,  —  Civil  service  Rule  VII.  requires,  as  an  absolute 
qualification,  residence  of  a  year  in  the  Commonwealth,  and 
where  city  service  is  sought,  of  six  months  in  such  city,  before 
filing  the  application.  Can  this  rule  be  applied  to  veterans 
seeking  examination,  or  appointment  without  examination, 
under  this  new  act,  or  does  the  act  abrogate  the  rule  as  to 
them  ?  To  put  the  question  in  the  concrete :  Can  a  citizen  of 
New  York,  if  a  veteran,  demand  examination,  or  certification* 
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with  the  attending  preference,  for  the  clerical  service  of  Massa- 
chusetts  ?  Can  a  resident  of  a  town,  if  a  veteran,  demand 
appointment,  under  the  preference,  as  a  police  officer  of  New 
Bedford? 

Fifths  —  In  several  of  the  classified  offices  there  is  a  fixed 
term  of  office.  District  police  officers  hold  for  three  years. 
In  six  of  our  cities,  Lynn,  Salem,  Newburyport,  Fitchburg, 
Taunton  and  Northampton,  the  police  officers  hold  for  the  term 
of  one  year.  By  recent  statute  the  term  of  office  of  the  police 
officers  of  Haverhill  is  fixed  for  four  years.  In  recognition  of 
this  fact,  civil  service  Rule  XL.  (page  65)  provides :  "  No 
examination  shall  be  required  upon  a  reappointment  of  any 
person  to  the  same  office."  This  rule  has  had  its  intended 
effect  in  allowing  the  governor  to  reappoint  district  police 
officers,  and  the  mayors  of  these  cities  to  reappoint  police 
officers  without  examination  or  civil  service  application  on  the 
part  of  the  incumbents.  The  question  now  arises,  and  is 
addressed  by  us  to  you :  Can  such  reappointment,  if  of  a  per- 
son not  a  veteran,  be  made,  if  there  is  under  this  act  any 
veteran  who  has  applied  for  the  position  and  complied  with  the 
requirements  of  the  act? 

Sixth.  —  Civil  ser\ice  Rule  XLin.  provides  for  promotion 
by  competitive  or  non-competitive  examination,  and  provides 
that,  so  far  as  practicable,  such  promotion  shall  be  made  by 
Bucoessive  grades.  This  rule  in  practicable  operation  affects 
mainly  the  police  and  fii*e  forces,  especially  of  Boston,  where 
the  forces  are  large  and  chance  of  promotion  correspondingly 
great.  Can  this  rule  be  enforced  against  a  veteran  now  on  the 
force  seeking  the  higher  grade  by  promotion  under  the  prefer* 
ence  secured  by  this  act,  with  or  without  examination?  To 
pat  this  question  in  a  more  concrete  form :  Can  a  patrolman  on 
the  police  force  of  Boston,  if  a  veteran  soldier,  require  that  he 
shall  be  certified  and  appointed  to  the  position  of  sergeant  on 
the  force,  in  preference  to  a  patrolman  who  is  not  a  veteran, 
with  or  without  examination  ? 

Seventh. — Under  civil  semce  Rule  XXX VI.  it  is  provided 
that  where  there  is  no  suitable  eligible  list  a  provisional 
appointment  may  be  made  by  competitive  or  non-competitive 
examination.  This  is  frequently  the  case  when  special  qualifi- 
cations afe  required,  or  when,  as  in  the  smaller  cities,  no  eligi- 
ble list  exists.    Can  this  rule  be  enforced  in  any  case  where  a 
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veteran,  filing  the  certificates  provided  under  section  6  of  the 
act,  applies  for  appointment  to  the  position,  without  examina- 
tion ?    Must  such  veteran  be  certified  and  appointed  ? 

Eighth.  -:-\Jn({eT  civil  service  Rule  XLV.  provision  is  made 
for  the  registration  of  laborers  in  Boston  and  other  cities. 
Neither  an  age  limit  nor  an  examination  is  required  by  the 
rules.  In  many  cases,  however,  where  the  labor  requires 
strong  and  active  men,  the  employing  department  has  been 
accustomed  to  call  for  an  age  limit,  as  a  special  qualification  in 
the  requisition  for  laborers,  and  the  commissioners,  believing 
the  requirement  to  be  bonajide^  have  recognized  it.  Have  the 
commissioners,  under  this  new  statute,  any  right  to  recognize 
an  age  limit  in  a  requisition  for  laborers  in  Boston,  if  veterans 
are  on  the  labor  rolls  seeking  certification  and  employment? 
Must  veterans,  applying  for  city  labor,  be  certified  and 
employed  in  preference  to  all  other  persons,  if  they  have  filed 
the  statement  and  certificates  required  by  section  6  of  the  act? 

I  fear  I  have  put  our  questions  somewhat  awkwardly, 
and  possibly  you  may  find  difficulty  in  understanding  them. 
I  wish  to  put  them  fairly,  with  no  desire  to  suggest  my  own 
opinion  in  regard  to  any  of  them.  If,  however,  a  personal 
interview  would  assist  you  in  learning  better  what  we  wish  to 
submit  to  your  official  consideration,  I  will  call  upon  you  at 
your  convenience.  Our  only  desire  is  to  be  informed  of  the 
legal  construction  of  the  law,  and  we  will  then  enforce  it  to 
the  utmost  of  our  ability.  I  send  you  herewith  oopies  of  the 
last  report  containing  the  civil  service  rules  to  which  I  have 
made  reference  above,  and  a  copy  of  the  recent  veteran  prefer- 
ence act. 

Respectfully  submitted,  under  authority  of  the  Civil  Service 

Commissioners. 

Chas.  Thbo.  Bussxll,  Jr., 
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Office  of  thb  AnowfET-GxirBRAL, 

Boston,  July  5, 1895. 

Charles  Theodore  Russell,  Jr.,  Chairman  OivU  Service  Commig- 

Honers, 

Dear  Sir  :  —  I  have  the  honor  to  acknowledge  the  receipt 
of  yoar  letter  of  June  21,  asking  my  opinion  on  the  construc- 
tion of  Statutes  1895,  chapter  501,  entitled  ^^  An  act  relative 
to  the  preference  of  veterans  for  employment  in  the  public 
service,"  and  to  reply  thereto  as  follows :  — 

The  statute  in  question  is  obviously  amendatory  of  existing 
legislation.  It  follows  that  it  operates  to  change  or  modify 
previous  laws  upon  the  same  subject  only  so  far  as  it  does  so 
expressly  or  by  implication.  The  statute  further  recognizes 
the  rules  of  the  commission,  which  have  been  approved  by  the 
governor  and  council.  The  statute,  therefore,  is  to  be  oon- 
stmed  in  view  of  the  existing  legislation  and  of  the  rules 
established  under  it. 

Keeping  in  view  the  statutes  already  enacted,  and  the  rules 
established  by  the  authority  of  the  same,  I  proceed  to  answer 
the  questions  contained  in  your  letter  specifically. 

*^  First.  —  Under  civil  service  Rule  X.  there  are  certain 
requirements  of  age,  height  and  weight  in  certain  classes  of  the 
public  service.  For  instance,  in  the  police  force  of  Boston 
every  applicant  must  be  less  than  thirty-three  years  of  age 
(see  Rule  X.,  pages  55  and  56  of  the  report  of  the  Civil  Service 
Commission,  October,  1894).  The  first  section  of  the  recent 
act  requires  the  commissioners  ^  to  cause  the  names  of  veterans, 
who  having  been  examined  and  found  qualified  for  appointment 
to  the  position  for  which  they  have  applied,'  to  be  placed  upon 
the  eligible  list,  and  to  be  certified  in  preference  to  others,  and 
provides  that  veterans  so  certified  ^  shall  be  appointed  in  prefer- 
ence to  those  who  are  not  veterans,'  excepting  women.  Under 
this  statute  provision,  are  the  present  requirements  of  civil 
service  Rule  X.,  fixing  an  age  limit  in  the  designated  classes, 
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applicable  to  veterans  applying  for  examination  under  the 
section,  or  has  any  veteran,  without  regard  to  any  absolute 
requirements  as  to  age,  weight  or  height,  a  right  to  apply  for 
and  demand  examination,  and  certification  if  he  passes  the 
examination?  In  other  words,  do  the  requirements  of  civil 
service  Rule  X.  apply  to  veterans  seeking  examination  and  the 
preference  under  section  1  of  the  act?  " 

The  section  referred  to  in  this  question  is  an  amendment  of 
Statutes  1884,  chapter  320,  section  14,  clause  6.  The  clause 
as  it  originally  stood  gave  a  preference  in  the  appointment  to 
office  and  promotion  in  office  (other  qualifications  being  equal) 
to  veterans ;  but  it  had  reference  only  to  appointments  that 
were  made  after  examination.  The  statutes  of  this  year  strike 
out  the  words  ^^  other  qualifications  being  equal,"  and  make  it 
the  duty  of  the  Civil  Service  Commission  to  cause  the  names 
of  veterans  who  have  been  examined  and  found  qualified  for 
the  position  to  which  they  have  applied  to  be  put  upon  the 
eligible  list  in  the  order  of  their  respective  standing,  above  the 
names  of  all  other  persons. 

This  section  is  not  to  be  construed  as  inconsistent  with  the 
provisions  of  civil  service  Rule  X.,  which  was  in  force  at  the 
time  of  its  enactment  and  is  still  in  force,  which  rule  prescribes 
certain  requirements  as  to  age,  height  and  weight.  These 
requirements  are  to  be  taken  to  be  still  in  force,  and  applicable 
to  the  case  of  persons  coming  within  the  provisions  of  section  1. 
The  purpose  and  effect  of  the  amendment  was  merely  to  repeal 
the  provisions  in  the  sixth  clause,  that  other  qualifications 
should  be  equal,  and  to  prefer  all  persons  included  within  the 
provisions  of  said  section  to  all  other  persons  otherwise  qualified 
for  the  office. 

'*  Second.  — Under  section  2  of  the  recent  act,  veterans  who 
apply  for  employment  under  civil  ser\'ice  Rule  XII.  (that  is, 
without  examination)  shall  be  preferred  for  certification  and 
appointment  in  preference  to  all  other  applicants  not  veterans, 
except  women.  The  section  then  contains  a  proviso,  ^  that  the 
age  limit  now  established  by  the  civil  service  rules  with  regard 
to  appointments  in  the  police  and  prison  service  and  fire  der 
partments  may  be  applied  to  such  appointments.'  This  ^  age 
limit  now  established*  is  contained  in  Rule  X.,  above  referred 
to.  You  will  notice  that  in  that  rule  (clause  C)  it  is  provided 
that  *'  applicants  for  appointment  to  the  police  force  of  any  city 
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other  than  Boston  mnst  be  not  less  than  twenty-two  nor  over 
forty  years  of  age,  and  applicants  for  appointment  to  the 
district  police  force  must  be  not  less  than  twenty-two  nor  over 
fifty-five  years  of  age,  at  the  time  of  filing  the  application: 
pwvidedy  however^  that  this  limitation  as  to  age  shall  not  apply 
to  persons  who  served  in  the  army  or  navy  of  the  United  States 
in  time  of  war,  and  have  been  honorably  discharged  thei*ef  rom.' 
With  the  recognition  in  this  section  of  the  act  of  the  ^  age  limit 
now  established  by  the  civil  service  rules,'  and  with  this  ex- 
emption in  the  rule  of  an  age  requirement  of  veterans  applying 
for  positions  on  the  police  force  of  cities  outside  of  Boston  and 
on  the  district  police  force,  can  the  age  limit  provided  in  this 
rule  be  applied  to  veterans  applying  under  section  2  for  ap- 
pointment, without  examination,  to  such  positions  ?  " 

Section  2  referred  to  in  the  foregoing  question  relates  to 
veterans  who  desire  appointment  to  office  or  employment  in  the 
service  classified  under  the  civil  service  rules  without  having 
passed  examination.  The  age  limit  referred  to  is  to  be  found 
in  the  various  divisions  and  clauses  of  Rule  X.  of  the  civil 
service  rules.  Clause  C  in  said  rule  provides  that  ^^  in  class  3 
applicants  for  appointment  to  the  police  force  of  any  city  other 
than  Boston  must  be  not  less  than  twenty-two  nor  over  forty 
years  of  age,  and  applicants  for  appointment  to  the  district 
police  force  must  be  not  less  than  twenty-two  nor  over  fifty-five 
years  of  age,  at  the  time  of  filing  the  application:  providedi 
however  J  that  this  limitation  as  to  age  shall  not  apply  to  persons 
who  served  in  the  army  or  navy  of  the  United  States  in  time  of 
war,  and  have  been  honorably  discharged  therefrom.  In  all 
cases  in  this  class,  except  the  inspection  force  of  the  district 
police,  applicants  must  be  not  less  than  five  feet  seven  inches 
in  height,  and  weigh  not  less  than  one  hundred  and  thirty-five 
pounds." 

Construing  section  2  of  the  act  in  connection  with  the  proviso 
in  the  clause  above  quoted,  I  am  of  opinion  that,  in  order  to 
give  proper  effect  to  the  language  of  said  section  2,  it  must  be 
held  that  the  age  limit  established  by  the  civil  service  rules  is 
to  be  applied  to  all  applicants  for  appointment  under  section  2, 
except  in  the  case  of  applicants  for  appointment  to  the  police 
force  of  any  city  other  than  Boston  and  applicants  for  appoint- 
ment to  the  district  police  force,  these  being  exempt  by  the 
terms  of  clause  C,  above  quoted. 
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**  Third.  —  The  civil  service  act  (chapter  320  of  the  Acts  of 
1884)  provides,  in  sectioDS  3  and  4,  that  no  person  habitually 
using  intoxicating  beverages  to  excess,  and  no  vender  of  intoxi- 
cating liquor,  and  no  person  within  one  year  after  conviction 
of  an  offence  against  the  laws  of  this  Commonwealth,  shall  be 
appointed  to  or  retained  in  any  office.  In  view  of  the  new  act, 
and  especially  of  the  provisions  of  section  6,  defining  what 
shall  be  a  sufficient  ^  application '  by  a  veteran,  can  the  above- 
cited  provisions  of  the  civil  service  act  be  applied  to  or  enforced 
against  a  veteran  filing  an  application  which  conforms  to  the 
requirements  of  this  sixth  section  of  the  act?" 

I  am  of  the  opinion  that  Statutes  1884,  chapter  820,  sections 
3  and  4,  as  amended  by  Statutes  1888,  chapter  334,  are  applica- 
ble to  the  case  of  all  veterans  who  file  an  application  in  con- 
formity  with  the  requirements  of  Statutes  1895,  section  6. 
Upon  the  principle  already  stated,  inasmuch  as  the  act  under 
consideration  is  amendatory,  all  existing  legislation,  including 
the  civil  service  rules,  are  in  force,  excepting  so  far  as  they 
are  modified  or  repealed  by  the  statute  of  this  year.  There  is 
nothing  in  section  6  of  the  latter  act,  or  in  any  part  of  the  act, 
which  repeals  or  modifies  in  any  way  Statutes  1884,  chapter 
320,  sections  3  and  4. 

^^  Fourth,  —  Civil  service  Rule  VII.  requires,  as  an  absolute 
qualification,  residence  of  a  year  in  the  Commonwealth,  and 
where  city  service  is  sought,  of  six  months  in  such  city,  before 
filing  the  application.  Can  this  rule  be  applied  to  veterans 
seeking  examination,  or  appointment  without  examination, 
under  this  new  act,  or  does  the  act  abrogate  the  rule  as  to 
them?" 

This  question  differs  from  question  3  in  that  there  were  cer- 
tain prohibitions  contained  in  Statutes  1884,  to  which  said 
question  referred ;  while,  on  the  other  hand,  the  present  ques- 
tion relates  to  Rule  VII.  of  the  civil  service  rules,  which  pre- 
scribes certain  qualifications  for  appointment  which  are  not 
found  in  any  existing  statute.  But  I  cannot  doubt  that  the 
Board  clearly  had  the  right  to  adopt  Rule  VII.  under  the  pro- 
visions of  Statutes  1884,  chapter  320,  section  2,  and  that  the 
governor  and  council  could  properly  approve  it.  The  question 
is,  whether  persons  seeking  appointment  under  the  act  of  1895, 
either  with  examination  under  the  provisions  of  section  1,  or 
without  examination  under  the  provisions  of  section  2,  are 
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tabject  to  ihb  prcmBioiiB  of  this  rale.  There  is  no  referenoe  to 
may  rale  of  the  ciril  service  rales  in  section  1.  In  section  2 
there  is  a  direct  reference  to  the  civil  service  rales,  with  the 
proviso  idiich  has  already  been  recited.  The  exact  language 
of  section  2  is  as  follows :  *'  Veterans  who  have  made  appli- 
cation for  employment  in  the  pablic  service,  in  accordance  with 
the  second  section  of  Role  XII.  of  the  civil  service  rales,  shall 
be  preferred  for  certification  and  appointment  in  preference  to 
all  other  applicants  not  veterans,  except  women :  provided^  that 
the  age  limit  now  established  by  the  civil  service  rales  with 
regard  to  apppintment  in  the  police  and  prison  service  and  fire 
departments  may  be  applied  to  each  appointments.'' 

The  second  section  of  Role  XII.  of  the  civil  service  rales 
provides  as  follows :  **  Any  veteran  desiring,  under  Statutes 
1887,  chapter  437,  appointment  to  office  or  employment  in  the 
service  classified  under  the  civil  service  rules  without  having 
passed  any  examination  provided  therein,  shall  file  an  applica- 
tiim  for  said  appointment,  stating  on  oath,  first,  his  full  name, 
residence  and  post-office  address ;  second,  the  office  he  seeks ; 
third,  that  he  desires  appointment  without  having  passed  any  ex- 
amination provided  for  by  the  civU  service  act  or  the  rules  there- 
under ;  fourth,  his  services  in  the  army  or  navy  of  the  United 
States  in  time  of  the  war  of  the  rebellion,  and  discharge  there- 
from; fifth,  that  he  has  not  suffered  loss  of  limb,  or  other 
physical  impairment,  which  incapacitates ;  sixth,  his  citisen- 
ship;  seventh,  that  he  does  not  habitually  use  intoxicating 
beverages  to  excess,  and  is  not  a  vender  of  intoxicating  liquor ; 
eighth,  that  he  has  not  within  one  year  been  convicted  of  any 
offence  against  the  laws  of  this  Commonwealth.  Such  appli- 
cation must  be  supported  by  certificates  that  the  applicant  has 
all  the  qualifications  required  by  law  of  veterans.  Such  appli- 
cation, if  for  an  office  or  employment  in  the  service  of  the 
Commonwealth  or  of  the  city  of  Boston,  shall  be  filed  in  the 
oflloe  of  the  commissioners  in  Boston;  if  for  an  office  or 
employment  of  any  city  other  than  Boston,  it  shall  be  filed 
with  the  local  board  of  examiners  in  such  city." 

This  rale  makes  it  incumbent  upon  the  veterans  desiring 
employment  without  passing  examination  to  conform  to  the 
second  section  of  Rule  XII.  of  the  civil  service  rules;  and 
when  they  have  done  so  they  shall  be  preferred  for  certificatioa 
and  appointment  above  all  other    applicants    not  veterans. 
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except  women,  with  the  limitations  contained  in  the  proviso. 
This  being  so,  it  follows,  upon  the  principles  already  stated, 
that  applicants  are  subject  to  Rule  VII.  The  same  is  true  of 
applicants  under  section  1. 

^'  Fifth.  —  In  several  of  the  classified  offices  there  is  a  fixed 
term  of  office.  District  police  officers  hold  for  three  years. 
In  six  of  our  cities,  Lynn,  Salem,  Newburyport,  Fitchburg, 
Taunton  and  Northampton,  the  police  officers  hold  for  the  term 
of  one  year.  By  recent  statute  the  term  of  office  of  the  police 
officers  of  Haverhill  is  fixed  for  four  years.  In  recognition  of 
this  fact,  civil  service  Rule  XL.  (page  65)  provides :  *  No  ex- 
amination shall  be  required  upon  a  reappointment  of  any 
person  to  the  same  office.'  This  rule  has  had  its  intended 
effect  in  allowing  the  governor  to  reappoint  district  police 
officers,  and  the  mayors  of  these  cities  to  reappoint  police 
officers,  without  examination  or  civil  service  application  on  the 
part  of  the  incumbent.  The  question  now  arises  and  is 
addressed  by  us  to  you :  Can  such  reappointment,  if  of  a  per- 
son not  a  veteran,  be  made,  if  there  is  under  this  act  any  vet- 
eran who  has  applied  for  the  position  and  complied  with  the 
requirements  of  the  act?" 

Rule  XL.  provides  that  ^'  no  examination  shall  be  required 
upon  the  reappointment  of  any  person  to  the  same  office." 
This  rule,  it  is  said,  was  intended  to  allow  the  governor  to 
reappoint  district  police  officers,  and  the  mayors  of  the  various 
cities  to  reappoint  police  officers,  without  examination,  at  the 
expiration  of  their  various  terms  of  office.  There  is  no  ex- 
press provision  in  Statutes  1884,  or  the  amendment  thereof, 
establishing  any  such  rule.  It  has  been  made  by  the  commis- 
sioners under  the  authority  given  them  by  section  2  of  said 
act;  and  I  am  of  the  opinion  that  it  stands  upon  the  same 
ground  as  the  case  considered  under  the  fourth  question ;  and 
that,  upon  a  reappointment  to  the  office  named,  if  a  veteran 
has  applied  for  the  place  and  has  complied  with  the  require- 
ments of  the  act  of  1895,  the  appointing  power  may,  never- 
theless, reappoint  the  person  whose  term  has  expired. 

^^  Sixth.  —  Civil  service  Rule  XLIII.  provides  for  promotion 
by  competitive  or  non-competitive  examination,  and  provides 
that,  so  far  as  practicable,  such  promotion  shall  be  made  by 
successive  grades.  This  rule  in  practicable  operation  affects 
mainly  the  police  and  fire  forces,  especially  of  Boston,  where 
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the  foroes  are  Inge  mmd  rfcannr»  of  praaocioo  coRMpoadngiT 
gwrt.  Caa  tins  imkt  be  cafovDed  agaiut  a  vctana  aov  oa  tibe 
force  aeekiiig  the  higfaer  gnde  br  promotioa  under  tibe  prefer- 
ence secured  bj  tiiis  act,  with  or  withoiit  examination? *" 

Ctril  service  Bole  XLTTI.  provides  for  promotion  bv  com- 
petitiTe  and  non-competitive  examination,  and  provides  that, 
so  far  as  practicable^  soch  promotion  shall  be  made  by  suc- 
cessive grades.  The  qoestion  is,  whether  this  role  is  to  be 
enforced  against  a  veteran  now  on  the  force  seeking  a  higher 
grade,  bj  this  act,  with  or  without  examination.  I  am  of 
opinion  that  it  must  be  so  considered. 

**  Seventh.  — Under  civil  service  Rule  XXXVI.  it  is  provided 
that  where  there  is  no  suitable  eligible  list  a  provisional  ap- 
pointment may  be  made  by  competitive  or  non-competitive 
examination.  This  Lb  frequently  the  case  when  special  qualifi- 
cations are  required,  or  when,  as  in  the  smaller  cities,  no 
eligible  list  exists.  Can  this  rule  be  enforced  in  any  case 
where  a  veteran,  filing  the  certificates  provided  under  section  6 
of  the  act,  applies  for  appointment  to  the  position,  without 
examination?     Must  such  veteran  be  certified  and  appointed?** 

Under  civil  service  Rule  XXXVI.  it  is  provided  that  where 
there  is  no  suitable  eligible  list  a  provisional  appointment  may 
be  made  by  competitive  or  non-competitive  examination.  The 
question  is,  whether  this  rule  can  be  enforced  in  any  case  where 
a  veteran,  filing  the  certificates  provided  under  section  6  of  the 
act,  applies  for  appointment  without  examination.  I  am  of  the 
opinion  that  it  cannot,  for  the  reason  that,  upon  the  application 
of  a  veteran  in  accordance  with  the  provisions  of  the  act  of 
1895,  it  can  no  longer  be  said  that  there  is  no  suitable  eligible 
list,  and  so  the  rule  to  that  extent  fails. 

**  Eighth.  — Under  civil  service  Rule  XLV.  provision  is  made 
for  the  registration  of  laborers  in  Boston  and  other  cities. 
Neither  an  age  limit  nor  an  examination  is  required  by  the 
rules.  In  many  cases,  however,  where  the  labor  requires 
strong  and  active  men,  the  employing  department  has  been 
accustomed  to  call  for  an  age  limit,  as  a  special  qualification  in 
the  requisition  for  laborers,  and  the  commissioners,  believing 
the  requirement  to  be  bona  fide,  have  recognized  it.  Have  the 
commissioners,  under  this  new  statute,  any  right  to  recognize 
an  age  limit  in  a  requisition  for  laborers  in  Boston,  if  veterans 
are  on  the  labor  rolls  seeking  certification  and  employment? 
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Most  yeterans,  applying  for  city  labor,  be  certified  and  em- 
ployed in  preference  to  all  other  persons,  if  they  have  filed  the 
statement  and  certificates  required  by  section  6  of  the  act?  " 

I  am  of  the  opinion,  for  the  reasons  already  stated  in  reply 
to  the  previous  questions,  that  veterans  applying  for  such  labor, 
in  the  absence  of  any  rule  of  the  Civil  Service  Commission 
prescribing  an  age  limit,  must  be  certified  and  employed  in 
preference  to  all  other  persons,  if  they  file  the  statements  and 
certificates  required  by  section  6  of  the  act. 

I  have  the  honor  to  be,  very  respectfully,   your  obedient 

servant, 

HossA  M.  Knowlton, 

AUamey-  OenercU. 
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THE  CIVIL  SERVICE  RULES 


or  TBS 


OOMMONWEALTH  OF  MASSACHUSETTS  AND  THE  CITIES 

THEREOF. 


In  accordance  with  the  provisions  of  chapter  320  of  the  Acts 
of  the  year  1884,  the  following  rules  have  been  prepared  for 
the  selection  of  persons  to  fill  certain  offices  in  the  government 
of  the  Commonwealth  and  of  the  several  cities  thereof,  and  for 
the  employment  of  laborers  in  such  cities ;  and  all  roles  hereto- 
fore prepared  and  approved  are  hereby  rescinded. 

Rule  I. 

Subject  only  to  the  qualifications  required  to  be  ascertained  jJ|J3^jJ^^ 
In  accordance  with  these  rules,  the  power  of  appointment  and  reiponribuity 
the  responsibility  of  selection  are  in  all  cases  in  the  appointing 
officer  or  board.     The  power  to  remove  or  reduce,  within  the 
classified  service,  existing  by  law,  on  the  part  of  any  officer  or 
board,  is  not  impaired  by  anything  contained  in  these  rules. 

Rule  II. 

The  commissioners  will  make  and  issue,  from  time  to  time,  Regniationa  for 
as  the  needs  of  the  service  require,  such  regulations  as  may  be  raiM. 
necessary  for  conducting  the  business  of  their  office,  for  the 
instruction  of  their  secretary,  chief  examiner  and  local  boards 
of  examiners,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  HI. 

« 

1.  For  the  purpose  of  making  examinations  of  applicants,  CommiMiootn 
the  commissioners  will  designate  qualified  persons  to  be  mem-  boards  of 
bers  of  boards  of  examiners,  and  may  at  any  time  substitute 

another  person  in  place  of  any  one  so  selected. 

2.  Whenever  the  special  qualifications  required  for  a  posi-  fSSmanS^ 
tion  are  such  that  assistance  from  experts  in  conducting  an  ^o^*^ 
examination  is  advisable,  such  experts  may  be  designated  to 
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CommlMiooeni 
to  aoply  to 
local 


aid  the  examining  board;  and,  so  far  as  practicable,  sach 
experts  shall  be  persons  employed  in  the  department  to  which 
the  applicant  seeks  admission. 

Rule  IV. 
In  order  that  suitable  provision  may  be  made  for  conducting 


authorities  examinations  in  the  several  cities,  the  commissioners  will,  from 

for  temporary  '  ' 

qnartera,  etc.  time  to  time,  apply  to  the  proper  authorities  thereof  for  tempo- 
rary quarters  and  for  clerical  assistance  in  receiving  and  filing 
applications  for  appointment  in  the  local  service. 


Claatifloation, 
two  dlvUions. 


CLASSIFICATION   OF  THE   SERVICE. 

Rule  V. 

1.  The  offices  and  places  to  be  filled  under  these  rules  shall 
be  classified  in  two  divisions ;  the  first  to  be  known  as  ^^  The 
Official  Service  of  the  Commonwealth  and  the  several  cities 
thereof ; "  the  second  as  "  The  Labor  Service." 

2.  The  words  "city"  or  "cities"  in  the  civil  service  rules 
Oct.  1,1894.        shall  be  construed  to  include  and  be  applied  to  any  town  to 

which  they  may  be  applicable  under  chapter  267  of  the  Acts  of 
1894. 


Amendment. 
Went  Into  effect 


First  dMalon, 
two  Sohedolet, 
AandB. 


FIRST  DIVISION. 

Rule  VI. 

1.     There  shall  be  two  schedules  under  the  first  division, 
known  as  Schedule  A  and  Schedule  B. 


Schedule  A  to 
include  clerical 
•ervioe,  etc. 


Amendment. 
Went  into  effect 
Oct.  1, 1894. 


Schedule  A. 

2.  Schedule  A  shall  include  clerks,  and  other  persons  of 
whatever  designation,  rendering  service  as  copyists,  recorders, 
book-keepers,  agents,  or  any  clerical,  recording,  or  similar  ser- 
vice in  the  Commonwealth  or  the  several  cities,  whether  paid  by 
time  for  work  done,  or  by  the  piece,  or  in  any  other  way,  and 
designated  as  the  "Clerical  Service"  of  the  Commonwealth, 
or  of  a  certain  city.  There  shall  be  three  classes  in  Schedule  A, 
namely :  — 

Class  1.  Persons,  other  than  those  included  in  class  3,  whose  annual 
compensation  is  at  a  rate  less  than  eight  hundred 
dollars. 
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Class  2.  Persons,  other  than  those  included  in  class  3,  whose  annual 
compensation  is  at  the  rate  of  eight  hundred  dollars 
and  oyer. 

Class  3.  Persons  who,  while  included  in  Schedule  A,  by  reason  of 
their  rendering  a  limited  amount  of  clerical  service,  are 
employed  in  positions  which  require  special  knowledge 
of  duties  not  clerical,  and  for  which  such  special  knowl- 
edge constitutes  the  chief  qualification. 

Schedule  B, 

3.     Schedule  B  shall  include  the  following  classes :  — 

Class  1.  Turnkeys,  watchmen,  drivers  of  prison  wagons,  and  all 
others  doing  police  duty  in  the  prisons,  houses  of  deten- 
tion, reformatories  and  in  all  other  public  institutions 
and  departments  of  the  Commonwealth  and  the  several 
cities,  not  included  in  classes  3  and  4  of  Schedule  B ; 
also  watchmen,  gatemen  and  guards  in  the  public 
parks  and  ferries. 

Class  2.  All  members  of  the  regular,  permanent  substitute  and  call 
forces  of  the  fire  department  in  the  city  of  Boston. 

Class  3.    a.  The  detective  force  of  the  district  police.  Amendment. 

6.  The  inspection  force  of  the  district  police.  oct.  i,  ism. 

c.  The  regular  police  force  and  all  persons  doing  perma- 

nent police  duty  in  and  for  and  paid  by  any  city  of  the 
Commonwealth,  except  the  city  of  Boston. 

d.  The  special,  substitute  or  supernumerary  police  force 
and  all  persons  doing  temporary  police  duty  in  and 
for  and  paid  by  any  city  of  the  Commonwealth,  except 
the  city  of  Boston. 

Class  4.  All  members  of  the  regular  and  reserve  police  forces  in 
the  city  of  Boston. 

Class  5.    Engineers  and  assistant  engineers,  draw-tenders  and  assist-  Amendment. 

ant  draw-tenders,  employed  on  bridges  in  the  cities  of  u to Vn^een^ 
the  Commonwealth.  ^®*'  ^»  "•*• 

Class  6.  Foremen  and  sub-foremen  of  laborers  in  the  cities  of  the 
Commonwealth. 

Class  7.    Inspectors  of  work,  and  all  persons  under  whatever  designa-  Amendment 

tion  doing  inspection  service  not  included  in  Schedule  A.  fI^S^^i^^wSI  *^ 

Class  8.  Engineers,  janitors  and  persons  having  charge  of  steam  Amendment, 
boilers  and  furnaces  in  the  school  buildings  in  the  city  xo°. i, iSflS. 
of  Boston. 

Class  9.    All  members  of  the  regular  or  permanent  fire  force  of  any  Amendmenu. 
city  except  Boston,  and  of  any  town  accepting  the  pro-  MiSiii*i,*i«2f*^ 
visions  of  chapter  267  of  the  Acts  of  the  Legislature  of  •"*  ^  ^»  ^« 
1894,  after  the  mayor  and  aldermen  of  such  city  or  the 
selectmen  of  such  town  shall  have  requested  the  commis- 
sioners to  include  such  force  in  the  classified  service. 
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Amondment. 
Went  into  effect 
Nov.  1, 1803. 

AmendmenU. 
Went  into  effect 
Oct.  1,1894,  and 
May  1, 1805. 


Class  10.  All  traant  oflficers  in  the  city  of  Boston. 

Class  11.  Engineers,  janitors  and  persons  haying  charge  of  public 
school  buildings  heated  by  other  means  than  direct  fur- 
nace or  stove  heat,  in  any  city  except  Boston,  and  in  any 
town  accepting  the  provisions  of  chapter  267  of  the  Acts 
of  the  Legislature  of  1894,  after  the  school  committee 
of  such  city  or  town  shall  have  requested  the  commis- 
sioners to  include  such  force  in  the  classified  service. 


State  service, 
residence  of 
applicants. 


Citv  service, 
residence  of 
applicants. 


Qualifications  . 

Rule  Vn. 

1.  Applicants  for  appointment  to  any  position  in  the  ser- 
vice of  the  Commonwealth,  to  which  these  rules  apply,  must  be 
citizens  of  the  United  States  who  have  resided  in  the  Common- 
wealth for  one  year  next  preceding  the  date  of  their  application. 
But  this  restriction  shall  not  apply  to  positions  in  which  special 
expert  knowledge  is  required. 

2.  Applicants  for  appointment  in  the  service  of  a  city  must 
be  citizens  of  the  United  States,  who  have  resided  in  the  Com- 
monwealth for  one  year  and  in  the  city  in  which  they  seek 
service  for  six  months  next  preceding  the  date  of  their  applica- 
tion, except  where  special  qualifications  are  required,  and  the 
appointing  officer  requests  in  writing  that  the  examination  be 
open  to  persons  who  are  not  citizens  or  residents. 


Rule  VIII. 

Disquaiifica.  No  application   for  appointment  will  be  received  from  any 

pointment^§  3,  vender  of  intoxicating  liquor,  or  any  person  habitually  using 

intoxicating  beverages  to  excess ;  or  any  person  who,  within 

the  year  preceding  his  application,  has  been  convicted  of  any 

offence  against  the  laws  of  this  Commonwealth. 


Moral 
character. 


Harden  of 
proof. 


Failure  to  prove 
good  character. 


Rule  IX. 

1.  A  good  moral  character  is  an  essential  qualification,  and 
is  of  paramount  importance  in  determining  an  applicant's  right 
to  admission  to  the  eligible  list. 

2.  The  burden  of  proof  of  good  character  shall  in  all  cases 
be  upon  the  applicant,  who  may  be  required  by  the  commis- 
sioners to  furnish  evidence  thereof  additional  to  the  certificates 
required  in  his  application. 

3.  Failure  by  the  applicant  to  prove  good  character  shall 
exclude  him  from  examination  and  from  the  eligible  list;  and 
proof  at  any  time  produced  to  the  commissioners  of  the  bad 
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character  or  dissolute  habits  of  an  applicant  or  eligible,  of  any 
criminal  or  disgraceful  act  committed  by  him,  or  his  dismissal 
for  good  cause  from  the  public  service,  shall  be  sufficient  to 
exclude  him  from  examination  or  to  remove  his  name  from  the 
list  of  eUgibles. 

4.     No  person  shall  be  so  excluded  from  examination,  and  no  Applicant 

BDtrtlod  to 

one  shall  be  removed  from  the  eligible  list,  under  this  rule,  a  hearing. 
except  after  an  opportunity  to  be  heard  and  upon  a  finding  of 
the  commissioners  and  a  record  thereof,  containing  the  names 
of  the  commissioners  voting  therefor  and  a  statement  of  the 
grounds  of  their  action. 

Rule  X. 

1 .  In  Schedule  A  there  is  no  requirement  as  to  age,  height  Amendment  as 
and  weight,  except  that  female  applicants  must  be  not  less  went  into  cfifect 
than  eighteen  years  of  age  at  the  time  of  filing  the  application. 

2.  In  Schedule  B  there  shall  be  the  following  requirements 
of  age,  height  and  weight :  — 

a.  In  class  1  (the  prison  service)  there  is  no  requirement 

as  to  age,  height  and  weight,  except  that  appli-  Amendment. 

°  ^  ,  .  o.  .  Went  into  effect 

cants    for  appointment  in  the  State  Prison  and  Oct.  i,  i8w. 
Massachusetts  Reformatory  shall  be  not  less  than 
five  feet   seven  inches  in  height  and  weigh  not 
less  than  one  hundred  and  thirty-five  pounds. 

b.  In  class  2  applicants  for  appointment  to  the  fire  force  of 

Boston  must  be  not  less  than  twenty-two  nor  over 
thirty  years  of  age  at  the  time  of  making  applica- 
tion, and  must  be  not  less  than  five  feet  seven  Amendment, 
inches  in  height  and  weigh  not  less  than  one  hun-  ^tri,^8w.**^ 
dred  and  thirty-five  pounds;  provided^  hoicever^ 
that  applicants  for  appointment  in  the  call  force 
of  the  fire  department  of  Boston,  who  arc  ser\'ing 
as  call  substitutes  in  said  department,  may,  for 
the  purpose  of  making  themselves  eligible  under 
the  rules  for  examination,  deduct  from  their  ac- 
tual age  any  time  not  exceeding  five  years  during 
which  they  have  ser\'ed  in  such  capacity ;  and 
provided^  further^  that  applications  for  appoint- 
ment as  permanent  substitutes  may  be  made  by 
persons  ser\ing  in  the  call  force  who  are  under 
forty  years  of  age. 
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Amendment. 
Went  into  effect 
Feb.  1, 1888. 


Amendment. 
Went  into  effect 
Oct.  1, 18M. 


Amendment. 
Went  into  effect 
March  10, 1891. 


At  amended 
Dec.  14, 1892, 
and  Ang.  10, 
1803. 


Amendment. 
Went  into  effect 
March  1, 189S. 


Amendment. 
Went  into  effect 
Nov.  1, 1893. 


Amendment. 
Went  into  effect 
Oct.  1, 1894. 


c.  In  class  3  applicants  for  appointment  to  the  police 

force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age, 
and  applicants  for  appointment  to  the  district 
police  force  must  be  not  less  than  "  twenty- two 
nor  over  fifty-five  years  of  age  at  the  time  of  filing 
the  application ;  **  provided^  Jiowever,  that  this  lim- 
itation as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States 
in  time  of  war,  and  have  been  honorably  dis- 
charged therefrom.  In  all  cases  in  this  class, 
except  the  inspection  force  of  the  district  police, 
applicants  must  be  not  less  than  five  feet  seven 
inches  in  height  and  weigh  not  less  than  one  hun- 
dred and  thirty-five  pounds. 

d.  In  class  4  applicants  for  appointment  to  the   police 

force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty-three  years  of  age  at  the  time  of 
filing  the  application,  and  must  be  not  less  than 
five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 

e.  In  all  other  classes  in  Schedule  B  there  is  no  require- 

ment as  to  age,  height  or  weight,  except  class  9 
and  class  10. 

/.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall 
be  not  less  than  twenty-two  nor  over  thirty-five 
years  of  age  at  the  time  of  making  application,  and 
shall  be  not  less  than  five  feet  four  inches  in  height 
and  weigh  not  less  than  one  hundred  and  twenty 
pounds ;  provided^  however^  that  call  men  serving 
in  the  fire  department  may  deduct  from  their  actual 
age  any  time  not  exceeding  five  years  during  which 
they  have  continuously  served  in  such  capacity. 

g.  Applicants  for  appointment  in  class  10  of  Schedule  B 
shall  be  not  less  than  thirty  nor  over  forty-five 
years  of  age  at  the  time  of  making  application. 

h*  In  all  cases  under  this  rule  applicants  shall  be  meas- 
ured in  bai*e  feet  and  shall  be  weighed  withoat 
clothing. 
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Application. 
Rule  XI. 

1 .  Application  for  admission  to  examinations  in  the  first  divi-  ^o^  mlde.**** 
sion  may  be  made  at  any  time,  and  shall  be  on  blanks  in  a  form 
prescribed  by  the  commissioners.     Applications  for  appointment 

to  positions  in  the  service  of  the  Commonwealth,  and  of  the  city 
of  Boston,  may  be  filed  in  the  office  of  the  commissioners  in 
Boston ;  applications  for  appointment  to  positions  in  the  service 
of  cities  other  than  Boston  may  be  filed  with  the  local  board  of 
examiners  in  the  city  where  service  is  sought,  or  at  such  other 
place  as  the  commissioners  may  hereafter  designate. 

2.  Each  applicant  for  examination  must  state,  on  oath,  and  Form  of 

applications* 

in  his  or  her  own  handwriting :  1 .  Full  name,  residence  and 
post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health,  and  physical  capacity  for  the  public  ser\'ice. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business 
or  employment,  and  re^sidence,  for  the  previous  five  years. 
9.  Education.  10.  Such  other  information  shall  be  furnished 
as  may  reasonably  be  required  touching  the  applicant's  fitness 
for  the  public  service. 

Rule  XII. 

1.  The  word  "veteran"  in  this  rule  shall  mean  a  person  veterana. 
who  served  in  the  army  or  navy  of  the  United  States  in  the 

time  of  the  war  of  the  rebellion,  and  was  honorably  discharged 
therefrom. 

2.  Any  veteran  desiring,  under  chapter  437  of  the  Acts  veterans  under 
of  1887,  appointment  to  office  or  employment  in  the  service  me  appUoation. 
classified  under  the  Civil  SerNiee  Rules,  without  having  passed 

any  examination  provided  for  therein,  shall  file  an  application 
for  such  appointment,  stating,  on  oath :  ( 1 )  his  full  name,  resi- 
dence, and  post-office  address  ;  (2)  the  office  he  seeks  ;  (3)  that 
he  desires  appointment  without  having  passed  any  examination 
provided  for  by  the  Civil  Ser\'ice  Act  or  the  rules  thereunder ; 

(4)  his  service  in  the  army  or  navy  of  the  United  States  in 
the  time  of  the  war  of  the  rebellion,  and  discharge  therefrom ; 

(5)  that  he  has  not  suffered  loss  of  limb,  or  other  physical 
impairment,  which  incapacitates  ;  (6)  his  citizenship ;  (7)  that 
he  does  not  habitually  use  intoxicating  beverages  to  excess, 
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ApplleailoD  to 
be  •apported 
hj  eerafloateo* 


and  is  not  a  vender  of  intoxicating  liquor;  (8)  that  he  has 
not  within  one  year  been  convicted  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Such  application  must  be  supported  by  certificates  that  the 
applicant  has  all  the  qualifications  required  by  law  of  veterans. 
Such  application,  if  for  an  oflSce  or  employment  in  the  service 
of  the  Commonwealth  or  of  the  city  of  Boston,  shall  be  filed 
in  the  office  of  the  commissioners  in  Boston ;  if  for  an  ofl3ce 
or  employment  in  the  service  of  any  city  other  than  Boston,  it 
shall  be  filed  with  the  local  board  of  examiners  in  such  city. 


Applleatloiw 
most  be  cap- 
ported  by  cer- 


Beeommenda* 
tlooe  not  re- 
eelTed  from  cer- 
tain legtslatort. 
f  6,  c.  320, 1884. 


Rule  XIII. 

Every  application  must  be  supported  by  certificates  of  good 
moral  character,  health,  and  physical  and  mental  capacity  for 
doing  the  public  work,  the  certificates  to  be  in  such  form  and 
number  as  the  commissioners  shall  prescribe.  But  no  recom- 
mendation which  may  be  given  by  any  Senator,  member  of  the 
House  of  Representatives,  alderman  or  councilman,  except  as 
to  the  character  or  residence  of  the  applicant,  can  be  received 
or  considered  by  any  person  concerned  in  making  any  appoint- 
ment under  these  rules. 


AppIieaUoD  for 
more  than  one 


Rule  XIV. 

No  application  from  the  same  person  will  be  received  for 
appointment  or  employment  in  more  than  one  of  the  schedules 
or  classes  of  the  Civil  Service  as  herein  designated ;  but  this 
shall  not  apply  to  pereons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom. 

Rule  XV. 

Every  false  statement  knowingly  made  by  any  person  in  his 
application  for  examination,  and  every  connivance  by  him  at 
any  false  statement  made  in  any  certificate  which  may  accom- 
pany his  application,  or  any  complicity  by  him  in  any  fraud, 
shall  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  his  removal  or  discharge  during  probation 
or  thereafter. 

Rule  XVI. 

Defectwe  appu.      Defective  applications  will  be  returned  to  applicants  with  a 
earned.  noticc  to  amend  the  same.     Whenever  the  application  shows 


Effect  of  false 
•tatemeots. 
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that  the  applicant  is  not  qualified  under  the  rules  and  regula- 
tions,  the  application  will  be  rejected,  and  the  applicant  notified 
of  the  reason  therefor. 

Rule  XVn. 
The  date  of  the  reception  of  each  application  shall  be  endorsed  Reception  of 

^  ^^  appllcationa 

thereon,  and  the  application  recorded;  and  if  the  applicants  and  notice  to 
for  admission  to  any  class  are  in  excess  of  the  number  that 
can  be  examined  at  a  single  examination,  they  will  be  notified 
to  appear  in  the  order  in  which  their  names  are  entered ;  pro- 
vided^ that  persons  who  have  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  been  honorably  discharged 
therefrom,  shall  have  precedence  in  such  notification. 

Rule  XVIII. 

In  class  2,  Schedule  B  (the  fire  department  of   Boston),  ^^^^f^^ 
applications  shall  be  received  only  for  appointment  to  the  "  call  fi!Jij^'ti7n, 
force"  and  the   "permanent  substitute   force."      Permanent  •*«• 
substitutes  may  be  appointed  in  the  regular  force  without  fur- 
ther examination  or  certification,  provided  they  have  served  as 
permanent  substitutes  at  least  six  months. 

Rule  XIX. 

Any  person  possessing  the  required  qualifications  may  file  a  JStJuSJuJ^r 
new  application  after  the  expiration  of  six  months  from  his 
educational  examination,  and  not  earlier;  provided^  that,  if 
his  name  be  upon  the  eligible  list,  it  shall  be  withdrawn  there- 
from upon  the  filing  of  his  application. 


Examination. 

Rule  XX. 

1.  All  examinations  shall  be  absolutely  impartial,  practical  Ezaminationfl, 
in  their  character,  and  with  paramount  regard  to  matters  which  of. 

will  fairly  test  the  relative  capacity  and  fitness  of  the  persons 
examined  for  the  service  which  they  seek  to  enter. 

2.  No  question  in  any  examination  shall  relate  to  political  Political  or  re- 

>^  */  *^  llgiouB  opinlona 

or  religious  opinions  or  afifiliations,  and   no  appointment  or  not  to  influence 

appointments  • 

selection  to  an  oflTice,  or  for  employment  within  the  scope  of  §  ic,  c.  sao.  i884. 
these  rules,  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  afiSliations. 
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■nmeaodpuoe        3.    The  examinations  shall  be  held  at  sach  times  and  places 

of  examiDAtloiu 

as  the  commissioners  may  designate,  and  proper  notice  thereof 
given.  So  far  as  practicable,  the  examination  of  applicants 
for  appointment  in  the  service  of  a  city  shall  be  held  therein. 


Sttbjeeti  of 

examination 

deiignatad. 


How  graded* 


Mnit  obtain 
•ix^.flye  per 
cent. 


Bzaminationa 
where  tpecial 
•kill  and  expert, 
eooe  are  re- 
quired. 


Rule  XXI. 

1.  The  subjects  of  examination  may  be  designated  from 
time  to  time  by  the  commissioners,  and  shall  be  such  as  the 
needs  of  the  service  require,  and  such  as  tend  to  prove  the 
qualifications  of  the  applicant  for  the  office  sought. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading 
the  standing  of  the  person  examined,  in  proportion  to  the 
value  of  a  knowledge  of  such  subject  in  the  branch  or  part  of 
the  service  which  the  applicant  seeks  to  enter. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment 
whose  standing  upon  a  just  grading  in  the  examination  shall  be 
less  than  sixty-five  percentum  of  complete  proficiency  in  such 
of  the  subjects  of  the  examination  as  may  be  designated  by  the 
commissioners. 

4.  The  commissioners  may  also  order  examinations  upon 
other  subjects  of  a  technical  or  special  character,  to  test  the 
capacity  which  may  be  needed  in  any  part  of  the  classified 
service  which  requires  peculiar  information  or  skill.  Exami- 
nations hereunder  may  be  competitive  or  non-competitive. 
The  application  for,  and  notice  of,  the  special  examinations, 
the  records  thereof,  and  the  certification  of  those  found  com- 
petent,  shall  be  such  as  the  commissioners  may  prescribe. 


Rule  XXII. 


Fhyaioal 
examinationB. 


1.  Where  physical  qualifications  are  necessary,  the  com- 
missioners will  provide  for  examinations  to  deteimine  them. 
By  whom  made.  2.  The  examinations  to  test  the  physical  soundness  of  appli- 
cants for  positions  in  the  classified  service  shall  be  made  by  the 
medical  examiners,  if  for  the  Commonwealth  service,  and  by 
the  city  physicians,  or  their  assistants,  if  for  city  service,  un- 
less the  commissioners  shall  appoint  a  physician  to  conduct 
such  examinations.  The  results  of  such  examinations  shall  be 
certified  on  blanks  furnished  by  the  commissioners. 


Amendment, 
went  into  effect 
Oct.  1, 1804. 
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8.  Each  applicant  in  any  of  said  classes  may  be  required  to  Additionia 
undergo  sach  further  physical  examination  as  the  commissioners  examination. 
may  prescribe,  adapted  to  ascertain  his  special  fitness  for  the 
service  for  which  he  has  applied.  Any  such  examination  shall 
be  made  by  a  suitable  examiner,  to  be  appointed  by  the  com- 
missioners, and  the  result  shall  be  recorded  upon  blanks  pro- 
Tided  for  the  purpose. 

Rule  XXm. 
No  person,  while  remaining  eligible  on  any  register,  shall  be  EUgibiM  not 

J     . -.    J    .  •      J  •  J.   *  •    1  i_  admitted  to 

admitted  to  a  new  examination,  except  m  special  cases  where  examination. 
the  ofiice  to  be  filled  requires  special  qualifications. 


Eligible  List. 

Rule  XXIV. 

1.  Those  examined  shall  be  marked  and  graded  according  ifThenexam. 
to  their  excellence,  as  shown  by  their  examination,  and  shall  8bai/beV«ded. 
have  their  grade  entered  upon  a  register.     Separate  registers 

may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 
in  which  special  qualifications  are  required. 

2.  Every  applicant,  under  chapter  437  of  the  Acts  of  1887,  veterans 
who  shall  have  furnished  satisfactory  evidence  that  he  possesses  examination?^ 
the  qualifications  claimed  in   his  application,  shall  have  his 

name  entered  upon  an  eligible  list  without  examination. 

8.     No  person  shall  remain  eligible  more  than  one  year  upon  Eligible  one 
any  register,  unless  he  shall  so  request ;  in  which  case,  under  ^*^* 
such  regulations  as  the  commissioners  may  make,  his  name 
may,  without  further  examination,  be  continued  upon  the  eligi- 
ble list  for  a  second  year. 

Rule  XXV. 

The  commissioners  may  give  to  any  person  examined  a  Penomexam. 
certificate  of  his  or  her  markmg.  a^eerS&cMto.^* 


Requisition  and  Certification. 

Rule  XXVI. 

Whenever  there  is  a  vacancy  to  be  filled  in  the  classified  Requisition, 
service,  the  appointing  officer  or  power  shall  make  requisition 
upon  the  commissioners  for  the  names  of  eligible  persons. 
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Rule  XXVII. 
Certiflcation  of        Whenever  any  oflScer  or  board  having  the  power  of  appoint- 

ment  to  any  office  or  employment  under  these  rules  shall  make 
requisition,  the  commissioners  shall  certify  to  him  the  names  of 
the  three  most  eligible  persons  on  the  proper  register,  indicating 
any  of  them  who  have  served  in  the  military  or  naval  service 
of  the  United  States  in  time  of  war,  and  been  honorably  dis- 
charged therefrom. 


Rule   XXVUI. 

Oertiflcfttion  of  Whenever  the  commissioners  are  notified  that  proficiency  in 
any  special  subject  is  needed  in  the  position  to  be  filled,  they 
may  certify  the  names  of  three  persons  on  the  eligible  list  having 
the  highest  standing  (not  being  below  the  minimum  of  sixty* 
five)  in  such  special  subject. 

Rule  XXIX. 

NoperioDtobe      1.     No  pcrsou  ou  any  register  shall  be  certified  more  than 

than  three ume«,  three  times  for  the  same  office,  except  upon  the  request  in  writing 

except,  e  .        ^^  ^^^  appointing  officer ;  provided^  however^  if  the  office  requires 

special  or  expert  qualifications,  persons  may,  in  the  discretion. 

of  the  commissioners,  be  certified  more  than  three  times. 

2.  Clause  1  of  this  rule  shall  not  apply  to  veteran  soldiers 
or  sailors ;  and  it  shall  not  apply  to  persons  other  than  such 
veterans,  when  certified  for  appointment  with  a  veteran  of  equal 
or  higher  standing,  or  with  one  who  receives  the  appointment, 
though  not  within  the  number  of  those  entitled  by  reason  of 
examination  to  be  certified. 

Rule   XXX. 
Requisition  for        When  an  appointing  officer  in  his  requisition  shall  so  request, 

vet  e  r  ADS 

the  name  of  any  veteran  soldier  or  sailor  standing  upon  the 
list  shall  be  certified  to  him  for  appointment.  When  an  appoint- 
ing officer  in  his  requisition  shall  request  that  the  certification 
be  restricted  to  veteran  soldiere  or  sailors,  the  names  of  all 
veterans  upon  the  list  shall  be  certified.  In  such  case  the  cer- 
tification shall  specify  those  who  have  passed  the  examination 
and  the  marking  of  each.  When  an  appointing  officer  shall  so 
request,  those  entitled  by  reason  of  examination  to  certification, 
and  any  veteran  named,  or  all  veterans  upon  the  list,  shall  be 
certified  to  him. 
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Rule  XXXI. 

In  case  the  requisition  for  certification,  or  any  law  or  regula-  8««» 
tion,  shall  call  for  persons  of  one  sex,  those  of  that  sex  shall 
be  certified ;  otherwise,  sex  shall  be  disregarded  in  certification. 

Rule  XXXn. 
If  it  is  shown  that  any  person  certified  is  unsuitable  for  the  CertiflcAtion  of 

•  ••        ^i/*iii^i  ••  •<•  11..         1    ttddltloD*! 

position  to  be  filled,  the  commissioners  may  certify  an  additional  names, 
name  ;  but  in  every  such  case  the  reason  for  so  doing  shall  be 
stated  in  such  certification. 


Appointment. 

Rule  XXXin. 
No  person  shall  be  appointed  to  any  oflace  or  employment  in  Appointment, 
the  first  division  except  in  the  manner  provided  by  these  rules. 

Rule  XXXIV. 
No  person  serving  temporarily,  or  as  a  substitute,  special  or  Subetitutea. 

^,j    .    ,  1  ,     ,  J      •         x»  •  speclaU  and  so- 

supernumerary  otneial,   under  whatever  designation,   in    any  pemumerariee. 
position  in  the  classified  service,  except  the  reserve  police  and 
permanent  substitute  forces  of  the  city  of  Boston,   shall  be 
appointed  to  any  permanent  position  without  requisition   and 
due  certification  for  such  position. 

Rule  XXXV. 

1.  From  the  names  certified  the  appointing  power  shall  make  Selection  from 
a  selection  to  fill  the  vacant  place,  subject,  however,  to  the 
provisions  of  the  following  clause,  giving  preference  in  appoint- 
ments to  certain  persons. 

2.  In  all  cases  of  certification  for  appointment  of  examined  Army  and  navy 
persons  under  the  Civil  Sei*vice  rules  in  accordance  with  the 
provisions  of  chapter  three  hundred  and  twenty  of  the  acts  of 

the  year  eighteen  hundred  and  eighty-four,  persons  certified  who 
have  served  in  the  army  or  navy  of  the  United  States  in  time 
of  war,  and  been  honorably  discharged  therefrom,  shall  be 
appointed  in  preference  to  other  persons  certified  who  have  not 
a  higher  standing  on  the  eligible  list ;  and  persons  thus  preferred 
shall  not  be  disqualified  from  holding  a  position  in  the  Civil 
Service  on  account  of  any  physical  disability,  provided  such  dis- 
ability does  not  render  them  incompetent  to  perform  the  duties. 


84 


MASSACHUSETTS  CIVIL  SERVICE. 


Appointing 
officer  to  be 
furnished  with 
examination 
papersi  etc. 


3.  In  the  selection  from  the  persons  whose  names  are  cer- 
tified by  the  commissioners,  the  appointing  officer,  upon  written 
requisition  therefor,  will  be  furnished  with  the  applications,  the 
certificates  and  examination  papers  of  the  persons  certified ; 
and,  in  the  exercise  of  his  responsible  power  of  selection,  he 
may  summon  personally  before  him  the  certified  persons  for 
such  verbal  inquiries  as  he  may  deem  proper.  All  papers  fur- 
nished upon  requisition  as  above  must  be  returned  to  the 
commissioners  with  the  notice  of  selection. 


Rule  XXXVI. 
appointmSt.  ^^  cascs  whcrc  there  is  no  suitable  eligible  list  and  the  com- 

mnt intoeffect  "^issiouers  are  unable  to  comply  with  the  requisition,  they  may, 
Oct.  1, 18M.  in  their  discretion,  allow  a  provisional  appointment,  which  may 
continue  until  a  list  of  eligibles  is  obtained  by  examination,  or 
they  may  authorize  the  appointing  power  to  select  a  suitable 
person,  who  shall  be  subjected  to  a  non-competitive  examina- 
tion, and,  if  found  qualified,  shall  be  certified  for  appointment ; 
provided y  however ^  that,  whenever  practicable,  a  competitive 
examination  of  applicants  for  the  office  shall  be  held. 


Rule  XXXVII. 

pointmen'u'  Every  original  appointment  or  employment  in  the  permanent 

probatk)n°*^  *      service  in  the  first  division  shall  be  for  the  probationary  period 

period.  of  six  months ;  at  the  end  of  which  time,  if  the  conduct  and 

capacity  of  the  person  appointed  have  been  found  satisfactory 

to  the  appointing  power,  the  probationer  shall  be  absolutely 

appointed  or  employed,  but  otherwise  be  deemed  out  of  the 

service. 

Rule  XXXVIII. 

Where  the  compensation  of  any  person  in  class  8  of  Schedule 
B  (engineers  and  janitors  of  school  buildings)  does  not  exceed 
Went  into  effect  three  hundred  dollars  a  year,  the  commissioners  may,  in  their 
discretion,  allow  appointment  to  the  position  without  examina- 
tion, and  no  person  so  appointed  shall  receive  more  than  said 
compensation,  unless  duly  certified  for  appointment  after  exam- 
ination ;  provided,  however,  that  when  a  person  appointed 
under  this  rule  shall  have  served  two  years  in  the  position,  he 
may  be  transferred  or  promoted  upon  passing  a  non-competi- 
tive examination. 


Appointment 
in  Schedule 
B,  clau  8. 
Amendment 
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Rule  XXXIX. 

Every  person  having  the  power  of  appointment  to,  or  employ-  Commiisionen 
ment  in,  any  position  in  the  first  division,  shall,  within  ten  days,  pemon  Nieetad, 
give  notice  in  writing  to  the  commissioners  of  the  name  and 
place  of  residence  of  any  person  appointed  or  employed  in  such 
position,  of  the  rejection  of  any  such  person  during  or  after 
probation,  and  of  the  transfer,  promotion,  resignation  or  re- 
moval, discharge  or  death,  of  any  person  serving  under  him, 
with  the  dates  thereof. 

Reappointment. 

Rule  XL. 

1.  No  examination  shall  be  required  upon  a  reappointment  Reappointment, 

^  *^  ^*^  no  examination 

of  any  person  to  the  same  office.'  for- 

2.  Any  person  appointed  to,  or  employed  in,  any  position  in  R«inrtatement 
the  first  division  of  the  classified  service,  after  due  certification  mi»«e<i. 

for  the  same  under  these  rules,  who  shall  be  found  or  certified 
to  the  commissioners  by  the  proper  authorities  to  have  been 
dismissed  or  separated  therefrom  without  fault  or  delinquency 
on  his  part,  may  be  reinstated  without  further  examination,  in 
the  same  part  or  grade  of  such  service  at  the  same  office,  within 
one  year  next  following  such  dismissal  or  separation. 

Temporary  Service. 

Rule  XLI. 

1.  Appointments  in  the  first  division  for  temporary  service  Nopenon  ahau 
shall  be  made  in  accordance  with  the  civil  serNice  rules,  except  temponry  bw-^ 
in  case  of  emergency,  where  the  public  business  would  suffer  reguiariyc^ru- 
from  delay  in  filling  the  position  as  herein  provided.     In  no  Amendmentf**^' 
case  shall  such  appointment  or  employment  for  an  emergency  ^ri.^iS*!^**' 
continue  for  more  than  ten  days,  and  no  reappointment  or  em- 
ployment of  the  same  person,  or  of  another  to  the  same  posi- 
tion at  the  end  of  such  period,  shall  be  allowed.     And  in  every 

such  case  the  officer  making  the  appointment,  or  furnishing  the 
employment,  shall  report  the  same  to  the  commissioners  within 
five  days,  with  the  reason  therefor  and  the  time  for  which  the 
temporary  appointment  or  employment  is  necessary. 

2.  If  for  any  sufficient  reason  it  shall  be  impracticable  to  ProviBionai  ap. 
certify  the  names  of  persons  who  have  passed  a  competitive  certain  caaet? 
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examination  in  due  season  for  any  appointment  or  employment 
in  any  position  in  the  first  division,  the  commissioners  may 
provide  for  a  provisional  appointment  by  non-competitive 
examination  or  otherwise. 

Transfer. 

Rule  XLII. 

Transfer  with-        Transfer  within  the   classified   service  without  examination 

out  ezamlna- 

**on.  may  be  made  from  a  position  in  one  department,  ofl^ce  or  insti- 

tution, to  a  similar  position  in  another  department,  ofl3ce  or 
institution,  upon  the  consent  in  writing  of  the  heads  of  the 
respective  departments,  oflfices  or  institutions ;  provided^  how- 
ever^ that  no  person  shall  be  transferred  from  class  3  of 
Schedule  A,  clerical  oflfices  requiring  special  qualifications,  who 
has  never  passed  a  competitive  examination  under  the  rules, 
which  entitles  him  to  be  placed  on  an  eligible  list  for  the 
position  to  which  he  desires  transfer. 

Police  oflScers  may  be  transferred  from  one  place  to  another, 
under  section  11,  chapter  28,  of  the  Public  Statutes,  without 
examination  or  notice  to  the  commissioners. 

Promotion. 

Rule  XLIII. 
Amendment.  1.    Promotions,  within  the  several  schedules  and  classes  of 

Went  Into  effect 

Oct.  1, 1894.  the  first  division  of  the  classified  service,  except  as  hereinafter 
provided,  shall,  so  far  as  practicable,  be  made  by  successive 
grades,  and  may  be  by  competitive  or  non-competitive  exam- 
ination ;  provided,  however,  that  no  person  shall  be  promoted 
who  has  not  passed  a  suitable  examination  under  the  rules,  and 
has  not  served  at  least  one  year  in  the  lower  position. 

2.  Promotions  in  class  2  of  Schedule  B  (fire  8er\'ice  of  Bos- 
ton) may  be  by  competitive  or  non-competitive  examination ; 
provided,  however,  that  promotions  from  the  call  to  the  per- 
manent substitute  force  shall  be  made  only  through  competition 
with  all  applicants  for  said  force. 

3.  Promotions  in  class  3  of  Schedule  B  (police  service  of 
cities  other  than  Boston)  shall,  so  far  as  practicable,  be  by  suc- 
cessive grades  ;  provided,  however,  that  no  special,  supernumer- 
ary,   substitute,   reserve,   or  temporary   police   oflflcer,    under 
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whatever  designation  (unless  a  permanent  reserve  force  in  any 
city  is  established  by  act  of  the  Legislature),  shall  be  promoted 
to  the  regular  or  permanent  force,  or  assigned  to  permanent 
duty,  except  after  competition  with  all  applicants  for  said 
force. 

4.  Promotions  in  class  4,  Schedule  B  (police  service  of 
Boston),  shall,  so  far  as  practicable,  be  by  successive  grades 
and  through  competitive  or  non-competitive  examination. 

5.  Promotions  in  class  5,  Schedule  B,  from  assistant  draw- 
tender  to  draw-tender,  may  be  made  through  non-competitive 
examination. 

6.  Promotions  in  class  6  of  Schedule  B,  from  assistant  or 
Bub-foreman  to  foreman,  may  be  made  through  non-competitive 
examination. 

7.  Promotions  in  class  8  of  Schedule  B  (janitors,  ete.), 
except  as  provided  in  Rule  XXXVIII.,  may  be  made  without 
examination ;  provided^  however^  that  no  person  shall  be  pro- 
moted or  transferred  from  a  position  in  a  furnace-heated  school 
to  a  steam-heated  school  without  having  passed  a  suitable 
examination  in  the  care  and  handling  of  steam. 


SECOND  DIVISION. 

Labor  Service. 

Rule  XLIV. 
Under  the  second  division  of   the  civil  service  there  shall  Schedule!  c  and 

D  to  inelude  day 

be  two  schedules,  to  be  known  as  Schedule  C  and  Schedule  laborers  and 

mcohanlos. 

D.     Schedule  C  shall  include  all  male  laborers  and  mechanics 

in  the  employ  of  the  city  of  Boston,  to  be  designated  as  the    . 

labor  service  of  the  city  of  Boston.     Schedule  D  shall  include  Amendment. 

all  male  laborers  and  mechanics  in  the  employ  of  each  of  the  Ma^y  i,i895. 

other  cities  of  the  Commonwealth,  or  of  any  town  accepting 

the  provisions  of  chapter  267  of  the  Acts  of  the  Legislature  of 

1894,  to  be  designated  as  the  labor  service  of  such  city  or  town. 

The    commissioners   may  from  time  to  time  provide  for  the 

registration  and  certification  of  such  employees  in  any  of  said 

cities  or  towns ;  and  they  may,  in  their  discretion,  discontinue 

such  registration  and  certification  in  any  of  said  cities  or  towns 

whenever  such  city  or  town  shall  fail  to  appropriate  such  sum 

of  money  as,  in  their  opinion,  is  necessary  to  provide  for  the 

fall  enforcement  of  all  rules  and  regulations  relating  to  the 
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labor  service  of  such  city  or  town.  Notice  of  their  action  in 
each  case  shall  be  certified  to  the  mayor  of  such  city  or  the 
selectmen  of  such  town,  and  shall  be  published  in  one  or  more 
newspapers  therein. 


liAboron,  how 
reglfltered. 


BeqnisitioD. 


SelaoClon. 


BegalAtlons. 


Rule  XLV. 

1.  Applicants  for  labor,  who  produce  satisfactory  evidence 
of  their  capacity  for  labor  and  their  habits  as  to  industry  and 
sobriety,  shall  be  registered  in  the  order  of  their  application,  at 
such  convenient  times  and  place  or  places  as  shall  be  designated 
by  the  commissioners.  The  register  shall  state  the  (1)  name, 
(2)  age,  (3)  residence,  (4)  citizenship,  (5)  number  and  relation- 
ship of  persons  depending  for  support  upon  the  applicant,  (6) 
service  in  the  army  or  navy  in  time  of  war,  (7)  previous  occu- 
pation, (8)  references,  (9)  personal  description,  and  such  other 
information  as  may  be  required. 

2.  When  the  services  of  laborers  are  required,  the  ofl3cer  or 
person  having  the  appointment  or  selection  shaU  notify  the 
commissioners,  stating  the  number  of  men  wanted,  kind  of  labor 
for  which  they  are  wanted,  and  the  time  and  place  of  employ- 
ment; and  said  commissioners  shall  thereupon  send  to  the 
officer  or  the  person  making  the  requisition  the  names  and  resi- 
dences of  twice  the  number  of  men  called  for  (if  the  register 
contains  so  many) ,  making  an  impartial  selection,  giving  pref- 
erence, other  qualifications  being  equal,  to  those  who  have  served 
in  the  army  or  navy  of  the  United  States  in  time  of  war,  and 
been  honorably  discharged  therefrom,  and  to  those  having 
families  depending  upon  them  for  support. 

3.  The  selection  shall  be  made  from  the  list  so  furnished, 
and  the  names  of  those  employed  shall  be  returned  to  the 
commissioners  forthwith.  At  the  end  of  their  term  of  service, 
the  persons  so  employed  may  keep  their  places  on  the  register, 
upon  application  to  the  commissioners  and  proof  that  their 
labor  has  been  satisfactory. 

4.  In  case  the  commissioners  are  unable  to  fill  a  requisition 
for  laborers,  the  fact  shall  be  certified  to  the  officer  making  the 
requisition,  who  shall  then  make  the  selection  under  such 
regulations  as  the  commissioners  may  from  time  to  time 
prescribe. 

5.  The  commissioners  may  make  such  regulations  as  may  be 
necessary  to  identify  the  registered  applicants,  and  to  preserve 
a  record  of  their  conduct. 
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6,     In  cases  of  emergency,  where  the  work  of  a  department  ^*®^7em 
would  suffer  from  delay  in  filling  a  vacancy  in  the  labor  ser-  §®°^y-. 
vice,  as  herein  provided,  the   appointing  ofl3cer  may  make  a  y«°5 *yjg«^«** 
temporary  appointment,  without  requisition  upon  the  commis- 
sioners ;  provided,  however,  that  in  no  case  shall  such  temporary 
appointment  or  employment  continue  for  more  than  five  days, 
and  no  reappointment  or  employment  of  the  same  person,  or 
of  another  to  the  same  position  at  the  end  of  such  period,  shall 
be  allowed.     And  in  every  such  case  the  officer  making  the 
appointment,  or  furnishing  the   employment,  shall  report  the 
same  to  the  commissioners  within  five  days,  with  the  reason 
therefor. 

Offices  not  included  in  Rules. 

Rule  XLVI. 
Upon  the  request  of  any  officer  or  board  having  the  power  of  ^jg^^J"  '**' 
appointment  to  any  office  or  position  in  the  service  of  the  ^^^  jLmi** 
Commonwealth,  or  any  of  the  cities  thereof,  to  which  these  ^^' 
roles  do  not  apply,  the  commissioners  will  furnish  names  from 
any  list  of  eligible  persons  to  fill  a  vacancy  in  such  office  or 
poBiiion ;   or  they  will,  whenever  practicable,  hold  competitive 
or  non-competitive  examinations  for  such  office  or  position. 


The  foregoing  rules,  prepared  by  the  Civil  Service  Commis- 
sioners, are  hereby  transmitted  to  the  Governor  and  Council 

for  their  approval. 

CHAS.  THEO.  RUSSELL,  Jr., 

ARTHUR  LORD, 

EDWARD  P.  WILBUR, 

Civil  Service  CommissionerB, 
Norember  19, 1889. 


In  Council,  November  27,  1889, 

Approved:  HENRY  B.  PEIRCE, 

Secretary  of  the  Commonwealth. 
A  true  copy. 

Attest:  WARRP:N   P.   DUDLEY, 

Secretary  of  Civil  Service  Commissioners, 


Due  notice  was  given  that  the  foregoing  Civil  Service  Rules 
would  go  into  operation  on  the  first  day  of  March,  A.D.  1890. 
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AMEISDMENTS  TO  THE  RULES  * 


Amendments  to  the  Civil  Service  Rules,  prepared  by  the 
Civil  Service  Commissioners  under  the  Authority  of  Chap- 
ter 320  OF  THE  Acts  of  1884. 

Rule  VI.  is  hereby  amended  by  adding  to  and  including  in 
Schedule  B  the  following  class :  — 

*'  Class  9,  All  members  of  the  regular  or  permanent  fire  force 
of  any  city,  except  Boston,  after  the  mayor  and  aldermen  of  such 
city  shall  have  requested  the  commissioners  to  include  such  force 
in  the  classified  service." 

Clause  e  of  section  2  of  Rule  X.  is  amended  by  adding  thereto 
the  words  "  except  class  9." 

The  section  is  hereby  further  amended  by  adding  the  follow- 
ing:— 

''/.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall 
be  not  less  than  twenty-two  nor  over  thirty-five  years  of  age  at 
the  time  of  making  application,  and  shall  be  not  less  than  five  feet 
four  inches  in  height  and  weigh  not  less  than  one  hundred  and 
twenty  pounds;  jyrovidedy  hawevery  that  call  men  serving  in  the 
fire  department  may  deduct  from  their  actual  age  any  time  not 
exceeding  five  years  during  which  they  have  continuously  served 
in  such  capacity.' 


)> 


Approved  by  the  Grovernor  and  Council  Dec,  14,  1892. 

Attest:  Warren  P.  Dudley, 
Secretary  of  Civil  Service  Commissioners, 


*  Due  notice  was  giren  that  these  amendments  to  the  Ciril  Senrloe  Rules  would 
go  into  operation  on  the  first  day  of  March,  A.D.  1898. 
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AMENDMENTS  TO  THE  RULES .♦ 


Amendments  to  the  Civil  Service  Rules,  prepared  bt  the 
Civil  Service  Commissioners  pursuant  to  the  Authoritt 
conferred  by  section  2  op  chapter  320  of  the  acts  of 
THE  Legislature  of  1884,  and  Section  1  of  Chapter  253 
OF  THE  Acts  of  the  Legislature  of  1893. 

Rule  VI.  is  hereby  amended  by  adding  to  and  including  in 
Schedule  B  the  following  class :  — 

*'  Class  10.     All  truant  oflBcers  in  the  city  of  Boston." 

Section  2  of  Rule  X.  is  hereby  amended  by  adding  thereto  the 
following :  — 

^^g.  Applicants  for  appointment  in  class  10  of  Schedule  B 
shall  be  not  less  than  thirty  nor  over  forty-five  years  of  age  at  the 
time  of  making  application." 

Clause  e  of  section  2  of  Rule  X.  is  hereby  amended  by  adding 
thereto  the  words  '*  and  class  10." 

Approved  by  the  Governor  and  Council  Aug.  16,  1893. 

Attest:   Warren  P.  Dudley, 
Secretary  of  Civil  Service  Commissumera, 

*  Dne  notice  was  ^Ten  that  these  amendments  to  the  Civil  Seirioe  Rules  would 
go  into  operation  on  the  first  day  of  November,  A.D.  1893. 
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AMEISDMEN^TS  TO  THE   RULES  * 


Amendments  to  the  Civil  Service  Rules,  prepared  by  the 
Civil  Service  Commissioners  pursuant  to  the  authority 
conferred  by  Section  2  of  Chapter  320  of  the  Acts  of 
THE  Legislature  of  1884. 

1.  Section  2  of  Rule  VI.  is  hereby  amended  by  inserting  after 
the  word  "cities,"  in  the  fourth  line  thereof,  the  following: 
"  whether  paid  by  time  for  work  done,  or  by  the  piece,  or  in  any 
other  way." 

2.  Section  3  of  Rule  VI.  is  hereby  amended  by  striking  out 
class  3  and  substituting  therefor  the  following :  — 

"  Class  3.     a.     The  detective  force  of  the  district  police. 

"6.     The  inspection  force  of  the  district  police. 

"  c .  The  regular  police  force  and  all  persons  doing 
permanent  police  duty  in  and  for  and  paid 
by  any  city  of  the  Commonwealth,  except 
the  city  of  Boston. 

*'  d.  The  special,  substitute  or  supernumerary  po- 
lice force  and  all  persons  doing  temporary 
police  duty  in  and  for  and  paid  by  any  city 
of  the  Commonwealth,  except  the  city  of 
Boston." 

3.  Section  3  of  Rule  VI.  is  hereby  further  amended  by  strik- 
ing out  class  5  and  substituting  therefor  the  following :  — 

"  Class  5.  Engineers  and  assistant  engineers,  draw-tenders 
and  assistant  draw-tenders,  employed  on  bridges  in  the  cities  of 
the  Commonwealth." 

4.  Section  3  of  Rule  VI.  is  hereby  further  amended  by  adding 
to  and  including  in  Schedule  B  thereunder  the  following  class :  — 

"Class  11.  Engineers,  janitors  and  peraons  having  charge  of 
public  school  buildings  heated  by  other  means  than  direct  furnace 
or  stove  heat,  in  any  city  except  Boston,  after  the  school  commit- 
tee of  such  city  shall  have  requested  the  commissioners  to  include 
such  force  in  the  classified  service." 


*  Bne  notice  was  given  that  these  amendments  to  the  Civil  Service  Roles  would 
go  into  operation  on  the  first  day  of  October,  A.I).  1894. 
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5.  Section  1  of  Rule  X.  is  hereby  amended  by  adding  thereto 
the  following :  ^^  except  that  female  applicants  must  be  not  less 
than  eighteen  years  of  age  at  the  time  of  filing  the  application.'' 

6.  Clause  a  of  section  2  of  Rule  X.  is  hereby  amended  by 
adding  thereto  the  following :  '*'  except  that  applicants  for  appoint- 
ment in  the  State  Prison  and  Massachusetts  Reformatory  shall  be 
not  less  than  five  feet  seven  inches  in  height  and  weigh  not  less 
than  one  hundred  and  thirty-five  pounds." 

7.  Clause  b  of  section  2  of  Rule  X.  is  hereby  amended  by 
striking  out  the  word  ''six,"  in  the  fourth  line,  and  inserting  in 
place  thereof  the  word  "seven;"  and  inserting  after  the  word 
''thirty,"  in  the  sixth  line  thereof,  the  word  "  five." 

8.  Clause  c  of  section  2  of  Rule  X.  is  hereby  amended  by 
striking  out  the  last  clause  thereof,  beginning  with  the  words  "  In 
all  cases  in  this  class,"  and  substituting  therefor  the  following:  — 

"  In  all  cases  in  this  class,  except  the  inspection  force  of  the  dis- 
trict police,  applicants  must  be  not  less  than  five  feet  seven  inches 
in  height  and  weigh  not  less  than  one  hundred  and  thirty-five 
pounds." 

9.  Section  2  of  Rule  X.  is  hereby  further  amended  by  adding 
thereto  the  following :  "A.  In  all  cases  under  this  rule  applicants 
shall  be  measured  in  bare  feet  and  shall  be  weighed  without 
clothing." 

10.  Section  2  of  Rule  XXII.  is  hereby  repealed,  and  the  fol- 
lowing substituted  therefor :  — 

"2.  The  examinations  to  test  the  physical  soundness  of  appli- 
cants for  positions  in  the  classified  service  shall  be  made  by  the 
medical  examiners,  if  for  the  Commonwealth  service,  and  by  the 
city  physicians,  or  their  assistants,  if  for  city  service,  unless  the 
commissioners  shall  appoint  a  physician  to  conduct  such  examina- 
tions. The  results  of  such  examinations  shall  be  certified  on 
blanks  furnished  by  the  commissioners." 

11.  Rule  XXXVI.  is  hereby  amended  by  striking  out  the  first 
twenty-one  words  and  inserting  in  place  thereof  the  following :  — 

"In  cases  where  there  is  no  suitable  eligible  list  and  the  com- 
missioners are  unable  to  comply  with  the  requisition." 

12.  Section  2  of  Rule  XXXVII.  is  hereby  repealed. 

13.  Rule  XXXVIII.  is  hereby  repealed  and  the  following  sub- 
stituted therefor :  — 

"Rule  XXXVni. 

"Where  the  compensation  of  any  person  in  class  8  of  Schedule 
B  (engineers  and  janitors  of  school  buildings)  does  not  exceed 
three  hundred  dollars  a  year,  the  commissioners  may,  in  their  dis- 
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cretion,  allow  appointment  to  the  position  without  examination, 
and  no  peraon  so  appointed  shall  receive  more  than  said  compen- 
sation, unless  duly  certified  for  appointment  after  examination ; 
provided  J  however,  that  when  a  person  appointed  under  this  rule 
shall  have  sen''ed  t^v'o  years  in  the  position,  he  may  be  trans- 
ferred or  promoted  upon  passing  a  non-competitive  examination." 

14.  Section  1  of  Rule  XLI.  is  hereby  amended  by  adding  the 
words  "  in  the  first  division  "  after  the  word  "  appointments,"  in 
the  first  line  thereof,  and  by  striking  out  the  word  "  thirty,"  in  the 
sixth  line  thereof,  and  substituting  therefor  the  word  *'  ten." 

15.  Rule  XLIII.  is  hereby  repealed  and  the  following  sub- 
stituted therefor:  — 

"  Promotion. 

*'  1.  Promotions,  within  the  several  schedules  and  classes  of 
the  first  division  of  the  classified  sei-N'ice,  except  as  hereinafter  pro- 
vided, shall,  so  far  as  practicable,  be  made  by  successive  grades, 
and  may  be  by  competitive  or  non-competitive  examination  ;  pro- 
vided,  however,  that  no  person  shall  be  promoted  who  has  not 
passed  a  suitable  examination  under  the  rules,  and  has  not  served 
at  least  one  year  in  the  lower  position. 

"2.  Promotions  in  class  2  of  Schedule  B  (fire  service  of  Bos- 
ton) may  be  by  competitive  or  non-competitive  examination ; 
provided,  hoioever,  that  promotions  from  the  call  to  the  pemianent 
substitute  force  shall  be  made  only  through  competition  with  all 
applicants  for  said  force. 

"3.  Promotions  in  class  3  of  Schedule  B  (police  service  of 
cities  other  than  Boston)  shall,  so  far  as  practicable,  be  by  suc- 
cessive grades  ;  provided,  however,  that  no  special,  supernumerary 
substitute,  reserve  or  temporary  police  officer,  under  whatever 
designation  (unless  a  permanent  reserve  force  in  any  city  is 
established  by  act  of  the  Legislature),  shall  be  promoted  to  the 
regular  or  permanent  force,  or  assigned  to  permanent  duty, 
except  after  competition  with  all  applicants  for  said  force. 

"  4.  Promotions  in  class  4,  Schedule  B  (police  service  of  Bos- 
ton), shall,  so  far  as  practicable,  be  by  successive  grades  and 
through  competitive  or  non-competitive  examination. 

"5.  Promotions  in  class  5,  Schedule  B,  from  assistant  draw- 
tender  to  draw-tender,  may  be  made  through  non-competitive 
examination. 

'*  6.  Promotions  in  class  6  of  Schedule  B,  from  assistant  or 
sub-foreman  to  foreman,  may  be  made  through  non-competitive 
examination. 
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**  7.  Promotions  in  class  8  of  Schedule  B  (janitors,  etc.), 
except  as  provided  in  Rule  XXXVIII.,  may  be  made  without 
examination ;  provided^  however^  that  no  person  shall  be  promoted 
or  transferred  from  a  position  in  a  furnace-heated  school  to  a 
steam-heated  school  without  having  passed  a  suitable  examination 
in  the  care  and  handling  of  steam." 

16.  Section  6  of  Rule  XLV.  is  hereby  repealed  and  the  fol- 
lowing substituted  therefor :  — 

*'  6.  In  cases  of  emergency,  where  the  work  of  a  department 
would  suffer  from  delay  in  filling  a  vacancy  in  the  labor  service, 
as  herein  provided,  the  appointing  officer  may  make  a  temporary 
appointment,  without  requisition  upon  the  commissioners;  pro- 
vided^ however^  that  in  no  case  shall  such  temporary  appointment 
or  employment  continue  for  'more  than  five  days,  and  no  reap- 
pointment or  employment  of  the  same  person,  or  of  another  to 
the  same  position  at  the  end  of  such  period,  shall  be  allowed.  And 
in  every  such  case  the  officer  making  the  appointment,  or  furnish- 
ing the  employment,  shall  report  the  same  to  the  commissioners 
within  five  days,  with  the  reason  therefor." 

17.  Rule  V.  is  hereby  amended  by  adding  thereto  the  follow- 
ing:— 

"2.  The  words  ' city '  or  'cities'  in  the  Civil  Service  Rules 
shall  be  construed  to  include  and  be  applied  to  any  town  to  which 
they  may  be  applicable  under  chapter  267  of  the  Acts  of  1894." 

Approved  by  the  Governor  and  Council  July  12,  1894. 

Attest:   Warren  P.  Dudlet, 
Secretary  of  Civil  Service  Commissioners, 
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AMENDMENTS  TO  THE  EULES  * 


Amendments  to  the  Civil  Service  Rules,  prepared  bt  the 
Civil  Service  Commissioners  pursuant  to  the  Authority 
conferred  bt  section  2  op  chapter  320  op  the  acts  op 
THE  Legislature  op  1884. 

1.  Section  3  of  Rule  VI.  is  hereby  amended  by  adding  in 
class  9,  after  the  words  *'any  city  except  Boston,"  the  words 
**  and  of  any  town  accepting  the  provisions  of  chapter  267  of 
the  Acts  of  the  Legislature  of  1894;"  and  after  the  words 
'*  mayor  or  aldermen  of  such  city,"  the  words  "  or  the  selectmen 
of  such  town ;  "  so  that  the  article  as  amended  shall  read  as 
follows :  — 

"  Class  9.  All  members  of  the  regular  or  permanent  fire  force 
of  any  city  except  Boston,  and  of  any  town  accepting  the  pro- 
visions of  chapter  267  of  the  Acts  of  the  Legislature  of  1894, 
after  the  mayor  and  aldermen  of  such  city  or  the  selectmen  of 
such  town  shall  have  requested  the  commissioners  to  include 
such  force  in  the  classified  service." 

2.  Section  3  of  Rule  VI.  is  further  amended  by  adding  in 
class  11,  after  the  words  '*  any  city  except  Boston,"  the  words 
*'  and  in  any  town  accepting  the  provisions  of  chapter  267  of 
the  Acts  of  the  Legislature  of  1894  ; "  and  after  the  words  '*  of 
such  city,"  the  words  "  or  town;  "  so  that  the  article  as  amended 
shall  read  as  follows :  — 

''Class  11.  Engineers,  janitors  and  persons  having  charge 
of  public  school  buildings  heated  by  other  means  than  direct 
fJrnace  or  stove  heat,  in  any  city  except  Boston,  and  in  any 
town  accepting  the  provisions  of  chapter  267  of  the  Acts  of  the 
Legislature  of  1894,  after  the  school  committee  of  such  city  or 
town  shall  have  requested  the  commissioners  to  include  such  force 
in  the  classified  service." 

*  Dae  notioe  was  giyen  that  these  amendments  to  the  ciTil  service  roles  would 
go  into  operation  on  the  first  day  of  May,  A.D.  1895. 
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3.     Rale  XLTV.  is  hereby  amended  so  as  to  read  as  follows :  — 

**RuLE  XLIV. 

**  Under  the  second  division  of  the  civil  service  there  shall  be 
two  schedoles,  to  be  known  as  Schedole  C  and  Schedule  D. 
Schedule  C  shall  include  all  male  laborers  and  mechanics  in  the 
employ  of  the  city  of  Boston,  to  be  designated  as  the  labor 
service  of  the  city  of  Boston.  Schedule  D  shall  include  all  male 
laborers  and  mechanics  in  the  employ  of  each  of  the  other  cities 
of  the  Commonwealth,  or  of  any  town  accepting  the  provisions 
of  chapter  267  of  the  Acts  of  the  Legislature  of  1894,  to  be 
designated  as  the  labor  service  of  such  city  or  town.  The  com- 
missioners may  from  time  to  time  provide  for  the  registration 
and  certification  of  such  employees  in  any  of  said  cities  or 
towns ;  and  they  may,  in  their  discretion,  discontinue  such  regis- 
tration and  certification  in  any  of  said  cities  or  towns  whenever 
such  city  or  town  shall  fail  to  appropriate  such  sum  of  money 
as,  in  their  opinion,  is  necessary  to  provide  for  the  full  enforce- 
ment of  all  rules  and  regulations  relating  to  the  labor  service  of 
such  city  or  town.  Notice  of  their  action  in  each  case  shall  be 
certified  to  the  mayor  of  such  city  or  the  selectmen  of  such  town, 
and  shall  be  published  in  one  or  more  newspapers  therein." 

Approved  by  the  Governor  and  Council  Jan.  30,  1895. 

Attest:     Warren  P.  Dudley, 
Secretary  of  Civil  Service  Commissioners, 
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GENERAL    REGULATIONS 


▲DOPTU>  BT  THK 


CIVIL   SERYICE    COMMISSIONERS. 


The  Chief  Examiner. 

1 .  The  chief  examiner  shall,  so  far  as  practicable,  attend  the 
examinations  held  by  the  several  boards  of  examiners. 

He  shall  take  care  to  secure  accuracy,  uniformity  and  justice  in 
the  proceedings  of  all  examiners  and  boards  of  examiners  under 
the  rules  and  regulations;  and  such  proceedings  and  all  papers 
appertaining  thereto  shall  at  all  times  be  open  to  him.  He  shall 
also,  from  time  to  time,  inspect  the  proceedings  and  papers  con- 
nected with  examinations  under  the  civil  service  rules,  and  shall 
make  report  of  such  inspection  to  the  commissioners. 

2.  He  shall  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  recoi*ds. 

He  shall  take  care  that  the  rules  and  regulations  are  complied 
with,  and  shall  bring  any  case  of  their  infraction,  or  of  injustice 
or  irregularity,  obseived  by  him,  to  the  attention  of  the  commis- 
sioners. It  shall  be  his  duty,  from  time  to  time,  to  confer  with 
the  heads  of  departments,  offices  and  institutions  of  the  Common- 
wealth, and  the  several  cities  thereof,  concerning  the  regularity, 
sufficiency  and  convenience  of  the  examinations  for  the  service 
under  them.  He  shall  perform  such  other  appropriate  duties  as 
may  be  specified  in  these  regulations,  or  otherwise  assigned  to  him 
by  the  commissioners. 

The  Secretary. 

3.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissioners,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papers  and  other  property 
in  their  office.  He  shall  make  such  certification  as  the  commis- 
sioners may  direct  of  those  eligible  for  appointment  or  employ- 
ment. He  shall  generally  conduct  the  correspondence  of  the 
commissioners,  and  perform  such  other  appropriate  duties  as  they 
may  assign  to  him. 
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Examiners. 

4.  Regular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  members,  one  of  whom  shall  act  as 
secretary ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members.  The  secretary  of  each 
board  shall  keep  a  complete  record  of  its  proceedings,  and  of  all 
the  examinations  held  by  it,  in  such  form  as  the  commissioners 
may  prescribe. 

5.  The  board  of  examiners  for  each  city  shall  promptly  notify 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissioner,  issue  authority  therefor,  and  shall 
prepare  questions  and  supemse  the  other  preliminary  aiTange- 
ments. 

6.  The  boards  of  examiners  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  persons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

7.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

8.  No  examiner  or  person  serving  under  the  commissioners 
shall  attempt  to  influence  the  selection  of  any  person  for  the 
civil  service. 

9.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  by  conversation  or  other- 
wise, with  those  under  examination. 

10.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

11.  No  examiner  shall  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination. 

12.  Any  person,  after  receiving  official  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

13.  Complaints  of  any  injustice  or  unfairness  on  the  part  of 
any  examiner  or  examining  board,  or  by  any  one  acting  under  the 
commissioners,  may  be  made  in  writing  to  the  commissioners,  who 
will  act  as  substantial  justice  in  the  premises  may  require. 

14.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  service  law 
twenty  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  twenty  cents  additional  for  each  set  of  examination  papers  he 
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shall  mark  ;  the  total  number  of  papers  prepared  by  one  applicant 
being  considered  a  set.  For  the  additional  service  rendered  by 
the  secretary  of  each  board  of  examiners  of  cities  other  than  Bos- 
ton, in  registering  the  eligibles,  certifying  the  same,  conducting 
necessary  correspondence,  and  in  other  ways,  he  shall  be  entitled 
to  receive  from  the  same  appropriation  the  additional  sum  of 
twenty-five  cents  for  each  eligible  so  registered.     [3,  24,  '93.] 

15.  No  person  shall  act  as  examiner  in  any  examination  of 
applicants  for  admission  to  the  classified  civil  service,  when  he  is 
an  applicant  or  an  eligible  for  a  position  in  the  class  for  which  the 
examination  is  being  held.     [12,  21,  '94.] 

Competitive  Examinations. 

16.  Applicants  must  present  themselves  punctually  at  the  times 
and  places  specified  in  their  oflScial  notices  to  attend,  and  they  will 
be  admitted  to  examination  upon  the  production  of  such  notices. 

17.  Each  applicant  in  a  competitive  examination  shall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

18.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first  being 
given  only  when  the  competitor  has  returned  to  the  examiners  the 
last  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
subjects. 

19.  The  subjects  of,  and  the  time  allowed  for,  the  examination, 
will  be  announced  before  the  first  paper  is  given  out. 

20.  Applicants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston) ,  shall 
be  examined  by  the  city  physician  to  test  their  physical  soundness, 
and  no  one  who  fails  to  pass  such  examination  shall  be  eligible 
for  appointment. 

Each  applicant  who  shall  have  passed  such  examination,  and 
also  the  educational  examination,  shall  be  required  to  undergo 
such  further  physical  examination  as  the  commissioners  may  from 
time  to  time  prescribe,  adapted  to  ascertain  his  special  fitness  for 
the  service  for  which  he  has  applied. 

Such  examination  shall  be  made  by  a  physical  examiner,  to  be 


GENERAL  REGULATIONS,  101 

appointed  by  the  commissioners,  and  shall  be  recorded  upon 
blanks  provided  for  the  purpose,  upon  which  each  required  quali- 
fication shall  be  entered,  and  shall  be  marked  with  the  percentage 
of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

The  percentage  of  each  qualification  shall  be  multiplied  by  the 
weight  prescribed  for  each  by  the  commissioners ;  and  the  quotient 
found  by  the  division  of  the  aggregate  of  value  so  arrived  at,  of 
each  applicant,  by  the  aggregate  of  weights  shall  constitute  the 
percentage  of  condition  of  such  applicant. 

When  an  applicant  for  police  or  fire  ser\'ice  in  Boston  fails  to 
obtain  sixty-five  per  cent,  in  either  strength  tests  or  development, 
he  shall  not  be  re-examined  in  those  subjects  until  after  he  has 
filed  a  new  application  and  undergone  another  examination  as  a 
new  applicant.     [1,  9,  '91.] 

To  determine  the  standing  of  applicants  for  appointment  in 
Class  4,  Schedule  B  (the  police  force  of  Boston) ,  equal  weight 
shall  be  given  to  the  physical  and  educational  examinations ;  in 
Class  2,  Schedule  B  (the  fire  force  of  Boston) ,  the  comparative 
weight  to  be  given  to  each  of  such  examinations  shall  be  three 
to  two.     [1,  30,  '94.] 

21.  Applicants  for  fire  service  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination :  provided,  however,  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

22.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  such 
physical  examination  by  one  of  the  medical  examiners  of  the 
Commonwealth  as  may  be  from  time  to  time  prescribed  by  the 
commissioners. 

NON-COMPETITIVE     EXAMINATIONS. 

23.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  capacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  or  to  fill  a 
position  for  which  there  are  no  suitable  candidates  on  the  eligible 
list,  or  for  promotion,  or  temporary  appointment,  or  otherwise, 
the  commissioners  will  provide  for  such  examination. 

24.  Applicants  for  non-competitive  examinations  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifi- 
cates) ;  but  any  person  named  by  the  appointing  power  for  non- 
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competitive  examination  may  file  such  paper  at  any  time  before 
undergoing  the  examination. 

25.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  subject,  questions  and  marking,  to  the  competi- 
tive examination  of  the  same  grade. 

26.  Non-competitive  examinations  shall,  in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
such  person  as  he  may  select. 

Special  Examinations. 

27.  Applications  for  any  special  examination  must  be  made  in 
the  form  prescribed  by  the  commissioners,  and  must  be  accom- 
panied by  certificates,  as  required  in  cases  of  ordinary  applications. 

28.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

29.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  office  concerned,  or  the  special  examining  board  for  such 
office;  and  shall,  so  far  as  appropriate,  be  conducted  under  the 
general  regulations,  as  to  the  marking  of  examination  papers  and 
the  grading  of  persons  examined. 

30.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  sei-vice,  or 
office  requiring  special  examinations;  and  when  the  commis- 
sioners or  the  proper  examining  board  shall  be  notified  by  the 
appointing  officer  of  a  vacancy  in  such  part  of  the  ser\'ice,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the 
same. 

31.  In  case  competent  special  applicants  do  not  apply,  after 
suitable  notice,  the  appointing  officer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 

Marking. 

32.  Each  examination  paper  shall  be  reviewed  by  a  majority 
of  the  examiners  conducting  the  examination ;  and,  in  any  case  of 
disagreement,  the  average  of  the  markings  made  on  any  question 
or  paper  by  all  shall  be  the  final  marking  on  such  question  or 
paper. 

33.  The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
subject  are  examined. 
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84.  The  marking  of  each  question  or  subject  shall  be  made 
on  a  scale  of  100,  which  shall  represent  entire  accuracy ;  and  0 
shall  represent  entire  ignorance.  Handwriting  will  be  judged  by 
its  legibility,  uniform  and  correct  formation  of  letters  and  ease  of 
execution.  Upon  a  comparison  of  the  handwriting  of  all,  the  best 
and  worst  should  be  first  determined,  and  the  two  extremes  of  the 
scale  thus  fixed ;  the  others  should  be  marked  relatively  to  them. 
In  writing  from  dictation  or  copying  from  manuscript,  the  omission, 
repetition  or  substitution  of  words,  the  erasures,  blots  and  other 
evidences  of  carelessness,  will  reduce  the  marking  below  100. 
Abstracts  or  summaries  of  documents,  and  letter-writing,  will  be 
marked  as  in  handwriting,  by  determining  the  best  and  worst 
examples ;  and  the  examiners,  having  marked  these,  will  then 
mark  the  others  proportionately. 

35.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100  ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

36.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  service,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached ;  but  errors  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter-writing  and  reporting. 

37.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  different  subjects  are  not  to  be  regarded  as  the  standard 
weights ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requii*ements  of  the  position  to  be  filled. 


EXAMINATION  OF. 


(For  A  poflition  in  ClaM  1,  Bcbadula  A.) 


SUndlng 

Weight 

Prodnctof 

SUBJECTS. 

on 

ghron  to 

Wtlfbt  Mid 

SubjeeU. 

Sobjecti. 

SUuidliiff. 

Penmanship, . 

Dictation, 

Copyinfi:  rough  draft, 

Arithmetic,    . 
Composition, 


General  average  standing, 


80 

4 

76 

2 

70 

3 

85 

1 

82 

3 

70 

2 

- 

16 

m 

- 

820 
160 
210 
86 
246 
140 


1,161 
76.78 
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EXAMINATION  OF. 


(For  A  poflttion  in  Clan  3,  Schedule  A.) 


SUBJECTS. 


Standing 

on 
Subjects. 


Weight 
given  to 
Subjects. 


Prodnctof 

Weight  and 

Standing. 


Penmanship, . 

Dictation, 

Copying  rough  draft. 

Orthography, 

Arithmetic,    . 

Interest  and  discount, 


General  average  standing, 


85 

4 

90 

2 

96 

3 

100 

1 

80   . 

8 

76  ' 

2 

- 

16 

- 

- 

340 
180 
288 
100 
240 
160 


1,298 


86.63 


EXAMINATION  OF. 


(For  a  position  in  Schedule  B  ) 


SUBJECTS. 


Standing 

on 
Subjects. 


Weight 
glren  to 
Subjects. 


Product  of 

Weight  and 
Standing. 


Penmanship 

Copying,         ...... 

Clearness  and  correctness  of  statement, 

Experience, 

Arithmetic, 

Local  data ;  duties,       .... 


Educational  qualifications,   • 
Physical  qualifications, . 


General  average  standing,    . 


•   •   • 


•   • 


70 

2 

80 

2 

76 

3 

80 

3 

70 

2 

70 

3 

— 

16 

— 

— 

— 

— 

2 

- 

140 
160 
226 
240 
140 
210 


1,116 

74.33 

86. 

169.83 
79.66 


It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed  in 
the  third  column ;  the  sum  of  these  products,  divided  by  the  sum 
of  the  weights,  gives  the  general  average  standing. 
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Eligible  List. 

88.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners. 

39.  Priority  of  date  in  examination  will  give  no  advantage  in 
position  on  the  eligible  list. 

40.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  service)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing. 

41.  Persons  whose  names  are  on  the  eligible  list  for  the 
prison  service  of  a  city  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exam- 
iners ;  and,  if  they  are  found  qualified,  their  names  may  be  placed 
on  the  eligible  list  for  the  prison  service  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papers  marked  by  the  board  of  examiners 
for  the  city  in  which  they  reside  ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  prison  service 
of  said  city. 

42.  Persons  whose  names  have  been  on  an  eligible  list  one 
year  may,  upon  request  in  writing,  and  satisfactory  evidence  in 
regard  to  health  and  other  qualifications,  be  continued  upon  the 
eligible  list  without  further  examination  for  a  second  year. 

Certification. 

43.  In  all  cases  of  certification,  the  appointing  officer  is 
entitled  to  three  names.  He  can  make  requisition  to  fill  each 
vacancy,  and  receive  three  names ;  or,  for  his  own  convenience, 
unless  otherwise  ordered  in  any  particular  case  by  the  commis- 
sioners, in  cases  where  more  than  one  vacancy  exists,  he  can,  in 
one  requisition,  call  for  names  to  fill  all  the  vacancies.  In  that 
case  he  will  receive  together  the  names  he  would  have  received  in 
separate  certifications.  As  no  person  under  the  rules  is  entitled 
to  certification  more  than  three  times  except  by  consent  of  the 
appointing  power,  this  proportion  shall  be  as  follows:  For  one 
vacancy,  three  names  shall  be  certified ;  for  two  vacancies,  four 
names ;  for  three  vacancies,  five  names ;  then  for  each  multiple  of 
three  vacancies,  the  same  multiple  of  five  names ;  for  one  vacancy 
over  a  multiple  of  three,  three  names   additional   to  those  pre- 


i 
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scribed  for  such  multiple ;  for  two  vacancies  over  a  multiple  of 
three,  four  names  in  addition  to  those  prescribed  for  such  multiple. 
For  example :  — 


For  1  vacancy  certify  3  names. 


2  vacancies 

•c 

4 

8 

cc 

5 

4 

cc 

8 

6 

•c 

9 

6 

tt 

10 

7 

IC 

18 

8 

cc 

14 

9 

IC 

16 

10 

(i 

18 

(t 


(t 


ii 


i( 


tt 


4( 


«( 


It 


tt 


For  11  vacancies  certify  19  names. 


12 

'      20 

18 

•   28 

14 

'   24 

16 

*   26 

16 

*   28 

17 

'   29 

18 

*   80 

19 

'   83 

20 

*   84 

tt 


•t 


<4 


•C 


44 


•• 


M 


CC 


CC 


44.  Whenever  an  officer,  who  shall  have  made  a  requisition 
to  fill  a  certain  number  of  vacancies,  shall  appoint  to  office  a 
smaller  number  than  that  of  the  vacancies  named  by  him,  he 
shall  not  make  the  selection  therefor  from  the  whole  number 
certified  to  him,  but  only  from  that  number  of  names  standing 
highest  upon  said  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  vacancies  which  he  actually 
filled.  In  case  of  doubt  what  that  number  would  be,  he  will  apply 
to  the  commissioners  for  information  before  making  selection. 

45.  No  one  who  may  be  examined  upon  any  subject  of  a 
technical  or  special  character,  in  addition  to  the  general  or  limited 
examination,  shall  be  entitled  to  be  certified  for  appointment,  if 
his  standing  in  such  subject  shall  be  less  than  sixty-five  per 
centum  of  complete  proficiency. 

46.  All  the  applicants  for  promotion  in  the  Boston  police  force 
who  pass  the  regular  examination  in  penmanship,  orthography, 
composition,  arithmetic  and  the  duties  of  the  office,  shall  be  certi- 
fied to  the  Board  of  Police.  Those  who  served  in  the  military  or 
naval  forces  of  the  United  States  in  time  of  war,  and  received 
an  honorable  discharge  therefrom,  shall  be  indicated ;  and  such 
persons  shall  be  preferred  for  appointment. 

47.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  service  for  which  he 
or  she  is  registered,  the  conmiissioners  may  direct  that  such  per- 
son be  not  certified ;  and  the  commissioners  must  be  informed  by 
the  proper  examining  boards  of  each  case  of  such  disqualifioatioiw 

48.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  writing  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 
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General  Provisions. 

49.  In  case  any  applicant  makes  any  false  statement  for  the 
purpose  of  securing  an  examination  or  preference,  or  has  been 
guilty  of  bad  faith  or  fraud,  and  in  case  prima  facie  evidence 
shall  be  presented  to  the  board  of  examiners  that  any  person  on 
a  record  or  register  is,  by  reason  of  bad  character  or  dissolute 
habits,  or  any  criminal  or  disgraceful  act  committed  by  him,  or  of 
his  dismissal  for  good  cause  from  the  public  service,  not  a  fit  per- 
son to  be  examined,  marked  or  certified,  it  will  be  the  duty  of  the 
board  to  report  upon  the  matter  fully  and  promptly  to  the  com- 
missioners ;  and  the  marking,  grading  or  certification  of  such 
person  shall  be  suspended,  pending  the  action  of  the  conmiis- 
sioners  upon  the  subject.  Upon  such  report  to  the  commissioners, 
or  the  production  of  any  other  evidence,  the  commissioners  will 
make  the  proper  investigation  and  give  appropriate  direction  to 
the  board  of  examiners. 

50.  The  commissioners  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions  and 
offices,  except  such  as  may  be  found  in  printed  regulations.  No 
advice  can  be  given  as  to  the  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

51.  Every  application  paper  and  accompanying  certificates  will 
remain  on  file  in  the  ofiSce  of  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 
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SPECIAL  REGULATIONS 


IN  RELATION  TO  THE 


EMPLOYMENT  OF   LABORERS   AND  MECHANICS, 


1.  Men  who  seek  employment  as  laborers  or  mechanics  shall 
apply  for  registration  at  the  civil  service  labor  office,  in  their 
respective  cities,  at  such  times  as  may  be  designated  by  the  com- 
missioners. When  the  applicants  for  work  as  common  laborers, 
or  as  skilled  laborers  or  specialists,  are,  in  the  opinion  of  the 
commissioners,  sufficient  to  meet  all  probable  demands  for  a 
period  of  six  months  or  more,  registration  of  the  class  for  which 
the  supply  is  sufficient  shall  cease,  except  in  the  case  of  persons 
who  have  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war,  and  received  an  honorable  discharge  therefrom, 
and  who  produce  the  requisite  certificates  as  to  character  and 
capacity. 

2.  No  applicant  for  the  labor  semce  who  may  have  acquired, 
by  reason  of  previous  registration  or  previous  service,  the  right 
to  register  in  the  second  division  of  the  classified  service  at  the 
time  when  the  eligible  list  is  closed  to  general  registration,  shall 
retain  such  right  unexercised  for  a  longer  period  than  two  years, 
except  by  vote  of  the  commissioners. 

3.  Laborers  employed  as  boys,  and  receiving  boys'  pay,  who 
have  served  as  such  two  years,  may,  at  the  request  of  the  head 
of  the  department  in  which  they  have  served,  be  allowed  to  register 
at  any  time  as  laborers  in  the  classified  service. 

4.  Each  applicant  must  produce  a  certificate,  signed  by  two 
reputable  citizens  of  his  city,  of  his  capacity  for  labor  and  his 
habits  as  to  industry  and  sobriety :  provided^  however^  that  in  the 
case  of  a  person  honorably  discharged  from  the  services  of  the 
city,  a  certificate  by  the  officer  under  whom  he  served,  of  his 
capacity  and  good  conduct,  may  be  accepted,  in  the  absence  of 
evidence  to  the  contrary,  as  sufficient.  When  the  applicant  desires 
to  be  registered  for  any  other  service  than  that  of  a  common 
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laborer,  he  will  be  required  to  produce  a  certificate,  from  some 
competent  person  or  persons,  of  his  ability  to  do  the  special  kind 
of  work  for  which  he  alleges  capacity,  and  for  which  he  desires  to 
be  certified. 

5.  The  registration  clerk  shall  require  each  applicant  to  state, 
under  oath,  his  name,  residence,  citizenship,  age,  and  number  of 
persons  depending  upon  him  for  support ;  his  services,  if  any,  in 
the  army  or  navy  in  time  of  war;  his  present  employment  and 
past  occupation ;  and  such  other  facts  as  the  commissioners  may 
deem  necessary  to  show  his  capacity  for  labor  and  his  habits  as  to 
industry  and  sobriety. 

6.  The  clerk  shall  append  to  each  statement  a  brief  personal 
description  of  the  applicant,  and  any  notes  that  may  ser\'e  to  show 
his  capacity  for  the  service  sought.  Where  the  applicant  appears 
to  possess  very  superior  physical  qualifications,  the  fact  will  be 
noted.  The  certificates  produced  by  each  applicant  shall  be 
attached  to  his  statement,  and  placed  in  an  envelope  bearing  his 
name  and  number. 

7.  Before  entering  the  name  of  an  applicant  on  the  register, 
such  further  inquiry  may  be  made  in  regard  to  his  character  and 
capacity  as  the  commissionera  may  deem  practicable  or  expedient. 

8.  When  it  shall  appear  from  the  evidence  presented  that  an 
applicant  is  capable  and  of  temperate  and  industrious  habits,  the 
clerk  shall  place  his  name  on  the  register. 

9.  In  case  an  applicant,  who  has  made  a  sworn  statement  as 
hereinbefore  provided,  is  found  to  be  unfit  or  in  any  way  disquali- 
fied to  perform  the  service  which  he  seeks,  his  name  shall  not  be 
entered  on  the  register,  and  the  reason  therefor  shall  be  endorsed 
on  the  applicant's  statement. 

10.  When  the  services  of  laborers  are  required  in  any  depart- 
ment to  which  the  rules  apply,  the  head  of  the  department,  or 
other  oflScer  thereto  duly  authorized,  shall  make  a  requisition  upon 
the  commissioners  for  the  number  of  laborers  wanted,  specifying 
the  kind  of  serv^ice  for  which  they  are  wanted. 

11.  Upon  the  receipt  of  such  requisition,  the  clerk,  under  the 
direction  of  the  commissioners,  shall  send  to  the  ofificer  making 
the  requisition  double  the  number  of  names  called  for,  if  the 
register  contains  so  many,  stating  the  following  particulars  in  re- 
gard to  each ;  namely,  registration  number,  name,  residence,  citi- 
zenship, age,  number  in  family,  service  in  army  or  navy  in  time  of 
war,  kind  of  labor  for  which  he  alleges  capacity,  references,  and 
such  other  information  as  the  commissioners  may  direct. 

12.  In  filling  requisitions  for  laborers  and  mechanics,  preference 
will  be  given,  other  things  being  equal,  to  those  on  the  register 
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who  have  had  experience  in  city  work,  those  who  have  served 
in  the  army  or  navy  in  time  of  war,  and  those  having  f amUies 
depending  upon  them  for  support.  When  the  service  calls  for  men 
possessing  superior  physical  qualifications,  the  officer  making  the 
requisition  will  so  state ;  and  the  selection  will,  so  far  as  prac- 
ticable, be  made  from  those  marked  at  the  time  of  registration  as 
possessing  such  qualifications. 

13.  Whenever  the  commissioners  shall  be  unable  to  fill  a  requi- 
sition for  laborers,  and  shall  certify  such  fact  to  the  officer  making 
the  requisition,  and  permit  him  to  make  the  selection  himself,  the 
laborers  so  selected  shall  present  themselves  at  the  civil  service 
labor  office,  in  their  city,  for  registration  in  the  manner  and  under 
the  condition  prescribed  for  those  seeking  employment,  as  set 
forth  in  special  regulations  in  relation  to  the  employment  of 
laborers :  provided^  that  the  commissioners  may  suspend  this  reg- 
ulation in  emergencies,  when,  in  their  opinion,  the  good  of  the 
service  shall  require  such  action. 

14.  Whenever  an  officer,  who  shall  have  made  a  requisition 
for  a  certain  number  of  laborers,  shall  employ  a  smaller  number, 
he  shall  not  make  the  selection  therefor  from  the  whole  list  certified 
to  him,  but  only  from  the  number  of  names  standing  first  upon 
said  list  double  the  number  he  shall  actually  employ. 

15.  When  the  head  of  the  department  or  other  officer  has 
selected  and  employed  such  of  the  persons  named  on  said  list  as 
he  may  require,  he  shall  forthwith  return  to  the  commissioners' 
office  a  list  of  the  persons  so  selected,  stating  the  kind  of  work  for 
which  they  have  been  employed.  In  case  any  of  the  persons 
certified  fail  to  respond  to  the  call  of  the  head  of  the  department 
or  other  officer,  or  decline  the  employment  offered,  or  withdraw 
from  the  service  without  good  cause,  the  registered  numbers  of 
such  persons  shall  be  returned  to  the  commissioners  with  a  state- 
ment of  the  facts ;  and  the  names  of  such  persons  shall  be  taken 
from  the  register,  unless  a  satisfactory  explanation  of  the  failure 
or  refusal  to  work  is  given. 

16.  When  a  laborer  in  any  of  the  departments  coming  within 
the  rules  is  discharged  or  dropped  from  the  pay-rolls,  a  certificate 
of  the  fact  shall  be  sent  to  the  commissioners,  on  a  form  provided 
therefor,  stating  the  name  of  the  person,  his  registration  number, 
the  date  of  his  employment,  the  kind  of  work  on  which  he  was 
employed,  the  date  of  his  discharge,  the  cause  and  whether  his 
conduct  and  work  have  been  satisfactory. 

17.  If  the  person  so  discharged  or  dropped  desires  to  have  his 
name  restored  to  the  register,  he  can  apply  at  the  registration 
office;  and,  if  it  appears  that  his  conduct  and  work  have  been 
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satisfactory,  and  that  he  is  a  man  of  good  habits  and  able-bodied, 
it  will  be  done. 

18.  When  a  person  is  discharged  from  the  labor  service  for 
"  loitering,"  "  incompetence,"  "  unsatisfactory  work,  "or  any  equiv- 
alent cause,  unless  the  charge  is  disproved,  he  shall  not  be  eligible 
for  registration  again  for  a  period  of  at  least  six  months  from  the 
date  of  such  discharge.  At  the  end  of  that  time  he  can  apply  for 
registration  on  the  same  basis  as  other  citizens ;  and,  in  case  he 
is  registered,  he  shall  not  be  eligible  to  certification  to  the  depart- 
ment from  which  he  was  discharged  except  with  the  written 
consent  of  the  head  of  that  department.  When  a  person  is  dis- 
charged from  said  service  for  '*  intoxication,"  and  the  charge  is 
no£  disproved,  he  shall  not  be  eligible  for  registration  again  for  a 
period  of  at  least  a  year  from  the  date  of  such  discharge  ;  and  his 
registration  then  will  be  subject  to  the  conditions  hereinbefore 
prescribed  for  men  discharged  for  "  incompetency,"  etc.  In  case 
a  person  is  discharged  a  second  time  for  any  of  the  causes  named, 
he  shall  not  be  eligible  for  registration  again,  except  by  special 
vote  of  the  commissioners. 
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EULINGS  OF  COMMISSIONERS. 


I.    Rulings  upon  Construction  op  the  Civil  Service  Act. 

1.  *^  Shall  supervise  the  administration  of  the  rules, ^*  [Civil 
Service  Act,  sect.  2.]  The  jurisdiction  conferred  by  the  Act 
upon  the  Civil  Service  Commissioners  is  to  prepare  civil  service 
rules  and  supervise  their  administration.  They  are  not  required 
to  supervise  the  administration  of  those  provisions  of  the  Civil 
Service  Act  which  have  force  and  effect  wholly  separate  and  apart 
from  the  rules. 

2.  "  May  he  given  a  general  or  a  limited  application.**  [Civil 
Service  Act,  sect.  14.]  Their  limitation  may  be  geographical  or 
subjective.  The  rules  may  be  applied  to  certain  cities  and  to  cer- 
tain classes  of  public  oflSces.  {See  Opinion  of  Justices  of  Supreme 
Judicial  Courts  138  Mass,  601.) 

3.  ^^  In  tim£  of  war."  [Civil  Service  Act,  sect.  14,  clause  6 ; 
and  Rule  XXXV.,  clause  2.]  Actual  service  under  General 
Custer  against  the  Indians  held  to  give  preference. 

4.  *'  Conviction'*  [Civil  Service  Act,  sect.  4]  is  not  limited  to 
mean  merely  the  conviction  by  a  verdict  or  plea  of  guilty,  but 
fairly  includes  a  final  judicial  determination  or  judgment  before 
the  right  to  appointment  or  employment  in  the  public  service  can 
be  denied  to  any  citizen  otherwise  qualified.     [1,  25,  '89.] 

5.  "  Chief  superintendents  and  marshals  of  police  departments.** 
Assistant  or  deputy  marshals  are  not  included  in  this  exemption. 
They  are  not  within  the  language  or  intention  of  the  exemption. 
The  word  ''chief"  is  used  here  as  an  adjective,  meaning  the 
**  principal."     {See  report  for  1886y  page  96.) 

6.  **  They  may  designate  persons  in  the  official  service.**  [Civil 
Service  Act,  sect.  20.]    This  does  not  exclude  private  citizens. 

II.     Rulings  upon  Construction  of  the  Rules. 

7.  Increase  of  Age.  —  A  person  examined  and  found  eligible 
for  appointment  is  not  rendered  ineligible  for  appointment  or  con« 
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tinuauce  on  the  eligible  list  by  the  fact  that  he  has  passed  the 
maximum  age  limit  after  filing  his  application. 

8.  Alien  Women,  —  A  woman  who  is  not  native  born,  and  who 
has  never  been  naturalized,  is  not  a  citizen  of  the  United  States 
within  the  meaning  of  the  rules,  unless  her  parents  were  native 
bom,  or  were  naturalized  during  her  minority. 

9.  "  Sixty-Jive  percentum  of  complete  proficiency  in  the  first 
three  subjects"  [Rule  XXI.,  clause  3.]  Under  this  Rule,  to 
determine  whether  an  applicant  has  obtained  the  required  per- 
centum, the  average  of  all  the  papers  upon  each  subject  must  be 
taken,  and  the  relative  weights  applied.     [12,  20,  '86.] 

10.  Marking.  — Under  Rule  XXI.,  the  "  standing  upon  a  just 
grading,"  "  in  each  of  the  obligatory  subjects,"  shall  be  construed 
to  mean  the  standing  upon  such  subjects  after  the  weights  pre- 
scribed by  the  commissioners  have  been  applied  and  the  average 
obtained.     [12,  20,  '86.] 

11.  "  Persons  may  be  certified  more  than  three  times."  [Rule 
XXIX.,  clause  1.]  This  does  not  apply  to  a  person  who,  at  the 
time  of  certification,  is  not  one  of  the  thi*ee  highest  on  the  eligible 
list,  and  the  rule  does  not  in  any  case  enlarge  the  number  of  per- 
sons to  be  certified.     [8,  20,  '86.] 

12.  The  Bequest  of  an  Appointing  Officer. — Under  Rule 
XXIX.,  clause  1,  the  request  of  an  appointing  officer  to  the 
further  certification  of  a  person  after  a  certification  three  times 
must  be  made  at  the  time  of  making  requisition.  When  such 
request  is  made,  the  said  person  shall  be  restored  to  the  eligible 
list  for  certification  to  such  appointing  officer,  if  the  limit  of  time 
for  which  his  name  was  originally  placed  on  the  list  has  not  ex- 
pired, and  his  standing  places  him  within  the  number  entitled  to 
be  certified  on  said  requisition.     [1,  30,  '88.] 

13.  City  Marshal  appointed  Police  Officer. — The  city  marshal 
of  Worcester,  holding  an  appointment  as  a  police  officer  of  the 
city,  independent  of  his  appointment  as  city  marshal,  so  that  his 
removal  from  or  suspension  in  the  latter  office  would  not  vacate 
his  warrant  as  a  police  officer,  can  be  reappointed  a  police  officer 
at  the  expiration  of  his  term,  without  examination,  in  the  same 
manner  as  other  regular  police  officers  within  the  classified  service. 
[1,  1,  '86.] 

14.  Appointment  after  Dismissal.  —  A  person  who  was  in  the 
service  when  the  civil  service  rules  went  into  operation,  and  who 
afterwards  resigned  or  was  dismissed  without  any  fault  or  delin- 
quency, can  be  restored  to  the  service  only  in  accordance  with  the 
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civil  service  rales,  as  in  case  of  an  original  appointment.     [4,  28, 
'86,  and  8,  11,  '90.] 

15.  Eligible.  — A  police  applicant  does  not  cease  to  be  an  eli- 
gible, so  as  to  be  removed  from  the  operation  of  section  3  of  Rule 
IX.,  from  the  fact  that  he  has  been  nominated  by  the  mayor,  if  his 
confirmation  by  the  board  of  aldermen  is  pending.     [5,  8,  '92.] 

16.  Eligible  List,  —  When  a  person  whose  name  is  on  more 
than  one  eligible  clerical  list  receives  a  permanent  appointment 
through  certification  from  either  of  said  lists,  his  name  shall  be 
dropped  from  all  such  lists.     [3,  11,  '90.] 

17.  Reappointment  after  Previous  Service,  —  In  those  depart- 
ments of  the  State  or  of  the  cities  where  the  services  of  clerks  are 
required  during  only  a  part  of  the  year,  the  persons  who  have 
been  heretofore  employed  in  such  service  may  be  re-employed  for 
the  same  service  without  being  certified  under  the  rules :  provided^ 
always,  that  the  employment  is  as  continuous  and  prolonged  as 
its  nature  will  permit.  There  is  clearly  a  distinction  to  be  made 
between  such  service  and  the  permanent  service.  While  the 
former  furnishes  a  proper  basis  for  reappointment  for  the  same 
position,  it  does  not  establish  such  a  relation  to  the  service  as 
would  justify  transfer  or  promotion  to  a  permanent  position  with- 
out examination,  as  provided  in  clause  5  of  Rule  XLIII. 

18.  Permanent  Appointment.  —  Under  civil  service  Rule 
XXXVn.,  a  person  must  serve  six  months  from  the  date  of  his 
appointment  upon  certification  before  he  can  receive  a  permanent 
appointment.     [3,  14,  '90.] 

19.  Temporary  Service.  —  When  a  requisition  is  made  to  fill  a 
vacancy  in  any  permanent  position  included  in  Schedule  A,  and 
a  person  certified  and  appointed  under  the  civil  sei'vice  rules  is 
performing  temporary  service  in  the  office  or  department  from 
which  the  requisition  is  made,  such  person  shall,  for  all  purposes 
of  certification,  be  deemed  on  the  eligible  list.     [6,  7,  '85.] 

20.  Transfer  for  Temporary  Service.  —  A  person  who  has  been 
employed  during  the  year  in  temporary  clerical  service  in  the 
assessors'  office  may  be  transferred,  without  examination,  for  tem- 
porary clerical  service  in  the  office  of  the  registrars  of  voters,  pro- 
vided his  name  appears  upon  the  roll  in  this  office  as  one  of  the 
temporary  clerks  in  the  assessors'  office,  and  the  transfer  is  made 
in  accordance  with  the  provisions  of  the  rules.     [6,  15,  *86.] 

21.  Transfer.  —  A  person  in  the  prison  service  of  a  city  may 
be  transferred  to  a  position  in  the  prison  service  of  the  Common- 
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wealth,  upon  the  request  of  the  head  of  the  institution  desiring 
his  services,  and  the  consent  of  the  head  of  the  institution  where 
he  is  employed  at  the  time. 

22.  Emergency.  —  The  only  emergency  which  will  justify  a 
temporary  appointment,  without  previous  requisition,  is  one  where 
the  public  business  will  suffer  from  delay  in  filling  the  position 
as  provided  by  the  rules.  This  definition  necessarily  excludes 
all  cases  where  another  employee  in  the  same  office  can  perform 
the  duties  of  a  suddenly  vacated  position  during  the  brief  period 
needed  for  filling  a  requisition  ;  all  cases  where  extra  work  comes 
upon  an  office,  when  a  reasonable  exercise  of  forethought  would 
give  time  to  provide  for  it  regularly  by  making  requisition  for 
additional  help ;  all  cases  where  an  immediate  filling  of  a  vacancy 
is  desirable,  without  being  essential  to  the  good  of  the  service ; 
and  similar  cases.     [12,  10,  '86.] 

23.  Special  Police  Officers  from  Eligible  List,  —  Special  police 
officers  who  have  been  appointed  from  the  eligible  list,  although 
having  a  permanent  appointment,  are,  by  reason  of  the  intermit- 
tent nature  of  their  service,  entitled  to  be  retained  on  the  eligible 
list  for  appointment  as  regular  police  officers.     [10,  9,  '86.] 

24.  Local  Ordinances  and  Regulations,  —  The  civil  service 
commissioners  will  take  cognizance  of  local  ordinances  and  rules 
and  regulations  in  regard  to  the  age,  residence  and  citizenship  of 
persons  appointed  to  or  employed  in  any  position  in  the  classified 
service,  in  the  several  cities  of  the  Commonwealth,  provided  that 
such  local  ordinances  or  ixiles  or  regulations  are  not  contrary 
to  the  civil  service  rules  approved  by  the  Governor  and  Council. 
[12,  16,  '85.] 

25.  Probationary  Period.  —  Cases  of  promotion  are  not  orig- 
inal appointments,  in  the  sense  that  service  for  a  probationary 
term  will  be  required.     [12,  20,  '86.] 

26.  Laborers,  Promotion  of.  —  Laborers  cannot  be  promoted 
to  offices  in  the  first  division  of  the  classified  service  by  non-com- 
petitive examination.     [6,  3,  '89.] 

27.  Laborers,  Credit  of  Experience.  —A  laborer  who  has  been 
employed  illegally  by  a  city  department  cannot  receive  credit  for 
experience  as  a  result  of  such  employment  when  he  appears  for 
registration.     [9,  7,  '94.] 

28.  Health  Officer.  —  Whenever  the  duties  prescribed  for  the 
health  officer  of  a  city  are  such  as  can  only  be  performed  by  a 
physician,  such  position  is  not  within  the  classified  civil  service. 
[6,  6,  '89.] 


i 


116  MASSACHUSETTS   CIVIL  SERVICE. 

29.  Clerks^  Promotion  of. — When  the  pay  of  a  clerk  is  in- 
creased so  as  to  raise  the  annual  compensation  from  a  sam  less 
than  eight  hundred  dollars  to  the  sum  of  eight  hundred  dollars  or 
over,  it  is  equivalent  to  promotion  from  one  class  to  another ;  and 
the  person  whose  pay  is  so  increased  must  be  subjected  to  a  non- 
competitive examination,  unless  he  has  already  passed  an  exami- 
nation for  the  higher  clerical  ser^'ice.     [3,  1,  '86.] 

30.  Fire  DepartmejU  of  Boston.  —  Call  substitutes  can  be 
appointed  by  the  fire  commissioners,  without  the  intervention  of 
the  civil  service  commissioners;  but  such  substitutefl  cannot  be 
appointed  in  the  call  force,  or  as  permanent  substitutes,  without 
undergoing  examination  in  the  same  manner  as  is  required  for 
admission  to  those  branchei^  of  the  service. 

All  assignments  for  duty  in  the  regular  force,  in  positions  below 
that  of  lieutenant,  may  be  made  by  the  fire  commissioners,  with- 
out the  intervention  of  the  civil  service  commissioners. 

III.     Rulings  upon  Classification  op  the  Public  Service. 

81.  Experts  in  Bureau  of  Statistics  of  Labor.  — The  experts 
and  special  investigators,  employed  from  time  to  time  for  tempo- 
rary service  in  the  Bureau  of  Statistics  of  Labor,  are  not  included 
in  the  present  classified  service  of  the  Commonwealth.  [6, 10,  '85.] 

32.  Assistant  Superintendent  of  Lyman  School,  —  The  oflice  of 
assistant  superintendent  of  the  Lyman  School  for  Boys  at  West- 
borough  is  not  within  the  present  classified  service.     [5,  5,  '86.] 

33.  Indexer  of  Public  Statutes.  —  The  person  annually  ap- 
pointed, under  chapter  238  of  the  Acts  of  1882,  to  prepare  tables 
for  publication  in  the  '^  Blue  Book,"  showing  the  annual  changes 
made  in  the  Public  Statutes  and  in  all  subsequent  general  legisla- 
tion, is  not  within  the  classified  service.     [5,  19,  '86.] 

34.  Analysts  and  Chemists.  —  The  analysts  and  chemists  pro- 
vided for  by  chapter  263  of  the  Acts  of  1882,  relating  to  the  adulter- 
ation of  food  and  drugs,  are  not  included  in  the  classified  service. 
The  inspectors  provided  for  under  the  same  statute  are  within  the 
classified  clerical  service.     [7,  12,  *86.] 

35 .  Trea.surer  of  Overseers  of  the  Poor.  —  Owing  to  the  peculiar 
qualifications  required  of  the  treasurer  of  the  Overseers  of  the  Poor 
in  Boston,  it  was  held  that  the  office  does  not  come  within  the  pro- 
visions of  Rule  VL,  clause  2,  defining  the  clerical  service,  and, 
therefore,  is  not  within  the  classified  service.     [4,  27,  '86.] 

86.  Assistant  Assessors.  —  First  and  second  assistant  assessors 
of  taxes  in  Boston  are  not  within  the  classified  service,  as  the 
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duties  of  the  office  do  not  come  within  either  of  the  classes  men- 
tioned in  Rule  VI.     [1,  9,  '86.] 

37.  Watchmen.  —  Watchmen  for  night  service,  appointed  under 
authority  of  a  city  ordinance  by  the  mayor  and  aldermen,  and  paid 
by  the  city,  are  held  to  be  members  of  the  regular  police  force  of 
the  city,  within  the  civil  ser\'ice  rules. 

38.  Superintendent  of  Pier,  —  The  person  in  charge  of  the 
pier  at  the  Marine  Park  in  South  Boston  is  within  the  classified 
service,  and  comes  under  the  head  of  Park  Police  and  Watchmen, 
Schedule  B,  Class  1.     [7,  22,  '86.] 

39.  Boys.  —  Laborers  employed  as  boys,  and  receiving  boys' 
pay,  are  not  within  the  dassified  labor  service.     [10,  6,  '86.] 

40.  Visitor  of  Overseers  of  the  Poor.  —  The  visitor  or  secre- 
tary of  the  Board  of  Overseers  of  the  Poor,  when  a  member  of 
the  Board,  is  not  within  the  classified  civil  service,  in  such  case 
the  performance  of  the  duties  of  visitor  or  secretary  being  held 
to  be  the  assumption  of  additional  duties  as  a  member  of  the 
Board  ;  but  such  person,  who  has  been  appointed  without  certifi- 
cation, by  reason  of  his  memberahip  of  the  Board,  to  any  office 
in  the  classified  service,  cannot  continue  to  hold  such  office  after 
ceasing  to  be  a  member  of  the  Board.     [2,  28,  '88.] 

41.  Classified  Offices.  —  Persons  employed  by  the  city  of 
Boston  as  clerks,  watchmen,  laborers,  etc.,  in  work  of  the  city 
outside  the  city  limits,  are  within  the  classified  civil  service. 
[11,  14,  '90.] 

42.  Assistants  to  the  Superintendent  of  Public  Buildings  of 
Boston  fall  within  Class  7  of  Schedule  B  of  the  classified  service. 
[3,  1,  '92.] 
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CIVIL  SERVICE  COMMISSIOiraiRS. 


CHARLES  THEODORE  RUSSELL,  Jr.,  Chairman^  Cambridgb. 
ARTHUR  LORD,  Plymouth. 
EDWARD  P.  "WILBUR,  Boston. 


Chief  Examiner. 
HENRY  SHERWIN,  Jamaica  Plain. 


Secretary. 

WARREN  P.  DUDLEY,  Cambridge. 

Cffice  of  Civil  Service  Commissioners^  Booms  151^  152^  State  House^ 

Boston. 


Begistrar  of  Labor ^  —  Labor  Office^  State  Bouse,  Boston, 

GEORGE  H.  JOHNSON. 

Beffistralion  Clerk, — Labor  Office,  City  Hall,  Cambridge. 

HARRY  L.  LD^COLN. 

Beffistraiion  Clerk,  —  Labor  Office,  Library  Building,  New  Bedford. 

ROBERT  R.  TOPHAM, 

Begistraiion  Clerk,  —  Labor  Office,  City  Hall,  Newton, 
THEODORE  A.  FLEU. 


Examiners. 

For  the  Commonwealth  and  Boston  Services, 


William  D.  Hawley. 
Frederick  G.  Pettigrove. 
Frederick  L.  Coburn. 
Charles  E.  Davis,  Jr. 
Joseph  H.  Jenkins. 
J.  Francis  Dustan. 
Charles  R.  Brown. 

WiLLLAM  O.  ROBSON. 


Anne  M.  Robbins. 
Carrie  B.  Cole. 
James  W.  Ricker. 
Elizabeth  C.  Putnam. 
Benjamin  Pettee. 
ZiLPHA  D.  Smith. 
James  Tucker. 
Lemuel  Pope. 
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Examiners  —  CotUinued. 
For  the  CommonweaUh  and  Boston  Services — Concluded. 


Xanthus  H.  Goodnough. 
Samuel  A.  Gbeek. 
John  F.  Tyler. 
John  H.  McCollom. 
Russell  D.  Elliott. 
Henry  M.  Nourse. 
Joseph  D.  Fallon. 


William  F.  Davis. 
Henry  Manley. 
John  F.  Dever. 
Samuel  J.  Menard. 
Henry  A.  Wyman. 
George  H.  Grueby. 
J.  Henry  Adams. 


Augustus  H.  Brown,  M.D.,  Physical  Examiner. 

Andrew  J.  Savage,  Examiner  in  the  Use  and  Handling  of  Steam^ 

Charles  A.  Legg,  Examiner  in  Electrical  Engineering, 


For  the  City  of  Beverly, 

Linville  H.  Wardwell. 
Dudley  N.  Griffin. 
Charles  F.  Lee. 

For  the  City  of  Brockton. 

DeWitt  C.  Packard,  Secretary, 
Augustus  T.  Jones. 
George  £.  Keith. 

For  the  Town  of  Brookline, 

Zephaniah  R.  Forbes,  iSccretory. 
William  H.  White. 
Emery  B.  Gibbs. 
Bfj^jamin  S.  Blanchard. 

For  the  CUy  of  Cambridge. 

Charles  H.  Morse,  Secretary, 
Samuel  L.  Montague. 
Michael  Corcoran. 
WiLUAM  T.  Piper. 

For  the  City  of  Chelsea, 

D.  Frank  Kimball,  Secretary, 
Frank  B.  Fay. 
John  C.  Hall. 

For  the  CUy  of  Chicopee. 

George  D.  Eldredge,  Secretary, 
Emerson  Gaylord. 
James  H.  Loomis. 


For  the  City  of  Everett, 

Charles  Bruce,  Secretary, 
Daniel  B.  Fessenden. 
Woodbury  A.  Ham. 

For  the  City  of  Fall  Biver, 

Edward  F.  Murphy,  Secretary. 
Wiluam  B.  Lovell. 
Charles  J.  Holmes. 

For  the  City  of  Fitchburg, 

Walter  A.  Davis,  Secretary, 
Francis  Buttkick. 
John  J.  Sueehan. 
Frederick  Fosdick. 

For  the  City  of  Gloucester, 

Charles  H.  Morrow,  Secretary, 
William  A.  Homans,  Jr. 
Frederick  A.  Pearce. 

For  the  City  of  Haverhill, 

Ira  a.  Abbott,  Secretary, 
John  A.  Gale. 
Lorenzo  Frost. 

For  the  City  of  Holyoke, 

Ashton  E  Hemphill,  Secretary, 
Wilbert  T.  Dean. 
Addison  L.  Green. 
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Examiners 

For  the  City  of  Lawrence, 

William  T.  Kimball,  Secretary, 
Chakles  U.  Bell. 

For  the  City  of  Lowell, 

Charles  H.  Cokant,  Secretary. 
John  J.  Colton. 
Joseph  Smith. 

For  the  City  of  Lynn, 

Walter  E.  Symonds,  Secretary, 
Alfred  A.  Mower. 
RuFus  Kimball. 

For  the  City  of  Maiden. 

Harry  H.  Barrett,  Secretary. 
Alonzo  p.  Moore. 
Henry  E.  Turner,  Jr. 

For  the  City  of  Marlborough. 

George  L.  Stevens,  Secretary, 
William  L.  Morse. 
John  L.  Stone. 

For  the  City  of  Medford. 

Ernest, B.  Moore,  Secretary. 
Frederick  H.  Kidder. 
George  W.  Mills. 

For  the  City  of  New  Bedford. 

Daniel  B.  Leonard,  Secretary. 
Albert  B.  Drake. 
Robert  R.  Topham. 

For  the  City  of  Newburyport, 

Oliver  B.  Merrill,  Secretary^ 
Henry  B.  Little. 
John  F.  Young. 

For  the  City  of  Newton. 

John  C.  Brimblecom,  Secretary, 
Lucius  G.  Pratt. 
Dwight  Chester. 
Frederick  L.  Thayer. 

For  the  City  of  Northampton, 

John  W.  Mason,  Secretary, 
Edward  B.  Hincklet. 
Melvin  L.  Graves. 


-  Concluded, 

For  the  CUy  of  PiUsfield, 

Morris  Schaff,  Secretary. 
Joseph  Tucker. 
Stephen  C.  Burton. 

For  the  CUy  of  Quincy, 
Christopher  A.  Spear,  Secretary. 
Harry  L.  Rice. 
Luther  S.  Anderson. 

For  the  City  of  Salem, 

A.  Augustus  Smith,  Secretary, 
Joseph  P.  Fessenden. 
Clifford  Brigham. 

For  the  CUy  of  Somerville. 

George  I.  Vincent,  Secretary, 
Charles  S.  Lincoln. 
Horace  C.  White. 

For  the  CUy  of  Springfield, 

Charles  H.  Churchill,  Sec^y, 
Albert  T.  Folsom. 
Samuel  B.  Spooner. 
Frederick  H.  Stebbins. 

For  the  CUy  of  Taunton, 

George  F.  Chace,  Secretary, 
Abner  Coleman. 
Martin  J.  Lincoln. 

For  the  CUy  of  Waltham. 

LuMAN  N.  Hall,  Secretary, 
Cornelius  McCormick. 
Charles  F.  A.  Smith. 

For  the  CUy  of  Wobum, 

Charlie  A.  Jones,  Secretary, 
Francis  A.  Partridge. 
Edward  J.  Gregory. 

For  the  CUy  of  Worcester. 

Frank  B.  Hall,  Secretary, 

James  Early. 

Frederick  W.  Southwiok. 
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Qualifications. 

Applicants  mast  be  citizens  of  the  United  States  who  have  resided  in 
the  Commonwealth  for  one  year  next  preceding  the  date  of  their  applica- 
tion, and,  if  they  apply  for  appointment  in  the  service  of  a  city,  they  must 
have  resided  In  such  city  for  six  months  next  preceding  the  date  of  their 
application. 

In  Schedule  A  there  is  no  requirement  as  to  age,  height  and  weight, 
except  that  female  applicants  must  be  not  less  than  eighteen  years  of  age. 

In  Schedule  B  there  are  the  following  requirements  as  to  age,  height  and 
weight:  (a.)  In  class  1  (the  prison  service)  there  is  no  requirement  as 
to  age,  height  and  weight,  except  that  applicants  for  positions  in  the  State 
Prison  and  Massachusetts  Reformatory  must  be  not  less  than  five  feet 
seven  inches  in  height  in  bare  feet  and  weigh  not  less  than  one  hundred 
and  thirty-five  pounds  without  clothing.  (&.)  In  class  2  applicants  for 
appointment  to  the  fire  force  of  Boston  must  be  not  less  than  twenty-two 
nor  over  thirty  years  of  age  at  the  time  of  making  application,  and  must 
be  not  less  than  five  feet  seven  inches  in  height  In  bare  feet  and  weigh  not 
less  than  one  hundred  and  thirty-five  pounds  without  clothing :  provided, 
however,  that  applicants  for  appointment  to  the  call  force  of  the  fire  depart- 
ment of  Boston,  who  are  serving  as  call  substitutes  In  said  department, 
may,  for  the  purpose  of  making  themselves  eligible  under  the  rules  for 
examination,  deduct  from  their  actual  age  any  time  not  exceeding  five 
years  during  which  they  have  served  In  such  capacity;  and  provided, 
further,  that  applications  for  appointment  as  permanent  substitutes  may 
be  made  by  persons  serving  In  the  call  force  who  are  under  forty  years  of 
age.  (c.)  In  class  8  applicants  for  appointment  to  the  police  force  of 
any  city  other  than  Boston  must  be  not  less  than  twenty-two  nor  over 
forty  years  of  age,  and  applicants  for  appointment  to  the  district  police 
force  must  be  not  less  than  twenty-two  nor  over  fifty-five  years  of  age  at 
the  time  of  filing  the  application :  provided,  however,  that  this  limitation  as 
to  age  shall  not  apply  to  persons  who  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  have  been  honorably  discharged  there- 
from. In  all  cases  in  this  class,  except  the  inspection  force  of  the  district 
police,  applicants  must  be  not  less  than  five  feet  seven  inches  in  height  in 
bare  feet  and  weigh  not  less  than  one  hundred  and  thirty-five  pounds 
without  clothing,  (d.)  Id  class  4  applicants  for  appointment  to  the 
police  force  of  Boston  must  be  not  less  than  twenty-five  nor  over  thirty- 
three  years  of  age  at  the  time  of  filing  the  application,  and  must  be  not 
less  than  five  feet  eight  Inches  In  height  In  bare  feet  and  weigh  not  less 
than  one  hundred  and  forty  pounds  without  clothing.  (6.)  In  class  9 
persons  can  apply  only  after  the  mayor  and  aldermen  of  any  city,  except 
Boston,  shall  have  requested  the  commissioners  to  Include  the  fire  force  of 
such  city  in  the  classified  service.    When  so  included,  applicants  for 
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appointment  in  class  9  of  Schedule  B  stiall  be  not  less  than  twenty-two 
nor  over  thirty-five  years  of  age  at  the  time  of  making  application,  and 
shall  be  not  less  than  five  feet  foor  inches  in  height  in  bare  feet  and  weigh 
not  less  than  one  hundred  and  twenty  pounds  without  clothing :  provided, 
hov>ever^  that  call  men  serving  in  the  fire  department  may  deduct  Arom  their 
actual  age  any  time  not  exceeding  five  years  during  which  they  have  con- 
tinuously served  in  such  capacity.  (/.}  In  class  10  applicants  for  appoint- 
ment as  truant  officers  in  the  city  of  Boston  must  be  not  less  than  thirty 
nor  over  forty-five  years  of  age  at  the  time  of  filing  the  application,  (g.) 
In  all  other  classes  in  Schedule  B  there  is  no  requirement  as  to  age,  height 
or  weight. 

Directions. 

1.  All  the  statements  in  this  application  shall  be  made  under  oath  or 
affirmation,  and  in  the  applicant's  own  handwriting. 

2.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
flrom  the  eligible  list  or  discharge  during  or  after  probation. 

8.  Send  application,  after  being  filled  out,  if  for  service  in  the  depart- 
ments of  the  Commonwealth  or  the  city  of  Boston,  addressed  to  the  Civil 
Service  Commissioners,  State  House,  Boston,  Mass.  If  for  local  service 
in  the  department  of  any  other  city,  send  application  to  the  Secretary  of 
the  Board  of  Examiners  of  the  city  in  which  the  service  is  sought. 

4.  No  recommendations  or  certificates  other  than  those  provided  for  at 
the  end  of  this  blank  will  be  received. 

5.  Applicants  will  be  notified  of  the  time  and  place  of  examination. 
They  must  give  notice  of  any  change  of  post-office  address,  or  unwilling- 
ness or  inability  to  attend  the  examination. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause  the  application  paper  to  be  returned  for  correction. 
Applications  which  show  that  the  applicants  lack  the  qualifications  as  to 
age,  health,  etc.,  required  by  the  rules,  will  be  rejected,  and  the  applicants 
notified. 

7.  The  general  examination  is  for  positions  in  the  clerical  service  where 
the  annual  compensation  is  at  the  rate  of  eight  hundred  dollars  and  over. 
The  limited  examination  is  for  positions  in  the  clerical  service  where  the 
annual  compensation  is  at  a  rate  less  than  eight  hundred  dollars. 

8.  Every  applicant  for  a  position  in  the  police  and  fire  departments, 
and  in  other  departments  where  physical  capacity  is  of  prime  importance, 
will  be  required,  before  being  placed  on  the  eligible  list,  to  undergo  a 
physical  examination. 

9.  Any  person  possessing  the  required  qualifications  may  file  a  new 
application  after  the  expiration  of  six  months  from  his  educational  exami- 
nation, and  not  earlier :  provided^  that,  if  his  name  be  upon  the  eligible 
list,  it  shall  be  withdrawn  therefrom  upon  the  filing  of  his  new  applicatioii. 

Application. 

(Each  qaestion  must  be  answered  or  the  blank  will  be  retamed.) 

I  hereby  make  application  to  be  examined  for  the  position  of 

in  the  service  of  ;  [State  clearly  and  distinctly 

the  position  or  branch  of  service  for  which  you  wish  to  be  examined,  and 

whether  it  is  in  the  service  of  the  State  or  of  a  city.]  and  I  will  take  the 

examination     [See  Directions,  No.  7,  above  ] 
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As  part  of  my  application  I  declare  the  answers  to  the  following 
questions  to  be  true  and  in  my  own  handwriting.  [Sign  your  name 
lnf\iU.] 

(1)  Are  you  married  or  single? 

(2)  Where  do  you  reside  ?  [Give  town  or  city,  incfadlDg  street, 
number  and  ward.] 

(3 )  How  long  have  you  been  a  resident  of  said  city  or  town  ? 

(4)  How  long  have  you  been  a  resident  of  Massachusetts? 

(5)  What  is  the  date  of  your  birth  ?    [Give  day  of  month  and  year.] 

(6)  Where  were  you  bom?  [Give  city,  town  or  parish,  State  and 
country.] 

(7)  Are  you  a  citizen  of  the  United  States?  .  [If  you  are 
a  naturalized  citizen,  or  if  your  parents  were  naturalized  during  your 
minority,  give  date  and  court  of  naturalization.] 

(8)  What  is  your  father's  full  name?  [Give  uame,  whether  living 
or  dead.] 

(9)  What  is  your  mother's  full  name  ?  [Give  name,  whether  living 
or  dead.] 

(10)  Are  you  a  person  of  good  moral  character? 

(11)  Do  you  habitually  use  intoxicating  beverages  to  excess? 

(12)  Are  you  a  vender  of  intoxicating  liquors? 

(13)  Have  you  ever  been  convicted  of  any  offence  against  the 
laws  of  this  or  any  other  state  or  nation  ?  [If  so,  give  the  date  and 
state  fully  the  nature  of  the  offence.} 

(14)  Are  you  in  good  health? 

(15)  Have  you  any  mental  or  physical  incapacity  or  infirmity, 
of  which  you  are  aware,  which  would  in  any  way  disqualify  you 
for  a  full  discharge  of  official  duty  in  the  service  which  you  seek 
to  enter?  [If  you  have  any  defect  of  sight,  hearing,  speech,  or  other- 
wise, so  state.] 

(16)  What  is  your  present  occupation? 

(17)  What  is  the  name  and  address  of  your  employer? 

(18)  Where  have  you  lived,  what  has  been  your  principal  occu- 
pation and  for  whom  have  you  worked  during  each  of  the  last  five 
calendar  years  ?     [Fill  the  blanks  against  each  year.] 

Residexce^Toww,  City  Occcpatiox,  Namk  of  Explotbi. 

189  , 

189  , 
189  , 
189  , 
189  , 

(19)  Have  you  ever  filed  an  application  for  any  position  in  the 
service  of  the  state,  or  any  city  in  the  state,  other  than  this  one? 
If  so,  state  when  and  where  and  for  what  service* 
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(20)  Have  you  ever  been  examined  for  the  public  service  of  the 
United  States,  or  any  state  or  city?  If  so,  when  [giving  month  and 
year],  where,  for  what  branch  and  grade  of  the  service,  and  with 
what  result? 

(21)  Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  any  state,  city  or  town?  If  so,  state  what  serN-ice,  when, 
where,  and,  if  you  have  left  it,  the  date  and  specifically  the  cause 
of  leaving. 

(22)  Is  your  name  on  any  eligible  list  of  applicants  for  appoint- 
ment?    If  so,  on  what  list? 

(23)  Were  you  ever  in  the  military  or  naval  service  of  the 
United  States  in  time  of  war?  If  so,  state  (1)  in  what  regiment 
and  company,  or  on  what  vessel  you  served,  and  the  date  and 
period  of  your  sen-ice ;  and  (2)  whether  you  were 
honorably  discharged;  and  (3)  whether  such  dis- 
charge was  by  reason  of  disability  resulting  from  wounds  or  sick- 
ness incurred  in  the  line  of  duty. 

(24)  In  what  schools,  academy  or  college  were  you  educated? 
[Give  the  name  and  length  of  coarse  in  each.] 

(25)  Have  you  had  any  experience,  or  do  you  possess  any  spe- 
cial qualifications,  such  as  a  knowledge  of  book-keeping,  expert 
penmanship,  stenography,  type-writing,  foreign  languages  or  other 
subjects,  which,  in  your  opinion,  would  be  useful  in  the  public 
service  ? 

If  yon  are  an  applicant  for  police  or  fire  service  in  any  city,  yon  will  be  examined 
upon  the  dnties  of  the  department  for  which  yon  apply,  and  yon  are  entitled  to 
receive  from  the  Commissioners  or  Board  of  Examiners  a  pamphlet  containing  the 
necessary  information,  after  filing  yonr  application. 


Commonwealth  of  Massachusetts, 

ss. 

On  this  day  of  189  ,  personally  appeared  the 

above-named  applicant  and  made  oath  that  the  handwriting  in  the 
above  application  paper  is  h  own,  and  that  the  statements  and 
answers  therein  contained,  whether  in  writing  or  in  print,  are  true 
to  the  best  of  h      knowledge  and  belief. 

Before  me. 

Justice  of  the  Peace. 

N.  6. — Yon  mast  make  oath  or  affirmation  to  this  application  before  mailing  it 
to  the  Commissioners  or  to  the  Board  of  Examiners.  Bat  before  doing  so,  see  that 
yon  have  fairly  answered  every  qnestion,  and  that  all  proper  blanks  are  filled,  as 
otherwise  the  application  will  be  returned  to  yon  for  correction  and  your  examina- 
tion may  be  delayed. 
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77k«  persons  who  tign  tht  following  vouchera  are  noUJied  that  they  may  b€  called  upon  1» 
fumiahfurther  information  concerning  their  knowledge  of  the  appUcatU  or  to  have  the  cifw 
t{/lcate4  published  for  public  information. 

Certificates. 

Directions. 

1.  Not  less  than  three  nor  more  than  five  persons  must  certify  to  the 
character  of  the  applicant,  and  certificate  No.  1  must  be  filled,  as  the  other 
certificates  refer  to  it.  It  is  desirable  that  one  of  the  certificates  should  be 
signed  by  a  physician. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com* 
munity  where  they  reside.  If  related  to  the  applicant  the  relationship 
should  be  stated. 

8.  The  Civil  Service  Act  contains  this  language:  ''Sect.  5.  Tliat  no 
recommendation  of  any  person  who  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  as  to  the 
character  or  residence  of  the  applicant,  shall  be  received  or  considered  by  any 
person  concerned  in  making  any  appointment  under  this  act.** 

4.    Each  blank  below  must  be  filled  as  accurately  as  practicable. 

I  [being  more  than  twenty-five  years  of  age]  have  been  a  resident  of 

for      years  last  past.     I  am  personally 
acquainted  with  the  applicant  aforesaid ;  and  I  do  state 

upon  honor  as  follows  :  — 

(1)  That  I  have  known  said  applicant  well  since  • 

(2)  That  I  have  read  the  application  of  said  applicant,  and  be- 
lieve each  of  the  statements  made  therein  to  be  true. 

(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief,  any 
physical  or  mental  weakness  or  infirmity,  unless  that  mentioned  in 
h  application,  which  would  disqualify  h  for  the  service  he 
seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  business  by 
reason  of  h      lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-office  address.) 

(Occupation.) 

l^The  official  paper  contains  four  more  forms."] 
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VETEKAN  EXEMPTION. 


[7%i«  appUeaUan  can  be  U9ed  andJlUd  only  by  a perwn  u>ho  9en«d  in  th«  United  8taU$ 
army  or  navy  during  the  War  of  the  Rebellion,  and,v)a9  honorably  discharged  ther^/hnn, 
and  tDho  deeiree  appointment  to  <ffflce  uHthout  examination,  Each  applicant  mutt  place  on 
Jtte  toUh  hie  application  cerHficatee  pwn  the  proper  authoritiee,  tehich  toillfmmi^  evidence 
Oif  hi*  eervice  in  the  time  of  the  War  of  th€  Rebellion  and  hie  honorable  dUeharge,  If  the 
applicant  wae  credited  to  IA«  quota  of  a  State  the  Adjutant  General  of  that  State  voiU  fur- 
nUh  a  certificate.  If  he  eerved  in  the  regular  army  or  naxfy  the  cerHfioate  muet  come  from 
the  Army  or  Navy  Department  at  Wathington."] 


DiRBCnONS. 

1.  This  form  of  application  Is  prepared  under  chapter  501  of  the  Acts 
of  1895,  allowing  the  appointment  without  examination  of  persons  who 
served  in  the  army  or  navy  of  the  United  States  in  the  time  of  the  War  of 
the  Rebellion,  and  were  honorably  discharged  therefrom.  U  can  be  tued 
only  by  veterans  entitled  under  the  law,  and  desiring  to  have  tfieir  names 
placed  on  the  eligible  list  without  having  passed  any  examination  provided  for 
by  the  Civil  Service  Act  and  Bules, 

2.  Every  applicant,  upon  the  filing  of  this  application,  with  the  required 
certificates  hereto  attached,  will  have  his  name  entered  on  an  eligible  list 
fbr  the  office  he  seeks. 

8.  All  the  statements  in  the  application  are  to  be  made  under  oath  or 
affirmation. 

4.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 

•  from  the  eligible  list  or  discharge  during  or  after  probation. 

5.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause 'the  application  paper  to  be  returned  for  correction. 

6.  Send  application,  after  being  filled  out,  if  for  service  in  the  Com- 
monwealth of  Massachusetts  or  the  city  of  Boston,  addressed  to  the 
*'  Civil  Service  Commissioners,  State  House,  Boston,  Mass."  If  for  local 
service  in  any  other  city,  send  application  to  the  Secretary  of  the  Board 
of  Examiners  of  the  city  in  which  the  service  is  sought. 

Application. 

I  desire  appointment,  without  passing  any  examination  provided 
by  the  Civil  Service  Act  or  Rules,  to  the  position  of 
[State  clearly  and  distinctly  the  position  or  branch  of  service  to 
which  you  wish  to  be  appointed,  and  whether  it  is  in  the  service 
of  the  State  or  of  a  city.] 
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I  declare  the  following  to  be  facts  concerning  myself,  viz. :  — 

(1)  My  full  name  is 

(2)  My  post-office  address  is  [give  town  or  city,  including 
street,  number  and  ward.] 

(3)  My  actual  bona  fide  [legal]  residence  at  this  time  is  in  [the 
town  or  city  of] 

(4)  I  have  been  a  resident  of  the  State  of  Massachusetts  during 
the  period  of 

[N.  B.  —  If  a  naturalized  citizen  or  if  your  parents  were  natu- 
ralized during  your  minority,  give  date  and  court  of  naturalization.] 

(5)  I  have  been  a  resident  of  the  [town  or  city  of] 
during  the  past  years,  and  am  of  good  moral  character. 

(6)  My  present  occupation  is 

(7)  To  the  best  of  my  information  and  belief,  I  was  born  at 

,  on  the  day  of  ,  18     ,  and  I  am 

therefore  years  of  age. 

(8)  I  am  not  '^  a  person  habitually  using  intoxicating  beverages 
to  excess"  nor  a  "  vendor  of  intoxicating  liquors." 

(9)  I  have  not  been  convicted  of  any  offence  against  the  laws 
of  the  Commonwealth  during  the  past  year. 

(10)  I  believe  and  represent  myself  to  be  a  person  without 
mental  or  physical  impairment,  of  which  I  am  aware,  which  in 
fact  incapacitates  me  for  a  full  dischai^e  of  official  duty  in  the 
service  which  I  seek  to  enter. 

(11)  State  your  service  in  the  army  or  navy  of  the  United 
States  in  the  time  of  the  War  of  the  Rebellion ;  in  what  regiment 
or  regiments  and  company  or  companies,  or  what  vessel  or  vessels 
you  served.     Give  answers  to  cover  all  ser\'ice  performed, 

and  (2)  state  the  date  of  enlistment  and 
dischai^e  from  each  teim  of  service. 

(12)  State  whether  you  were  honorably  discharged  after  each 
term  of  service,  and  (2)  whether  such  discharge 
was  by  reason  of  disability  resulting  from  wounds  or  sickness 
incurred  in  the  line  of  duty. 

(13)  Were  you  ever  in  the  public  service?  If  so,  state  what 
service,  when,  at  what  place,  and,  if  you  have  left  it,  the  date  and 
specifically  the  cause  of  leaving. 

Commonwealth  of  Massachusetts. 

88. 

On  this  day  of  189  ,  personally  appeared  the 

above-named  applicant  and  made  oath  that  the  statements  and 
answers  contained  in  the  above  application  by  him  made,  whether 
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in  writing  or  in  print,  are  tme  to  the  best  of  his  knowledge  and 

belief,  and  that  he  is  qualified  to  perform  the  duties  of  the  position 

which  he  seeks. 

Before  me, 

Justice  of  the  Peace, 

N.  B.— Toa  mast  make  oath  or  affirmation  to  this  application  before  mailing  it 
to  the  Commissioners  or  to  the  Board  of  Examiners.  But  before  doing  so,  see  that 
yon  have  fairly  answered  every  question  and  that  all  proper  blanks  are  filled,  as 
otherwise  the  application  will  be  returned  to  you  for  correction  and  your  registration 
delayed. 


The  penoni  who  tign  the  following  vouehere  are  notified  that  they  may  be  called  upon  to 
fumUh  further  informotHon  concerning  their  knowledge  of  the  applicant  or  to  have  the 
cert^/lcatee  pttbliehed  for  public  information. 

Certificates. 

Directions. 

1.  Not  less  than  three  persons  must  certify  to  the  character  of  the 
applicant,  and  certificate  No.  1  must  he  filled,  as  the  other  certificates  refer 
to  it. 

2.  They  must  be  citizens  of  good  repute  in  the  community.  If  related 
to  the  applicant  the  relationship  should  be  stated. 

8.    Each  blank  below  must  be  filled  as  accurately  as  practicable. 


I  [being  a  citizen  of  good  repute  in  the  community]  have  been  a  resi- 
dent of  for  years  last  past.  I  am  personally 
acquainted  with  the  applicant  aforesaid ; 
and  I  do  state  upon  honor  as  follows :  — 

( 1 )  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read  the  application  of  said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 

(3)  That  said  applicant  has  not,  to  my  knowledge  and  belief, 
any  physical  or  mental  impairment  which  would  in  fact  incapacitate 
him  for  the  service  he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  I  know  said  applicant  to  be  fully  competent  to  per- 
form the  duties  of  the  position  sought. 

(Signature.) 

(Post-office  address.) 

(Occupation.) 

I  The  official  paper  contains  two  more  forms.'] 


EXAMINATION  PAPERS.  129 
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Schedule  A  —  Class  1. 

[Limited  Examination.] 

ClericcU  Service. 
First  Subject  : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 

Copying    rough   draft  of    a   letter   containing   interlineations, 

abbreviations,  etc.  ' 

Spelling. 

Handwriting ;  shown  in  copying  rough  draft. 

Second  Subject  : 

1.  Write  in  figures  the  following  number :  — 
Seventy  million  one  thousand  six. 

Write  in  words  the  number    expressed  by  the  following 
figures:—  1,010, 107  Jf 

2.  Add  these  across,  placing  the  totals  in  the  space  indicated ; 

then  add  the  totals. 


ToUls. 

21,306 

8,354 

17,000 

19,405 

41,739 

10,854 

18,356 

17,437 

18,438 

4,223 

22,972 

19,857 

17,694 

76,495 

34,965 

12,674 

33,865 
33,301 

3,643 

13,400 

27,865 

28,965 

18,430 

15,210 

17,653 

16,859 

23,246 

18,370 

22,502 

18,326 

3.  What  is  the  sum  of  ^,  J  and  ^?    Oive  the  work  in  full,  using 

the  lowest  common  denominator.      Give  the  answer  in 
mixed  numbers. 
Divide  ^  by  f .     Give  the  work  in  full.     Give  the  answer 
in  mixed  numbers. 

4.  Subtract  \i  from  |J,  and  change  the  result  to  a  decimal. 

Give  the  work  in  full. 
To  forty-three  and  fifteen  thousandths  add  three  and  thirty- 
seven  hundredths.     Give  the  work  infuU. 
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5.  Multiply  7.6953  by  8.006.     Give  the  work  infuU. 

Divide  eighty-seven  by  three  thousandths.     Oive  the  work 
in  full. 

6.  A  man  owning  ^  of  a  ship  sold  ^^  ^^  ^^  share  for  $3,050 ; 

what  is  the  whole  value  of  the  ship  at  this  rate?     Oive  the 
work  in  full 

7.  If  6  men  can  mow  a  field  m  10  hours,  how  many  men  must 

be  added  to  mow  it  in  2  houre?     Oive  the  work  in  full. 

8.  A  and  B  together  own  $98.64.     If  they  buy  sugar  at  9  cents 

per  pound,  B  can  buy  98  pounds  more  than  A.    How  many 
pounds  can  A  buy?     Oive  the  work  in  fall. 

9.  A  man  sold  wheat  at  a  gain  of  33^  per  cent ;  the  selling 

price  was  $1  per  bushel.     What  was  the  cost?     Oive  the 
work  in  full. 

10.  A  farm  was  bought  for  $18,000,  which  was  25  per  cent. 

less  than  the  price  asked  for  it;  what  was  asked  for  it? 
Oive  the  work  in  fuU. 

Third  Subject  : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  with  the  applicant's  number ^  not  his 
name. 


Schedule  A  —  Class  2.* 
[(General  Bzamlnatlon.] 

Clerical  Service. 
First  Subject  : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 

Copying    rough  draft  of   a  letter   containing    interlineations, 

abbreviations,  etc. 

Second  Subject : 

1 .  Write  in  figures  the  following  number :  — 

Four  million  six  thousand  ten  and  fifteen  thousandths. 
Write   in  words  the  number  expressed  by  the  following 
figures:—  2,701,011^^ 

2.  Add  these  a>crosSj  placing  the  totals  in  the  space  indicated ; 

then  add  the  totals. 

*  To  become  eligible,  applicants  who  take  the  general  examination  mnat  obtain 
sixty-five  per  cent,  in  each  of  the  first  thxee  snl]|)ecti. 
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TotaU. 

27,638 

79,542 

34,695 

7,560 

68,437 

22,360 

28,475 

42,863 

8,375 

235,864 

17,397 

68,474 

23,343 

29,988 

26,837 

23,776 

6,356 

49,698 

64,958 

75,542 

53,285 

19,240 

5,683 

18,878 

35,456 

232,674 

23,540 

35,896 

34,963 

66,560 

3.  What  is  the  total  weight  of  4  hogsheads  of  sugar,  weighing 

respectively  936^,  1,025^^^,  864f  and  987  pounds,  deduct- 
ing 10  per  cent,  for  tare?     Give  the  work  infalL 
What  number  is  that  which,  if  multiplied  by  11^,  will  pro- 
duce 9^  ?     Oive  the  work  in  fuU. 

4.  The  sum  of  three  numbers  is  18f ,  and  two  of  the  numbers 

are  7^  and  3.001 ;  what  is  the  other?  Oive  the  work  in 
fuU. 

5.  The  steamer  "Teutonic"  made  the  run  from  Queenstown 

to  Sandy  Hook  in  5  days,  21  hours  and  55  minutes.  Her 
daily  runs  were  474,  490,  482,  494,  491  and  407^  miles. 
What  was  the  average  rate  of  speed  per  hour?  Oive  the 
work  in  fuU, 

6.  What  would  be  the  cost  of  paving  a  hall,  150  feet  long  and 

50  feet  wide,  with  marble  slabs  12  inches  long  and  9 
inches  wide,  the  price  of  slabs  being  $25  per  dozen? 
Oive  the  work  in  full, 

7.  If  264  bricks,  each  8J  inches  long  and  4J  inches  wide,  will 

pave  a  given  area,  how  many  bricks,  each  8J  inches  long 
and  4  inches  wide,  will  pave  3^  times  that  area?  Oive 
the  work  in  full, 

8.  If  $39.45  is  divided  among  23  boys  and  37  girls  so  that 

each  boy  receives  15  cents  more  than  each  girl,  how  much 
does  each  boy  and  each  girl  receive  ?  Oive  the  work  in 
full. 

9.  If  the  tax  on  a  piece  of  property  is  $186.30,  the  rate  being 

$13.80  per  thousand  dollars,  what  is  the  value  of  the 
property  ?     Oive  the  work  in  fall. 

10.  If  a  commission  merchant  has  $1,804  to  expend,  which 

includes  his  commission  of  2^  per  cent.,  what  amount  of 
goods  can  he  purchase?     Oive  the  work  in  full. 
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Third  Subject  : 

1.  Find  the  interest  on  $762  for  5  months  and  24  days  at  the 

rate  of  6  per  cent,  a  year.     Give  the  work  in  full, 

2.  Find  the  interest  on  $670  from  Jan.  12,  1890,  to  Aug.  15, 

1890,  at  7  per  cent,  per  annum.     Oive  the  work  in  full, 
d.     At  compound  interest,  what  will  $240  amount  to  in  3  years 
and  6  months,  the  rate  being  5  per  cent,  a  year?     Oive 
the  work  in  full, 

4.  If  a  note  for  $782,  dated  June  22,  at  6  months,  is  discounted 

at  a  Boston  bank  August  10,  the  rate  being  6  per  cent, 
a  year,  what  will  be  the  proceeds?     Give  the  work  in  full, 

5.  If  $200  is  the  interest  on  $750  for  5^  years,  what  is  the  rate 

per  annum  ?     Give  the  work  in  full. 

Fourth  Subject : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  with  the  applicant's  number^  not  his 
name. 


Schedule  A  —  Class  3. 

Stenographer  and  Type-writer. 
First  Subject  : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.  Spelling :  twenty  words  announced  by  the 
examiner. 

Second  Subject : 

Arithmetic :  addition,  common  and  decimal  fractions,  percent- 
age, proportion. 

Special  Subject : 

Short-hand  writing  and  type-writing.  Two  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given,  one  at 
the  rate  of  75  words  and  one  at  the  rate  of  100  words  a 
minute.  These  words  are  then  transcribed  by  the  use  of 
the  type-writing  machine. 

Type-writing  printed  matter,  showing  accuracy,  speed  and 
technique. 

Tabulating,  transcribing  rough  draft  of  a  report,  and  making 
corrected  copy  of  a  rough  unpunctuated  letter. 

Test  of  speed  in  type- writing  from  dictation. 
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Schedule  A  —  Class  3. 

Inspector :     Water  Department. 
Third  Subject: 

State  how  long  you  have  resided  in  this  city  and  what  your 

trade  or  occupation  has  been  since  you  began  to  earn 

your  living. 
If  you  have  learned  a  trade,  state  where  and  under  whom  you 

learned  it,  and  how  long  you  worked  at  it. 
If  you  have  had  any  practical  experience  in  the  duties  of  the 

oflBce  for  which  you  apply,  or  of  any  similar  office,  state 

when,  where,  for  how  long  and  under  whom  you  had  it. 
State  also  any  experience  you  may  have  obtained  in  business 

life  or  in  the  superintendence  of  others,  either  in  public 

or  private  business. 
If  you   are   familiar  with  any   foreign   language,  state   what 

language  it  is. 
Write  not  less  than  ten  lines.     Do  not  sign  your  name. 

[On  this  the  applicant  is  marked  for  clearness  and  correctnesa 
of  statement,  and  for  experience.] 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 

One  hundred  eleven  thousand  three  hundred  six. 
Write  in  words  the  number  expressed  by  the  following 
figures:—  49,852 

2.  Add  the  following  column  of  figures :  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 

3.  An  army  of  10,000  men  lost  4,809  men  in  battle ;  how 

many  men  were  left?     Oive  the  work  in  full. 

4.  How  much  will  72  barrels  of  flour  weigh,  if   each  barrel 

weighs  196  pounds?     Oive  the  work  in  full. 

5.  How  many  horses  worth  $125  apiece  must  be  given  for  a 

farm  worth  $11 ,000  ?     Oive  the  work  in  full. 

6.  What  will  be  the  cost  of  32  pounds  of  coffee  at  28 1  cents 

a  pound  ?     Oive  the  work  in  full. 

Third  Subject : 
Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 
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Fourth  Subject : 

Questions  to  test  the  applicant's  knowledge  of  the  water  service, 
causes  of  waste,  etc. 

Fifth  Subject  : 

Reading  a  water  meter. 


Schedule  A  —  Class  3. 

Inspector:    Health  Department,' 

First,  second  and  thiixi  subjects  the  same  as  for  Water  In- 
spector. 

Fourth  Subject : 

Questions  relating  to  the  duties  of  Health  Inspector;  conta- 
gious diseases  ;  fumigation  and  purification  ;  deodorants, 
dismfectants,  etc. 


Schedule  A  —  CLAsa  3. 

Inspector  of  Plumbing. 
First  Subject  : 

Make  a  written  statement  in  relation  to  your  expeiience  as  a 
plumber ;  where  and  of  whom  you  learned  the  trade ; 
how  long  you  served  as  an  apprentice ;  how  long  you 
served  as  a  journeyman  ;  and,  if  a  master  plumber,  how 
long  you  have  been  one. 

State  particularly  where  and  in  what  capacity  you  have  been 
employed  during  the  last  five  years. 

Give  the  names  of  your  employers  during  the  last  three  years. 

Write  not  less  than  ten  lines.     Do  not  sign  your  name. 

[On  this  the  applicant  is  marked  for  clearness  and  correctness  of 
statement,  and  for  experience.] 

Second  and  third  subjects  the  same  as  for  Water  Inspector. 

Special  Subject : 

Questions  relating  to  sanitary  plumbing. 


Schedule   B  —  Class  1. 

Prison  Service. 
First  Subject  : 

Writing  down  from  memory  the  substance  of  matter  orally  com- 
municated. 
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Second  Subject : 
The  answera  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  voiU 
he  regarded  as  good  cause  for  excluding  him  from  the 
eligible  listj  or  for  removal  or  discharge  during  probation 
or  thereafter. 

1.  State  in  general  terms  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 

2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  office,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and, 
if  such  complaint  was  made,  what  action  was  taken 
thereon. 

3.  Have  you  ever  been  convicted  of  any  offence  against  the 

laws  of  this  or  any  other  State  or  nation  ? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a 

bar-tender?     If  so,  when,  where  and  for  how  long? 

5.  Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 

If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

6.  Have  you  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war ;  and,  if  so,  ho^  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

8.  Have  you  ever  had  the  handling  of  men,  either  in  public 

office  or  private  employment  ? 

Third  Subject  ; 
1 .     Write  in  figures  the  following  numbers :  — 
Two  thousand  seven  hundred  forty-two. 
Six  hundred  seventy  dollars  three  cents. 
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2.  Write  in  woi*ds  the  numbers  expressed  by  the  following 

figures:-  3,742 

$693.51 

3.  Add  the  following  column  of  figures :  —    375 

2,146 
1,989 
2,432 
867 
1,233 

4.  From  27,321  subtract  18,465.     Oive  the  work  in  full. 

5.  Divide  1,554  by  42.     Oive  t?ie  work  in  full. 

6.  Multiply  305  by  46.     Oive  the  work  in  full, 

7.  If  a  man  works  twenty-six  days  at  two  dollars  and  twenty- 

five  cents  per  day,  how  much  money  will  he  earn?     Oive 
the  work  in  fall. 

Fourth  Subject : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 
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PHYSICAL  EXAMINATION. 


-a 

2. 


o  a 


o 


Schedule  B — Class  1. 
Name, 

Date  of  birth, 
Occupation, 

Have  you  auy  disease  now? 

Wliat  diseases  have  you  had  during  the  last  seven  years? 
Have  you  varicose  veins  or  hernia? 
Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 
Have  you  ever  received  any  injury  to  the  head  or  spine? 
Are  you  subject  to  piles? 
Have  you  been  vaccinated? 
Have  you  ever  had  rheumatism? 


•STATE    THE   EXACT  weight,    wbioht. 
without  clothing,  A ;  height,    ^' 
In   bare  feet,  B;    clrcuaifer> 
ence  of  chest,  C. 


HSIOHT. 


.ct 


B.  Feet. 


Inches. 


At  forced  expiration, 
On  fhll  inspiration. 


Inohea. 


A.    IS   TUK   RESPIRING    mur- 

A. 

nmr  clear  and  distinct  over 

both  lunge? 

B.    Is  the  character  of  the  respira- 

B. 

tion  full,  easy,  and  reguUr? 

C.    Are  there  anv    indicatious  of 
disease  of  the  organs  of  res- 

C. 

piration  or  their  appendages? 

A.    IS  THE  CHARACTER  of  the 

A. 

heart's   action  uniform,  free 
and  steady  ? 

B.  Are  its    sounds    and   rhythm 

regular  and  normal  ? 

C.  Are  there   any    indications  of 

disease  of  this  organ  or  of  the 
blood  veeseLi? 


B. 
C. 


A.  18  THE  SIGHT  GOOD? 

B.  Is  the  bearing  good  ? 

A. 
B. 

IS   THE  APPLICANT  subject  to 
cough,     expectoration,    difll- 
culty  of  breathing,  or  palpiu- 
tion? 

A.  ARE  THE   FUNCTIONS    of 

the  brain  and  nervous  system 
in  a  healthy  state? 

B.  Has  the  brain  or  spinal  cord 

ever  been  diseased .-' 

A. 
B. 

IF  THE  APPLICANT  ban  had  any 
serious  illness  or  Injurv,  state 
expressly  whate£fect,  if  any, 
is  perceptible   in   the   heart, 
lungs,  kidneys  or  other  ab. 
domioal  organs,  or  the  skin, 
eyes,  ears,  limbs,  etc. 

HAS  THE  APPLICANT  anv  pre- 
disposition,  either  hereditary 
or  acquired,  to  any  constitu- 
tional   disease,   as   phlhisl*, 
■crofula,  rheumatism? 
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DOES  TUE  APPLICANT  display 
any  evidence  of  having  or 
having  had  syphilU?! 

HABITS,  u»e  of  atiniulauU  and 
tobacco. 


HAS  THE  APPLICANT  any 
peculiarltiefl  In  his  walk  or 
general  carriage  or  of  facial 
expression  or  marks,  which 
would  make  him  an  object  of 
remark  ? 


*The  examiners  are  called  upon 
to  pav  special  attention  to  the  an- 
nexed schedule  in  determining  the 
fitness  of  the  applicant. 

t  There  shotild  be  a  difference,  at 
least,  of  two  inches  at  forced  expira- 
tion and  on  full  inspiration.  All 
examinations  of  the  chest  should  be 
made  on  the  bnre  body,  and  not 
through  the  clothing. 

X  Syphilitic  taint  in  the  applicant 
must  alwavs  be  regarded  us  good 
cause  of  rejection. 

♦  *  Obesity  mu^t  be  regarded  as  a 
good  cause  for  rejection. 


t  MtDimam  etreamference 
of  the  chest  tolerable  in  ap- 

plicanu. 

CnOUMFBBBWCB 

HBIOHT. 

OF  CHB8T. 

Feet.  Inches. 

Inchct. 

6           7 
5           8 

9SH 
84 

5           0 
5         10 

84)^ 
86 

5         11 
6 

9bH 
86 

6           1 
6           2 

88)^ 
37 

6           8 
6           4 

87)^ 
88 

Staturk  and  Wkiobt. 
—The  stature  sliall  not  be 
below  6  ft.  7  in.,  in  hare 
feet,  nor  the  weight  with- 
out  clothing  below  that 
marked  as  its  minimum 
aceompanlment  In  the 
subjoined  table:** 


HBIOHT. 

MIX.  WBIOBT 

Feet.  Inches. 

Pounds. 

6           7 

136 

5           8 

140 

6           9 

146 

6         10 

160 

5         11 

166 

6           ~ 

100 

6            1 

166 

6           3 

170 

6           8 

176 

0         .  4 

180 

(rO  In  examining  the  sense  of  sight,  not  only  shall  the  general  condition  of  the  organs  be 
ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  discriminating  colors  and 
distances.  The  hearing  uliall  l»e  tested  also  as  to  keenness  and  correctness  in  distinguishing 
degrees  and  kinds  of  souudu,  and  the  direction  from  which  they  come. 


Bemarks, 

I,  ,  hereby  declare  that  I  have  returned  true 

answers  to  the  inquiries  of  touching  my  peraonal 

and  family  health,  history,  habits,  and  antecedents  ;  and  t^at  I  am 
the  person  described  in  the  foregoing  record  of  examination. 

Certificate  of  Examining  Surgeon, 

I  hereby  certify  that  I  have  this  day  examined 

and  find  that  he  is,  V)y  actual  test,  feet  inches  in 

height,  in  bare  feet,  and  weighs  pounds,  without  clothing, 

and  that  he  is  of  a  robust  constitution,  and,  in  my 

opinion,  is  physically  qualified  to  perform  the  duties 

Df  a  prison  officer. 

MedUal  Examiner. 

189    . 
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Schedule  B  —  Class  2. 

Fire  Department  of  Boston. 

For  Admission  to  the  Force  as  Call-man  or  Permanent  Substitute* 

First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads, —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
m^e  by  the  applicant  in  answering  tliese  questions  wiU  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list^  or  for  removal  or  discharge  during  probation  or  there-- 
after. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  j'ou 
began  to  earn  your  own  living,  the  length  of  time  at 
each,  and  any  experience  you  may  possess  which  will  be 
of  use  if  you  should  receive  an  appointment  in  the  fire 
service. 

If  you  have  ever  served  in  the  fire  department  in  any  capacity, 
or  in  any  public  ollice,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer;  and,  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  auy  offence  against  the  laws 
of  this  or  any  other  state  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  nnd  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom? 


I 
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If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  bow  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned,  or  been 
asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  fireman 
possess  ? 

Third  Subject : 

1.  Write  in  figures  the  following  number :  — 
Ten  thousand  one  hundred  one. 

Write  in  words  the   number  expressed  by  the  following 
figures :  —  20,306 

2.  Add  the  following  column  of  figures :  —  27,685 

36,457 
12,294 
3,783 
19,651 
48,969 

3.  If  a  ship  worth  $25,000,  insured  for  $19,875,  should  be  lost, 

how  much  will  the  owners  lose  ?     Oive  the  work  in  full, 

4.  If  27  cows  cost  $2,315.25,  what  is  the  cost  of  each  cow? 

Oioe  the  work  in  full. 

5.  How  much  will  38  barrels  of  flour  weigh  if  each   barrel 

weighs  209  pounds  ?     Oive  the  work  in  full, 

6.  What  will  36  pounds  of  coffee  cost  at  33 1  cents  a  pound? 

Oive  the  work  in  full, 

*  Fourth  Subject : 

Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  Board  of  Fire  Commissioners. 


^  Each  applicant  for  the  fire  service  of  Boston  b  famished,  at  the  time  of  filing; 
his  application,  with  a  small  book  containing  some  of  the  most  important  rules  nnd 
regulations  found  in  the  fire  manual  He  is  also  informed  that  he  must  study  them 
carefully,  and  be  prepared  to  answer  questions  relating  to  them. 
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PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  2. 


1,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  iamily 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  In  the  following  record 
of  examination. 

What  Is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  In  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  yon  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


2 


B 
O 

i 

»*  • 

c:2 


< 

9 


Certificate  of  Examining  Surgeon. 


Arc  there  any  Indications  of  diseaiie  of  the 
organs  of  reapiration  or  their  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  veasela  ? 

Is  the  sight  good  ? 

Is  the  applicant  color  blind  ? 

Is  the  hearing  good  ? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins? 

nas  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 
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If  the  appltcaDt  ha«  had  any  ecrious  illneM 
or  injury,  statn  vxpreMly  what  effect,  if  any, 
i0  porocptlblo  in  tbo  heart,  Inn^M.  ktdneyt  or 
other  abdominal  organs,  or  the  sl^in,  eyea, 
can,  Umbfl,  etc. 


das  the  applicant  an  V  predisposition,  either 
hereditary  or  acquirea,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 


*  Syphilitic  taint  or  obeeity  must  be  regarded  aa  good  causo  for  rejection. 

HemarJcs. 

I  hereby  certify  that  I  have  this  clay  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,   and  perform  the  duties  of   a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 


189  . 


Asst,  City  Physician, 
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Examination  ik  Developmekt  and  Strength. 
Applicant  for  Fireman  of  Bonton, 


A|*i       valghi, 
&al|Ii(,       R.       In. 
Bluing halEbt,  ft.  In. 


OInh,  ch«l, 
QMb.clieattiill,  1^- 


llflh 

R 

inh 

L 

Jlrlh 

R 

inb 

L 

Hnb 

R 

iiitb 

L 

irth 

B 

mil 

L 

■bigb,   . 

Ihlgb,   . 


rrel,  dor  Ibc  wtl^hl  IhIow  1»)  poiinHi,  Dub 
AIL  nrHurcmonO  iibiill  bo  au\i\e  on  llie  Ix 
Tbc  eminlnFr  l>  cullnl  upon  lu  pnv  ipecli 


Agffiy,  ■' 


BrCent.1  Wdgbl.     Pri 


QcDonl  pbyalcut  coudlUou, 

Remarks. 
I  hereby  certify  that  I  have  thU  day  of  «  189  , 

carefully  and  thoroughly  examined  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  such  examinatiou. 

Physical  Examiner. 
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Schedule  B  —  Class   3. 

Police  of  Cities  other  than  Boston. 
First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list  or  for  removal  or  discharge  during  probation  or 
thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use 
if  you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever  com- 
plained of  for  violation  of  the  iniles  of  the  office,  or  for  any 
conduct  unbecoming  an  officer ;  and,  if  such  complaint  was 
made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  ofifence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  penalty, 
and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquora,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 
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If  you  have  ever  served  in  the  volaoteer  militia,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  sei^ved,  and  whether  you  have  been  honorably 
discharged,  been  dismissed,  have  resigned,  or  been  asked  to 
resign. 

Have  you  ever  had  the  handling  of  men  either  in  public  office  or 
private  employment?  If  so,  state  how  many  and  in  what 
kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Third  Subject: 

1.  Write  in  figures  the  following  number:  — 
Thirty  thousand  three  hundred  forty-six. 

Write  in  words  the   number   expressed  by  the  following 
figures: —  31,756 

2.  Add  the  following  column  of  figures :  — 14,328 

3,709 
14,257 
18,601 

2,782 
11,907 

3.  If  a  railway  train  runs  at  the  rate  of  46  miles  an  hour, 

how  far  will  it  run  in  27  hours?     Give  the  work  in  fall, 

4.  If  a  man  buys  a  piece  of  land  for  $17,810,  and  sells  it  for 

$16,987,  how  much  does  he  lose  by  the  transaction?   Give 
the  work  in  full. 

5.  A  man  paid  $4,025  for  23  horses  ;  how  many  dollars  did  he 

pay  for  each  hoi-se  ?     Gioe  the  work  in  fall. 

6.  How  much  will   18  pounds  of   beef  cost,  at  18^  cents  a 

pound  ?     Give  the  work  in  full. 

Fourth  Subject : 

*  Questions  relating  to  the  duties  of  a  police  ofl3cer,  definitions 
of  crimes,  descriptions  of  legal  papers,  statutory  law,  etc. 

*  When  the  applicant  files  his  application  paper,  he  is  furnished  with  a  book  of 
instmctions,  containing  information  relative  to  the  duties  of  a  police  oflScer,  detinirions 
of  crimes,  legal  papers,  statutory  law,  etc.  He  is  also  informed  that  he  must  studjr 
the  book  carefully,  and  be  prepared  to  answer  questions  relating  to  its  contents. 


146 


MASSACHUSETTS   CIVIL   SERVICE. 


PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  3. 

I,  [Write  your  full  name.]  ^  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  splue? 
g        Are  you  subject  to  piles? 
■^         Have  you  been  vaccinated? 
^      [  Have  you  ever  had  rheumatism? 


O 

o 

0. 


1-^ 


Certificate  of  Examining  Surgeon. 


*  Circamfereoce  of  cbett  after  forced  ezplrmtion, 


;  after  full  inspiration, 


Are  there  any  Indications  of  disease  of  the 
organs  of  respiration  or  their  appendages? 

Are  there  any  Indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good? 

• 

Has  the  applicant  varicose  veins  or  vari- 
cocele? 


Has  the  applicant  hernia? 


Is  the  spplicant  flat-footed  or  has  he  any 
other  malforoDation  or  disease  of  the  feet?      i 


*  There  should  be  a  difference  of  two  inches  at  least  at  forced  expiration  and  on  fnll 
Inspiration. 
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Has  the  spplleant  any  predlapoaUlon,  either 
hereditary  or  acquired,  to  aoy  o<>n«titatlooal 
disease,  as  phthisis,  serofala,  rheuoiatism? 


*  Does  the  applicant  display  aoy  evidence 
of  having  or  having  had  syphilis? 


*  Byphilltie  taint  or  obesity  nanst  be  regarded  as  good  eanse  for  rejection. 

RBMARKB. 


The  ststnre  should  not  be  be- 

Minimum circumference 

low  5  ft.  7  in.,  in  bare  feet,  nor  the 

of  the  chest  allowed. 

weight,  without  clothing,  below 

that  marked  as  its  minimom  ac- 

HXIOHT. 

CBK8T. 

companiment. 

Feet.  Inches. 

Inches. 

HBIOHT.               XIN.  WEIGHT. 

6           7 

83( 

Feet.  Inches.            Pounds. 

6           8 

34 

5             7                     136 

6          0 

Ml 

6             8                    140 

6         10 

86 

5             0                     146 

6         11 

864 

5           10                     150 

6           - 

8« 

5            11                      156 

6           1 

80| 

6         -               leo 

0           2 

87 

6             1                      105 

0           3 

871 

0             2                      170 

6             3                      176 

I  hereby  certify  that  I  have  this  day  examined 
and  find  that  he  is,  by  actual  test,  feet  inches  in 

height,  in  bare  feet,  and  weighs  pounds  without  clothing, 

and  that  he  is  of  a  robust  constitution,  and,  in  my  opinion, 

is  physically  qualified  to  perform  the  duties  of  a  police- 

man in  the  city  of 

,  City  Physician, 
189     . 


Schedule  B  —  Class  3. 
District  Police,  —  Inspection  Department, 

First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Coe- 
RECTNESS  OF  STATEMENT.  Any  folsc  Statement  m^e  bfj 
tlie  applicant  in  answering  these  qiiestions  will  be  regarded 
as  good  caiLse  for  excluding  him  from  the  eligible  list^  or 
for  removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 
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Have  jou  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject: 

1.  Write  in  figures  the  following  number :  — 
Fifteen  million  four  thousand  fifty-one. 

Write  in  words  the   number  expressed  by  the   following 
figures:—  6,201,504 

2.  Add  the  following  column  of  figures :  —  131 ,042 

275,634 
187,965 
98,325 
846,424 
764,326 

3.  Add  together  2^^,  4|,  3^.     Oive  the  work  in  fuUj  using  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  25f  by  3^.     Give  the  work  in  fulL 

4.  Add  together  201.23,  36.5  and  .693 ;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Give  the  work 
in  full, 

5.  How  many  square  yards  are  there  in  a  plot  of  ground  165 

feet  long  and  150  feet  wide?     Give  the  work  in  full, 

6.  How  many  cubic  feet  will  there  be  in  a  tank  16  feet  3 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep  ?     Give 
the  work  in  full. 
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Fourth  Subject: 

Questions  on  the  following  subjects :  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and 
appliances  for  extinguishing  fire,  employment  of  women 
and  children. 


Schedule  B  —  Class  3. 

Detective  Force  of  District  Police. 
First  Subject : 

Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 

stating  in  detail  what  has  been  your  experience.     If  you 

have  had  any  practical  experience  in  the  duties  of  the 

office  for  which  you  apply,  or  of  any  similar  office,  state 

when,  where,  for  how  long  and  under  whom  you  had  it. 

Sign  the  letter  with  your  number^  not  your  name. 

Second  Subject : 

1.  Write  in  figures  the  following  number:  — 
Fifteen  thousand  seven  hundred  one. 

Write  in  words  the  number  expressed  by  the  following  fig- 
ures:— 10,010 

2.  Add  the  following  column  of  figures  :  —  26,954 

17,683 
10,857 
18,642 
25,395 
32,963 

3.  If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  $18,775,  how  much  would  he  lose  by  the  transaction? 
Oive  the  work  in  full, 

4.  If  35  hogs  cost  $394.45,  what  is  the  cost  of  each  hog? 

Oive  the  work  in  full. 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs?     Give  the  work  in  full. 

6.  What  will  45  pounds  of  sugar  cost  at  8}  cents  a  pound? 

Oive  the  work  in  full. 

Third  Subject  : 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject : 
Questions  relating  to  crimes,  criminal  processes,  legal  papers  and 
methods  of  procedure  which  officers  must  know  about  in 
the  prosecution  of  criminal  cases. 
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PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  3. 
Name,  Age, 

Residence, 

Circumference  of  chest  after  forced  expiration, 
*  Circumference  of  chest  after  full  inspiration. 
Is  the  respiratory  murmur  clear  and  distinct  ? 
Is  there  any  indication  of  disease  of  the  organs  of  respiration  ? 
Is  the  action  of  the  heart  regular  ? 
State  the  quality  of  the  respiration. 
State  the  quality  of  the  pulse, 
t  Is  the  sight  good? 
t  Is  the  hearing  good  ? 
lias  the  applicant  hernia  or  varicose  veins  ? 
Has  the  applicant  ever  been  vaccinated  ? 
Has  the  applicant  ever  had  a  fracture  or  dislocation,  or  any  seriou? 

injury  to  the  eyes,  ears  or  limbs? 
Has  the  applicant  piles  or  fistula  in  ano  ? 
Has  the  applicant  any  tendency  to  constitutional  disease,  such  as 

phthisis,  rheumatism,  etc.  ? 
J  Does  the  applicant  display  any  evidence  of  having  or  having  had 

syphilis  ? 


REMARKS. 


The  atatnre  ahould  not  be  be- 

Minimum clnmmference 

low  6  ft.  7  In.,  in  bare  feet,  nor  the 

of  the  chest  allowed. 

weight,  without  clothing,  below 

thHt  marked  as  iu  roinlmam  ao- 

HBIOHT. 

CHB8T. 

coinpaiilment.  § 

Feet.  Inches. 

Inches. 

HKIOHT.               XIN.  WBIGHT. 

5           7 

83i 

Feet.  Inches.            rou**da. 

6           8 

84 

6            7                    135 

6           0 

84i 

6             8                    140 

5         10 

86 

6             0                     146 

6         11 

354 

6           10                     150 

6           * 

36 

5           11                     165 

6           1 

364 

e            -                     160 

6           2 

37 

6             1                     165 

6           8 

874 

6             2                     170 

6             8                     176 

*  There  should  be  a  difference  of  two  inches,  at  least,  at  forced  expiration  and  on 
fall  inspiration. 

t  In  examining  the  sense  of  sight,  not  only  shall  the  general  conditions  of  the 
organs  be  ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  dis- 
criminating colors  and  distances.  The  hearing  shall  \ye  tested  also  as  to  keenness 
and  correctness  in  distinguishing  degrees  and  kinds  of  sounds  and  the  direction  fh>m 
which  they  come. 

t  Syphilitic  taint  hi  the  applicant  must  always  be  regaxded  as  good  cause  for 
SBJection. 

{  Obesity  most  be  regarded  as  good  cause  for  rejectioa. 
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I  hereby  certify  that  I  have  this  day  examined 

and  find  that  he  is,  by  actual  test,  feet        inches  in  height,  in 

bare  feet,  in  ordinary  dress,  and  weighs  pounds,  without 

clothing,  and  that  he  is  of  a  robust  constitution,  and,  in 

my  opinion,  is        physically  qualified  to  perform  the  duties  of  a 

district  police  ofiScer. 

Medical  Examiner, 

District. 

189     .  County. 


Schedule  B  —  Class  4. 

Police  Force  of  Boston, 
First  Subject  : 

Copying  a  printed  statement,  thus  showing  handwriting  and 

accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as 
a  whole  under  two  beads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  the  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list^  or  for  removal  or  discharge  during  probation 
or  thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use  if 
you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  dischai'ged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer ;  and  if  such  com- 
plaint was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
tliifi  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty and  all  other  facts  relating  thereto 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 
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Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  have  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  ofiSce 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  paiticular  qualities  should  a  good  police- 
man possess  ? 

Third  Subject  : 

1.  Write  in  figures  the  following  number :  — 
Three  thousand  two  dollars  and  three  cents. 

Write  in  words  the  number  expressed  by  the  following 
figures:—  10,015 

2.  Add  the  following  column  of  figures  :  —  28,375 

19,657 
20,076 
17,344 
20,587 
15,938 

3.  In  a  town  containing  10,635  inhabitants,  there  are  4,294  men 

and  4,385  women,  andl  the  rest  are  children.     How  many 
children  are  there  ?     Give  the  work  in  full. 

4.  What  is  the  cost  of  1,224  oraoges  at  27  cents   a  dozen? 

Give  the  work  in  full. 

5.  If  16  dozen  eggs  cost  $5.76,  what  is  the  t^ost  of  each  egg? 

Give  the  work  in  full. 

6.  What  will  48  pounds  of  flour  cost  at  3^  cents  a  pound? 

Give  the  work  in  full. 

•  Fourth  Subject : 
Questions  relating  to  the  duties  of  a  policeman,  as  prescribed 
by  the  Board  of  Police. 

*  When  the  applicant  files  his  application  paper,  be  is  furnished  with  a  book  of 
Instractions,  containing  information  relative  to  the  duties  of  a  police  officer,  definitions 
of  crimes,  legal  papers,  statutory  law,  etc.  He  is  also  informed  that  be  must  study 
the  book  carefully,  and  be  prepared  to  answer  questions  relating  to  its  contents. 
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Schedule  B  —  Class  4. 


I,  [Writ©  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  babits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  fits? 

Have  you  ever  had  any  IVactUre  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


a 


II 


< 


Certificate  of  Examining  Surgeon, 


Are  there  any  indications, of  disease  of  the 
organs  of  respiration  or  their  appendages? 


Are  there  anv  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 


Is  the  sight  good? 


Is  the  applicant  color  blind  ? 


Is  the  hearing  good  ? 


Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

• 

Has  the  applicant  varicose  veins? 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malK>rmation  or  disease  of  the  feet  ? 
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If  the  applicant  haa  had  any  serioua  illDess 
or  injury,  state  ezpreealy  what  effect,  if  any, 
is  perceptible  in  the  heart,  Innes,  kidneys  or 
other  abdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc. 

Has  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 

*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 

*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 


Remarks, 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,  and  perform  the  duties  of  a  policeman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 


189 


AsH.  City  Physician, 
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EXAMIMATIOM   IN   DeTELOPUBHT  AKD   STRENGTH. 

J^licant  for  FoUeeman  of  Boston. 


SntlDghelghl,  ft.  Id. 


01rth.ehHlfiill,|g- 

Dvplli  dI  sbeal, 

Dcplh  ot  abdo. 

QJnh,  R.  tbtgb, 
OLrth,  L.  Uilfta, 

Glrih.H.ii] 

<}lnh,  K.  formi 
Olrth.  L.  fotur 


ill) 


TliE. 


10  BlSSH  of 


ChpooIIt  of  Idii|*,       . 
BtKbglh  of  lungi, 
BtroDKIh  of  buck, 

SlrcDphof  uppannn,! 
Strength  of  foteirfn,  ^ 
Peclorali,  . 
TrmctfDO  pull. 
Dumb  bflla, . 


PerCont.  rWafglil. 


Remarks, 
I  hereby  certify  that  I  have  this  day  of  ,  189  , 

carefully  and  thoroughly  examined  the  above-named  applicant,  and 
that  the  above  ia  a  truthful  record  of  such  examinatioo. 
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Schedule  B  —  Class  5. 

Draw-tender  of  Bridges, 
First  Subject  : 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so  far  as  you  remember,  of  your  em- 
ployers during  that  period. 

Have  you  ever  served  as  draw-tender  or  assistant  draw-tender? 
If  so,  when  and  where  ? 

Can  you  pull  and  manage  a  row-boat  ? 

Can  you  swim? 

Can  you  run  a  stationary  engine? 

Can  you  furnish  a  certificate  that  you  can  do  so  ? 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject : 

JL.     Write  in  figures  the  following  number :  — 

One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen cents. 

2.  Write  in  words  the  number  expressed  by  the  following 

figures :  —  14,368 

3.  Add  the  following  column  of  figures :  — 1,792 

3,467 
1,823 
3,119 
427 
2,236 

4.  From  21,315  subtract  19,678.     Oive  the  work  in  full. 

5.  Divide  4,968  by  23.     Oive  the  work  in  full. 

6.  Multiply  726  by  54.     Give  the  work  in  full. 

Third  Subject : 

Questions  relating  to  the  duties  which  draw- tenders  are  called 
upon  to  perform. 

Schedule  B  —  Class  6. 

Foreman  of  Laborers. 
First  Subject  : 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so  far  as  you  remember,  of  your  em- 
ployers during  that  period. 
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Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  when,  where  and  under  whom  you  worked,  and  the 
kind  of  work  in  which  you  were  employed. 

Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  done  any  ledge  work,  or  had  the  handling  or 
care  of  explosives?  If  so,  state  when,  where  and  for 
how  long. 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject : 

1.  Write  in  figures  the  following  number:  — 
One  thousand  five  hundred  sixty-three. 

Write  in  words  the  number  expressed   by  the  following^ 
figures:—  12,207 

2.  Add  the  following  column  of  figures  :  — 1,743 

876 
1,427 
3,764 

998 
2,607 

3.  Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 

rain-storm  prevents  them  from  Avorking  the  last  half  day. 
What  will  be  the  amount  of  their  pay  for  that  day? 
Give  the  work  in  fall. 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left?     Give  the  work  in  fall. 

5.  When  stone  is  worth  S8  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85?     Give  the  work  in  full. 

Third  Subject  : 

Foreman  in  the  water  department. 

Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Third  Subject  : 

Foreman  in  sewer  department. 

Questions  relating  to  the  different  kinds  of  sewers,  the  prepara- 
tion and  use  of  cement  and  other  materials,  and  trench 
work. 


S 
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Third  Subject  : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  common 
and  squares. 

Questions  on  street,  road  and  sidewalk  building,  cart  measure- 
ment, grade-stakes,  etc. 

Fourth  Subject : 

Foreman  In  all  the  departments  except  the  street  cleaning  and 

sanitary  departments. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 

Fifth  Subject  : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  com- 
mon and  squares. 
Questions  on  drainage. 


Schedule  B  —  Class  6. 

Sub-foreman  of  Laborers. 
First  Subject  : 

State  your  occupation  during  the  past  ten  years,  the  names  and 

residences,  so  far  as  you  remember,  of  your  employers 

during  that  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?     If  so, 

state  when,  where,  and  under  whom  you  worked,  and  the 

kind  of  work  in  which  you  were  employed. 
Have  you  ever  had  charge  of  men?     If  so,   state  fully  how 

many,  where,  when,  for  how  long  and  in  what  kind  of 

work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 

of  explosives?    If  so,  state  when,  where  and  for  how 

long. 
[On  these  statements  the  applicant  is  marked  for  experience 
only.  J 

Second  Subject : 

1.  Write  in  figures  the  following :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gravel  one  day,  34  loads  the 

next,  and  17  loads  the  next,  how  many  loads  will  you 
then  have  in  all  ?     Give  the  work  in  full, 
8.     If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 
how  much  will  you  have  left?     Give  the  work  infuU, 
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4,  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60  ?     Give  the  work  in  full. 

5.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
half  day  ?     Give  the  work  in  full. 

Third  Subject : 

Questions  relating  to  general  work :  the  use  of  tools,  reading 
grade-stakes,  tallying,  etc. 

Fourth  Subject :     (Not  obligatory.) 

Questions  on  ledge-work :  the  tools  used,  care  and  use  of  explo- 
sives, etc. 

Schedule  B  —  Class  7. 

Building  Inspectors. 
First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness OF  Statement.  Any  false  stcUements  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  listj  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Building  Inspector, 
state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 
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Have  you  ever  been  a  dealer  in  intoxicating  liqaora,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject : 
Arithmetic. 

Fourth  Subject : 

Questions  relating  to  brick  and  stone  masonry,  carpentry  and 
iron  work. 

Fifth  Subject  : 

Knowledge  of  construction  as  shown  by  drawing  plans  to  scale. 

Sixth  Subject : 

Sanitary  plumbing. 

Schedule  B  —  Class  8. 

Engineers^  Janitors  and  Persona  having  Charge  of  Steam  Boilers 
and  Furnaces  in  the  School  Buildings  in  the  City  of  Boston. 

First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application  ?     If  not,  why  not  ? 
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Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

Have  you  ever  had  the  charge  or  care  of  any  building,  public 
or  private?  If  so,  state  the  kind  of  building,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or 
heating  apparatus?  If  so,  state  when  and  where,  the 
kind  of  building  heated,  how  long  you  were  so  employed, 
and  what  kind  of  heating  apparatus  was  used. 

Do  you  wish  to  be  examined  in  steam  engineeiing  or  steam 
heating  ? 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject  : 

Arithmetic  :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication, division,  and  the  reading  and  writing  of 
numbers. 

Third  Subject  : 
Copying  a  printed   statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject : 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Applicants  for  appointment  to  positions  as  engineers  are 
required  to  pass  an  examination  in  the  handling  and  care  of 
engines.] 

[Applicants  for  appointment  to  positions  as  janitors  of  school 
buildings  where  steam  heat  is  used  are  required  to  pass  an  exami- 
nation in  the  handling  and  care  of  steam-heating  apparatus.] 
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Schedule  B  —  Class  9. 

The  Fire  Service  of  Cities  other  than  Boston. 

This  examination  is  similar  to  that  of  Schedule  B,  Class  2,- 
the  Fii'e  Service  of  Boston. 


Schedule  B  —  Class  10. 

Truant  Officers  of  Boston. 

First  Subject: 

Copying  printed  statement. 
Spelling. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads, — Experience  and  Clearness 
AND  Correctness  op  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  tJiese  questions  wiU  be 
regarded  a«  good  cause  for  excluding  him  from  the  eligible 
list^  or  for  removal  or  discharge  during  probatiofi  or  there- 
after. 

State  how  long  you  have  resided  in  this  city,  and  what  your 
occupation  has  been  since  you  began  to  earn  your  living. 

If  you  have  had  any  practical  experience  in  the  duties  of  the 
ofl3ce  for  which  you  apply,  or  of  any  similar  ofl3ce,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 

State  also  any  experience  you  have  had  in  the  superintendence 
of  others,  either  in  public  or  private  business. 

If  you  are  familiar  with  any  foreign  language,  state  what  lan- 
guage it  is,  and  whether  you  can  read,  write  and  speak  it. 

Write  not  leas  tJian  ten  lines.     Do  not  sign  your  name. 

Have  you  ever  been  employed  as  a  public  officer?  If  so,  state 
what  office  you  held,  when,  where,  how  long  you  served, 
whether  you  were  ever  dischai^ed  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer;  and,  if  such 
complamt  was  made,  what  action  was  taken  thereon. 

When  were  you  bom?     Give  month,  day  and  year. 
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Have  you  ever  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war?  If  so,  how  long  did  you 
serve  and  in  what  capacity,  and  did  you  receive  an  hon- 
orable discharge  therefrom? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name 
the  regiment  and  company,  and  state  how  long  and 
in  what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many  and  in 
what  kind  of  work. 

Have. you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  t^he  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

What  particular  qualities  should  a  man  possess  in  order  that  he 
may  become  an  efficient  truant  officer? 

Third  Subject: 

Arithmetic,  including  addition,  subtraction,  multiplication  and 
common  fractions. 

Fourth  Subject: 
Letter  writing. 
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SPECIAL  INSTRUCTIONS  TO  EXAMINERS. 


The  gentlemen  designated  as  members  of  a  Board  of  Civil 
Service  Examiners  will  meet  as  soon  as  practicable,  and  organize 
the  Board,  choosing  a  chairman  and  secretary. 

On  receiving  notice  of  sach  organization,  the  commissioners 
will  forward  to  the  secretary  of  the  Boaixl  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  needful. 

The  commissioners  will  also  send  notices  for  insertion  in  local 
newspapers  (as  a  matter  of  news),  informing  all  who  may  be 
interested  that  application  papers  can  be  obtained  of  the  secretary 
of  the  Board. 

Each  person  filing  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

When  an  application  paper  is  presented  by  an  applicant  in  per- 
son, the  secretary  should  examine  it  at  the  time,  if  he  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  upon 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
properly  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  should  be  directed  to  have  the  application 
paper  corrected. 

If  an  incomplete  application  paper  is  received  by  mail,  it  should 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
the  same. 

At  each  meeting  of  the  Board  the  applications  which  have  been 
received  since  the  previous  meeting  should  be  carefully  examined 
by  the  members,  or  a  majority  of  them,  and,  if  found  satisfactory, 
should  be  numbered  senally  in  the  order  in  which  they  are  received. 
They  should  be  entered  in  the  record  of  applications,  in  the  order 
of  their  numbers. 

The  Board  will  reject  any  application  which  shows  that  the  ap- 
plicant is  not,  by  reason  of  age,  lack  of  citizenship,  proper  period 
of  residence,  etc.,  entitled  by  the  law,  rules  and  regulations  to  an 
examination ;  and  it  must  be  returned  to  him  with  a  brief  state- 
ment of  the  reasons  for  such  actions  A  blank  form  will  be  fur- 
nished for  this  purpose. 
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All  application  papers  will  be  received,  if  in  proper  form. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  forwarded  to  the 
commissioners. 

When,  in  the  opinion  of  a  majority  of  the  Board,  the  three  cer- 
tificates as  to  character  are  not  considered  sufficient,  by  reason  of 
the  signere  thereof  not  being  reputable  persons,  the  application 
paper  shall  be  returned  to  the  applicant,  who  shall  be  requested  to 
furnish  additional  certificates. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretary  of  the  Board  will  furnish  the  applicant  with  a  copy 
of  the  book  of  instructions  for  police  applicants,  and  .make  note  of 
having  done  so  on  the  application  paper. 

When,  in  the  opinion  of  the  Board,  it  is  thought  desirable  to 
hold  an  examination,  the  secretary  will  notify  the  Civil  Service  Com- 
missioners, and  suggest  a  convenient  time  for  such  examination. 

On  receipt  of  authority  from  the  commissioners,  the  secretary  of 
the  Board  will  send  notice  of  such  examination  to  each  applicant. 

Attention  is  called  to  Rule  XVII.,  which  gives  precedence  in 
notification,  under  certain  circumstances,  to  those  who  served  in 
the  army  or  navy  in  time  of  war. 

Examination  blanks  will  be  sent  or  brought  to  the  Board  before 
an  examination  is  to  take  place ;  but  they  are  not  to  be  opened 
until  the  Board  meets  in  the  examination  i*oom  on  the  morning  of 
the  examination  day,  and  great  care  must  be  taken  that  they  be 
kept  in  a  secure  place  until  that  time. 

When  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 

The  package  of  examination  papera  will  then  be  opened,  and 
each  applicant  will  be  given  a  numbered  envelope  and  a  declaration 
paper ;  upon  the  latter  are  printed  questions  concerning  his  name, 
age,  former  occupation,  service  in  the  army  or  navy  in  time  of 
war,  etc.  These  are  to  be  answered  in  writing,  and  the  writer  will 
sign  his  name  at  the  bottom  of  the  sheet.  This  is  the  only  time 
during  the  examination  when  the  applicant  will  be  allowed  to  affix 
his  signature  to  a  paper.  After  completing  the  declaration  paper, 
he  will  fold  and  enclose  it  in  the  numbered  envelope  which  has 
been  given  him,  and  then  seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  will  be  well  to  inform  the  applicants  that  they  are  to  be 
examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 
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The  envelopes  are  not  to  be  opened  until  after  all  the  examina- 
tion papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writing 
from  dictation  and  spelling,  all  the  applicants  will  work  at  the 
same  time.  In  the  other  exercises  they  may  consult  their  own 
convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours ;  but  any  applicant  may  be  allowed,  for  sufficient  reason,  to 
leave  the  ix)om  at  any  time  when  he  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  No  succeeding 
questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination  ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessary 
absence  of  the  other  members. 

At  all  times  when  an  examination  is  in  progress,  one  of  the 
Board  must  be  present. 

Order  and  decorum  should  be  preserved  in  the  examination 
room,  and  visitors  can  be  admitted  only  by  invitation  of  one  of 
the  Board.     No  visitors  shall  be  allowed  to  inspect  the  questions 
or  answers,  or  procure  for  publication  anything  relating  to  them  or 
the  work  of  any  applicant. 

To  obtain  the  best  possible  results,  applicants  whose  natural 
nervousness  is  increased  during  examination  should  be  made  to 
feel  as  much  at  ease  as  possible.  To  do  this  will  require  great 
discretion  on  the  part  of  members  of  the  Board ;  and  nothing  will 
defeat  this  object  so  quickly  as  the  knowledge,  on  the  part  of 
applicants,  that  they  are  observed,  or  that  their  work  is  being 
scrutinized  by  those  not  officially  in  charge. 

Applicants  should  be  cautioned  not  to  use  any  books  of  reference 
or  memoranda  for  the  purpose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.  The  same  penalty  will  be  enforced  if  one  applicant 
attempts  to  assist  another,  by  conversation  or  otherwise,  in 
answering  the  questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing  infor- 
mation to  any  person  in  relation  to  the  examinations,  except  in 
the  general  way  prescribed  in  the  rules. 

All  unused  examination  papers  are  to  be  returned  to  the  com- 
missioners the  day  after  the  examination. 
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As  soon  as  practicable  after  completing  the  marking  and  grading 
of  the  papers,  the  secretary  of  the  Board  will  send  a  certificate 
to  each  person  who  was  examined,  if  he  passed  the  examination, 
stating  the  standing  which  he  obtained,  as  shown  by  the  marking, 
and  whether  or  not  he  is  entitled  to  be  recorded  on  the  eligible 
list. 

In  the  general  regulations  adopted  by  the  commissioners  will  be 
found  information  as  to  marking  and  grading,  and  the  enrolment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner  or  one  of  the  commissioners  will  be  present 
at  the  examination  whenever  it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  members  of  the  Board  for 
stationery,  postage  and  actual  travel,  will  be  allowed  by  the  com- 
missioners. 

Whenever  it  appears  to  the  Board  of  Examiners  that  the  posi- 
tion to  be  filled  requires  special  qualifications,  and  that  the  regular 
course  of  examination  for  that  branch  of  the  service  would  not 
meet  the  case,  they  will  notify  the  commissioners  of  the  facts,  and 
ask  for  instructions  as  to  the  special  course  to  be  pursued.  When 
the  advice  or  assistance  of  experts  is  necessary,  the  Board  will 
so  inform  the  commissioners,  and  suggest  the  names  of  suitable 
persons  who  would  be  willing  to  aid  them. 

HENRY  SHERWIN, 

Chief  Examiner, 
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FORMS  FOR  APPOINTING  OFFICERS. 


[The  following  forms  are  famished  for  the  information  and  conrenience  of  offloen 
making  appointments  to  positions  in  the  classified  serrice  of  the  Commonwealth  and 
the  cities  thereof.  They  are  furnished  merely  by  way  of  snggestion,  and  not  ai 
forms  prescribed  by  law  to  be  strictly  followed.] 


Form  for  Nomination,  by  a  Mayor,  of  Police  OfflcerB— Probationary 

Term. 

I  hereby  nominate,  subject  to  the  approval  and  confirmation  of  the 
Board  of  Aldermen,  ,  to  be  a  police  ofiElcer  of  the  city 

of  ,  with  all  the  powers  of  a  constable  except  the  power  of 

serving  and  executing  civil  process,  to  hold  said  ofiQce  for  a  probationary 
period  of  six  months,  as  provided  in  the  civil  service  rales  of  the  Common- 
wealth, unless  sooner  discharged. 


Form  for  Nomination,  by  a  Mayor,  of  Police  OfflcerB— After  Proba- 
tionary Term. 

,  having  served  as  a  police  officer  for  a  probationary  period 
of  six  months,  and  his  conduct  and  capacity  having  been  found  satisfac- 
tory, I  hereby  nominate,  subject  to  the  approval  of  the  Board  of  Alder- 
men, said  ,  to  be  a  police  officer  of  the  city  of  ,  with  all 
the  powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form   of  Warrant  for  Police  Offlcer  appointed  for  Probationary 

Term. 

This  is  to  certify  that  has  been  appointed  a  police  officer 

of  the  city  of  ,  with  all  the  powers  of  a  constable  except 

the  power  of  serving  and  executing  civil  process,  said  appointment  being 
made  under  the  civil  service  rules  of  the  Commonwealth  for  a  probation- 
ary term  of  six  months,  beginning  on  the  *      day  of 
A.D.  18    . 

•  In  cities  where  the  ordinances  provide  that  appointment  shall  be  made  for  a 
limited  time,  it  would  be  well  to  add,  **  to  hold  office  for  the  term  and  according  to 
the  tenure  prescribed  by  the  laws  and  ordinances.*' 
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Form  of  Warrant  for  Police  Offlcers  appointed  after  Probationary 

Term. 

This  is  to  certify  that  ,  having  served  a  probationary  period  of 

six  months,  as  required  by  the  civil  service  rules  of  the  Commonwealth, 
has  been  appointed  a  police  officer  of  the  city  of  ,  with  all  the 

powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Notice  to  Persons,  other  than  Police  OiXlcerB,  appointed 

for  a  Probationary  Term. 

This  is  to  inform  you  that,  under  the  provisions  of  the  civil  service 
rules,  ha    selected  you  for  appointment  to  the  position 

of  In  the  for  a  probationary  term  of  six  months  from 

the  date  when  you  begin  service.  Should  your  conduct  and  efficiency 
during  such  probationary  term  prove  satisfactory,  you  will,  at  Its  close, 
receive  a  regular  appointment;  otherwise  your  appointment  will  cease. 
The  salary  attached  to  such  position  is  at  the  rate  of  $ 

This  conditional  appointment  does  not  preclude  prompt  discharge  from 
service  at  any  time  during  such  probationary  term,  in  case  of  misconduct 
or  inefficiency. 

A  prompt  reply  Is  requested,  stating  whether  this  appointment  is 
accepted,  and  giving  the  earliest  date  when  you  can  present  yourself  for 
service. 


Notice  to  Persons,  other  than  Police  Offlcers,  appointed  after  Pro- 
bationary Term. 

Tour  conduct  and  capacity,  during  the  probationary  term  of  six  months, 
having  been  found  satisfactory,  you  are  hereby  appointed  a  In 

the  department  [or  office]  at  a  salary  of  $        ,  beginning 

on  the        day  of  ,  A.D.  18    . 


Notice   to   Persons   whose  Conduct  or  Capacity  has   not   proved 
Satisfactory  during  the  Probationary  Term. 

I  have  to  inform  you  that  your  conduct  [or  capacity]  during  your 
employment  in  department  as  ,  for  a  probationary  term 

of  six  months,  has  not  been  found  satisfactory,  and  that,  In  accordance 
with  the  tarms  of  your  original  appointment,  as  prescribed  In  the  civil 
service  rules  of  the  Commonwealth,  your  employment  in  said  department 
will  cease  on  the  day  of  ,  A.D.  18    . 

•  See  note  to  second  form. 
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To  the  Honorable  the  Senate  and  House  of  Representatives  in  General 

Court  assembled. 

Pursuant  to  the  provisions  of  section  2  of  chapter  320  of 
the  Acts  of  the  Legislature  for  1884,  the  Civil  Service  Com- 
missioners have  the  honor  to  submit  their  thirteenth  annual 
report,  including  the  period  from  Oct.  1,  1895,  to  Oct.  1, 
1896. 

Upon  the  expiration  of  his  term  of  office,  in  July,  Commis- 
sioner Lord  was  reappointed,  and  there  has  been  no  change 
in  the  personnel  of  the  commission.  In  January,  George  H. 
riohnson,  who  had  succeeded  to  the  office  of  registrar  of 
labor,  created  by  the  Legislature  in  1895,  died,  and  suitable 
notice  was  taken  by  the  commissioners  of  his  long  and  faith- 
ful connection  with  the  labor  service  under  civil  service  rules. 
William  L.  Hicks,  who  had  long  been  connected  with  the 
Boston  Board  of  Health,  and  a  veteran  of  the  war  of  the 
rebellion,  was  appointed  to  the  vacant  position. 

During  the  year  covered  by  this  report  there  was  no 
change  in  the  civil  service  rules,  in  the  classification  of  the 
public  service  or  in  the  regulations  concerning  appointment 
to  it.  There  has  been  a  steady  increase  in  the  number  of 
applicants  for  examination,  especially  in  the .  number  of 
women.  The  commissioners  repeat  the  statement  made  in 
their  last  report,  that  ''this  increase  is  the  strongest  argu- 
ment in  proof  of  the  continued  l)elief  of  the  Legislature,  the 
people  and  seekers  for  public  employment  in  the  efficiency, 
wisdom  and  fairness  of  the  present  system.     Year  by  year 
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since  1884  the  tendency  and  effort  both  of  the  Legislature 
and  appointing  officers  have  been  to  increase,  and  never  to 
lessen,  the  labors  imposed  upon  the  commissioners  and  their 
able  and  efficient  officers." 

During  the  official  year,  183  examinations  of  applicants 
for  appointment  in  the  first  division  of  the  classified  service 
have  been  held.  Of  these,  99  were  general  competitive 
examinations,  3  were  special  competitive  and  81  were  non- 
competitive examinations.  Of  these  81  non-competitive 
examinations,  63  were  in  cases  of  promotion.  In  the  other 
cases  no  eligible  list  for  the  office  ex;^sted. 

During  the  year  2,804  persons  were  examined,  as  com- 
pared to  2,613  the  previous  year.  Of  these,  2,031  were 
men,  including  32  veteran  soldiers  or  sailors,  and  773  were 
women.  There  were  334  more  women  examined  than  dur- 
ing the  previous  year,  showing  the  still  growing  desire  of 
women  to  seek  employment  under  the  present  civil  service 
system,  and  the  inclination  of  appointing  officers  to  employ 
them  in  the  clerical  service.  This  inclination  may  be  partly 
due  to  the  veteran  preference  provided  by  present  legislation. 

Of  the  persons  examined,  1,677  passed  the  examination, 
and  their  names  were  placed  upon  the  appropriate  eligible 
lists,  from  which  certifications  for  appointments  have  been 
made.  Of  the  persons  examined,  2,767  have  had  a  common 
school  education  and  37  have  attended  college.  The  num- 
ber appointed  from  the  eligible  lists  was  647,  of  whom  525, 
including  9  veterans,  were  men  and  122  were  women.  There 
were  also  appointed  without  examination  116  veterans  under 
the  soldier  exemption  law.  The  average  age  of  the  applicants 
examined  was  about  38  years,  and  of  those  passing  the  exam- 
inations 36.59  years,  —  a  continued  proof  that,  under  the 
scheme  of  examination  provided,  experience  and  common 
knowledge  count  for  more  than  recent  graduation  from  or 
study  at  school.  The  examinations  have  been  practical, 
adapted  wholly  to  test  the  qualification  of  the  applicant  for 
the  office  sought,  and  have  resulted,  as  these  figures  show, 
in  bringing  to  the  top  of  the  eligible  lists  those  who  have 
proved  themselves  in  open  and  fair  competition  to  be  the 
best  fitted  for,  and,  therefore,  under  free  government,  the 
best  entitled  to  the  office  created  and  paid  for  by  the  {people. 
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The  Labor  Sebyice. 

The  labor  service  of  Boston,  Cambridge,  New  Bedford, 
Newton  and  Everett  is  classified  and  administered  under  civil 
service  rules. 

In  Boston  3,230  men  were  registered  during  the  year, 
including  restorations  from  former  registration.  Of  this 
number,  339,  or  a  little  over  ten  per  cent.,  were  veterans. 
One  hundred  and  eight  requisitions  were  received,  and  106 
certifications  of  men  for  employment,  containing  2,365  names, 
were  made.  Of  those  so  certified,  442,  or  nearly  19  per 
cent.,  were  veterans,  and  1,923  were  not. 

In  Cambridge  the  total  registration  was  854,  of  whom  38 
were  veterans,  39  requisitions  were  made,  and  869,  includ- 
ing 32  veterans,  were  certified  for  employment. 

In  New  Bedford  341  names  were  added  to  the  register ; 
289  men,  including  13  veterans,  were  certified  upon  requisi- 
tions.    The  13  veterans  and  156  others  were  employed. 

In  Newton  471  men,  including  6  veterans,  were  registered, 
and  14  requisitions  were  made,  upon  which  447  names  were 
certified,  including  2  veterans. 

By  vote  of  the  city  council  of  Everett  the  labor  rules  and 
system  were  applied  to  that  city  early  in  the  year,  and,  from 
the  returns  for  the  period  of  nine  months  preceding  October 
1,  it  appears  that  122  men  were  registered,  of  whom  7  were 
veterans ;  83  men  were  certified  upon  requisitions,  of  whom 
4  were  veterans. 

A  more  detailed  statement  of  facts  and  figures  regarding 
the  labor  service  appears  in  the  report  of  the  registrar  of 
labor,  in  the  Appendix. 

Extension  of  Classified  Service. 

While  there  was  no  change  in  the  classification  of  the  pub- 
lic service  under  civil  service  rules  during  the  year  covered 
by  this  report,  the  commissioners  take  this  opportunity  of 
reporting  to  the  Legislature  amendments  of  civil  service  rules 
recently  approved  by  the  Governor  and  Council  (Dec.  3, 
1896),  and  which,  under  the  law,  will  take  effect  upon  Feb. 
15,  1897. 

These  amendments  are  published  in  the  Appendix,  and  are 
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here  referred  to  under  appropriate  heads.  The  first  and  sec- 
ond amendments  provide  an  extension  of  the  classified  ser- 
vice to  include  messengers  in  city  service,  superintendents 
and  assistant  superintendents  not  exempted  by  statute,  civil 
engineers,  draughtsmen  and  other  employees  of  the  city 
engineer,  and  the  aids  of  the  State  Fire  Marshal.  This 
extension  has  been  made  after  careful  consideration  and  con- 
sultation, with  a  desire  on  the  part  of  the  commissioners  to 
act  conservatively,  and  at  the  same  time  to  recognize  the  put)- 
lic  demand  that  *'the  classified  service  should  be  extended 
whenever  it  is  possible."  It  is  felt  to  be  both  possible  and 
advisable  to  make  this  extension. 

The  inclusion  of  messengers  in  the  classified  service  is 
justified  by  the  increase  in  number  and  compensation, 
especially  in  the  city  of  Boston.  When  the  rules  were 
adopted,  in  1884,  the  number  of  messengers  was  small,  their 
duties  understood  and  their  pay  such  as  would  hardly  invite 
competition.  After  the  classification  of  clerks  and  othei^ 
employees,  excluding  messengers,  there  developed  an  incli- 
nation to  increase  the  number  of  messengers  and  to  substi- 
tute them  for  clerks  in  some  city  departments.  It  is  difficult 
to  follow  such  messengers  in  the  performance  of  their  duties, 
or  to  restrict  them  to  duties  not  (5lerical.  It  is  simpler  and 
easier  to  include  them  with  clerks  in  the  classified  service. 

As  showing  the  increase  in  the  number  of  messengers  in 
the  service  of  the  citv  of  Boston,  attention  is  called  to  these 
statistics :  — 


Namber 
Mesftengen 
employed. 


1890, 
1893, 
1895, 
1896, 


Aggregate  Pay. 


•12,840  00 
25,165  00 
36,405  00 
37,635  00 


Average 
Pay. 


1675  00 

786  00 
791  00 
800  00 


No  similar  increase  is  noticed  in  other  branches  of  the 
public  service,  and  no  reason  is  known  to  the  commissioners 


1897.]  PUBLIC  DOCUMENT  — No.  53.  9 

why  in  the  last  five  years  the  public  service  of  Boston  has 
required  an  increase  in  the  number  of  messengers  from  19  to 
47,  at  an  added  expense  to  the  taxpayers  of  the  city  of  some 
$25,000. 

While  the  duties  of  messengers  are  somewhat  varied,  and 
to  be  learned  from  experience,  the  commissioners  feel  that 
they  will  have  no  diflSculty  in  providing  a  suitable  and  fair 
scheme  for  testing,  by  competitive  examination,  the  qualifi- 
cations of  persons  seeking  such  employment.  Under  the 
present  veteran  preference,  the  classification  of  messengers 
will  give  the  veterans  the  benefit  of  the  statute  preference, 
and  in  a  class  of  public  service  in  which  many  of  them  might 
desire  and  be  well  fitted  for  employment. 

As  the  pay  of  some  messengers  is  too  small  to  invite  com- 
petition, the  commissioners  provide,  by  adding  section  2  to 
Rule  XXXVin,  that,  whenever  the  pay  does  not  exceed 
$400  a  year,  the  commissioners  may,  in  their  discretion, 
allow  appointment  without  examination.  In  such  cases, 
however,  such  appointee  gains  no  right  to  promotion  or 
transfer  until  after  at  least  two  years  of  service.  This  will 
prevent  the  appointment  at  small  pay  with  the  object  of  in- 
creasing it,  or  promoting  the  messenger  without  examination. 

The  commissioners  deem  it  expedient  to  except  from  the 
classification  of  messengers  one  messenger  to  the  mayor  in 
each  city.  It  is  possible  that  such  a  messenger  may  have 
such  confidential  duties  or  stand  in  such  a  relation  to  the 
mayor  that  the  latter  should  have  the  absolute  right  to 
appoint,  just  as  he  now  has  the  right  by  statute  to  appoint 
his  secretary  and  confidential  stenographer. 

Amendment  second  extends  the  classified  service  under  the 
present  Schedule  B  (Rule  VI),  by  adding  three  additional 
classes.  Class  12  will  include  superintendents,  assistant 
superintendents,  deputies  and  other  persons,  under  whatever 
designation,  performing  any  of  the  duties  of  a  superintendent 
in  any  city.  The  statute,  chapter  95  of  the  Acts  of  1893, 
exempts  from  classification  heads  of  any  principal  depart- 
ments of  a  city.  Since  the  inclusion  a  few  years  ago  of 
foremen  and  sub-foremen,  under  Class  6  of  Schedule  B,  there 
has  been  a  tendency  to  enlarge  the  number  of  so-called  super- 
intendents having  duties  substantially  similar  to  those  of 
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/oremen.  While  the  commissioners,  with  the  assistance  of 
the  Attomey-Greneral,  have  attempted  to  define  the  difTer- 
ence  between  a  foreman  and  a  superintendent,  the  distinction 
is  often  difficult,  and  the  line  between  the  two  classes  of 
officials  sometimes  vague.  It  will  be  for  the  public  advan- 
tage to  include  both  classes  under  the  rules,  and  the  com- 
missioners feel  that  it  will  not  be  difficult  to  frame  a  suitable 
scheme  of  examination  for  both.  The  necessary  qualifica- 
tions for  each  can  be  easily  learned,  and  fairly  tested  in  open 
competition. 

Class  13  includes  the  engineers  and  employees  in  the  office 
of  the  city  engineer  in  each  city.  These  employees  are 
mostly  persons  of  scientific  training  or  experience  in  engi- 
neering work.  In  the  city  of  Boston  there  are  some  seventy 
in  this  branch  of  the  public  service,  with  an  annual  pay 
aggregating  over  $60,000.  It  is  considered  possible  and 
advisable  to  extend  the  protection  of  the  civil  service  rules 
and  system  to  these  public  positions.  As  vacancies  occur, 
they  will  be  filled  by  competitive  or  appropriate  examination, 
as  the  case  may  require.  It  will  not  be  dif^cult  in  this  class 
to  test  by  examination  the  qualifications  of  applicants  for  it. 

Class  14  includes  the  aids  of  the  State  Fire  Marshal.  At 
present  there  are  twelve  aids  throughout  the  Commonwealth, 
whose  duties  are  somewhat  similar  to  those  of  the  members 
of  the  detective  division  of  the  district  police,  and  whose 
qualifications  can  be  ascertained  by  similar  examination. 

The  Veteran  Preference. 

Attention  was  called  in  the  last  report  to  the  petition  for 
mandamus  filed  in  the  supreme  judicial  court  by  Frederick 
W.  Brown,  an  applicant  upon  the  eligible  list  for  the  detec- 
tive division  of  the  district  police  force,  to  compel  the  com- 
missioners to  restore  and  keep  his  name  at  the  head  of  the 
eligible  list,  in  preference  to  an  unexamined  veteran  on  the 
list.  The  suit  involved  the  constitutionality  of  certain  pro- 
visions in  the  veteran  preference  act,  chapter  501  of  the  Acts 
of  1895,  requiring  the  certification  and  appointment  to  any 
position  in  the  classified  service  of  any  veteran  soldier  or 
sailor,  whether  examined  or  not,  in  preference  to  any  exam- 
ined person  not  a  veteran  upon  the  eligible  list.     The  case 
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was  ably  and  elaborately  argued  in  November,  1895,  by 
learned  council  for  the  petitioner,  and  by  the  Attorney-Gen- 
eral in  support  of  the  law  and  the  action  of  the  commissioners 
under  it.  The  court  held  the  matter  under  advisement  until 
April  last,  when  an  opinion  was  rendered  granting  the  writ 
of  mandamus,  compelling  the  restoration  of  the  name  of  the 
petitioner  to  its  place  at  the  head  of  the  list.  While  the 
opinion  is  an  able  and  exhaustive  discussion  of  the  constitu 
tionality  of  veteran  preference  legislation,  the  court  carefully 
confined  its  decision  to  the  declaration  that  the  Legislature 
could  not  compel  an  appointing  officer  to  appoint  to  a  public 
office  (the  district  police  force)  persons  of  a  certain  class  in 
preference  to  all  others,  without  the  exercise  of  any  discre- 
tion and  without  proper  determination  of  qualification.  The 
questions  argued  regarding  the  constitutionality  of  requiring 
preference  of  veterans  who  pass  the  examination,  or  of  allow- 
ing appointment  of  veterans  without  examination  in  the  dis- 
cretion of  the  appointing  officers,  were  not  then  decided,  as 
a  decision  of  them  was  not  necessarj^  upon  the  finding  of  the 
court.     The  opinion  is  printed  in  the  Appendix. 

Under  this  decision  it  became  necessary  to  amend  the  vet- 
eran preference  law,  and  this  was  done  by  chapter  517  of  the 
Acts  of' 1896.  This  act  repeals,  or  codifies,  all  previous 
existing  legislation,  and  provides  in  clear  language  for  two 
preferences  to  the  veteran  :  firsts  by  section  2,  a  veteran  who 
passes  the  examination  must  be  appointed  in  preference  to 
any  person  (except  women)  not  a  veteran,  without  regard  to 
his  relative  position  upon  the  eligible  list ;  second^  by  section 
3,  appointing  officers  may,  in  their  discretion,  appoint  a  vet- 
eran, whether  examined  or  not,  to  any  position  in  the  classi- 
fied service. 

As  the  question  had  been  raised  and  argued  regarding  the 
constitutionality  of  these  provisions,  and  the  court  had  left 
it  still  open  to  future  litigation  and  resulting  confusion  and 
delay  in  settlement,  the  Governor  and  Council,  at  the  request 
of  the  commissioners,  and  for  the  interest  of  all  concerned, 
required  the  opinions  of  the  justices  of  the  supreme  judicial 
court  upon  rules  framed  under  the  new  statute.  The  justices 
were  divided  in  opinion,  a  majority  (four)  holding  that  the 
entire  act,  as  they  construed  it,  was  constitutional,  a  minority 
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(three)  were  of  the  opinion  that  the  Legislature  could  not 
enact  that  veterans  must  be  preferred  for  public  office  or  em- 
ployment to  others  who  may  have  higher  standing  or  supe- 
rior qualifications.  The  justices  were  unanimous  in  holding 
that  the  exemptive  provisions  of  the  act,  allowing  appoint- 
ment of  veterans  in  the  discretion  of  the  appointing  officer, 
were  constitutional.  The  division  in  opinion  of  the  justices 
justified  the  action  of  the  commissioners  in  taking  this  means 
of  settling  finally  and  by  judicial  authority  the  power  of  the 
Legislature.  The  conclusion  from  these  judicial  decisions 
and  opinions,  taken  together,  is  that  the  Legislature  can 
provide  that  preference  shall  be  given  to  a  veteran  qualified 
for  the  position,  but  no  law  or  rule  can  oblige  the  appoint- 
ment to  a  public  office  or  employment  of  a  veteran  not  quali- 
fied for  its  duties.  The  opinions  of  the  justices  are  printed 
in  the  Appendix. 

This  statute  and  the  opinions  of  the  justices  under  it  re- 
quired the  commissioners  to  amend  the  rules  to  give  to  the 
veteran  all  the  rights  secured  by  law.  These  amendments 
have  been  approved  by  the  Governor  and  Council,  and  are 
reported  herewith.  The  new  Bule  XXVH  provides  that, 
upon  requisition,  the  commissioners  shall  certify,  in  prefer- 
ence to  all  others  not  women,  the  veterans  upon  the  eligible 
list  of  examined  applicants,  and  the  appointment  must  l)e 
made  from  the  names  so  certified.  In  this  way  the  appoint- 
ment of  the  veteran  becomes  compulsory.  While  any  veteran 
can  be  appointed,  no  person  other  than  a  veteran,  if  there  is 
any  on  the  list,  can  be  appointed. 

The  right  of  the  veteran  to  appointment  without  examina- 
tion, in  the  discretion  of  the  appointing  officer,  is  fully  rec- 
ognized by  Rule  XII  and  section  3  of  Rule  XXVII,  under 
which  the  appointing  officer  can  at  any  time  call  for  any  or 
all  veterans  registered  for  appointment  without  examination, 
and  appoint  any  of  them  to  the  vacant  position. 

There  was  more  difficulty  in  regulating  the  preference  in 
the  labor  ser\'ice.  The  justices  seem  to  be  of  opinion  that 
the  statute  must  be  construed  to  mean  that  the  commissioners 
shall  ascertain  the  fitness  of  veterans  applying  for  public 
labor  before  compelling  their  appointment  under  section  6 
of  the  preference  act.     As  no  competitive  examination  is 
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required  or  practicable  in  the  labor  service,  provision  to  meet 
the  suggestions  of  the  justices  is  made  under  Rule  XLY,  as 
now  amended. 

Every  applicant  for  labor,  in  addition  to  his  declaration 
under  oath,  must  file  a  certificate  signed  by  two  reputable 
citizens  that  he  is  qualified  to  perform  the  labor  sought.  It 
is  further  provided  that  the  commissioners  may,  in  their  dis- 
cretion, require  a  physical  examination  of  the  applicant,  and 
fi&ilure  to  pass  it  will  exclude  him.  Having  by  these  pro- 
visions guarded  against  the  employment  of  incompetent 
laborers,  the  commissioners  give  the  statute  preference  to 
veterans  in  that  branch  of  the  public  service  by  providing, 
in  sections  5  and  7  of  Rule  XLV,  that  upon  requisition  from 
a  department  they  will  certify  all  veterans  on  the  register, 
and  the  selection  must  be  from  the  list  so  certified,  until  the 
list  of  qualified  veterans  is  exhausted. 

It  is  further  provided,  under  authority  of  section  6  of 
chapter  517  of  the  Acts  of  1896,  that,  where  the  appointing 
officer  shall  certify  that  the  labor  requires  the  services  of 
young  and  vigorous  men,  and  designates  a  maximum  age 
limit,  the  commissioners,  if  satisfied  of  the  truth  of  the  cer- 
tificate, may  recognize  such  age  limit. 

It  is  believed  that  by  these  provisions  the  commissioners 
tiave  carried  out  the  intention  of  the  statute,  and  that,  under 
the  decision  and  in  the  opinion  of  the  supreme  court,  that 
statute  has  gone  as  far  as  is  possible,  under  our  Constitution, 
to  secure  the  employment  of  veterans  in  the  public  service. 
The  statute  of  1896  was  carefully  framed,  and  has  been  care- 
fully examined  and  construed  by  our  highest  judicial  tribunal. 
The  commissioners,  at  the  close  of  a  protracted  discussion, 
involving  debate  and  enactment  of  law  in  the  legislative  halls, 
its  consideration  and  veto  in  the  executive  chamber  and  its 
final  submission  to  the  judicial  authority,  trust  that  the  pol- 
icy of  the  Legislature,  as  represented  by  the  act  of  1896,  and 
the  new  civil  service  rules  to  enforce  it,  may  be  accepted  as 
final.  They  can  see  no  benefit  to  the  public  service  in  press- 
ing, on  the  one  hand,  to  an  unconstitutional  enactment  the 
preference,  or,  on  the  other,  in  reopening  the  question  of  the 
expediency  of  legislation  which  it  must  now  be  assumed  repre- 
sents the  will  and  wishes  of  the  people  of  the  Commonwealth. 
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Amendments  to  Labor  Rules. 

The  thirteenth  amendment  to  the  rules  provides,  among 
other  things  already  referred  to,  three  important  changes  in 
the  administration  of  the  labor  system. 

First.  —  Section  10  of  new  Rule  XLV  provides  that  a 
mechanic  or  laborer  who  has  been  on  the  suspended  list  for 
six  months  must  be  regarded  as  out  of  the  service,  and  cannot 
be  employed  without  new  registration  and  certification.  It 
has  been  more  or  less  customary  in  some  of  the  labor  employ- 
ing departments  to  call  for  laborers,  put  them  upon  the  rolls 
and  then  suspend  them.  It  would  be  possible  in  this  way 
to  employ,  at  least  nominally,  any  number  of  men  upon  our 
lists,  and  then  actually  put  to  work  any  of  them  in  the  dis- 
cretion of  the  employing  officer,  and  place  the  others  without 
pay  upon  the  suspended  list.  In  this  way,  without  expense 
to  the  city,  a  department  could  disregard  the  veteran  prefer- 
ence, or  other  preferences  in  selection,  and  employ  in  actual 
work  whom  it  pleased.  The  system  of  keeping  large  lists 
of  suspended  laborers  is  unnecessary,  unfair  to  the  men  and 
detrimental  to  good  and  efficient  municipal  government.  If 
a  laborer  is  needed  as  a  public  employee,  he  should  be  put 
to  work,  and  at  the  close  of  the  work  be  discharged  with 
credit.  He  can  then  return  to  the  labor  office  and  again  reg- 
ister with  added  preference  for  experience  and  good  work. 
His  rights  are  as  fiilly  protected  as  they  are  by  placing  him 
upon  a  suspended  list,  from  which  he  may  or  may  not  again 
be  called  to  city  work,  at  the  option  of  the  employing  officer. 

The  commissioners  have  fixed  the  period  of  allowed  sus- 
pension at  six  months.  This  seems  a  liberal  allowance.  K 
for  six  months  the  city  has  found  no  work  for  the  laborer, 
it  is  just  to  him  and  better  for  the  service  to  give  him  an 
honorable  discharge. 

Second.  —  Section  11  provides  that  laborers  certified  must 
be  employed  at  least  two  months  before  they  can  be  trans- 
ferred to  other  work.  Under  the  present  rules,  it  is  possible 
to  call  men  for  expert  labor  for  which  no  persons  have  regis- 
tered. The  department  can  then  select  from  the  outside 
whom  it  pleases.  If  the  men  so  selected,  under  claim  that 
they  are  needed  for  special  expert  work,  are  at  once  trans- 
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ferred  to  general  work  for  which  there  are  competent  men 
enrolled  under  the  preference  provided  by  law,  an  injustice 
is  done  to  the  latter,  and  an  opportunity  afforded  for  the 
evasion  of  the  civil  service  law.  The  department,  when  it 
specifies  the  work,  should  be  held  to  the  specification,  at 
least  for  two  months.  If  it  finds  that  it  does  not  need  the 
men  for  the  special  work  called  for,  it  can  discharge  them 
and  call  upon  the  commissioners,  as  necessity  requires,  for 
suitable  laborers  for  the  work  actually  required. 

Third.  —  Section  12  applies  to  the  labor  service  the  same 
rule  (Rule  XL)  now  applied  in  the  other  division  of  the 
public  service,  by  allowing  the  reinstatement  of  a  laborer 
found  to  have  been  dismissed  without  cause.  It  is  proposed 
to  aUow  such  reinstatement  within  three  months.  This 
seems  to  the  commissioners  to  allow  a  proper  time  in  which 
the  laborer  can  seek  redress  for  any  unjustified  dismissal, 
and  at  the  same  time  to  protect  the  labor  service  from  any 
abuse  of  the  rule. 

CHAS.  THEO.  RUSSELL, 
ARTHUR  LORD, 
EDWARD  P.  WILBUR, 

ViviL  Service  Commissioners. 
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EXAMINATIONS  AND  APPOINTMENTS. 

From  Oct.  1,  1895,  to  Sept.  30,  1896,  inclusive,  there 
were  held  for  the  State  and  Boston  services  78  examina- 
tions, as  follows :  — 

Competitive  Examinations. 

For  State  clerical  service, 6 

For  Boston  clerical  service, 4 

For  State  stenographer  and  type-writer  service, ....  2 

For  Boston  stenographer  and  type-writer  service,       ...  2 

For  State  prison  service, 1 

For  Boston  prison  service, 1 

For  Boston  fire  service, 8 

For  district  police  service, 1 

For  Boston  police  service, 3 

For  Boston  draw-tender  and  assistant  draw-tender  service,        .  1 

For  Boston  foreman  and  sub-foreman  service,    ....  3 

For  Boston  inspection  service, 3 

For  Boston  school  janitor  service, 1 

For  Boston  truant  officer  service, 1 


NON-COMPETmVE  EXAMINATIONS. 

For  State  clerical  service, 1 

For  State  clerical  promotion, 2 

For  Boston  clerical  promotion, 1 

For  State  stenographer  and  type-writer  service, ....  3 

For  Boston  plumbing  inspection  service, 1 

For  Boston  fire  promotion, 32 

For  Boston  police  promotion, 4 

For  Boston  assistant  draw- tender  promotion,      ....  1 

For  Boston  sub-foreman  promotion, 1 


32 


46 


There  have  been  held  105  examinations  for  original  ap- 
pointments and  promotions  in  the  clerical,  stenographer  and 
type-writer,  police,  draw-tender,   foreman,   inspection,   fire 
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and  janitor  aenices  of  cities  other  than  Boston,  and  for 
plumbing  inspection  service  in  cities  and  towns,  nnder  chap- 
ter 455,  Acts  of  1894,  as  follows :  — 


Beverly :  — 

Police  service,    . 

Brockton  :  — 

Clerical  Bervice,. 
Police  service,    . 

Brookline :  — 

Police  service,  . 
Poliite  promotioti, 

Cambridge :  — 

Clerical  aorvice, . 
Police  aerrlce,  . 
Draw-tender  servii 
Inspeclion  service. 
Fire  service, 
Janitor  servloe,  . 

Chelsea :  — 

Clerical  service, . 
Police  service,  . 
Police  promodon, 

Chicopee :  — 

Pttlice  Bervice,     . 


Dan  vers :  — 

Plumbing  inspection  service,     ....        1 


Everett :  — 

Clerical  service, . 
Police  service,     . 

Fall  River:  — 

Clerical  service, . 
Clerical  promotion. 
Police  service.    . 
Foreman  service, 
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JRtchburg :  — 

Clerical  service, . 


Number  «»f 
Examination!*. 


Gloucester :  — 

Police  service,     •••••••  1 

Haverhill :  — 

Clerical  service, 1 

Police  service, ,  1 

Police  promotion,        ......  1 

• 

Hoi  joke :  — 

Police  service,     .......  1 

Police  promotion, 1 

Foreman  service, 1 

Janitor  service, 2 

Lawrence :  — 

Clerical  service, 2 

Police  service, ,1 

Foreman  service,        ...•..! 


Number 
tlxamlued. 


13 


4 
9 
1 


U 
1 
2 

27 


10 

24 

2 


13 


14 


44 


36 


Lowell :  — 

Clerical  service, . 

* 

• 

• 

• 

• 

1 

25 

Police  service,    . 

.        • 

. 

• 

. 

• 

1 

58 

Police  promotion. 

•        • 

• 

. 

. 

• 

1 

1 

Foreman  service, 

»        • 

• 

• 

• 

• 

2 

17 

Lfnn : — 

Clerical  service, .        ••••••  2 

Police  service, 1 

Police  promotion,       .••■••  2 

Maiden :  — 

Plumbing  inspection  service,     .        •        •        •  1 

Police  service,     .......  1 

Police  promotion, 3 

Marlborough :  — 

Police  service,    ..•••••  1 


101 


8 

36 

2 


46 


1 

22 
3 


26 
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Number  of 
Medford  :  —  Examinations. 

Clerical  service, .        .        .        .        .        .        .  1 

Police  service, 1 

New  Bedford :  — 

Clerical  service, .1 

Police  service, 1 

Foreman  service, 1 

Newburjport :  — 

Clerical  service, 1 

Police  service, 1 

Police  promotion, 1 

Newton :  — 

Clerical  service,  ••••••,  2 

Police  service, 1 

North  Adams :  — 

Clerical  service, 1 

Plumbing  inspection  service,     ....  5 

Police  service, 1 

Foreman  service, I 

Northampton :  — 

Police  service,     •.••••.  2 

Pittsfield :  — 

Clerical  service, 1 

Quincy :  ^ 

Clerical  service, 1 

Inspection  service, 1 

Salem :  — 

Clerical  service,  ....•••  1 

Police  service, 1 

Somenrille :  — 

Clerical  service, 1 

Police  service,     .•••••.  1 

Fire  service 1 


Number 
Kxamined. 

5 
8 
13 


20 

34 

6 


60 


1 
7 
1 
—   9 


11 

28 


89 


7 

5 

32 

1 


45 


11 


11 


4 
2 


11 
14 


25 


15 
24 

20 


59 
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Number  of  Number 

Examined. 


Springfield  :  —  Examinations. 

Clerical  service, 1  20 

Police  service,     .••••••        1  19 

Foreman  service 2  14 


Taunton :  — 

Clerical  service, 2  6 

Plumbing  inspection  service,     •        •        •        .  1  1 

Police  service, 1  14 

Police  promotion, 2  2 

Waltham:  — 

Clerical  promotion, 2  2 

Stenographer  and  type-writer  service,      .        .  1  9 

Foreman  service, ,   1  3 


Worcester :  — 

Clerical  service, •        •        1  48 

Police  service, 2  68 


68 


23 


14 


116 


1,071 


The  whole  number  of  persons  examined  for  original  ap- 
pointments and  promotions  in  the  first  division  is  as  fol- 
lows :  — 

For  clerical  service, 1,165 

For  clerical  promotion, 7 

For  stenographer  and  type-writer  service,     .        .        .        .61 
For  plumbing  inspection  service  in  cities  and  towns,    .  9 

For  prison  service, 61 

For  fire  service,  286 

For  fire  promotion, 82 

For  district  police  service, 6 

For  police  service, 866 

For  police  promotion, 22 

For  draw-tender  and  assistant  draw-tender  service,       .        .      30 

For  assistant  draw-tender  promotion, 1 

For  foreman  and  sub-foreman  service, 120 

For  sub-foreman  promotion, 1 

For  inspection  service, 85 

For  school  janitor  service, 59 

For  truant  officer  service, 24 

2,804 
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The  whole  number  passed  is  as  follows  :  — 

For  clerical  service,  629,  or  54.46  per  cent,  of  those  examined. 

For  clerical  promotion,  7,  or  100  per  cent,  of  those  examined. 

For  stenographer  and  type-writer  service,  46,  or  75.41  per  cent,  of  those 
examined. 

For  plumbing  inspection  service  in  cities  and  towns,  6,  or  67  per  cent, 
of  those  examined. 

For  prison  service,  43,  or  84.31  per  cent,  of  those  examined. 

For  fire  service,  163,  or  57  per  cent,  of  those  examined. 

For  fire  promotion,  27,  or  84.38  per  cent,  of  those  examined. 

For  district  police  service,  4,  or  67  per  cent,  of  those  examined. 

For  police  service,  535,  or  62.57  per  cent,  of  those  examined. 

For  police  promotion,  21,  or  95.46  per  cent,  of  those  examined. 

For  draw-tender  and  assistant  draw-tender  service,  24,  or  80  per  cent, 
of  those  examined. 

For  ^sistant  draw-tender  promotion,  1,  or  100  per  cent  of  those  ex- 
amined. 

For  foreman  and  sub-foreman  service,  95,  or  79.17  per  cent  of  those 
examined. 

For  sub-foreman  promotion,  1,  or  100  per  cent,  of  those  examined. 

For  inspection  service,  47,  or  55.30  per  cent,  of  those  examined. 

For  school  janitor  service,  16,  or  27.12  per  cent,  of  those  examined. 

For  truant  officer  service,  12,  or  50  per  cent,  of  those  examined. 

The  whole  number  appointed  from  those  examined  is  as 
follows :  — 

In  the  clerical  service, 125 

By  promotion  in  the  clerical  service, 7 

In  the  stenographer  and  type- writer  service,          ...  34 

In  the  prison  service, 2 

In  the  fire  service, 61 

By  promotion  in  the  fire  service, 26 

In  the  district  police  service, 2 

In  the  police  service, .  286 

By  promotion  in  the  police  service, 28 

In  the  draw-tender  service, 2 

By  promotion  in  the  draw-tender  service,      ....  1 

In  the  foreman  and  sub-foreman  service,       ....  28 

By  promotion  in  the  sub-foreman  service,              ...  1 

In  the  inspection  service, .33 

In  the  plumbing  inspection  service, 6 

In  the  school  janitor  service,  .        • 5 

647 
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The  average  age  of  all  the  persons  examined  is  about 
thirty-eight  years. 

Of  the  1,677  persons  who  passed  the  examinations,  27 
were  college  educated. 

The  whole  number  of  veterans  who  passed  examinations 
for  original  appointment  is  12  ;  the  whole  nimiber  of  original 
appointments  of  examined  veterans  is  9,  or  at  the  rate  of 
about  75  per  cent,  of  those  who  passed. 

The  whole  number  of  veterans  examined  for  original  ap- 
pointment is  32;  the  whole  number  passed  is  12,  or  37.50 
per  cent,  of  those  examined. 

The  whole  number  of  unexamined  veterans  appointed  is 
116. 

Following  are  the  figures  on  which  this  statement  is 
based:  — 
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Beverly, 
Brockton, 
Brookline,    . 
Brookline,  promotion, 

Cambridge 

Chelsea, 

Chelsea,  promotion,  . 

Chicopee,     . 

Everett, 

Fall  River,  . 

Fitchburg,  promotion, 

Gloucester,  . 

Haverhill,    . 

Haverhill,  promotion, 

Holyoke, 

Holyoke,  promotion, 

Lawrence,  . 

Lowell 
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Non-Competitive  Examinations. 

During  the  year  there  have  been  held  18  non-competitive 
examinations  for  original  appointments,  as  follows :  — 

One  store-keeper  for  service  at  the  Medfield  Insane 
Asylum,  there  being  no  person  on  the  eligible  list  possessing 
the  special  qualifications  required. 

Four  clerks  for  service  in  cities  other  than  Boston,  there 
being  no  eligible  lists  and  no  applicants. 

Two  stenographers  and  type-writers  for  service  in  State 
institutions,  there  being  no  persons  on  the  eligible  list  will- 
ing to  accept  the  positions. 

One  stenographer  and  type-writer  for  service  in  a  State 
department,  there  being  no  person  on  the  eligible  list  pos- 
sessing the  required  qualifications. 

One  foreman  for  service  in  North  Adams,  there  being  no 
eligible  list  and  no  applicants. 

Nine  plumbing  inspectors  for  appointment  in  cities  and 
towns  in  the  Commonwealth,  under  the  requirements  of  sec- 
tion 5  of  chapter  455,  Acts  of  1894,  —  one  for  service  in 
Boston,  one  for  service  in  Danvers  and  seven  for  service 
in  cities  other  than  Boston.  In  these  cases  competitive  ex- 
aminations were  not  held,  for  the  reason  that,  under  said 
section,  the  boards  of  health  or  inspectors  of  buildings  in 
cities  and  towns  are  directed  to  make  the  appointments,  and 
the  law  requires  only  that  the  persons  so  appointed  shall 
pass  a  civil  service  examination. 

Respectfully  submitted, 

WARREN   P.    DUDLEY, 

Secretary, 

HENRY  SHERWIN, 

Chief  Examiner, 
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Daring  the  year  ending  Sept.  30,  1896,  108  requisitions 
for  laborers  and  mechanics  have  been  received  from  the  vari- 
ous departments  of  the  city  of  Boston.  In  response  to  these 
requisitions,  2,365  certifications  were  made,  from  which  964 
persons  were  employed.  Of  the  whole  number  of  certifica- 
tions, 1,518  were  made  in  response  to  calls  from  the  Transit 
Commission,  where  the  work  was  deemed  so  arduous  by 
the  applicants  that  only  638  of  them  accepted  it,  and  many 
of  these  for  but  a  short  time  only. 

Sixteen  of  the  requisitions,  upon  which  were  certified  411 
names,  were  cancelled,  the  appointing  powers  failing  to 
make  any  selection  therefrom ;  among  these  names  were 
those  of  397  veterans  of  the  war  of  the  rebellion  and  14 
others  without  such  credit. 

Whole  number  of  applications  received,    ....  3,230 

Number  of  names  restored  from  previous  years,       .        .  1,836 
Applicants  registered  during  year  ending  Sept.  30, 1896,     .  1,394 

Whole  number  of  persons  re^stered,         ....  3,230 

Number  registered  with  credit  as  veterans,        .        .        .     339 
Number  registered  without  credit  as  veterans,  .        .        .  2,891 

3,230 

Percentage  of  those  registered  having  credit  as  veterans,  10.60 

Percentage  of  those  registered  not  having  credit  as  veterans,  89.50 

Number  of  persons  certifiecl  once, 1,663  =  1,663 

Number  of  persons  certified  twice, 200  :=    400 

Number  of  persons  certified  three  times,    .        .        .        .       69  =    207 
Number  of  persons  certified  four  times,  .        .        .       46  =    180 

Number  of  persons  certified  five  times,      .        .        .        .         8  =      15 

Whole  number  of  persons  certified, 1,880 

Whole  number  of  certifications, 2,366 

Of  whole  number  of  certifications,  there  were  of 

veterans 442, or  18.69  percent. 

Of  whole  number  of  certifications,  there  were  of 

others,  not  veterans, 1,923,  or  81.31  percent. 

Number  of  persons  employed,  veterans, 36 

Number  of  persons  employed,  not  veterans, 929 


Percentage  employed  of  veterans  registered, 
Percentage  employed  of  others  (not  veterans)  registered, 
Percentage  employed  of  whole  number  registered,  . 
Percentage  employed  of  veterans  certified. 
Percentage  employed  of  others  (not  veterans)  certified,   . 
Percentage  employed  of  whole  number  certified, 


964 
10.82 
32.13 
29.84 
7.92 
48.31 
40.76 
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With  each  succeeding  year  the  number  of  persons  regis- 
tered with  special  qualifications  as  skilled  laborers  and  me- 
chanics increases,  and  at  the  present  time  over  40  per  cent, 
of  the  whole  number  of  applicants  for  labor  registered  in  this 
division  have  filed  certificates  of  ability  for  some  special  ser- 
vice, other  than  that  of  common  labor. 

For  this  class  of  work  there  has  been  a  comparatively 
small  demand,  and  consequently  many  of  those  so  registered 
have  not  been  certified,  while  of  those  registered  for  common 
labor,  with  very  few  exceptions,  all  have  been  certified  one 
or  more  times. 

The  several  registration  clerks  in  the  cities  outside  of 
Boston,  in  which  the  labor  service  rules  apply,  have  tiled 
reports  of  the  work  in  their  respective  cities,  which  are 
hereto  annexed. 

Respectfully  submitted, 

WILLIAM  L.   HICKS, 

Registrar  of  Labor, 


\ 
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To  William  L.  Hicks,  Registrar  of  Labor ^  Civil  Service  Commission^ 

State  Hmise^  Boston^  Mass. 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of  the 
business  of  my  office  for  the  year  ending  Sept.  30,  1896. 

During  the  year  ending  Sept.  30,  1896,  39  requisitions 
for  mechanics  and  biborers  were  received  from  the  several 
departments  of  the  city  of  Cambridge. 

By  an  ordinance  approved  July  15,  1896,  the  ambulance 
was  transferred  to  the  police  department. 

There  were  869  certifications  made,  and  all  requisitions 
were  free  from  anv  limit  as  to  asce. 

The  table  of  discharges  accompanying  this  report  shows 
that  less  than  one  and  one-half  per  cent,  of  men  employed 
were  discharged  for  bad  habits. 

A  detailed  statement  follows  :  — 


Whole  number  of  applications  received, 
Number  of  names  restored  from  register  of  1890, 
Number  of  names  restored  from  register  of  1891, 
Number  of  names  restored  from  register  of  1892, 
Number  of  names  restored  from  register  of  1H93, 
Number  of  names  restored  I'rom  register  of  1894, 
Number  of  names  restored  from  register  of  1895, 
Applicants  registered  during  1806, 

Number  registered  with  credit  as  veterans. 
Number  registered  without  credit  as  veterans, 


Percentage  of  those  registered  having  credit  as  veterans. 
Percentage  of  those  registered  not  having  credit  as  vet- 


854 


erans. 


Number  of  persons  certified  once, 
Number  of  persons  certified  twice, 
Number  of  i^ersons  certified  three  times. 
Number  of  persons  certified  four  times, 
Number  of  persons  certified  five  times. 

Whole  number  of  persons  certified, 
Whole  number  of  certifications,    . 


1 

3 

6 

8 

16 

341 

479 

854 

38 

816 

854 

4.45 

95.55 

496 

496 

119 

238 

29 

87 

7 

28 

4 

20 

655 


869 
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Number  of  registered  veterans  certified,  31 

Number  of  registered  yeterans  not  certified,        ...  7 


38 


Number  of  persons  not  veterans  certified,    .  624 

Number  of  persons  not  veterans  not  certified,  192 

816 

854 

Of  whole  number  of  certifications  there  were  of  veterans, 

32,  or 3.68  percent. 

Of  whole  number  of  certifications  there  were  of  others, 

887,  or 96.32  percent. 

Number  of  persons  employed,  veterans,      ....        26 
Number  of  persons  employed,  not  veterans,  485 

611 

Percentage  employed  of  veterans  certified,  .     81 .  25 

Percentage  employed  of  others  (not  veterans)  certified,  57.94 

Percentage  employed  of  veterans  registered,  .68.42 

Percentage  employed  of  others  (not  veterans)  registered, .  59.43 

Percentage  employed  of  whole  number  certified,         .  .58.80 


LABOR  SERVICE  IN  CAMBRIDGE.  41 


ss^ssk 

3S--g-"|2| 

i\ 

SSKf^S. 

-  -  ■    •  ^  •    '  -  «  S|S 

■Mat 

S    3    -    -    £    -    -    3    1    Sll 

aonTli^^ 

sa--s-'"sss 

K 

• '    ' 

' 

^T»:faidm 

-    -     '      '     S     '      '     £    g    1 

3 

r 

1 

-  "    ■    '    "    '    '   s  a  s 

1 

^ 

1 

1        1        1        1       sc        1        ,       f      ^      a 

s 

1 

i 

-     2       '       '      S       '       '      S     "     S 

i 

s 

r 

i 

s 

"  -    '    '   s    '    ■   8  "  S 

8  j 

1 

1           1           1           1         -.          1           .         o        «J        -; 

»  1 

1 

■iqjpan" 

-  -    '    '    s    •    '   s  a  g 

i 

-    °^      '      '     "»      '      '     ->    -    83 

8 

AIlOBhciuae,               .... 

Health.   . 

Park 

Poliee  (drivers,  patrol). 
Polite  (drivera.ambulanee), . 

Street,              

Waler  works 

1 

MASSACHUSETTS  CIVIL  SERVICE. 


u..^...sr. 

1 

1 

■3 

i 

li 

1 

¥ 

1 

s 

- 

- 

1 

- 

- 

- 

1 

Cemetery, 

1 

6 

^ 

- 

- 

- 

7 

Health,   . 

- 

- 

- 

- 

- 

- 

Lamp.     . 

- 

- 

- 

- 

- 

- 

Park,       . 

- 

10 

s 

1 

2 

- 

17 

Police  (drivers,  pa- 
trol). 

Police  (dri  vera,  am- 
bulance), 

Sewere,  . 

27 

17 

1 

■- 

- 

- 

48 

Street,     , 

15 

i 

4 

22 

- 

« 

Water  works. 

230 

63 

6 

20 

M 

- 

408 

268 

in 

16 

25 

III 

- 

527 

Bespectfully  submitted. 


HARRY  L.   LINCOLN, 

Begi-ilratioH  Clerk. 
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To  William  L.  Hicks,  Registrar  of  Labor,  Civil  Service  Commission, 

Stale  Hmise,  Boston,  Mass. 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of  the 
business  of  my  office  for  the  year  ending  Sept.  30,  1896. 

During  the  year  ending  Sept.  30,  1896,  14  requisitions  for 
mechanics  and  laborers  were  received  from  the  several  de- 
partments of  the  city  of  Newton.  There  were  447  certifica- 
tions made  in  response  to  requisitions  which  specified  a  limit 
of  age  at  fifty  years. 

Of  the  total  number  of  laborers  and  mechanics  employed 
during  the  year,  about  35.11  per  cent,  were  for  special  ser- 
vice in  the  highway  department  for  widening  Washington 
Street,  gi'ade  crossings  and  deepening  of  brooks ;  in  the 
sewer  department,  for  lowering  sewers  ;  and  in  the  water  de- 
partment, for  lowering  and  changing  water  pipe. 

A  table  of  discharges  accompanying  this  report  shows  that 
only  nine  one-hundredths  of  one  per  cent,  of  men  employed 
were  discharged  for  bad  habits. 


Number  of  applications  received, 

Number  registered  with  credit  as  veterans,    . 
Number  registered  without  credit  as  veterans. 

Percentage  of  those  registered  having  credit  as  veterans, 
Percentage  of  those  registered  not  having  credit  as  veterans 

Number  of  persons  certified  once,    . 
Number  of  persons  certified  twice,  . 


Whole  number  of  persons  certified. 
Whole  number  of  certifications, 
Number  of  registered  veterans  certified, 
Number  of  registered  veterans  not  certified, 

Number  of  persons  registered  (not  veterans)  certified, 
Number  of  persons  registered  (not  veterans)  not  certified. 


.      471 

6 

465 

471 

.    1.27 

.  98.78 

481  =  431 
8=   16 


439 


447 
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Of  the  whole  number  of  certifications  there  were, 

of  veterans,    ....  ...        2,  or  45  per  cent 

Of  the  whole  number  of  certifications  there  were, 

of  others, 445,or  99.55  per  cent. 

Number  of  persons  employed,  veterans,  ....       1 

Number  of  persons  employed,  not  veterans,    ....   352 

Total  number  employed, 353 

Percentage  employed  of  veterans  certified, 50.00 

Percentage  employed  of  others  (not  veterans)  certified,  .79.10 

Percentage  employed  of  veterans  registered, 16.66 

Percentage  employed  of  others  (not  veterans)  registered,     .        .75.70 
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Keapectfully  aubmitted, 


THEODORE  A.  FLEU, 

Segtit  ration  Chrk, 
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To  William  L.  Hicks,  Registrar  of  Labor ^  Civil  Service  Commission, 

State  House,  Boston,  Mass, 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of  the 
business  of  my  office  for  the  year  ending  Sept.  30,  1896. 

During  the  year  341  new  names  have  been  added  to  the 
register,  which,  together  with  those  restored  from  previous 
years,  have  proved  amply  adequate  for  the  needs  of  the  labor 
service  in  this  city.  Requisitions  have  been  received  from 
the  several  departments  for  169  persons,  and  in  response 
thereto  the  names  of  289  persons  have  been  certified ;  among 
the  names  certified  were  those  of  13  veterans  and  276  others 
who  were  not  so  credited. 

,  Of  the  13  veterans  certified,  all  were  employed.  Of  the 
276  others,  156,  or  56.52  percent.,  were  employed.  Of 
the  whole  number  certified,  169,  or  58.47  per  cent.,  were 
employed. 

There  were  113  discharges  from  the  various  departments 
during  the  year,  27  of  w  hich  were  because  of  a  lack  of  work 
and  86  because  of  resignations  and  withdrawals  from  the 
work. 

Respectfully  submitted, 

RUFUS   H.   WILLIS, 

Registration  Clerk. 
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To  William  L.  Hicks,  Registrar  of  Labor ^  Civil  Service  Commission^ 

State  Hofise,  Boston^  Mass, 

SiK :  —  I  herewith  submit  a  full  and  complete  report  of  the 
business  of  my  office  for  the  year  ending  Sept.  30,  1896. 

On  Jan.  1,  1896,  the  civil  service  rules  were  made  appli- 
cable to  the  labor  service  of  the  city  of  Everett,  and  during 
the  nine  months  in  which  they  have  been  in  force  there  have 
been  registered  for  employment  122  persons,  of  whom  7  were 
veterans  and  115  others  were  without  such  credit. 

Of  those  registered,  83  persons,  or  68  per  cent  of  the  to- 
tal registration,  were  certified  and  employed  in  the  various 
departments,  4  of  whom  were  veterans. 

During  the  same  time  the  discharges  have  been  as  fol- 
lows :  — 

For  bad  habits 3 

For  unsatisfactory  service 8 

For  failing  to  report  and  declining  work,     .        .        .        .17 
Resigned, 10 

Total 88 

Respectfully  submitted, 

CHARLES  J.   MORGAN, 

Registration  Clerk, 
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[Chapter  320,  AeU  of  1884.] 

An  Act  to  improve  the  civil  service  op  the  commonwealth 

AND   the   cities   THEREOF. 

Be  U  encuUed^  etc.^  as  follows : 

Section  1.     The  governor  shall  with  the  advice  and  consent  civiiMnriee 
of  the  council  appoint  three  persons  to  be  civil  sei'vice  commis-  to  be  appointed, 
sioners,  who  shall  serve,  one  until  the  expiration  of  three  years, 
one  until  the  expiration  of  two  years,  and  one  until  the  expira- 
tion of  one  year,  from  the  first  day  of  July  in  the  year  eighteen 
hundred  and  eighty-four,  and  until  their  respective  successors 
are  appointed  and  qualified  ;  and  in  the  year  eighteen  hundred 
and  eighty-five  and  in  every  year  thereafter,  the  govdmor  shall, 
in  May  or  June,  in  like  manner  appoint  one  person  to  serve  as 
such  commissioner  for  three  years  from  the  first  Monday  in  the 
July  then  next  ensuing,  and  until  his  successor  is  appointed 
and  qualified.     Any  vacancy  in  the  office  of  commissioner  shall 
be  filled  for  the  unexpired  tenn  by  appointment  as  above  pro- 
vided.    All  appointments,  both  original  and  to  fill  vacancies.  Not  more  than 
shall  be  so  made  that  not  more  than  two  commissioners  shall,  stoDeratobeof 
at  the  time  of  any  appointment,  be  membera  of  the  same  politi-  JUrty.****    " 
cal  party.     The  governor  may  also,  with  the  advice  and  consent 
of  the  council,  remove  any  commissioner.     Each  commissioner 
shall  be  paid  five  dollars  for  each  day's  service,  and  his  travel- 
ling and  other  necessary  expenses  in  the  discharge  of  his  ofiScial 
duty. 

Sect.  2.     The  said  commissioners  shall  prepare  rules  not  Commieeionera 

to  prepare 

inconsistent  with  existing  laws  or  with  the  provisions  of  this  ruie«. 
act,  and  adapted  to  carry  out  the  purposes  thereof,  for  the  selec- 
tion of  persons  to  fill  oflSces  in  the  government  of  the  Common- 
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Bates  rabjeet  to 
approval  of 
govornor  and 
ooiiDell. 


Annaal  report 

to  the  general 

court. 

Amended, 

c.  398,  §  5,  Acts 

of  1804. 

Vender  of 
liquor  or  person 
using  same  to 
exoest. 


Person  con- 
victed  of 
offence. 

As  amended  by 
0.  334,  AcU  of 
1888. 

Beoommenda- 
tlons. 


OfBcials  not  to 
solicit 

contributions 
for  political 
purpoi 


wealth  and  of  the  several  cities  thereof,  which  are  required  to 
be  filled  by  appointment,  and  for  the  selection  of  persons  to  be 
employed  as  laborers  or  otherwise  in  the  service  of  the  Common- 
wealth and  of  the  several  cities  thereof.  All  rules  so  prepared 
shall  be  subject  to  the  approval  of  the  governor  and  council, 
and  they  may,  with  like  approval,  be  from  time  to  time  altered 
or  rescinded.  The  said  commissioners  shall  super\'ise  the 
administration  of  the  rules  so  established  ;  they  shall  from  time 
to  time  suggest  to  the  general  court  such  legislation  as  may 
seem  to  them  to  be  desirable  for  the  efllcient  carrying  out  of 
the  principles  of  this  act,  and  for  the  improvement  of  the  civil 
service ;  and  they  shall,  on  or  before  the  tenth  day  of  January 
in  every  year,  report  to  the  general  court  their  doings  during 
the  preceding  year,  including  any  rules  adopted  under  the 
provisions  of  this  section. 

Sect.  3.  No  person  habitually  using  intoxicating  beverages 
to  excess  shall  be  appointed  to,  or  retained  in  any  office, 
appointment  or  employment  to  which  the  provisions  of  this  act 
are  applicable ;  nor  shall  any  vender  of  intoxicating  liquor  be 
so  appointed  or  retained. 

Sect.  4.  No  person  shall  be  appointed  to  or  employed  in 
any  oflice  to  which  the  provisions  of  this  act  are  applicable 
within,  one  year  after  his  conviction  of  any  offence  against  the 
laws  of  this  Commonwealtli. 

Sect.  5.  No  recommendation  of  any  person  who  shall  apply 
for  office  or  place  imder  the  provisions  of  this  act,  which  may 
be  given  by  any  senator,  member  of  the  house  of  representatives, 
alderman  or  councilman,  except  as  to  the  character  or  residence 
of  the  applicant,  shall  be  received  or  considered  by  any  person 
concerned  in  making  any  appointment  under  this  act. 

Sect.  6.  No  councillor,  senator,  representative,  alderman  or 
councilman,  or  any  officer  or  employee  of  either  of  said  bodies, 
and  no  executive  or  judicial  officer  of  the  state,  and  no  clerk 
or  employee  of  any  department  or  branch  of  the  government 
of  the  state,  and  no  executive  officer,  clerk  or  employee  of  any 
department  of  any  city  government  shall  personally,  directly  or 
indirectly,  solicit  or  receive,  or  be  in  any  manner  concerned  in 
soliciting  or  receiving,  any  assessment,  subscription  or  contiibu- 
tion  for  any  political  purpose  whatever ;  but  this  shall  not  be 
construed  to  forbid  such  persons  to  be  members  of  political 
organizations  or  committees. 
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Sextt.  7.     No  person  shall,  in  any  room  or  building  occupied  SoiiciuHoiii 
for  the  dischai^e  of  official  duties  by  any  officer  or  employee  of  in  buiiding» 
the  state  or  any  city  thereof,  solicit  in  any  manner  whatever,  or  offleui  daUes. 
receive,  any  contribution  of  money  or  any  other  thing  of  value 
for  any  political  purpose  whatever. 

*  Sect.  8.     No  officer  or  employee  of  the  state,  or  any  city  oflScen  not  to 
thereof,  shall  discharge,   or  promote,  or  degrade,  or  in  any  refueaUo    ^ 
manner  change  the  official  rank  or  compensation  of  any  other  °**°*  **"*** 
officer  or  employee,  or  promise  or  threaten  to  do  so,  for  giving 
or  withholding  or  neglecting  to  make  any  contribution  of  money 
or  other  valuable  thing  for  any  political  purpose. 

Sect.  9.     No  officer,  clerk  or  other  person  in  the  service  of  No  officer  to 

^  give  money  to 

the  state  or  any  city  thereof  shall,  directly  or  indirectly,  give  or  another  officer 
hand  over  to  any  other  officer,  clerk  or  person  in  said  service,  object. 
or  to  any  councillor,  senator,  member  of  the  house  of  represent- 
atives, alderman,  councilman,  or  commissioner,  any  money  or 
other  valuable  thing  on  account  of  or  to  be  applied  to  the 
promotion  of  any  political  object  whatever. 

Sect.  10.     No  person  in  the  sendee  of  the  state  or  any  city  political  action 
thereof   shall  use  his  official  authority  or  influence  either  to  coerSid? 
coerce  the  political  action  of  any  person  or  body  or  to  interfere 
with  any  election. 

Sect.  11.     No  person  in  the  public  service  shall  for  that  Public  officem 
reas^  be  under  any  obligation  to  contribute  to  any  political  contribute  to 
fund  or  to  render  any  political  service,  and  shall  not  be  removed  ^ 
or  otherwise  prejudiced  for  refusing  to  do  so. 

Sect.  12.     No  pei'son  while  holding  any  public  office  or  in  corrupt 

. .         -  I  •!  1  •  'A*  »    A.  J.  niethoda  of 

nomination  for,  or  while  seeking  a  nomination  or  appointment  procuring  nom. 
for  any  office,  shall  corruptly  use,  or  promise  to  use,  either  "  °^^^ 
directly  or  indirectly,  any  official  authority  or  influence  (whether 
then  possessed  or  merely  anticipated) ,  in  the  way  of  conferring 
upon  any  pei-son,  or  in  order  to  secure  or  aid  any  person  in 
securing  any  office  or  public  employment,  or  any  nomination, 
confirmation,  promotion  or  increase  of  salary,  upon  the  con- 
sideration or  condition  that  the  vote  or  political  influence  or 
action  of  the  last  named  person,  or  any  other,  shall  be  given  or 
used  in  behalf  of  any  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 

Sect.  13.  No  city  in  the  Commonwealth  shall  pay  any  bill  T^^Sk^J^ 
incurred  by  any  official  or  officials  thereof  for  wines,  liquors  or  jJ^JjJP^^'w** 
cigars ;  nor  shall  any  city  pay  any  bill  for  refreshments  fur-  city. 
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nished  to  any  official  of  said  city  where  the  amount  for  any  one 
day  shall  exceed  one  dollar  for  each  member  of  the  government 
of  said  city  who  certifies  over  his  own  signature  to  the  correct- 
ness of  the  bill. 
General  ruiei.  Sect.  14.  The  rulcs  mentioned  in  section  two  may  be  made 
from  time  to  time,  and  may  be  given  a  general  or  a  limited 
application,  and  they  shall,  among  other  things,  provide: — 

Firsts  For  the  classification  of  the  offices  and  employments 
to  be  filled. 

jSecondy  For  open  competitive  and  other  examinations  by 
which  to  test  applicants  for  office,  or  for  employment,  as  to 
their  practical  fitness  to  discharge  the  duties  of  the  positions 
which  they  desire  to  fill. 

Thirds  For  the  filling  of  vacancies  in  offices  in  accordance 
with  the  results  of  such  examinations  and  for  the  selection  of 
persons  for  public  employment  in  accordance  with  such  results, 
or  by  order  of  application,  or  otherwise,  as  may  seem  most 
desirable  to  carry  out  the  provisions  of  this  act. 

Fourth^  For  promotions  in  office  on  the  basis  of  ascertained 
merit  and  seniority  in  service  and  examination  as  may  seem 
,  desirable.     (In  all  cases  where  it  is  practicable  vacancies  shall 

be  filled  by  promotion.) 

Fifths  For  a  period  of  probation  before  an  appointment  or 
employment  is  made  permanent.  •^ 

Amended^ 473,      Sixth^    For  giving  preference  in  appointments  to  office  and 
A^^'fVwe       promotions  in  office  to  applicants  who  served  in  the  army  or 
See  page  82.       navy  of  the  United  States  in  time  of  war  and  have  been  honor- 
ably discharged  therefrom. 
Officer!  not  af-      Sect.  15.     Judicial  officers  and  officers  who  are  elected  by 

fected.  .  •' 

As  amended  by  the  people,  or  a  city  council,  or  whose  appointment  is  subject 
i8M/and'*c.^602.  ^o  Confirmation  by  the  executive  council  of  the  Commonwealth, 
Acta  of  1896.       ^^  ^j^^  ^j^^  couucil  of  any  city,  officers  who  are  elected  by  either 

branch  of  the  general  court  and  the  appointees  of  such  officers, 
heads  of  any  principal  departments  of  the  Commonwealth  or 
of  a  city,  the  employees  of  the  treasurer  of  the  Commonwealth, 
the  employees  of  the  board  of  commissioners  of  savings  banks, 
and  of  the  treasurer  and  collector  of  taxes  of  any  city,  two 
employees  of  the  city  clerk  of  any  city,  teachers  of  the  public 
schools,  the  secretaries  and  confidential  stenographers  of  the 
governor  or  of  the  mayor  of  any  city,  shall  not  be  affected  as 
to  their  selection  or  appointment  by  any  rules  made  as  afore* 
said,  but  such  rules  shall  apply  to  members  of  the  police  and 
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fire  departments,  other  than  police  and  fire  commissioners  and 
chief  marshals,  or  chiefs  of  police  and  fire  departments. 

Sect.  16.     No  question  in  any  examination  under  the  rules  No  ezamiDaUon 
established  as  aforesaid  shall  relate  to  political  or  religious  political  or  re. 
opinions  or  affiliations,  and  no  appointment  or  selection  to  an         *  ^ 
ofiSce  or  for  employment  within  the  scope  of  the  rules  established 
as  aforesaid  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations.     Such  examinations  shall  be  prac- 
tical in  their  character,  and  so  far  as  may  be  shall  relate  to 
those  matters  which  will  fairly  test  the  relative  capacity  and 
fitness  of  the  persons  examined  to  discharge  the  duties  of  the 
service  into  which  they  seek  to  be  appointed.     The  examination  Kxaminationi 
of  applicants  for  employment  as  laborers  shall  relate  to  their  ***  ^"  p»«ii<»i- 
capacity  for  labor,  their  habits  as  to  industry  and  sobriety,  and 
the  necessities  of  themselves  and  their  families. 

Sect.  17.     Every  application,  in  order  to  entitle  the  applicant  w?***3*°^*® 
to  appear  for  examination  or  to  be  examined,  must  state  the  facts  »ppii<»nt«  for 

ex^mlnatloD. 

under  oath  on  the  following  subjects :     1.  Full  name,  residence  ai  amended  by 
and  post-office  address.     2.  Citizenship.     3.  Age.     4.  Place  of  Jgi®*'^*^"*' 
birth.     5.  Health  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business  or  em- 
ployment and  residence  for  the  previous  five  years.  9.  Education. 
Such  other  information  shall  be  furnished  as  may  reasonably  be 
required  touching  the  applicant's  fitness  for  the  public  service. 

Sect.  18.     No  person  in  the  public  service  shall  wilfully  and  P«"oniin 

*^  *  '^  public  aerviee 

corraptly,  by  himself  or  in  cooperation  with  one  or  more  other  no'  to  obatmct 

,    /  ,        .  ,  .  ^    any  one  In 

persons,  defeat,  deceive,  or  obstruct  any  person  m  respect  of  reapect  of  right 
his  or  her  right  of  examination ;  or  wilfully,  corruptly  or  falsely  nor  to  fnmiah  * 

^  ,  ,.        ,  _,  .,  •       -•  aecret  informa- 

mark,  grade,  estimate  or  report  upon  the  examination  or  proper  lion. 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing ; 
or  wilfully  or  corruptly  make  any  false  representations  concern- 
ing the  same  or  concerning  the  person  examined ;  or  wilfully 
or  corruptly  furnish  to  any  person  any  special  or  secret  informa- 
tion, for  the  purpose  of  either  improving  or  injuring  the  pros- 
pects or  chances  of  any  person  so  examined,  or  to  be  examined, 
being  appointed,  employed  or  promoted. 

Sect.  19.     All  rules  established  as  hereinbefore  provided,  and  »"!••  to  be 

printed  and 

all  changes  therein,  shall  forthwith  be  printed  for  distribution  by  diaiributed. 
said  commissioners,  and  a  certified  copy  thereof  shall  be  sent  to  ^*2ft8l*Act»o?^ 
the  mayor  of  each  city  to  which  such  rules  or  changes  therein  re-  ^®®** 
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late,  and  the  same  shall  be  published  in  one  or  more  newspapers, 
and  in  any  such  publication  of  rules  shall  be  specified  the  date, 
not  less  than  sixty  days  subsequent  to  the  date  of  such  publica- 
tion, when  such  rules  shall  go  into  operation,  and  thereafter  all 
appointments  to  office  and  selections  for  employment  shall  be 
made  according  to  said  rules  in  cases  to  which  said  rules  apply, 
^be  appoimed.       Sect.  20.     The  said  commissioners  may  appoint  a  chief  exam- 
Ai  anieoded  by  iner,  who  shall,  under  their  direction,  superintend  any  examina- 
Acta  of  1880. '     tlou  uudcr  this  act,  and  shall  perform  such  other  duties  as  they 
may  prescribe.     Such  chief  examiner  shall  receive  a  salary  of 
three  thousand  dollars  a  year,  and  shall  be  paid  his  neces- 
sary travelling  expenses  incurred  in  the  dischai-ge  of  his  official 
Seeretary.         duty.     They  may  also  employ  a  secretary,  at  a  salaiy  of  two 
thousand  dollai-s  a  year.     They  may  designate  persons  in  the 
official  service  of  the  Commonwealth,  or  of  any  city,  who  shall, 
with  the  consent  of  the  head  of  department  or  office  in  which  any 
such  pei^on  serves,  act  in  any  examination  held  under  this  act. 
But  no  person  shall  serve  as  examiner  of  candidates  for  office, 
under  the  provisions  of  this  act,  when  any  relative  or  connection 
by  marriage,  within  the  degree  of  first  cousin,  shall  be  an  appli- 
BzpenMsof       cant.     The  said  commissioners  may  also  incur  such  expense, 
not  exceeding  fifteen  hundred  dollars  a  year,  as  may  be  proper 
for  printing  and  stationery  and  other  incidental  matters. 
1886*.^*****^**         Sect.  21.     The  said  commissioners  shall  be  provided,  under 
Sw!*  ^****^^®*    the  direction  of  the  governor  and  council,  with  an  office,  properly 
furnished,  in  the  state  house  or  Commonwealth  building,  suitable 
for  the  performance  of  the  duties  imposed  by  this  act. 
Name  and  Sect.  22.     The  name  and  residence  of  every  person  appointed, 

every  person  employed  or  promoted  to  or  in  any  position  coming  within  the 
to  be  reported'to  rules  established  as  herein  provided,  except  laborera,  together 
with  tlie  name  or  description  of  such  position  and  the  subsequent 
rejection  or  discharge  of  every  such  person,  shall  forthwith  be 
reported  to  the  said  commissioners  by  the  officer  making  such  ap- 
pointment, promotion,  rejection  or  discharge,  or  providing  such 
employment. 
CommiMtoDers       Sect.  23.     The  Said  commissioners  shall  keep  records  of  all 

to  keep  reoorde.  ^  '^ 

their  proceedings  and  of  all  examinations  made  by  them  or 
under  their  authority,  and  all  recommendations  of  applicants 
for  office  received  by  said  commissioners  or  either  of  them,  or 
by  any  officer  having  authority  to  make  appointments  to  office 
or  to  employ  laborers,  or  others  coming  within  the  scope  of  the 
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rules  established  as  aforesaid,  shall  be  kept  and  presented,  and 
all  such  records  and  recommendations  shall,  subject  to  such 
reasonable  regulations  as  may  be  approved  by  the  governor  and 
council,  be  open  to  public  inspection. 

Sect.  24.  Whoever,  after  a  rule  has  been  duly  established  P«"»i*y- 
and  published  according  to  the  provisions  of  this  act,  makes 
an  appointment  to  office  or  selects  a  person  for  employment 
contrary  to  the  provisions  of  such  rule,  or  wilfully  refuses  or 
neglects  otherwise  to  comply  with  or  to  conform  to  the  provi- 
sions of  this  act,  or  violates  any  of  such  provisions,  shall  be 
liable  to  a  penalty  of  not  less  than  one  hundred  nor  more  than 
one  thousand  dollars  for  each  offence.  [^A2^prov€d  June  5, 
1884. 


[Chapter  S52,  Acts  of  1889.] 

An  Act  placing  engineers  and  others   having   charge   of 

STEAM   boilers    IN   SCHOOL    BUILDINGS    IN   THE   CITY   OF  BOSTON 
UNDER   CIVIL    SERVICE    RULES. 

Be  it  enacted^  etc.,  as  follows : 

Section  1 .    Engineers,  janitors  and  all  persons  having  charge  Certain  engi- 
of  steam  boilers  and  furnaces  in  the  school  buildings  in  the  city  ^^n*Bo«roii 
of  Boston  shall  be  classified  and  appointed  pursuant  to  the  pro-  Im\  aerAee' 
visions  of  chapter  tliree  hundred  and  twenty  of  the  acts  of  the  ^  **' 
year  eighteen  hundred  and  eighty-four,  entitled,  *'An  Act  to 
improve  the  civil  sen-ice  of  the  Commonwealth  and  the  cities 
thereof,"  and  the  rules  of  the  civil  serv'ice  commissioner  made 
and  established  thereunder. 

Sect.  2.     This  act  shall  take  effect  upon  its  passage.     [^Ap- 
proved May  21,  1889. 


[Chapter  140,  Acts  of  1891.] 

An  Act  to  aithouize   the  civil   sekvicr  commissioners    to 
summon 'witnesses  and  take  testimony. 

Be  U  etiacled,  etc.,  as  folloivs : 

The  civil  service  commissioners  or  any  of  them,  in  all  cases  Theciyiiteiyiee 
requiring  investigation  by  them,  may  summon  witnesses  in  be-  mS^ummoD" 
half  of  the  Commonwealth,  and  may  administer  oaths  and  take  ukJteiSmony. 
testimony  in  such  cases.     The  fees  of  such  witnesses  for  attend- 
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ance  and  travel  shall  be  the  same  as  for  witnesses  before  the 
superior  court,  and  shall  be  paid  from  the  appropriation  for 
the  incidental  expenses  of  the  commissioners.  Any  justice  of 
the  superior  court,  either  in  term  time  or  vacation,  upon  appli- 
cation of  the  commissioners,  may  in  his  discretion  compel  the 
attendance  of  such  witnesses  and  the  giving  of  testimony  before 
the  commissioners  in  the  same  manner  and  to  the  same  extent 
as  before  said  court.     [^Approved  March  28 y  1891. 


[Chapter  05,  AeU  of  1808.] 

An  Act  to  define  exemptions  from  the  civil  service  rules* 

Be  il  enacted^  eiCy  as  follows : 

Section  fifteen  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four  is  hereby 
amended  by  striking  out  in  the  first  line  of  said  section,  the 
words  "  elective  or  ",  by  inserting  after  the  words  "  and  ofl3- 
cers",  in  said  first  line,  the  words:  —  who  are  elected  by  the 
people  or  a  city  council  or,  —  by  striking  out  in  the  third  line, 
the  words  "  a  city  council  or  a  school  committee  ",  and  insert- 
ing in  place  thereof  the  words :  —  of  the  Commonwealth,  or  the 
city  council  of  any  city,  ofl3cers  who  are  elected  by  either 
branch  of  the  general  court  and  the  appointees  of  such  officers, 

—  by  striking  out  after  the  word  '*  principal",  in  the  fourth 
line,  the  words  "  department  in",  and  inserting  in  place  thereof 
the  words  :  —  departments  of  the  Commonwealth  or  of,  —  by 
striking  out  in  the  fourth,  fifth  and  sixth  lines,  the  words  "  offi- 
cers for  the  faithful  discharge  of  whose  duties  a  superior  officer 
is  required  to  give  bonds  ",  and  inserting  in  place  thereof  the 
words: — the  employees  of  the  treasurer  of  the  Commonwealth, 
and  of  the  treasurer  and  collector  of  taxes  of  any  city,  two  em- 
ployees of  the  city  clerk  of  any  city,  —  by  striking  out  in  the 
seventh  line,  the  words  "private  secretary",  and  inserting  in 
place  thereof  the  words :  —  secretaries  and  confidential  stenog- 
raphers,—  by  striking  out  in  the  eighth  line,  the  words  *'  elec- 
tion or",  and  inserting  after  the  word  "selection",  in  said 
line,  the  words  :  —  or  appointment,  —  by  inserting  after  the 
word  "  commissioners",  in  the  eleventh  line,  the  wonl :  —  and, 

—  by  striking  out  in  said  eleventh  line,  the*words  "  superin- 
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tendents  and  ",  by  striking  out  after  the  word  "  marshals  *',  in 

the  twelfth  line,  the  words  '*  of  police  departments  and  chief 

engineer  of  ",  and  inserting  in  place  thereof  the  words :  —  or 

chiefs  of  police  and,  —  so  as  to  read  as  follows :  —  Section  16. 

Judicial  officers  and  officers  who  are  elected  by  the  people,  or  a  officers  and 

city  council,  or  whose  appointment  is  subject  to  confirmation  Memp^tSTfrom 

by  the  executive  council  of  the  Commonwealth,  or  the  city  roiUi!*'^** 

council  of  any  city,  officers  who  are  elected  by  either  branch  of 

the  general  court  and  the  appointees  of  such  officers,  heads  of 

any  principal  departments  of  the  Commonwealth  or  of  a  city, 

the  employees  of  the  treasurer  of  the  Commonwealth,  and  of 

the  treasurer  and  collector  of  taxes  of  any  city,  two  employees 

of  the  city  clerk  of  any  city,  teachers  of  the  public  schools,  the 

secretaries  and  confidential  stenographers  of  the  governor  or  of 

the  mayor  of  any  city,  shall  not  be  affected  as  to  their  selection 

or  appointment  by  any  rules  made  as  aforesaid,  but  such  rules 

shall  apply  to  members  of  the  police  and  fire  departments,  other 

than  police  and  fire  commissioners  and  chief  marshals,  or  chiefs 

of  police  and  fire  departments.     [^Approved  March  17 ^  1893. 


[Chapter  253,  AcU  of  1803.] 

An  Act  placing  truant  officers   in  the  city  of  boston 

under  civil  service  rules. 

Be  it  enacted^  etc,  as  follows  : 

Section   1.     All  truant  officers  hereafter  appointed  by  the  Appoiotment 
school  committee  of  the  city  of  Boston,  as  provided  in  section  uono?truant 
eleven  of  chapter  forty-eight  of  the  Public  Statutes,  shaU  be  J^®^"  *°  ^^ 
classified  and  appointed  pursuant  to  the  provisions  *  of  chapter 
three  hundred  and  twenty  of  the  acts  of  the  year  eighteen  hun- 
dred and  eighty-four  and  the  rules  of  the  civil  service  commis- 
sioners made  and  established  thereunder. 

Sect.  2.     This  act  shall  take  effect  upon  its  passage.     [^Ap- 
proved  April  24^  1893.     

[Chapter  267,  Acta  of  1804.] 

An  Act  extending  the    provisions    of   the    civil    service 

ACT   TO   towns    having    A    I»OPULATION    OF    TWELVE    THOUSAND 
INHABITANTS   OR   OVER. 

Be  it  enctcted,  e/c,  as  follows  : 

Section  1.     The  provisions  of  chapter  three  hundred   and  fj"^l[i*J|^'^iot 
twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty-  extended. 
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four  entitled,  ''  An  act  to  improve  the  civil  semce  of  the 
Commonwealth  and  the  cities  thereof ",  and  of  all  acts  io 
amendment  thereof  and  in  addition  thereto,  are  hereby  ex- 
tended and  made  applicable  to  all  towns  of  the  Commouwe&ith 
having  a  population  of  twelve  thousand  inhabitants  or  over. 

Sect.  2.  This  act  shall  take  effect  in  any  such  town  upon 
its  acceptance  by  a  majority  of  the  legal  voters  of  said  town 
present  and  voting  thereon  at  a  town  meeting  called  for  the 
purpose.     lApproved  April  17 ^  2894. 


[Chapter  376,  AcU  of  1805.] 

An  Act  to  authorize  the  appointment  of  a  registrar  of 

LABOR. 

Be  it  enacted,  etc,,  as  follows: 
civil  •eryice  SECTION  1.     The  civil  scn'ice  commissioners  are  authorized 

m^  appoint  a     to  appoint  a  registrar  of  labor,  who  shall  under  their  direction 
labor.  supervise  the  administration  of  civil  service  rules  applicable  to 

the  public  labor  service  of  the  Commonwealth  or  any  cilj 
thereof.  He  shall  receive  an  annual  salary  of  two  thousand 
dollars  and  be  allowed  his  actual  travelling  expenses  iucurretl 
in  the  discharge  of  his  official  duties.  The  salary  and  travelling 
expenses  for  the  current  year  shall  be  paid  from  the  appropria- 
tion for  clerical  assistance  and  travelling  expenses  of  the  civil 
service  commissioners  as  authorized  by  chapter  thirteen  of  the 
acts  of  the  present  year. 

Sect.  2.     This  act  shall  take  effect  upon  its  passage.     [^P* 
proved  May  11  ^  1895. 


[Chapter  256,  Acts  of  1890.] 

An    Act    relative    to    appointments    in   the    boston    fire 

department. 

Be  it  enacUd,  etc.,  as  follows : 
Appointmentain      SECTION  1.     All  Call  members  in  the  Boston  fire  depaii;ment 
partment.  who  have  scrvcd  three  or  more  successive  years  in  said  service 

shall,  upon  application  to  the  civil  service  commissioners,  be 
placed  upon  the  eligible  list  for  appointment  as  permanent 
men,  without  any  further  examination.  The  fire  commissioner 
may  at  his  discretion  appoint  such  men  on  the  permanent  force, 


\ 
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at  the  same  salary  as  a  permanent  man  who  has  served  three 
or  more  years  in  said  service. 

Sect.  2.  This  act  shall  take  effect  upon  its  acceptance  by 
the  city  government  of  the  city  qf  Boston.  [^Approved  April 
9, 1896.  

[Chapter  424,  Acta  of  1806.] 

An  Act  relative  to  the  qualifications  of  firemen. 

Be  it  enacted^  etc.^  as  follows : 

Section  1.     Persons   five   feet  five   inches   in   height,  and  Q«>*wficajionB  of 

o     '  firameD  In  Boa- 

over,  shall  be  eligible  to  appointment  on  the  fire  force  of  the  ton- 
city  of  Boston,  if  otherwise  qualified ;  and  no  rules  shall  be 
made  by  the  civil  service  commissioner  in  conflict  with  the 
provisions  of  this  section. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [^Ap- 
proved May  21^  1896.      

[Chapter  440,  Acts  of  1806.] 

An  Act  relative  to  the  employment  of  laborers  ^n  the 

cniES  OF  the  commonwealth. 

Be  it  enacted,  etc.,  as  follows : 

Section  1.  So  much  of  chapter  three  hundred  and  twenty  Employment  of 
of  the  acts  of  the  year  eighteen  hundred  and  eighty-four  and  ciuea!" 
the  amendments  thereto  as  relates  to  the  employment  of 
laborers  by  cities,  and  that  portion  of  the  civil  service  rules 
of  the  Commonwealth  and  the  cities  thereof  as  authorized  by 
said  acts  and  designated  therein  as  the  '*  Labor  Ser\'ice  ",  shall 
not  take  effect  in  cities  of  less  than  one  hundred  thousand 
population,  except  upon  acceptance  by  the  city  council  of  such 
city,  with  the  approval  of  its  mayor :  provided^  that  the  city 
council  of  such  cities  shall  establish  rules  under  which  veterans 
of  the  late  war  of  the  rebellion  shall  be  given  the  preference 
in  employment. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [Ap- 
proved May  28,  1896.      

[Chapter  502,  AcU  of  1896.] 

An  Act  relative  to  the  civil  service  of  the  commonwealth 

and  the  cities  thereof. 

Be  it  enacted,  etc.,  as  follows : 

Section  1.     Section  fifteen  of  chapter  three  hundred  and  i8M,a»,|i6, 

etc.,  amended* 

twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty- 
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four,  as  amended  by  chapter  ninety-five  of  the  acts  of  the  year 
eighteen  hundred  and  ninety-three,  is  hereby  amended  by  in- 
serting after  the  word  **  Commonwealth",  in  the  ninth  line,  the 
words: — the  employees  of  the  board  of  commissioners  of 
savings  banks,  —  so  that  the  section  as  amended  will  read  as 
Offloeraaod       follows :  —  Sectiofi  15.    Judicial  officers  and  officers  who  are 

employees 

exempted  from    elected  bv  the  people,  or  a  city  council,  or  whose  appointment 

civil  aenrlce  ^  r-      r  ,f  ^  -i       «      » 

rules.  is  subject  to  confirmation   by  the  executive  council  of  the 

Commonwealth,  or  the  city  council  of  any  city,  officers  who 
are  elected  by  cither  branch  of  the  general  court  and  the 
appointees  of  such  officers,  heads  of  any  principal  departments 
of  the  Commonwealth  or  of  a  city,  the  employees  of  the 
treasurer  of  the  Commonwealth,  the  employees  of  the  board 
of  commissioners  of  savings  banks,  and  of  the  treasurer  and 
collector  of  taxes  of  any  city,  two  employees  of  the  city  cleric 
of  any  city,  teachers  of  the  public  schools,  the  secretaries  and 
coufideutial  stenographers  of  the  governor  or  of  the  mayor  of 
any  city,  shall  not  be  affected  as  to  their  selection  or  appoint- 
ment by  any  rules  made  as  aforesaid,  but  such  rules  shall 
apply  to  members  of  the  police  and  fire  departments,  other 
than  police  and  fire  commissioners  and  chief  marshals,  or 
chiefs  of  police  and  fire  departments. 

Sect.    2.      This   act   shall    take    effect   upon  its  passage. 
\_Approved  June  5,  1896. 


[Chapter  517,  AcU  oX  1806.] 

An  Act  relative  to  the  public  service  op  the  commok- 
wealth  and  the  cities  and  towns  thereof,  and  the 
employment  op  veterans  therein. 

Be  it  enacted,  etc.,  as  follows : 
The  word  "vet.      SECTION  1.     The  woid  '*  vetcrau  ",  in  this  act  shall  mean  a 

ernn  *'  defined. 

person  who  served  in  the  army  or  navy  of  the  United  States  in 
the  time  of  the  war  of  the  rebellion  and  was  honorably  dis- 
charged therefrom. 
r*5?™Srexam!.      Sect.    2.      Veterans   may   apply   for  examination   for  any 
5oM^'th^°"*    position  in  the  public   ser\ice  classified  under  chapter  three 
public  service,    hundred  and  twenty  of  the  acts  of  the  year  eighteen  hundred 
and  eighty-four  and  acts  in  amendment  thereof,  and  the  civil 
service  rules  thereunder,  subject  to  said  rules ;  and  if  such  vet- 
erans pass  the  examination  they  shall  be  preferred  in  appoint- 
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ment  to  all  persons  not  veterans ;  and  it  shall  be  the  dnty  of 
the  civil  service  commissioners  to  canse  the  names  of  veterans 
passing  examination  to  be  placed  upon  the  eligible  list  for  the 
position  sought,  in  the  order  of  the  respective  standing  of  such 
veterans,  above  the  names  of  all  applicants  not  veterans.     The  CommiaBionew 

.      .  ,     ,,  ,  ./»    I  ,  .      .         10  cause  veier- 

commissioners   shall  cause   to  be  certined  to  the   appomtmg  aps  to  be  ceni. 

ixs  ^  ,  ^-  *       11  1  .      fled  In  prefer 

officers  for  appointment  the  names  of   all   such  veterans  m  eacetoappii- 
preference  to  applicants  not  veterans,  so  long  as  there  are  ana. 
names  of  veterans  upon  the  eligible  list,  and  the  appointment 
shall  be  made  from  the  list  so  certified.     But  nothing  herein 
contained  shall  be  construed  to  prevent  the  certification  and 
employment  of  women. 

Sect.  3.     Veterans  may  apply  for  appointment  to  or  for  veterans  may 
employment  in  any  position  in  the  public  service,  classified  as  ^fntment^wiui.. 
aforesaid,  without  examination.     In  such  application  such  vet-  Son."*™ 
eran  shall  state  under  oath  such  facts  as  may  be  required  by 
the  civil  service  rules.     Age,  loss  of  limb  or  other  physical 
impairment,  which  shall   not   in   fact   incapacitate,  shall   not 
disqualify  such  veteran  from  appointment  under  this  section. 
Appointing  officers  may  by  requisition  call  for  the  names  of 
any  or  all  such  veterans  so  applying  without  examination,  and 
appoint  or  employ  any  of  them  in  the  oflSce  or  position  sought. 

Sect.  4.     The  civil  service  commissioners,  within  five  days  Lutofappii. 
after  the  final  markings  upon  any  examination  of  applicants  mminauon^o 
for  positions  in  the  public  service,  shall  cause  a  list  of  the      p"p*^    ••^ 
names  of  applicants  passing  the  examination,  to  be  prepared, 
showing  the  standing  of  each  obtained  in  the  examination; 
they  shall  also  within  five  days  after  any  certification  of  per- 
sons for  appointments  or  employment,  cause  a  list  of  the  names 
of  the  persons  so  certified  to  be  prepared,  and  said  lists  shall 
be  open  to  public  inspection  ,dwnng  the  oflSce  hours  of  the 
commissioners. 

Sect.  5.      No  veteran  holding  an  office  or  employment  in  veterans  not  to 
the  public  ser\'ice  of  any  city  or  town  of  the  Commonwealth  wUiSmta^hear. 
shall  be  removed  or  suspended,  or  shall  without  his  consent  be  *°'* 
transferred  from  such  office  or  employment,  except  after  a  full 
hearing  before  the  mayor  of  such  city  or  before  the  selectmen 
of  such  town,  and  at  such  hearing  the  veteran  shall  have  the 
right  to  be  present  and  to  be  represented  by  counsel.     Such 
removal,  suspension  or  transfer  shall  be  made  only  upon  the 
written  order  of  the  mayor  or  of  the  selectmen. 
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CommiMioDers        Sect.    6.     The   civil   sei-vice  commissioners   shall  establish 

to  establish 

rales.  rules  to  secure  the  employment  of  veterans  in  the  labor  service 

of  the  Commonwealth  and  of  the  cities  and  towns  thereof,  in 
the  class  for  which  they  make  application,  in  preference  to  all 
other  persons,  except  women.  The  civil  service  commissioners 
may  recognize  an  age  limit  in  certifying  persons  for  employ- 
ment in  the  labor  service,  provided  the  appointing  officer  shall 
certify  in  his  requisition  that  the  work  to  be  performed  is  so 
arduous  as  to  require  the  services  of  young  and  vigorous  men, 
and  provided  also  that  the  commissioners  shall  upon  investiga- 
tion become  satisfied  that  such  certificate  is  true.  In  towns 
and  cities  in  which  the  civil  serNice  act  and  the  rules  of  the  civil 
service  commissioners  have  not  been  applied  to  the  labor  service 
the  selectmen  of  the  towns  and  the  city  councils  of  the  cities 
shall  take  such  action  as  may  be  necessary  to  secure  the  em- 
ployment of  veterans  in  the  labor  service  of  their  respective 
towns  and  cities,  in  preference  to  all  other  persons,   except 

Ceruin  persons  womcu.      Citizens  of  Massachusetts  who  have  distinguished 

veurans.  themselves  by  gallant  and  heroic  conduct  while  serving  in  the 

army  or  navy  of  the  United  States,  and  who  have  received  a 
medal  of  honor  from  the  president  of  the  United  States,  shall 
be  deemed  to  be  veterans  under  the  meaning  of  this  act  and 
shall  receive  all  the  benefits  thereof. 

Penalty.  Sect.  7.     Whoever  violates  any  provision  of  this  act  shall 

be  punished  by  a  fine  of  not  less  than  one  hundred  nor  more 
than  one  thousand  dollars  for  each  offence. 

R«p~i-  Sect.  8.     Chapter  four  hundred  and  thirty-seven  of  the  acts 

of  the  year  eighteen  hundred  and  eighty-seven,  chapter  four 
hundred  and  seventy-three  of  the  acts  of  the  year  eighteen 
hundred  and  eighty-nine,  chapter  five  hundred  and  nineteen  of 
the  acts  of  the  year  eighteen  hundred  and  ninety-four,  the 
words  ^^ other  qualifications  being  equal",  in  the  sixth  clause 
of  section  fourteen  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four,  and  chapter 
five  hundred  and  one  of  the  acts  of  the  year  eighteen  hundred 
and  ninety-five,  are  hereby  repealed. 

Sect.  9.    This  act  shall  take  effect  upon  its  passage.     [^Ap- 
proved June  9y  1896. 


OPINION  OF  SUPREME  COURT.  63 


(ITommontotaltl^  of  Plassaej^Siette. 


Opinion  of  the  Supreme  Judicial  Court  in  the  Case  of 
Brown  v.  Civil  Service  Commissioners. 

Field,  C.  J.  In  deteriniuiDg  the  principal  question  in  this 
case,  it  is  necessary  to  consider  the  statutes  relating  to  the 
civil  8er\Mce,  and  particularly  St.  1895,  c.  501.  The  previous 
statutes  on  the  subject  are  St.  1884,  c.  320;  St.  1887,  c.  437; 
St.  1889,  c.  352 ;  St.  1889,  c.  473 ;  St.  1891,  c.  140;  St.  1893, 
c.  95 ;  St.  1893,  c.  253 ;  St.  1894,  c.  267 ;  and  St.  1895,  c. 
376.  The  justices  of  this  court  heretofore  have  had  occasion 
to  consider  some  of  these  statutes  in  an  opinion  given  to  the 
House  of  Representatives  on  Feb.  24,  1885,  and  in  one  given 
to  the  Governor  and  Council  on  Sept.  22,  1887.  (See  138 
Mass.  601 ;  145  Mass.  587.) 

By  St.  1884,  c.  320,  §  2,  the  Civil  Sei-vice  Commissioners  to 
be  appointed  under  the  act  were  authorized  to  prepare  rules  not 
inconsistent  with  existing  laws  or  with  the  provisions  of  the  act 
and  adapted  to  carry  out  the  purposes  thereof,  for  the  selection 
of  persons  to  fill  certain  offices  in  the  government  of  the  Com- 
monwealth and  of  the  several  cities  thereof  which  are  required 
to  be  filled  by  appointment,  and  for  the  selection  of  persons  to 
be  employed  as  laborers  or  otherwise  in  the  service  of  the  Com- 
monwealth and  of  the  several  cities  thereof,  and  the  rules  were 
made  subject  to  the  approval  of  the  Governor  and  Council; 
and  by  §  14  the  rules  were  to  be  given  a  general  or  limited 
application.  The  commissioners  have  prepared  rules  with 
reference  to  what  is  called  the  official  service  of  the  Common- 
wealth and  of  the  several  cities  thereof,  and  with  reference  to 
the  labor  service,  and  these  rules  have  been  approved  by  the 
Governor  and  Council.  Under  the  classification  of  the  sei'vices 
made  by  the  rules  there  are  included  in  the  first  division, 
schedule  A,  clerks  and  other  persons  rendering  services  as 
copyists,  etc.,  and  in  schedule  B,  persons  employed  in  the 
prison,  police  and  fire  departments  and  some  other  officers. 
The  second  di\ision  includes  the  labor  service.     Section  15  of 
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the  St.  of  1884,  as  amended  by  the  St.  of  1895,  c.  95, 
describes  the  offices  which,  under  existing  laws,  cannot  be 
made  subject  to  the  civil  service  rules.  It  is  obvious  that 
the  civil  service  statutes  and  rules  relate  only  to  certain  sub- 
ordinate offices  and  employments  which  have  been  created  by 
the  Legislature.  None  of  them  is  an  office  or  employment 
of  which  the  duties,  tenure  or  qualifications  are  prescribed 
by  the  Constitution. 

In  the  present  case  the  petitioner  is  not  a  veteran,  and,  after 
examination,  was  placed  at  the  head  of  the  list  of  candidates 
eligible  for  certification  and  appointment  to  a  position  on  the 
detective  force  of  the  district  police  of  the  Commonwealth,  and 
he  remained  at  the  head  of  the  list  until  July,  1895,  when  the 
commissioners  placed  one  Edward  D.  Bean  at  the  head  of  the 
list  and  reduced  the  petitioner  to  the  second  place.  Bean  had 
made  application  as  a  veteran  under  St.  1895,  c.  501,  §  2,  and, 
having  been  found  to  be  a  veteran,  was,  without  examination, 
placed  first  upon  the  list ;  and,  so  far  as  appears,  he  is  the 
only  veteran  on  the  list.  The  district  police  are  appointed 
by  the  Governor  of  the  Commonwealth,  and  are  subject  to 
removal  by  the  Governor.  (Pub.  Sts.,  c.  103,  §  1.)  If  the 
Governor  makes  requisition  upon  the  commissioners  for  a 
candidate  for  appointment  to  the  office  of  a  detective  upon 
this  police  force,  it  is  made  the  duty  of  the  commissioners, 
by  the  St.  of  1895,  to  certify  the  name  of  Edward  D.  Bean 
for  appointment,  and  of  the  Governor  to  appoint  him,  if  he 
appoints  anybody.  The  Governor  perhaps  may  refuse  to 
appoint  anybody,  if  he  is  of  opinion  that  Bean  is  not  qnali- 
fied  to  perform  the  duties  of  a  detective  on  this  force;  or 
he  may  wait  until  more  veterans  than  one  are  on  the  list  of 
persons  eligible  to  such  an  appointment,  and  make  his  selec- 
tion from  them ;  or  he  may  appoint  Bean,  and  remove  him 
if  he  finds  him  incompetent.  But  then,  if  Bean  is  continued 
on  the  list  and  is  the  only  veteran  on  it,  or  if  his  application  is 
considered  as  exhausted  by  one  certification  and  he  makes  a 
new  application,  the  statutes,  literally  construed,  make  it  the 
duty  of  the  commissioners  to  put  his  name  again  at  the  head 
of  the  list  for  appointment,  and  on  requisition  by  the  Governor 
again  to  certify  him  for  appointment,  and  so  on,  toties  quoties^ 
so  long  as  he  remains  on  the  list. 

It  is  to  be  noticed  that  the  class  of  veterans  as  defined  by 
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the  statutes  is  not  a  class  which  anybody  can  become  qualified 
to  enter  by  any  services  which  he  may  perform  or  by  any  attain- 
ments which  he  may  acquire,  but  it  is  a  class  fixed  and  deter- 
mined by  services  which  were  rendered  a  long  time  before  any 
of  the  statutes  were  passed.     It  is  also  to  be  noticed  that  the 
fact  of  having  been  a  veteran  within  the  meaning  of  the  statute 
in  and  of  itself  has  little  tendency  to  show  that  the  applicant  is 
speciaUy  qualified  to  perform  the  duties  of  many  of  the  offices 
to  which  the  civil  service  statutes  and  rules  relate.     The  prin- 
cipal purpose  of  exempting  veterans  from  submitting  to  an 
examination  must  be  that  veterans  sometimes  may  be  appointed 
to  an  ofiSce  or  employment  who  would  be  found  on  examination 
not  qualified  to  perform  the  duties  of  the  office  or  employment 
which  they  seek.     One,  and  perhaps  the  chief,  purpose  of  the 
exemption  must  be  to  reward  veterans  for  their  services  in  the 
war  of  the  rebellion.     The  reward  is  not  in  the  nature  of  a 
pension  or  payment  of  money,  but  of  an  office  or  employment, 
the  salary  or  pay  of  which  the  veteran  is  to  receive.     The  pro- 
visions of  the  statutes  exempting  veterans  are  general  in  their 
nature,  and  relate  to  all  the  offices  or  employments  that  have 
been  or  may  be  included  within  the  civil  service  rules.     From 
the  earliest  times  most  nations  have  conferred  honors  and  emol- 
uments upon  those  persons  who  have  rendered  distinguished 
service  to  the  State,  particularly  in  war.      These  honors  and 
emoluments    have    been    conferred   upon   persons  voluntarily 
selected  by  the   legislative  body  or  the  sovereign  power,  and 
pensions  and  rewards  sometimes  have  been   given  to  whole 
classes  of  persons,  of  which  the  statutes  of  the  Commonwealth 
relating  to   the   ^^aid    to   soldiers   and    sailors   and  to  their 
families,"  and  the   statutes  of  the  United  States  relating  to 
pensions,  are  well-known  examples ;    but  the  statute  of  1895 
under  consideration  affords   the  first  instance,  so  far  as  we 
know,  in  this  Commonwealth,   where   the   appointing   power 
has  been  compelled  to  appoint  peraons  of  a  certain  class  to 
office  in   preference   to   all  otlier  persons,  whether  they  are 
or    are    not  thought   to   be    qualified   for   the    office    by  the 
appointing  power  or  by  some  public  officer  or  some  impartial 
and    disinterested   board   of   officers    or   persons   invested  by 
law  with    the   power  and   responsibility    of   determining    the 
qualifications  of  the  persons  to  be  appointed. 

The  Legislature,  in  establishing  offices  not  provided  for  by 
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the  Constitution,  has  often  required  that  the  persons  or  some  of 
the  persons  to  be  appointed  shall  possess  certain  qualifications, 
or  that  some  of  them  shall  be  women  and  some  men  ;  but  in  all 
cases,  so  far  as  we  are  aware,  the  qualifications  required  bear 
such  a  relation  to  the  duties  imposed  that  they  tend  to  secure 
that  kind  and  degree  of  knowledge,  experience  and  impartiality 
which  are  requisite  for  the  satisfactory  performance  of  their 
duties,  and  it  is  open  to  any  person  to  acquire  the  qualifications 
required.  When  women  are  to  be  appointed,  there  is  a  satis- 
factory reason  in  the  nature  of  the  oflSce  or  employment  why 
this  should  be  done.  In  every  such  case  some  discretion  usually 
has  been  left  to  the  appointing  power  in  the  selection  of  the 
particular  peraons  to  be  appointed.  The  peculiarity  of  the  civil 
service  statutes  and  rules,  if  St.  1895,  c.  501,  §§  2  and  6,  be 
enforced,  is  that  very  little  is  left  to  the  discretion  of  the  ap- 
pointing power  in  the  selection  of  persons  if  there  are  veterans 
who  wish  to  be  appointed.  The  Civil  Service  Commissioners, 
in  making  up  the  lists  and  in  certifying  the  persons  to  be 
appointed,  must  proceed  in  a  certain  way  designated  by  the 
statutes  and  the  rules,  and  the  appointments  must  be  made,  if 
at  all,  from  the  persons  so  certified.  Before  the  passage  of  St. 
1895,  c.  501,  it  was  within  the  discretion  of  the  appointing  power 
whether  veterans  who  had  been  put  upon  any  list  without  an 
examination,  pursuant  to  St.  1887,  c.  437,  should  or  should  not 
be  certified  for  appointment  by  the  commissioners ;  and  it  was 
also  in  the  discretion  of  the  appointing  power,  whether,  if  such 
veterans  were  certified,  they  should  be  appointed.  But  if 
veterans  make  application  under  St.  1895,  c.  501,  §  2,  they  are 
to  be  prefeiTed  "  for  certification  and  appointment  in  preference 
to  all  other  applicants  not  veterans  except  women ; "  and,  as 
separate  lists  are  made  up  for  the  difl'erent  oflSces  and  employ- 
ments, appointments  from  each  list  must  be  made  from  veterans, 
if  any  man  is  appointed  and  there  are  veterans  on  the  list. 

It  ought  perhaps  to  be  considered  whether  it  is  intended  that 
veterans  who  make  application  for  employment  in  the  public 
service  under  St.  1895,  c.  501,  §§  2  and  G,  shall  not  only  file  a 
petition  in  accordance  with  §  6,  but  shall  also  conform  in  their 
application  to  the  requirements  of  the  second  section  of  Rule 
XII.  of  the  civil  service  rules,  pursuant  to  §  2.  We  are  of 
opinion  that  it  was  the  intention  of  the  statute  that'the  applica- 
tion under  this  statute  of  a  veteran  who  does  not  wish  to  sub- 
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mit  to  an  examination  shoald  be  made  in  accordance  with  the 
requirements  of  both  the  second  section  of  Rule  XII.  of  the  civil 
service  rules  and  §  6  of  the  statute.  (See  opinion  in  145  Mass. 
587.) 

It  may  perhaps  be  doubted  whether  it  is  the  intention  of  the 
statute  of  1895  that,  if  a  veteran  makes  application  pursuant  to 
§  2,  his  application  shall  be  taken  to  be  conclusively  true,  or 
that  the  commissioners  shall  inquire  into  the  truth  of  the  state- 
ments contained  in  the  application.     St.  1891,  c.  140,  gives  the 
commissioner  ample  power  to  make  investigation  in  all  cases 
requiring  it,  and  the  only  question  is,  what  is  the  intention  of 
the  St.  of  1895?     The  commissioners  must  of  necessity  inquire 
and  determine  whether  an  applicant  is  a  veteran  according  to  the 
meaning  of  this  statute,  otherwise  he  has  no  right  to  make  the 
application  under  §  2.     We  have,  however,  found  it  unneces- 
sary in  the  present  case  to  determine  whether  the  commission- 
ers may  also  inquire  into  the  truth  of  the  statements  made  in 
the  application  to  the  effect  that  he  has  not  suffered  loss  of 
limb  or  other  physical  impaument  which  incapacitates  him  from 
performing  the  duties  of  the  position  which  he  seeks ;  that  he  is 
a  citizen  of  the  United  States ;  that  he  does  not  habitually  use 
intoxicating  beverages  to  excess,  and  is  not  a  vender  of  intoxi- 
cating liquor ;  and  has  not  been  convicted  within  one  year  of 
any  offence  against  the  laws  of  the  Commonwealth.      Whether 
they  can  make  these  inquiries  or  not,  we  are  unable  to  see  in 
the  statutes  any  indication  that  the  Legislature  intended  that 
the  commissioners  should  examine  a  veteran  who  makes  appli- 
cation under  St.  1895,  c.  501,  §§  2  and  6,  with  reference  to  his 
moral  character,  or  his  mental  acquirements  and  capacity  to 
perform  the  duties  of  the  position  which  he  seeks.     If  the  com- 
missioners were  to  do  this,  and  were  to  certify  to  the  appoint- 
ing officer  only  such  veterans  as  they  found  to  be  of  good  moml 
character  and  mentally  as  well  as  physically  qualified  to  perform 
the  duties  of  the  position  which  they  seek,  there  would  be  little 
difference  under  this  statute  between  the  position  of  veterans 
who  desire  an  appointment  without  having  passed  any  examina- 
tion and  that  of  those  who  submit  themselves  to  an  examination. 
We  think  the  intention  of  the  statute  of  1895  is  that  the  sworn 
statement  of  the  applicant  that  he  is  qualified  to  perform  the 
duties  of  the^position  which  he  seeks,  accompanied  by  a  certifi- 
cate from  thi*ee  citizens  of  good  repute  in  the  community  that 
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they  know  said  applicant  to  be  fully  competent  to  perform  snch 
duties,  is  to  be  taken  by  the  commissioners  for  the  purpose 
of  certification  to  the  appointing  power,  and  by  the  appoint- 
ing power  as  conclusive  upon  the  mental  and  moral  qualifica- 
tions of  the  applicant.  The  certificate  of  three  citizens  is  not 
required  to  be  under  oath,  and  it  may  be  made  by  any  three 
persons  of  good  repute  whom  the  applicant  may  select;  it  is 
not  made  under  any  sense  of  official  responsibility,  and  the 
persons  making  it  are  not  required  to  be  impartial  or  disin- 
terested. They  may  be  friends,  or  relations  or  servants  of  the 
applicant.  The  St.  of  1895,  c.  501,  §  2,  provides  ''that  the 
age  limit  now  established  by  the  civil  service  rules  with  regard 
to  appointments  in  the  police  and  pnson  service  and  fire  depart- 
ment may  be  applied  to  "  appointments  under  this  section  ;  but 
this  seems  to  be  the  only  clear  provision  that  the  commissioners 
may  exclude  from  certain  offices  and  employments  veterans  who 
make  the  requisite  application,  accompanied  by  the  i-equisite 
statement  and  certificate,  and  the  exclusion  can  be  made  only 
on  account  of  age  in  accordance  with  the  age  limit  established 
by  the  civil  service  rules  when  St.  1895,  c.  501,  took  effect. 

It  is  the  contention  of  the  petitioner  that  the  privileges  given 
to  veterans  by  St.  1895,  c.  501,  §§  2  and  6,  are  in  violation  of 
the  principles  which  underlie  our  system  of  government  implied 
in  the  Constitution  of  the  Commonwealth,  and  also  are  in  viola- 
tion of  certain  express  provisions  of  the  Constitution.  The 
express  provisions  relied  on  are  found  in  articles  6  and  7  of 
the  Declaration  of  Rights,  and  reference  is  also  made  to  article 
9.  It  is  not  contended  that  article  9  in  terms  is  applicable  to 
the  present  case.  This  article  is  as  follows :  "  All  elections 
ought  to  be  free ;  and  all  the  inhabitants  of  this  Commonwealth, 
having  such  qualifications  as  they  shall  establish  by  their  frame 
of  government,  have  an  equal  right  to  elect  officers,  and  to  be 
elected  for  public  employments."  This  article  relates  to  elec- 
tions and  to  inhabitants  who  have  such  qualifications  as  are 
established  by  the  frame  of  government.  The  civil  service 
statutes  do  not  relate  to  elections  or  to  any  offices  the  qualifica- 
tions for  which  are  established  by  the  Constitution,  but  the 
article,  so  far  as  it  extends,  does  declare  the  principle  that  all 
persons  having  the  requisite  qualifications  have  an  equal  right 
to  elect  and  to  be  elected  to  public  office.  * 

Article  7  is  as  follows :  "  Government  is  instituted  for  the 
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common  good ;  for  the  protection,  safety,  prosperity  and  hap- 
piness of  the  people ;  and  not  for  the  profit,  honor  or  private 
interest  of  any  one  man,  family  or  class  of  men  ;  therefore  the 
people  alone  have  an  incontestible,  unalienable  and  indefeasible 
right  to  institute  government ;  and  to  reform,  alter  or  totally 
change  the  same,  when  their  protection,  safety,  prosperity  and 
happiness  require  it."  This  article  is  declarative  of  the  end  of 
the  institution  of  government.  It  may  be  said  to  be  fairly 
within  the  intent  of  this  article  that  public  oflSces  which  are  the 
instrumentalities  of  government  ought  not  to  be  created  or  filled 
for  the  profit,  honor  or  private  interest  of  any  one  man,  family 
or  class  of  men,  but  only  for  the  protection,  safety,  prosperity 
and  happiness  of  the  people,  and  for  the  common  good. 

Article  6  is  as  follows:  "No  man,  nor  coiporation,  or 
association  of  men,  have  any  other  title  to  obtain  advantages, 
or  particular  and  exclusive  privileges,  distinct  from  those  of 
the  community,  than  what  arises  from  the  consideration  of 
services  rendered  to  the  public ;  and  this  title  being  in  nature 
neither  hereditary,  nor  transmissible  to  children,  or  descend- 
ants, or  relations  by  blood,  the  idea  of  a  man  born  a  magistrate, 
lawgiver  or  judge,  is  absurd  and  unnatural."  From  the  con- 
clusion of  this  article  it  is  manifest  that  it  is  mainly  directed 
against  hereditary  offices  and  privileges,  but  it  is  contended 
that  this  is  not  its  whole  purpose.  It  is  said  that  the  mention 
of  corporations  and  associations  of  men  shows  that  hereditary 
privileges  were  not  solely  intended,  because  corporations  and 
associations  of  men  have  no  heirs,  although  they  may  be  perpet- 
ual. We  think  it  obvious  that,  whatever  may  be  the  advan- 
tages or  particular  and  exclusive  privileges  mentioned,  they  may 
include  advantages  and  privileges  for  life  or  a  definite  period 
of  time,  as  well  as  hereditary  advantages  and  privileges.  We 
think,  for  example,  that  a  peerage  for  life,  with  the  privileges 
which  attach  to  a  peerage  by  English  law,  cannot  be  conferred 
in  this  Commonwealth  upon  any  person,  any  more  than  can  an 
hereditary  peerage. 

It  has  been  argued,  on  the  one  hand,  that  the  words  "  other 
than  what  arises  from  the  consideration  of  services  rendered  to 
the  public  "  mean  or  include  services  which  have  been  rendered 
to  the  public  in  the  past ;  and  that  if  a  man,  corporation  or 
association  Of  men  has  rendered  services  to  the  public  in  the 
past,  it  is  consistent  with  this  article  that  he  may  obtain  advan- 
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tages  or  particular  and  exclusive  privileges  in  consideration  of 
those  services.  On  the  other  hand,  it  is  argued  that  it  is  only 
in  consideration  of  services  to  be  rendered  to  the  public  therefor 
that  a  man,  corporation  or  association  of  men  may  obtain  ad- 
vantages or  particular  and  exclusive  privileges.  This  provision 
is  said  to  have  been  taken  from  the  Declaration  of  Rights  in  the 
Constitution  of  Virginia  of  1776,  Art.  IV.,  where  it  reads  as 
follows :  "  That  no  man  or  set  of  men  are  entitled  to  exclusive 
or  separate  emoluments  or  privileges  from  the  community,  but 
in  coDsideration  of  public  services,  which,  not  being  descendible, 
neither  ought  the  offices  of  magistrate,  legislator,  or  judge  to  be 
hereditary." 

In  our  opinion,  the  meaning  of  these  words  in  this  article,  so 
far  as  they  are  applicable  to  public  officers,  is  that  only  in  con- 
sideration of  services  to  be  rendered  to  the  public  therefor  can 
a  man,  corporation  or  association  of  men  obtain  advantages  or 
particular  and  exclusive  privileges  distinct  from  those  of  the 
community.  A  person  may  obtain  the  advantages  or  privileges 
attached  to  a  public  office  in  consideration  of  his  performing 
the  duties  of  the  office.  It  is  for  the  purpose  of  rendering 
ser^'ice  to  the  public  in  a  public  office  that  advantages  and 
privileges  distinct  from  those  of  the  community  may  be 
obtained.  The  meaning  of  this  article  was  somewhat  con- 
sidered in  Hewitt  v.  Charier,  16  Pick.  353,  and  it  was  held 
that  St.  1818,  c.  113,  was  not  in  violation  of  the  article.  It 
was  there  held  that  the  leading  purpose  of  that  statute  was  to 
guard  the  public  against  ignorance,  negligence  and  carelessness 
in  the  practice  of  physic  and  surgery,  and  that  the  exclusive 
privileges  granted  to  such  persons  as  shall  have  been  licensed 
by  the  officers  of  the  Massachusetts  Medical  Society  or  have 
been  graduated  doctors  of  medicine  from  Harvard  University 
were  only  incidental  to  the  leading  purpose  of  the  statute.  In 
that  case,  as  in  others  where  a  license  is  required  before  any 
one  can  engage  in  certain  professions  or  pursuits,  a  service  is 
rendered  to  the  public  by  the  exercise  on  the  part  of  those 
licensed  of  the  skill,  knowledge  and  experience  required  to 
obtain  a  license,  and  by  the  exclusion  of  ignorant  and  inca- 
pable persons  from  the  profession  or  pursuit.  But  it  may  be 
questioned  whether  this  article  of  the  Declaration  of  Rights 
was  intended  to  apply  to  private  pursuits  and  employments, 
and  whether  it  is  not  to  be  confined  to  political  and. civil 
rights  and  privileges. 
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The  original  St.  of  1884,  c.  320,  concerning  the  civil  service, 
required  that  the  rules  should  provide :  ^'  For  giving  preference 
in  appointments  to  oflSce  and  promotions  in  office  (other  quali- 
fications being  equal)  to  applicants  who  served  in  the  army  or 
navy  of  the  United  States  in  time  of  war  and  have  been  hon- 
orably discharged  therefrom."  Ibid,j  §  14.  It  may  be  said 
that,  other  qualifications  being  equal,  there  are  reasons  to 
believe  that  a  veteran  soldier  or  sailor  often  will  make  a  better 
civil  officer  than  a  person  who  never  has  been  subjected  to  the 
discipline  of  sers'ice  in  war ;  and  it  is  distinctly  a  public  pur- 
pose to  promote  patriotism  and  to  make  conspicuous  and  honor- 
able any  exhibition  of  courage,  constancy  and  devotion  to  the 
welfare  of  the  State,  shown  in  the  public  service.  These  things, 
we  assume,  the  Legislature  may  take  into  account  in  providing 
for  appointments  to  office  where  the  qualifications  are  not  pre- 
scribed by  the  Constitution.  The  St.  of  1887,  c.  437,  pro- 
vides that  veterans  may  be  preferred  for  appointment  to  office 
or  employment  in  the  service  of  the  Commonwealth  or  the  cities 
thereof  without  having  passed  an  examination  under  the  civil 
service  rules.  This  statute  only  gives  a  discretion  to  the 
appointing  power,  which  it  may  or  may  not  exercise,  accord- 
ing to  the  needs  of  the  public  service.  (See  also  St.  1889,  c. 
473.)  St.  1895,  c.  501,  §  1,  amending  St.  1884,  c.  320,  §  14, 
makes  compulsory  the  certification  and  appointment  of  veterans 
who  have  been  examined  and  found  qualified  for  the  positions 
they  seek,  in  preference  to  all  other  persons,  but  they  must 
submit  to  the  same  examination  as  other  persons.  The  consti- 
tutionality of  this  section  of  the  statute  is  not  now  before  us. 

The  purpose  of  St.  1895,  c.  501,  §§  2  and  6,  is  to  make  the 
appointment  of  veterans  compulsory,  if  they  desire  to  be  ap- 
pointed, whether  the  appointing  power  or  the  commissioner 
think  they  are  or  are  not  qualified  to  perform  the  duties  of  the 
office  or  employment  they  seek.  Section  6  requires  a  sworn 
statement  of  the  applicant  that  he  is  qualified  to  perform  the 
duties  of  the  position  he  seeks  ;  but  it  is  notorious  that  persons 
the  least  qualified  to  perform  the  duties  of  an  office  often  are 
the  readiest  to  believe  that  they  are  qualified  to  perform  them, 
and  this  pro\n8ion  cannot  be  seriously  taken  as  a  reasonable 
and  adequate  method  of  ascertaining  the  qualifications  of  appli- 
cants for  office  or  employment.  Probably  it  was  because  the 
Legislature  felt  that  this  requirement  was  not  adequate  that  the 
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certificate  of  three  citizens  of  good  repute  was  also  required. 
But  the  obvious  defect  in  this  requirement  is  that  the  applicant 
may  select  the  three  citizens,  and  they  are  not  required  to  have 
any  knowledge  of  the  qualifications  required,  or  to  be  di8mtei> 
ested  or  impartial,  or  to  act  under  any  sense  of  public  respon- 
sibility. A  man  cannot  properly  be  a  judge  in  his  own  case, 
or  make  his  servants  and  agents  the  judges.  Such  a  certificate 
cannot  be  regarded  as  a  reasonable,  impartial  and  adequate 
method  of  determining  the  qualifications  of  applicants  for  ap- 
pointment to  office  or  employment,  if  it  be  necessary  under  the 
Constitution  that  all  persons  appointed  to  office  or  employment 
should  be  adjudged  by  somebody  to  be  qualified  to  perform  the 
duties  of  the  office  or  employment. 

The  principal  question  of  law  in  this  case,  broadly  stated,  is 
therefore  as  follows :  Can  the  Legislature  constitutionally  pro- 
vide that  certain  public  offices  and  employments  which  it  has 
created  shall  be  filled  by  veterans  in  preferment  to  all  other 
persons,  whether  the  veterans  are  or  are  not  found  or  thought 
to  be  actually  qualified  to  perform  the  duties  of  the  oflSces  and 
employments  by  some  impartial  and  competent  officer  or  board 
charged  with  some  public  duty  in  making  the  appointments? 
If  such  legislation  is  not  constitutional  as  regards  public  offices, 
the  question  incidentally  may  arise  whether  a  distinction  can  be 
made  between  public  offices  and  employments  by  the  public 
which  are  not  offices. 

Public  offices  are  created  for  the  purpose  of  effecting  the  ends 
for  which  government  has  been  instituted,  which  are  the  com- 
mon good,  and  not  the  profit,  honor  or  private  interest  of  any 
one  man,  family  or  class  of  men.  In  our  form  of  government 
it  is  fundamental  that  public  offices  are  a  public  trust,  and  that 
the  persons  to  be  appointed  should  be  selected  solely  with  a 
view  to  the  public  welfare.  In  offices  which  are  created  by  the 
Legislature,  where  the  method  of  appointment  is  not  prescribed 
by  the  Constitution,  the  Legislature  can  take  upon  itself  the 
responsibility  of  selecting  the  persons  to  be  appointed,  or  can 
confer  the  power  of  appointment  upon  public  officers  or  boards 
or  upon  the  inhabitants  of  cities,  towns  or  districts;  but  we 
think  that  it  is  inconsistent  with  the  nature  of  our  government, 
and  particularly  with  articles  6  and  7  of  our  Declaration  of 
Rights,  that  the  appointing  power  should  be  compelled  by 
legislation  to  appoint  to  public  offices  persons  of  a  certain  class 
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in  preference  to  all  others,  without  the  exercise  on  its  part  of 
any  discretion,  and  without  the  favorable  judgment  of  some 
legally  constituted  officer  or  board  designated  by  law  to  inquire 
and  determine  whether  the  persons  to  be  appointed  are  actually 
qualified  to  perform  the  duties  which  pertain  to  the  offices. 

There  are  many  employments  by  the  Commonwealth,  or  by 
the  cities  and  towns  of  the  Commonwealth,  which  do  not  con- 
stitute the  employee  a  public  officer.  The  work  of  the  Com- 
monwealth and  of  the  cities  and  towns  must  be  done  by  agents 
or  servants,  and  much  of  it  is  of  the  nature  of  an  employment. 
It  is  sometimes  difficult  to  make  the  distinction  between  a  public 
office  and  an  employment,  yet  the  title  of  ''public  officer"  is 
one  well  known  to  the  law,  and  it  often  is  necessary  to  deter- 
mine what  constitutes  a  public  office.  Every  copying  clerk  or 
janitor  of  a  public  building  is  not  necessarily  a  public  officer. 
With  reference  to  such  and  similar  employments  it  may  be 
suggested  that,  if  the  Legislature  can  give  pensions  to  veteran 
soldiers  and  sailors,  it  may  grant  them  on  condition  that  the 
pensioners  shall  render  such  service  to  the  Commonwealth,  or 
to  its  cities  and  towns,  as  they  can ;  that  they  may  be  employed 
and  paid  wages  or  a  salary,  partly  in  consideration  of  the  ser- 
vices they  render,  and  partly  in  recognition  of  and  as  a  reward 
for  the  services  which  they  have  rendered  to  the  Commonwealth 
in  the  past.  We  have  not  found  it  necessary,  however,  in  the 
present  case,  to  consider  the  authority  of  the  Legislature  to 
grant  pensions  or  pecuniary  rewards  for  past  services  to  the 
State,  whether  the  pensions  and  rewards  be  absolute  or  con- 
ditional upon  the  rendering  of  some  service,  because,  in  our 
opinion,  the  persons  appointed  to  the  detective  department  of 
the  district  police  force  of  the  Commonwealth,  under  Pub.  Sts., 
c.  103,  and  the  acts  in  amendment  thereof,  are  public  officers, 
and  not  merely  employees  of  the  Commonwealth.  They  are 
appointed  by  the  Governor  for  the  term  of  three  years,  subject 
to  removal  by  the  Governor,  and  they  "have  and  exercise 
throughout  the  Commonwealth  all  the  powers  of  constables 
(except  the  service  of  civil  process),  police  officers  and  watch- 
men, and  may  be  transferred  from  one  district  to  another  in 
the  discharge  of  their  duties;  and  the  Governor  may  at  any 
time  command  their  services  in  suppressing  riots  and  in  pre- 
serving the  peace."  They  give  bonds  to  the  treasury  of  the 
Commonwealth,  and  receive  a  stated  salary  from  the  treasury 


74  MASSACHUSETTS  CIVIL  SERVICE. 

of  the  Commonwealth.  They  have  and  exercise  some  of  tiie 
powers  of  government.  We  are  of  opinion  that  §§2  and  6  of 
St.  1895,  c.  501,  so  far  as  they  purport  absolutely  to  give  to 
veterans  particular  and  exclusive  privileges  distinct  from  those 
of  the  community  in  obtaining  public  office,  cannot  be  upheld 
as  enactments  within  the  constitutional  power  of  the  General 
Court. 

The  result  is  that  the  commissioners  were  not  authorized  by 
St.  1895,  c.  501,  §§  2  and  6,  to  place  without  an  examination 
the  name  of  Edward  D.  Bean  at  the  head  of  the  list  to  be  cer- 
tified for  appointment  upon  the  detective  force  of  the  district 
police  of  the  Commonwealth,  in  preference  to  all  other  appli- 
cants not  veterans  or  women  ;  and  they  should  be  commanded 
to  strike  his  name  from  the  list. 

Mandamus  to  issue  accordingly. 

April  25, 1896. 


Opinions  op  the  Justices  op  the  Supreme  Judicial  Court. 

To  His  Honor  the  Acting  Governor  of  the  CommonweaUh^  and  to 

the  Honorable  Council, 

We,  the  undersigned  justices  of  the  supreme  judicial  court, 
in  compliance  with  the  order  of  the  Council  of  June  16  last, 
and  the  request  of  the  Acting  Governor  of  June  20  last, 
copies  of  which  are  annexed,  respectfully  submit  the  following 
opinion. 

The  principal  questions  are  whether  sections  2,  3  and  6  of 
chapter  517  of  the  Acts  of  1896  are  within  the  constitutional 
power  of  the  General  Court.  Sections  2  and  3  of  the  statute 
are  substantially  re-enactments  of  pre-existing  statutes  which 
were  expressly  repealed  by  section  8.  (See  St.  1887,  c.  437; 
St.  1889,  c.  473;  St.  1895,  c.  501,  §  1.) 

The  authority  given  to  the  General  Court  by  the  Constitu- 
tion to  pass  statutes  on  the  subject  has  been  often  cited,  and 
is  found  in  Part  II.,  c.  1,  §  1,  Art.  4,  of  the  Qonstitution.  So 
far  as  civil  officers  are  concerned,  it  is  full  power  and  author- 
ity "Jo  name  and  settle  annually,  or  provide  by  fixed  laws  for 
the  naming  and  settling  all  civil  officei-s  within  the  said  Com- 
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monwealth,  the  election  and  constitation  of  whom  are  not  here- 
after in  this  form  of  government  otherwise  provided  for;  and 
to  set  forth  the  several  duties,  powers  and  limits  of  the  several 
civil  and  military  officers  of  this  Commonwealth,  and  the  forms 
of  such  oaths  or  affirmations  as  shall  be  respectively  adminis- 
tered unto  them,  for  the  execution  of  their  several  offices  and 
places,  so  as  the  same  be  not  repugnant  or  contrary  to  this 
constitution."  So  far  as  public  employments  are  concerned 
which  do  not  constitute  the  employee  a  public  officer,  the  au- 
thority is  "to  make,  ordain  and  establish  all  manner  of  whole- 
some and  reasonable  orders,  laws,  statutes  and  ordinances, 
directions  and  instructions,  either  with  penalties  or  without; 
so  as  the  same  be  not  repugnant  or  contrary  to  this  Consti- 
tution, as  they  shall  judge  to  be  for  the  good  and  welfare 
of  this  Commonwealth,  and  for  the  government  and  ordering 
thereof,  and  of  the  subjects  of  the  same,  and  for  the  neces- 
sary support  and  defence  of  the  government  thereof." 

Section  2  of  the  statute  of  1896  authorizes  veterans  to  apply 
for  examination  under  the  civil  service  statutes  and  rules,  and 
provides  that  if  such  veterans  pass  the  examination  they  shall 
be  preferred  in  ap|X)intment  to  all  male  persons  not  veterans. 
The  effect  of  the  section  is  that  the  veterans  must  first  be 
found  qualified  by  an  examination,  in  accordance  with  the  civil 
service  statutes  and  rules,  to  perform  the  duties  of  the  office  or 
employment  which  they  seek ;  and,  if  they  are  found  so  quali- 
fied, they  are  to  be  preferred  in  appointment  to  all  other  per- 
sons except  women.  The  General  Court  may  have  been  of 
opinion  that  a  person  who  had  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion  and 
had  been  honorably  discharged  therefrom,  or  who  was  a  citizen 
of  Massachusetts  and  had  distinguished  himself  by  valiant  and 
heroic  conduct  in  the  army  or  navy  of  the  United  States  and 
had  received  a  medal  of  honor  from  the  President  of  the 
United  States,  is  a  person  who  has  shown  such  qualities  of 
character  that  it  is  for  the  interest  of  the  Commonwealth  to 
appoint  him  to  certain  offices  or  employments  in  preference 
to  other  male  persons,  if  he  is  found  othei-wise  qualified  to 
perform  the  duties.  The  General  Court  may  have  so  thought, 
on  the  ground  either  that  such  a  person  would  be  likely  to  pos- 
sess courage,  constancy,  habits  of  obedience  and  fidelity,  which 
are  valuable  qualifications  for  any  public  office  or  employment. 
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or  that  the  recognition  of  the  services  of  veterans  in  the  way 
provided  for  by  the  statute  would  encourage  that  love  of  .coun- 
try and  devotion  to  the  welfare  of  the  State  which  it  concerns 
the  Commonwealth  to  foster.  If  such  was  the  opinion  of  the 
General  Court,  we  cannot  say  that  it  was  beyond  its  constitu- 
tional power  to  enact  this  section.  Of  the  wisdom  of  such 
legislation  we  are  not  made  the  judges.  The  section  does  not 
purport  to  give  an  absolute  preference  to  veterans  without  re- 
gard to  their  qualifications,  and  the  constitutionality  of  simUar 
legislation  was  not  considered  in  the  recent  decision  of  the 
court  of  which  we  are  the  justices.  (See  Brown  v.  Russell, 
166  Mass.  14.) 

Section  3  of  the  statute  of  1896  gives  a  discretion  to  the  ap- 
pointing power  to  appoint  veterans  to  certain  offices  and  employ- 
ments without  an  examination,  if  in  its  opinion  the  needs  of  the 
public  service  require  this  to  be  done.  Before  the  enactment 
of  the  civil  service  statutes  the  qualifications  of  the  persons  to  be 
appointed  or  employed  in  the  offices  and  employments  covered 
by  these  statutes  usually  were  left  to  be  ascertained  by  the 
appoiilting  power  in  such  manner  as  it  saw  fit.  The  effect  of 
this  section  is  to  permit  veterans  to  be  appointed  to  office  or 
employment  in  the  old  way,  if  it  seems  best  to  the  power  having 
the  right  of  appointment.  It  may  be  that  the  General  Court 
was  of  opinion  that  there  were  certain  offices  and  employments 
in  which  it  was  important  that  the  appointee  should  have  the 
qualifications  usually  found  in  veteran  soldiers  and  sailors,  and 
that  the  good  of  the  public  service  would  be  promoted  by  giving 
this  discretion  to  the  appointing  power.  Undoubtedly  this,  like 
the  preceding  section,  gives  a  certain  advantage  to  veterans 
over  other  persons,  in  being  appointed  to  office  or  employment; 
but  the  section  implies  that  the  veteran  to  be  appointed  shall 
be  found  qualified  by  the  appointing  power  in  its  own  way,  and 
it  was  not  intended  to  provide  for  the  appointment  of  veterans 
who  are  not  qualified  to  perform  the  duties  pertaining  to  the 
office  or  employment  which  they  seek.  The  section  does  not 
necessarily  exclude  the  appointment  of  other  persons,  if  the 
appointing  power  is  of  opinion  that  the  appointment  should  be 
made  under  the  civil  service  statutes  and  rules.  We  cannot 
say  that  this  section  is  an  enactment  beyond  the  constitutional 
power  of  tlie  General  Court. 

The  constitutionality  of  section  6  of  the  act  of  1896  depends, 
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we  think,  upon  the  meaning  to  be  given  to  it.  If  the  section 
means  that  the  Civil  Service  Commissioners  shall  establish 
roles  to  secure  the  employment  of  veterans  in  the  labor  service 
of  the  Commonwealth  and  of  the  cities  and  towns,  in  prefer- 
ence to  all  other  persons  except  women,  which  rules  shall 
secure  the  employment  of  veterans,  whether  they  are  or  are 
not  found  qualified  to  perform  the  labor  which  pertains  to  the 
service,  and  thus  shall  compel  the  Commonwealth  and  its  cities 
and  towns  to  pay  wages  to  veterans  for  labor  which  they  do 
not  and  cannot  perform,  we  should  have  great  difficulty  in 
sustaining  it  as  a  constitutional  enactment.  This  section  does 
not  relate  to  public  offices,  and,  without  suggesting  that  any 
distinction  can  be  made  between  public  offices  and  public  em- 
ployments in  the  matter  we  are  consideiing,  the  section  was 
passed  under  the  authority  given  to  the  General  Court  to  make 
all  manner  of  wholesome  and  reasonable  laws.  We  doubt 
whether  a  statute  which  purports  to  compel  the  Commonwealth 
and  its  cities  and  towns  to  employ  in  the  labor  service  persons 
who  are  not  able  to  perform  the  labor,  and  to  pay  them  wages 
as  laborers,  could  be  held  to  be  either  wholesome  or  reason- 
able. But,  if  the  section  means  that  the  Civil  Service  Com- 
missioners shall  establish  rules  to  secure  the  employment  of 
veterans  in  the  labor  service  of  the  Commonwealth  and  its 
cities  and  towns  in  preference  to  all  other  persons  except 
women,  if  the  veterans  are  found  competent  to  perform  the 
labor,  we  think  the  enactment  is  within  the  constitutional 
power  of  the  General  Court.  The  civil  service  niles  provide 
generally  that  applicants  for  the  labor  ser\'ice  who  produce 
satisfactory  evidence  of  their  capacity  for  labor  and  their  habits 
as  to  industry  and  sobriety  shall  be  registered  in  the  order  of 
their  application,  at  such  convenient  times  and  place  or  places 
as  shall  be  designated  by  the  commissioners.  (Rule  XLVl, 
§  1.)  The  special  regulations  in  relation  to  the  employment  of 
laborers  and  mechanics  which  have  been  adopted  by  the  com- 
missionera  provide  not  only  that  the  applicant  must  produce 
a  certificate,  signed  by  two  reputable  citizens  of  his  city,  of  his 
capacity  for  labor  and  of  his  habits  of  industry  and  sobriety, 
but  also  that  before  entering  the  name  of  an  applicant  on  the 
register  such  further  inquiry  may  be  made  in  regard  to  his 
character  and  capacity  as  the  commissioners  may  deem  prac- 
ticable or  expedient ;  and  that,  in  case  an  applicant  is  found 
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to  be  unfit  or  in  any  way  disqualified  to  perform  the  service 
which  he  seeks,  his  name  shall  not  be  entered  on  the  register, 
and  the  reason  therefor  shall  be  endorsed  on  the  applicant's 
statement.  (Regulations  4,  7,  9.)  These  mles  and  regula- 
tions were  adopted  before  the  passage  of  the  statute  of  1896, 
and  were  contained  in  the  reports  of  the  Civil  Service  Commis- 
sioners to  the  General  Court.  It  may  be  presumed  that  the 
General  Court  knew  of  the  existence  of  these  rules  and  regula- 
tions when  they  passed  the  statute  of  18% ;  and  the  authority 
given  by  the  sixth  section  to  establish  rules  to  secure  the 
employment  of  veterans  in  the  labor  service  in  preference  to 
all  other  persons  except  women,  considered  with  reference  to 
the  existing  statutes  and  rules,  makes  it  i*easonable  to  infer 
that  the  intention  of  the  General  Court  was  that  the  rules  so 
established  might  provide  for  determining  in  some  manner  that 
the  veterans  who  make  application  to  be  employed  in  the  labor 
service  should  have  the  capacity  to  perform  the  labor  involved 
in  the  service.  The  section  should  be  so  construed  as  to  be 
within  the  constitutional  power  of  the  General  Court,  if  it 
reasonably  can  be.  Without  unequivocal  language  to  that 
effect,  we  should  hesitate  to  impute  to  the  General  Court 
an  intention  to  give  to  persons  entirely  incapacitated  for  labor 
an  absolute  right  to  be  employed  and  paid  in  the  labor  service 
of  the  Commonwealth  and  of  its  cities  and  towns,  as  if  they 
performed  the  labor.  Such  a  provision '  would  seem  incon- 
sistent with  a  purpose  to  promote  efficiency  in  the  public 
service  and  to  legislate  in  the  interest  of  all  the  people.  The 
requirement  that  the  commissioners  shall  establish  rules  to 
secure  the  employment  of  veterans  "in  preference  to  others" 
implies  that  the  employment  of  veterans  is  to  be  regulated  in 
the  interest  of  the  public  service  as  well  as  to  secure  to  them 
a  preference,  and  that  they  are  not  to  be  employed  in  the  labor 
service  if  they  have  not  the  ability  to  labor.  It  could  hardly 
have  been  the  intention  of  the  General  Court  that  women 
should  be  employed  in  the  labor  service  who  could  not  perform 
the  labor,  or  that  the  proviso  of  St.  1896,  c.  449,  should  give 
an  absolute  preference  to  vetei'ans  in  employment,  even 
although  the  veterans  were  incapable  of  performing  the  duties 
of  the  employment. 

The  sixth  section  of  St.  1896,  c.  517,  does  not  purport  to  de- 
fine what  the  preference  shall  be  which  the  rules  established  by 
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the  commissioners  are  to  secure,  bat  the  preference  intended  is 
probably  not  greater  than  the  preference  conferred  by  the  second 
and  thii*d  sections  of  the  statute. 

Unless,  then,  the  appointing  officers  call  for  the  names  of 
veterans  for  labor  service  whose  qualifications  have  not  been 
ascertained  by  the  commissioners  in  any  manner,  we  think  that 
the  commissioners  may  provide  by  rules  for  determining  the 
qualifications  of  the  veterans.  Construing  the  sixth  section 
in  this  way,  we  are  of  opinion  that  it  is  an  enactment  within 
the  constitutional  power  of  the  General  Court.  Mr.  Justice 
Holmes  concurs  in  this  construction  of  the  section,  but  is  not 
prepared  to  say  that  It  would  be  unconstitutional  upon  a 
different  construction. 

The  remaining  questions  relate  to  the  civil  service  rules 
which  the  commissioners  have  prepared  and  submitted  to  the 
Acting  Governor  and  Council  for  approval.  We  perceive  no 
constitutional  objection  to  the  approval  of  these  rules,  although 
we  think  that  the  rule  relating  to  the  appointment  of  veterans 
in  the  labor  service  under  the  sixth  section  of  the  statute  of 
1896  might  have  made  explicit  provisions  for  determining  the 
qualifications  of  the  veterans  who  seek  service  under  this  sec- 
tion, unless  the  appointing  officers  call  for  veterans  who  have 
not  submitted  to  anything  in  the  nature  of  an  examination. 

Walbridoe  a.  Field. 
Oliver  Wendell   Holmes. 
Marcus   P.   Knowlton. 
James  M.   Morton. 

Sept.  25, 1896. 

To  his  Honor  the  Acting  Oovernor  of  the  Commonwealth  and  to  the 

Honorable  Council. 

In  the  opinion  of  the  undersigned,  there  is  no  difference  in 
the  constitutional  principles  which  govern  the  selection  of  per- 
sons for  public  office  and  for  public  employment,  and  the 
reasons  given  in  Brown  v.  Russell,  165  Mass.  14,  for  holding 
St.  1895,  c.  501,  §§  2,  6,  unconstitutional  as  to  public  offices, 
apply  to  public  employments  as  well. 

In  both  cases,  the  important  matter  is  to  get  the  best  possible 
service,  and  the  selections  should  be  made  with  reference  to  the 
qualifications  or  fitness  for  the  performance  of  the  duties  which 
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are  to  be  performed.  And,  since  this  is  so,  it  is  not  within  the 
constitutional  power  of  the  Legislature  to  fix  as  a  decisive  test 
anything  which  does  not  bear  such  a  relation  to  the  duties  to  be 
performed  as  to  show  special  fitness  for  the  performance  of 
those  duties. 

The  fact  of  being  a  veteran,  as  defined  in  St.  1896,  c.  517, 
does  not  bear  such  a  relation  to  the  duties  of  a  present  office  or 
employment  in  the  civil  service  of  the  Commonwealth  that  it 
can  be  made  a  decisive  test  in  the  selection  of  persons  for  such 
offices  or  employments.  A  veteran  may  or  may  not  have 
special  fitness  for  such  positions.  Certainly  to  have  served 
honorably  in  the  army  or  navy  is  not  the  only  way  in  which  one 
can  acquire  such  fitness.  However  useful  the  training  may  be 
which  many  of  the  veterans  received  in  the  army  or  navy,  it 
cannot  be  laid  down  as  a  universal  proposition  that  every  vet- 
eran who  can  pass  the  examination  to  which  all  applicants 
are  subjected  is  better  qualified  for  such  office  or  employment 
thau  any  other  person  now  is  or  can  become.  The  appointing 
power  cannot  be  required  to  pass  by  cases  of  conspicuous  fit- 
ness and  to  accept  service  of  a  lower  character,  simply  because 
a  veteran  applies  for  the  position.  In  requiring  this  to  be 
done,  the  statute  sets  apart  a  class  of  persons  who,  in  conse- 
quence of  what  they  did  in  the  war,  and  irrespective  of  present 
qualifications,  are  to  be  preferred,  so  that  nobody  else,  however 
well  fitted  or  however  meritorious  by  reason  of  valuable  or  dis- 
tinguished services  in  other  occupations  calling  for  fidelity  and 
fortitude,  can  be  considered  as  eligible  for  appointment,  or 
can  become  eligible  in  the  future,  in  competition  with  them. 
No  matter  what  may  have  been  the  services,  training  and  disci- 
pline, or  what  may  be  the  natural  ability  or  acquii-ed  skill  of 
others,  the  power  of  selecting  them  for  public  office  or  employ- 
ment is  cut  off.  This  involves  a  compulsory  disregard  of  actual 
fitness  and  qualifications,  to  the  detriment  of  the  public  service. 

Nor  can  the  fact  that  a  veteran  has  passed  the  prescribed 
examination  be  made  a  decisive  test  in  favor  of  his  appoint- 
ment. This  may  merely  show  that  he  has  the  minimum 
qualifications  required,  but  cannot  be  made  to  entitle  him  to 
a  compulsory  preference  over  those  who  are  better  qualified. 

It  is,  therefore,  not  within  the  constitutional  power  of  the 
Legislature  to  enact  that  veterans  shall  be  preferred  for  public 
office  or  employment  to  others  who  may  have  higher  standing 
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or  saperior  qualifications ;  and  the  first  and  third  questions  are 
answered  in  the  negative. 

The  second  question  is  answered  in  the  affirmative,  for  the  rea- 
sons given  in  the  opinion  signed  by  a  majority  of  the  jastices. 

The  fourth  and  fifth  questions  are  answered  in  the  negative, 
to  the  extent  hereinbefore  explained. 

Charles  Allen. 
John  Lathrop. 
James  M.  Barker. 


Offiob  of  Civil  Sbbyicb  Commission, 
Rooms  151-152,  State  House,  Boston,  May  6,  1896. 

Hon.  H.  M.  Knowlton,  AUomey-Oeneralf  CommonweaUh  Building^ 

Boston, 

Dear  Sir  :  —  General  requisitions  are  received  almost  daily 
for  certification  of  persons  to  fill  positions  in  the  various 
classes  of  the  public  service,  classified  under  the  civil  service 
rules,  without  expression  of  a  desire  for  the  certification  of 
veteran  soldiers  or  sailors,  or  any  one  of  them,  under  civil 
service  Rule  XII.,  prepared  under  chapter  437  of  the  Acts  of 
1887  (the  soldier  exemption  act). 

In  view  of  chapter  501  of  the  Acts  of  1895  (the  veteran 
preference  act),  and  especially  of  section  2,  and  of  the  recent 
decision  and  opinion  of  the  supreme  judicial  court  in  the  suit 
of  Brown  u.  the  Civil  Service  Commissioners,  in  i*egai*d  to  that 
act,  the  commissioners  respectfully  request  your  official  opinion 
upon  the  following  questions  :  — 

First.  Whether,  in  certifications  upon  such  requisitions  (not 
calling  for  veterans)  for  positions  classified  and  described  in 
the  three  classes  under  Schedule  A,  civil  service  Rule  VI., vet- 
erans who  have  applied  for  appointment  to  such  positions  with- 
out examination  under  section  2  of  chapter  501  of  the  Acts  of 
1895  must  be  certified  and  appointed  under  said  section,  as 
construed  by  the  supreme  judicial  court  in  said  opinion? 

Second.  Under  similar  circumstances,  must  veterans  apply- 
ing under  said  section  of  the  act  of  1895  for  positions  in  Class 
1  of  Schedule  B,  under  civil  service  Rule  VI.,  be  certified  and 
appointed  ? 
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Third,  Mast  veterans  so  applying  for  positions  in  classes 
5,  6,  7,  8,  9,  10  and  11  of  said  Schedule  B,  or  in  any  of  such 
classes,  be  certified  and  appointed? 

Fourth,  Where  requisitions  are  made  for  public  laborers 
and  mechanics  in  Schedules  C  and  D  under  civil  service  Rule 
XLIV.  (not  expressly  calling  for  veterans) ,  must  vetemns  who 
have  applied  be  certified  and  employed,  in  view  of  section  2 
of  chapter  501  of  the  Acts  of  1895  and  the  opinion  of  the  court 
thereon  ? 

The  commissioners  enclose  a  copy  of  the  opinion  of  the  court 
referred  to  above. 

Very  respectfully  yours,         Chas.  Theo.  Russell, 

Chairman, 


Office  of  the  Attobnet-Gbnbral,  Boston,  May  26»  1896. 

Hon.  Charles  Theodore  Russell,  Chairrnun  Civil  Service  Com- 
missioners. 

Dear  Sir  :  —  Your  letter  of  May  6  calls  for  my  opinion  as 
to  whether  §§  2  and  6  of  Sts.  1895,  c.  501,  in  view  of  the  case 
of  Brown  v.  Civil  Service  Commissioners,  165  Mass.,  are  in 
force  with  respect  to  certain  ofilces  and  employments  set  forth 
in  your  letter.  The  four  questions  you  propound  comprehend 
practically  the  entire  classification  of  ofiUces  and  employments, 
which  by  your  rules  are  required  to  be  filled  by  certification 
from  your  department,  excepting  such  as  are  plainly  included 
within  the  terms  of  the  decision  in  the  case  above  quoted. 

The  opinion  of  the  court  in  Brown  v.  Civil  Service  Com- 
missioners does  not  hold  that  the  veterans  preference  act  is 
unconstitutional  as  to  positions  in  the  sei^vice  of  the  Common- 
wealth, which  are  mere  employments  and  are  not  oflSces.  It 
only  decides  that  the  sections  under  considerations,  *•*'  so  far  as 
they  purport  absolutely  to  give  to  veterans  particular  and 
exclusive  privileges  distinct  from  those  of  the  community  in 
obtaining  public  ofiQce,  cannot  be  upheld  as  enactments  within 
the  constitutional  power  of  the  General  Court."  How  far  the 
Legislature  may  give  preference  to  veterans  in  disposing  of  the 
many  employments  which  it  creates  and  provides  for,  but 
which  do  not  constitute  the  employee  a  public  ofiScer,  the 
court  in  express  terms  refrains  from  deciding. 
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But  the  reasoning  of  the  court  deals  almost  exclusively  with 
the  question  of  public  offices.  Throughout  the  opinion  a  clear 
distinction  is  made  between  public  offices  and  public  employ- 
ments ;  and  the  decision  of  the  court  may  be  fairly  said  to  turn 
upon  the  proposition,  as  stated  in  the  opinion,  that  ^Mt  is  incon- 
sistent with  the  nature  of  our  government,  and  particularly 
with  articles  6  and  7  of  our  Declaration  of  Rights,  that  the 
appointing  power  should  be  compelled  by  legislation  to  appoint 
to  public  offices  persons  of  a  certain  class  in  preference  to  all 
others,  without  the  exercise  on  its  part  of  any  discretion,  and 
without  the  favorable  judgment  of  some  legally  constituted 
officer  or  board  designated  by  law  to  inquire  and  determine 
whether  the  persons  to  be  appointed  are  actually  qualified  to 
perform  the  duties  which  pertain  to  the  offices." 

There  is  no  intimation  in  the  opinion  that  the  considerations 
which  apply  to  public  officers  would  also  be  applicable  to  mere 
employments.  It  is  even  suggested  that  such  positions  might 
be  given  to  veterans  *'  partly  in  consideration  of  the  service 
they  render,  and  paiiJy  in  recognition  of  and  as  a  reward  for 
the  services  which  they  have  rendered  to  the  Commonwealth  in 
the  past." 

Without  venturing  to  express  an  opinion  whether  the  dis- 
tinction suggested  is  souud,  or  will  be  sustained  by  the  court 
when  the  question  is  directly  raised,  I  think,  inasmuch  as  posi- 
tions which  are  employments  merely  and  are  not  public  offices, 
are  expressly  excluded,  not  only  from  the  reasoning  of  the 
opinion  but  from  the  decision,  that  it  is  the  duty  of  your  board 
to  assume  that  the  law  is  still  in  force  as  to  such  positions. 
The  presumption  in  favor  of  legislative  acts  still  binds  your 
board,  excepting  so  far  as  the  court  has  plainly  instructed  you 
to  the  contrary. 

This  raises  the  important  question.  What  are  public  offices? 
Here,  again,  the  court  abstains  from  laying  down  any  general 
rule.  Indeed,  Field,  C.  J.,  expressly  says  "it  is  sometimes 
difficult  to  make  a  distinction  between  a  public  office  and  an 
employment."  As  is  stated  by  the  court,  the  terms  *'  public 
office  "  and  "  public  officer  "  are  often  used,  and  have  acquired 
a  well-understood  signification.  The  difficulty  lies  in  the  appli- 
cation of  general  definitions  to  particular  cases.  The  determi- 
nation of  an  individual  case,  especially  one  that  is  near  the 
line,  may  require  an  examination  not  only  of  the  statutes  bear- 
ing upon  it,  but  of  all  the  facts  and  circumstances  connected 
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with  it.  I  prefer,  therefore,  to  answer  your  questions  generally, 
leaving  particular  cases  to  be  determined  as  they  arise. 

Among  those  who  are  declared  with  more  explicitness  by  the 
court  to  be  public  officers  may  be  mentioned  the  following: 
sheriff,  Fowler  v.  Beebe,  9  Mass.  231 ;  deputy  sheriff,  Bucknan 
V.  Ruggles,  \^  Mass.  180 ;  coroner,  Nason  v,  Dillingham,  15 
Mass.  170;  constable,  Elliott  v.  Willis,  1  Allen,  461  ;  public 
weigher  of  vessels,  Com.  v.  Woods,  11  Met.  59;  field  driver. 
Oilman  v.  Holt,  4  Pick.  258 ;  assessor.  Pease  v.  Smith,  24 
Pick.  122  ;  surveyor  of  highways,  Williams  v.  Adams,  3  Allen, 
171 ;  postmaster,  Keenan  v.  Southworth,  110  Mass.  474  ;  com- 
missioners appointed  by  the  governor,  Fitchburg  Railroad  CJo. 
V.  Grand  Junction  Co.,  1  Allen,  582 ;  town  liquor  agent, 
Dwinells  v.  Parsons,  98  Mass.  470 ;  county  commissioners, 
New  Haven  and  J^orthampton  Co.  v.  Hayden,  117  Mass.  433; 
district  attorney,  Bullock  v.  Aldrich,  1  Gray,  206 ;  city 
physician.  Com.  v,  Swasey,  133  Mass.  538 ;  city  engineer. 
Chandler  v.  Lawrence,  128  Mass.  213 ;  town  clerk  and  mod- 
erator, Attorney-General  v.  Crocker,  138  Mass.  218 ;  road 
commissioner,  Clark  v.  Easton,  146  Mass.  93 ;  police  officer, 
Phillips  V,  Boston,  150  Mass.  491,  494;  and  master  of  house 
of  correction,  and  superintendent  and  instructor  thereof, 
O'Hare  v.  Jones,  161  Mass.  391.  On  the  other  hand,  the  court 
says,  in  Brown  v.  Civil  Service  Commissioners,  that  '*  every 
copying  clerk  or  janitor  of  a  public  building  is  not  necessarily 
a  public  officer."  From  these  illustrations,  and  upon  general 
considerations,  it  may  be  said  that  a  public  officer  is  one  who 
by  the  authority  of  the  Legislature,  either  through  appointment 
or  election,  is  charged  with  a  duty  public  in  its  nature,  and 
which  concerns  the  government  of  the  State  and  the  rights  of 
its  citizens.  Whoever  is  entrusted  with  powers  which  concern 
the  administration  of  the  affairs  of  the  Commonwealth  or  the 
rights  of  the  public,  and  is  appointed  or  elected  to  that  duty 
under  legislative  authority,  may  be  said  to  be  a  public  officer. 
Whatever  just  criticism  may  be  made  upon  this  definition  is 
yet,  I  apprehend,  more  properly  directed  against  the  attempt 
to  define  than  the  definition  itself.  It  is  not  easy  to  lay  down 
any  rule  which  may  not  be  subject  to  modifications  in  view  of 
specific  facts. 

Applying  these  principles  to  the  classifications  referred  to  in 
your  letter  of  inquiry,  it  is  not  difficult  to  decide  that  those 
included  in  the  second  divisions.  Schedule  C  and  D,  to  wit, 
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laborers,  are  not  public  officere.  Nor  can  it  be  properly  said, 
in  my  judgment,  that  those  described  in  Schedule  A,  which 
includes  clerks,  copyists,  recorders,  bookkeepers,  agents,  etc., 
hold  public  office.  So  far  as  I  am  informed  of  the  facts,  I  do 
not  see  how  it  may  be  said  that  foremen  of  laborers,  engineers, 
janitors,  persons  having  charge  of  steam  boilers  in  school 
buildings,  turnkeys,  watchmen,  drivers  of  prison  wagons,  gate- 
men  or  guards  in  public  parks  and  ferries  are  public  officers. 
The  duties  of  all  these  are  rather  in  the  nature  of  employment 
than  offices.  They  take  no  part  ija  government.  They  do  the 
work  of  the  Commonwealth.  They  are  its  employees,  not  its 
officers. 

On  the  other  hand,  truant  officers,  although  exercising  a 
limited  jurisdiction,  are  yet  charged  with  responsible  and 
important  duties.  They  are  directed  (St.  1894,  c.  498,  §  20) 
to  make  complaint  for  truancy,  and  to  carry  into  execution  the 
judgment  thereon ;  to  serve  all  legal  processes  issued  by  the 
coui*t;  also  (§  23)  to  apprehend  and  take  to  school  without  a 
warrant  all  truants  found  wandering  about  the  streets.  They 
are  clothed  with  authority,  and  ^^  have  and  exercise  some 
powers  of  government."  (Field,  C.  J.,  in  Brown  v.  Civil 
Service  Commissionei*s.) 

The  position  of  drawtender  is  also  one  which  directly  con- 
cerns the  rights  of  the  public.  Pub.  Sts.  c.  53,  §  30,  provides 
that  a  drawtender  shall  have  full  control  of  passing  vessels 
through  the  draw,  having  due  regard  for  the  public  travel,  and 
shall  enforce  the  ordinances  or  by-laws  relating  to  the  same. 
This  makes  him,  in  my  judgment,  a  public  officer.  {Vid. 
Nowell  V.  Wright,  3  Allen,  166.) 

I  am  aware  that  in  the  foregoing  distinctions  I  have  not 
exhausted  the  list  of  positions  upon  which  your  letter  caUs  for 
my  opinion.  To  do  so  would  require  a  more  intimate  knowl- 
edge of  the  statutes  relating  to  those  I  have  omitted,  and  the 
facts  bearing  upon  the  duties  of  them,  than  I  now  have.  In 
referring  to  some  classes,  I  did  so  rather  by  way  of  illustration 
of  the  general  principles  stated  than  as  attempting  to  cover  the 
whole  ground.  If  cases  arise  which,  notwithstanding  the  fore- 
going principles,  seem  to  you  to  be  doubtful,  I  will  attempt  to 
deal  with  them  specifically,  if  desired. 

Yours  very  truly,  Uosea  M.  Knowlton, 

Attorney'  Oeneral. 
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Office  of  Citil  Sbktiob  Commissioit, 
RooMB  151-152,  Statb  House,  Lostow,  Maj  16,  1898. 

Hon.  H.  M.  ICnowlton,  Attorney- Oeneral, 

Dear  Sir  :  —  The  Civil  Service  Commissioners  request  your 
official  opinion  upon  the  following  facts :  — 

The  civil  sei-vice  act  (chapter  820  of  the  Acts  of  1884),  as 
amended  by  chapter  95  of  the  Acts  of  1893,  exempts  from 
classification,  among  other  officers,  ''heads  of  any  principal 
departments  of  the  Commonwealth  or  of  a  city."  Under  the 
right  i-ecognized  by  the  court  in  the  opinion  of  the  justices 
(138  Mass.  601)  to  give  the  rules  and  classification  a  limited 
application,  the  commissioners,  in  the  classification  of  the 
public  service,  did  not  include  superintendents,  eo  nomine^  but 
in  Class  6  of  Schedule  B,  under  civil  service  Rule  VI., they 
did  include  **  foremen  and  sub-foremen  of  laborers  in  the 
cities  of  the  Commonwealth." 

The  water  commissioner  of  Boston  and  the  street  commis- 
sioner have  created  certain  [x>sitions  under  them  which  they 
claim  are  superintendencies,  and  not  positions  as  foremen,  and 
claim  that  they  do  not  come  within  the  classification  of  the 
rules.  These  positions  are  not  created  by  statute,  or  city 
ordinance,  or  other  action  of  the  city  council.  They  are 
created  and  the  duties  defined  wholly  by  the  respective  com- 
missioner, at  his  win  and  discretion,  and,  as  he  claims,  under 
his  general  authority  to  manage  his  department  and  regulate 
its  form  of  business.  They  are  newly  created  positions.  The 
water  commissioner  of  Boston  has  thus,  without  requisition, 
appointed  M.  J.  O'Brien  as  ''superintendent  in  the  income 
division,"  to  have  charge  of  the  Deacon  system  and  waste 
of  the  water  department,  with  a  salary  of  $1,500  per  annum. 
In  reply  to  our  request,  the  water  commissioner  has  defined 
his  duties  in  a  communication  to  us,  dated  May  8,  1896,  a 
copy  of  which  we  enclose,  marked  "Exhibit  A." 

The  superintendent  of  streets  of  Boston  has  appointed,  with- 
out requisition,  Edward  Hayden  as  "  superintendent  of  inspect- 
ors in  the  permit  division"  of  his  department,  at  a  salary  of 
$1,500,  and  defines  his  duties  in  a  communication  to  us,  dated 
May  5,  1896,  a  copy  of  which  we  enclose,  marked  "Exhibit 
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B."  He  has  also  appointed,  in  the  same  manner,  Timothy  F. 
Marphy  ^^  superintendent  of  the  patrol  division  of  the  street 
depaitment,"  and  defines  his  duties  in  a  communication  to 
us,  dated  May  5,  1896,  a  copy  of  which  we  enclose,  marked 
*'  Exhibit  C." 

As  the  same  general  question  is  presented  in  these  three 
appointments,  and  may  arise  in  subsequent  appointments,  we 
call  them  to  your  attention  together,  for  your  official  opinion. 
We  do  this  for  the  puipose,  so  far  as  possible,  of  forming  some 
general  test  or  means  of  distinguishing  a  foreman,  who  is  clas- 
sified, from  a  superintendent  or  other  superior  officer,  who  is 
not  classified.  We  assume  that  this  depends  upon  the  nature 
of  the  duties,  rather  than  upon  the  official  designation  of  the 
appointee.  In  view  of  the  increasing  number  of  these  alleged 
"superintendents"  in  the  departments  of  the  city  of  Boston, 
we  have  selected  these  cases  to  submit  to  you,  and  beg  to 
request  your  opinion  upon  the  following  questions:  — 

First.  What,  if  any,  is  the  distinction  between  a  "superin- 
tendent "  in  a  city  department,  under  the  commissioner  or  head 
of  the  department,  and  a  "  foreman,"  as  classified  in  Class  6  of 
Schedule  B,  civil  seiTice  Rule  VI.  ? 

Second.  Upon  the  statement  of  the  water  commissioner 
(Exhibit  A),  was  M.  J.  O'Brien  legally  appointed,  without 
requisition,  to  his  present  position,  or  is  the  position  outside 
the  classified  service? 

Third.  Upon  the  statement  of  the  superintendent  of  streets 
(Exhibit  B),  was  Edward  Hayden  legally  appointed,  without 
requisition,  to  his  present  position,  or  is  he  outside  the  clas- 
sified service? 

Fourth.  Upon  the  statement  of  the  superintendent  of  streets 
(Exhibit  C),  was  Timothy  F.  Murphy  legally  appointed,  with- 
out requisition,  to  his  present  position,  or  is  he  outside  the 
classified  semce? 

Yours  very  truly,  Chas.  Theo.  Russell, 

Chairman. 

[EXfflBIT  A.] 

Offiob  op  the  Water  Commissionbb, 

CiTT  Hall,  Boston,  May  8,  1896. 

Wabren  p.  Dudley,  Esq.,  Secretary^  Civil  Service  Commission, 

Dear  Sir:  —  I  have  your  letter  in  reference  to  the  case  of 
Superintendent  O^Brien,  who  is  at  present  in  charge  of  the  Deacon 
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system  and  waste  of  the  water  department  I  should  judge  finom 
your  letter,  where  you  say  that  he  has  only  laborers  under  him,  that 
you  have  not  received  full  information  in  regard  to  his  case.  I  for- 
ward you  copy  of  the  report  of  the  city  engineer  on  the  question  of 
waste,  also  extract  from  section  10  of  chapter  488  of  the  Acts  of  1895, 
"  An  act  to  provide  for  a  metropolitan  water  supply,"  which  show  the 
importance  of  the  waste  division. 

The  organization  of  the  division  will  be  as  follows :  twenty  to 
thirty  laborers,  among  them  experienced  laborers ;  two  to  four  fore- 
men ;  some  inspectors,  a  clerk,  an  engineer  and  a  superintendent 

Superintendent  O^Brien,  while  nominally  carried  in  connection  with 
the  income  division,  is  not  responsible  to  the  general  superintendent 
of  that  division,  but  directly  to  myself 

I  am  of  the  opinion  that  the  waste  division  of  the  service  is  of  the 
utmost  importance,  and  it  is  my  intention  to  so  administer  it,  both  as 
regards  present  methods  and  future,  as  to  make  it  one  of  the  most 
vital  branches  of  the  department.  This  action  is  made  necessary  not 
alone  by  the  power  which  the  Metropolitan  Water  Board  has  re- 
ceived from  the  Legislature  on  the  question  of  waste,  and  the  report 
of  the  city  engineer,  but  on  sound  business  principles. 

I  am  not  aware  of  what  the  Civil  Service  Commission's  definition 
of  a  superintendent  may  be ;  but,  for  the  proper  administration  of  the 
service  of  the  water  department,  it  seems  to  me  that  Superintendent 
O'Brien  is  one,  not  alone  in  name,  but  in  work  and  responsibility. 

Since  receiving  your  letter  I  have  been  looking  up  the  question  of 
superintendents,  as  far  as  what  constituted  a  superintendent,  with  my 
predecessor,  Commissioner  Smith ;  and  if  the  rule  under  which  he 
acted  were  to  be  applied  to  me,  I  could  have  superintendents  without 
number.  I  say  this  because  of  the  fact  that  there  is  now  connected 
with  the  income  division  a  superintendent,  appointed  in  1896,  who  is 
responsible  to  the  general  superintendent  of  the  income  division 
alone.  He  has  charge  of  nobody,  —  in  short,  he  is  a  general  without 
an  army.  I  have  been  informed  that  his  appointment  is  satisfiskctoiy 
to  the  Civil  Service  Commission. 

Very  truly  yours,  John  R.  Murphy, 

Water  Commissioner. 


[Extract  from  Section  10  of  Chapter  488  of  the  Acts  of  1895.1 
An  Act  to  provide  for  a.  Metropolitan  Water  Supply. 

Said  board  .  .  .  may  inspect  the  water  works  and  fixtures  in  any 
city  or  town  supplied  wholly  or  in  part  from  the  works  under  their 
charge,  and  may  take  all  proper  measures  to  determine  the  amount 
of  water  used  and  wasted  and  to  prevent  the  improper  use  or  waste 
of  water. 
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[Extract  firom  Report  of  City  Engineer  Jackson.] 

Dry  year  capacity  (gallons  Cochitoate),         .        41,500,000 
Dry  year  capacity  (gallons  Mystic),  .  7,000,000 


Total, 


48,500,000 


When  Reservoir  No.  5  is  completed  the  dry  year  capacity  will  be 
increased  14,000,000  gallons. 


AVKIAOB  MBAH 

Arerage  Dally 
CooaumpUon, 

ATerage  Daily 
Consumption, 

Per  Cent 
Increaie 

MOMTHLT 
TKMPaaATDKB. 

18»5. 

1S96. 

over  lfl95. 

18»9. 

1S96. 

Oalloni. 

Oalloni. 

January,    . 

61,004,200 

73,747,100 

20.9 

28.8 

24.9 

February,  . 

71,858,300 

77,817,400 

8.3 

24.6 

28.6 

March, 

61,418,900 

77,065,600 

25.5 

34.6 

31.9 

April, 

54,712,200 

68,264,400 

24.9 

46.0 

47.2 

Under  these  circumstances  the  water  supply  is  liable,  through 
waste,  to  become  exhausted  at  any  time. 


[EXHIBIT  B] 

Street  Department,  Citt  Hall, 

Boston,  May  5,  1896. 

Civil  Service  Commission,  State  House  Extension. 

Gentlemen  :  —  Replying  to  your  inquiry  in  regard  to  my  appoint- 
ment of  Edward  Hayden  as  superintendent  of  inspectors  in  the 
permit  division  of  this  department,  I  would  say  that  he  has  full 
control  and  superrision  of  the  force  of  inspectors,  clerks  and  mes- 
sengers working  on  permits  issued  by  this  division  to  any  division  or 
department  of  the  city,  or  to  any  corporation,  company  or  citizen 
who  requires  a  permit  for  the  opening  or  use  of  the  public  streets. 
As  previously  stated,  a  number  of  this  force  are  paid  by  the  larger 
corporations,  but  are  appointed  by  me  and  in  the  control  of  Uiis 
division,  and  are  to  be  responsible  for  the  faithful  performance  of 
their  duties  to  the  superintendent  of  this  division,  making  their 
reports  to  him  or  his  clerk ;  and  he  is  to  be  held  responsible  to  me 
for  the  entire  division  force,  making  his  reports  directly  to  me.  It  is 
also  within  his  duties  to  drive  about  the  city  and  personally  super- 
intend work  being  done  under  the  inspectors,  and  make  his  report  to 
this  office  upon  the  condition  of  this  work. 
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The  work  of  the  permit  division  of  this  department  is  not  alone 
for  the  issuance  of  permits  for  openings  of  the  public  streets,  for 
the  telephone  or  telegraph  conduits  and  other  structures,  gas  or 
water  pipes,  railroad  tracks  or  sewers,  but  also  to  master  builders, 
contractors,  drain  layers,  movers  of  buildings,  people  who  wish 
to  project  a  shelf,  sign  or  awning  over  the  sidewalk,  and  for  numer- 
ous other  things  for  which  the  Board  of  Aldermen  issue  an  order. 
As  previously  stated  in  my  letter  of  notice  to  you,  I  deemed  it 
advisable  to  place  a  man  of  experience  in  charge  of  this  division,  as 
I  felt  justified  in  doing  so  on  account  of  the  increase  of  business. 

Trusting  that  this  explanation  of  the  duties  of  the  superintendent 
of  this  division  will  be  satisfactory  to  your  Honorable  Board,  I 
remain. 

Yours  respectfully,  Benj.  W.  Wells, 

Superiniendenl  of  Sireels. 

[EXHIBIT  C] 

Street  Department,  Citt  Hall, 

Boston,  May  5,  1896. 

CitHl  Service  Commission^  Stale  House  Extension. 

Gentlemen  :  —  In  reply  to  your  communication  of  recent  date,  I 
would  state  that  Timothy  F.  Murphy  was  appointed  superintendent 
of  the  patrol  division  of  the  street  department  on  the  sixth  day  of 
March,  1896,  and  immediately  took  charge. 

In  this  position  he  has  full  charge  of  the  push-cart  division  of 
the  entire  city,  and  is  responsible  for  the  faithful  performance  of  the 
work  done  by  this  division,  personally  visiting  the  several  districts 
covered  by  the  regular  men  daily,  and  none  of  his  work  is  clerical 
in  its  nature. 

I  am  at  the  present  time  contemplating  the  extension  of  the  patrol 
service  over  the  entire  sections  of  the  city  (where  block  paving  or 
asphalt  constitutes  the  street  surface),  in  addition  to  the  regular 
sweeping  force  as  now  employed.  If  this  is  feasible  upon  the  recom- 
mendations of  the  superintendent  of  the  patrol  division,  it  will  necessi- 
tate the  employment  of  an  additional  force  of  foremen  and  inspcctorB 
to  that  now  employed  in  the  street-cleaning  division,  to  wit.  nine 
These  latter  are  in  the  classified  service 

During  the  greater  part  of  the  year  the  business  and  a  part  of  the 
residential  sections  of  the  city  are  swept  at  night,  and  I  deem  it 
necessary  to  have  this  work  followed  up  by  the  patrol  division  in  the 
day  time ;  and  in  order  to  accomplish  this,  I  have  placed  Mr.  MuqAy 
to  supervise  the  work  done  (as  at  present)  by  the  inspectors  and  force 
of  the  patrol  division,  being  responsible  to  me  for  the  work  performed 
by  the  patrol  division  of  this  department. 

Respectfully,  Benj.  W.  Weli^, 

Superintendent  of  Streets. 
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Commoniotalt^  d  ^assar^usetls* 

Office  of  the  Attornbt-Obnebal, 

Boston,  July  17,  1896. 

Hon.  Charles  Theodore  Russell,  Chairman, 

Dear  Sir:  —  Your  letter  of  May  16  states  certain  facts  with 
relation  to  three  persons  recently  appointed  to  office  in  the  city 
of  Boston,  without  certification  by  your  board,  and  asks  my 
opinion  as  to  whether,  upon  those  facts,  they  were  legally  ap- 
pointed in  view  of  the  statutes  and  rules  relating  to  the  civil 
service.  Your  letter  further  asks  "what,  if  any  is  the  dis- 
tinction between  a  superintendent  in  a  city  depaitment,  under 
a  commissioner  or  head  of  the  department,  and  a  foreman,  as 
classified  in  Class  6  of  Schedule  B  of  civil  sei'vice  Rule  VI." 

It  is  not  always  practicable  to  lay  down  general  definitions 
sufficiently  broad  and  precise  to  cover  all  possible  cases  that 
may  arise.  It  has  been  the  practice  of  this  office  to  refrain 
from  attempting  to  reply  to  inquiries  calling  for  a  statement  of 
general  principles  ;  but  rather  to  determine  specific  questions  as 
they  arise.  The  general  question  in  your  letter  above  quoted  is 
within  this  rule.  To  undertake  to  lay  down  in  advance  a  clear 
distinction  between  a  superintendent  and  a  foreman  is  not  prac- 
ticable nor  necessary.  It  is  possible,  however,  to  establish  some 
general  principles  of  construction  of  the  meaning  and  intent  of 
the  civil  service  statutes,  and  of  the  rules  created  by  your  board 
in  pui*suance  of  those  statutes,  which  may  be  of  assistance  in 
the  consideration  of  specific  cases. 

The  civil  senice  rules  have,  and  are  intended  to  have,  only 
a  limited  application.  Your  board  has  not  undertaken,  in  the 
classification  established  by  its  rules,  to  comprehend  all  the  de- 
partments of  public  sei-vice  with  which  under  the  statutes  it  is 
authorized  to  deal.  This  right  of  limited  application  is  recog- 
nized by  the  court.  (Vid,  Opinion  of  the  Justices,  138  Mass. 
601.)  Certain  officers  are  excepted  from  the  operation  of  the 
civil  service  rules  by  law,  Sts.  1893,  c.  95,  expressly  exempts, 
among  others,  "heads  of  any  principal  departments  of  the 
Commonwealth  or  of  a  city."  Subject  to  this  and  perhaps  to 
some  other  exception  in  the  same  statute,  all  the  appointive 
officers  in  a  city  government  may  be  classified  by  your  rules. 
I  do  not  understand,  however,  that  you  have  attempted  so  to 
include  the  entire  civil  service  of  cities.    On  the  contrary,  there 


92  MASSACHUSETTS  CIVIL  SERVICE. 

are  many  officers,  not  heads  of  principal  departments,  who  are 
not  classified  under  your  rules.  There  are  officers  exercising 
duties  of  supervision,  superintendence  and  inspection,  who,  on 
the  one  hand,  do  not  come  within  the  exception  of  the  statutes 
exempting  them  from  your  rules ;  and  who,  on  the  other  hand, 
are  clearly  not  within  the  classification  established  by  the  rules. 
(Vid,  Opinions  of  the  Attorney-General,  1892,  October  23; 
1894,  December  4.)  So  far  as  the  question  under  discussion  is 
concerned,  your  rules  only  attempt  to  classify  such  officers  as 
are  designated  as  '^foremen  and  sub-foremen  of  laborers"  and 
*' inspectors  of  work." 

I  assume  that  your  general  inquiry  is  intended  to  suggest  the 
question  whether  there  is  any  intermediate  ground  between  per- 
sons who  are  '\heads  of  principal  departments"  under  the 
statute  of  1893,  and  who  are  thereby  exempted  from  the  rules, 
on  the  one  hand,  and  ^^  foremen  and  inspectors,"  on  the  other 
hand,  who  are  in  the  classified  service.  If  the  classification  of 
your  board  were  intended  to  be  comprehensive,  there  might  be 
some  ground  for  holding  that  it  was  intended  to  include  all  per- 
sons doing  the  work  of  superintendents,  between  the  grade  of  a 
head  of  a  principal  department  on  the  oi^e  hand,  and  actual 
laborers  on  the  other  hand.  But  your  rules,  as  before  stated, 
are  intended  to  have  a  limited  application  only ;  and  it  cannot 
be  said,  therefore,  that  such  intermediate  superintendents  are  to 
be  classed  as  foremen  unless  the  meaning  of  the  words  "  fore- 
men" and  ^^inspectors''  actually  require  such  an  interpretation. 

There  is  no  absolute  line  of  distinction  between  a  superin- 
tendent and  a  foreman.  A  foreman  is  a  superintendent  in  one 
sense  of  the  word,  and  a  superintendent  may  not  be  improperly 
called  a  foreman.  But  the  word  *' foreman,"  in  your  rules,  is 
to'  be  taken  in  its  usual  and  ordinary  signification.  As  the 
word  is  commonly  employed,  it  undoubtedly  means  a  person 
who  has  immediate  charge  and  oversight  of  a  gang  of  laborers, 
directing  them  in  their  work  and  seeing  that  they  keep  at  work. 
On  the  other  hand,  a  superintendent,  as  applied  to  civil  offices, 
is  one  who  has  charge  and  oversight  of  a  depai*tment  of  gov- 
ernment, either  a  principal  or  a  subordinate  department.  He 
is  an  officer  to  whom  is  entrusted  responsibility,  judgment  and 
skill.  The  distinction  between  a  foreman  under  your  rules 
and  a  superintendent  was  well  suggested  by  my  predecessor, 
Mr.  Fillsbury,  when  he  said,  speaking  of  the  rules  of  your 
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board,  ^'  it  appears  to  me  that  the  civil  service  act  and  the 
rules  should,  in  general,  be  so  construed  as  to  distinguish  be- 
tween positions  of  routine,  so  to  speak,  which  ordinarily  do 
not  involve  administrative  or  discretionary  powers,  on  the  one 
hand ;  and,  on  the  other,  positions  which  involve  the  exercise 
of  judgment,  discretion,  authority  and  responsibility ;  and  that 
the  general  scheme  is  to  include  the  former  and  not  to  include 
the  latter  class  within  the  system."  (Attomey-Geuerars  opin- 
ion, 1892,  October  23.) 

This  general  distinction  seems  to  me  to  be  sound.  A  fore- 
man of  laborers  is  entrusted  only  with  the  duty  of  seeing  that 
his  men  keep  at  work.  The  meaning  of  this  word  is  fixed  and 
modified  by  the  clause  "of  laborers"  which  follows  and  limits 
it.  A  superintendent  has  that  general  charge  and  oversight  of 
the  work  of  a  department,  especially  in  its  relation  to  the  pub- 
lic, for  whose  benefit  the  department  was  created ;  and,  under 
the  authority  of  his  chief,  if  he  himself  is  not  the  head  of  the 
department,  represents  the  administration  of  the  government. 

The  foregoing  principles  appear  to  be  conclusive  of  two  of 
the  three  cases  submitted  in  your  letter. 

M.  J.  O'Brien  has  been  appointed  "superintendent  in  the 
income  division"  of  the  water  department.  His  duties,  as 
they  appear  by  the  letter  annexed  to  your  communication,  the 
statements  of  which  for  the  purposes  of  this  inquiry  I  am  to 
take  as  conclusive,  are  to  have  charge  of  the  Deacon  system 
and  waste  of  the  water  department.  This  division  employs 
twenty  or  thirty  laborers,  some  of  them  experienced  laborers ; 
two  to  four  foremen  ;  some  inspectors,  a  clerk  and  an  engineer. 
This  division  is  intended  to  enforce  the  provision  of  Sts.  1895, 
c.  488,  §  10,  which  provides  that  the  board  "may  inspect  the 
water  works  and  fixtures  of  any  city  or  town  supplied  wholly 
or  in  part  from  the  works  under  their  charge,  and  may  take  all 
proper  measures  to  determine  the  amount  of  water  used  and 
wasted  and  to  prevent  the  improper  use  or  waste  of  water." 

On  these  facts  I  do  not  think  that  it  can  be  properly  said 
that  O'Brien  is  merely  a  foreman  of  laborers.  He  has  charge 
of  a  department  of  work  comprising  laborers,  inspectors,  a 
clerk  and  an  engineer.  His  duties  are  not  merely  to  see  that 
laborers  work  faithfully ;  they  comprehend  the  administration 
of  the  powers  and  duties  of  the  government,  so  far  as  they 
relate  to  waste  in  the  public  water  supply. 
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Edward  Hayden  has  been  appointed  ^^  superintendent  of 
inspectors  in  the  permit  division  **  of  the  department  of  streets. 
His  duties,  as  stated  in  the  letter  annexed  to  your  communica- 
tion, comprise  the  control  and  supervision  of  the  force  of 
inspectors,  clerks  and  messengers  working  on  permits  issued 
by  the  permit  division  to  any  other  department  of  the  city,  or 
to  any  corporation  or  company  which  requires  a  permit  for  the 
opening  or  use  of  the  public  streets.  A  number  of  this  force 
are  paid  by  corporations  requiring  the  opening  of  the  streets 
and  are  under  his  control.  It  is  stated  to  be  the  further  duty 
of  Hayden  to  go  about  the  city  and  superintend  the  work  being 
done  under  the  inspectore,  and  report  to  the  superintendent  of 
streets  upon  the  condition  of  the  work. 

These  duties  obviously  require  not  merely  vigilance  in  keep- 
ing laborers  at  work,  but  oversight,  discretion  and  judgment  as 
to  the  general  plan  of  the  work  to  be  done.  On  the  facts  I  am 
unable  to  say  that  Hayden  is  within  the  classification  of  fore- 
man of  laborers  ;  he  is  that  and  much  more. 

Timothy  F.  Murphy  has  been  appointed  "  superintendent  of 
the  patrol  division"  of  the  street  department.  The  letter 
annexed  to  your  communication  states  that  *  *  he  has  full  charge 
of  the  push-cart  division  of  the  entire  city,  and  is  responsible 
for  the  faithful  performance  of  the  work  done  by  this  division, 
personally  visiting  the  several  districts  covered  by  the  regular 
men  daily." 

This  somewhat  meagre  enumeration  of  the  duties  of  Murphy 
is  not  sufficient  to  enable  me  to  determine  whether  he  is  any- 
thing more  than  a  foreman,  or  not.  Apparently  his  duties 
consist  merely  in  seeing  that  the  men  under  him  keep  at  work. 
If  so,  he  is  a  foreman  of  laborers,  with  sub-foremen  under  his 
charge,  and  should  be  appointed  under  the  civil  service  rules. 

It  is  further  stated,  in  the  letter  which  purpoils  to  enumerate 
his  duties,  that  an  extension  of  the  system  is  contemplated, 
under  which  the  entire  city  will  be  included  in  Murphy's  de- 
partment, and  an  additional  force  of  foremen  and  inspectors 
employed.  The  letter  to  which  I  refer  was  dated  May  9. 
Whether  any  such  extension  as  is  proposed  in  the  letter  has 
been  made,  or  not,  I  have  not  been  informed.  If  further  con- 
sideration of  Murphy's  case  is  desired,  I  must  request  to  be 
advised  more  fully  upon  the  facts. 

Very  truly  yours,  Hosea  M.  Knowlton, 

AUomey-Oeneral 
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THE  CIYIL  SERVICE  RULES 


OF  THK 


COMMONWEALTH  OF  MASSACHUSETTS  AND  THE  CITIES 

THEREOF. 


In  accordance  with  the  provisions  of  chapter  320  of  the  Acts 
of  the  year  1884,  the  following  rules  have  been  prepared  for 
the  selection  of  persons  to  fill  certain  offices  in  the  government 
of  the  Commonwealth  and  of  the  several  cities  thereof,  and  for 
the  employment  of  laborers  in  such  cities ;  and  all  rules  hereto- 
fore prepared  and  approved  are  hereby  rescinded. 

Rule  I. 
Subject  only  to  the  qualifications  required  to  be  ascertained  Appointment 
in  accordance  with  these  rules,  the  power  of  appointment  and  re«pon«ibiuty 
the  responsibility  of  selection  are  in  all  cases  in  the  appointing 
officer  or  board.     The  power  to  remove  or  reduce,  within  the 
classified  service,  existing  by  law,  on  the  part  of  any  officer  or 
board,  is  not  impaired  by  anything  contained  in  these  rules. 

Rule  II. 

The  commissioners  will  make  and  issue,  from  time  to  time,  Regniations  for 
as  the  needs  of  the  service  require,  such  regulations  as  may  be  raieJ.  ' 
necessary  for  conducting  the  business  of  their  office,  for  the 
instruction  of  their  secretary,  chief  examiner  and  local  boards 
of  examiners,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  HI. 

1.  For  the  purpose  of  making  examinations  of  applicants,  CommiMion«n 
the  commissioners  will  designate  qualified  persons  to  be  mem-  boards  of 
bers  of  boards  of  examiners,  and  may  at  any  time  substitute  *  *™ 
another  person  in  place  of  any  one  so  selected. 

2.  Whenever  the  special  qualifications  required  for  a  posi-  SSJjJ^to** 
tion  are  such  that  assistance  from  experts  in  conducting  an  «««**» 
examination  is  advisable,  such  experts  may  be  designated  to 


96 


MASSACHUSETTS  CIVIL  SERVICE. 


aid  the  examining  board ;  and,  so  far  as  practicable,  such 
experts  shall  be  persons  employed  in  the  department  to  which 
the  applicant  seeks  admission. 

Rule  IV. 

to^Spiy'to***"       ^^  order  that  suitable  pro\T8ion  may  be  made  for  conducting 
ioc3  authorities  examinations  in  the  several  cities,  the  commissioners  will,  from 

for  temporary  '  ' 

quarters,  etc.  time  to  time,  apply  to  the  proper  authorities  thereof  for  tempo- 
rary quarters  and  for  clerical  assistance  in  receiving  and  filing 
applications  for  appointment  in  the  local  service. 


Classification, 
two  divisions. 


CLASSIFICATION  OF  THE  SERVICE. 

Rule  V.* 

1.  The  offices  and  places  to  be  filled  under  these  roles  shall 
be  classified  in  two  divisions ;  the  first  to  be  known  aa  ''  The 
Official  Service  of  the  Commonwealth  and  the  several  cities 
thereof ;  "  the  second  as  "  The  Labor  Service." 

2.  The  words  "city"  or  "cities"  in  the  civil  service  rules 
Oct.  1,1894.        shall  be  construed  to  include  and  be  applied  to  any  town  to 

which  they  may  be  applicable  under  chapter  267  of  the  Acts  of 
1894. 


Amendment. 
Went  into  effect 


First  division, 
two  Schedules, 
A  and  B. 


FIRST  DIVISION. 

Rule  VT. 

1.     There  shall  be  two  schedules  under  the  first  division, 
known  as  Schedule  A  and  Schedule  B. 


Amendment. 
See  page  124. 


Schedule  A. 
2.     Schedule  A  shall  include  the  following  classes :  — 

Class  1.  Clerks,  and  other  persons,  under  whatever  designation, 
rendering  services  as  copyists,  recorders,  book-keepers, 
agents,  or  any  clerical,  recording  or  similar  service  in 
the  Commonwealth  or  the  several  cities,  whether  paid 
by  time  for  work  done,  or  by  the  piece,  or  in  any  other 
way,  whose  annual  compensation  is  at  a  rate  of  less 
than  eight  hundred  dollars. 

Class  2.  Persons  occupying  similar  positions  as  those  incladed  in 
class  1,  whose  annual  compensation  is  at  the  rate  of 
eight  hundred  dollars  and  over. 

Class  3.  Inspectors,  agents,  almoners  and  all  persons,  under  what- 
ever designation,  whose  duties  may  be  in  part  clerical. 
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Class  4.    Stenographer  und  typewriters. 

Class  5.  Messengers,  and  all  persons  under  whatever  designation 
performing  messenger  service,  either  permanently  or 
temporarily,  in  any  city  of  the  Commonwealth  not  in- 
cluded in  any  of  the  above  classes  under  this  schedule : 
provided,  however^  one  messenger  of  the  mayor  in  each 
city  is  excepted  herefrom. 

Schedule  B, 

3.     Schedule  B  shall  include  the  following  classes :  — 

Class  1.  Turnkeys,  watchmen,  drivers  of  prison  wagons,  and  all 
other<9  doing  police  duty  in  the  prisons,  houses  of  deten- 
tion, reformatories  and  in  all  other  public  institutions 
and  departments  of  the  Commonwealth  and  the  several 
cides,  not  included  in  classes  3  and  4  of  Schedule  B ; 
also  watchmen,  gatemen  and  guards  in  the  public 
parks  and  ferries. 

Class  2.  All  members  of  the  regular,  permanent  substitute  and  call 
forces  of  the  fire  department  in  the  city  of  Boston. 

Class  3.    a.  The  detective  force  of  the  district  police.  Amendment. 

b.  The  inspection  force  of  the  district  police.  oct.  i,  i894. 

c.  The  regular  police  force  and  all  persons  doing  perma- 

nent police  duty  in  and  for  and  paid  by  any  city  of  the 
Commonwealth,  except  the  city  of  Boston. 

d.  The  special,  substitute  or  supernumerary  police  force 
and  all  persons  doing  temporary  police  duty  in  and 
for  and  paid  by  any  city  of  the  Commonwealth,  except 
the  city  of  Boston. 

Class  4.  All  members  of  the  regular  and  reserve  police  forces  in 
the  city  of  Boston. 

Class  5.    Engineers  and  assistant  engineers,  draw-tenders  and  assist-  Amendment. 

ant  draw-tenders,  employed  on  bridges  in  the  cities  of  m  to  en'SSieere  * 
the  Commonwealth.  ^*'*-  ^»  **®*' 

Class  6.  Foremen  and  sub-foremen  of  laborers  in  the  cities  of  the 
Commonwealth. 

Class  7.    Inspectors  of  work,  and  all  persons  under  whatever  designa-  Amendment. 

tion  doing  inspection  service  not  included  in  Schedule  A.  Fl^b?i^M8.  *^ 

Class  8.  Engineers,  janitors  and  persons  having  charge  of  steam  Amendment, 
boilers  and  furnaces  in  the  school  buildings  in  the  city  Nov!  i,°i889. 
of  Boston. 

Class  9.     All  members  of  the  regular  or  permanent  fire  force  of  any  Amendment*, 
city  except  Boston,  and  of  any  town  accepting  the  pro-  MareVi.^^wJf^ 
visions  of  chapter  267  of  the  Acts  of  the  Legislature  of  *°^  ^^^  *•  "•*• 
1894,  after  the  mayor  and  aldermen  of  such  city  or  the 
selectmen  of  such  town  shall  have  requested  the  commis- 
sioners to  include  iSUch  force  in  the  classified  service. 
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Amendment.      Class  10.  All  tmant  officers  in  the  city  of  Boston. 

Went  into  effect  *' 

Nov.  1, 1893       Class  11.  Engineers,  janitors  and  persons  having  charge  of  public 
Amendments.  school  buUdines  heated  by  other  means  than  direct  ftu^ 

Went  Into  effect  ^  r     ^  .  .  .  «     ^  j  . 

Oct.  1, 1804,  and  nace  or  stove  heat,  m  any  city  except  Boston,  and  in  any 

May  1, 1886.  town  accepting  the  provisions  of  chapter  267  of  the  Acts 

of  the  Legislature  of  1894,  after  the  school  committee 
of  such  city  or  town  shall  have  requested  the  commis- 
sioners to  include  such  force  in  the  classified  service. 
Amendment.      Class  12.  Superintendents,  assistant  superintendents,  deputies  and 

t^  naflre  124  r  »  x-  *r 

*^        '  other  persons,  under  whatever  designation,  performing 

any  of  the  duties  of  a  superintendent,  in  any  city  of  the 
Commonwealth  or  in  any  town  of  the  Commonwealdi 
accepting  the  provisions  of  chapter  267  of  the  Acts  of 
1894,  excepting  so  far  as  the  same  are  exempted  by 
statute. 

Class  13.  Civil  engineers,  draughtsmen,  transit  men,  levellers,  chain- 
men,  rodmen  and  all  assistants,  under  whatever  desig- 
nation, except  laborers,  employed  in  any  city  of  the 
Commonwealth  or  in  any  town  accepting  the  provi- 
sions of  chapter  267  of  the  Acts  of  1^94. 

Class  14.  The  aids  and  other  persons,  under  whatever  designation, 
employed  in  detective  service  in  the  office  of  the  State 
Fire  Marshal. 

Qualifications. 

Rule  VII. 

Bute  service,  1 .     Applicants  for  appointment  to  any  position  in  the  ser- 

appiicanu.  vice  of  the  Commonwealth,  to  which  these  rules  apply,  must  be 
citizens  of  the  United  States  who  have  resided  in  the  Common- 
wealth for  one  year  next  preceding  the  date  of  their  application. 
But  this  restriction  shall  not  apply  to  positions  in  which  special 
expert  knowledge  is  required. 
Citv  aervice,  2.     Applicants  for  appointment  in  the  service  of  a  city  must 

reHidence  of  '  '  '^*  •' 

appiicanu.  be  citizcus  of  the  United  States,  who  have  resided  in  the  Com- 
monwealth for  one  year  and  in  the  city  in  which  they  seek 
service  for  six  months  next  preceding  the  date  of  their  applica- 
tion, except  where  special  qnalifications  are  required,  and  the 
appointing  officer  requests  in  writing  that  the  examination  be 
open  to  persons  who  are  not  citizens  or  residents. 

Rule  VIII. 

SJw^foJV**  ^^   application  for  appointment  will  be  received  from  any 

pointraent, M 3,  vender  of  intoxicating  liquor,  or. any  person  habitually  using 

4,  c.  320, 1884. 


character. 
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intoxicating  beverages  to  excess ;  or  any  person  who,  within 
the  year  preceding  his  application,  has  been  convicted  of  any 
offence  against  the  laws  of  this  Commonwealth. 


Rule  IX. 

1.  A  good  moral  character  is  an  essential  qualification,  and  J^®"*^ 
is  of  paramount  importance  in  determining  an  applicant's  right 

to  admission  to  the  eligible  list. 

2.  The  burden  of  proof  of  good  character  shall  in  all  cases  Burden  of 
be  upon  the  applicant,  who  may  be  required  by  the  commis-  ^^^ 
sioners  to  furnish  evidence  thereof  additional  to  the  certificates 
required  in  his  application. 

3.  Failure  by  the  applicant  to  prove  good  character  shall  ^^J^chSa^tSr.* 
exclude  him  from  examination  and  from  the  eligible  list ;  and 

proof  at  any  time  produced  to  the  commissioners  of  the  bad 
character  or  dissolute  habits  of  an  applicant  or  eligible,  of  any 
criminal  or  disgraceful  act  committed  by  him,  or  his  dismissal 
for  good  cause  from  the  public  sei^vice,  shall  be  sufficient  to 
exclude  him  from  examination  or  to  remove  his  name  from  the 
list  of  eligibles. 

4.  No  person  shall  be  so  excluded  from  examination,  and  ^prJ'^^ 
no  one  shall  be  removed  from  the  eligible  list,  under  this  rule,  a  hearing, 
except  after  an  opportunity  to  be  heard  and  upon  a  finding  of 

the  commissioners  and  a  record  thereof,  containing  the  names 
of  the  commissioners  voting  therefor  and  a  statement  of  the 
grounds  of  their  action. 


Rule  X. 

1.  In  Schedule  A  there  is  no  requirement  as  to  age,  height  Amendment  aa 
and  weight,  except  that  female  applicants  must  be  not  less  than  Went  into  effect 
eighteen  years  of  age  at  the  time  of  filing  the  application. 

2.  In  Schedule  B  there  shall  be  the  following  requirements 
of  age,  height  and  weight :  — 

a.     In  class  1  (the  prison  service)  there  is  no  requirement  Amendment. 

Went  Into  effect 

as  to  age,  height  and  weight,  except  that  appli-  Oct.  i,i8m. 
cants   for  appointment  in   the   State   Prison   and 
Massachusetts  Reformatory  shall  be  not  less  than 
five  feet  seven   inches   in   height  and  weigh  not 
less  than  one  hundred  and  thirty-five  pounds. 
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Amendment. 
Went  into  effect 
Oct.  1,  1894. 

Amendment. 
Seepage  126. 


Amendment. 
Went  into  effect 
Feb.  1, 1888. 


Amendment. 
Went  into  effect 
Oct.  1, 1894. 


Amendment. 
Went  into  effect 
March  16,  1891. 


As  amended 
Dec.  14,  1892, 
and  Aug.  16, 
1893. 


C. 


5.  In  class  2  applicants  for  appointment  to  the  lire  force 
of  Boston  must  be  not  less  than  twenty-two  nor 
over  thirty  years  of  age  at  the  time  of  making  ap- 
plication, and  must  be  not  less  than  five  feet  five 
inches  in  height  and  weigh  not  less  than  one  hun- 
dred and  thirty-five  pounds;  provided^  hovcever^ 
that  applicants  for  appointment  in  the  call  force 
of  the  fire  department  of  Boston,  who  are  serving 
as  call  substitutes  in  said  department,  may,  for 
the  purpose  of  making  themselves  eligible  ander 
the  rules  for  examination,  deduct  from  their  ac- 
tual age  any  time  not  exceeding  five  years  during 
which  they  have  sei^ved  in  such  capacity ;  and 
provided^  further^  that  applications  for  appoint- 
ment as  permanent  substitutes  may  be  made  by 
persons  seizing  in  the  call  force  who  are  under 
forty  years  of  age. 
In  class  3  applicants  for  appointment  to  the  police 
force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age, 
and  applicants  for  appointment  to  the  district 
police  force  must  be  not  less  than  *'  twenty-two 
nor  over  fifty-five  years  of  age  at  the  time  of  filing 
the  application  ;  "  provided^  however ^  that  this  lim- 
itation as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States 
in  time  of  war,  and  have  been  honorably  dis- 
charged therefrom.  In  all  cases  in  this  class, 
except  the  inspection  force  of  the  district  ])olice, 
applicants  must  be  not  less  than  five  feet  seven 
inches  in  height  and  weigh  not  less  than  one  hun- 
dred and  thirty-five  pounds. 
In  class  4  applicants  for  appointment  to  the  police 
force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty-three  years  of  age  at  the  time  of 
filing  the  application,  and  must  be  not  leas  than 
five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 
In  all  other  classes  in  Schedule  B  there  is  no  require- 
ment as  to  age,  height  or  weight,  except  class  9 
and  class  10. 


d. 


e. 


I 
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/.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall  WMtSto  effect 
be  not  less  than  twenty-two  nor  over  thirty-five  March  i,  i8m. 
years  of  age  at  the  time  of  making  application,  and 
shall  be  not  less  than  five  feet  four  inches  in  height 
and  weigh  not  less  than  one  hundred  and  twenty 
pounds ;  provided^  however^  that  call  men  serving 
in  the  fire  department  may  deduct  from  their  actual 
age  any  time  not  exceeding  five  years  during  which 
they  have  continuously  served  in  such  capacity. 

g.  Applicants  for  appointment  in  class  10  of  Schedule  B  Aroendment. 
shall  be  not  less  than  thirty  nor  over  forty-five  Nov.  i,  isos. 
years  of  age  at  the  time  of  making  application. 

h.     In  all  cases  under  this  rule  applicants  shall  be  meas-  Amendment. 

\^ent  into  effect 

ured  in  bare  feet  and   shall  be  weighed  without  Oct.  i,  imm. 
clothing 

Application. 

Rule  XI. 

1 .  Application  for  admission  to  examinations  in  the  first  divi-  Application!, 

bow  made. 

sion  may  be  made  at  any  time,  and  shall  be  on  blanks  in  a  form 
prescribed  by  the  commissioners.  Applications  for  appointment 
to  positions  in  the  service  of  the  Commonwealth,  and  of  the  city 
of  Boston,  may  be  filed  in  the  oflSce  of  the  commissioners  in 
Boston ;  applications  for  appointment  to  positions  in  the  service 
of  cities  other  than  Boston  may  be  filed  with  the  local  board  of 
examiners  in  the  city  where  service  is  sought,  or  at  such  other 
place  as  the  commissioners  may  hereafter  designate. 

2.  Each  applicant  for  examination  must  state,  on  oath,  and  ^^o"?  of 

^*^  '  '  applicationa. 

in  his  or  her  own  handwriting:  1.  Full  name,  residence  and 
post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health,  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business 
or  employment,  and  residence,  for  the  previous  five  years. 
9.  Education.  10.  Such  other  information  shall  be  furnished 
as  may  reasonably  be  required  touching  the  applicant's  fitness 
for  the  public  service. 

Rule  XII. 

1.     The  word  "  veteran"  in  these  rules  shall  mean  a  person  Definition  of 
who  served  in  the  army  or  navy  of  the  United  States  in  the  Araend^men"* 

See  page  125. 
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Veterans  to 
file  application. 
Amendment. 
See  page  125. 


time  of  the  war  of  the  rebellion,  and  was  honorably  discharged 
therefrom ;  and  also  a  citizen  of  Massachusetts  who  has  dis- 
tinguished himself  by  gallant  and  heroic  conduct  while  serving 
in  the  army  or  navy  of  the  United  States,  and  who  has  received 
a  medal  of  honor  from  the  President  of  the  United  States. 

2.  Any  veteran  desiring  appointment  to  office  or  employment 
in  the  sei'vice  classified  under  the  Civil  Service  Rules,  without 
having  passed  any  examination  provided  for  therein,  shall  file  an 
application  for  such  appointment,  stating  on  oath :  (1)  his  full 
name,  residence,  and  post-office  address ;  (2)  the  office  he  seeks ; 
(3)  that  he  desires  appointment  without  having  passed  any  ex- 
amination provided  for  by  the  Civil  Service  Act  or  the  rules  there- 
under;  (4)  his  service  in  the  army  or  navy  of  the  United  States 
in  the  time  of  the  war  of  the  rebellion,  and  dischai*ge  therefrom ; 
(5)  that  he  has  not  suffered  loss  of  limb,  or  other  physical 
impairment,  which  incapacitates;  (6)  his  citizenship;  (7)  that 
he  does  not  habitually  use  intoxicating  beverages  to  excess, 
and  is  not  a  vender  of  intoxicating  liquor;  (8)  that  he  has 
not  within  one  year  been  convicted  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Such  application  must  be  supported  by  certificates  that  the 
applicant  has  all  the  qualifications  required  by  law  of  veterans. 
Such  application,  if  for  an  office  or  employment  in  the  service 
of  the  Commonwealth  or  of  the  city  of  Boston,  shall  be  filed 
in  the  office  of  the  commissioners  in  Boston;  if  for  an  office 
or  employment  in  the  service  of  any  city  other  than  Boston,  it 
shall  be  filed  with  the  local  board  of  examiners  in  such  city. 

Rule  XIII. 

Every  application  must  be  supported  by  certificates  of  good 
moral  character,  health,  and  physical  and  mental  capacity  for 
doing  the  public  work,  the  certificates  to  be  in  such  form  and 
number  as  the  commissioners  shall  prescribe.  But  no  recom- 
mendation which  may  be  given  by  any  Senator,  member  of  the 
House  of  Representatives,  alderman  or  councilman,  except  as 
to  the  character  or  residence  of  the  applicant,  can  be  received 
or  considered  by  any  person  concerned  in  making  any  appoint- 
ment under  these  rules. 

Rule  XIV. 
Application  for       ^q  application  from  the  same  pereon  will  be  received  for 

more  than  one  '  ^  '^ 

daas.  appointment  or  employment  in  more  than  one  of  the  schedules 


Application  to 
be  supported 
by  certificates. 


Applications 
must  be  sup* 
ported  by  cer- 
tificates. 


Recommenda- 
tions not  re- 
ceived from  cer- 
tain legislators. 
S  5,  c.  320,  1884. 
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or  classes  of  the  Civil  Service  as  herein  designated ;  but  this 
shall  not  apply  to  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom. 

Rule  XV. 

Every  false  statement  knowingly  made  by  any  person  in  his  Effect  of  faiie 
application  for  examination,  and  every  connivance  by  him  at 
any  false  statement  made  in  any  certificate  which  may  accom- 
pany his  application,  or  any  complicity  by  him  in  any  fraud, 
shall  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  his  removal  or  dischai^e  during  probation 
or  thereafter. 

Rule  XVI. 

Defective  applications  will  be  returned  to  applicants  with  a  Defecttveappii. 
notice  to  amend  the  same.     Whenever  the  application  shows  turned, 
that  the  applicant  is  not  qualified  under  the  rules  and  regula- 
tions, the  application  will  be  rejected,  and  the  applicant  notified 

of  the  reason  therefor. 

/ 

Rule  XVII. 

The  date  of  the  reception  of  each  application  shall  be  endorsed  R«cepUon  of 
thereon,  and   the  application  recorded ;  and  if  the  applicants  anS  notice°to 
for  admission  to  any  class  are  in  excess  of  the  number  that  *^^  **°*** 
can  be  examined  at  a  single  examination,  they  will  be  notified 
to  appear  in  the  order  in  which  their  names  are  entered ;  pro- 
videdj  that  persons  who  have  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  been  honorably  discharged 
therefrom,  shall  have  precedence  in  such  notification. 

Rule  XVIII. 

In   class   2,  Schedule  B  (the   fire  department  of  Boston),  Fire  depart, 
applications  shall  be  received  only  for  appointment  to  the  *'  call  Borton.— 
force  "  and  the  "  permanent  substitute  force."    Permanent  sub-  JPP****^**°"» 
stitutes  may  be  appointed  in  the  regular  force  without  further 
examination  or  certification,  j^^ovided  they  have  served  as  per- 
manent substitutes  at  least  six  months. 

Rule  XIX. 

Any  person  possessing  the  required  qualifications  may  file  a  May  file  new 
new  application  after  the  expiration  of  six  months  from  his  •pp****''®°* 
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educational  examination,  and  not  earlier;  provided,  that,  if 
his  name  be  upon  the  eligible  list,  it  shall  be  withdrawn  there- 
from upon  the  filing  of  his  application. 

Examination. 
Rule  XX. 

rfSlSjtoVnotice      ^'     -^^^  examinations  shall  be  absolutely  impartial,  practical 
^^'  iu  their  character,  and  with  paramount  regard  to  matters  which 

will  fairly  test  the  relative  capacity  and  fitness  of  the  persons 
examined  for  the  service  which  they  seek  to  enter. 
ugiouiTipinions      ^'     ^^  question  in  any  examination  shall  relate  to  political 
appoSntroenu^  ^^  religious  Opinions  or  aflSliations,  and   no   appointment  or 
§ie,c.  320, 1884.  selection  to  an  ofiSce,  or  for  employment  within  the  scope  of 
these  rules,  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  afiSliations. 
of  M^miirtio?.      ^'    '^^®  examinations  shall  be  held  at  such  times  and  places 
as  the  commissioners  may  designate,  and  proper  notice  thereof 
given.     So  far  as  practicable,  the   examination  of  applicants 
for  appointment  in  the  service  of  a  city  shall  be  held  therein. ' 

Rule  XXI. 

examimiUoii  ^'     ^^^  subjects  of  examination  may  be   designated   from 

designated.        time  to  time  by  the  commissioners,  and  shall  be  such  as  the 
needs  of  the  service  require,  and  such  as  tend  to  prove  the 
qualifications  of  the  applicant  for  the  office  sought. 
How  graded.  2.     Proficieucy  in  any  subject  shall  be  credited  in  grading 

the  standing  of  the  person  examined,  in  proportion  to  the 
value  of  a  knowledge  of  such  subject  in  the  branch  or  part  of 
the  service  which  the  applicant  seeks  to  enter. 

8ixt*^flv^*cr         ^'     ^^  ^"®  ®^^^  ^^  entitled  to  be  certified  for  appointment 

cent.  whose  Standing  upon  a  just  grading  in  the  examination  shall  be 

less  than  sixty- five  percentum  of  complete  proficiency  in  such 

of  the  subjects  of  the  examination  as  may  be  designated  by  the 

commissioners. 

wheiv8*^daii         ^'     '^^^^  commissioucrs  may  also  order  examinations  upon 
•kill  and  oxperi-  other  subjects  of  a  technical  or  special  character,  to  test  the 

encc  are  re-  •'  r  » 

quired.  capacity  which  may  be  needed    in  any  part   of  the   classified 

service  which  requires  peculiar  information  or  skill.  Exami- 
natious  hereunder  may  be  competitive  or  non-com|>etitive. 
The  application  for,  and  notice  of,  the  special  examinations, 
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the  recoixlB  thereof,  and  the  certification  of  those  foand  com- 
petent, shall  be  such  as  the  commissioners  may  prescribe. 

Rule  XXII. 

1.  Where  physical   qualifications  are  necessary,  the  com-  physical 

.      .  .|«  'J     ^  'A.*  X     J   a.         •        xi-  examinations. 

missioners  will  provide  for  examinations  to  determine  them. 

2.  The  examinations  to  test  the  physical  soundness  of  appli-  By  whom  made, 
cants  for  positions  in  the  classified  service  shall  be  made  by  the  went  into  effect 
medical  examiners,  if  for  the  Commonwealth  service,  and  by    ^^ '  * 

the  city  physicians,  or  their  assistants,  if  for  city  service,  un- 
less the  commissionera  shall  appoint  a  physician  to  conduct 
such  examinations.  The  results  of  such  examinations  shall  be 
certified  on  blanks  furnished  by  the  commissioners. 

8.  Each  applicant  in  any  of  said  classes  may  be  required  to  Additional 
undergo  such  f ui*ther  physical  examination  as  the  commissioners  examination. 
may  prescribe,  adapted  to  ascertain  his  special  fitness  for  the 
8er\'ice  for  which  he  has  applied.  Any  such  examination  shall 
be  made  by  a  suitable  examiner,  to  be  appointed  by  the  com- 
missioners, and  the  result  shall  be  recorded  upon  blanks  pro- 
vided for  the  purpose. 

Rule  XXIII. 

No  person,  while  remaining  eligible  on  any  register,  shall  be  sugibiesnot 
admitted  to  a  new  examination,  except  in  special  cases  where  oxMnination. 
the  office  to  be  filled  requires  special  qualifications. 

Eligible  List. 

Rule  XXIV. 

1.  Those  examined  shall  be  marked  and  graded  according  when  exam, 
to  their  excellence,  as  shown  by  their  examination,  and  shall  »haii  be  graded, 
have  their  grade  entered  upon  a  register.     Separate  registers 

may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 
in  which  special  qualifications  are  required. 

2.  Every  veteran  applying  for  appointment  without  exam-  Veterans 
ination,  who  shall  have  furnished  satisfactory  evidence  that  he  examination?" 
possesses  the  qualifications  claimed   in  his  application,  shall  seepage  126*. 
have  his  name  entered  upon  an  eligible  list  without  examination. 

3.  No  person  shall  remain  eligible  more  than  one  year  upon  Eligible  one 
any  register,  unless  he  shall  so  request ;  in  which  case,  under  ^^^' 
such  regulations  as  the  commissioners  may  make,  his  name 
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may,  without  further  examination,  be  continued  upon  the  eligi- 
ble list  for  a  second  year. 

Rule  XXV. 

PerM>nsexam.        The  Commissioners   may  give   to   any   person   examined  a 
acerti^cate.       Certificate  of  his  or  her  marking. 

Requisition  and  Certification. 

Rule  XXVI. 
RequiBition.  Whenever  there  is  a  vacancy  to  be  filled  in  the  classified 

service,  the  appointing  officer  or  power  shall  make  requisition 
upon  the  commissioners  for  the  names  of  eligible  persons. 

Rule  XXVII. 

euSw^erson*.  ^*  Whenever  any  ofl3cer  or  board  having  the  power  of 
BS*°**?m*  appointment  to  any  office  or  employment  under  these  rules  shaU 
make  requisition,  not  expressly  calling  for  women,  the  commis- 
sioners shall  certify  the  names  of  all  veterans  who  have  passed 
the  examination  for  the  position  sought,  in  the  order  of  the 
respective  standing  of  such  veterans  upon  the  list ;  and  in  case 
there  is  no  such  veteran  upon  the  list,  then  the  commissioners 
shall  certify  the  names  of  the  three  most  eligible  persons  not 
veterans  upon  the  list.  In  case  such  ofi3cer  or  board  shall  in 
the  requisition  request  the  certification  of  women,  then  the  com- 
missioners shall  certify  the  names  of  the  three  women  standing 
highest  upon  the  eligible  list. 

2.  The  appointment  or  jemploymeut  shall  be  made  from  the 
list  of  names  so  certified,  subject  to  the  provisions  of  the  fol- 
lowing section :  — 

8.  Whenever  any  officer  or  board  having  the  power  of 
appointment  to  any  office  or  employment  shall  in  his  requisition 
so  request,  the  names  of  any  or  all  veterans  registered  under 
Rule  XII.  shall  be  certified,  and  any  of  the  veterans  so  certified 
may  be  appointed  or  employed  in  the  office  or  position  sought. 

Rule  XXVIII. 
fortification  of  Whenever  the  commissioners  are  notified  that  proficiency  in 
any  special  subject  is  needed  in  the  position  to  be  filled,  they 
may  certify  the  names  of  three  persons  on  the  eligible  list  having 
the  highest  standing  (not  being  below  the  minimum  of  sixty- 
five)  in  such  special  subject. 
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Rule  XXIX. 

1 .  No  person  on  any  register  shall  be  certified  more  than  No  per»on  to  be 

i.         •  ^  *i  J.  •  •^«         certified  more 

three  times  for  the  same  office,  except  upon  the  request  in  writing  than  three 
of  the  appointing  officer ;  provided,  Jiowever,  if  the  office  requires  e".*******^  * 
special  or  expert  qualifications,  persons  may,  in  the  discretion 
of  the  commissioners,  be  certified  more  than  three  times. 

2.  Clause  1  of  this  rule  shall  not  apply  to  veteran  soldiers 
or  sailors ;  and  it  shall  not  apply  to  persons  other  than  such 
veterans,  when  certified  for  appointment  with  a  veteran  of  equal 
or  higher  standing,  or  with  one  who  receives  the  appointment, 
though  not  within  the  number  of  those  entitled  by  reason  of 
examination  to  be  certified. 

Rule  XXX. 

[  Wlien  an  appointing  officer  in  his  requisition  shall  so  request,  Requisition  for 
the  name  of  any  veteran  soldier  or  sailor  standing  upon  the  list  Repealed. 
shall  he  certified  to  him,  for  appointment.      When  an  appointing    ^^    '* 
officer  in  his  requisition  shall  request  tliat  the  certification  be  re- 
stricted to  veteran  soldiers  or  sailors,  the  names  of  all  veterans 
upon  the  list  shall  he  certified.     In  such  case  the  certification  shall 
specify  those  who  have  passed  the  examination  and  the  marking  of 
each.      Wlien  an  appointing  officer  shall  so  request,  those  entitled 
by  reason  of  examination  to  certification,  and  any  veteran  named, 
or  all  veterans  upon  the  list,  shall  he  certified  to  him.'] 

Rule  XXXI. 

In  case  the  requisition  for  certification,  or  any  law  or  regula-  ®«*- 
tion,  shall  call  for  persons  of  one  sex,  those  of  that  sex  shall 
be  certified  ;  otheiw^ise,  sex  shall  be  disregarded  in  certification. 

Rule   XXXII. 

If  it  is  shown  that  any  person  certified  is  unsuitable  for  the  Certification  of 
position  to  be  filled,  the  commissioners  may  certify  an  additional  names, 
name ;  but  in  every  such  case  the  reason  for  so  doing  shall  be 
stated  in  such  certification. 

Appointment. 

Rule  XXXIII. 

No  person  shall  be  appointed  to  any  office  or  employment  in  Appointment. 
the  first  division  except  in  the  manner  provided  by  these  rules. 
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Rule  XXXIV. 

special?  wad  bu-  ^^  persoD  Serving  temporarily,  or  as  a  substitute,  special  or 
pemumerarie*.  Bupemumerary  official,  under  whatever  designation,  in  anj 
position  in  the  classified  sendee,  except  the  reserve  police  and 
permanent  substitute  forces  of  the  city  of  Boston,  shall  be 
appointed  to  any  permanent  position  without  requisition  and 
due  certification  for  such  position. 


Repealed. 
See  page  120. 


Repealed. 
Bee  page  126. 


AppointlDg 
officer  to  be 
furnished  with 
examination 
papers,  etc. 


Provisional 
appointment. 
Amendment. 
Went  into  effect 
Oct.  1,  1894. 


Rule  XXXV. 

1 .  [^From  the  names  certified  tlie  appointing  power  shall  nudx 
a  selection  to  fill  the  vacant  place^  subject^  however^  to  the  prth 
visio7is  of  the  follotoing  dause^  gii^ng  preference  in  appointments 
to  certain  ^>er«an«.] 

2.  [/7i  all  causes  of  certification  for  appointment  of  examined 
persons  under  the  Civil  Service  rules  in  accordance  with  the  prth 
visions  of  chxrpter  three  hundred  and  twenty  of  the  acts  of  the 
year  eigJUeen  hundred  and  eighty-four ^  persons  certified  who  have 
served  in  the  army  or  navy  of  the  United  States  in  titne  of  war, 
and  been  honorably  discliarged  therefrom,  shall  he  appointed  in 
preference  to  other  persons  certified  who  have  not  a  higher  standing 
on  the  eligible  list;  and  persons  thus  preferred  shall  not  be  dis- 
qualified from  liolding  a  iwsition  in  tJie  Civil  Serince  on  account 
of  any  physical  disability,  provided  sudi  disability  does  not  render 
tJiem  incompetent  to  perform  the  duties,'] 

3.  In  the  selection  from  the  persons  whose  names  are  cer- 
tified by  the  commissioners,  tlie  appointing  officer,  upon  written 
requisition  therefor,  will  be  furnished  with  the  applications,  the 
certificates  and  examination  papers  of  the  peraons  certified; 
and,  in  the  exercise  of  his  responsible  power  of  selection,  he 
may  summon  personally  before  him  the  certified  persons  for 
such  verbal  inquiries  as  he  may  deem  proper.  All  papers  fur- 
nished upon  requisition  as  above  must  be  returned  to  the  com- 
missioners with  the  notice  of  selection. 

Rule  XXXVI. 

In  eases  where  there  is  no  suitable  eligible  list  and  the  com- 
missioners are  unable  to  comply  with  the  requisition,  they  may, 
in  their  discretion,  allow  a  provisional  appointment,  which  may 
continue  until  a  list  of  eligibles  is  obtained  by  examination,  or 
they  may  authorize  the  appointing  power  to  select  a  suitable 
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person,  who  shall  be  subjected  to  a  non-^competitive  examina- 
tion, and,  if  found  qualified,  shall  be  certified  for  appointment ; 
providedy  however ,  that,  whenever  practicable,  a  competitive 
examination  of  applicants  for  the  ofl3ce  shall  be  held. 

Rule  XXXVII. 

Every  original  appointment  or  employment  in  the  permanent  original  np. 
service  in  the  first  division  shall  be  for  the  probationary  period  shall  be  for  a 
of  six  months ;  at  the  end  of  which  time,  if  the  conduct  and  period, 
capacity  of  the  person  appointed  have  been  found  satisfactory 
to  the  appointing  power,  the  probationer  shall  be   absolutely 
appointed  or  employed,  but  otherwise  be  deemed  out  of  the 
service. 

Rule  XXXVUI. 

1.  Where  the  compensation  of  any  person  in  class  8  of  Sched-  ApJ*^°\*°* 
ule  B  (engineers  and  janitors  of  school  buildings)  does  not  exceed  b,  ciaas  8. 

^      =*  ''  ^   '  Amendment. 

three  hundred  dollars  a  year,  the  commissioners  may,  m  their  Went  into  effect 

.  ,    •  .  .  .1  .  Oct.l,l»»4. 

discretion,  allow  appointment  to  the  position  without  examina- 
tion, and  no  person  so  appointed  shall  receive  more  than  said 
compensation,  unless  duly  certified  for  appointment  after  ex- 
amination ;  jpTOvidedy  however^  that  when  a  person  appointed 
under  this  rule  shall  have  served  two  years  in  the  position,  he 
may  be  transferred  or  promoted  upon  passing  a  non-competi- 
tive examination. 

2.  When  the  compensation  of  any  person  in  class  5  of  Sched-  Amendment. 

oee  pa^e  XaO* 

ule  A  (messengers  in  cities)  does  not  exteeed  four  hundred  dol- 
lars per  year,  the  commissioners  may,  in  their  discretion,  allow 
appointment  to  the  position  without  examination ;  provided^ 
hotcever,  that  no  person  so  appointed,  or  who  may  be  employed 
as  a  messenger,  when  this  rule  shall  take  effect,  shall  be  trans- 
feiTed  or  promoted  to  any  position  in  the  classified  ser\'ice, 
except  that  a  messenger  so  appointed  or  employed  without 
examination  may,  after  two  years  of  continuous  sei^vice  as 
such,  be  promoted  or  transferred  upon  passing  a  non-competi- 
tive examination. 

Rule  XXXIX. 

Every  person  having  the  power  of  appointment  to,  or  employ-  Commi»»ioner8 
ment  in,  any  position  in  the  first  division,  shall,  within  ten  days,  person  aeiected, 
give  notice  in  writing  to  the  commissioners  of  the  name  and 
place  of  residence  of  any  person  appointed  or  employed  in  such 
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position,  of  the  rejection  of  any  such  person  during  or  after 
probation,  and  of  the  transfer,  promotion,  resignation  or  re- 
moval, discharge  or  death,  of  any  person  serving  under  him, 
with  the  dates  thereof. 

Reappointment. 

Rule  XL. 
^cSamfnSfon'      ^*     ^^  examination  shall  be  required  upon  a  reappointment 
Amendment       ^^  ^^y  V^^^^  ^  ^*^®  sauic  office  immediately  upon  the  expira- 
See  page  126.      tiou  of  his  term  of  office. 

R«insutemeDt        2.     Any  pcrson  appointed  to,  or  employed  in,  any  position  in 
missed.  the  first  division  of  the  classified  service,  who  shall  be  found 

A  mendment. 

See  page  126.  or  Certified  to  the  commissioner  by  the  proper  authorities  to 
have  been  dismissed  or  separated  therefrom  without  fault  or 
delinquency  on  his  part,  may  be  reinstated  without  further 
examination,  in  the  same  part  or  grade  of  such  service  at  the 
same  office,  within  six  months  next  following  such  dismissal  or 
separation. 

Temporary  Service. 

Rule  XLI. 
No  person  ahaii      1 .     Appointments  in  the  first  division  for  temporary  service 

be  appointed  for  ^'  r  •? 

temporarj'  ecr-    shall  be  made  in  accordance  with  the  civil  service  rules,  except 

vice,  unless  ^  ,  "^ 

regularly  certi-   in  casc  of  emergency,  where  the  public  business  would  suffer 

fled,  except,  etc.  o        j  ■>  r 

Amendment,      from  delay  in  filling  the  position  as  herein  provided.     In  no 

Wentintoeffect  ,     ,,  ,  .  ,  ^  [, 

Oct.  1, 18M.  case  shall  such  appointment  or  employment  for  an  emergency 
continue  for  more  than  ten  da3's,  and  no  reappointment  or  em- 
ployment of  the  same  person,  or  of  another  to  the  same  posi- 
tion at  the  end  of  such  period,  shall  be  allowed.  And  in  every 
such  case  the  officer  making  the  appointment,  or  furnishing  the 
employment,  shall  report  the  same  to  the  commissioners  within 
five  days,  with  the  reason  therefor  and  the  time  for  which  the 
temporary  appointment  or  employment  is  necessary. 
pointmeStMT  ^'  ^^  ^^^  any  sufficient  reason  it  shall  be  impracticable  to 
certain  cases,  certify  the  naiucs  of  persons  who  have  passed  a  competitive 
examination  in  due  season  for  any  appointment  or  employment 
in  any  position  in  the  first  division,  the  commissioners  may 
provide  for  a  provisional  appointment  by  non-competitive 
examination  or  otherwise. 
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Transfer. 

Rule  XLU. 

Transfer  within  the  classified  service  without  examination  Transfer  with, 
may  be  made  from  a  position  in  one  department,  office  or  insti-  uon?""  °*^ 
tution,  to  a  similar  position  in  another  department,  office  or 
institution,  upon  the  consent  in  writing  of  the  heads  of  the 
respective  departments,  offices  or  institutions ;  provided^  how- 
every  that  no  person  shall  be  transferred  from  class  3  of 
Schedule  A,  clerical  offices  requiring  special  qualifications,  who 
has  never  passed  a  competitive  examination  under  the  rules, 
which  entitles  him  to  be  placed  on  an  eligible  list  for  the 
position  to  which  he  desires  transfer. 

Police  officers  may  be  transferred  from  one  place  to  another, 
under  section  11.  chapter  28,  of  the  Public  Statutes,  without 
examination  or  notice  to  the  commissioners. 


Promotion. 

Rule  XLIII. 

1.  Promotions,  within  the  several  schedules  and  classes  of  Amendment. 

,...  -,         ,.„,  .  ,  ,         .-,        Went  into  elfecl 

the  first  division  of  the  classified  service,  except  as  hereinafter  Oct.  i,  i804. 
provided,  shall,  so  far  as  practicable,  be  made  by  successive 
grades,  and  may  be  by  competitive  or  non-competitive  exam- 
ination ;  provided^  however ^  that  no  person  'shall  be  promoted 
who  has  not  passed  a  suitable  examination  under  the  rules,  and 
has  not  sensed  at  least  one  year  in  the  lower  position. 

2.  Promotions  in  class  2  of  Schedule  B  (fire  senice  of  Bos- 
ton) may  be  by  competitive  or  non-competitive  examination ; 
provided^  however^  that  promotion's  fi-om  the  call  to  the  per- 
manent substitute  force  shall  be  made  only  through  competition 
with  all  applicants  for  said  force. 

8.  Promotions  in  class  3  of  Schedule  B  (police  service  of 
cities  other  than  Boston)  shall,  so  far  as  practicable,  be  by  suc- 
cessive grades ;  provided^  however^  that  no  special,  supernumer- 
ary, substitute,  reserve,  or  temporaiy  police  officer,  under 
whatever  designation  (unless  a  permanent  reserve  force  in  any 
city  is  established  by  act  of  the  Legislature),  shall  be  promoted 
to  the  regular  or  permanent  force,  or  assigned  to  permanent 
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duty,  except  after  competition  with  all   applicants   for  said 
force. 

4.  Promotions  in  class  4,  Schedule  B  (police  service  of 
Boston),  shall,  so  far  as  practicable,  be  by  successive  grades 
and  through  competitive  or  non-competitive  examination. 

5.  Promotions  in  class  5,  Schedule  B,  from  assistant  draw- 
tender  to  draw-tender,  may  be  made  through  non-oompetitive 
examination. 

6.  Promotions  in  class  6  of  Schedule  B,  from  assistant  or 
sub-foreman  to  foreman,  may  be  made  through  non-competitive 
examination. 

7.  Promotions  in  class  8  of  Schedule  B  (janitors,  etc.), 
except  as  provided  in  Rule  XXXVIII.,  may  be  made  without 
examination ;  jyrovided^  however^  that  no  person  shall  be  pro- 
moted or  transferred  from  a  position  in  a  furnace-heated  school 
to  a  steam-heated  school  without  having  passed  a  suitable  ex- 
amination in  the  care  and  handling  of  steam. 


SECOND   DIVISION. 

Labor  Service. 

Rule  XLIV. 
Schedule*  c  and      Under  the  secoud  division  of  the  civil  service   there   shall 

D  to  iDclude  day 

laborer*  and       be  two  schcdulcs,  to  be  knowu  as  Schedule  C  and  Schedule 

mechanics. 

D.     Schedule  C  shall  include  all  male  laborers  and  mechanics 

in  the  employ  of  the  city  of  Boston,  to  be  designated  as  the 

Amendment,      labor  service  of  the  city  of  Boston.     Schedule  D  shall  include 

Went  into  effect  ,  ,        .        .        ,  ,  -  \        -     , 

May  1, 1895.  all  male  laborers  and  mechanics  m  the  employ  of  each  of  the 
other  cities  of  the  Commonwealth,  or  of  any  town  accepting 
the  provisions  of  chapter  267  of  the  Acts  of  the  Legislature  of 
1894,  to  be  designated  as  the  labor  service  of  such  city  or  town. 
The  commissioners  may  from  time  to  time  provide  for  the 
registration  and  certification  of  such  employees  in  any  of  said 
cities  or  towns ;  and  they  may,  in  their  discretion,  discontinue 
such  registration  and  certification  in  any  of  said  cities  or  towns 
whenever  such  city  or  town  shall  fail  to  appropriate  such  sum 
of  money  as,  in  their  opinion,  is  necessary  to  provide  for  the 
full  enforcement  of  all  rules  and  regulations  relating  to  the 
labor  service  of  such  city  or  town.     Notice  of  their  action  in 
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each  case  shall  be  certified  to  the  mayor  of  such  city  or  the 
selectmen  of  such  town,  and  shall  be  published  in  one  or  more 
newspapers  therein. 

Rule  XLV. 

1.  Every  appplicant  for  labor,  who  produces  satisfactory  Laborers,  how 
evidence  of  his  capacity  for  labor  and  his  habits  as  to  industry 

and  sobriety,  shall  be  registered  in  the  oi'der  of  his  application, 
at  such  convenient  times  and  place  or  places  as  shall  be  desig- 
nated by  the  commissioners.  He  shall  state  under  oath  the 
(1)  name,  (2)  age,  (3)  residence,  (4)  citizenship,  (5)  number 
and  relationship  of  persons  depending  for  support  upon  the 
applicant,  (6)  service  in  the  army  or  navy  in  time  of  war  (7) 
previous  occupation  (8)  references,  (9)  personal  description, 
and  such  other  information  as  may  be  required. 

2.  Every  applicant  shall  file  a  certificate,  signed  by  two  AppHranu 

X   It        -x-        ^     xu        .«     ^  .1.    ^   I        .  1-c    1    .  1.  shall  file  cerUfl. 

reputable  citizens,  to  the  eflrect  that  he  is  qualined  to  perform  cates. 
the  labor  sought.     Every  applicant  claiming  i)reference  as  a 
veteran  shall  also  produce  satisfactory  evidence  of  his  sei'vice 
in  the  anny  or  navy  of  the  United  States  in  the  time  of  the 
war  of  the  rebellion  and  his  honorable  discharge  therefrom. 

3.  No  certificate  from  an  appointing  oflScer  in  regard  to  the  Ceniflcaie  from 
capacity  of   a  mechanic  or  laborer  applying  for  registration  cer  shaii  not  b« 
shall  be  received,  unless  the  mechanic  or  laborer  has  worked  in  itcf  ^*^  .excep 
the  department,   and  the   appointing  officer  has    an    official 
knowledge  of  his  capacity. 

4.  The  commissioners  may  in  their  discretion  provide  and  CommiMioners 

•^  ^  may  require 

require  examination  regarding  the   physical   qualifications   of  physical  exam, 
any  applicant.      No  applicaut  shall   be '  registered   unless   he 
appears  to  be  qualified  therefor. 

5.  When  the  services  of  laborers  are  required,  the  appoint-  Requisition  and 
ing  officer  or  board  shall  notify  the  commissionera,  stating  the 

number  of  men  wanted,  the  precise  nature  of  the  labor  in 
which  they  are  to  be  employed  and  the  time  and  place  of  em- 
ployment. The  commissioners  shall  thereupon  certify  the 
names  with  the  residences  of  veterans  registered  and  qualified 
for  the  required  labor.  In  case  there  is  not  a  sufficient  number 
of  veterans  so  registered  and  qualified  for  the  required  labor, 
the  commissioners  shall  certify  twice  the  number  of  men  called 
for,  over  and  above  the  number  of  veterans,  if  any,  certified, 
making  an  impartial  selection,  giving  preference, ^r^^,  to  those 
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ReqaUltioD  for 
young  men. 
Amendment. 
Went  into  effect 
Oct.  1, 18M. 


Self'ction,  how 
made. 


When  unable  to 
All  requlaltion. 


Selection  in 
caaee  of  emer- 
gency. 


SnepeneioD  for 
■iz  months. 


Not  to  be  em- 
ployed in  work 
other  than  that 
for  which 
certified. 


who  have  had  experience  in  the  department,  and,  second,  to 
those  having  families  dependent  upon  them  for  support. 

6.  In  case  the  appointing  officer  or  board  shall  in  the  requi- 
sition certify  that  the  labor  to  be  performed  is  so  arduous  as 
to  require  the  services  of  young  and  vigorous  men,  and  shall 
designate  a  maximum  age  limit,  the  commissioners  may  recog- 
nize such  age  limit,  if  satisfied  of  the  truth  of  the  certificate. 

7.  The  selection  shall  be  made  from  the  list  so  furnished, 
and  the  names  of  those  employed  shall  be  returned  to  the  com- 
missioners forthwith.  At  the  end  of  their  term  of  service,  the 
persons  so  employed  may  keep  their  places  on  the  register,  upon 
application  to  the  commissioners  and  proof  that  their  labor  has 
been  satisfactory. 

8.  In  case  the  conmiissioners  are  unable  to  fill  a  requisition 
for  laborers,  the  fact  shall  be  certified  to  the  officer  making  the 
requisition,  who  shall  then  make  the  selection  Under  such  regu- 
lations as  the  commissioners  may  from  time  to  time  prescribe. 

9.  In  cases  of  emergency,  where  the  labor  of  a  department 
would  suffer  from  delay  in  filling  a  vacancy  in  the  labor  ser- 
vice, as  herein  provided,  the  appointing  officer  nuiy  make  a 
temporary  appointment  without  requisition  upK)n  the  commis- 
sioners ;  provided,  however^  that  in  no  case  shall  such  temporal^ 
appointment  or  employment  continue  for  more  than  five  days, 
and  no  reappointment  or  employment  of  the  same  person  or  of 
another  to  the  same  position  at  the  end  of  such  period  shall  be 
allowed.  And  in  every  such  case  the  officer  making  the  appoint- 
ment or  furnishing  the  employment  shall  report  the  same  to  the 
commissioners  within  five  days,  with  the  reason  therefor. 

10.  Any  mechanic  or  laborer  suspended  and  not  actually 
employed  in  the  department  in  which  he  is  enrolled  shall  at  the 
end  of  six  months  be  deemed  to  be  out  of  the  service  and  shall 
not  be  thereafter  employed,  except  after  registration  and  cer- 
tification by  the  commissioners ;  and  the  appointing  officer  shall 
forthwith  report  to  the  commissioners  the  name  of  any  mechanic 
or  laborer  so  suspended ;  provided,  however,  that  this  provision 
shall  not  apply  to  veterans. 

1 1 .  No  mechanic  or  laborer  shall  be  employed  in  labor  other 
than  that  for  which  he  is  certified,  until  after  such  person  shall 
have  been  continuously  employed  in  the  same  labor  in  the  same 
department  for  which  he  was  certified  for  at  least  two  months ; 
provided,  however,  that  this  provision  shall  not  apply  to  veterans. 
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12.     Any  mechanic  or  laborer  who  shall  be  found  or  certified  R«in«t*tem«nt. 
to  the  commissioners  by  the  appointing  officer  to  have  been  dis- 
missed from  the  service  without  fault  or  delinquency  on  his  part 
may  be  reinstated  in  such  service  in  the  same  department  within 
three  months  next  following  such  dismissal. 

Offices  not  included  in  Rules. 

Rule  XLVI. 

Upon  the  request  of  any  officer  or  board  having  the  power  of  Agpiicanu  for 
appointment  to  any  office  or  position  in  the  service  of  the  covered  by  mie* 

may  be  ezAm- 

Commonwealth,  or  any  of  the  cities  thereof,  to  which  these  ined. 
ndes  do  not  apply,  the  commissioners  will  furnish  names  from 
any  list  of  eligible  persons  to  fill  a  vacanc}'  in  such  office  or 
position  ;  or  they  will,  whenever  practicable,  hold  competitive 
or  non-competitive  examinations  for  such  office  or  position. 


The  foregoing  rules,  prepared  by  the  Civil  Ser\'ice  Commis- 
sioners, are  hereby  transmitted  to  the  Governor  and  Council 

for  their  approval. 

CIIAS.    THEO.    RUSSELL,  Jr., 

ARTHUR   LORD, 

EDWARD   P.    WILBUR, 

Civil  Service  Commissioners. 
NoTember  19, 1889. 


In  Council,  November  27,  1889, 

Approved:  HENRY   B.   PEIRCE, 

,  Secretary  of  the  CommonwecUlh, 

A  true  copy. 

Attest:  WARREN    P.    DUDLEY, 

Secretary  of  Civil  Service  Commissioners, 


Due  notice  was  given  that  the  foregoing  Civil  Sei-vice  Rules 
would  go  into  operation  on  the  first  day  of  March,  A.D.  1890. 
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AMENDMENTS  TO  THE  RULES.' 


Amendments  to  the  Civil  Service  Rules,  prepared  bt  the 
Civil  Service  Commissioners  under  the  Authority  of  Chap- 
ter 320  OF  the  Acts  of  1884. 

Rule  VI.  is  hereby  amended  by  adding  to  and  including  in 
Schedule  B  the  following  class :  — 

"  Class  9.  All  members  of  the  regular  or  permanent  fire  force 
of  any  city,  except  Boston,  after  the  mayor  and  aldermen  of  such 
city  shall  have  requested  the  commissioners  to  include  such  force 
in  the  classified  service." 

Clause  e  of  section  2  of  Rule  X.  is  amended  by  adding  thereto 
the  words  "  except  class  9." 

The  section  is  hereby  further  amended  by  adding  the  follow- 
ing:— 

"/.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall 
be  not  less  than  twenty-two  nor  over  thirty-five  years  of  age  at 
the  time  of  making  application,  and  shall  be  not  less  than  five  feet 
four  inches  in  height  and  weigh  not  less  than  one  hundred  and 
twenty  pounds ;  provided^  however^  that  call  men  serving  in  the 
fire  department  may  deduct  from  their  actual  age  any  time  not 
exceeding  five  years  during  which  they  have  continuously  served 
in  such  capacity." 

Approved  by  the  Governor  and  Council  Dec.  14,  1892. 

Attest :  Warren  P.  Dudley, 
Secretary  of  Civil  Service  Commissioners, 


*  Due  notice  was  given  that  these  amendments  to  the  Civil  Service  Rules  would 
go  into  operation  on  the  first  day  of  March,  A.I).  1893. 
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AMENDMENTS  TO  THE  RULES .♦ 


Amendments  to  the  Civil  Service  Hules,  prepared  by  the 
Civil   Service  CoMifissiONERS   pursuant   to   the   Authoritt 

CONFERRED    BT    SECTION    2    OP    CHAPTER    320   OF    THE   ACTS   OF 

THE   Legislature  of   1884,  and   Section   1  of  Chapter  253 
OF  THE  Acts  of  the  Legislature  of  1893. 

Rule  YI.  is  hereby  amended  by  adding  to  and  including  in 
Schedule  B  the  following  class :  — 

*'  Class  10.     All  truant  officers  in  the  city  of  Boston." 

Section  2  of  Rule  X.  is  hereby  amended  by  adding  thereto  the 
following :  — 

*'(/.  Applicants  for  appointment  in  class  10  of  Schedule  B 
shall  be  not  less  than  thirty  nor  over  forty-five  years  of  age  at  the 
time  of  making  application." 

Clause  e  of  section  2  of  Rule  X.  is  hereby  amended  by  adding 
thereto  the  words  "  and  class  10." 

Approved  by  the  Governor  and  Council  Aug.  16,  f893. 

Attest:   Warren  P.  Dudley, 
Secretary  of  Civil  Service  Commissioners. 

•  Due  notice  was  given  that  these  amendments  to  the  Civil  Service  Roles  would 
go  into  operation  on  the  first  day  of  November,  A.D.  1893. 
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(( 
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Amendments  to  the   Civil   Service   Rules,  prepared   by  the 
Civil    Service    Commissioners    pursuant    to    the    authoritt 

CONFERRED     BY     SeCTION    2    OF     CHAPTER   320    OP    THE    ACTS    OF 

THE  Legislature  of  1884. 

1 .  Section  2  of  Rule  VI.  is  hereby  amended  by  inserting  after 
the  word  "cities,"  in  the  fourth  line  thereof,  the  following; 
"  whether  paid  by  time  for  work  done,  or  by  the  piece,  or  in  any 
other  way." 

2.  Section  3  of  Rule  VI.  is  hereby  amended  by  striking  out 
class  3  and  substituting  therefor  the  followiug :  — 

"  Class  3.     a.     The  detective  force  of  the  district  police, 
"ft.     The  inspection  force  of  the  district  police. 

c.  The  regular  police  force  and  all  persons  doing 
permanent  police  duty  in  and  for  and  paid 
by  any  city  of  the  Commonwealth,  except 
the  city  of  Boston. 

(L  The  special,  substitute  or  supernumerary  po- 
lice force  and  all  persons  dping  temporary 
police  duty  in  and  for  and  paid  by  any  city 
of  the  Commonwealth,  except  the  city  of 
Boston." 

3.  Sectiop  3  of  Rule  VI.  is  hereby  further  amended  by  strik- 
ing out  class  5  and  substituting  therefor  the  following :  — 

"  Class  5.  Engineers  and  assistant  engineers,  draw-tenders 
and  assistant  draw-tenders,  employed  on  bridges  in  the  cities  of 
the  Commonwealth." 

4.  Section  3  of  Rule  VI.  is  hereby  further  amended  by  adding 
to  and  including  in  Schedule  B  thereunder  the  following  class :  — 

"Class  11.  Engineer,  janitors  and  persons  having  charge  of 
public  school  buildings  heated  by  other  means  than  direct  furnace 
or  stove  heat,  in  any  city  except  Boston,  after  the  school  commit- 
tee of  such  city  shall  have  requested  the  commissioners  to  include 
such  force  in  the  classified  service." 

*  Due  notice  was  given  that  these  amendmonts  to  the  Civil  Service  Rules  would 
go  into  operation  on  the  first  day  of  October,  A.D.  1894. 
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5.  Section  1  of  Rule  X.  is  hereby  amended  by  adding  thereto 
the  following :  '^  except  that  female  applicants  must  be  not  less 
than  eighteen  years  of  age  at  the  time  of  filing  the  application." 

6.  Clause  a  of  section  2  of  Rule  X.  is  hereby  amended  by 
adding  thereto  the  following :  '^  except  that  applicants  for  appoint- 
ment in  the  State  Prison  and  Massachusetts  Reformatory  shall  be 
not  less  than  five  feet  seven  inches  in  height  and  weigh  not  less 
than  one  hundred  and  thirty-five  pounds." 

7.  Clause  b  of  section  2  of  Rule  X.  is  hereby  amended  by 
striking  out  the  word  ^'six,"  in  the  fourth  line,  and  inserting  in 
place  thereof  the  word  ' '  seven ; "  and  insei*ting  after  the  word 
"thirty,"  in  the  sixth  line  thereof,  the  word  "  five." 

8.  Clause  c  of  section  2  of  Rule  X.  is  hereby  amended  by 
striking  out  the  last  clause  thereof,  beginning  with  the  words  "  In 
all  cases  in  this  class,"  and  substituting  therefor  the  following :  — 

"  In  all  cases  in  this  class,  except  the  inspection  force  of  the  dis- 
trict police,  applicants  must  be  not  less  than  five  feet  seven  inches 
in  height  and  weigh  not  less  than  one  hundred  and  thirty-five 
pounds." 

9.  Section  2  of  Rule  X.  is  hereby  further  amended  by  adding 
thereto  the  following :  "  /a.  In  all  cases  under  this  rule  applicants 
shall  be  measured  in  bare  feet  and  shall  be  weighed  without 
clothing." 

10.  Section  2  of  Rule  XXII.  is  hereby  repealed,  and  the  fol- 
lowing substituted  therefor :  — 

"2.  The  examinations  to  test  the  physical  soundness  of  appli- 
cants for  positions  in  the  classified  service  shall  be  made  by  the 
medical  examiners,  if  for  the  Commonwealth  service,  and  by  the 
city  physicians,  or  their  assistants,  if  for  city  service,  unless  the 
commissioners  shall  appoint  a  physician  to  conduct  such  examina- 
tions. The  results  of  such  examinations  shall  be  certified  on 
blanks  furnished  by  the  commissioners." 

11.  Rule  XXXVI.  is  hereby  amended  by  striking  out  the  first 
twenty-one  words  and  inserting  in  place  thereof  the  following :  — 

"  In  cases  where  there  is  no  suitable  eligible  list  and  the  com- 
missioners are  unable  to  comply  with  the  requisition." 

12.  Section  2  of  Rule  XXXVII.  is  hereby  repealed. 

13.  Rule  XXXVIII.  is  hereby  repealed  and  the  following  sub- 
stituted therefor :  — 

"Rule  XXXVHI. 

**  Where  the  compensation  of  any  person  in  class  8  of  Schedule 
B  (engineers  and  janitors  of  school  buildings)  does  not  exceed 
three  hundred  dollars  a  year,  the  commissioners  may,  in  their  dis- 
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cretion,  allow  appointment  Ux  the  position  without  examinatioii, 
and  no  person  so  appointed  shall  receive  more  than  said  compen- 
sation, unless  duly  certified  for  appointment  after  examination; 
provided^  however^  that  when  a  person  appointed  under  this  role 
shall  have  served  two  years  in  the  position,  he  may  be  trans- 
ferred or  promoted  upon  passing  a  non-competitive  examination." 

14*.  Section  1  of  Rule  XLI.  is  hereby  amended  by  adding  the 
words  *'  in  the  first  division  "  after  the  word  *'  appointments,"  in 
the  first  line  thereof,  and  by  striking  out  the  word  *'  thirty,"  in  the 
sixth  line  thereof,  and  substituting  therefor  the  word  *'  ten." 

15.  Rule  XLIII.  is  hereby  repealed  and  the  following  sub- 
stituted therefor:  — 

"  Promotion. 

**  1.  Promotions,  within  the  several  schedules  and  classes  of 
the  first  division  of  the  classified  sei-vice,  except  as  hereinafter  pro- 
vided, shall,  so  far  as  practicable,  be  made  by  successive  grades, 
and  may  be  by  competitive  or  non-competitive  examination  ;  pro- 
vided, however,  that  no  person  shall  be  promoted  who  has  not 
passed  a  suitable  examination  under  the  rules,  and  has  not  served 
at  least  one  year  in  the  lower  position. 

"  2.  Promotions  in  class  2  of  Schedule  B  (fire  service  of  Bos- 
ton) may  be  by  competitive  or  non-competitive  examination ; 
provided^  however,  that  promotions  from  the  call  to  the  permanent 
substitute  force  shall  be  made  only  through  competition  with  all 
applicants  for  said  force. 

"3.  Promotions  in  class  3  of  Schedule  B  (police  ser\'ice  of 
cities  other  than  Boston)  shall,  so  far  as  practicable,  be  by  suc- 
cessive grades ;  provided,  however,  that  no  special,  supernumerary 
substitute,  resent  or  temporai-y  police  officer,  under  whatever 
designation  (unless  a  permanent  reserve  force  in  any  city  is 
established  by  act  of  the  Legislature) ,  shall  be  promoted  to  the 
regular  or  permanent  force,  or  assigned  to  permanent  duty, 
except  after  competition  with  all  applicants  for  said  force. 

"  4.  Promotions  in  class  4,  Schedule  B  (police  service  of  Bos- 
ton), shall,  so  far  as  practicable,  be  by  successive  grades  and 
through  competitive  or  non-competitive  examination. 

"5.  Promotions  in  class  5,  Schedule  B,  from  assistant  draw- 
tender  to  draw-tender,  may  be  made  through  non-competitive 
examination. 

"  G.  Promotions  in  class  G  of  Schedule  B,  from  assistant  or 
sub-foreman  to  foreman,  may  be  made  through  non-competitive 
examination. 
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**  7.  Promotions  in  class  8  of  Scliedule  B  (janitors,  etc.), 
except  as  provided  in  Rule  XXXyill.,  may  be  made  without 
examination ;  provided^  however^  that  no  person  shall  be  promoted 
or  transferred  from  a  position  in  a  furnace-heated  school  to  a 
steam-heated  school  without  having  passed  a  suitable  examination 
in  the  care  and  handling  of  steam." 

16.  Section  6  of  Rule  XLV.  is  hereby  repecJed  and  the  fol- 
lowing substituted  therefor :  — 

* '  6.  In  cases  of  emergency,  where  the  work  of  a  department 
would  suffer  from  delay  in  filling  a  vacancy  in  the  labor  service, 
as  herein  provided,  the  appointing  officer  may  make  a  temporary 
appointment,  without  requisition  upon  the  commissioners;  pro- 
videdj  however,  that  in  no  case  shall  such  temporary  appointment 
or  employment  continue  for  more  than  live  days,  and  no  reap- 
pointment or  employment  of  the  same  person,  or  of  another  to 
the  same  position  at  the  end  of  such  period,  shall  be  allowed.  And 
in  every  such  case  the  officer  making  the  appointment,  or  furnish- 
ing the  employment,  shall  report  the  same  to  the  commissioners 
within  five  days,  with  the  reason  therefor." 

17.  Rule  V.  is  hereby  amended  by  adding  thereto  the  follow- 
ing:— 

"2.  The  words  'city'  or  'cities'  in  the  Civil  Service  Rules 
shall  be  construed  to  include  and  be  applied  to  any  town  to  which 
they  may  be  applicable  under  chapter  267  of  the  Acts  of  1894." 

Approved  by  the  Governor  and  Council  July  12,  1894. 

Attest:   Warren  P.  Dudley, 
Secretary  of  CivU  Service  Commissioners, 
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AMEJTOMENTS  TO  THE  RULES  * 


Amendments  to  the  Civil  Service  Rules,  rREPARED  by  the 
Civil  Service  Commissioners  pursuant  to  the  Authoritt 
conferred  ry  Section  2  of  Chapter  320  op  tiie  Acts  op 
thb  Legislature  of  1884. 

1.  Section  3  of  Rule  VL  is  hereby  amended  by  adding  in 
class  9,  after  the  words  "any  city  except  Boston,"  the  words 
'*  and  of  any  town  accepting  the  provisions  of  chapter  267  of 
the  Acts  of  the  Legislature  of  1894 ;  **  and  after  the  words 
'*  mayor  or  aldermen  of  such  city,"  the  words  *'  or  the  selectmen 
of  such  town ;  "  so  that  the  article  as  amended  shall  read  as 
follows :  — 

"  Class  9.  All  members  of  the  regular  or  permanent  fire  force 
of  any  city  except  Boston,  and  of  any  town  accepting  the  pro- 
visions of  chapter  267  of  the  Acts  of  the  Legislature  of  1894, 
after  the  mayor  and  aldermen  of  such  city  or  the  selectmen  of 
such  town  shall  have  requested  the  commissioners  to  include 
such  force  in  the  classified  serv^ice." 

2.  Section  3  of  Rule  VI.  is  further  amended  by  adding  in 
class  11,  after  the  words  "any  city  except  Boston,"  the  words 
"  and  in  any  town  accepting  the  provisions  of  chapter  267  of 
the  Acts  of  the  Legislature  of  1894  ;"  and  after  the  words  "of 
such  city,"  the  words  "  or  town ;  "  so  that  the  article  as  amended 
shall  read  as  follows :  — 

"Class  11.  Engineers,  janitors  and  persons  having  chai*ge 
of  public  school  buildings  heated  by  other  means  than  direct 
furnace  or  stove  heat,  in  any  city  except  Boston,  and  in  any 
town  accepting  the  provisions  of  chapter  267  of  the  Acts  of  the 
Legislature  of  1894,  after  the  school  committee  of  such  city  or 
town  shall  have  requested  the  commissioners  to  include  such  force 
in  the  classified  service." 

*  Dae  notice  was  given  that  those  amendments  to  the  dyil  serrioe  rales  woald 
go  into  operation  on  the  first  day  of  May,  A.D.  1S95. 
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3.     Rule  XLIV.  is  hereby  amended  so  as  to  read  as  follows :  — 

''Rule  XLIV. 

"  Under  the  second  division  of  the  civil  service  there  shall  be 
two  schedules,  to  be  known  as  Schedule  C  and  Schedule  D. 
Schedule  C  shall  include  all  male  laborers  and  mechanics  in  the 
employ  of  the  city  of  Boston,  to  be  designated  as  the  labor 
service  of  the  city  of  Boston.  Schedule  D  shall  include  all  male 
laborers  and  mechanics  in  the  employ  of  each  of  the  other  cities 
of  the  Commonwealth,  or  of  any  town  accepting  the  provisions 
of  chapter  267  of  the  Acts  of  the  Legislature  of  1894,  to  be 
designated  as  the  labor  service  of  such  city  or  town.  The  com- 
missioners may  from  time  to  time  provide  for  the  registration 
and  certification  of  such  employees  in  any  of  said  cities  or 
towns ;  and  they  may,  in  their  discretion,  discontinue  such  regis- 
tration and  certification  in  any  of  said  cities  or  towns  whenever 
such  city  or  town  shall  fail  to  appropriate  such  sum  of  money 
as,  in  their  opinion,  is  necessary  to  provide  for  the  full  enforce- 
ment of  all  rules  and  regulations  relating  to  the  labor  service  of 
such  city  or  town.  Notice  of  their  action  in  each  case  shall  be 
certified  to  the  mayor  of  such  city  or  the  selectmen  of  such  town, 
and  shall  be  published  in  one  or  more  newspapers  therein." 

Approved  by  the  Governor  and  Council  Jan.  30,  1895. 

Attest:     Warren  P.  Dudley, 
Secretary  of  Civil  Service  Commissioners. 


124         MASSACHUSETTS  CIVIL  SERVICE. 


AMENDMENTS  TO  THE  RULES.^ 


Amendments  to  the  Civil  Service  Rules,  prkpaeed  by  the 
Civil  Service  Commissioners  pursuant  to  the  Authority 
conferred  by  Section  2  of  Chapter  320  of  the  Acts  of 
THE  Legislature  for  1884. 

First.  Section  2  of  Rule  VI.  is  hereby  repealed  and  the  fol- 
lowing substituted  therefor :  — 

"2.     Schedule  A  shall  include  the  following  classes :  — 

"Class  1.  Clerks  and  other  persons,  under  whatever  desig- 
nation, rendering  services  as  copyists,  recorders,  book-keepers, 
agents  or  any  clerical,  recording  or  similar  service  in  the  Com- 
monwealth or  the  several  cities,  whether  paid  by  time  for  work 
done,  or  by  the  piece,  or  in  any  other  way,  whose  annual  compen- 
sation is  at  a  rate  of  less  than  eight  hundred  dollars. 

''Class  2.  Persons  occupying  similar  positions  as  those  in- 
cluded in  class  one,  whose  annual  compensation  is  at  a  rate  of 
eight  hundred  dollars  and  over. 

"  Class  3.  Inspector,  agents,  almoners  and  all  persons,  under 
whatever  designation,  whose  duties  may  be  in  part  clerical. 

"  Class  4.     Stenographers  and  typewriter^. 

"  Class  5.  Messengers,  and  all  persons  under  whatever  des- 
ignation performing  messenger  service,  either  permanently  or 
temporarily,  in  any  city  of  the  Commonwealth,  not  included  in 
any  of  the  above  classes  under  this  schedule  ;  provided^  however ^ 
one  messenger  of  the  mayor  in  each  city  is  excepted  herefrom." 

Second.  Section  3  of  Rule  VI.  is  hereby  amended  by  adding 
to  and  including  in  Schedule  B  thereunder  the  following  classes :  — 

"  Class  12.  Superintendents,  assistant  superintendents,  depu- 
ties and  other  persons,  under  whatever  designation,  performing 
any  of  the  duties  of  a  superintendent  in  any  city  of  the  Com- 
monwealth or  in  any  town  of  the  Commonwealth  accepting  the 
provisions  of  chapter  267  of  the  Acts  of  1894,  excepting  so  far 
as  the  same  are  exempted  by  statute. 

♦  Due  notice  was  ffiven  that  these  amendments  to  the  Civil  Service  Rules  would 
go  into  operation  on  the  fifteenth  day  of  February,  A.D.  1897. 
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"  Class  13.  Civil  engineers,  draughtsmen,  transitmen,  levellers, 
cbainmen,  rodmen  and  all  assistants,  under  whatever  designation, 
except  laborers,  employed  in  any  city  of  the  Commonwealth  or  in 
any  town  accepting  the  provisions  of  chapter  267  of  the  Acts  of 
1894. 

'*  Class  14.  The  aids  and  other  persons,  under  whatever  des- 
ignation, employed  in  detective  service  in  the  office  of  the  State 
Fire  Marshal." 

Third,  Clause  6  of  section  2  of  Rule  X.  is  hereby  amended 
by  striking  out  the  word  *' seven"  and  substituting  therefor  the 
word  "five." 

Fourth.  Section  1  of  Civil  Sei-vice  Rule  XII.  is  hereby  re- 
pealed, and  in  place  thereof  the  following  is  substituted :  — 

"  Section  1.  The  word  'veteran'  in  these  rules  shall  mean  a 
person  who  served  in  the  army  or  navy  of  the  United  States  in 
the  time  of  the  war  of  the  rebellion  and  was  honorably  discharged 
therefrom ;  and  also  a  citizen  of  Massachusetts  who  has  distin- 
guished himself  by  gallant  and  heroic  conduct  while  sening  in 
the  army  or  navy  of  the  United  States,  and  has  received  a  medal 
of  honor  from  the  President  of  the  United  States." 

Fifih,  Section  2  of  said  Rule  XII.  is  hereby  amended  by 
striking  out  the  words  '*  under  chapter  437  of  the  Acts  of  1887." 

Sixth.  Section  2  of  Rule  XXIV.  is  hereby  amended  by  striking 
out  the  words  ''P>ery  applicant  under  chapter  437  6f  the  Acts 
of  1887,"  and  substituting  therefor  the  words  *'  Every  veteran 
applying  for  appointment  without  examination." 

Seventh,  Rule  XXVII.  is  hereby  repealed,  and  the  following 
rule  is  substituted  therefor :  — 

"  Rule  XXVII.  1.  Whenever  any  officer  or  board  having  the 
power  of  appointment  to  any  office  or  employment  under  these 
rules  shall  make  requisition,  not  expressly  calling  for  women,  the 
commissioners  shall  certify  the  names  of  all  veterans  who  have 
passed  the  examination  for  the  position  sought  in  the  order  of  the 
respective  standing  of  such  veterans  upon  the  list ;  and  in  case 
there  is  no  such  veteran  upon  the  list,  then  the  commissioners 
shall  certify  the  names  of  the  three  most  eligible  persons,  not 
veterans,  upon  the  list.  In  case  such  officer  or  board  shall  in  the 
requisition  request  the  certification  of  women,  then  the  commis- 
sioners shall  certify  the  names  of  the  three  women  standing  highest 
upon  the  eligible  list. 

"2.  The  appointment  or  employment  shall  be  made  from  the 
list  of  names  so  certified,  subject  to  the  provisions  of  the  follow- 
ing section. 
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**  3.  Whenever  any  officer  or  board  having  the  power  of  ap- 
pointment to  any  office  or  employment  shall  in  his  requisition  so 
request,  the  names  of  any  or  all  veterans  registered  under  Rule 
XII.  shall  be  certified,  and  any  of  the  veterans  so  certified  may 
be  appointed  or  employed  in  the  office  or  position  sought." 

Eighth.     Civil  Service  Rale  XXX.  is  hereby  repealed. 

Ninth.  Sections  1  and  2  of  Civil  Service  Rule  XXXV.  are 
hereby  repealed. 

Tenth.  Rule  XXXVIII.  is  hereby  amended  by  adding  the  fol- 
lowing section  thereto :  — 

"2.  When  the  compensation  of  any  person  in  class  5  of 
Schedule  A  (messengers  in  cities)  does  not  exceed  four  hundred 
dollai*s  per  year,  the  commissioners  may,  in  their  discretion,  allow 
appointment  to  the  position  without  examination ;  provided^  how- 
ever,  that  no  person  so  appointed,  or  who  may  be  employed  as 
a  messenger  when  this  rule  shall  take  effect,  shall  be  transferred 
or  promoted  to  any  position  in  the  classified  service,  except  that 
a  messenger  so  appointed  or  employed  without  examination  may, 
after  two  years  of  continuous  service  as  such,  be  promoted  or 
transferred  upon  passing  a  non-competitive  examination." 

Eleventh.  Section  1  of  Rule  XL.  is  hereby  amended  by  add- 
ing thereto  the  words  "  immediately  upon  the  expiration  of  his 
term  of  office." 

Twelfth.  Section  2  of  said  rule  is  hereby  amended  by  striking 
out  the  words  *'  after  due  certification  for  the  same  under  these 
rules,"  and  by  striking  out  the  words  '*  one  year,"  and  substituting 
therefor  the  words  '*  six  months." 

Thirteenth.  Rule  XLV.  is  hereby  repealed,  and  the  following 
rule  substituted  therefor :  — 

"  Rule  XLV.  1.  Every  applicant  for  labor,  who  produces  sat- 
isfactory evidence  of  his  capacity  for  labor  and  his  habits  as  to 
industry  and  sobriety,  shall  be  registered  in  the  order  of  his  appli- 
cation, at  such  convenient  times  and  place  or  places  as  shall  be 
designated  by  the  commissioners.  He  shall  state  under  oath  the 
(1)  name,  (2)  age,  (3)  residence,  (4)  citizenship,  (5)  number 
and  relationship  of  persons  depending  for  support  upon  the  appli- 
cant, (G)  sei-vice  in  the  ai-my  or  navy  in  time  of  war,  (7)  previous 
occupation,  (8)  references,  (9)  personal  description,  and  such 
other  information  as  may  be  required. 

''  2.  Every  applicant  shall  file  a  certificate,  signed  by  two 
reputable  citizens,  to  the  effect  that  he  is  qualified  to  perform  the 
labor  sought  Every  applicaut  claiming  preference  as  a  veteran 
shall  also  produce  satisfactory  evidiMice  of  his  semce  in  the  army 
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or  navy  of  the  United  States  in  the  time  of  the  war  of  the  rebel- 
lion and  his  honorable  discharge  therefrom. 

"3.  No  certificate  from  an  appointing  officer  in  regard  to  the 
capacity  of  a  mechanic  or  laborer  applying  for  registration  shall 
be  received,  unless  the  mechanic  or  laborer  has  worked  in  the 
department  and  the  appointing  officer  has  an  official  knowledge 
of  his  capacity. 

''4.  The  commissioners  may  in  their  discretion  provide  and 
require  examination  regarding  the  physical  qualifications  of  any 
applicant.  No  applicant  shall  be  registered  unless  he  appears  to 
be  qualified  therefor. 

''5.  When  the  services  of  laborers  are  required,  the  appointing 
officer  or  board  shall  notify  the  commissioners,  stating  the  number 
of  men  wanted,  the  precise  nature  of  the  labor  in  which  they  are 
to  be  employed  and  the  time  and  place  of  employment.  The  com- 
missioners shall  thereupon  certify  the  names  with  the  residences 
of  veterans  registered  and  qualified  for  the  required  labor.  In 
case  there  is  not  a  sufficient  number  of  veterans  so  registered  and 
qualified  for  the  required  labor,  the  commissioners  shall  certify 
twice  the  number  of  men  called  for,  over  and  above  the  number 
of  veterans,  if  any,  certified,  making  an  impartial  selection,  giving 
preference,  firsts  to  those  who  have  had  experience  in  the  depart- 
ment, and,  second^  to  those  having  families  dependent  upon  them 
for  support. 

*'  6.  In  case  the  appointing  officer  or  board  shall  in  the  requi- 
sition certify  that  the  labor  to  be  performed  is  so  arduous  as  to 
require  the  services  of  young  and  vigorous  men,  and  shall  desig- 
nate a  maximum  age  limit,  the  commissioners  may  recognize  such 
age  limit,  if  satisfied  of  the  truth  of  the  certificate. 

**  7.  The  selection  shall  be  made  from  the  list  so  furnished, 
and  the  names  of  those  employed  shall  be  returned  to  the  commis- 
sioners forthwith.  At  the  end  of  their  term  of  service,  the  per- 
sons so  employed  may  keep  their  places  on  the  register,  upon 
application  to  the  commissioners  and  proof  that  their  labor  has 
been  satisfactory. 

'*  8.  In  case  the  commissioners  are  unable  to  fill  a  requisition 
for  laborers,  the  fact  shall  be  certified  to  the  officer  making  the 
requisition,  who  shall  then  make  the  selection,  under  such  regula- 
tions as  the  commissioners  may  from  time  to  time  prescribe. 

*'  9.  In  cases  of  emergency  where  the  labor  of  a  department 
would  suffer  from  delay  in  filling  a  vacancy  in  the  labor  service, 
as  herein  provided,  the  appointing  officer  may  make  a  temporary 
appointment  without  rcqiusition    upon    the    commissioners;   pro- 
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videdy  however^  that  in  no  case  shall  such  temporary  appointment 
or  employment  continue  for  more  than  five  days,  and  no  reappoint- 
ment or  employment  of  the  same  person  or  of  another  to  the  same 
position  at  the  end  of  such  period  shall  be  allowed.  And  in  every 
such  case  the  officer  making  the  appointment  or  furnishing  the 
employment  shall  report  the  same  to  the  commissioners  within  five 
days,  with  the  reason  therefor. 

*'  10.  Any  mechanic  or  laborer  suspended  and  not  actually 
employed  in  the  department  in  which  he  is  enrolled  shall  at  the 
end  of  six  months  be  deemed  to  be  out  of  the  service  and  shall 
not  be  thereafter  employed,  except  after  registration  and  certifica- 
tion by  the  commissioners  ;  and  the  appointing  officer  shall  forth- 
with report  to  the  commissioners  the  name  of  any  mechanic  or 
laborer  so  suspended ;  provided,  however,  that  this  provision  shall 
not  apply  to  veterans. 

"11.  No  mechanic  or  laborer  shall  be  employed  in  labor  other 
than  that  for  which  he  is  certified,  until  after  such  person  shall 
have  been  continuously  employed  in  the  same  labor  in  the  same 
department  for  which  he  was  certified  for  at  least  two  months ; 
provided,  however,  that  this  provision  shall  not  apply  to  veterans. 

*'  12.  Any  mechanic  or  laborer  who  shall  be  found  or  certified 
to  the  commissioners  by  the  appointing  officer  to  have  been  dis- 
missed from  the  service  without  fault  or  delinquency  on  his  part 
may  be  reinstated  in  such  service  in  the  same  department  within 
three  months  next  following  such  dismissal." 

Approved  by  the  Governor  and  Council  Dec.  3,  1896. 

Attest:    Warkkn  P.  Dudley, 
Secretary  of  Civil  Service  Commissioners, 
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GENERAL  REGULATIONS 


ADOPTSD  BT  THX 


CIVIL    SERVICE    COMMISSIONERS. 


The  Chief  Examiner. 

1 .  The  chief  examiner  shall,  so  far  as  practicable,  attend  the 
examinations  held  by  the  several  boards  of  examiners. 

He  shall  take  care  to  secure  accuracy,  uniformity  and  justice  in 
the  proceedings  of  all  examiners  and  boards  of  examiners  under 
the  rules  and  regulations ;  and  such  proceedings  and  all  papers 
appertaining  thereto  shall  at  all  times  be  open  to  him.  He  shall 
also,  from  time  to  time,  inspect  the  proceedings  and  papers  con- 
nected with  examinations  under  the  civil  service  rules,  and  shall 
make  report  of  such  inspection  to  the  commissioners. 

2.  He  shall  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

He  shall  take  care  that  the  rules  and  regulations  are  complied 
with,  and  shall  bring  any  case  of  their  infraction,  or  of  injustice 
or  irregularity,  observed  by  him,  to  the  attention  of  the  commis- 
sioners. It  shall  be  his  duty,  from  time  to  time,  to  confer  with 
the  heads  of  departments,  offices  and  institutions  of  the  Common- 
wealth, and  the  several  cities  thereof,  concerning  the  regularity, 
sufficiency  and  convenience  of  the  examinations  for  the  service 
under  them.  He  shall  perform  such  other  appropriate  duties  as 
may  be  specified  in  these  regulations,  or  otherwise  assigned  to  him 
by  the  commissioners. 

The  Secretary. 

3.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissioners,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papers  and  other  property 
in  their  office.  He  shall  make  such  certiUcation  as  the  commis- 
sioners may  direct  of  those  eligible  for  appointment  or  employ- 
ment. He  shall  generally  conduct  the  correspondence  of  the 
commissioners,  and  perform  such  other  appropriate  duties  as  they 
may  assign  to  him. 
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Examiners. 

4.  Regular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  members,  one  of  whom  shall  act  as 
secretary  ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members.  The  secretary  of  each 
board  shall  keep  a  complete  record  of  its  proceedings,  and  of  all 
the  examinations  held  by  it,  in  such  form  as  the  commissioners 
may  prescribe. 

5.  The  board  of  examiners  for  each  city  shall  promptly  notify 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissioners,  issue  authority  therefor,  and  shall 
prepare  questions  and  supei-vise  the  other  preliminary  arrange- 
ments. 

6.  The  boards  of  examiners  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  persons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

7.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

8.  No  examiner  or  person  8er\ing  under  the  commissioners 
shall  attempt  to  influence  the  selection  of  any  person  for  the 
civil  ser\'ice. 

9.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  by  conversation  or  other- 
wise, with  those  under  examination. 

10.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

11.  No  examiner  shall  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination. 

12.  Any  person,  after  receiving  official  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

13.  Complaints  of  any  injustice  or  unfairness  on.  the  part  of 
any  examiner  or  examining  board,  or  by  any  one  acting  under  the 
commissioners,  may  be  made  in  writing  to  the  commissioners,  who 
will  act  as  substantial  justice  in  the  premises  may  requu'e. 

14.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  service  law 
twenty  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  twenty  cents  additional  for  each  set  of  examination  papers  he 
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shall  mark ;  the  total  number  of  papers  prepared  by  one  applicant 
being  considered  a  set.  For  the  additional  service  rendered  by 
the  secretary  of  each  board  of  examiners  of  cities  other  than  Bos- 
ton, in  registering  the  eliglbles,  certifying  the  same,  conducting 
necessary  correspondence,  and  in  other  ways,  he  shall  be  entitled 
to  receive  from  the  same  appropriation  the  additional  sum  of 
twenty-five  cents  for  each  eligible  so  registered.     [3,  24,  '93.] 

15.  No  person  shall  act  as  examiner  in  any  examination  of 
applicants  for  admission  to  the  classified  civil  service,  when  he  is 
an  applicant  or  an  eligible  for  a  position  in  the  class  for  which  the 
examination  is  being  held.     [12,  21,  '94.] 

Competitive  Examinations. 

16.  Applicants  must  present  themselves  punctually  at  the  times 
and  places  specified  in  their  ofi3cial  notices  to  attend,  and  they  will 
be  admitted  to  examination  upon  the  production  of  such  notices. 

17.  Each  applicant  in  a  competitive  examination  shall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

18.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first  being 
given  only  when  the  competitor  has  returned  to  the  examiners  the 
last  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
subjects. 

19.  The  subjects  of,  and  the  time  allowed  for,  the  examination, 
will  be  announced  before  the  first  paper  is  given  out. 

20.  Applicants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston),  shall 
be  examined  by  the  city  physician  to  test  their  physical  soundness, 
and  no  one  who  fails  to  pass  such  examination  shall  be  eligible 
for  appointment. 

Each  applicant  who  shall  have  passed  such  examination,  and 
also  the  educational  examination,  shall  be  required  to  undergo 
such  fuilher  physical  examination  as  the  commissioners  may  from 
time  to  time  prescribe,  adapted  to  ascertain  his  special  fitness  for 
the  service  for  which  he  has  applied. 

Such  examination  shall  be  made  by  a  physical  examiner,  to  be 
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appointed  by  the  commissioners,  and  shall  be  reoorded  upon 
blanks  provided  for  the  purpose,  upon  which  each  required  quali- 
fication shall  be  entered,  and  shall  be  marked  with  the  percentage 
of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

The  percentage  of  each  qualification  shall  be  multiplied  by  the 
weight  prescribed  for  each  by  the  conmiissioners ;  and  the  quotient 
found  by  the  division  of  the  aggregate  of  value  so  arrived  at,  of 
each  applicant,  by  the  aggregate  of  weights  shcJl  constitute  the 
percentage  of  condition  of  such  applicant. 

When  an  applicant  for  police  or  fire  service  in  Boston  fails  to 
obtain  sixty-five  per  cent,  in  either  strength  tests  or  development, 
he  shall  not  be  re-examined  in  those  subjects  until  after  he  has 
filed  a  new  application  and  undergone  another  examination  as  a 
new  applicant.   '[1,  9,  '91.] 

To  determine  the  standing  of  applicants  for  appointment  in 
Class  4,  Schedule  B  (the  police  force  of  Boston),  equal  weight 
shall  be  given  to  the  physical  and  educational  examinations ;  in 
Class  2,  Schedule  B  (the  fire  force  of  Boston),  the  comparative 
weight  to  be  given  to  each  of  such  examinations  shall  be  three 
to  two.     [1,  30,  '94.] 

21.  Applicants  for  fire  service  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination :  provided^  hawever,  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

22.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  such 
physical  examination  by  one  of  the  medical  examiners  of  the 
Commonwealth  as  may  be  from  time  to  time  prescribed  by  the 
commissioners. 

Non-competitive   Examinations. 

23.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  capacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  or  to  fill  a 
position  for  which  there  are  no  suitable  candidates  on  the  eligible 
list,  or  for  promotion,  or  temporary  appointment,  or  otherwise, 
the  commissioners  will  provide  for  such  examination. 

24.  Applicants  for  non-competitive  examinations  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifi- 
cates) ;  but  any  person  named  by  the  appointing  power  for  non- 
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competitive  examination  may  file  such  paper  at  any  time  before 
undergoing  the  examination. 

25.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  subject,  questions  and  marking,  to  the  competi- 
tive examination  of  the  same  grade. 

26.  Non-competitive  examinations  shall,  in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
such  person  as  he  may  select. 

Special  Examinations. 

27.  Applications  for  any  special  examination  must  be  made  in 
the  form  prescribed  by  the  commissioners,  and  must  be  accom- 
panied by  certificates,  as  required  in  cases  of  ordinary  applications. 

28.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

29.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  office  concerned,  or  the  special  examining  board  for  such 
office;  and  shall,  so  far  as  appropriate,  be  conducted  under  the 
general  regulations,  as  to  the  marking  of  examination  papers  and 
the  grading  of  persons  examined. 

30.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  seiTice,  or 
office  requiring  special  examinations;  and  when  the  commis- 
sioners or  the  proper  examining  board  shall  be  notified  by  the 
appointing  officer  of  a  vacancy  in  such  part  of  the  service,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the 
same. 

31.  In  case  competent  special  applicants  do  not  apply,  after 
suitable  notice,  the  appointing  officer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 

Marking. 

32.  Each  examination  paper  shall  be  reviewed  by  a  majority 
of  the  examiners  conducting  the  examination  ;  and,  in  any  case  of 
disagreement,  the  average  of  the  markings  made  on  any  question 
or  paper  by  all  shall  be  the  final  marking  on  such  question  or 
paper. 

33.  The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
subject  are  examined. 
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84.  The  marking  of  each  question  or  subject  shall  be  made 
on  a  scale  of  100,  which  shall  represent  entire  accuracy ;  and  0 
shall  represent  entire  ignorance.  Handwriting  will  be  judged  by 
its  legibility,  uniform  and  correct  formation  of  letters  and  ease  of 
execution.  Upon  a  comparison  of  the  handwriting  of  all,  the  best 
and  worst  should  be  first  determined,  and  the  two  extremes  of  the 
scale  thus  fixed ;  the  others  should  be  marked  relatively  to  them. 
In  writing  from  dictation  or  copying  from  manuscript,  the  omission, 
repetition  or  substitution  of  words,  the  erasures,  blots  and  other 
evidences  of  carelessness,  will  reduce  the  marking  below  100. 
Abstracts  or  summaries  of  documents,  and  letter- writing,  will  be 
marked  as  in  handwriting,  by  determining  the  best  and  worst 
examples ;  and  the  examiners,  having  marked  these,  will  then 
mark  the  others  proportionately. 

35.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100  ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

36.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  service,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached;  but  errors  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter-writing  and  reporting. 

37.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  different  subjects  are  not  to  be  regarded  as  the  standard 
weights ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requirements  of  the  position  to  be  filled. 


EXAMINATION  OF. 


(For  a  position  In  CUm  1,  Schedule  A.) 


Bunding 

Weight 

ProdaetoT 

SUBJECTS. 

on 

glTen  to 

Wetffht  and 

SabJecU. 

Sabjecta. 

Standing. 

Penmanship, . 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic,    . 

Composition, 


General  average  standing. 


80 

4 

76 

2 

70 

3 

85 

1 

82 

3 

70 

2 

— 

16 

— 

- 

820 
160 
210 

246 
140 


1,161 
76.78 
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EXAMINATION  OF 


(For  a  pofltlon  in  Class  3,  Schedule  A.) 

SUBJECTS. 

• 

SUnding 

on 
Subjects. 

Weight 

given  to 

;    Subjects. 

4 
2 
8 
1 

3 
2 

Product  of 

Weight  and 

Standing. 

Penmanship, 

Dictation 

Copying  rough  draft, 

Orthography, 

Arithmetic 

Interest  and  discount, 

85 
90 
96 
100 
80 
75 

340 
1»0 
288 
100 
240 
150 

- 

15 

1,298 

General  average  standing,    . 

— 

86.53 

EXAMINATION  OF 


(Fur  a  position  in  Schedule  B.) 


SUBJECTS. 

standing 

on 
Subjects. 

Weight 
given  to 
Subjects. 

Product  of 

Weight  and 

Standing. 

Penmanship, 

Copying 

Clearness  and  correctness  of  statement, 

Experience, 

Arithmetic, 

Local  data ;  duties, 

70               2 
80               2 
75               8 
80       !         3 
70               2 
70      !        8 

140 

160 
225 
240 
140 
210 

— 

15 

1,115 

Educational  qualifications,    .... 
Physical  qualifications,          .... 

— 

74.33 
85. 

- 

2 

159.33 

General  average  standing,    . 

- 

79.66 

It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed  in 
the  third  eolumn ;  the  sum  of  these  products,  divided  by  the  Bum 
of  the  weights,  gives  the  general  average  standing. 
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Eligible  List. 

38.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners. 

39.  Prioiity  of  date  in  examination  will  give  no  advantage  in 
position  on  the  eligible  list. 

40.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  service)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing. 

41.  Persons  whose  names  are  on  the  eligible  list  for  the 
prison  service  of  a  city  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exam- 
iners ;  and,  if  they  are  found  qualified,  their  names  may  be  placed 
on  the  eligible  list  for  the  prison  service  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papers  marked  by  the  board  of  examiners 
for  the  city  in  which  they  reside ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  prison  service 
of  said  city. 

42.  Persons  whose  names  have  been  on  an  eligible  list  one 
year  may,  upon  request  in  writing,  and  satisfactory  evidence  in 
regard  to  health  and  other  qualifications,  be  continued  upon  the 
eligible  list  without  further  examination  for  a  second  year. 

Certification. 

43.  In  all  cases  of  certification,  the  appointing  ofiScer  is 
entitled  to  three  names.  He  can  make  requisition  to  fill  each 
vacancy,  and  receive  three  names;  or,  for  his  own  convenience, 
unless  otherwise  ordered  in  any  particular  case  by  the  commis- 
sioners, in  cases  where  more  than  one  vacancy  exists,  he  can,  in 
one  requisition,  call  for  names  to  fill  all  the  vacancies.  In  that 
case  he  will  receive  together  the  names  he  would  have  received  in 
separate  certifications.  As  no  pei*son  under  the  rules  is  entitled 
to  certification  more  than  three  times  except  by  consent  of  the 
appointing  power,  this  porportion  shall  be  as  follows:  For  one 
vacancy,  three  names  shall  be  certified ;  for  two  vacancies,  four 
names ;  for  three  vacancies,  five  names ;  then  for  each  multiple  of 
three  vacancies,  the  same  multiple  of  five  names ;  for  one  vacancy 
over  a  multiple  of  three,  three  names  additional  to  those  pre- 
scribed for  such  multiple ;  for  two  vacancies  over  a  multiple  of 


GENERAL   REGULATIONS. 


137 


three,  four  names  in  addition  to  those  prescribed  foi>  such  multiple. 
For  example :  — 


For  1  vacancy  certify  3  names. 
2  vacancies    "      4      ** 


3 

5 

4 

8 

5 

9 

6 

10 

7 

13 

8 

14 

9 

15 

10 

18 

For  11  vacancies  certify  19  names. 


12 
13 
14 
15 
16 
17 
18 
19 
20 


t( 


ti 


it 


it 


it 


it 


(t 


t( 


tt 


20 
23 
24 
25 
28 
29 
30 
33 
34 


t» 


t( 


tt 


tt 


tt 


it 


tt 


tt 


K 


44.  Whenever  an  officer,  who  shall  have  made  a  requisition 
to  fill  a  certain  number  of  vacancies,  shall  appoint  to  office  a 
smaller  number  than  that  of  the  vacancies  named  by  him,  he 
shall  not  make  the  selection  therefor  from  the  whole  number 
certified  to  him,  but  only  from  that  number  of  names  standing 
highest  upon  said  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  vacancies  which  he  actually 
filled.  In  case  of  doubt  what  that  number  would  be,  he  will  apply 
to  the  commissioners  for  information  before  making  selection. 

45.  No  one  who  may  be  examined  upon  any  subject  of  a 
technical  or  special  character,  in  addition  to  the  general  or  limited 
examination,  shall  be  entitled  to  be  certified  for  appointment,  if 
his  standing  in  such  subject  shall  be  less  than  sixty-five  per 
centum  of  complete  proficiency. 

46.  All  the  applicants  for  promotion  in  the  Boston  police  force 
who  pass  the  regular  examination  in  penmanship,  orthography, 
composition,  arithmetic  and  the  duties  of  the  office,  shall  be  certi- 
fied to  the  Board  of  Police.  Those  who  ser\'ed  in  the  military  or 
naval  forces  of  the  United  States  in  time  of  war,  and  received 
an  honorable  discharge  therefrom,  shall  be  indicated ;  and  such 
persons  shall  be  preferred  for  appointment. 

47.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  service  for  which  he 
or  she  is  registered,  the  commissioners  may  direct  that  such  per- 
son be  not  certified ;  and  the  commissioners  must  be  informed  by 
the  proper  examining  boards  of  each  case  of  such  disqualification. 

48.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  writing  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 
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49.  In  case  any  applicant  makes  any  false  statement  for  the 
purpose  of  securing  an  examination  or  preference,  or  has  been 
guilty  of  bad  faith  or  fraud,  and  in  case  prima  facie  evidence 
shall  be  presented  to  the  board  of  examiner^  that  any  person  on 
a  record  or  register  is,  by  reason  of  bad  character  or  dissolute 
habits,  or  any  criminal  or  disgraceful  act  committed  by  him,  or  of 
his  dismissal  for  good  cause  from  the  public  service,  not  a  fit  per- 
son to  be  examined,  marked  or  certified,  it  will  be  the  duty  of  the 
board  to  report  upon  the  matter  fully  and  promptly  to  the  com- 
missioners; and  the  marking,  grading  or  certification'  of  such 
person  shall  be  suspended,  pending  the  action  of  the  commis- 
sioners upon  the  subject.  Upon  such  report  to  the  commissioners 
or  the  production  of  any  other  evidence,  the  commissioners  will 
make  the  proper  investigation  and  give  appropriate  direction  to 
the  board  of  examiners. 

50.  The  commissioners  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions  and 
offices,  except  such  as  may  be  found  in  printed  regulations.  No 
advice  can  be  given  as  to  tlie  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

51.  Every  application  paper  and  accompanying  certificates  will 
remain  on  file  in  the  office  of  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  \)e  returned  to  the  applicant. 
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SPECIAL  REGULATIONS 


IN  RELATION  TO  THE 


EMPLOYMENT  OF   LABORERS   AND  MECHANICS. 


1.  Men  who  seek  employment  as  laborers  or  mechanics  shall 
apply  for  registration  at  the  civil  service  labor  office,  in  their 
respective  cities,  at  such  times  as  may  be  designated  by  the  com- 
missioners. When  the  applicants  for  work  as  common  laborers, 
or  as  skilled  laborers  or  specialists,  are,  in  the  opinion  of  the 
commissionei^s,  sufficient  to  meet  all  probable  demands  for  a 
period  of  six  months  or  more,  registration  of  the  class  for  which 
the  supply  is  sufficient  shall  cease,  except  in  the  case  of  persons 
who  have  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war,  and  received  an  honorable  discharge  therefrom, 
and  who  produce  the  requisite  certificates  as  to  character  and 
capacity. 

2.  No  applicant  for  the  labor  service  who  may  have  acquired, 
by  reason  of  previous  registration  or  previous  service,  the  right 
to  register  in  the  second  division  of  the  classified  service  at  the 
time  when  the  eligible  list  is  closed  to  general  registration,  shall 
retain  such  right  unexercised  for  a  longer  period  than  two  years, 
except  by  vote  of  the  commissioners. 

3.  Laborers  employed  as  boys,  and  receiving  boys'  pay,  who 
have  served  as  such  two  years,  may,  at  the  request  of  the  head 
of  the  department  in  which  they  have  served,  be  allowed  to  register 
at  any  time  as  laborers  in  the  classified  ser^^ice. 

4.  Each  applicant  must  produce  a  certificate,  signed  by  two 
reputable  citizens  of  his  city,  of  his  capacity  for  labor  and  his 
habits  as  to  industry  and  sobriety :  provided^  however^  that  in  the 
case  of  a  person  honorably  discharged  from  the  services  of  the 
city,  a  certificate  by  the  officer  under  whom  he  served,  of  his 
capacity  and  good  conduct,  may  be  accepted,  in  the  absence  of 
evidence  to  the  contrary,  as  sufficient.  When  the  applicant  desires 
to  "be  registered  for  any  other  service  than  that,  of  a  common 
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laborer,  he  will  be  required  to  produce  a  certificate,  from  some 
competeut  persou  or  persous,  of  his  ability  to  do  the  special  kind 
of  work  for  which  he  alleges  capacity,  and  for  which  he  desires  to 
be  certified. 

5.  The  registration  clerk  shall  require  each  applicant  to  state, 
under  oath,  his  name,  residence,  citizenship,  age,  and  number  of 
persons  depending  upon  him  for  support ;  his  services,  if  any,  in 
the  army  or  navy  in  time  of  war;  his  present  employment  and 
past  occupation ;  and  such  other  facts  as  the  commissioners  may 
deem  necessary  to  show  his  capacity  for  labor  and  his  habits  as  to 
industry  and  sobriety. 

6.  The  clerk  shall  append  to  each  statement  a  brief  personal 
description  of  the  applicant,  and  any  notes  that  may  ser\'e  to  show 
his  capacity  for  the  service  sought.  Where  the  applicant  appears 
to  possess  very  superior  physical  qualifications,  the  fact  will  be 
noted.     [12,  24,  '96.] 

7.  Before  entering  the  name  of  an  applicant  on  the  register, 
such  further  inquiry  may  be  made  in  regard  to  his  character  and 
capacity  as  the  commissioners  may  deem  practicable  or  expedient. 

8.  When  it  shall  appear  from  the  evidence  presented  that  an 
applicant  is  capable  and  of  temperate  and  industrious  habits,  the 
clerk  shall  place  his  name  on  the  register. 

9.  In  case  an  applicant,  who  has  made  a  sworn  statement  as 
hereinbefore  provided,  is  found  to  be  unfit  or  in  any  way  disquali- 
fied to  perform  the  service  which  he  seeks,  his  name  shall  not  be 
entered  on  the  register,  and  the  reason  therefor  shall  be  endorsed 
on  the  applicant's  statement. 

10.  When  the  services  of  laborers  are  required  in  any  depart- 
ment to  which  the  rules  apply,  the  head  of  the  department,  or 
other  officer  thereto  duly  authorized,  shall  make  a  requisition  upon 
the  commissioners  for  the  number  of  laborers  wanted,  specifying 
the  kind  of  service  for  which  they  are  wanted. 

11.  Upon  the  receipt  of  such  requisition,  the  clerk,  under  the 
direction  of  the  commissioners,  shall  send  to  the  officer  making 
the  requisition  double  the  number  of  names  called  for,  if  the 
register  contains  so  many,  stating  the  following  particulars  in  re- 
gard to  each ;  namely,  registration  number,  name,  residence,  age, 
number  in  family,  service  in  army  or  navy  in  time  of  war,  kind  of 
labor  for  which  he  alleges  capacity,  and  such  other  information  as 
the  commissioners  may  direct.     [12,  24,  '96.] 

12.  In  filling  requisitions  for  laborers  and  mechanics,  prefer- 
ence will  be  given  to  veterans,  and,  other  things  being  equal,  to 
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those  on  the  register  who  have  had  experience  in  city  work,  and 
those  having  families  depending  upon  them  for  support.  When 
the  service  calls  for  men  possessing  superior  physical  qualifica- 
tions, the  officer  making  the  requisition  will  so  state ;  and  the 
selection  will,  so  far  as  practicable,  be  made  from  those  marked 
at  the  time  of  registration  as  possessing  such  qualifications. 

13.  Whenever  the  commissioners  shall  be  unable  to  fill  a  requi- 
sition for  laborers,  and  shall  certify  such  fact  to  the  ofiScer  making 
the  requisition,  and  permit  him  to  make  the  selection  himself,  the 
laborers  so  selected  shall  present  themselves  at  the  civil  service 
labor  oflSce,  in  their  city,  for  registration  in  the  manner  and  under 
the  condition  prescribed  for  those  seeking  employment,  as  set 
forth  in  special  regulations  in  relation  to  the  employment  of 
laborers :  provided^  that  the  commissioners  may  suspend  this  reg- 
ulation in  emergencies,  when,  in  their  opinion,  the  good  of  the 
service  shall  require  such  action. 

14.  Whenever  an  officer,  who  shall  have  made  a  requisition 
for  a  certain  number  of  laborers,  shall  employ  a  smaller  number, 
he  shall  not  make  the  selection  therefor  from  the  whole  list  certified 
to  him,  but  only  from  the  number  of  names  standing  first  upon 
said  list  double  the  number  he  shall  actually  employ. 

15.  When  the  head  of  the  department  or  other  oflScer  has 
selected  and  employed  such  of  the  persons  named  on  said  list  as 
he  may  require,  he  shall  forthwith  return  to  the  commissioners' 
office  a  list  of  the  persons  so  selected,  stating  the  kind  of  work  for 
which  they  have  been  employed.  In  case  any  of  the  persons 
certified  fail  to  respond  to  the  call  of  the  head  of  the  department 
or  other  officer,  or  decline  the  employment  offered,  or  withdraw 
from  the  service  without  good  cause,  the  registered  numbers  of 
such  persons  shall  be  returned  to  the  commissioners  with  a  state- 
ment of  the  facts ;  and  the  names  of  such  persons  shall  be  taken 
from  the  register,  unless  a  satisfactory  explanation  of  the  failure 
or  refusal  to  work  is  given. 

16.  When  a  laborer  in  any  of  the  departments  coming  within 
the  rules  is  discharged  or  dropped  from  the  pay-rolls,  a  certificate 
of  the  fact  shall  be  sent  to  the  commissioners,  on  a  form  provided 
therefor,  stating  the  name  of  the  person,  his  registration  number, 
the  date  of  his  employment,  the  kind  of  work  on  which  he  was 
employed,  the  date  of  his  discharge,  the  cause  and  whether  his 
conduct  and  work  have  been  satisfactory. 

17.  If  the  person  so  discharged  or  dropped  desires  to  have  his 
name  restored  to  the  register,  he  can  apply  at  the  registration 
office ;  and,  if  it  appears  that  his  conduct  and  work  have  been 
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satisfactory,  and  that  he  is  a  man  of  good  habits  and  able-bodied, 
it  will  be  done. 

18.  When  a  person  is  discharged  from  the  labor  service  for 
"loitering,"  "  incompetence,"  "  unsatisfactory  work,  "or  any  equiv- 
alent cause,  unless  the  charge  is  disproved,  he  shall  not  be  eligible 
for  registration  again  for  a  period  of  at  least  six  months  from  the 
date  of  such  discharge.  At  the  end  of  that  time  he  can  apply  for 
registration  on  the  same  basis  as  other  citizens ;  and,  in  case  he 
is  registered,  he.  shall  not  be  eligible  to  certification  to  the  depart- 
ment from  which  he  was  discharged  except  with  the  written 
consent  of  the  head  of  that  department.  When  a  peraon  is  dis- 
charged from  said  serv^ice  for  "  intoxication,"  and  the  charge  is 
not  disproved,  he  shall  not  be  eligible  for  registration  again  for  a 
period  of  at  least  a  year  from  the  date  of  such  discharge ;  and  his 
registration  then  will  be  subject  to  the  conditions  hereinbefore 
prescribed  for  men  discharged  for  "  incompetency,"  etc.  In  case 
a  person  is  discharged  a  second  time  for  any  of  the  causes  named, 
he  shall  not  be  eligible  for  registration  again,  except  by  special 
vote  of  the  commissioners. 
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CIVIL  SERVICE   COMMISSIONERS. 


CHARLES  THEODORE  RUSSELL,  Chairman,  Cambridge, 
ARTHUR  LORD,  Plymouth. 
EDWARD  P.  WILBUR,  Boston. 


Chief  Examiner, 
HENRY  SHERWIX,  Jamaica  Plain. 


\ 


Secretary, 
WARREN  P.  DUDLEY,  Cambridge. 


Office  of  Civil  Service   Commissioners ^  Rooms  151,  152,  Stale  Hous^, 

Boston, 


Registrar  of  Labor,  —  LalH)r  Office,  State  Uonse,  Boston, 

AVILLIAM  L.  HICKS. 

Registration  Clerk,  —  IMmr  Office,  City  Hall,  Cambridge, 

HARRY  L.  LINCOLN. 

Registration  Clerk, —  Labor  Office,  library  Building,  New  Bedford, 

RUFUS  H.  WILLIS. 

Registration  Clerk,  —  Lfcl)or  Office,  City  IFall,  Navton, 

THEODORE  A.  FLEU. 

Rcguttrafton  Clrrk,  —  Labor  Office,  City  Ifall^  Everett, 

GEORGE  H.  BURR. 
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Examiners. 


For  the  CommoniveaUh 

WiLUAM  D.  Hawley. 
Frederick  G.  Pettigrove. 
Frederick  L.  Coburn 
Charles  E.  Davis,  Jr. 
Joseph  II.  Jenkins. 
J.  Francis  Dustan. 
Charles  R.  Brown. 
Anne  M.  Robbins. 
Carrie  B.  Cole. 
James  W.  Ricker. 
Elizabeth  C.  Putnam. 
Benjamin  Pettee. 
ZiLniA  D.  Smith. 
James  Tucker. 
Lemitel  Pope. 


and  Boston  Services, 

XaNTHUS  H.   GOODNOUtiU. 

Samuel  A.  Green. 
John  F.  Tyler. 
John  H.  McCollom. 
Russell  D.  Elliott. 
Henry  M.  Nourse. 
Joseph  D.  Fallon. 
William  F.  Davis. 
Henry  Manley. 
John  F.  Dever. 
George  H.  Grueby. 
J.  Henry  Adams. 
Alexander  Burr. 
Charles  G.  Davis. 


Augustus  H.  Brown,  M.D.,  Phi/sical  ExoftnincX' 

Ani>rew  J.  Savage,  Examiner  in  the  Use  and  Handling  of  Sleam. 

Charles  A.  \jf.gg^  Examiner  iii,  Electrical  Engineering, 


For  th^  City  of  Beverly. 

LiNViLLE  II.  Wari>well,  Sec'^y. 
Dudley  N.  Griffin. 
Charles  F.  Lee. 

For  the  City  of  Brockton. 

DeWitt  C.  Packard,  Secretary. 
Augustus  T.  Jones. 

For  ttie  Town  of  Brookline. 

Zephaniah  R.  Forbes,  Secretary. 
William  H.  White. 
Emery  B.  Gibbs. 
Benjamin  S.  Blanchard. 

For  the  City  of  Cambridge. 

Charles  II.  Morse,  Secretary. 
Samuel  L.  Montague. 
Michael  Corcoran. 
W^illiam  T.  Piper. 

For  the  City  of  CheUea. 

D.  Frank  Kimball,  Secretary. 
Frank  B.  Fay. 


For  t/ic  City  of  Chif^opee. 

James  H.  Loom  is.  Secretary. 
Emerson  Gaylord. 
Cornelius  J.  Driscoll. 

For  the  City  of  Everett. 

Charles  Bruce,  Secreinry. 
Daniel  B.  Fessenden. 
Woodbury  A.  Ham. 

For  th-e  City  of  Fall  River. 
Edward  F.  Murphy,  Secretary. 
William  B.  Lovell. 
Charles  J.  Holmes. 

For  th^i  City  of  Filehbtirg. 

Walter  A.  Davis,  Secretary. 
Francis  Buttrick. 
John  J.  Sheehan. 
Frederick  Fosdick. 

For  the  City  of  Olouccstcr, 

Charles  H.  Morrow,  Secretary, 
William  A.  Homans,  Jr. 
Frf4>erick  a.  Pearce. 
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Examiners 

For  the  City  of  Haverhill 

Ira  a.  Abbott,  Secretary. 
John  A.  Gale. 
Lorenzo  Frost. 

For  the  City  of  Holyoke. 

ASHTON  E.  Hemphill,  Secretary. 
WiLBERT  T.  Dean. 
Addison  L.  Green. 

For  the  City  of  Lawrence. 

William  T.  Kimball,  Secretary. 
Charles  U.  Bell. 
John  J.  Donovan. 

For  the  City  of  Lowell. 

Charles  H.  Conant,  Secretary. 
John  J.  Colton. 
Joseph  Smith. 

For  the  City  of  Lynn. 

Walter  E.  Symonds,  Secretary, 
RuFUS  Kimball. 
George  Brickett. 

For  the  City  of  Maiden. 

Jacob  C.  Patton,  Secretary. 
Alonzo  p.  Moore. 
Henry  E.  Turner,  Jr. 
James  O.  Otis. 

For  the  City  of  Maflborough. 

George  L.  Stevens,  Secretary. 
William  L.  Morse. 
John  L.  Stone. 

For  the  City  of  Mcdford. 

Ernest  B.  Moore,  Secretary. 
Frederick  H.  Kidder. 
George  W.  Mills. 

For  the  City  of  New  Bedford. 

Daniel  B.  Leonard,  Secretary. 
Albert  B.  Drake. 


-  Continued. 

For  the  City  of  Newburyport. 
Oliver  B.  Merrill,  Secretary. 
Henry  B.  Little. 
John  F.  Young. 

For  the  City  of  Newton. 
John  C.  Brimbleoom,  Secretary. 
Lucius  G.  Pratt. 
Dwight  Chester. 
Frederick  L.  Thayer. 

For  the  City  of  North  Adams. 

Arthur  W.  Chippendale,  Sec^y. 
Oscar  A.  Archer. 
George  French. 

For  the  City  of  Northamj)ton. 

John  W.  Mason,  Secretary. 
Edward  B.  Hinckley. 
Melvin  L.  Graves. 

For  the  CUy  of  PUtsfield. 

Morris  Sciiaff,  Secretary. 
Joseph  Tucker. 
Stephen  C.  Burton. 

For  the  City  of  Quincy. 

Christopher  A.  Spear,  Secretary. 
Harry  L.  Rice. 
Llther  S.  Anderson. 

For  the  CUy  of  Salem. 

A.  Augustus  Smith,  Secretary. 
Joseph  P.  Fessenden. 

CUFFORD   BrIGHAM. 

For  the  City  of  SomervUle. 

George  I.  Vincent,  Secretary. 
Charles  S.  Lincoln. 
Horace  C.  White. 

For  the  City  of  Springfield. 

Charles  H.  Churchill,  Sec*y. 
Albert  T.  Folsom. 
Frederick  H.  Stebbins. 
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For  the  City  of  Tauntofi. 

George  F.  Chace,  Secretary. 
Abner  Coleman. 
Martin  J.  Lincoln. 

For  the  CUy  of  WalVuim, 

LuMAN  N.  Hall,  Secretary, 
Cornelius  McCormick. 
Charles  F.  A.  Smith. 


-  Concluded. 

For  the  CUy  of  Wobum. 

Charlie  A.  Jones,  Secretary. 
Francis  A.  Partridge. 
Edward  J.  Gregory. 

For  the  CUy  of  Worcester. 

Frank  B.  Hall,  Secretary. 
James  Earlt. 


APPLICATION  PAPER.  147 


APPLICATION  PAPER. 


Qualifications  . 

Applicants  must  be  citizens  of  the  United  States  who  have  resided  in 
the  Commonwealth  for  one  year  next  preceding  the  date  of  their  applica- 
tion, and,  if  they  apply  for  appointment  in  the  service  of  a  city,  they  must 
have  resided  in  sach  city  for  six  months  next  preceding  the  date  of  their 
application. 

In  Schedule  A  there  is  no  requirement  as  to  age,  height  and  weight, 
except  that  female  applicants  must  be  not  less  than  eighteen  years  of  age. 

In  Schedule  B  there  are  the  following  requirements  as  to  age,  height  and 
weight:  (a.)  In  class  1  (the  prison  service)  there  is  no  requirement  as 
to  age,  height  and  weight,  except  that  applicants  for  positions  in  the  State 
Prison  and  Massachusetts  Reformatory  must  be  not  less  than  five  feet 
seven  inches  in  height  in  bare  feet  and  weigh  not  less  than  one  hundred 
and  thirty-five  pounds  without  clothing.  (6.)  In  class  2  applicants  for 
appointment  to  the  fire  force  of  Boston  must  be  not  less  than  twenty-two 
nor  over  thirty  years  of  age  at  the  time  of  filins:  the  application,  and  must 
be  not  less  than  five  feet  five  inches  in  height  in  bare  feet  and  weigh  not 
less  than  one  hundred  and  thirty-five  pounds  without  clothing :  provided, 
however y  that  applicants  for  appointment  to  the  call  force  of  the  fire  depart- 
ment of  Boston,  who  are  serving  as  call  substitutes  in  said  department, 
may,  for  the  purpose  of  making  themselves  eligible  under  the  rules  for 
examination,  deduct  from  their  actual  age  any  time  not  exceeding  five 
years  during  which  they  have  served  in  such  capacity;  and  provided^ 
further,  that  applications  for  appointment  as  permanent  substitutes  may 
be  made  by  persons  serving  in  the  call  force  who  are  under  forty  years  of 
age.  (c.)  In  class  3  applicants  for  appointment  to  the  police  force  of 
any  city  other  than  Boston  must  be  not  less  than  twenty-two  nor  over 
forty  years  of  age,  and  applicants  for  appointment  to  the  district  police 
force  must  be  not  less  than  twenty-two  nor  over  fifty-five  years  of  age  at 
the  time  of  filing  the  application :  provided,  however,  that  this  limitation  as 
to  age  shall  not  apply  to  persons  who  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  have  been  honorably  discharged  there- 
from. In  all  cases  in  this  class,  except  the  inspection  force  of  the  district 
police,  applicants  must  be  not  less  than  five  feet  seven  inches  in  height  in 
bare  feet  and  weigh  not  less  than  one  hundred  and  thirty-five  pounds 
without  clothing,  (d.)  In  class  4  applicants  for  appointment  to  the 
police  force  of  Boston  must  be  not  less  than  twenty-five  nor  over  thirty- 
three  years  of  age  at  the  time  of  filing  the  application,  and  must  be  not 
less  than  five  feet  eight  inches  in  height  in  bare  feet  and  weigh  not  less 
than  one  hundred  and  forty  pounds  without  clothing.  («.)  In  class  9 
persons  can  apply  only  after  the  mayor  and  aldermen  of  any  city,  except 
Boston,  shall  have  requested  the  commissioners  to  include  the  fire  force  of 
such  city  in  the  classified  service.    When  so  included,  applicants  for 
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appointment  in  class  9  of  Schedule  B  shall  be  not  less  than  twenty-two 
nor  over  thirty-five  years  of  age  at  the  time  of  filing  the  application,  and 
shall  be  not  less  than  five  feet  four  inches  in  height  in  bare  feet  and  weigh 
not  less  than  one  hundred  and  twenty  pounds  without  clothing :  provided^ 
hovoever,  that  call  men  serving  in  the  fire  department  may  deduct  f^om  their 
actual  age  any  time  not  exceeding  five  years  during  which  they  have  con- 
tinuously served  in  such  capacity.  (/.)  In  class  10  applicants  for  appoint- 
ment as  truant  officers  in  the  city  of  Boston  must  be  not  less  than  thirty 
nor  over  forty-five  years  of  age  at  the  time  of  filing  the  application.  (^.) 
In  all  other  classes  in  Schedule  B  there  is  no  requirement  as  to  age,  height 

or  weight. 

Directions. 

1.  All  the  statements  in  this  application  shall  be  made  under  oath  or 
affirmation,  and  in  the  applicant's  own  handwriting. 

2.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclasion 
fh>m  the  eligible  list  or  discharge  during  or  after  probation. 

3.  Send  application,  after  being  filled  out,  If  for  service  in  the  depart- 
ments of  the  Commonwealth  or  the  city  of  Boston,  addressed  to  the  Civil 
Service  Commissioners,  State  House,  Boston,  Mass.  If  for  local  service 
la  4L  department  of  any  other  city,  send  application  to  the  Secretary  of 
the  Board  of  Examiners  of  the  city  in  which  the  service  is  sought. 

4.  No  recommendations  or  certificates  other  than  those  provided  for  at 
the  end  of  this  blank  will  be  received. 

5.  Applicants  will  be  notified  of  the  time  and  place  of  examination. 
They  must  give  notice  of  any  change  of  post-office  address,  or  unwilling- 
ness or  inability  to  attend  the  examination. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause  the  application  paper  to  be  returned  for  correction. 
Applications  which  show  that  the  applicants  lack  the  qualifications  as  to 
age,  health,  etc.,  required  by  the  rules,  will  be  rejected,  and  the  applicants 
notified. 

7.  The  general  examination  is  for  positions  In  the  clerical  service  where 
the  annual  compensation  is  at  the  rate  of  eight  hundred  dollars  and  over. 
The  limited  examination  is  for  positions  in  the  clerical  service  where  the 
annual  compensation  is  at  a  rate  less  than  eight  hundred  dollars. 

8.  Every  applicant  for  a  position  in  the  police  and  fire  departments, 
and  in  other  departments  where  physical  capacity  is  of  prime  Importance, 
will  be  required,  before  being  placed  on  the  eligible  list,  to  undergo  a 
physical  examination. 

9.  Any  person  possessing  the  required  qualifications  may  file  a  new 
application  after  the  expiration  of  six  months  from  his  educational  examir 
nation,  and  not  earlier:  provided^  that,  if  his  name  be  upon  the  eligible 
list,  it  shall  be  withdrawn  therefrom  upon  the  filing  of  his  new  application. 

ArPLlCATIOX. 

(Each  question  must  be  answered  or  the  blank  will  be  returned.) 

I  hereby  make  application  to  be  examined  for  the  position  of 

in  the  service  of  ;  [State  clearly  and  distinctly 

the  position  or  branch  of  senice  for  which  you  wish  to  be  examined,  and 

whether  it  is  in  the  service  of  the  State  or  of  a  city.]  and  I  will  take  the 

examination     [See  Directions,  No.  7,  above  ] 
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As  part  of  my  application  I  declare  the  answers  to  the  following 
questions  to  be  true  and  in  my  own  handwriting.  [Sign  your  name 
in  ftilL] 

(1)  Are  you  married  or  single? 

(2)  Where  do  you  reside  ?  [Give  city  or  town,  including  street, 
number  and  ward.] 

(3)  How  long  have  you  been  a  resident  of  said  city  or  town? 

(4)  How  long  have  you  been  a  resident  of  Massachusetts? 

(o)   What  is  the  date  of  your  birth  ?    [Give  day  of  month  and  year.] 

(6)  Where  were  you  bom?  [Give  city,  town  or  parish,  State  and 
country.] 

(7)  Are  you  a  citizen  of  the  United  States?  .  [If  you  are 
a  naturalized  citizen,  or  if  your  parents  were  naturalized  during  your 
minority,  give  date,  place  and  court  of  naturalization.] 

(8)  What  is  your  father's  full  name?  [Give  name,  whether  living 
or  dead.] 

(9)  Wliat  is  your  mother's  full  name  ?  [Give  name,  whether  living 
or  dead.] 

(10)  Are  you  a  person  of  good  moral  character? 

(11)  Do  you  habitually  use  intoxicating  beverages  to  excess? 

(12)  Are  you  a  vender  of  intoxicating  liquors? 

(13)  Have  you  ever  been  convicted  of  any  offence  against  the 
laws  of  this  or  any  other  state  or  nation  ?  [If  so,  give  the  date  and 
state  fully  the  nature  of  the  ott'ence.] 

(14)  Are  you  in  good  health? 

(15)  Have  you  any  mental  or  physical  incapacity  or  infirmity, 
of  which  you  are  aware,  which  would  in  any  way  disqualify  you 
for  a  full  discharge  of  oflicial  duty  in  the  service  which  you  seek 
to  enter?  [If  you  have  any  defect  of  sight,  hearing,  speech,  or  other- 
wise, so  state.] 

(16)  What  is  your  present  occupation? 

(17)  What  is  the  name  and  address  of  your  employer? 

(18)  Where  have  you  lived,  what  has  been  your  principal  occu- 
pation and  for  whom  have  you  worked  during  each  of  the  last  five 
calendar  years  ?     [Fill  the  blanks  against  each  year.] 

RK8IDKNCE,  ClTT  OR  TOWN, 

AND  Statk.  Oct:ci'ATios.  Namr  of  Emplotkr. 

189  , 

189  ,  ; 

189  . 

189  ,  ; 

189  ,  ; 

(19)  Have  you  ever  filed  an  application  for  any  poeition  in  the 
service  of  the  state,  or  any  city  in  the  state?  If  so,  state  when 
and  where  and  for  what  service. 
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(20)  Have  you  ever  been  examined  for  the  public  service  of  the 
United  States,  or  any  state  or  city  ?  If  so,  when  [giving  month  and 
year],  where,  for  what  branch  and  grade  of  the  service,  and  witl^ 
what  result? 

(21)  Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  any  state,  city  or  town  ?  If  so,  state  what  service,  when, 
where,  and,  if  you  have  left  it,  the  date  and  specifically  the  cause 
of  leaving. 

(22)  Is  your  name  on  any  eligible  list  of  applicants  for  appoint- 
ment?    If  so,  on  what  list? 

(23)  Were  you  ever  in  the  military  or  naval  service  of  the 
United  States  in  time  of  war?  If  so,  state  (1)  in  what  regiment 
and  company,  or  on  what  vessel  you  served,  and  the  date  and 
period  of  your  service ;  and  (2)  whether  you  were 
honorably  discharged;  and  (3)  whether  such  dis- 
charge was  by  reason  of  disability  resulting  from  wounds  or  sick- 
ness incurred  in  the  line  of  duty. 

(24)  In  what  schools,  academies  or  colleges  were  you  educated? 
[Give  the  name  and  length  of  course  In  each.] 

(25)  Have  you  had  any  experience,  or  do  you  possess  any  spe- 
cial qualifications,  such  as  a  knowledge  of  book-keeping,  expert 
penmanship,  stenography,  type-writing,  foreign  languages  or  other 
subjects,  which,  in  your  opinion,  would  be  useful  in  the  public 
service  ? 

Eyery  applicant  for  a  position  where  an  age  limit  is  established  by  the  mlcs  wiU 
be  required  to  furnish  a  certificate  of  the  correct  date  of  his  birth  before  bis  applica- 
tion will  be  received. 

Every  applicant  for  police  or  fire  service  in  any  city  will  be  examined  npon  the 
duties  of  the  department  for  which  he  applies,  and  he  is  entitled  to  receive  from  the 
Commissioners  or  Board  of  Examiners  a  pamphlet  containing  the  necessary  infor- 
mation, after  filing  his  application. 


Commonwealth  of  Massachusetts. 

8S, 

On  this  day  of  189  ,  personally  appeared  the 

abovc-miincd  applicant  and  made  oath  that  the  handwriting  in  the 
above  application  paper  is  h  own,  and  that  the  statements  and 
answers  therein  contained,  whether  in  writing  or  in  print,  are  true 
to  the  best  of  h      knowledge  and  belief. 

Before  me. 

Justice  of  the  Peace, 

N.  B.  —  You  must  make  oath  or  affirmation  to  this  application  before  maiUng  it 
to  the  Commissioners  or  to  tlic  Board  of  Examiners.  But  Ixjforo  doing  so,  see  that 
you  have  fairly  answered  every  question,  and  that  all  proi>er  blanks  are  filled,  as 
othenvise  the  application  will  be  returned  to  you  for  correction  and  your  examina- 
tion may  l>o  delayed. 


APPLICATION  PAPER.  151 

T%e  penona  who  Hgn  the  following  wmchen  are  noHJUd  that  they  may  he  called  ypon  to 
/^mUh/urther  information  concerning  thtir  knowledge  of  the  appUoofU  or  to  have  the  o$l^ 
t{/icate9  publiehedfor  ptU>lic  information. 

Certificates. 

DirectioTis. 

1.  Not  less  than  three  nor  more  than  Ave  persons  roast  certify  to  the 
character  of  the  applicant,  and  certificate  No.  1  must  he  filled,  as  the  other 
certificates  refer  to  it.  It  is  desirable  that  one  of  the  certificates  should  be 
signed  by  a  physician. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com- 
munity where  they  reside.  If  related  to  the  applicant  the  relationship 
should  be  stated. 

8.  The  Civil  Service  Act  contains  this  language:  '*Sect.  5,  That  no 
recommendation  of  any  person  who  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  as  to  the 
character  or  residence  of  the  applicant^  shall  be  received  or  considered  by  any 
person  concerned  in  making  any  appointment  under  this  act." 

4.    Each  blank  below  must  be  filled  as  accurately  as  practicable. 

I  [being  more  than  twenty-five  years  of  age]  have  been  a  resident  of 

for      years  last  past.     I  am  personally 
acquainted  with  the  applicant  aforesaid ;  and  I  do  state 

upon  honor  as  follows  :  — 

(1)  That  I  have  known  said  applicant  well  since  . 

(2)  That  I  have  read  the  application  of  said  applicant,  and  be- 
lieve each  of  the  statements  made  therein  to  be  tfue. 

(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief,  any 
physical  or  mental  weakness  or  infirmity,  unless  that  mentioned  in 
h  application,  which  would  disqualify  h  for  the  service  he 
seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  business  by 
reason  of  h      lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-office  address.) 

(Occupation.) 

lT?ie  official  paper  contains  four  more  forms.] 
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YETERAlf  EXEMPTION. 


[Thi*  appliccMon  can  be  tued  andJlUd  only  byaper%on  who  terted  in  the  United  Staiee 
army  or  navy  during  the  War  of  the  Rebellion^  and,tDa»  honorably  diecharged  thor^/iram, 
and  who  desires  appointment  to  office  toithout  examinaiion.  Bach  applieant  muetpiaee  on 
/tU  with  his  application  cert^cates  from  the  proper  authoritiee,  which  wiUfkmieh  ewidenee 
of  his  service  in  the  time  of  the  War  of  the  Rebellion  and  his  honorable  discharge.  ](f  the 
applicant  was  credited  to  the  quota  of  a  State  the  Adjutant  General  of  that  State  toUl  fur- 
nish a  certijlcate.  If  he  served  in  the  regular  army  or  na/cy  the  certi/loate  mutt  eoma  firom 
the  Army  or  Navy  Department  at  Washington.l 


DiKBCnONS. 

1.  This  form  of  application  is  prepared  under  the  law  allowing  the 
appointment  without  examination  of  persons  who  served  in  the  army 
or  navy  of  the  United  States  In  the  time  of  the  War  of  the  Rebellion, 
and  were  honorably  discharged  therefrom.  It  can  he  used  only  by  veterans, 
entitled  under  the  law,  and  desiring  to  have  their  names  placed  on  the  eligible 
list  without  having  passed  any  examination  provided  for  by  the  Civil  Service 
Act  and  Rules. 

2.  Every  applicant,  upon  the  flUng  of  this  application,  with  the  reqtdred 
certificates  hereto*  attached,  will  have  his  name  entered  on  an  eligible  list 
for  the  office  he  seeks. 

8.  All  the  statements  in  the  application  are  to  be  made  under  oath  or 
affirmation. 

4.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  ezclosion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

5.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause  the  application  paper  to  be  returned  for  correction. 

6.  Send  application,  after  being  filled  out,  if  for  service  in  the  Com- 
monwealth of  Massachusetts  or  the  city  of  Boston,  addressed  to  the 
**  Civil  Service  Commissioners,  State  House,  Boston,  Mass."  If  for  local 
service  in  any  other  city,  send  application  to  the  Secretary  of  the  Board 
of  Examiners  of  the  city  in  which  the  service  is  sought. 

Application. 

I  desire  appointment,  without  passing  any  examination  provided 
by  the  Civil  Service  Act  or  Rules,  to  the  position  of 
[State  clearly  and  distinctly  the  position  or  branch  of  service  to 
which  you  wish  to  be  appointed,  and  whether  it  is  in  the  service 
of  the  State  or  of  a  city.] 
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I  declare  the  following  to  be  facts  concemiDg  myself,  viz. :  — 

(1)  My  full  name  is 

(2)  My  post-office  address  is  [give  town  or  city,  including 
street,  number  and  ward.] 

(3)  My  actual  bona  fide  [legal]  residence  at  this  time  is  in  [the 
town  or  city  of] 

(4)  I  have  been  a  i*esident  of  the  State  of  Massachusetts  during 
the  period  of 

[N.  B.  —  If  a  naturalized  citizen  or  if  your  parents  were  natu- 
ralized during  your  minority,  give  date  and  court  of  naturalization.] 

(5)  I  have  been  a  resident  of  the  [town  or  city  of] 
during  the  past  years,  and  am  of  good  moral  character. 

(6)  My  present  occupation  is 

(7)  To  the  best  of  my  information  and  belief,  I  was  bom  at 

,  on  the  day  of  ?  13     ,  and  I  am 

therefore  years  of  age. 

(8)  I  am  not  "  a  person  habitually  using  intoxicating  beverages 
to  excess"  nor  a  "  vendor  of  intoxicating  liquors." 

(9)  I  have  not  been  convicted  of  any  offence  against  the  laws 
of  the  Commonwealth  during  the  past  year. 

(10)  I  believe  and  represent  myself  to  be  a  person  without 
mental  or  physical  impairment,  of  which  I  am  aware,  which  in 
fact  incapacitates  me  for  a  full  discharge  of  official  duty  in  the 
service  which  I  seek  to  enter. 

(11)  State  your  service  in  the  army  or  navy  of  the  United 
States  in  the  time  of  the  War  of  the  Rebellion ;  in  what  regiment 
or  regiments  and  company  or  companies,  or  what  vessel  or  vessels 
you  served.     Give  answers  to  cover  all  service  performed, 

and  (2)  state  the  date  of  enlistment  and 
discharge  from  each  term  of  service. 

(12)  State  whether  you  were  honorably  discharged  after  each 
term  of  service,  and  (2)  whether  such  discharge 
was  by  reason  of  disability  resulting  from  wounds  or  sickness 
incurred  in  the  line  of  duty. 

(13)  Were  you  ever  in  the  public  service?  If  so,  state  what 
service,  when,  at  what  place,  and,  if  you  have  left  it,  the  date  and 
specifically  the  cause  of  leaving. 

Commonwealth  of  Massachusetts. 

88, 

On  this  day  of  189  ,  personally  appeared  the 

above-named  applicant  and  made  oath  that  the  statements  and 
answers  contained  in  the  above  application  by  him  made,  whether 
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in  writing  or  in  print,  are  true  to  the  best  of  his  knowledge  and 
belief,  and  that  he  is  qualified  to  perform  the  duties  of  the  position 

which  he  seeks. 

Before  me, 

JtiUict  of  the  Peace, 

N.  B.— Toa  mast  make  oath  or  afflnnation  to  this  application  before  mailing  it 
to  the  Commissioners  or  to  the  Board  of  Examiners.  Bat  before  doing  so,  see  that 
yoa  have  fairly  answered  every  qaestion  and  that  all  proper  blanks  are  filled,  as 
otherwise  the  application  will  be  retamed  to  yoa  for  correction  and  yoor  registratton 
delayed. 


Th€  per%ona  who  %ign  the  foUovoing  vouchert  are  notified  that  they  may  be  called  upon  to 
/umUh  further  in/ormtUion  concerning  their  knowledge  cf  the  applicant  or  to  have  the 
certificatee  published /or  public  ir\fi>rmation. 

Certificates. 

Directions, 

1.  Not  less  than  three  persons  must  certify  to  the  character  of  the 
applicant,  and  certificate  No.  1  must  he  filled^  as  the  other  certificates  r^er 
toil. 

2.  They  must  be  citizens  of  good  repute  in  the  community.  If  related 
to  the  applicant  the  relationship  should  be  stated. 

8.    Each  blank  below  must  he  filled  as  accurately  as  practicable. 


I  [being  a  citizen  of  good  repute  in  the  community]  have  been  a  resi- 
dent of  for  years  last  past.  I  am  personally 
acquainted  with  the  applicant  aforesaid ; 
and  I  do  state  upon  honor  as  follows :  — 

( 1 )  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read  the  application  of  said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 

(3)  That  said  applicant  has  not,  to  my  knowledge  and  belief, 
any  physical  or  mental  impairment  which  would  in  fact  incapacitate 
him  for  the  service  he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  I  know  said  applicant  to  be  fully  competent  to  per- 
form the  duties  of  the  position  sought. 

(Signature.) 

(Post-office  address.) 

(Occupation.) 

[  The  official  paper  contains  two  more  forms.'] 
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EXAMINATION  PAPERS. 


Schedule  A  —  Class  1. 

[Limited  Bxamination.] 

Clerical  Service. 
First  Subject  : 

Writing  from  dictation, — eighteen  to  twenty  words  a  minute. 

Copying    rough   draft   of    a    letter   containing   interlineations, 

abbreviations,  etc. 

Spelling. 

Handwriting ;  shown  in  copying  rough  draft. 

Second  Subject  : 

1.  Write  in  figures  the  following  number:  — 
Seventy  million  one  thousand  six. 

Write  in  words  the  number    expressed  by  the  following 
figures:—  '  l,010,107if 

2.  Add  these  CLcross,  placing  the  totals  in  the  space  indicated ; 

then  add  the  totals. 


Totals. 


21,306       8,354     17,000     19,405     41,739     10,854 


18,356     17,437     18,438       4,223     22,972     19,857 


17,694 

76,495 

34,965 

12,674 

33,865 

3,643 

13,400 

27,865 
16,859 

28,965 
23,246 

18,430 
18,370 

33,301 
22,502 

15,210 

17,663 

18,326 

3.  What  is  the  sum  of  ^,  J  and  |?    Give  the  work  infull^  using 

the  lowest  common  denominator.      Give  the  answer  in 
mixed  numbers. 
Divide  ^^  by  ^.     Give  tJie  work  in  full.     Give  the  answer 
in  mixed  numbers. 

4.  Subtract  4^  from  J  J,  and  change  the  result  to  a  decimal. 

Give  the  work  in  full. 
To  forty-three  and  fifteen  thousandths  add  three  and  thirty- 
seven  hundredths.     Give  the  work  infuU, 
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5.  Multiply  7.6953  by  8.006.     Give  the  work  in  full. 

Divide  eighty-seven  by  three  thousandths.     Give  the  work 
infuU. 

6.  A  man  owning  ^  of  a  ship  sold  ^7  of  his  share  for  $3,050 ; 

what  is  the  whole  value  of  the  ship  at  this  rate?     Give  the 
work  in  full. 

7.  If  6  men  can  mow  a  field  in  10  hours,  how  many  men  must 

be  added  to  mow  it  in  2  hours?    Oive  the  work  in  full. 

8.  A  and  B  together  own  $98.64.     If  they  buy  sugar  at  9  cents 

per  pound,  B  can  buy  98  pounds  more  than  A.    How  many 
pounds  can  A  buy?     Oive  the  work  in  full. 

9.  A  man  sold  wheat  at  a  gain  of  33^  per  cent;  the  selling 

price  was  $1  per  bushel.     What  was  the  cost?     Oive  the 
work  in  full. 

10.  A  farm  was  bought  for  $18,000,  which  was  25  per  cent. 

less  than  the  price  asked  for  it;  what  was  asked  for  it? 
Give  the  work  in  full. 

Third  Subject : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  with  the  applicant's  number^  not  his 
name. 


Schedule  A  —  Class  2.* 

[General  Examination.] 
Clerical  Service. 

First  Subject : 

Writing  from  dictation,  —  eighteen  to  twenty  woixis  a  minute. 
Copying   rough   draft    of   a    letter   containing    interlineations, 

abbreviations,  etc. 
Spelling. 
Handwriting ;  shown  in  copying  rough  draft. 

Second  Subject  : 

1.  Write  in  figures  the  following  number :  — 

Four  million  six  thousand  ten  and  fifteen  thousandths. 
Write   in  words  the  number   expressed  by  the   following 
figures:—  2,701,01  If  | 

2.  Add  these  across^  placing  the  totals  in  the  space  indicated ; 

then  add  the  totals. 


*  To  become  eligible,  applicants  who  take  the  general  examination  most  obtain 
sixty-five  per  cent,  in  each  of  the  first  three  subjects. 
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ToUls. 

27,638 

'79,542 

34,695 

7,560 

68,437 

22,360 

28,475 

42,863 

8,375 

235,864 

17,397 

68,474 

23,343 

29,988 

26,837 

23,776 

6,356 

49,698 

64,958 

75,542 

53,285 

19,240 

5,683 

18,878 

35,456 

232,674 

23,540 

35,896 

34,963 

66,560 

3.  What  is  the  total  weight  of  4  hogsheads  of  sugar,  weighing 

respectively  936 J,  l,025^a»  864f  and  987  pounds,  deduct- 
ing 10  per  cent,  for  tare?     Give  the  work  infuU. 
What  number  is  that  which,  if  multiplied  by  11^,  will  pro- 
duce 9^?     Oive  the  work  in  fuU. 

4.  The  sum  of  three  numbers  is  18f ,  and  two  of  the  numbers 

are  7^  and  3.001 ;  what  is  the  other?  Qiv^  the  work  in 
M. 

5.  The  steamer  "Teutonic"  made  the  run  from  Queenstown 

to  Sandy  Hook  in  5  days,  21  hours  and  55  minutes.  Her 
daily  runs  were  474,  490,  482,  494,  491  and  407 J  miles. 
What  was  the  average  rate  of  speed  per  hour?  GHve  the 
work  in  full. 

6.  What  would  be  the  cost  of  paving  a  hall,  150  feet  long  and 

50  feet  wide,  with  marble  slabs  12  inches  long  and  9 
inches  wide,  the  price  of  slabs  being  $25  per  dozen? 
Give  the  work  in  full. 

7.  If  264  bricks,  each  8J  inches  long  and  4J  inches  wide,  will 

pave  a  given  area,  how  many  bricks,  each  SJ  inches  long 
and  4  inches  wide,  will  pave  3^  times  that  area?  Give 
the  work  in  full. 

8.  If  $39.45  is  divided  among  23  boys  and  37  girls  so  that 

each  boy  receives  15  cents  more  than  each  girl,  how  much 
does  each  boy  and  each  girl  receive?  Give  the  work  in 
fuU. 

9.  If  the  tax  on  a  piece  of  property  is  $186.30,  the  rate  being 

$13.80  per  thousand  dollars,  what  is  the  value  of  the 
property  ?     Give  the  work  in  full. 

10.  If  a  commission  merchant  has  $1,804  to  expend,  which 

includes  his  commission  of  2^  per  cent.,  what  amount  of 
goods  can  he  purchase  ?     Give  the  work  in  fuU, 
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Uiird  Subject  : 

1.  Fiud  the  interest  on  $762  for  5  months  and  24  days  at  the 

rate  of  6  per  cent,  a  year.     Give  the  work  in  full. 

2.  Find  the  interest  on  $670  from  Jan.  12,  1890,  to  Aug.  15, 

1890,  at  7  per  cent,  per  annum.     Give  the  work  in  full. 

3.  At  compound  interest,  what  will  $240  amount  to  in  3  years 

and  6  months,  the  rate  being  5  per  cent,  a  year  ?     Give 
the  work  in  fall. 

4.  If  a  note  for  $782,  dated  June  22,  at  6  months,  is  discoanted 

at  a  Boston  bank  August  10,  the  rate  being  6  per  cent, 
a  year,  what  will  be  the  proceeds  ?     CHve  the  work  in  full. 

5.  If  $200  is  the  interest  on  $750  for  5J  years,  what  is  the  rate 

per  ai^num  ?     Gfive  the  work  in  full. 

Fourth  Subject : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  with  the  applicant's  number^  not  Ais 
namem 


Schedule  A  —  Class  3- 

Stenographer  and  Type-writer. 
First  Subject  : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.  Spelling :  twenty  words  announced  by  the 
examiner. 

Second  Subject : 

Arithmetic :  addition,  common  and  decimal  fractions,  percent- 
age, proportion. 

Special  Subject : 

Short-hand  writing  and  type-writing.  Two  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given,  one  at 
the  rate  of  75  words  and  one  at  the  rate  of  100  words  a 
minute.  These  words  are  then  transcribed  by  the  use  of 
the  type-writing  machine. 

Type- writing  printed  matter,  showing  accuracy,  speed  and 
technique. 

Tabulating,  transcribing  rough  draft  of  a  report,  and  making 
corrected  copy  of  a  rough  unpunctuated  letter. 

Test  of  speed  in  type- writing  from  dictation. 
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Schedule  A  —  Class  3. 

Inspector  :     Water  Department. 
First  Subject  : 

State  how  long  you  have  resided  in  this  city  and  what  your 

trade  or  occupation  has  been  since  you  began  to  earn 

your  living. 
If  you  have  learned  a  tr^de,  state  where  and  under  whom  you 

leanied  it,  and  how  long  you  worked  at  it. 
If  you  have  had  any  practical  experience  in  the  duties  of  the 

office  for  which  you  apply,  or  of  any  similar  oUlce,  state 

when,  where,  for  how  long  and  under  whom  you  had  it. 
State  also  any  experience  you  may  have  obtained  in  business 

life  or  in  the  superintendence  of  others,  either  in  public 

or  private  business. 
If  you   are   familiar  with   any   foreign   language,  state   what 

language  it  is. 
Write  not  less  than  ten  lines.     Do  not  sign  your  name. 

[On  this  the  applicant  is  marked  for  clearness  and  correctness 
of  statement,  and  for  experience.] 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 

One  hundred  eleven  thousand  three  hundred  six. 
Write  in  words  the  number  expressed  by  the  following 
figures:—  49,852 

2.  Add  the  following  column  of  figures  :  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 

3.  An  army  of  10,000  men  lost  4,809  men  in  battle  ;  how 

many  men  were  left?     Give  the  work  in  full. 

4.  How  much  will  72-  barrels  of  flour  weigh,  if   each  barrel 

weighs  19G  pounds?     Oive  the  work  in  full. 

5.  How  many  horses  worth  $125  apiece  must  be  given  for  a 

farm  worth  $11 ,000  ?     Oive  the  work  in  full. 

6.  What  will  be  the  cost  of  32  pounds  of  coffee  at  28  J  cents 

a  pound  ?     Give  the  work  in  full. 

Third  Subject : 
Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 
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Fourth  Subject : 

Questions  to  test  the  applicant*s  knowledge  of  the  water  service, 
causes  of  waste,  etc. 

Fifth  Subject  : 

Reading  a  water  meter. 


Schedule  A  —  Class  3. 

Inspector:    Health  Department, 

First,  second  and  third  subjects  the  same  as  for  Water  In- 
spector. 

Fourth  Subject : 

Questions  relating  to  the  duties  of  Health  Inspector;  conta- 
gious diseases  ;  fumigation  and  purification  ;  deodoraDts, 
disinfectants,  etc. 


Schedule  A  —  Class  3. 

Inspector  of  Plumbing. 
First  Subject  : 

Make  a  written  statement  in  relation  to  your  experience  as  a 
plumber ;  where  and  of  whom  you  learned  the  trade ; 
how  long  you  served  as  an  apprentice ;  how  long  you 
served  as  a  journeyman ;  and,  if  a  master  plumber,  how 
long  you  have  been  one. 

State  particularly  where  and  in  what  capacity  you  have  been 
employed  during  the  last  five  years. 

Give  the  names  of  your  employers  during  the  last  three  years. 

Write  not  less  than  ten  lines.     Do  not  sign  your  name. 

[On  this  the  applicant  is  marked  for  clearness  and  correctness  of 
statement,  and  for  experience.] 

Second  and  third  subjects  the  same  as  for  Water  Inspector. 

Special  Subject : 
Questions  relating  to  sanitary  plumbing. 


Schedule   B  —  Class  1. 

Prison  Service. 
First  Subject : 

Writing  down  from  memory  the  substance  of  matter  orally  com* 

municated. 
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Second  Subject  : 
The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  fcUse  statement 
made  by  the  applicant  in  answering  these  questions  wiU 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter. 

1 .  State  in  general  terms  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 

2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  oflace,  state  when,  where,  how 
long,  whether  you  were  ever  dischai^ed  for  cause,  or 
requested  to  resign;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and, 
if  such  complaint  was  made,  what  action  was  taken 
thereon. 

3.  Have  you  ever  been  convicted  of  any  offence  against  the 

laws  of  this  or  any  other  State  or  nation  ? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a 

bar-tender?    If  so,  when,  where  and  for  how  long? 

5.  Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 

If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

6.  Have  you  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

8.  Have  you  ever  had  the  handling  of  men,  either  in  public 

oflftce  or  private  employment  ? 

Third  Subject  : 
1.     Write  in  figures  the  following  numbers :  — 
Two  thousand  seven  hundred  forty-two. 
Six  hundred  seventy  dollars  three  cents. 
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2.  Write  in  words  the  numbers  expressed  by  the  following 

figures:-  3,742 

$693.51 

3.  Add  the  following  colomn  of  figures  :  —     375 

2,146 
1,989 
2,432 
867 
1,233 

4.  From  27,321  subtract  18,465.     Give  the  work  infuU. 

5.  Divide  1,554  by  42.     Oive  the  work  in  fall. 

6.  Multiply  305  by  46.     Oive  the  work  in  full, 

7.  If  a  man  works  twenty-six  days  at  two  dollars  and  twenty- 

five  cents  per  day,  how  much  money  will  he  earn?     Qive 
tfie  work  in  full. 

Fourth  Subject  : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying* 
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PHYSICAL  EXAMINATION. 


o  a 


Schedule  B — Class  1. 
Name, 

Date  of  birth, 
Occupation, 

Have  you  any  disease  now  ? 

What  diseases  have  you  had  during  the  last  seven  years? 
Have  you  varicose  veins  or  hernia? 
Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 
Have  you  ever  received  any  injury  to  the  head  or  spine? 
Are  you  subject  to  piles? 
Have  you  been  vaccinated? 
Have  you  ever  had  rheumatism? 


♦STATE  THE  EXACT  weight, 
A ;  height,  B ;  circumference 
of  cheat,  C . 


WBIOHT. 

A. 


HKIOHT. C.f 


B.  Feet. 


Inehes. 


At  finroed  expiration, 
On  Aill  Inspiration, 


Inehef. 


A.  IB   THE   RESPIRING    mor- 

■mr  clear  and  di«tinct  over 
both  lungs? 

B.  Ib  the  character  of  the  respira- 

tion full,  easy,  and  regular? 

C.  Are  there  any    indicatious  of 

disease  of  the  organs  of  res- 
piration or  their  appendages? 


A.  18  THE  CHARACTER  of  the 

heart's    action  uniform,  free 
and  steady  ? 

B.  Are  its   sounds    and   rhythm 

regular  and  normal  ? 
O*    Are  there   any    indications  of 
disease  of  this  organ  or  of  the 
blood  vessels? 


A.  18  THE  SIGHT  GOOD? 

B.  Is  the  hearing  good? 


IS  THE  APPLICANT  subject  to 
cough,  expectoration,  dlfU- 
eulty  of  breathing,  or  palpita- 
tion? 


A.  ARE  THE   FUNCTIONS    of 

the  brain  and  nervous  system 
in  a  healthy  state? 

B.  Has  the  brain  or  spinal  cord 

ever  been  diseased/ 


IF  THE  APPLICANT  has  had  any 
serious  Illness  or  Injury,  state 
expressly  what  effect,  if  any, 
is  perceptible  in  the  heart, 
lungs,  kidneys  or  other  ab- 
dominal  organs,  or  the  skin, 
eyes,  ears,  limbs,  etc. 


A. 

B. 
C. 


B. 
C. 


A. 
B. 


B. 


HAS  THE  APPLICANT  any  pre- 
disposition, either  hereditary 
er  acquired,  to  any  constitu- 
tional disease,  as  phthisis, 
■crofula,  rheumatism  ? 
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DOES  THE  APPLICANT  dUplay 
any  evidence  of  having  or 
having  had  syphilis?^ 


HABITS,  use   of   stimulants   and 
tobacco. 


HAS  THE  APPLICANT  any 
pecallarities  in  his  walk  or 
general  carriage  or  of  facial 
expression  or  marks,  which 
would  nuike  him  an  object  of 
remark  ? 


*  The  examiners  are  called  upon 
to  pav  special  attention  to  the  an- 
nexed Bchednle  in  determining  the 
fltness  of  the  applicant. 

t  There  should  he  a  difference,  at 
least,  of  two  inches  at  forced  expira- 
tion and  on  full  inspiration.  All 
examinations  of  the  chest  should 
be  made  on  the  bare  body,  and  not 
through  the  clothing. 

{  Syphilitic  taint  in  the  applicant 
must  always  be  regarded  as  good 
cause  of  rejection. 

•*  Obesity  must  be  regarded  as  a 
good  cause  for  rejection. 


t  Minimum  circumference 

of  the  chest  tolerable  in  ap- 

plicants. 

CIROUMFERKNCE 

IIKIOHT. 

OK  CIIK.ST. 

Feet.  Inches. 

Inches. 

5          8 

34 

5          9 

34  S 

5         10 

35 

6         11 

36>i 

6 

36 

6          T 

36»,' 

6          2 

37 

6          8 

37>^ 

6          4 

38 

Staturb  Aim  vrmtQBT. 
—  The  stature  shall  not  be 
below  6  ft.  8  in.,  in  ordi- 
nary dress ,  nor  the  weight 
below  that  marked  as 
its  minimum  acsoompani- 
ment  in  the  aubjoined 
table:** 

HKIQHT.         MIK.  WKIOHT. 


Feet.  Inches. 

Pounds 

5          8 

140 

5          9 

145 

6        10 

150 

5        U 

155 

6          — 

IflO 

«          1 

165 

6          2 

170 

6          3 

175 

6          4 

180 

(a)  In  examining  the  sense  of  sight,  not  only  shall  the  general  condition  of  the  orgaaa 
be  ascertained,  hut  weight  shall  bo  given  to  quickness  and  accuracy  in  discriminating  colors 
and  distances.  The  hearing  shall  be  tested  also  as  to  keenness  and  oorrectnesa  In  dis- 
tinguishing degrees  and  kinds  of  sounds,  and  the  direction  from  which  they  oome. 


Bemarks, 

I,  ,  hereb}^  declare  that  I  have  returned  true 

answers  to  the  inquiries  of  touching  my  personal 

and  family  health,  history,  habits,  and  antecedents ;  and  that  I  am 
the  person  described  in  the  foregoing  record  of  examination. 


Certificate  of  Examinvig  Surgeon. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined,  in  accordance  with  the  foregoing  insti'uctions, 

,  and  find  that  he  is  sound  in  limb  and  body,  is  able 

bodied  of  a  robust  constitution,  has  good  eyesight  and 

good  hearing,  and  in  my  opinion  is  physically  qualified 

to  sustain  the  labors  and  exposures,  and  pei'form  the  duties  of  a 
prison  oflicer,  and  that  the  above  is  a  truthful  record  of  the  exam- 
ination. 

Medical  Examiner. 
189    . 
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Schedule  B  —  Class  2. 

Fire  Department  of  Boston. 
For  Admission  to  the  Force  (is  Gall-man  or  Permanent  Substitute, 
First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads, —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will  be 
regarded  cw  good  cause  for  excluding  him  from  the  eligible 
list^  or  for  removal  or  discharge  during  probation  or  there- 
after. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at 
each,  and  any  experience  you  may  possess  which  will  be 
of  use  if  you  should  receive  an  appointment  in  the  fire 
service. 

If  you  have  ever  served  in  the  fire  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer ;  and,  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  state  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  l;he  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 
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If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi* 
ment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned,  or  been 
asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  fireman 
possess  ? 

Third  Subject : 

1.  Write  in  figures  the  following  number :  — 
Ten  thousand  one  hundred  one. 

Write  in  words  the   number  expressed  by  the   following 
figures :  —  20,306 

2.  Add  the  following  column  of  figures :  —  27,685 

36,457 
12,294 
3,783 
19,651 
48,969 

3.  If  a  ship  worth  $25,000,  insured  for  $19,875,  should  be  lost, 

how  much  will  the  owners  lose  ?     Oive  the  work  in  full. 

4.  If  27  cows  cost  $2,315.25,  what  is  the  cost  of  each  cow? 

Oive  the  work  in  full. 

5.  How  much  will  38  barrels  of  flour  weigh  if  each    barrel 

weighs  209  pounds  ?     Oive  the  work  in  full. 

6.  What  will  36  pounds  of  coffee  cost  at  33 J  cents  a  pound? 

Oive  the  work  in  full. 

♦  Fourth  Subject : 
Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  Board  of  Fire  Commissioners. 


•  Each  applicant  for  the  fire  service  of  Boston  is  furnished,  at  the  time  of  filing 
his  application,  with  a  small  book  containing  some  of  the  most  important  mles  and 
regulations  found  in  the  fire  manuaL  He  is  also  informed  that  he  must  stadj  them 
carefully,  and  be  prepared  to  answer  questions  relating  to  them. 
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PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  2. 


1,  [Write  your  full  nome.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  Intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  yon  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


9 
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Are  there  any  indicatioDs  of  diseane  of  the 
organs  of  resplratioo  or  their  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good  ? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins  ? 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malxormation  or  disease  of  the  feet? 

168 


MASSACHUSETTS  CIVIL   SERVICE. 


If  the  applicant  luw  had  any  eerioas  Ulnesi 
or  injary,  itato  expressly  what  effect,  if  any, 
Is  perceptible  in  the  heart,  lanes,  kidneys  or 
other  abdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc. 

' 

Has  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism  ? 

*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 

*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 


Remarks, 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroaghly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,   and  perform  the  duties  of   a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 
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Asst,  City  Physician, 
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EXAHIHATION   IK   DBTELOPHENT  AND   StRENQTH. 

Aj^icaiU  for  Fireman  of  Boston, 


He)  (hi,       R.        I 
BlUlDghglghl,   (t.  I 


01nh,cli«i,  .    J^- 
Qlnb.cliMtfiill,  j^' 
Deplta  uf  chnt, 
Deplb  of  (bdo- 


IMh 

B 

»rll. 

1. 

Irlh 

It 

Jinfa 

1. 

Jinh 

R 

9mb 

L 

Irth 

R 

Irtt. 

L 

<UK 

11  bv  iniidaoii  llie  bsi 


Strength  o[  upper  > 
Blrength   of   foieai 


Ladder.  . 


Far  Cent.    WelghL.     Frodi 


Remarks. 
I  hereby  certify  that  I  have  thia  day  of  ,  189  , 

carefully  and  thoroughly  examined  the  above-oamed  applicant,  and 
that  the  above  is  a  truthful  record  of  such  examiaation. 

Fhysical  Examiner. 
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Schedule  B — 'Class   3. 

Police  of  Cities  other  than  Boston. 
First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Cleasnbss 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  quesHans  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list  or  for  removed  or  discharge  during  probation  or 
thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use 
if  you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  oflSce,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign  ;  and  whether,  while  in  office,  you  were  ever  com- 
plained of  for  violation  of  the  rules  of  the  office,  or  for  any 
conduct  unbecoming  an  officer ;  and,  if  such  complaint  was 
made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  penalty, 
and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquora,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long^  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 
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If  you  have  ever  served  in  the  volunteer  militia,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honorably 
discharged,  been  dismissed,  have  resigned,  or  been  asked  to 
resign. 

Have  you  ever  had  the  handling  of  men  either  in  public  office  or 
private  employment?  If  so,  state  how  many  and  in  what 
kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man  possess? 

Third  Subject: 

1 .  Write  in  figures  the  following  number :  — 
Thirty  thousand  three  hundred  forty-six. 

Write  in  words  the   number   expressed  by  the  following 
figures: —  31,756 

2.  Add  the  following  column  of  figures  :  — 14,328 

3,709 
14,257 
18,601 

2,782 
11,907 

3.  If  a  railway  train  runs  at  the  rate  of  46  miles  an  hour, 

how  far  will  it  run  in  27  hours?     Give  tlie  work  infuU. 

4.  If  a  man  buys  a  piece  of  land  for  $17,810,  and  sells  it  for 

$16,987,  how  much  does  he  lose  by  the  transaction  ?   Give 
the  work  in  fuU, 

5.  A  man  paid  $4,025  for  23  horses  ;  how  many  dollars  did  he 

pay  for  each  hoi*se  ?     Give  the  work  in  full, 

6.  How  much  will    18  pounds  of   beef  cost,  at  18}  cents  a 

pound  ?     Give  the  work  in  fuLL 

Fourth  Subject : 

*  Questions  relating  to  the  duties  of  a  police  officer,  definitions 
of  crimes,  descriptions  of  legal  papers,  statutory  law,  etc. 

*  When  the  applicant  files  bis  application  paper,  he  is  furnished  with  a  book  of 
instructions,  containing  information  relative  to  the  duties  of  a  police  officer,  definitions 
of  crimes,  legal  papers,  statutory  law,  etc.  He  is  also  informed  that  he  must  study 
the  book  carefully,  and  be  prepared  to  answer  questions  relating  to  its  contents. 
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PHYSICAL  EXAMINATION. 


ScHBDULE  B  —  Class  3. 

I,  [Write  yourfnii  name.]  ^  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


o 

a 


a 
o 

o 


3 


I 


p. 


CertificcUe  of  Examining  Surgeon. 


*  OlreomfereDce  of  chest  after  forced  expiratioo, 


;  after  fall  iDspiration, 


Are  there  any  lodicatlons  of  dleeaee  of  the 
organs  of  respiration  or  their  appendages  ? 


Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 


Is  the  sight  good  ? 


Is  the  applicant  color  blind? 


Iq  the  hearing  good  ? 


Has  the  applicant  varicose  veins  or  vari- 
cocele? 


Has  the  applicant  hernia? 


Is  the  applicant  flat-footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 


*  There  should  be  a  difference  of  two  inches  at  least  at  forced  expiration  and  on  fall 
Inspiration. 
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Hat  the  applicant  any  predlspoaitlon,  either 
hereditary  or  acquired,  to  any  cooBtltutioQal 
diaeaae,  as  phthiaia,  acrof ala,  rheumatiim  ? 


*  Doea  the  applicant  dUplav  any  evidence 
of  having  or  having  had  ayphilli? 


*  Syphilitic  taint  or  obesity  mnst  be  regarded  aa  good  oaaee  for  rejeotion. 


REMARKS. 


The  Btatare  should  not  be  be- 

Minimum circumference 

low  5  ft.  7  in.,  in  bare  feet,  nor  the 

of  the  chest  allowed. 

weight  below  that  marked  aa  ita 

• 

minimum  accompaniment. 

HKIOHT.             CHSST. 

Feet.  Inches.     Inches. 

HSIGHT.              KIN.  WBIOHT. 

5           7              83| 

Feet.  Inches.            Pounda. 

5           8              84 

5            7                    136 

5           9              844 

5             8                     140 

5         10               85 

6             9                     145 

5         11               854 

5           10                     150 

6           -              36 

5           11                     155 

6           1              364 

6         -               leo 

6           2               37 

6             1                      105 

6           3               874 

6             2                      170 

0             3                      175 

I  hereby  certify  that  I  have  this  day  examined 
and  find  that  he  is,  by  actual  test,  feet  inches  in 

height,  in  bare  feet,  and  weighs  pounds  without  clothing, 

and  that  he  is  of  a  robust  constitution,  and,  in  my  opinion, 

is  physically  qualified  to  perform  the  duties  of  a  police- 

man in  the  city  of 

,  City  Physician. 
189     . 


Schedule  B  —  Class  3. 
District  Police,  —  Inspection  Department. 

First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Cor- 
rectness OF  Statement.  Any  false  statement  made  by 
the  applicant  in  answering  these  questions  will  be  regarded 
as  good  cause  for  excluding  him  from  the  eligible  list^  or 
for  removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 
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Have  jou  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  ft  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject: 

1.  Write  in  figures  the  following  number :  — 
Fifteen  million  four  thousand  fifty-one. 

Write  in  words   the   number  expressed   by  the    following 
figures:—  6,201,504 

2.  Add  the  following  column  of  figures :  —  131,042 

275,634 
187,965 
98,325 
346,424 
764,326 

3.  Add  together  2^^^,  4|,  3^.     Give  the  work  in  fuUy  using  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  25^  by  3^.     Give  the  work  in  fxdl. 

4.  Add  together  201.23,  36.5  and  .693;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Give  the  work 

in  full. 
5^    How  many  square  yards  are  there  in  a  plot  of  ground  165 

feet  long  and  150  feet  wide?     Give  the  work  in  full. 
€.     How  many  cubic  feet  will  there  be  in  a  tank  16  feet  3 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep?     CHve 

the  work  in  fall. 
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Fourth  Subject: 

Questions  on  the  following  subjects:  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and 
appliances  for  extinguishing  fire,  employment  of  women 
and  children. 


Schedule  B — Class  3. 

Detective  Force  of  District  Police. 
First  Subject : 

Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 

stating  in  detail  what  has  been  your  experience.     If  you 

have  had  any  practical  experience  in  the  duties  of  the 

ofiSce  for  which  you  apply,  or  of  any  similar  ofiSce,  state 

when,  where,  for  how  long  and  under  whom  you  had  it. 

Sign  the  letter  wUh  your  number^  not  your  name. 

Second  Subject : 

1 .  Write  in  figures  the  following  number :  — 
Fifteen  thousand  seven  hundred  one. 

Write  in  words  the  number  expressed  by  the  following  fig- 
ures:— 10,010 

2.  Add  the  following  column  of  figures  :  —  26,954 

17,683 
10,857 
18,642 
25,395 
32,963 

3.  If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  $18,775,  how  much  would  he  lose  by  the  transaction? 
Oive  the  work  in  fuU. 

4.  If  35  hogs  cost  $394.45,  what  is  the  cost  of  each  hog? 

Give  the  work  in  fuU. 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs  ?     Oive  the  work  in  full, 
I.     What  will  45  pounds  of  sugar  cost  at  8}  cents  a  pound? 
Give  the  work  in  fvXL 

Third  Subject  : 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject : 

Questions  relating  to  crimes,  criminal  processes,  legal  papers  and 
methods  of  procedure  which  officers  must  know  about  in 
the  prosecution  of  criminal  cases. 
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PHYSICAL  EXAMINATION. 


Age, 


Schedule  B  —  Class  3. 
Name, 
Residence, 

Circumference  of  chest  after  forced  expiration, 
*  Circumference  of  chest  after  full  inspiration. 
Is  the  respiratory  murmur  clear  and  distinct  ? 
Is  there  any  indication  of  disease  of  the  organs  of  respiration  ? 
Is  the  action  of  the  heart  regular? 
State  the  quality  of  the  respiration. 
State  the  quality  of  the  pulse, 
t  Is  the  sight  good? 
t  Is  the  hearing  good  ? 
Has  the  applicant  hernia  or  varicose  veins  ? 
Has  the  applicant  ever  been  vaccinated  ? 
Has  the  applicant  ever  had  a  fracture  or  dislocation,  or  any  serious 

injury  to  the  eyes,  ears  or  limbs? 
Has  the  applicant  piles  or  fistula  in  ano  ? 
Has  the  applicant  any  tendency  to  constitutional  disease,  such  as 

phthisis,  rheumatism,  etc.  ? 
X  Does  the  applicant  display  any  evidence  of  having  or  having  had 

syphilis  ? 


RBllARKS. 


The  itatare  should  not  be  be. 

Minimum  circumference 

low  5  ft.  7  Id.,  in  bare  feet,  nor  the 

of  the  chest  allowed. 

weight,  without  clothing,  below 

that  marked  as  its  minimum  ac- 

HEIGHT. 

CHEST. 

companiment,  s 

Feet.  Inches. 

Inches. 

HEIGHT.               MIN.  WEIGHT. 

5           7 

884 

Feet.  Inches.            Pounds. 

5           8 

84 

5             7                     135 

5           9 

344 

5             8                    140 

5         10 

35 

5             9                     145 

5          11 

Zb\ 

5            10                     150 

6 

36 

5            11                      155 

6            1 

36i 

6         -               leo 

6           2 

87 

6             1                      166 

6           3 

374 

6             2                     170 

6             3                     175 

*  There  should  be  a  diflerence  of  two  inches,  at  least,  at  forced  expiration  and  on 
fall  ini)piration. 

t  In  examining  the  sense  of  sight,  not  only  shall  the  general  conditions  of  the 
organs  be  ascertained,  but  weight  sliall  be  given  to  quickness  and  accuracy  in  dis- 
criminating colors  and  distances.  The  hearing  shall  lie  tested  also  as  to  keenness 
and  correctness  in  distinguishing  degrees  and  kinds  of  sounds  and  the  directioii  ftom 
which  they  come. 

X  Syphilitic  taint  in  the  applicant  must  always  be  regarded  as  good  cmnae  for 
rejection. 

{  Obesity  must  be  regarded  as  good  cause  for  rejection. 
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I  hereby  certify  that  I  have  this  day  examined 

and  find  that  he  is,  by  actual  test,         feet        inches  in  height,  in 

bare  feet,  in  ordinary  dress,  and  weighs  pounds,  without 

clothing,  and  that  he  is  of  a  robust  constitution,  and,  in 

my  opinion,  is        physically  qualified  to  perform  the  duties  of  a 

district  police  ofiScer. 

MedkaL  Examiner, 

District. 

189     •  County. 


Schedule  B  —  Class  4. 

Police  Force  of  Boston. 
First  Subject : 

Copying  a  printed  statement,  thus  showing  handwriting  and 

accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as 
a  whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statesient.  Any  false  statement 
made  by  the  applicant  in  answering  the  questions  wiU 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list^  or  for  removed  or  discharge  during  probation 
or  thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or  ' 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  lining,  the  length  of  time  at  each,, 
and  any  experience  you  may  possess  which  will  be  of  use  if 
you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  dischai*ged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer ;  and  if  such  com- 
plaint was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 
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Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  have  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

TJiird  Subject : 

1 .  Write  in  figures  the  following  number :  — 
Three  thousand  two  dollars  and  three  cents. 

Write  in  words  the   number  expressed  by  the   following 
figures:—  10,015 

2.  Add  the  following  column  of  figures  :  —  28,375 

19,657 
20,076 
17,344 
20,587 
15,938 

3.  In  a  town  containing  10,635  inhabitants,  there  are  4,294  men 

and  4,385  women,  andi  the  rest  are  children.     How  many 
children  are  there?     Give  the  work  in  full. 

4.  What  is  the  cost  of  1,224  oranges  at  27  cents   a   dozen? 

Give  the  work  in  full. 

5.  If  16  dozen  eggs  cost  $5.76,  what  is  the  t50st  of  each  egg? 

Give  the  work  in  full, 

6.  What  will  48  pounds  of  flour  cost  at  3^  cents  a  pound? 

Gi'i)e  the  work  in  full, 

•  Fourth  Subject : 

Questions  relating  to  the  duties  of  a  policeman,  as  prescribed 
by  the  Board  of  Police. 

*  When  the  applicant  files  his  application  paper,  he  is  furnished  with  a  book  of 
instractions,  containing  information  relative  to  the  duties  of  a  police  officer,  deftnitloiiit 
of  crimes,  legal  papers,  statutory  law,  etc.  He  is  also  informed  that  he  mast  Btndj 
the  book  carefully,  and  be  prepared  to  answer  questions  relating  to  its  oontents. 
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Schedule  B  —  Class  4. 


I,  [Writ©  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

'  What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  su])ject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


9 


O 

a 
o 

s. 


S2 


^ 


§: 


Certificate  of  Examining  Surgeon. 


Are  there  any  indtcatlons  of  diseaHe  of  the 
organs  of  respiration  or  their  appenduges? 


Are  there  anv  indications  of  disease  of  the 
heart  or  of  the  blood  vessels  ? 


Is  the  sight  good? 


Is  the  applicant  color  blind? 


Is  the  hearing  good  ? 


Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state  ? 

• 

Has  the  applicant  varicose  veins? 

^ 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 
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If  the  applicant  haa  had  any  serious  illness 
or  injury,  state  expressly  what  effect,  if  any, 
is  perceptible  in  the  heart,  lungs,  kidneys  or 
other  abdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc. 


Has  the  applicant  an  V  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis  ? 


*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  reJeeUon. 

Remarks. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,  and  perform  the  duties  of  a  policeman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 
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EXAHIKATION  IN  DErELOFMEMT  AlTD   STRENGTH. 

JLj^icaiit  for  Policeman  of  Boston. 


Aga,      wolglit, 
Ilclcbl,       ft.        I 
Bluing  hslghi,  ft. 

Olnh,  wiUt,  .    j  B.' 

Girth, 

airtli.clwitfiill,}^ 

Depth  of  eh«I,  j  D 

Srplh  of 

1Kb,  R.  Ihlgl 
Irlh,  L.  (higl 


f«t,  uorlhewoUhl  belo»  UUpounilt,  nuked. 
AIL  mntiirempiiu  iliall  brs  mul?  an  Ihe  bsrc  ' 
The  tiftmlperiflCAlted  upon  id  pav  ipecUl  at 

Ihe.ppli™'    " 


HireDRth  of  luDs.; 
airennh  of  back, 

StroDf^th  of  upjHr  jkti 


Per  cent. 

Weight. 

Praliict. 

« 

. 

i,,.., 

Remarks. 

I  hereby  certify  that  I  li.ive  this  day  of  ,  189  , 

carefully  and  thoroughly  exaiiiitied  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  such  examinatioa. 

Physical  Examiner, 


182         MASSACHUSETTS  CIVIL  SERVICE. 

Schedule  B — Class  5. 

Draw-tender  of  Bridges. 
First  Subject  : 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so  far  as  you  remember,  of  your  em- 
ployers during  that  period. 

Have  you  ever  sensed  as  draw-tender  or  assistant  draw-tender? 
If  so,  when  and  where? 

Can  you  pull  and  manage  a  row-boat? 

Can  you  swim? 

Can  you  run  a  stationary  engine? 

Can  you  furnish  a  certificate  that  you  can  do  so  ? 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject : 

1 .  Write  in  figures  the  following  number :  — 

One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen cents. 

2.  Write   in  words  the  number  expressed  by  the   following 

figures:—  14,368 

3.  Add  the  following  column  of  figures  : —  1,792 

3,467 
1,823 
3,119 
427 
2,236 

4.  From  21,315  subtract  19,678.     Give  the  work  in  full. 
;").     Divide  4,968  by  23.     Give  the  work  in  full. 

6.     Multiply  726  by  54.     Give  the  loork  in  full. 

Third  Subject : 

Questions  relating  to  the  duties  which  draw-tenders  arc  called 
upon  to  perform. 

Sc'iiEDULE  B  —  Class  6. 

Foreman  of  Laborers. 
First  Subject : 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residonoes,  so  fur  as  you  remember,  of  your  em- 
ployers during  that  period. 
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Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  when,  where  and  under  whom  you  worked,  and  the 
kind  of  work  in  which  you  were  employed. 

Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  done  any  ledge  work,  or  had  the  handling  or 
care  of  explosives?  If  so,  state  when,  where  and  for 
how  long. 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject : 

1.  Write  in  figures  the  following  number:  — 
One  thousand  five  hundred  sixty- three. 

Write  in  words  the  number  expressed   by  the  following 
figures:—  12,207 

2.  Add  the  following  column  of  figures  :  — 1,743 

876 
1,427 
3,704 

998 
2,507 

3.  Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 

rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be  the  amount  of  their  pay  for  that  day? 
Give  the  work  in  full. 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left?     Give  the  work  in  fall. 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85?     Give  the  work  in  fall. 

TJiird  Subject  : 

Foreman  in  the  water  dopartmont. 

Questions  on  tronch  work,  pipe-laying,  nioasuroments  and  ma- 
terials. 

Third  Subject : 

Foreman  in  sewer  department. 

Questions  relating  to  the  dilTorent  kinds  of  sewers,  the  prepara- 
tion and  use  of  cement  and  other  materials,  and  trench 
work. 
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Third  Subject  : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  conimon 

and  squares. 
Questions  on  street,  road  and  sidewalk  building,  cart  measore- 

ment,  grade-stakes,  etc. 

Fourth  Subject : 

Foreman  in  all  the  departments  except  the  street  cleaning  and 

sanitary  departments. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 

Fifth  Subject : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  com* 

mon  and  squares. 
Questions  on  drainage. 


Schedule  B  —  Class  6. 

Sub'ft>reman  of  Laborers. 
First  Subject : 

State  your  occupation  during  the  past  ten  years,  the  names  and 

residences,  so  far  as  you  remember,  of  your  employers 

during  that  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?     If  so, 

state  when,  where,  and  under  whom  you  worked,  and  the 

kind  of  work  in  which  you  were  employed. 
Have  you  ever  had  charge  of  men?     If  so,  state  fully  bow 

many,  where,  when,  for  how  long  and  in  what  kind  of 

work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 

of  explosives?    If  so,  state  when,  where  and  for  how 

long. 
[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Si^bject : 

1.  Write  in  figures  the  following :  — 

One  hundred  and  sixty-tliree  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gravel  one  day,  84  loads  the 

next,  and  17  loads  the  next,  how  many  loads  will  you 
then  have  in  all  ?     Give  the  work  in  full. 

3.  If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 

how  much  will  you  have  left?     Oive  the  work  infuU. 
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4,  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60?     Give  the  work  infuU. 

5.  What  wages,  ait  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
half  day?     Give  t?ie  work  in  full. 

Third  Subject  : 

Questions  relating  to  general  work :  the  use  of  tools,  reading 
grade-stakes,  tallying,  etc. 

Fourth  Subject :     (Not  obligatory.) 

Questions  on  ledge-work :  the  tools  used,  care  and  use  of  explo- 
sives, etc. 

Schedule  B  —  Class  7. 

Building  Inspectors. 
First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness OF  Statement.  Any  false  statements  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter* 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Building  Inspector, 
state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 
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Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject : 
Arithmetic. 

Fourth  Subject : 

Questions  relating  to  brick  and  stone  masonry,  carpentry  and 
iron  work. 

Fifth  Sitbject : 

Knowledge  of  construction  as  shown  by  drawing  plans  to  scale. 

Sixth  Subject  : 

Sanitary  plumbing. 

Schedule  B  —  Class  8. 

Engineers^  Janitors  and  Persons  having  Charge  of  Steam  Boilers 
and  Fumaxies  in  the  School  Buildings  in  the  City  of  Boston. 

First  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  mxide  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  listj  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  Iiave  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 
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Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

Have  you  ever  had  the  charge  or  care  of  any  building,  public 
or  private?  If  so,  state  the  kind  of  building,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or 
heating  apparatus?  If  so,  state  when  and  where,  the 
kind  of  building  heated,  how  long  you  were  so  employed, 
and  what  kind  of  heating  apparatus  was  used. 

Do  you  wish  to  be  examined  in  steam  engineering  or  steam 
heating? 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and, all  other  facts  relating  thereto. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

Arithmetic  :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication, division,  and  the  reading  and  writing  of 
numbers. 

Third  Subject  : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject : 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Each  applicant  for  appointment  to  a  position  as  engineer  is 
required  to  exhibit  a  license  from  a  State  Inspector  of  Steam 
Boilers.] 

[Each  applicant  for  appointment  to  a  position  as  janitor  of  a 
school  building  where  steam  Iieat  is  used  will  be  required  to  ex- 
liibit  a  license  from  a  State  Insj)ector  of  Steam  Hoilers.] 
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Schedule  B  —  Class  9. 

The  Fire  Service  of  Cities  other  than  Boston. 

This  examination  is  similar  to  that  of  Scliedule  B,  Class  2,- 
the  Fii*e  Service  of  Boston. 


Schedule  B  —  Class  10, 

Truant  Officers  of  Boston. 

First  Subject: 

Copying  printed  statement. 
Spelling. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  wiU  he 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list  J  or  for  removal  or  discharge  during  probation  or  there- 
after. 

State  how  long  you  have  resided  in  this  city,  and  what  your 
occupation  has  been  since  you  began  to  earn  your  living. 

If  you  have  had  any  practical  experience  in  the  duties  of  the 
oflSce  for  which  you  apply,  or  of  any  similar  oflSce,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 

State  also  any  experience  you  have  had  in  the  superintendence 
of  others,  either  in  public  or  private  business. 

If  you  are  familiar  with  any  foreign  language,  state  what  lan- 
guage it  is,  and  whether  you  can  read,  write  and  speak  it. 

Write  not  less  than  ten  lines.     Do  not  sign  your  name. 

Have  you  ever  been  employed  as  a  public  oflScer?  If  so,  state 
what  office  you  held,  when,  where,  how  long  you  served, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer;  and,  if  such 
complamt  was  made,  what  action  was  taken  thereon. 

When  were  you  bom?     Give  month,  day  and  year. 
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Have  you  ever  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war?  If  so,  how  long  did  you 
serve  and  in  what  capacity,  and  did  you  receive  an  hon- 
orable discharge  therefrom? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name 
the  regiment  and  company,  and  state  how  long  and 
in  what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many  and  in 
what  kind  of  work. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

What  particular  qualities  should  a  man  possess  in  order  that  he 
may  become  an  efficient  truant  officer? 

Third  Subject: 

Arithmetic,  including  addition,  subtraction,  multiplication  and 
common  fractions. 

Fourth  Subject: 
Letter  writing. 


Schedule  B  —  Class  11. 
Janitor H  of  School  Buildings  in  Cities  other  tJian  Boston, 

An  examination  similar  to  that  given  for  Schedule  B,  Class  8. 
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SPECIAL  INSTEUCTIONS  TO  EXAMINERS. 


The  gentlemen  designated  as  members  of  a  Board  of  Civil 
Service  Examiners  will  meet  as  soon  as  practicable,  and  organize 
the  Board,  choosing  a  chairman  and  secretary. 

On  receiving  notice  of  such  organization,  the  commissioners 
will  forward  to  the  secretary  of  the  Board  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  needful. 

The  commissioners  will  also  send  notices  for  insertion  in  local 
newspapers  (as  a  matter  of  news),  informing  all  who  may  be 
interested  that  application  papers  can  be  obtained  of  the  secretary 
of  the  Board. 

Each  person  filing  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

When  an  application  paper  is  presented  by  an  applicant  in  per- 
son, the  secretary  should  examine  it  at  the  time,  if  he  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  upon 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
properly  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  should  be  directed  to  have  the  application 
paper  corrected. 

If  an  incomplete  application  paper  is  received  by  mail,  it  should 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
the  same. 

At  each  meeting  of  the  Board  the  applications  which  have  been 
received  since  the  previous  meeting  should  be  carefully  examined 
by  the  members,  or  a  majority  of  them,  and,  if  found  satisfactory, 
should  be  numbered  serially  in  the  order  in  which  they  are  received. 
They  should  be  entered  in  the  record  of  applications,  in  the  order 
of  their  numbers. 

The  Board  will  reject  any  application  which  shows  that  the  ap- 
plicant is  not,  by  reason  of  age,  lack  of  citizenship,  proper  period 
of  residence,  etc.,  entitled  by  the  law,  rules  and  regulations  to  an 
examination ;  and  it  must  be  returned  to  him  with  a  brief  state- 
ment of  tlie  reasons  for  such  action.  A  blank  form  will  be  fur- 
nished for  this  purpose. 
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All  application  papers  will  be  received,  if  in  proper  form. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  forwarded  to  the 
commissioners. 

When,  in  the  opinion  of  a  majority  of  the  Board,  the  three  cer- 
tificates as  to  character  are  not  considered  sufficient,  by  reason  of 
the  signers  thereof  not  being  reputable  persons,  the  application 
paper  shall  be  returned  to  the  applicant,  who  shall  be  requested  to 
furnish  additional  certificates. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretary  of  the  Board  will  furnish  the  applicant  with  a  copy 
of  the  book  of  instractions  for  police  applicants,  and  make  note  of 
having  done  so  on  the  application  paper. 

When,  in  the  opinion  of  the  Board,  it  is  thought  desirable  to 
hold  an  examination,  the  secretary  will  notify  the  Civil  Service  Com- 
missioners, and  suggest  a  convenient  time  for  such  examination. 

On  receipt  of  authority  from  the  commissioners,  the  secretary  of 
the  Board  will  send  notice  of  such  examination  to  each  applicant. 

Attention  is  called  to  Rule  XVII.,  which  gives  precedence  in 
notification,  under  certain  circumstances,  to  those  who  served  in 
the  army  or  navy  in  time  of  war. 

Examination  blanks  will  be  sent  or  brought  to  the  Board  before 
an  examination  is  to  take  place  ;  but  they  are  not  to  be  opened 
until  the  Board  meets  in  the  examination  room  on  the  morning  of 
the  examination  day,  and  great  care  must  be  taken  that  they  be 
kept  in  a  secure  place  until  that  time. 

When  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 

The  package  of  examination  papera  will  then  be  opened,  and 
each  applicant  will  be  given  a  numbered  envelope  and  a  declaration 
paper ;  upon  the  latter  are  printed  questions  concerning  his  name, 
age,  former  occupation,  service  in  the  army  or  navy  in  time  of 
war,  etc.  These  are  to  be  answered  in  writing,  and  the  writer  will 
sign  his  name  at  the  bottom  of  the  sheet.  This  is  the  only  time 
during  the  examination  when  the  applicant  will  be  allowed  to  affix 
his  signature  to  a  paper.  After  completing  the  declaration  paper, 
he  will  fold  and  enclose  it  in  the  numbered  envelope  which  has 
been  given  him,  and  then  seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  will  be  well  to  inform  the  applicants  that  they  are  to  be 
examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 
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The  envelopes  are  not  to  be  opened  until  after  all  the  examina- 
tion papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writing 
from  dictation  and  spelling,  all  the  applicants  will  work  at  the 
same  time.  In  the  other  exercises  they  may  consult  their  own 
convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours ;  but  any  applicant  may  be  allowed,  for  sufficient  reason,  to 
leave  the  room  at  any  time  when  he  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  No  succeeding 
questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination  ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessary 
absence  of  the  other  members. 

At  all  times  when  an  examination  is  in  progress,  one  of  the 
Board  must  be  present. 

Order  and  decorum  .should  be  preserved  in  the  examination 
room,  and  visitors  can  be  admitted  only  by  invitation  of  one  of 
the  Board.     No  visitors  shall  be  allowed  to  inspect  the  questions 
or  answers,  or  procure  for  publication  anything  relating  to  them  or 
the  work  of  any  applicant. 

To  obtain  the  best  possible  results,  applicants  whose  natural 
nervousness  is  increased  during  examination  should  be  made  to 
feel  as  much  at  ease  as  possible.  To  do  this  will  require  great 
discretion  on  the  part  of  members  of  the  Board ;  and  nothing  will 
defeat  this  object  so  quickly  as  the  knowledge,  on  the  part  of 
applicants,  that  they  are  observed,  or  that  their  work  is  being 
scrutinized  by  those  not  officially  in  charge. 

Applicants  should  be  cautioned  not  to  use  any  books  of  reference 
or  memoranda  for  the  purpose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.  The  same  penalty  will  be  enforced  if  one  applicant 
attempts  to  assist  another,  by  conversation  or  otherwise,  in 
answering  the  questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing  infor- 
mation to  any  person  in  relation  to  the  examinations,  except  in 
the  general  way  prescribed  in  the  rules. 

All  unused  examination  papers  are  to  be  returned  to  the  com- 
missioners the  day  after  the  examination. 
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As  soon  as  practicable  after  completing  the  marking  and  grading 
of  the  pa  pel's,  the  secretary  of  the  Board  will  send  a  certificate 
to  each  person  who  was  examined,  if  he  passed  the  examination, 
stating  tlie  standing  which  he  obtained,  as  shown  by  the  marking, 
and  whether  or  not  he  is  entitled  to  be  recorded  on  the  eligible 
list. 

In  the  general  regulations  adopted  by  the  commissioners  will  be 
found  information  as  to  marking  and  grading,  and  the  enrolment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner  or  one  of  the  commissioners  will  be  present 
at  the  examination  whenever  it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  rfiembors  of  the  Board  for 
stationery,  postage  and  actual  travel,  will  be  allowed  by  the  com- 
missioners. 

Whenever  it  appears  to  the  Board  of  Examiners  that  the  posi- 
tion to  be  filled  requires  special  qualifications,  and  that  the  regular 
course  of  examination  for  that  branch  of  the  service  would  not 
meet  the  case,  they  will  notify  the  commissioners  of  the  facts,  and 
ask  for  instructions  as  to  the  special  course  to  be  pursued.  When 
the  advice  or  assistance  of  experts  is  necessary,  the  Board  will 
so  inform  the  commissioners,  and  suggest  the  names  of  suitable 
persons  who  would  be  willing  to  aid  them. 

HENRY  SHERWIN, 

Chief  Examiner, 
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FOKMS  FOR  APPOINTING  OFFICERS. 


[The  following  forms  are  fnmished  for  the  information  and  conrenience  of  offloers 
making  appointments  to  positions  in  the  classified  service  of  the  Common  wealth  and 
the  cities  tliereof.  They  are  furnished  merely  by  way  of  suggestion,  and  not  aa 
forms  prescribed  by  law  to  be  strictly  followed.] 


Form  for  Nomination,  by  a  Mayor,  of  Police  Officers— Probationary 

Term. 

I  hereby  nominate,  subject  to  the  approval  and  conflrraation  of  the 
Board  of  Aldermen,  ,  to  be  a  police  oflacer  of  the  city 

of  ,  with  all  the  powers  of  a  constable  except  the  power  of 

serving  and  executing  civil  process,  to  hold  said  office  for  a  probationary 
period  of  six  months,  as  provided  in  the  civil  service  rules  of  the  Common- 
wealth, unless  sooner  discharged. 


Form  for  Nomination,  by  a  Mayor,  of  Police  Officers— After  Proba- 
tionary Term. 

,  having  served  as  a  police  officer  for  a  probationary  period 
of  six  months,  and  his  conduct  and  capacity  having  been  found  satisfac- 
tory, I  hereby  nominate,  subject  to  the  approval  of  the  Board  of  Alder- 
men, said  ,  to  be  a  police  officer  of  the  city  of  ,  with  all 
the  powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form    of  "Warrant  for  Police  Officer  appointed  for  Probationary 

Term. 

This  is  to  certify  that  has  been  appointed  a  police  officer 

of  the  city  of  ,  with  all  the  powers  of  a  constable  except 

the  power  of  serving  and  executing  civil  process,  said  appointment  being 
made  under  the  civil  service  rules  of  the  Commonwealth  for  a  probation- 
ary term  of  six  months,  beginning  on  the  day  of 
A  D.  18    . 

*  In  cities  where  the  ordinances  provide  that  appointment  shall  be  made  for  a 
limited  time,  it  would  T>e  well  to  add,  "  to  hold  office  for  the  term  and  according  to 
the  tenure  prescribed  by  the  laws  and  ordinances." 
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Form  of  "Warrant  for  Police  Officers  appointed  after  Probationary 

Term. 

This  is  to  certify  that  ,  having  served  a  probationary  period  of 

six  months,  as  required  by  the  civil  service  rules  of  the  Commonwealth, 
has  been  appointed  a  police  officer  of  the  city  of  ,  with  all  the 

powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Notice  to  Persons,  other  than  Police  Officers,  appointed 

for  a  Probationary  Term. 

This  is  to  inform  you  that,  under  the  provisions  of  the  civil  service 
rules,  ha    selected  you  for  appointment  to  the  position 

of  in  the  for  a  probationary  term  of  six  months  from 

the  date  when  you  begin  service.  Should  your  conduct  and  efficiency 
during  such  probationary  term  prove  satisfactory,  you  will,  at  its  close, 
receive  a  regular  appointment;  otherwise  your  appointment  will  cease. 
The  salary  attached  to  such  position  is  at  the  rate  of  $ 

This  conditional  appointment  does  not  preclude  prompt  discharge  from 
service  at  any  time  during  such  probationary  term,  in  case  of  misconduct 
or  inefficiency. 

A  prompt  reply  is  requested,  stating  whether  this  appointment  is 
accepted,  and  giving  the  earliest  date  when  you  can  present  yourself  for 
service. 


Notice  to  Persons,  other  than  Police  Officers,  appointed  after  Pro- 
bationary Term. 

Your  conduct  and  capacity,  during  the  probationary  term  of  six  months, 
having  been  found  satisfactory,  you  are  hereby  appointed  a  in 

the  department  [or  office]  at  a  salary  of  $        ,  beginning 

on  the        day  of  ,  AD.  18    . 


Notice   to    Persons   whose  Conduct   or  Capacity   has  not  proved 
Satisfactory  during  the  Probationary  Term. 

I  have  to  Inform  you  that  your  conduct  [or  capacity]  during  your 
employment  in  department  as  ,  for  a  probationary  term 

of  six  months,  has  not  been  found  satisfactory,  and  thnt,  In  accordance 
with  the  terms  of  your  orij^inal  appointment,  as  prescribed  in  the  civil 
service  rules  of  the  Commonwealth,  your  employment  in  said  department 
will  cease  on  the        day  of  ,  A  D.  18    . 

*  See  note  to  second  form. 
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INSTRUCTIONS  TO  APPLICANTS. 


There  are  no  regular  times  for  holding  examinations,  and  no 
definite  information  can  be  given  as  to  when  the  next  examination 
for  any  particular  branch  of  the  sei-vice  will  be  held,  but  applica- 
tions will  be  recorded  at  any  time. 

A  person  desiring  to  be  examined  for  a  position  in  the  classified 
sen'ice  should  file  his  application  on  the  prescribed  blank  ;  and  a 
form  for  that  purpose  can  be  obtained  at  the  office  of  the  commis- 
sioners, room  152,  State  House,  Boston,  or  of  the  secretary  of  the 
local  board  of  examiners  in  the  city  where  he  lives. 

Applications  for  the  service  of  the  Commonwealth  and  of  the 
city  of  Boston  should  be  filed  in  the  commissioners'  office,  Boston  ; 
if  for  service  in  any  city  other  than  Boston,  they  should  be  filed 
with  the  secretary  of  the  board  of  civil  service  examiners  in  such 
city. 

The  commissioners  are  unable  to  answer  inquiries  as  to  vacancies 
in  the  sers'ice,  salaries,  prospects  of  certification,  appointment 
or  promotion,  or  as  to  the  course  of  preparation  which  appli- 
cants should  follow  (except  as  shown  by  the  specimen  examination 
papers  printed  in  their  report),  or  in  relation  to  cases  which  are 
not  before  them  for  decision ;  nor  can  they  decide,  except  in  the 
cases  of  actual  applicants,  questions  respecting  the  application  of 
the  rules.  Particular  answei's  cannot  be  given  to  inquiries  which 
are  answered  herein,  directly  or  by  implication. 

The  relative  standing  of  any  applicant,  as  compared  with  that 
of  others  on  the  same  eligible  list,  may  be  changed  by  the  addition 
of  names  of  persons  who  have  obtained  higher  standing  at  some 
more  recent  examination,  and  the  time  of  the  examination  is  not 
considered  in  making  certifications. 

P^ligibles  are  certified  in  the  order  of  their  grade,  and  nothing 
can  help  and  nothing  can  hinder  their  certification  for  appointment 
in  the  order  of  eligibility  as  prescribed  by  the  civil  ser\-ice  rules. 

The  commissioners  know  nothing  of  vacancies  until  requested 
to  certify  names  for  filling  them  ;  and  it  can  only  be  genemlly  said 
that  the  highest  mark  possible  is  100,  the  lowest  which  gives  eligi- 
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bility  IS  65,  and  that  the  nearer  the  applicant's  mark  is  to  100  the 
more  likely  it  is  that  his  name  will  be  reached  for  certification.  It 
is  wholly  uncertain,  therefore,  when  an  applicant's  name  may  be 
reached  for  certification,  and  it  is  useless  to  siaepulate  upon  what 
his  chances  may  be. 

Applicants  will  save  the  commissioners  and  themselves  time  and 
trouble  by  carefully  reading  the  foregoing,  and  preserving  it  for 
reference. 

Very  respectfully, 

WARREN  P.  DUDLEY, 

Secretary. 
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To  the  Honorable  the  Senate  and  House  of  Representatives  in  General 

Court  assembled. 

Pursuant  to  section  2  of  chapter  320  of  the  Acts  of  the 
Legislature  for  1884,  the  Civil  Service  Commissioners  have 
the  honor  to  submit  their  fourteenth  annual  report,  includ- 
ing the  period  from  Oct.  1,  1896,  to  Oct.  1,  1897. 

Upon  the  expiration  of  his  term  of  office,  in  July,  Com- 
missioner Russell  was  reappointed,  and  re-elected  chairman 
of  the  commission. 

During  the  official  year  182  examinations  of  applicants  for 
appointment  in  the  first  division  have  been  held,  of  which  91 
were  general  competitive  examinations,  2  were  special  com- 
petitive and  89  were  non-competitive.  Of  the  non-competi- 
tive examinations,  35  were  in  cases  of  promotion.  In  the 
remaining  cases  there  was  no  eligible  list  for  the  office. 

During  the  year  2,598  persons  were  examined,  of  whom 
1,985  were  men,  including  83  veteran  soldiers  or  sailors, 
and  613  were  women.  Of  the  persons  examined,  1,619 
passed  the  examination,  and  had  their  names  placed  upon 
the  appropriate  eligible  list.  Of  those  examined,  2,558  had 
had  a  common-school  education  and  40  claimed  to  have  at- 
tended college  for  some  period.  The  number  appointed 
from  the  eligible -lists  was  597,  of  whom  521,  including  11 
veterans,  were  men,  and  76  were  women.  Seventy-eight 
veterans  were  appointed  under  the  soldier-exemption  law. 
The  average  age  of  the  applicants  examined  was  about  37 
years,  and  of  those  passing  the  examinations  36.84  years, 
which  is  substantially  the  same  as  in  former  years. 
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Upon  February  15,  the  amendments  to  the  civil  service 
rules  went  into  operation,  under  which  messengers  in  the 
cities,  superintendents  and  civil  engineers  were  brought 
within  the  classified  service.  Suitable  provision  is  now 
made  for  the  examination  and  certification  of  applicants  in 
these  branches  of  the  municipal  service. 

In  April  last  the  city  of  Xew  Bedford  took  appropriate 
action  to  place  her  fire  department  under  civil  service  rules, 
and  in  October  last  the  city  of  Lowell  took  similar  action  in 
regard  to  her  fire  department.  Appointments  to  these  forces 
will,  therefore,  hereafter  be  made  upon  examination  and  cer- 
tification under  the  rules,  as  in  Boston,  Cambridge  and  Som- 
erville. 

Under  chapter  314  of  the  Acts  of  1896,  Cambridge, 
Gloucester  and  Chicopee  have  during  the  year  established  a 
reserve  police  force,  following  the  examples  of  Boston, 
Lowell,  Lynn,  Chelsea,  Somerville,  Salem  and  Newton. 
These  reserve  oflicers  are  within  the  classified  service,  and 
are  appointed  upon  competitive  examination  similar  to  that 
required  for  the  permanent  or  regular  ofiicers.  The  creation 
of  this  reserve  force  largely  does  away  with  the  necessity 
for  special  oflicers,  whose  authority  is  somewhat  indefinite, 
whose  service  is  occasional,  and  whose  employment  and  pay 
are  not  of  a  nature  to  invite  application  or  competition. 
The  commissioners  are  of  opinion  that  better  men  can  be 
got  for  the  police  force  of  every  city  by  the  establishment, 
under  the  act  of  1896,  of  a  reserve  force  in  each.  The 
service  is  more  continuous,  the  tenure  and  nature  of  the 
oflice  better  defined,  the  chance  of  promotion  to  the  per- 
manent force  greater,  and  consequently  the  position  is  more 
attractive. 

At  the  request  of  the  Adjutant-General,  10  men,  7  of 
whom  were  veterans,  were  examined  for  the  position  of  jani- 
tor and  armorer  at  the  new  State  armory  in  Fall  River,  and 
the  veteran  who  passed  the  best  examination  received  the 
appointment.     This  position  is  not  within  the  classification. 

By  section  5,  chapter  265  of  the  Acts  of  1897,  the  build- 
ing commissioner  of  Boston  was  directed  to  appoint  inspect- 
ors of  gas  fitting.  The  oflSce  is  not  within  the  classified 
service,   but  the  building  commissioner  requested  that  all 


1898.]  PUBLIC  DOCUMENT  — No.  53.  7 

men  who  applied  should  be  examined,  the  result  of  which 
was  that  22  men  took  the  examination,  and  the  commissioner 
appointed  the  eight  who  stood  highest  on  the  list. 


The  Labor  Service. 

During  the  year  the  city  of  Worcester  made  the  necessary 
appropriation  and  provision  for  the  classification  and  em- 
ployment, under  the  civil  service  rules,  of  her  public  la- 
borers. The  rules  now  apply  to  the  labor  service  of  Boston, 
Cambridge,  New  Bedford,  Newton,  Everett  and  Worcester. 
They  can  be  applied  in  any  other  city  upon  an  appropriation 
of  a  few  hundred  dollars  to  pay  for  the  services  of  a  local 
labor  registrar. 

In  Boston  4,228  men  were  registered  during  the  year. 
By  chapter  328  of  the  Acts  of  1897  the  Legislature  pro- 
vided that  500  applicants  shall  be  allowed  to  register  every 
February,  May,  August  and  November.  Under  this  act  the 
fiill  number  has  registered  at  the  appointed  time.  The  act 
increases  the  number  of  applicants,  and  proportionately 
lessens  the  chance  of  certification  of  each.  At  the  same 
time,  the  registration  under  the  law,  and  with  the  clerical 
assistance  now  provided  to  the  commissioners,  can  be  con- 
ducted without  much  additional  difficulty  or  expense,  and  is 
more  satisfactory  to  the  laborers  than  the  former  more  re- 
stricted registration. 

Of  the  number  registered  in  Boston,  366,  or  about  8.65 
per  cent.,  were  veterans;  220  requisitions  were  received, 
and  115  certifications  of  men  for  employment,  containing 
2,655  names,  were  made.  Of  those  certified,  680,  or  over 
25  per  cent.,  were  veterans. 

In  Cambridge  the  total  registration  was  854,  of. whom  45 
were  veterans ;  33  requisitions  were  made,  and  555,  includ- 
ing 42  veterans,  were  certified  for  employment. 

In  New  Bedford  332  names  were  added  to  the  register, 
292  men,  including  11  veterans,  were  certified,  of  whom  the 
11  veterans  and  135  of  the  others  were  employed. 

In  Newton  348  men,  including  10  veterans,  were  regis- 
tered, 12  requisitions  were  made,  upon  which  263  names 
were  certified. 
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In  Everett  178  men  were  registered  and  92  were  certified, 
of  whom  1  was  a  veteran. 

In  Worcester  520  men  were  registered,  of  whom  17  were 
veterans ;  26  requisitions  were  made,  and  506  names  were 
certified  in  response,  including  those  of  5  veterans.  In  this 
city  the  registration  of  residents  was  not  equal  to  the  de- 
mand for  public  labor,  and  it  became  necessary  to  allow  reg- 
istration of  some  non-residents. 

Since  February  15  the  labor  service  has  been  regulated 
undei;  the  amended  rules,  and  with  good  efiect.  The  rule 
forbidding  the  continuance  in  the  employ  of  the  city  upon  a 
suspended  list  for  more  than  six  months,  and  the  rule  re- 
quiring a  laborer  to  work  in  the  department  to  w^hich  he  is 
certified  for  at  least  two  months  before  he  can  be  transferred 
to  another  department,  have  proved  beneficial  in  reducing 
the  number  of  suspended  unemployed  men,  in  giving  new 
applicants  a  greater  chance  of  work,  and  in  keeping  the  rolls 
of  each  department  in  a  better  and  more  intelligible  shape. 
The  system  of  employing  substitutes  in  the  labor  service  and 
the  present  rule  regarding  transfers  may  require  some  amend- 
ment to  prevent  favoritism,  and  protect  the  rights  of  labor 
applicants. 

CHAS.   THEO.   RUSSELL, 
ARTHUR  LORD, 
EDWARD  P.   WILBUR, 

OivU  Service  Commissioners. 
Deo.  15, 1807. 
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EXAMINATIONS  AND   APPOINTMENTS. 

From  Oct.  1,  1896,  to  Sept.  30,  1897,  inclusive,  there 
were  held  for  the  State  and  Boston  services  91  examinations, 
as  follows :  — 

Competitive  Examinations. 

For  State  clerical  service, 5 

For  Boston  clerical  service, 2 

For  State  stenographer  and  type-writer  service, ....  4 

For  Boston  stenographer  and  type-writer  service,       ...  4 

For  State  prison  service, 1 

For  Boston  prison  service, 1 

For  Boston  fire  service, 4 

For  Boston  police  service, 4 

For  Boston  draw-tender  and  assistant  draw-tender  service,        .  1 

For  Boston  foreman  and  sub-foreman  service,     ....  2 

For  State  inspection  service, 3 

For  Boston  inspection  service, 3 

For  Boston  school  janitor  service, 1 

85 

Special  Competitive  Examinations. 

For  district  police  service, 1 

1 

Non-competitive  Examinations. 

For  State  clerical  promotion, 2 

For  Boston  clerical  promotion, 5 

For  State  stenographer  and  type-writer  service, ....  1 

For  State  prison  service, 1 

For  Boston  fire  promotion, 13 

For  Boston  assistant  draw-tender  promotion,       ....  1 

For  Boston  sub-foreman  promotion, 2 

For  State  inspection  service, 23 

For  Boston  inspection  service, 3 

For  Boston  plumbing  inspection  service, 4 

55 


12 
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There  have  been  held  91  examinations  for  original  ap- 
pointments and  promotions  in  the  clerical ,  stenographer  and 
type-writer,  prison,  police,  draw-tender,  foreman,  inspection, 
fire  and  janitor  services  of  cities  other  than  Boston,  and  for 
plumbing  inspection  service  in  cities  and  towns,  under  chap- 
ter 455,  Acts  of  1894,  as  follows :  — 


Amherst :  — 

Number  of 
ExamlnatloDi. 

Nomber 
Examined. 

Plumbing  inspection  service, 

2 

2 

Andover :  — 

Flmnbing  inspection  service, 


Brookline :  — 

Clerical  service, 
Police  service, 


Cambridge :  — 

Clerical  service, .... 
Plumbing  inspection  service. 
Police  promotion. 


Chelsea :  — 

Clerical  service,  . 
Clerical  promotion. 


7 
20 


19 
1 
1 


1 
1 


27 


21 


Chicopee :  — 

Police  service. 


23 


23 


Everett :  — 

Clerical  service,  . 
Police  service,  . 
Inspection  service. 


Fall  River :  — 

Clerical  service, 
Police  service. 


Haverhill :  — 

Clerical  service. 
Police  service. 


5 

13 

7 


29 
47 


7 
23 


25 


76 


30 
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Number  of 
Holyoke :  —  ExamlnaUoni. 

Clerical  seivice, 2 

Police  service, '       .  1 

Lawrence :  — 

Police  service, 1 

Foreman  service, 1 

Lowell :  — 

Clerical  service, 1 

Stenographer  and  type-writer  service,       .        .  1 

Police  service, 1 

Foreman  service, 1 

Lynn;  — 

Clerical  service, 1 

Prison  service, 1 

Police  promotion, 1 

Inspection  service, 1 

Maiden :  — 

Clerical  service, 2 

Police  service, 1 

Inspection  service, 2 

Marlborough :  — 

Clerical  service, 1 

Police  service, 1 

Foreman  service, 2 

Medford :  — 

Clerical  service, 2 

Police  service, 1 


Nnmber 
Examined. 

38 
23 
66 


20 
5 


40 

7 

59 

14 


7 
1 
1 
4 


6 

32 
8 


6 
7 
2 


7 
10 


25 


120 


13 


46 


15 


17 


Melrose :  — 

Plimibing  inspection  service, 


New  Bedford :  — 

Clerical  sen'ice, 

Stenographer  and  type- writer  service. 
Police  service, 


1 
1 
1 


17 

4 

30 


14  MASSACHUSETTS  CIVIL  SERVICE. 

Nnmber  of 

New  Bedford —  Concluded.  Examinations. 

Police  promotion,        ..••..  5 

Foreman  service,        ......  1 

Fire  service, 1 

Nev^buryport :  — 

Police  service, 1 

Newton :  — 

Police  service, 1 

North  Adams :  — 

Police  service,     .......  1 

Foreman  service, 1 

Northampton :  — 

Clerical  service, 1 

Police  service, 1 

Qtiincy :  — 

Clerical  service, 1 

Police  service, 1 

Foreman  service, 2 

Inspection  service, 4 

Salem:  — 

Police  service, 1 

Somerville :  — 

Clerical  service, 1 

Police  service, 1 

Foreman  service, 1 

Inspection  service, 1 

Springfield :  — 

Police  service, 2 

Taunton :  — 

Police  service,     .......  1 

Foreman  service,        ......  1 


Number 
Examined. 

5 
6 
18 
80 


19 


36 
3 


1 
10 


3 

14 

2 

4 


15 


19 

15 

1 

13 


66 


19 
1 


19 


39 


11 


23 


15 


48 


66 


20 
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Number  of  Nomber 

Wftltllftlll : Kxumlnatloni.  Examined. 

Clerical  service, 1  18 

Police  service,     .......        1  19 


82 


Winchester :  — 

Plumbing  inspection  service,      ....        1  1 

Wobum :  — 

Police  promotion, 1  1 

Inspection  service, 1  7 


8 


Worcester :  — 

Clerical  service, 1  16 

Police  service, 1  64 

Police  promotion, 3  3 

Foreman  service, 1  14 


87 


958 


The  whole  number  of  persons  examined  for  original  ap- 
pointments  and  promotions  in  the  first  division  is  as  fol- 
lows :  — 

For  clerical  service,                                                                  .  791 

For  clerical  promotion, 8 

For  stenographer  and  type-writer  service,      ....  163 

For  plumbing  inspection  service  in  cities  and  towns,     .        .  10 

For  prison  service, ^      .  63 

For  fire  service, 293 

For  fire  promotion, 13 

For  district  police  service, 42 

For  police  service, 833 

For  police  promotion, 11 

For  draw-tender  and  assistant  draw-tender  service,       .        .  10 

For  assistant  draw-tender  promotion, 1 

For  foreman  and  sub-foreman  service, 89 

For  sub-foreman  promotion, 2 

For  inspection  service, 230 

For  school  janitor  service, ,        .  49 


2,698 


The  whole  number  passed  is  as  follows :  — 

For  clerical  service,  433,  or  54.75  per  cent,  of  those  examined. 
For  clerical  promotion,  6,  or  75  per  cent,  of  those  examined. 
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For  stenographer  and  type-writer  service,  104,  or  68.80  per  cent  of  those 
examined. 

For  plumbing  inspection  service  in  cities  and  towns,  9,  or  90  per  cent,  of 
those  examined. 

For  prison  service,  43,  or  81.13  per  cent,  of  those  examined. 

For.  tire  service,  166,  or  56.65  per  cent,  of  those  examined. 

For  fire  promotion,  12,  or  92.30  per  cent  of  those  examined. 

For  district  police  service,  24,  or  57.14  per  cent  of  those  examined. 

For  police  service,  537,  or  64.46  per  cent,  of  those  examined. 

For  police  promotion,  11,  or  100  per  cent,  of  those  examined. 

For  draw-tender  and  assistant  draw-tender  service,  9,  or  90  per  cent  of 
those  examined. 

For  assistant  draw-tender  promotion,  1,  or  100  per  cent  of  those  ex- 
amined. 

For  foreman  and  sub-foreman  service,  70,  or  78.66  per  cent,  of  those 
examined. 

For  sub-foreman  promotion,  2,  or  100  per  cent,  of  those  examined. 

For  inspection  service,  169,  or  73.48  per  cent,  of  those  examined. 

For  school  janitor  service,  23,  or  46.94  per  cent,  of  those  examined. 


The  vrhole  number  appointed  from  those  examined  is  as 
follows :  — 

In  the  clerical  service, 87 

By  promotion  in  the  clerical  service, 11 

In  the  stenographer  and  type-writer  service, .        .        .        .19 

In  the  plumbing  inspection  service  in  cities  and  towns,         .  9 

In  the  prison  service, 5 

In  the  fire  service, 48 

By  promotion  in  the  fire  service, 19 

In  the  district  police  service, 1 

In  the  police  service, 227 

By  promotion  in  the  police  service, 18 

In  the  draw-tender  service, 1 

By  promotion  in  the  draw-tender  service,       ....  1 

In  the  foreman  and  sub-foreman  service,        ....  36 

By  promotion  in  the  sub-foreman  service,       ....  2 

In  the  inspection  service, 105 

In  the  school  janitor  service, 7 

By  promotion  in  the  truant  officer  service,      ....  1 


597 


The  average  age  of  all  the  persons  examined  is  al>out 
thirty-seven  years. 

Of  the  1,619  persons  who  passed  the  examinations,  33 


were  college  educated. 
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The  whole  number  of  veterans  who  passed  examinations 
for  original  appointment  is  43 ;  the  whole  nwnber  of  origi- 
nal appointments  of  examined  veterans  is  11. 

The  whole  number  of  veterans  examined  for  original  ap- 
pointment is  83 ;  the  whole  number  passed  is  43,  or  51.81 
per  cent,  of  those  examined. 

The  whole  number  of  unexamined  veterans  appointed  is 

78. 

Following  are   the   figures   on   which   this   statement  is 

based:  — 
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Non-Competitive  Examinations. 

During  the  year  there  have  been  held  54  non-competitive 
examinations  for  original  appointments,  as  follows :  — 

One  store-keeper  for  service  in  Maiden,  there  being  no 
eligible  list  and  no  applicants. 

Three  clerks  for  service  in  cities  other  than  Boston,  there 
being  no  eligible  lists  and  no  applicants. 

One  stenographer  and  type-writer  for  service  at  the  Mas- 
sachusetts Hospital  for  Dipsomaniacs  and  Inebriates,  there 
being  no  person  on  the  eligible  list  willing  to  accept  the 
position. 

One  overseer  for  service  at  the  State  Farm,  there  being 
no  person  on  the  eligible  list  possessing  the  special  qualifica- 
tions required. 

One  keeper  of  the  lock-up  for  service  in  Lynn,  there  being 
no  eligible  list  and  no  applicants. 

Six  foremen  for  service  in  cities  other  than  Boston,  there 
being  no  eligible  lists  and  no  applicants. 

Twentj^-three  inspectors  for  service  in  State  departments, 
there  being  no  eligible  lists  of  applicants  possessing  the 
special  qualifications  required. 

Three  inspectors  for  service  in  Boston  departments,  there 
being  no  eligible  lists  of  applicants  possessing  the  special 
qualifications  required. 

Five  inspectors  for  service  in  cities  other  than  Boston, 
there  being  no  eligible  lists  and  no  applicants. 

Ten  plumbing  inspectors  for  appointment  in  cities  and 
towns  in  the  Commonwealth,  under  the  requirements  of  sec- 
tion 5  of  chapter  455,  Acts  of  1894.  In  these  cases  com- 
petitive examinations  were  not  held,  for  the  reason  that, 
under  said  section,  the  boards  of  health  or  inspectors  of 
buildings  in  cities  and  towns  are  directed  to  make  the  ap- 
pointments, and  the  law  requires  only  that  the  persons  so 
appointed  shall  pass  a  civil  service  examination. 

Respectfully  submitted, 

WARREN  P.  DUDLEY, 

Secretary, 

HENRY  SHERWIN, 

Chief  Examiner. 
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During  the  year  ending  Sept.  30,  1897,  220  requisitions 
for  laborers  and  mechanics  were  received  from  the  various 
departments  of  the  city  of  Boston.  In  response  to  these 
requisitions,  2,655  certifications  were  made,  which,  however, 
embraced  the  names  of  only  1,604  difierent  persons,  many 
of  whom  were  certified  several  times.  From  these  certifica- 
tions 908  persons  were  employed. 

Thirty-one  requisitions  were  received,  upon  which  an  age 
limit  of  fifty  years  or  less  was  placed ;  and  in  response  to 
these  requisitions  1,036  certifications  were  made,  showing 
that,  of  the  whole  number  of  certifications  made,  39  per  cent, 
were  required  within  the  age  limit. of  fifty  years.  This  fact 
accounts  largely  for  the  small  number  of  difierent  persons 
certified  in  comparison  with  the  whole  number  registered,  as 
over  10  per  cent,  of  the  applicants  for  the  labor  service  were 
by  reason  of  advanced  age  beyond  the  reach  of  certification. 

Requisitions  have  been  received  wherein  the  names  of  33 
veterans  were  designated,  which  names  were  certified,  and 
30  of  the  men  so  designated  were  appointed ;  the  requisitions 
for  the  remaining  3  were  subsequently  cancelled  by  the  de- 
partments making  them.  Of  the  4,228  persons  registered 
this  year,  2,483  were  qualified  as  common  laborers  only, 
while  the  remaining  1,745  have  filed  certificates  of  capacity 
in  one  or  more  skilled  employments.  Of  the  220  requisi- 
tions received,  42  were  cancelled,  upon  which  were  certified 
459  names ;  of  these  names,  389  were  those  of  veterans  and 
70  were  those  of  others  not  having  such  credit. 


Whole  number  of  applications  received, 
Number  of  names  restored  from  previous  years, 
Applicants  registered  during  the  year  1896-7,    . 

Whole  number  of  persons  registered, . 
Number  registered  with  credit  as  veterans, 
Number  registered  without  credit  as  veterans,  . 


4,228 
2,118 
2,110 


4,228 

366 

8,862 

4,228 
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Percentage 
Percentage 
Number  of 
Number  of 
Number  of 
Number  of 
Number  of 
Number  of 
Number  of 
Nimiber  of 


registered  having  credit  as  veterans, 
registered  without  credit  as  veterans, 
persons  certified  once, 
persons  certified  twice, 
persons  certified  three  times,    . 
persons  certified  four  times, 
persons  certified  five  times, 
persons  certified  six  times, 
persons  certified  seven  times,    . 
persons  certified  eight  times,     . 


Whole  number  of  persons  certified,     . 

Whole  number  of  certifications,  . 

Of  the  whole  nmnber  of  certifications,  there  were 

of  veterans, 

Of  the  whole  number  of  certifications,  there  were 

of  others,  not  veterans,  .... 
Number  of  persons  employed  (veterans) ,  . 
Number  of  persons  employed  (not  veterans), 


989 

341 

154 

88 

26 

3 

2 

1 


1,604 


8.65 

91.34 

:    989 

:    682 

:    462 

:    d52 

:     130 

18 

14 

8 


2,655 


680,  or  25.6  per  cent. 

1,975,  or  74.4  per  cent 

.     51 
.  857 


Percentage  employed  of  veterans  registered, 
Percentage  employed  of  others  (not  veterans)  registered. 
Percentage  employed  of  whole  number  registered,    . 
Percentage  employed  of  veterans  certified. 
Percentage  employed  of  others  (not  veterans)  certified,    . 
Percentage  employed  of  whole  number  certified, 


908 
13.93 
22.19 
21.48 
7.50 
43.39 
34.20 
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The  number  of  men  registered  this  year  is  largely  in  ex- 
cess of  that  of  any  previous  year,  and  has  been  occasioned 
by  the  departure  from  the  practice  which  has  heretofore  pre- 
vailed of  registering  only  a  sufficient  number  of  men  to  meet 
all  probable  demands ;  this  departure  was  made  compulsory 
by  reason  of  the  enactment  of  chapter  328  of  the  Acts  of 
1897,  requiring  the  registration  of  500  new  men  every  three 
months. 

The  several  registration  clerks  in  the  cities  outside  of 
Boston,  in  which  the  labor  service  rules  apply,  have  filed 
reports  of  the  work  in  their  respective  cities,  which  are 
hereto  annexed. 

Respectfully  submitted, 

WILLIAM  L.   HICKS, 

Begistrar  of  Labor, 
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LABOR  SERVICE  IN  CAMBRIDGE. 


To  William  L.  Hicks,  Registrar  of  Labor^  OivU  Service  Commission^ 

State  House^  Bostofi,  Mass, 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of  the 
business  of  my  office  for  the  year  ending  Sept.  30,  1897. 

During  the  year  ending  Sept.  30,  1897,  33  requisitions 
for  mechanics  and  laborers  were  received  from  the  several 
departments  of  the  city  of  Cambridge. 

There  were  555  certifications  made,  and  all  requisitions 
were  free  from  any  limit  as  to  age. 

The  table  of  discharges  accompanying  this  report  shows 
that  less  than  two  per  cent,  of  men  employed  were  dis- 
charged for  bad  habits. 

A  detailed  statement  follows :  — 


I 


Whole  number  of  applications  received, 
Number  of  names  restored  £rom  register  of  1890, 
Nimiber  of  names  restored  from  register  of  1891, 
Number  of  names  restored  from  register  of  1892, 
Number  of  names  restored  from  register  of  1893, 
Number  of  names  restored  from  register  of  1894, 
Number  of  names  restored  from  register  of  1895, 
Number  of  names  restored  from  register  of  1896, 
Applicants  registered  during  1897, 


Number  registered  with  credit  as  veterans,  . 
Number  registered  without  credit  as  veterans, 


Percentage  of  those  registered  having  credit  as  veterans, 
Percentage  of  those  registered  not  having  credit  as  vet- 
erans,   

Number  of  persons  certified  once. 
Number  of  persons  certified  twice, 
Number  of  persons  certified  three  times. 
Number  of  persons  certified  four  times. 
Number  of  persons  certified  five  times. 


YiThole  number  of  persons  certified. 
Whole  number  of  certifications. 


854 


5 

6 

10 

11 

11 

73 

422 

316 

854 

45 

809 

854 

5.27 

94.73 

149: 

=  149 

156: 

=  312 

25: 

=  75 

1: 

=   4 

8: 

=  15 

334 


555 
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Number  of  registered  veterans  certified,       ....        42 
Number  of  registered  veterans  not  certified,         ...  3 

45 

Number  of  persons  not  veterans  certified,     ....      292 
Number  of  persons  not  veterans  not  certified,  517 

809 

854 
Of  whole  number  of  certifications  there  were  of  veterans, 

84,  or 15.18  per  cent. 

Of  whole  number  of  certifications,  there  were  of  others, 

471,  or 84.87  per  cent 

Number  of  persons  employed,  veterans,       ....        30 
Nimiber  of  persons  employed,  not  veterans,  146 

176 

Percentage  employed  of  veterans  certified, 71.43 


Percentage  employed  of  others  (not  veterans)  certified. 
Percentage  employed  of  veterans  registered, 
Percentage  employed  of  others  (not  veterans)  registered,  . 
Percentage  employed  of  whole  number  certified 


50.00 
66.66 
18.05 
31.71 
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31 
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Respectfully  submitted, 


HAREY  L.   LINCOLN, 

Segislration  Clerk. 
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LABOR  SERVICE  IN  NEWTON. 


To  William  L.  Hicks,  Registrar  of  Labor ^  Civil  Service  Commission^ 

State  House^  Boston^  Mass, 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of  the 
business  of  my  office  for  the  year  ending  Sept.  30,  1897. 

During  the  year  ending  Sept.  30, 1897,  12  requisitions  for 
laborers  and  mechanics  were  received  from  the  various  de- 
partments of  the  city  of  Newton. 

There  were  263  certifications  made,  and  all  requisitions 
specified  a  limit  of  age  at  fifty  years. 

The  work  on  Washington  Street  widening  and  grade 
crossings  having  been  delayed  at  difierent  points,  it  could 
only  be  finished  in  small  sections  at  a  time,  so  that  there  has 
not  been  the  call  for  laborers  that  was  anticipated,  if  the 
whole  work  could  have  been  finished  at  one  time. 

Number  of  applications  received, 348 

Number  of  names  restored  from  1896, 46 

Applicants  registered  during  year  ending  Sept.  30, 1897,       .   802 

Whole  number  registered, 348 

Number  registered  with  credit  as  veterans,    .        .        .        .10 
Number  registered  without  credit  as  veterans,        .        .        .   338 

348 

Percentage  of  those  having  credit  as  veterans,        .        .        .        .2.87 
Percentage  of  those  not  having  credit  as  veterans,  .        .        .  97 .  13 

Number  of  persons  certified  once, 181  =i  181 

Number  of  persons  certified  twice, 41=   82 

Whole  number  of  persons  certified, 222 

Whole  number  of  certifications, 263 

Number  of  persons  employed  not  veterans, 186 

Percentage  employed  of  whole  number  registered,         .        .        .53.44 
Percentage  employed  of  whole  number  certified,    .        .        .        .70.72 


LABOR  SERVICE 

IN  NEWTON. 

.,™Tix";  1  3 

s 

s   - 

« 

1 

p.B?/, 

',SS, 

i 

3 

9     ■ 

' 

s 

,™  x.\-ss. 

§ 

i 

s  - 

" 

1 

-tpaa^s^^^ 

3 

2 

.     , 

1 

% 

S 

s 

9     1 

- 

8 

5 

; 

S 

s 

S     ' 

- 

S 

s  s 

s 

3i 

5 

. 

1 

1      1 

1 

1 

^ 

s 

s 

S     ' 

-~ 

S 

" 

=  »     ^ 

K 

s 

g   ' 

« 

1 

-< 

i  1" 

1 

1      1      1      1      1 

' 

s 

s 

S     ' 

- 

s 

i»If  JO  jaqmnK 

^ 

.^ 

&1      1 

^ 

t 

I 

S 

Is- 

1 

'„ 

s 

»     4 

s 

*  1 

s 

it 

1 

II 

38 


MASSACHUSETTS  CIVIL  SERVICE. 


DiSCHABGES. 
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Hlghway, 
Sewer,  . 
Water,     . 
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241 
63 


18 


24       322 


2 
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24 
13 


46 


14 
12 
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34 


285 

104 

49 


438 


Respectfully  submitted, 


THEODORE  A.   FLEU, 

Registration  Clerk. 
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LABOR  SERVICE  IN  EVERETT. 


To  WnxiAJf  L.  Hicks,  Registrar  of  Labor ^  Civil  Service  Commission^ 

Stale  House,  Boston,  Mass, 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of  the 
business  of  my  office  for  the  year  ending  Sept.  30,  1897. 

During  the  year  56  applications  have  been  received,  55 
have  been  added  to  the  list,  and  1  refused  because  of  unsat- 
isfactory answers  to  the  questions  asked.  The  number  of 
names  restored  to  list  from  1896  was  123,  which,  together 
with  55  new  names,  makes  a  total  of  178  names  on  register. 
Requisitions  have  been  received  from  the  several  departments 
for  46  men,  and  in  response  thereto  the  names  of  92  persons 
have  been  certified.  Among  the  names  of  those  certified  was 
1  veteran  and  91  not  so  credited.  The  one  veteran  was  em- 
ployed. Of  the  91  others,  41,  or  45  per  cent.,  were  employed. 
Of  the  whole  number  certified,  42,  or  45.65  per  cent.,  were 
employed.  There  was  but  one  discharge  and  that  from  the 
street  department  because  of  refusal  to  accept  work  ofiered. 

Number  of  persons  certified  once, 79  =        79 

Number  of  persons  certified  twice, 6  =         10 

Number  of  persons  certified  three  times,       .        .        .        .    1  =  3 

Whole  number  certified, 85 

Whole  number  of  certifications, 92 

Respectfully  submitted, 

DEOSCAR  F.   ALLEN, 

Begistration  Clerk, 
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LABOR  SERVICE  IN  NEW  BEDFORD. 


To  WiLUAM  L.  Hicks,  Registrar  of  Labor,  Civil  Service  Commission, 

State  House,  Boston,  Mass. 

Sir: — I  herewith  submit  a  fiill  and  complete  report  of 
the  business  of  my  office  for  the  year  ending  Sept.  30, 1897. 

During  the  year  ending  Sept.  30,  1897,  there  were  re- 
ceived 36  requisitions  for  the  labor  service  from  the  several 
departments  of  the  city  of  New  Bedford.  Upon  these  requi- 
sitions the  names  of  292  persons  were  certified,  11  of  whom 
were  veterans. 

From  these  certifications  all  of  the  veterans  were  employed 
and  135  others  who  were  without  credit  as  veterans. 

Number  of  names  registered  during  the  year  1896-97,  .        .   289 
Number  of  names  restored  from  previous  years,    ...     48 

Whole  number  of  names  on  register, 332 

Number  of  persons  registered  with  credit  as 

veterans, 12,  or  8.6  per  cent 

Number  of  persons  registered  without  credit 

as  veterans, 820,  or  96.4  per  cent 

Of  the  discharges,  2  were  because  of  bad  habits  and  4  for 
lack  of  work. 
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Respectfully  submitted, 


RUFUS  H.  WILLIS, 

BegiUration  Clerk. 
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LABOR  SERVICE  IN  WORCESTER. 


To  William  L.  Hickb,  Registrar  of  Labor,  Civil  Service  Commission^ 

Stale  House,  Boston,  Mass, 

Sir: — I  herewith  submit  a  full  and  complete  report  of 
the  business  of  my  office  for  the  year  ending  Sept.  30,  1897. 

On  Aug.  1,  1897,  the  civil  service  rules  were  made  ap- 
plicable to  the  labor  service  of  Worcester,  and  in  the  suc- 
ceeding two  months  520  men,  of  whom  18  were  veterans, 
were  registered  for  all  classes  of  work. 

During  the  months  of  August  and  September  a  continual 
demand  for  men  in  the  water  and  the  sewer  departments  re- 
sulted in  the  filling  out  of  26  requisitions  for  a  total  of  329 
men.  There  were  506  certifications  made,  and  a  total  of  366 
men  were  employed,  5  of  these  being  veterans.  The  work 
for  which  most  of  the  common  laborers  were  desired  was  so 
arduous  as  to  require  the  services  of  young  and  vigorous 
men,  and  age  limits  of  forty-five  and  fifty  years  were  placed 
on  several  requisitions. 

One  hundred  and  eight  men  have  registered  as  skilled 
laborers,  and  of  these,  14  have  been  employed. 

Whole  number  of  persons  registered, 520 

Number  registered  with  credit  as  veterans,  .        .17 

Number  registered  without  credit  as  veterans,        .        .        .   508 
Percentage  of  those  registered  having  credit  as  veterans,       .        .8.27 
Percentage  of  those  registered  not  having  credit  as  veterans,        .  96.78 

Number  of  persons  certified  once, 282  =  282 

Number  of  persons  certified  twice, 74  =  148 

Number  of  persons  certified  three  times,          .        .        .        .     24  =   72 
Number  of  persons  certified  four  times, 1=4 

Whole  number  of  persons  certified, 881 

Whole  number  of  certifications, 506 

Of  whole  number  of  certifications,  there  were 

of  veterans, 5,  or  .  99  per  cent 

Of  whole  number  of  certifications,  there  were 

of  others,  not  veterans, .        .        •        •  501,  or  99.01  per  cent. 
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Number  of  persons  employed,  veterans, . 
Number  of  persons  employed,  not  veterHJis, 


Percentage  employed  of  veterans  registered, 29.41 

Percentage  employed  of  others  (not  veterans)  registered,  .  ,  71.77 

Percentage  employed  of  whole  number  registered,  .  .70.38 

Percentage  employed  of  veterans  certified,              .        .  100.00 

Percentage  employed  of  others  (not  veterans)  certified,  .  .  72.06 

Percentage  employed  of  whole  number  certified,    ,  .  .73.33 

Recapitulation. 
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Respectfully  aubmitted, 


JOHN  M.   GALLAGHER, 

Begi»lratio»  Clerk, 
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[Chapter  820,  Acta  of  1884.] 

An  Act  to  iBfPROVE  the  civil  service  op  the  commonwealth 

AND   THE   CITIES  THEREOF. 

Be  it  enacted^  etc.^  aa  follows : 

Section  1 .     The  governor  shall  with  the  advice  and  consent  cmi  Mrrioe 
of  the  coancil  appoint  three  persons  to  be  civil  service  commis-  to  be  appointed, 
sioners,  who  shall  serve,  one  until  the  expiration  of  three  years, 
one  until  the  expiration  of  two  years,  and  one  until  the  expira- 
tion of  one  year,  from  the  first  day  of  July  in  the  year  eighteen 
hundred  and  eighty-four,  and  until  their  respective  successors 
are  appointed  and  qualified ;  and  in  the  year  eighteen  hundred 
and  eighty-five  and  in  every  year  thereafter,  the  governor  shall, 
in  May  or  June,  in  like  manner  appoint  one  person  to  serve  as 
such  commissioner  for  three  years  from  the  first  Monday  in  the 
July  then  next  ensuing,  and  until  his  sliccessor  is  appointed 
and  qualified.     Any  vacancy  in  the  office  of  commissioner  shall 
be  filled  for  the  unexpired  term  by  appointment  as  above  pro- 
vided.    All  appointments,  both  original  and  to  fill  vacancies,  Not  more  than 
shall  be  so  made  that  not  more  than  two  commissioners  shall,  Bionen  to  be  of 
at  the  time  of  any  appointment,  be  members  of  the  same  politi-  JlSy.^ 
cal  party.     The  governor  may  also,  with  the  advice  and  consent 
of  the  council,  remove  any  commissioner.     Each  commissioner 
shall  be  paid  five  dollars  for  each  day's  service,  and  his  travel- 
ling and  other  necessary  expenses  in  the  discharge  of  his  official 
duty. 

Sect.  2.     The  said  commissioners  shall  prepare  rules  not  CommiMionen 

to  prepare 

inconsistent  with  existing  laws  or  with  the  provisions  of  this  miea. 
act,  and  adapted  to  carry  out  the  purposes  thereof,  for  the  selec- 
tion of  persons  to  fill  offices  in  the  government  of  the  Common- 
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wealth  and  of  the  several  cities  thereof,  which  are  required  to 
be  filled  by  appointment,  and  for  the  selection  of  persons  to  be 
employed  as  laborers  or  otherwise  in  the  service  of  the  Common- 
wealth and  of  the  sevei*al  cities  thereof.  All  rules  so  prepared 
shall  be  subject  to  the  approval  of  the  governor  and  council, 
and  they  may,  with  like  approval,  be  from  time  to  time  altered 
or  rescinded.  The  said  commissioners  shall  supervise  the 
administration  of  the  rules  so  established  ;  they  shall  from  time 
to  time  suggest  to  the  general  court  such  legislation  as  may 
seem  to  them  to  be  desirable  for  the  efficient  carrying  out  of 
the  principles  of  this  act,  and  for  the  improvement  of  the  civil 
service ;  and  they  shall,  on  or  before  the  tenth  day  of  January 
in  every  year,  report  to  the  general  court  their  doings  during 
the  preceding  year,  including  any  rules  adopted  under  the 
provisions  of  this  section. 

Sect.  3.  No  person  habitually  using  intoxicating  beverages 
to  excess  shall  be  appointed  to,  or  retained  in  any  office, 
appointment  or  employment  to  which  the  provisions  of  this  act 
are  applicable ;  nor  shall  any  vender  of  intoxicating  liquor  be 
so  appointed  or  retained. 

Sect.  4.  No  person  shall  be  appointed  to  or  employed  in 
any  ofilce  to  which  the  provisions  of  this  act  are  applicable 
within  one  year  after  his  conviction  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Sect.  5.  No  recommendation  of  any  person  who  shall  apply 
for  office  or  place  under  the  provisions  of  this  act,  which  may 
be  given  by  any  senator,  member  of  the  house  of  representatives, 
alderman  or  councilman,  except  as  to  the  character  or  residence 
of  the  applicant,  shall  be  received  or  considered  by  any  person 
concerned  in  making  any  appointment  under  this  act. 

Sect.  6.  Nocouncillor,  senator,  representative,  alderman  or 
councilman,  or  any  officer  or  employee  of  either  of  said  bodies, 
and  no  executive  or  judicial  officer  of  the  state,  and  no  clerk 
or  employee  of  any  depailment  or  branch  of  the  government 
of  the  state,  and  no  executive  officer,  clerk  or  employee  of  any 
department  of  any  city  government  shall  personally,  directly  or 
indirectly,  solicit  or  receive,  or  be  in  any  manner  concerned  in 
soliciting  or  receiving,  any  assessment,  subscription  or  contribu- 
tion for  any  political  purpose  whatever ;  but  this  shall  not  be 
construed  to  forbid  such  persons  to  be  members  of  political 
organizations  or  committees. 
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Sect.  7.     No  person  shall,  in  any  room  or  building  occupied  Soudtauen* 
for  the  discharge  of  official  duties  by  any  officer  or  employee  of  in  building* 
the  state  or  any  city  thereof,  solicit  in  any  manner  whatever,  or  official  dutie«. 
receive,  any  contribution  of  money  or  any  other  thing  of  value 
for  any  political  purpose  whatever. 

Sect.  8.     No  officer  or  employee  of  the  state,  or  any  city  offlcennotto 
thereof,  shall  discharge,    or  promote,   or  degrade,   or  in  any  refusal  to 
manner  change  the  official  rank  or  compensation  of  any  other  *^°     °**' 
officer  or  employee,  or  promise  or  threaten  to  do  so,  for  giving 
or  withholding  or  neglecting  to  make  any  contribution  of  money 
or  other  valuable  thing  for  any  political  purpose. 

Sect.  9.     No  officer,  clerk  or  other  person  in  the  service  of  No  officer  to 

'  ^  give  money  to 

the  state  or  any  city  thereof  shall,  directly  or  indirectly,  give  or  another  officer 
hand  over  to  any  other  officer,  clerk  or  person  in  said  service,  object, 
or  to  any  councillor,  senator,  member  of  the  house  of  represent- 
atives, alderman,  councilman,  or  commissioner,  any  money  or 
other  valuable  thing  on  account  of  or  to  be  applied  to  the 
promotion  of  any  political  object  whatever. 

Sect.  10.     No  person  in  the  service  of  the  state  or  any  city  political  action 
thereof   shall  use  his  official  authority  or  influence  either  to  SS^^Sf 
coerce  the  political  action  of  any  person  or  body  or  to  interfere 
with  any  election. 

Sect.   11.     No  person  in  the  public  service  shall  for  that  Public  offlcen 
reason  be  under  any  obligation  to  contribute  to  any  political  contribute  to 
fund  or  to  render  any  political  service,  and  shall  not  be  removed  ^ 
or  otherwise  prejudiced  for  refusing  to  do  so. 

Sect.  12.     No  pereon  while  holding  any  public  office  or  in  Corrupt 

..         -  1  '1  1  •  'A*  •    X  ^  methode  of 

nomination  for,  or  while  seeking  a  nomination  or  appointment  procuring  nom. 
for  any  office,   shall  corruptly  use,  or  promise  to  use,  either  ** 

directly  or  indirectly,  any  official  authority  or  influence  (whether 
then  possessed  or  merely  anticipated),  in  the  way  of  conferring 
upon  any  pei-son,  or  in  order  to  secure  or  aid  any  person  in 
securing  any  office  or  public  employment,  or  any  nomination^ 
confirmation,  promotion  or  increase  of  salary,  upon  the  con- 
sideration or  condition  that  the  vote  or  political  influence  or 
action  of  the  last  named  person,  or  any  other,  shall  be  given  or 
used  in  behalf  of  any  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 

Sect.   13.     No  city  in  the  Commonwealth  shall  pay  any  bill  J^^fjjjj'jf. 
incurred  by  any  official  or  officials  thereof  for  wines,  liquors  or  ??^Ji?***v** 
cigars ;  nor  shall  any  city  pay  any  bill  for  refreshments  fur-  city- 
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nlshed  to  any  official  of  said  city  where  the  amount  for  any  one 
day  shall  exceed  one  dollar  for  each  member  of  the  government 
of  said  city  who  certifies  over  his  own  signature  to  the  correct- 
ness of  the  bill. 
aenerairniM.  Sect.  14.  The  Hiles  mentioned  in  section  two  may  be  made 
from  time  to  time,  and  may  be  given  a  general  or  a  limited 
application,  and  they  shall,  among  other  things,  provide: — 

Firsts  For  the  classification  of  the  offices  and  employments 
to  be  filled. 

Second^  For  open  competitive  and  other  examinations  by 
which  to  test  applicants  for  office,  or  for  employment,  as  to 
their  practical  fitness  to  discharge  the  duties  of  the  positions 
which  they  desire  to  fill. 

Thirds  For  the  filling  of  vacancies  in  offices  in  accordance 
with  the  results  of  such  examinations  and  for  the  selection  of 
persons  for  public  employment  in  accordance  with  such  results, 
or  by  order  of  application,  or  otherwise,  as  may  seem  most 
desirable  to  carry  out  the  provisions  of  this  act. 

Fourth^  For  promotions  in  office  on  the  basis  of  ascertained 
merit  and  seniority  in  service  and  examination  as  may  seem 
desirable.  (In  all  cases  where  it  is  practicable  vacancies  shall 
be  filled  by  promotion.) 

Fifths  For  a  period  of  probation  before  an  appointment  or 
employment  is  made  permanent. 
Amended,c.473,      Sixths  For  ffivinff  Dreference  in  appointments  to  office  and 

Acta  of  1889,  '  .  ^  ,.         .  1  J    •       -LI- 

and  c.  517,         promotions  in  office  to  applicants  who  served  m  the  army  or 
Bee  page  62.*       navy  of  the  United  States  in  time  of  war  and  have  been  honor- 
ably discharged  therefrom. 
Officers  not  af-        Sect.  15.     Judicial  officers  and  officers  who  are  elected  by 

fected.  ,  ,  - 

ab  amended  by  the  pcoplc,  or  a  city  council,  or  whose  appointment  is  subject 
isw/i^dJ. W2.  to  confirmation  by  the  executive  council  of  the  Commonwealth, 
Acta  of  1896.  ^^  ^^^  ^.^^  council  of  any  city,  officers  who  are  elected  by  either 
branch  of  the  general  court  and  the  appointees  of  such  officers, 
heads  of  any  principal  departments  of  the  Commonwealth  or 
of  a  city,  the  employees  of  the  treasurer  of  the  Commonwealth, 
the  employees  of  the  board  of  commissioners  of  savings  banks, 
and  of  the  treasurer  and  collector  of  taxes  of  any  city,  two 
employees  of  the  city  clerk  of  any  city,  teachere  of  the  public 
schools,  the  secretaries  and  confidential  stenographers  of  the 
governor  or  of  'the  mayor  of  any  city,  shall  not  be  affected  as 
to  their  selection  or  appointment  by  any  rules  made  as  afore- 
said, but  such  rules  shall  apply  to  members  of  the  police  and 
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fire  departments,  other  than  police  and  fire  commissioners  and 
chief  marshals,  or  chiefs  of  police  and  fire  departments. 

Sect.  16.     No  question  in  any  examination  under  the  rules  No  examination 
established  as  aforesaid  shall  relate  to  political  or  religious  political  or  re. 
opinions  or  affiliations,  and  no  appointment  or  selection  to  an 
office  or  for  employment  within  the  scope  of  the  rules  established 
as  aforesaid  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations.     Such  examinations  shall  be  prac- 
tical in  their  character,  and  so  far  as  may  be  shall  relate  to 
those  matters  which  will  fairly  test  the  relative  capacity  and 
fitness  of  the  persons  examined  to  discharge  the  duties  of  the 
service  into  which  they  seek  to  be  appointed.     The  examination  Ezaminationa 
of  applicants  for  employment  as  laborers  shall  relate  to  their  ***  ^  practical, 
capacity  for  labor,  their  habits  as  to  industry  and  sobriety,  and 
the  necessities  of  themselves  and  their  families. 

Sect.   17.     Every  application,  in  order  to  entitle  the  applicant  tlTmSeby*** 
to  appear  for  examination  or  to  be  examined,  must  state  the  facts  JJ^^^q^'' 
under  oath  on  the  following  subjects  :     1.  Full  name,  residence  Ab  amended  by 
and  post-office  address.    2.  Citizenship.    3.  Age.     4    Place  of  i889.  * 
birth.     5.  Health  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business  or  em- 
ployment and  residence  for  the  previous  five  years.  9 .  Education. 
Such  other  information  shall  be  furnished  as  may  reasonably  be 
required  touching  the  applicant's  fitness  for  the  public  semce. 

Sect.  18.     No  person  in  the  public  service  shall  wilfully  and  **jr}f"*^ 
corruptive  bv  himself  or  in  cooperation  with  one  or  more  other  notioobrtrnet 

I     J  T     *^  '  ,  any  one  In 

persons,  defeat,  deceive,  or  obstruct  any  person  in  respect  of  reepect  of  right 

.  -  .         .  .,*   „  .1  ..   ,      1      of  examination, 

his  or  her  right  of  examination ;  or  wilfully,  corruptly  or  falsely  nor  to  fnmuh 

J  .•        .  /  *u  •      ;•  -^  .ecretlnforma. 

mark,  grade,  estimate  or  report  upon  the  examination  or  proper  uon. 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing ; 
or  wilfully  or  corruptly  make  any  false  representations  concern- 
ing the  same  or  concerning  the  person  examined ;  or  wilfully 
or  corruptly  furnish  to  any  person  any  special  or  secret  informa- 
tion, for  the  purpose  of  either  improving  or  injuring  the  pros- 
pects or  chances  of  any  person  so  examined,  or  to  be  examined, 
being  appointed,  employed  or  promoted. 

Sect.  19.     All  rules  established  as  hereinbefore  provided,  and  Rules  to  be 

printed  and 

all  changes  therein,  shall  forthwith  be  printed  for  distribution  by  diBtributed. 
said  commissioners,  and  a  certified  copy  thereof  shall  be  sent  to  c.aS^Acteof^ 
the  mayor  of  each  city  to  which  such  rules  or  changes  therein  re-  ^^^' 
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late,  and  the  Bame  shall  be  pablished  in  one  or  more  newspapers, 
and  in  any  such  publication  of  rules  shall  be  specified  the  date, 
not  less  than  sixty  days  subsequent  to  the  date  of  such  publica- 
tion, when  such  rules  shall  go  into  operation,  and  thereafter  all 
appointments  to  office  and  selections  for  employment  shall  be 
made  according  to  said  rules  in  cases  to  which  said  rules  apply. 
Sbe  apSoinied.       Sect.  20.     The  said  commissioners  may  appoint  a  chief  exam- 
A«  amended  by  iner,  who  shall,  under  their  direction,  superintend  any  examiua- 
Aeu  of  1889. '     tiou  Under  this  act,  and  shall  perform  such  other  duties  as  they 
may  prescribe.     Such  chief  examiner  shall  receive  a  salary  of 
three  thousand  dollars  a  year,  and  shall  be  paid  his  neces- 
sary travelling  expenses  incurred  in  the  discharge  of  his  official 
Secretary.  duty.     They  may  also  employ  a  secretary,  at  a  salary  of  two 

thousand  dollars  a  year.  They  may  designate  persons  in  the 
official  service  of  the  Commonwealth,  or  of  any  city,  who  shall, 
with  the  consent  of  the  head  of  department  or  office  in  which  any 
such  person  serves,  act  in  any  examination  held  under  this  act. 
But  no  person  shall  serve  as  examiner  of  candidates  for  office, 
under  the  provisions  of  this  act,  when  any  relative  or  connection 
by  marriage,  within  the  degree  of  first  cousin,  shall  be  an  appli- 
Expensesof       cant.     The  said  commissioners  may  also  incur  such  expense, 

eommiationeni.  ■^  '^ 

not  exceeding  fifteen  hundred  dollars  a  year,  as  may  be  proper 

for  printing  and  stationery  and  other  incidental  matters. 

?8w.^*****^**         Sect.  21.     The  said  commissioners  shall  be  provided,  under 

lin,*  ^*****^®*    the  direction  of  the  governor  and  council,  with  an  office,  properly 

furnished,  in  the  state  house  or  Commonwealth  building,  suitable 

for  the  performance  of  the  duties  imposed  by  this  act. 

Name  and  Sect.  22.     The  name  and  residence  of  every  person  appointed, 

residence  of  ,         ,  ,  .... 

every  person       employed  or  promoted  to  or  in  any  position  coming  within  the 

appointed,  etc.,         ,.,,.,,  ,         .  .,,  .11 

to  be  reported  to  rules  established  as  herem  provided,  except  laborers,  together 
witli  tlie  name  or  description  of  such  position  and  the  subsequent 
rejection  or  discharge  of  every  such  person,  shall  forthwith  be 
reported  to  the  said  commissioners  by  the  officer  making  such  ap- 
pointment, promotion,  rejection  or  discharge,  or  providing  such 
employment. 

CommiBsionerB       Sect.  23.     The  said  commissioners  shall  keep  records  of  all 

to  keep  records.  ^ 

their  proceedings  and  of  all  examinations  made  by  them  or 
under  their  authority,  and  all  recommendations  of  applicants 
for  office  received  by  said  coinmissionei*s  or  either  of  them,  or 
by  any  officer  having  authority  to  make  appointments  to  office 
or  to  emi>loy  laborers,  or  others  coming  within  the  scope  of  the 
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rules  established  as  aforesaid,  shall  be  kept  and  preserved,  and 
all  such  records  and  recommendations  shall,  subject  to  such 
reasonable  regulations  as  may  be  approved  by  the  governor  and 
council,  be  open  to  public  inspection. 

Sect.  24.  Whoever,  after  a  rule  has  been  duly  established  p«»i^* 
and  published  according  to  the  provisions  of  this  act,  makes 
an  appointment  to  office  or  selects  a  person  for  employment 
contrary  to  the  provisions  of  such  rule,  or  wilfully  refuses  or 
neglects  otherwise  to  comply  with  or  to  conform  to  the  provi- 
sions of  this  act,  or  violates  any  of  such  provisions,  shall  be 
liable  to  a  penalty  of  not  less  than  one  hundred  nor  more  than 
one  thousand  dollars  for  each  offence.  [^Approved  June  3^ 
1884. 

[Chapter  852,  AcU  of  1889.] 

An  Act  placing  engineers  and  others  having  charge  of 
steam  boilers  in  school  buildings  in  the  city  of  boston 
under  civil  service  rules. 

Be  U  enacted^  etc,^  as  follows : 

Section  1.    Engineers,  janitors  and  all  persons  having  charge  Certain  enoi. 
of  steam  boilers  and  furnaces  in  the  school  buildings  in  the  city  tonin Bottoo' 
of  Boston  shall  be  classified  and  appointed  pursuant  to  the  pro-  eivUMrriM'^ 
visions  of  chapter  three  hundred  and  twenty  of  the  acts  of  the      *** 
year  eighteen  hundred  and  eighty-four,  entitled,  *'An  Act  to 
improve  the  civil  senice  of  the  Commonwealth  and  the  cities 
thereof,"  and  the  rules  of  the  civil  service  commissionei*s  made 
and  established  thereunder. 

Sect.  2.     This  act  shall  take  effect  upon  its  passage.     [^Ap- 
proved  May  21  y  1889. 


[Chapter  140,  AcU  of  1891.] 

An  Act  to  authorize  the  civil   service  commissioners   to 

summon    witnesses   and   TAKE   TESTIMONY. 

Be  it  enacted^  etc.,  as  follows : 

The  civil  service  commissioners  or  any  of  them,  in  all  cases  Thed?iiMiTiM 
requiring  investigation  by  them,  may  summon  witnesses  in  be-  may"ummon* 
half  of  the  Commonwealth,  and  may  administer  oaths  and  take  JljlJuiSmony. 
testimony  in  such  cases.     The  fees  of  such  witnesses  for  attend- 
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ance  and  travel  shall  be  the  same  as  for  witnesses  before  the 
superior  court,  and  shall  be  paid  from  the  appropriation  for 
the  incidental  expenses  of  the  commissioners.  Any  justice  of 
the  superior  court,  either  in  term  time  or  vacation,  apon  appli- 
cation of  the  commissioners,  may  in  his  discretion  compel  the 
attendance  of  such  witnesses  and  the  giving  of  testimony  before 
the  commissionei*s  in  the  same  manner  and  to  the  same  extent 
as  before  said  court.     \^Approved  March  28^  1891. 


AppoiDtmeni 
and  clasBifica- 
tlon  of  truant 
offlcera  in  Bos- 
ton. 


[Chapter  253,  AeU  of  1893.] 

An  Act  placing  truant  officers   in  the   city   of    bostok 

under  civil  service  rules. 

Be  U  enacted  J  etc ,  as  follows : 

Section  1.  All  truant  officers  hereafter  appointed  by  the 
school  cohimittee  of  the  city  of  Boston,  as  provided  in  section 
eleven  of  chapter  forty-eight  of  the  Public  Statutes,  shall  be 
classified  and  appointed  pursuant  to  the  provisions  of  chapter 
three  hundred  and  twenty  of  the  acts  of  the  year  eighteen  hun- 
dred and  eighty-four  and  the  rules  of  the  civil  service  commis- 
sioners made  and  established  thereunder. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [4p* 
proved  AprU  24,  1893. 


Proviaions  of 
civil  service  act 
extended. 


[Chapter  267»  AcU  of  1804.] 

An  Act  extending  the  provisions  of  the  civil  service 
act  to  towns  having  a  population  op  twelve  thousand 
inhabitants  or  over. 

Be  it  eriacted,  etc.^  as  follows :  ^ 

Section  1.  The  provisions  of  chapter  three  hundred  and 
twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty- 
four  entitled,  "  An  act  to  improve  the  civil  service  of  the 
Commonwealth  and  the  cities  thereof",  and  of  all  acts  in 
amendment  thereof  and  in  addition  thereto,  are  hereby  ex- 
tended and  made  applicable  to  all  towns  of  the  Commonwealtii 
having  a  population  of  twelve  thousand  inhabitants  or  over- 
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Sect.  2.  This  act  shall  take  effect  in  any  such  town  upon 
its  acceptance  by  a  majority  of  the  legal  voters  of  said  town 
present  and  voting  thereon  at  a  town  meeting  called  for  the 
purpose.     ^Approved  April  17^  1894. 


[Chapter  376,  AcU  of  1895.] 

An  Act  to   authorize  the  appointment  op  a  registrar  of 

LABOR. 

Be  U  enacted,  etc.,  as  follows: 

Section  1.     The  civil  service  commissioners  are  authorized  ^^*  *«^*®* 

commMBioners 

to  appoint  a  registrar  of  labor,  who  shall  under  their  direction  mav  appoint  • 
supervise  the  administration  of  civil  seiTice  rules  applicable  to  i«*>o'« 
the  public  labor  sei'vice  of  the  Commonwealth  or  any  city 
thereof.  He  shall  receive  an  annual  salary  of  two  thousand 
dollars  and  be  allowed  his  actual  travelling  expenses  incurred 
in  the  discharge  of  his  otlicial  duties.  The  salary  and  travelling 
expenses  for  the  current  year  shall  be  paid  from  the  appropria- 
tion for  clerical  assistance  and  travelling  expenses  of  the  civil 
service  commissioners  as  authorized  by  chapter  thirteen  of  the 
acts  of  the  present  year. 

Sect.  2.     This  act  shall  take  effect  upon  its  passage.     [^Ap^ 
proved  May  11^  1895. 


[Chapter  256,  Acta  of  1806.] 

An   Act   relative    to    appointments    in    the    boston    fire 

department. 

Be  it  enacted,  etc.,  as  follows : 

Section  1.     All  call  members  in  the  Boston  fire  department  Appointmenu 

,  .        in  Boston  fire 

who  have  served  three  or  more  successive  years  m  said  service  depmrtmenu 

shall,  upon  application  to  the  civil  sei'vice  commissioners,  be 

placed   upon    the  eligible  list  for  appointment   as  permanent 

men,  without  any  further  examination.     The  fire  commissioner 

may  at  his  discretion  appoint  such  men  on  the  permanent  force, 

at  the  same  salary  as  a  permanent  man  who  has  served  three 

or  more  years  in  said  service. 


64  MASSACHUSETTS  CIVIL  SERVICE. 

Sect.  2.  This  act  shall  take  effect  upon  its  acceptance  by 
the  city  government  of  the  city  of  Boston.  [^Approved  ApnL 
9, 1896. 


[Chapter  4S4,  Acta  of  1898.] 

An  Act  relative  to  the  qualifications  of  firemen. 

Be  it  enacted^  etc.,  as  follows: 
Quaiifloatioiwof      SECTION    1.     Persons   five  feet  five   inches   in   height,  and 
ton.  over,  shall  be  eligible  to  appointment  on  the  fire  force  of  the 

city  of  Boston,  if  otherwise  qualified ;   and  no  rules  shall  be 

made  by  the  civil   service  commissioners  in  conflict  with  the 

provisions  of  this  section. 

Sect.  2.     This  act  shall  take  effect  upon  its  passage.     [4P* 

proved  May  21  ^  1896. 


[Chapter  449,  Acta  of  1896.] 

An  Act  relative  to  the  employment  of  laborers  in  the 

CITIES    op   the    commonwealth. 

Be  it  enacted,  etc.,  as  follows : 
Employment  of       SECTION  1.     So  much  of  chapter  three  hundred  and  twenty 

Uborera  In  ,  •' 

ciue«.  of  the  acts  of  the  year  eighteen  hundred  and  eighty-four  and 

the  amendments  thereto  as  relates  to  the  employment  of 
laborers  by  cities,  and  that  portion  of  the  civil  service  rules 
of  the  Commonwealth  and  the  cities  thereof  as  authorized  by 
said  acts  and  designated  therein  as  the  "  Labor  Service  ",  shall 
not  take  effect  in  cities  of  less  than  one  hundred  thousand 
population,  except  upon  acceptance  by  the  city  council  of  such 
city,  with  the  approval  of  its  mayor:  provided^  that  the  city 
council  of  such  cities  shall  establish  rules  under  which  veterans 
of  the  late  war  of  the  rebellion  shall  be  given  the  preference 
in  omployment. 

Sect.  2.     This  act  shall  take  effect  upon  its  passage.     [^Ap^ 
proved  May  28 j  1896. 
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[Chapter  617,  Acts  of  1896.] 

An  Act  relative  to  the  public  service  of  the  common- 
wealth AND  the  cities  AND  TOWNS  THEREOF,  AND  THE 
EMPLOYMENT   OF   VETERANS   THEREIN. 

Be  it  enacted^  etc.^  asfotlaws : 

Section  1.     The  word  "veteran"  in  this  act  shall  mean  a  The  word  "vet. 
person  who  served  in  the  army  or  navy  of  the  United  States  in  *'*" 
the  time  of  the  war  of  the  rebellion  and  was  honorably  dis- 
charged therefrom. 

Sect.    2.     Veterans  may   apply   for  examination  for  any  veterans  may 
position  in   the  public  service  classified  under  chapter  three  SSo^  for  pS- 
hundred  and  twenty  of  the  acts  of  the  year  eighteen  hundred  pShUc°aer^oe. 
and  eighty-four  and  acts  in  amendment  thereof,  and  the  civil 
service  rules  thereunder,  subject  to  said  rules  ;  and  if  such  vet- 
erans pass  the  examination  they  shall  be  preferred  in  appoint- 
ment to  all  persons  not  veterans ;  and  it  shall  be  the  duty  of 
the  civil  service  commissioners  to  cause  the  names  of  veterans 
passing  examination  to  be  placed  upon  the  eligible  list  for  the 
position  sought,  in  the  order  of  the  respective  standing  of  such 
veterans,  above  the  names  of  all  applicants  not  veterans.     The  CommiMiooera 
commissioners  shall  cause  to   be   certified  to  the   appointing  ana  to  he  oerti. 
officers  for  appointment  the   names   of  all   such  veterans   in  ence  to^a'ppii' 
preference   to   applicants   not  veterans,  so  long  as  there  are  JSU. 
names  of  veterans  upon  the  eligible  list,  and  the  appointment 
shall  be  made  from  the  list  so  certified.     But  nothing  herein 
contained  shall  be  construed  to  prevent  the  certification  and 
employment  of  women. 

Sect.    3.     Veterans  may  apply  for  appointment  to  or  for  Veteran*  may 
employment  in  any  position  in  the  public  service,  classified  as  pointment  with, 
aforesaid,  without  examination.     In  such  application  such  vet-  uon. 
eran  shall  state  under  oath  such  facts  as  may  be  required  by 
the  civil  service  rules.     Age,  loss  of  limb  or  other  physical 
impairment,  which   shall  not   in   fact   incapacitate,   shall   not 
disqualify  such  veteran  from  appointment  under  this  section. 
Appointing  officers  may  by  requisition  call  for  the  names  of 
any  or  all  such  veterans  so  applying  without  examination,  and 
appoint  or  employ  any  of  them  in  the  office  or  position  sought. 

Sect.  4.     The  civil  service  commissioners,  within  five  days  Liatofappii- 

cants  paMing 

after  the  final  markings  upon  any  examination  of   applicants  examination  to 

be  prepared,  etOi 
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for  positions  in  the  public  service,  shall  cause  a  list  of  the 
names  of  applicants  passing  the  examination  to  be  prepared, 
showing  the  standing  of  each  obtained  in  the  examination; 
they  shall  also  within  five  days  after  any  certification  of  per- 
sons for  appointments  or  employment,  cause  a  list  of  the  names 
of  the  persons  so  ceitified  to  be  prepared,  and  said  lists  shall 
be  open  to  public  inspection  during  the  office  hours  of  th« 
commissioners. 
Veterane  not  to  Sect.  5.  No  Veteran  holding  an  office  or  employment  in 
without  a  hear-  the  public  servicc  of  any  city  or  town  of  the  Commonwealth 
shall  be  removed  or  suspended,  or  shall  without  his  consent  be 
transferred  from  such  office  or  employment,  except  after  a  full 
hearing  before  the  mayor  of  such  city  or  before  the  selectmen 
of  such  town,  and  at  such  hearing  the  veteran  shall  have  the 
right  to  be  present  and  to  be  represented  by  counsel.  Such 
removal,  suspension  or  transfer  shall  be  made  only  upon  the 
written  order  of  the  mayor  or  of  the  selectmen. 
OommiMioners       Sect.  6.     The   civil    servicc   commissioners   shall    establish 

to  establish 

"»>«••  rules  to  secure  the  employment  of  veterans  in  the  labor  ser\'iee 

of  the  Commonwealth  and  of  the  cities  and  towns  thereof,  in 
the  class  for  which  they  make  application,  in  preference  to  all 
other  persons,  except  women.  The  civil  service  commissioners 
may  recognize  an  age  limit  in  certifying  persons  for  employ- 
ment in  the  labor  sei-vice,  provided  the  appointing  officer  shall 
certify  in  his  requisition  that  the  work  to  be  perfonned  is  so 
arduous  as  to  require  the  services  of  young  and  vigorous  men, 
and  provided  also  that  the  commissioners  shall  upon  investiga- 
tion become  satisfied  that  such  certificate  is  true.  In  towns 
and  cities  in  which  the  civil  service  act  and  the  rules  of  the  civil 
service  commissioners  have  not  been  applied  to  the  labor  service 
the  selectmen  of  the  towns  and  the  city  councils  of  the  cities 
shall  take  such  action  as  may  be  necessary  to  secure  the  em- 
ployment of  veterans  in  the  labor  service  of  their  respective 
towns  and  cities,  in  preference  to  all  other  persons,  except 
Certain  perBonB  womcu.  Citizens  of  Massachusetts  who  have  distinguished 
veterani.  thcmsclves  by  gallant  and  heroic  conduct  while  serving  in  the 

array  or  navy  of  the  United  States,  and  who  have  received  a 
medal  of  honor  from  the  president  of  the  United  States,  shall 
be  deemed  to  be  veterans  under  the  meaning  of  this  act  and 
shall  receive  all  the  benefits  thereof  t 
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Sect.  7.     Whoever  violates  any  provision  of  this  act  shall  P«°*i^y- 
be  punished  by  a  fine  of  not  less  than  one  hundred  nor  more 
than  one  thousand  dollars  for  each  offence. 

Sect.  8.  Chapter  four  hundred  and  thirty-seven  of  the  acts  Rep«rf. 
of  the  year  eighteen  hundred  and  eighty-seven,  chapter  four 
luindred  and  seventy-three  of  the  acts  of  the  year  eighteen 
hundred  and  eighty-nine,  chapter  five  hundred  and  nineteen  of 
the  acts  of  the  year  eighteen  hundred  and  ninety-four,  the 
woixls  '*  other  qualifications  being  equal"  in  the  sixth  clause 
of  section  fourteen  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four,  and  chapter 
five  hundred  and  one  of  the  acts  of  the  year  eighteen  hundred 
and  ninety-five,  are  hereby  repealed. 

Sect.  9.     This  act  shall  take  effect  upon  its  passage.     [4P* 
proved  June  9,  1896. 

[OhApter  200,  Acta  of  1807.] 

An  Act  relative  to  appointment  in  the  somerville  firb    • 

department. 

Be  it  enacted^  cic.y  as  follows : 

Skction  1.    All  members  of  the  Somerville  fire  department,  Somenriii*  flr« 

departmant. 

known  as  call  membei*s,  who  were  appointed  before  the  enact- 
ment of  chapter  three  hundred  and  twenty  of  the  acts  of  the 
year  eighteen  hundred  and  eighty-four,  and  who  have  continued 
three  or  more  years  in  said  service,  shall,  upon  application  to  the 
civil  service  commissioners,  be  placed  upon  the  eligible  list  for 
appointment  as  permanent  men,  without  any  further  examination. 

Sect.  2.  The  mayor  may  at  his  discretion  appoint  such 
men  on  the  permanent  force  at  the  same  salary  as  a  permanent 
man  who  has  continued  three  or  more  years  in  said  service. 

Sect.  3.  This  act  shall  take  effect  upon  its  acceptance  by 
the  city  government  of  the  city  of  Somerville.  [^Approved 
March  29^  1897.  

[Chapter  328,  Acta  of  1897.] 

An  Act  relative  to  the  registration  by  the  civil  service 

commissioners  of  applicants  for  labor. 
Be  it  cjiacled^  etc.,  as  follows : 

Section  1.     Applicants  for  positions  in  the  labor  service  of  L^bo** 
the  Commonwealth  or  of  the  cities  thereof  shall  be  allowed  to 
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register,  to  the  number  of  five  hundred,  on  the  first  Monday 
of  February,  May,  August,  and  November  in  each  year,  at  the 
places  appointed  for  the  registry  of  such  applicants,  and  any 
rules  heretofore  made  by  the  civil  service  commissioners  which 
are  inconsistent  with  the  provision  of  this  act  are  hereby  an- 
nulled. 

•  Sect.  2.     This  act  shall  take  effect  upon  its  passage.     [^Ap- 
proved April  29^  1897. 
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THE  CIVIL  SERVICE  RULES 


OF  THB 


COMMONWEALTH  OF  MASSACHUSETTS  AND  THE  CITIES 

THEREOF. 


In  accordance  with  the  provisions  of  chapter  320  of  the  Acts 
of  the  year  1884,  the  following  rules  have  been  prepared  for 
the  selection  of  persons  to  fill  certain  offices  in  the  government 
of  the  Commonwealth  and  of  the  several  cities  thereof,  and  for 
the  employment  of  laborers  in  such  cities ;  and  all  rules  hereto- 
fore prepared  and  approved  are  hereby  rescinded. 

Rule  I. 
Subject  only  to  the  qualifications  required  to  be  ascertained  Appointmenu 
in  accordance  with  these  rules,  the  power  of  appointment  and  re«poMibmty 
the  responsibility  of  selection  are  in  all  cases  in  the  appointing 
officer  or  board.     The  power  to  remove  or  reduce,  within  the 
classified  service,  existing  by  law,  on  the  part  of  any  officer  or 
board,  is  not  impaired  by  anything  contained  in  these  rules. 

Rule  II. 

The  commissioners  will  make  and  issue,  from  time  to  time,  Begniattoni  for 
as  the  needs  of  the  sei*vice  require,  such  regulations  as  may  be  roiM. 
necessary  for  conducting  the  business  of  their  office,  for  the 
instruction  of  their  secretary,  chief  examiner  and  local  boards 
of  examiners,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  in. 

1.  For  the  purpose  of  making  examinations  of  applicants,  CommiMioncni 
the  commissioners  will  designate  qualified  persons  to  be  mem-  boarda  of 
bers  of  boards  of  examiners,  and  may  at  any  time  substitute 

another  person  in  place  of  any  one  so  selected. 

2.  Whenever  the  special  qualifications  required  for  a  posi-  fSSlinenS^ 
tion  are   such  that  assistance  from  experts  in  conducting  an  c«rt*i«> 
examination  is  advisable,  such  experts  may  be  designated  to 
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aid  the  examining  board;  and,  so  far  as  practicable,  such 
experts  shall  be  persons  employed  in  the  department  to  which 
the  applicant  seeks  admission. 

Rule  IV. 

S*™™i"iJ°*"       In  order  that  suitable  provision  may  be  made  for  conducting 
local  authoritiea  examinations  in  the  several  cities,  the  commissioners  will,  from 

for  temporary 

quarter*,  etc.  time  to  time,  apply  to  the  proper  authorities  thereof  for  tempo- 
rary quarters  and  for  clerical  assistance  in  receiving  and  filing 
applications  for  appointment  in  the  local  service. 


ClasBification, 
two  diviaiona. 


CLASSIFICATION   OF  THE   SERVICE. 

Rule  V. 

1.  The  offices  and  places  to  be  filled  under  these  roles  shall 
be  classified  in  two  divisions ;  the  first  to  be  known  as  "  The 

'Official  Service  of  the  Commonwealth  and  the  several   cities 
thereof ; "  the  second  as  "  The  Labor  Service." 

2.  The  words  "city"  or  "cities"  in  the  civil  service  rules 
Oct.  i,  1894.        shall  be  construed  to  include  and  be  applied  to  any  town  to 

which  they  may  be  applicable  under  chapter  267  of  the  Acts  of 
1894. 


Amendment. 
Went  into  effect 


First  division, 
two  Schedules, 
A  and  B. 


FIRST  DIVISION. 

Rule  VI. 

1.     There  shall  be  two  schedules  under  the  first  division, 
known  as  Schedule  A  and  Schedule  B. 


Amendments. 
Weut  into  effect 
Oct.  1,  1894,  and 
Feb.  16, 1897. 


Schedule  A. 

2.     Schedule  A  shall  include  the  following  classes  :  — 

Class  1.  Clerks,  and  other  persons,  under  whateyer  designation, 
rendering  services  as  copyists,  recorders,  book-keepers, 
agents,  or  any  clerical,  recording  or  similar  serrice  in 
the  Commonwealth  or  the  several  cities,  whether  paid 
by  time  for  work  done,  or  by  the  piece,  or  in  any  o^er 
way,  whose  annual  compensation  is  at  a  rate  of  less 
than  eight  hundred  dollars. 

Class  2.  Persons  occupying  similar  positions  as  those  included  in 
class  1,  whose  annual  compensation  is  at  the  nte  of 
eight  hundred  dollars  and  over. 

Class  3.  Inspectors,  agents,  almoners  and  all  persons,  under  what- 
ever designation,  whose  duties  may  be  in  part  clerical. 
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Class  4. 
Class  5. 


Stenographers  and  typewriters.  w"St°?nto  effect 

Messengers,  and  all  persons  under  whatever  designation  Feb.  16, 1897. 

performing  messenger  service,  either  permanently  or  went?ntoeffect 

temporarily,  in  any  city  of  the  Commonwealth  not  in-  Feb.  is,  1897. 
eluded  in  any  of  the  above  classes  under  this  schedule : 
jyrovuledy  however,  one  messenger  of  the  mayor  in  each 
city  is  excepted  herefrom. 


Schedule  B. 

3.     Schedule  B  shall  include  the  following  classes :  — 

Class  1.  Turnkeys,  watchmen,  drivers  of  prison  wagons,  and  all 
others  doing  police  duty  in  the  prisons,  houses  of  deten- 
tion, reformatories  and  in  all  other  public  institutions 
and  departments  of  the  Commonwealth  and  the  several 
cities,  not  included  in  classes  3  and  4  of  Schedule  B ; 
also  watchmen,  gatemen  and  guards  in  tihe  public 
parks  and  ferries. 

Class  2.  All  members  of  the  regular,  permanent  substitute  and  call 
forces  of  the  fire  department  in  the  city  of  Boston. 

Class  3.    a.  The  detective  force  of  the  district  police. 

b.  The  inspection  force  of  the  district  police. 

c.  The  regular  police  force  and  all  persons  doing  perma- 

nent police  duty  in  and  for  and  paid  by  any  city  of  the 
Commonwealth,  except  the  city  of  Boston. 

d.  The  special,  substitute  or  supernumerary  police  force 
and  all  persons  doing  temporary  police  duty  in  and 
for  and  paid  by  any  city  of  the  Commonwealth,  except 
the  city  of  Boston. 

Class  4.  All  members  of  the  regular  and  reserve  police  forces  in 
the  city  of  Boston. 

Class  5.  Engineers  and  assistant  engineers,  draw-tenders  and  assist- 
ant draw-tenders,  employed  on  bridges  in  the  cities  of 
the  ConMuonwealth. 

Class  6.  Foremen  and  sub-foremen  of  laborers  in  the  cities  of  the 
Commonwealth. 

Class  7.  Inspectors  of  work,  and  all  persons  under  whatever  designa- 
tion doing  inspection  service  not  included  in  Schedule  A. 

Class  8.  Engineers,  janitors  and  persons  having  charge  of  steam 
boilers  and  furnaces  in  the  school  buildings  in  the  city 
of  Boston. 

Class  9.  All  members  of  the  regular  or  permanent  fire  force  of  any 
city  except  Boston,  and  of  any  town  accepting  the  pro- 
visions of  chapter  267  of  the  Acts  of  the  Legislature  of 
1894,  after  the  mayor  and  aldermen  of  such  city  or  the 
selectmen  of  such  town  shall  have  requested  the  commis- 
sioners to  include  such  force  in  the  classified  service. 


Amendment. 
Went  into  effect 
Oct.  1, 1894. 


Amendment. 
Went  into  effect 
as  to  engineers 
Oct.  1, 1894. 

Amendment. 
Went  into  effect 
March  1, 1880. 

Amendment. 
Went  into  effect 
Feb.  1, 1888. 

Amendment. 
Went  into  effect 
Nov.  1, 1880. 


Amendments. 
Went  into  effect 
March  1, 1898. 
and  May  1, 1895 
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AmoDdmento. 
Went  Into  effect 
Oct.  1, 1894,  and 
Feb.  15, 1897. 


Amendment. 
Went  into  effect 
Feb.  1.  1888. 


Amendment. 
Went  into  effect 
Oct.  1, 1894. 


Amendment. 
Went  into  effect 
March  10, 1891. 


Ab  amended 
March  1,  1898, 
and  Nov.  1,1893. 


6.  In  class  2  applicants  for  appointment  to  the  fire  force 
of  Boston  must  be  not  less  than  twenty-two  nor 
over  thii'ty  years  of  age  at  the  time  of  making  ap- 
plication, and  must  be  not  less  than  five  feet  five 
inches  in  height  and  weigh  not  less  than  one  hun- 
dred and  thirty-five  pounds ;  provided^  Jioicerer^ 
that  applicants  for  appointment  in  the  call  force 
of  the  fire  department  of  Boston,  who  are  serving 
as  call  substitutes  in  said  department,  may,  for 
the  purpose  of  making  themselves  eligible  under 
the  rules  for  examination,  deduct  from  their  ac- 
tual age  any  time  not  exceeding  five  years  during 
which  they  have  served  in  such  capacity ;  and 
provided,  further,  that  applications  for  appoint- 
ment as  permanent  substitutes  may  be  made  by 
persons  serving  in  the  call  force  who  are  under 
forty  years  of  age. 

c.  In  class  3  applicants  for  appointment  to  the   police 

force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age, 
and  applicants  for  appointment  to  the  district 
police  force  must  be  not  less  than  "  twenty-two 
nor  over  fifty-five  years  of  age  at  the  time  of  filing 
the  application  ;  "  provided,  however,  that  this  lira- 
itntion  as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States 
in  time  of  war,  and  have  been  honorably  dis- 
charged therefrom.  In  all  cases  in  this  class, 
except  the  inspection  force  of  the  district  police, 
applicants  must  be  not  less  than  five  feet  seven 
inches  in  height  and  weigh  not  less  than  one  hun- 
dred and  thirty-five  pounds. 

d.  In  class  4  applicants  for  appointment  to  the   police 

force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty-three  years  of  age  at  the  time  of 
filing  the  application,  and  must  be  not  less  than 
five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 
€.  In  all  other  classes  in  Schedule  B  there  is  no  require- 
ment as  to  age,  height  or  weight,  except  class  9 
and  class  10. 
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/.  Applicants  for  appointmeut  in  class  9  of  Schedule  B  shaU  w™nt  ?"to°  ffect 
be  not  less  than  twenty-two  nor  over  thirty-five  March  i,  iww. 
years  of  age  at  the  time  of  making  application,  and 
shall  be  not  less  than  five  feet  four  inches  in  height 
and  weigh  not  less  than  one  hundred  and  twenty 
pounds ;  provided^  however,  that  call  men  serving 
in  the  fire  department  may  deduct  from  their  actual 
age  any  time  not  exceeding  five  years  during  which 
they  have  continuously  served  in  such  capacity. 

g.  Applicants  for  appointment  in  class  10  of  Schedule  B  ^™®°^"*°*j 
shall  be  not  less  than  thirty  nor  over  forty-five  Nov.  i,  i898. 
years  of  age  at  the  time  of  making  application. 

h.     In  all  cases  under  this  rule  applicants  shall  be  meas-  Amendment, 
ured  in  bare  feet  and   shall  be  weighed  without  Oct.  i,  ism. 
clothing. 

Application. 

Rule  XI. 

1 .  Application  for  admission  to  examinations  in  the  first  divi-  AppUcationa, 

how  made. 

sion  may  be  made  at  any  time,  and  shall  be  on  blanks  in  a  form 
prescribed  by  the  commissioners.  Applications  for  appointment 
to  positions  in  the  service  of  the  Commonwealth,  and  of  the  city 
of  Boston,  may  be  filed  in  the  office  of  the  commissioners  in 
Boston ;  applications  for  appointment  to  positions  in  the  service 
of  cities  other  than  Boston  may  be  filed  with  the  local  boaixi  of 
examiners  in  the  city  where  ser\'ice  is  sought,  or  at  such  other 
place  as  the  commissioners  may  hereafter  designate. 

2.  Each  applicant  for  examination  must  state,  on  oath,  and  '<>"»  of 

^  ^  ^  '  applicatloDi. 

in  his  or  her  own  handwriting:  1.  Full  name,  residence  and 
post-oflice  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health,  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business 
or  employment,  and  residence,  for  the  previous  five  years. 
9.  Education.  10.  Such  other  information  shall  be  furnished 
as  may  reasonably  be  required  touching  the  applicant's  fitness 
for  the  public  service. 

Rule  XII. 

1.     The  word  *'  veteran  '*  in  these  rules  shall  mean  a  person  woM^^Jienm.'* 
who  served  in  the  army  or  navy  of  the  United  States  in  the  vil?Dt intoeffect 

Feb.  15, 1807. 
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Veterana  to 
file  application. 
Ab  amended 
Feb.  15, 1897. 


Application  to 
be  supported 
by  certificates. 


Applications 
must  be  sup- 
ported by  cer- 
tificates. 


Recommenda- 
tions not  re- 
ceived from  cer- 
tain  legislators. 
§  5,  c.  320,  1884. 


time  of  the  war  of  the  rebellion,  and  was  honorably  discharged 
therefrom ;  and  also  a  citizen  of  Massachusetts  who  has  dis- 
tinguished himself  by  gallant  and  heroic  conduct  while  serving 
in  the  array  or  navy  of  the  United  States,  and  who  has  received 
a  medal  of  honor  from  the  President  of  the  United  States. 

2.  Any  veteran  desiring  appointment  to  oflBce  or  employment 
in  the  service  classified  under  the  Civil  Service  Hales,  without 
having  passed  any  examination  provided  for  therein,  shall  file  an 
application  for  such  appointment,  stating  on  oath :  (1)  his  full 
name,  residence,  and  post-ofllce  address ;  (2)  the  office  he  seeks ; 
(3)  that  he  desires  appointment  without  having  passed  any  ex- 
amination provided  for  by  the  Civil  Service  Act  or  the  rules  there- 
under ;  (4)  his  service  in  the  army  or  navy  of  the  United  States 
in  the  time  of  the  war  of  the  rebellion,  and  discharge  therefrom  ; 
(5)  that  he  has  not  suffered  loss  of  limb,  or  other  physical 
impairment,  which  incapacitates;  (6)  his  citizenship;  (7)  that 
he  does  not  habitually  use  intoxicating  beverages  to  excess, 
and  is  not  a  vender  of  intoxicating  liquor;  (8)  that  he  has 
not  within  one  year  been  convicted  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Such  application  must  be  supported  by  certificates  that  the 
applicant  has  all  the  qualifications  required  by  law  of  veterans. 
Such  application,  if  for  an  office  or  employment  in  the  service 
of  the  Commonwealth  or  of  the  city  of  Boston,  shall  be  filed 
in  the  office  of  the  commissioners  in  Boston ;  if  for  an  oflSce 
or  employment  in  the  service  of  any  city  other  than  Boston,  it 
shall  be  filed  with  the  local  board  of  examiners  in  such  city. 

Rule  XIII. 

Every  application  must  be  supported  by  certificates  of  good 
moral  character,  health,  and  physical  and  mental  capacity  for 
doing  the  public  work,  the  certificates  to  be  in  such  form  and 
number  as  the  commissioners  shall  prescribe.  But  no  recom- 
mendation which  may  be  given  by  any  Senator,  member  of  the 
House  of  Representatives,  alderman  or  councilman,  except  as 
to  the  character  or  residence  of  the  applicant,  can  be  received 
or  considered  by  any  person  concerned  in  making  any  appoint- 
ment under  these  rules. 


Rule  XIV. 
Application  for       ^q  application  from  the  same  person  will  be  received   for 

mnro  than  nnA  *■   ^  ' 

appointment  or  employment  in  more  than  one  of  the  schedules 


more  than  one 
-class 


> 
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or  classes  of  the  Civil  Service  as  herein  designated ;  bnt  this 
shall  not  apply  to  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom. 

Rule  XV. 

Every  false  statement  knowingly  made  by  any  person  in  his  Effect  of  faiM 
application  for  exammation,  and  every  connivance  by  him  at 
any  false  statement  made  in  any  certificate  which  may  accom- 
pany his  application,  or  any  complicity  by  him  in  any  fraud, 
shall  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  his  removal  or  discharge  during  probation 
or  thereafter. 

Rule  XVI. 

Defective  applications  will  be  returned  to  applicants  with  a  Defective appiu 
notice  to  amend  the  same.     Whenever  the  application  shows  tomed. 
that  the  applicant  is  not  qualified  under  the  rules  and  regula- 
tions, the  application  will  be  rejected,  and  the  applicant  notified 
of  the  reason  therefor. 

Rule  XVII. 

The  date  of  the  reception  of  each  application  shall  be  endorsed  Heception  of 
thereon,  and   the  application  recorded;  and  if  the  applicants  IlSSnotic°U) 
for  admission  to  any  class  are  in  excess  of  the  number  that  *^^  *'*°*** 
can  be  examined  at  a  single  examination,  they  will  be  notified 
to  appear  in  the  order  in  which  their  names  are  entered ;  pro- 
vided, that  persons  who  have  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  been  honorably  discharged 
therefrom,  shall  have  precedence  in  such  notification. 

Rule  XVIII. 

In   class   2,  Schedule  B  (the   fire  department  of  Boston),  Fire  depart, 
applications  shall  be  received  only  for  appointment  to  the  "  call  Boston,— 
force"  and  the  '*  permanent  substitute  force."    Permanent  sub-  JPP^*^****°^' 
stitutes  may  be  appointed  in  the  regular  force  without  further 
examination  or  certification,  jyrovided  they  have  served  as  per- 
manent substitutes  at  least  six  months. 

Rule  XIX. 

Any  person  possessing  the  required  qualifications  may  file  a  Mayflienew 
new  application  after  the  expiration  of  six  months  from  his  •pp"®***°°' 
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educational  examination,  and  not  earlier;  provided^  that,  if 
his  name  be  upon  the  eligible  list,  it  shall  be  withdrawn  there- 
from upon  the  filing  of  his  application. 

Examination. 

Rule  XX. 

fbanMrto^^noUce      ^  *     '^^  examinations  shall  be  absolutely  impartial,  practical 
o'-  in  their  character,  and  with  paramount  regard  to  matters  which 

will  fairly  test  the  relative  capacity  and  fitness  of  the  persons 
examined  for  the  service  which  they  seek  to  enter. 
ugiouiMopinionB      ^'     ^^  qucstion  in  any  examination  shall  relate  to  political 
a**pointmenu*'*  ^^  rcligious  opinions  or  affiliations,  and   no   appointment  or 
|i«,c.32o,i884.  selection  to  an  ofiQce,  or  for  employment  within  the   scope  of 
these  rules,  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  aflSliations. 
of  MMiin«iwf       ^'    ^^®  examinations  shall  be  held  at  such  times  and  places 
as  the  commissioners  may  designate,  and  proper  notice  thereof 
given.     So  far  as  practicable,  the  examination  of  applicants 
for  appointment  in  the  service  of  a  city  shaU  be  held  therein. 

Rule  XXI. 

^°^miS!t?oii  ^'     '^^^  subjects  of  examination  may  be  designated   from 

deaignated.  time  to  time  by  the  commissioners,  and  shall  be  such  as  the 
needs  of  the  service  require,  and  such  as  tend  to  prove  the 
qualifications  of  the  applicant  for  the  ofilce  sought. 

How  graded.  2.     Proficieucy  in  any  subject  shall  be  credited  in  grading 

the  standing  of  the  person  examined,  in  proportion  to  the 
value  of  a  knowledge  of  such  subject  in  the  branch  or  part  of 
the  service  which  the  applicant  seeks  to  enter. 

Mnit  obtain  3.     ^q  one  shall  be  entitled  to  be  certified  for  appointment 

sixty 'five  per  *^*^ 

cent.  whose  Standing  upon  a  just  grading  in  the  examination  shall  be 

less  than  sixty-five  percentum  of  complete  proficiency  in  such 
of  the  subjects  of  the  examination  as  may  be  designated  by  the 
commissioner. 

Examinations         4^     'fhc  commissioners  may  also  order  examinations  apon 

where  special  •'  '^ 

■kill  and  expert,  other  subjects  of  a  technical  or  special  character,  to  test  the 

ence  are  re-  •'  * 

quired.  capacity  which  may  be  needed   in  any  part  of  the    classified 

service  which  requires  peculiar  information  or  skill.  £xami- 
natious  hereunder  may  be  competitive  or  non-competitive. 
The  application  for,  and  notice  of,  the  special  examinations, 
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the  recoixis  thereof,  and  the  certification  of  those  found  com- 
petent,  shall  be  such  as  the  commissioners  may  prescribe. 

Rule  XXII. 

1.  Where   physical   qualifications  are  necessary,  the  com-  phyeicai 
missioners  will  provide  for  examinations  to  determme  them. 

2.  The  examinations  to  test  the  physical  soundness  of  appli-  By  whom  made, 
cants  for  positions  in  the  classified  service  shall  be  made  by  the  went  into  effect 

Oct  1  1894 

medical  examiners,  if  for  the  Commonwealth  service,  and  by       *  * 
the  city  physicians,  or  their  assistants,  if  for  city  service,  un- 
less the  commissioners  shall  appoint  a  physician  to  conduct 
such  examinations.     The  results  of  such  examinations  shall  be 
certified  on  blanks  fuiiiished  by  the  commissioners. 

3.  Each  applicant  in  any  of  said  classes  may  be  required  to  Additional 
undergo  such  fui*ther  physical  examination  as  the  commissioners  Sxamination. 
may  prescribe,  adapted  to  ascertain  his  special  fitness  for  the 

service  for  which  he  has  applied.  Any  such  examination  shall 
be  made  by  a  suitable  examiner,  to  be  appointed  by  the  com- 
missioners, and  the  result  shall  be  recorded  upon  blanks  pro- 
vided for  the  purpose. 

Rule  XXIII. 

No  person,  while  remaining  eligible  on  any  register,  shall  be  EUgibieenoi 
admitted  to  a  new  examination,  except  in  special  cases  where  ez^inatton. 
the  ofiQce  to  be  filled  requires  special  qualifications. 


Eligible  Xist. 

Rule  XXIV. 

1 .  Those  examined  shall  be  marked  and  graded  according  v^hen  exam. 
to  their  excellence,  as  shown  by  their  examination,  and  shall  ahaii  be  graded, 
have  their  grade  entered  upon  a  register.     Separate  registers 

may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 
in  which  special  qualifications  are  required. 

2.  Every  veteran  applying  for  appointment  without  exam-  Yj^uf°!L^ 
ination,  who  shall  have  furnished  satisfactory  evidence  that  he  examination, 
possesses  the  qualifications  claimed  in  his  application,  shall  'Veh.  i5,  iwt. 
have  his  name  entered  upon  an  eligible  list  without  examination. 

3.  No  person  shall  remain  eligible  more  than  one  year  upon  ^"«*we  one 
any  register,  unless  he  shall  so  request;  in  which  case,  under 

such  regulations  as  the  commissioners  may  make,  his  name 
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may,  without  further  examination,  be  eontinaed  upon  the  eligi- 
ble list  for  a  second  year. 

Rule  XXV. 
Persons  exam.        The  Commissioners   may  give   to   any   person    examined  a 

Ined  may  have  _x'/i      ^         i?    i  •  i_  i  • 

•  certificate.       Certificate  of  his  or  her  marking. 

Requisitign  and  Certification. 

Rule  XXVI. 
Requisition.  Whenever  there  is  a  vacancy  to  be  filled  in  the  classified 

service,  the  appointing  ofl9cer  or  power  shall  make  requisition 
upon  the  commissioners  for  the  names  of  eligible  persons. 

Rule  XXVII. 
Gertifleation  of       1.     Whenever  any  oflScer  or  board   having  the    power  of 

ellglblepersons.  "^  o  i- 

Amendment.     appointment  to  any  office  or  employment  under  these  rules  shall 

Went  into  effect     *  *^  .  •'  ,  ,,.         i, 

Feb.  16, 1897.  make  requisition,  not  expressly  calling  for  women,  the  eommia- 
sioners  shall  certify  the  names  of  all  veterans  who  have  passed 
the  examination  for  the  position  sought,  in  the  order  of  the 
respective  standing  of  such  veterans  upon  the  list ;  and  in  case 
there  is  no  such  veterau  upon  the  list,  then  the  commissioners 
shall  certify  the  names  of  the  three  most  eligible  persons  not 
veterans  upon  the  list.  In  case  such  officer  or  board  shall  in 
the  requisition  request  the  certification  of  women,  then  the  com- 
missioners shall  certify  the  names  of  the  three  women  standing 
highest  upon  the  eligible  list. 

2.  The  appointment  or  employment  shall  be  made  from  the 
list  of  names  so  certified,  subject  to  the  provisions  of  the  fol- 
lowing section :  — 

3.  Whenever  any  officer  or  board  having  the  power  of 
appointment  to  any  office  or  employment  shall  in  his  requisition 
so  request,  the  names  of  any  or  all  veterans  registered  under 
Rule  XII.  shall  be  certified,  and  any  of  the  veterans  so  certified 
may  be  appointed  or  employed  in  the  office  or  position  sought. 


specialists. 


Rule  XXVIII. 

J^jjfj^o"  o'  Whenever  the  commissioners  are  notified  that  proficiency  in 
any  special  subject  is  needed  in  the  position  to  be  filled,  they 
may  certify  the  names  of  three  persons  on  the  eligible  list  having 
the  highest  standing  (not  being  below  the  minimum  of  sixty- 
five)  in  such  special  subject. 
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Rule  XXIX. 

1.  No  person  on  any  register  shall  be  certified  more  than  No  peraon  to  be 
three  times  for  the  same  office,  except  upon  the  request  in  writing  than  three 

of  the  appointing  officer ;  provided^  however^  if  the  office  requires  ^"••»®"®p  » 
special  or  expert  qualifications,  persons  may,  in  the  discretion 
of  the  commissioners,  be  certified  more  than  three  times. 

2.  Clause  1  of  this  rule  shall  not  apply  to  veteran  soldiers 
or  sailors ;  and  it  shall  not  apply  to  persons  other  than  such 
veterans,  when  certified  for  appointment  with  a  veteran  of  equal 
or  higher  standing,  or  with  one  who  receives  the  appointment, 
though  not  within  the  number  of  those  entitled  by  reason  of 
examination  to  be  certified. 

Rule  XXX. 

[  When  an  appointing  officer  in  his  requisition  shall  so  request^  i^SSr***  ^**** 
the  name  of  any  veteran  soldier  or  sailor  standing  upon  the  list 
shall  be  certified  to  him  for  appointment.  When  an  appointing 
officer  in  his  requisition  shall  request  that  the  certification  he  re- 
stricted to  veteran  soldiers  or  sailors^  the  names  of  all  veterans 
vpon  the  list  shall  be  certified.  In  such  case  the  certification  sludl 
specify  those  who  have  passed  the  examinalion  and  the  marking  of 
each.  When  an  apjmnting  officer  shall  so  request ^  those  entitled 
by  reason  of  exainination  to  certification^  and  any  veteran  named^ 
or  all  veterans  upon  the  list^  sJiall  be  certified  to  him,'] 

Rule  XXXI. 

In  ease  the  requisition  for  certification,  or  any  law  or  regula-  ^*' 
tion,  shall  call  for  persons  of  one  sex,  those  of  that  sex  shall 
be  certified  ;  otherwise,  sex  shall  be  disregarded  in  certification. 

Rule   XXXII. 
If  it  is  shown  that  any  person  certified  is  unsuitable  for  the  Certification  of 

"^  additional 

position  to  be  filled,  the  commissioners  may  certify  an  additional  names, 
name ;  but  in  every  such  case  the  reason  for  so  doing  shall  be 
stated  in  such  certification. 

Appointment. 

Rule  XXXIII. 

No  person  shall  be  appointed  to  any  office  or  employment  in  Appointment, 
the  first  division  except  in  the  manner  provided  by  these  rules. 
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Rule  XXXIV. 

ipwSS'smd  an.  ^^  persoD  Serving  temporarily,  or  as  a  substitute,  special  or 
pernumerariea.  supernumerary  official,  under  whatever  designation,  in  any 
position  in  the  classified  service,  except  the  reserve  police  and 
permanent  substitute  forces  of  the  city  of  Boston,  shall  be 
appointed  to  any  permanent  position  without  requisition  and 
due  certification  for  such  position. 


Repealed  Feb. 
15, 1807. 


Repealed  Feb . 
15, 1807. 


Rule   XXXV. 

1 .  [^From  the  names  certified  the  appointing  power  shall  make 
a  selection  to  fiU  the  vacant  plaxx,  svbject^  however^  to  tlie  pro- 
visions of  the  foUovying  dause,  giving  preference  in  appointments 
to  certain  x>€rsons,'\ 

2.  \_In  all  cases  of  certification  for  appointment  of  examined 
persons  under  tJie  Civil  Service  rvles  in  accordance  tvilh  the  pro- 
visions  of  chapter  three  hundred  and  twenty  of  the  acts  of  the 
year  eiglUeen  hundred  and  eifjIUy-four,  persons  certified  who  have 
served  in  the  army  or  navy  of  the  United  States  in  time  of  vxir^ 
and  been  honorably  discharged  tJterefrom^  shall  be  appointed  h 
preference  to  other  persons  certified  who  have  not  a  higher  sUmding 
on  the  eligible  list;  and  persons  thus  preferred  shall  not  be  dw- 
qvxdified  from  Iwlding  a  position  in  the  Civil  Service  on  account 
of  any  physical  disability^  provided  such  disability  does  not  render 
them  incompetent  to  perform  tJie  duties,'] 

3.  In  the  selection  from  the  persons  whose  names  are  cer- 
tified by  the  commissioners,  the  appointing  officer,  u|x>n  written 
requisition  therefor,  will  be  furnished  with  the  applications,  the 
certificates  and  examination  papers  of  the  persons  certifieii; 
and,  in  the  exercise  of  his  responsible  power  of  selection,  he 
may  summon  personally  before  him  the  certified  persons  for 
such  verbal  inquiries  as  he  may  deem  proper.  All  papers  fur- 
nished upon  requisition  as  above  must  be  returned  to  the  com- 
missioners with  the  notice  of  selection. 


Rule  XXXVI. 

r^^intment  ^^  cascs  where  there  is  no  suitable  eligible  list  and  the  com- 

AmendmenL      missiouei's  are  unable  to  comply  with  the  requisition,  they  may, 

Oct.  1,1804.       in  their  discretion,  allow  a  provisional  appointment,  which  may 

continue  until  a  list  of  eligibles  is  obtained  by  examination,  or 

they  may  authorize  the  appointing  power  to  select  a  suitable 


Appointing 
officer  to  be 
furnished  with 
examination 
papers,  etc. 
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person,  who  shall  be  subjected  to  a  non-competitive  examina- 
tion, and,  if  found  qualified,  shall  be  certified  for  appointment ; 
provided^  hotvever,  that,  whenever  practicable,  a  competitive 
examination  of  applicants  for  the  ofl9ce  shall  be  held. 

Rule  XXXVII. 

Every  original  appointment  or  employment  in  the  permanent  oHginai  ap- 
ser\' ice  in  the  first  division  shall  be  for  the  probationary  period  Bhaii  be  for  a 

_  probationary 

of  six  months ;  at  the  end  of  which  time,  if  the  conduct  and  period, 
capacity  of  the  person  appointed  have  been  found  satisfactory 
to  the  appointing  power,  the  probationer  shall  be   absolutely 
appointed  or  employed,  but  otherwise  be  deemed  out  of  the 
service. 

Rule  XXXVIII. 

1.  Where  the  compensation  of  any  person  in  class  8  of  Sched-  ^PJ^Ifi™.*"* 
ule  B  (engineers  and  janitors  of  school  buildings)  does  not  exceed  ».  c*»"  8- 
three  hundred  dollars  a  year,  the  commissioners  may,  in  their  Went luto  effect 

•^         '  '^^  Oct.  1,1894. 

discretion,  allow  appointment  to  the  position  without  examma- 
tion.  and  no  person  so  appointed  shall  receive  more  than  said 
compensation,  unless  duly  certified  for  appointment  after  ex- 
amination ;  provided^  hoivever,  that  when  a  person  appointed 
under  this  rule  shall  have  served  two  years  in  the  position,  he 
may  be  transferred  or  promoted  upon  passing  a  non-competi- 
tive examination. 

2.  When  the  compensation  of  any  person  in  class  5  of  Sched-  ^"^t  imo°ff 
ule  A  (messengers  in  cities)  does  not  exceed  four  hundred  dol-  ^®^'  ^^  i^^* 
lars  per  year,  the  commissioners  may,  in  their  discretion,  allow 
appointment  to   the   position  without  examination ;  provided^ 
hoivever,  that  no  person  so  appointed,  or  who  may  be  employed 

as  a  messenger,  when  this  rule  shall  take  effect,  shall  be  trans- 
feiTed  or  promoted  to  any  position  in  the  classified  ser\'ice, 
except  that  a  messenger  so  appointed  or  employed  without 
examination  may,  after  two  years  of  continuous  sei^vice  as 
such,  be  promoted  or  transferred  upon  passing  a  non-competi- 
tive examination. 

Rule  XXXIX. 
Every  person  having  the  power  of  appointment  to,  or  employ-  Coramiseionera 
ment  in,  any  position  in  the  first  division,  shall,  within  ten  days,  person  selected, 
give  notice  in  writing  to  the  commissioners  of  the  name  and 
place  of  residence  of  any  person  appointed  or  employed  in  such 
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position,  of  the  rejection  of  any  such  person  daring  or  afl^r 
probation,  and  of  the  transfer,  promotion,  resignation  or  re- 
moval, discharge  or  death,  of  any  person  serving  under  him, 
with  the  dates  thereof. 


Reappointment. 

Rule  XL. 

^exSmfnatiOTi*  ^'  ^^  examination  shall  be  required  upon  a  reappointment 
a'*  ded  ^^  *°y  person  to  the  same  office  immediately  upon  the  expira- 
Feb.  15, 189T.      tiou  of  his  term  of  office. 

Reinautement  2.  Any  pcrson  appointed  to,  or  employed  in,  any  |)08ition  in 
missed.  the  first  division  of  the  classified  service,  who  shall  be  fouod 

As  ameoded  ,  , 

Feb.  16, 1897.  or  Certified  to  the  commissioners  by  the  proper  authorities  to 
have  been  dismissed  or  separated  therefrom  without  fault  or 
delinquency  on  his  part,  may  be  reinstated  without  further 
examination,  in  the  same  part  or  grade  of  such  8er\'iec  at  the 
same  office,  within  six  months  next  following  such  dismissal  or 
separation. 

Temporary  Service. 

Rule  XLI. 
No  person  shau       1.     Appointments  in  the  first  division  for  temporary  service 

beappoiutedfor  '  ^  .    . 

temporary  ser-    shall  be  made  in  accordance  with  the  civil  service  rules,  except 

vice,  UDlcss  •       i_       • 

regularly  certi-    in  ciise  of  cmcr<]:encVi  where  the  public  business  would  suffer 

fled,  except,  etc.  c         ►  .  .  i         . 

Araendment      froiu  delay  in  fillincr  the  |)osition  as  herein  provided.     In  uo 

Went  Into  effect  ,     n  ,  .  .  i  .1. 

Oct.  1, 18M.  case  shall  such  appointment  or  employment  for  an  emergency 
continue  for  more  than  ten  days,  and  no  reappointment  or  em- 
ployment of  the  same  person,  or  of  another  to  the  same  posi- 
tion at  the  end  of  such  period,  shall  be  allowed.  And  in  eveiy 
such  case  the  officer  making  the  appointment,  or  furnishing  the 
employment,  shall  roi)ort  the  same  to  the  commissioners  within 
five  days,  with  tho  reason  therefor  and  the  time  for  which  the 
temporary  appointment  or  employment  is  necessary. 

^o?n\rae??J hf '  ^-  ^^  ^^^  any  sufficient  reason  it  shall  be  impmcticable  to 
certain  ca«e8.  certify  the  iianios  of  persons  who  have  passed  a  competitive 
examination  in  due  season  for  any  appointment  or  employ^ment 
in  any  ])osition  in  the  first  division,  the  commissioners  may 
provide  for  a  provisional  appointment  by  non-competitive 
examination  or  otherwise. 
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Transfer . 

Rule  XLII. 

Transfer  within  the  classified  service  without  examination  Tranifer  with, 
may  be  made  from  a  position  in  one  department,  office  or  insti-  tion"*°*  ^ 
tution,  to  a  similar  position  in  another  department,  office  or 
institution,  upon  the  consent  in  writing  of  the  heads  of  the 
respective  departments,  offices  or  institutions ;  provided,  how- 
ever, that  no  person  shall  be  transferred  from  class  3  of 
Schedule  A,  clerical  offices  requiring  special  qualifications,  who 
has  never  passed  a  competitive  examination  under  the  rules, 
which  entitles  him  to  be  placed  on  an  eligible  list  for  the 
position  to  which  he  desires  transfer. 

Police  officers  may  be  transferred  from  one  place  to  another, 
under  section  11,  chapter  28,  of  the  Public  Statutes,  without 
examination  or  notice  to  the  commissioners. 


Promotion. 

Rule  XLIII. 

1.  Promotions,  within  the  several  schedules  and  classes  of  Amendment, 
the  first  division  of  the  classified  service,  except  as  hereinafter  Oct.  i,  i894. 
provided,  shall,  so  far  as  practicable,  be  made  by  successive 
grades,  and  may  be  by  competitive  or  non-competitive  exam- 
ination ;  provided,  hoivever,  that  no  person  shall  be  promoted 

who  has  not  passed  a  suitable  examination  under  the  rules,  and 
has  not  ser\-ed  at  least  one  year  in  the  lower  position. 

2.  Promotions  in  class  2  of  Schedule  B  (fire  service  of  Bos- 
ton) may  be  by  competitive  or  non-competitive  examination ; 
provided,  hoicever^  that  promotions  from  the  call  to  the  per- 
manent substitute  force  shall  be  made  only  through  competition 
with  all  applicants  for  said  force. 

8.  Promotions  in  class  3  of  Schedule  B  (police  service  of 
cities  other  than  Boston)  shall,  so  far  as  practicable,  be  by  suc- 
cessive grades ;  jirovided,  hoivever^  that  no  special,  supernumer- 
ary, substitute,  reserve,  or  temporary  police  officer,  under 
whatever  designation  (unless  a  permanent  reserve  force  in  any 
city  is  established  by  act  of  the  Legislature),  shall  be  promoted 
to  the  regular  or  permanent  force,  or  assigned  to  permanent 
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duty,  except   after  competition  with   all   applicantB    for  said 
force. 

4.  Promotions  in  class  4,  Schedule  B  (police  service  of 
Boston),  shall,  so  far  as  practicable,  be  by  successive  grades 
and  through  competitive  or  non-competitive  examination. 

5.  Promotions  in  class  5,  Schedule  B,  from  assistant  draw- 
tender  to  draw-tender,  may  be  made  through  non-competitive 
examination. 

6.  Promotions  in  class  6  of  Schedule  B,  from  assistant  or 
sub-foreman  to  foreman,  may  be  made  through  non -competitive 
examination. 

7.  Promotions  in  class  8  of  Schedule  B  (janitors,  etc.), 
except  as  provided  in  Rule  XXXVIII.,  may  be  made  withoat 
examination  ;  2)rovid^d^  however^  that  no  pei"Bon  shall  be  pro- 
moted or  transferred  from  a  position  in  a  furnace-heated  school 
to  a  Ktoam-heated  school  without  having  passed  a  suitable  ex- 
amination in  the  care  and  handling  of  steam. 


SECOND   DIVISION. 

Labor  Service. 

Rule  XLIV. 
BchedtaesCand      Under  the  second  division  of  the  civil  service    there   shall 

D  to  include  day  i      j    i      ^  t    t> 

Ubororsand       be  two  schcdulcs,  to  bc  kuowu  as  Schedule  C  and  Schedule 

mechanics. 

D.     Schedule  C  shall  include  all  male  laborers  and  mechanics 

in  the  employ  of  the  city  of  Boston,  to  be  designated  as  the 

Amendment.      labor  scrvicc  of  the  citv  of  Boston.     Schedule  D  shall  include 

Went  into  effect  ,  ,        .         .         .  i  i>  ,         -     , 

May  1, 1896.  all  male  laborers  and  mechanics  in  the  employ  of  each  of  the 
other  cities  of  the  Commonwealth,  or  of  any  town  accepting 
the  provisions  of  chapter  267  of  the  Acts  of  the  Legislature  of 
1894,  to  be  designated  as  the  labor  service  of  such  city  or  town. 
The  commissioners  may  from  time  to  time  pix)vide  for  the 
registration  and  certification  of  such  employees  in  any  of  said 
cities  or  towns ;  and  they  may,  in  their  discretion,  discontinae 
such  registration  and  certification  in  any  of  said  cities  or  towns 
whenever  such  city  or  town  shall  fail  to  appropriate  such  sum 
of  money  as,  in  their  opinion,  is  necessary  to  provide  for  the 
full  enforcement  of  all  rules  and  regulations  relating  to  the 
labor  service  of  such  city  or  town.     Notice  of  their  action  in 
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each  case  shall  be  certified  to  the  mayor  of  such  city  or  the 
selectmen  of  such  town,  and  shall  be  published  in  one  or  more 
newspapers  therein. 

Rule  XLV. 

1.  Every  appplicant  for  labor,  who  produces  satisfactory  ^g^red*'"'' 
evidence  of  his  capacity  for  labor  and  his  habits  as  to  industry  ^™*?i^°i;  ^ 
and  sobriety,  shall  be  registered  in  tlie  order  of  his  application,  Feb.  i6.  iwi, 
at  such  convenient  times  and  place  or  places  as  shall  be  desig- 
nated by  the  commissioners.      He  shal]  state  under  oath  the 

(1)  name,  (2)  age,  (3)  residence,  (4)  citizenship,  (5)  number 
and  relationship  of  persons  dei)ending  for  support  upon  the 
applicant,  (6)  service  in  the  army  or  navy  in  time  of  war  (7) 
previous  occupation  (8)  references,  (9)  personal  description, 
and  such  other  information  as  may  be  required. 

2.  Every  applicant  shall  file  a  certificate,  signed  by  two  -^Pf/fl,*°^rtifi 
reputable  citizens,  to  the  effect  that  he  is  qualified  to  perform  c«te». 

AnDendmeDt. 

the  labor  sought.     Every  applicant  claiming  preference  as  a  Went  into  effect 
veteran  shall  also  produce  satisfactory  evidence  of  his  service       '    * 
in  the  army  or  navy  of  the  United  States  in  the  time  of  the 
war  of  the  rebellion  and  his  honorable  discharge  therefrom. 

3.  No  certificate  from  an  appointing  oflScer  in  regard  to  the  Certificate  from 
capacity  of   a  mechanic  or  laborer  applying  for  registration  cer. 

shall  be  received,  unless  the  mechanic  or  laborer  has  worked  in  went  into  effect 
the   department,   and   the   appointing   officer  has    an    oflScial 
knowledge  of  his  capacity. 

4.  The  commissioners  may  in  their  discretion  provide  and  May  reauire 

*^  ^  phyalcal  ezam* 

require  examination  regarding  the   physical   qualifications  of  inaUon§. 
any  applicant.      No  applicant  shall   be  registered   unless   he  Went  into  effect 

At  !•*»     1      I  i*  Feb.  16, 1807. 

appears  to  be  qualified  therefor. 

5.  When  the  services  of  laborers  are  required,  the  appoint-  Requisition  and 
ing  ofldcer  or  board  shall  notify  the  commissioners,  stating  the  Amendment 
number  of   men  wanted,  the  precise  nature  of    the  labor  in  Feb?i6?i»7.** 
which  they  are  to  be  emi)ioyed  and  the  time  and  place  of  em- 
ployment.     The    commissioners   shall   thereupon   certify   the 

names  with  the  residences  of  veterans  registered  and  qualified 
for  the  required  labor.  In  case  there  is  not  a  sufi^cient  number 
of  veterans  so  registered  and  qualified  for  the  required  labor, 
the  commissioners  shall  certify  twice  the  number  of  men  called 
for,  over  and  above  the  number  of  veterans,  if  any,  certified, 
making  an  impartial  selection,  giving  preference,  firsts  to  those 


78  MASSACHUSETTS  CIVIL  SERVICE. 

who  have  had  experience  in  the  department,  and,  secondj  to 
those  having  families  dependent  upon  them  for  support. 
BMjaUition  for        6.     In  case  the  appointing  officer  or  board  shall  in  the  reqoi- 
AroeodmeDt.      sition  ccrtifv  that  the  labor  to  be  performed  is  so  arduous  as 

Went  into  effect  ^  .       ^,  .  -  j       .  j       l   ii 

Feb,  16. 1897.      to  require  the  services  of  young  and  vigorous  men,  and   shall 
desiguatc  a  maximum  age  limit,  the  commissioners  may  recog- 
nize such  age  limit,  if  satisfied  of  the  truth  of  the  certificate. 
Selection,  how         7.     Thc  Selection  shall  be  made  f ix)m  the  list  so  furnished, 
Amendment.      and  the  uames  of  those  employed  shall  be  returned  to  the  com- 
Feb.  16, 1897.      luissioners  forthwith.     At  the  end  of  their  term  of  service,  the 
persons  so  employed  may  keep  their  places  on  the  register,  upon 
application  to  the  commissioners  and  proof  that  their  labor  has 
been  satisfactory. 
When  unable  to      8.     In  casc  the  Commission ei*8  are  unable  to  fill  a  requisition 

fill  rcqaisition.  .«     ,  i         «»  , 

for  laborers,  the  fact  shall  be  certified  to  the  officer  making  the 
requisition,  who  shall  then  make  the  selection  under  such  regu- 
lations as  the  commissioners  may  from  time  to  time  prescribe. 
SieB*of°emer.         ^*     ^^  cases  of  emergency,  where  the  labor  of  a  department 
gency.  would  suflfcr  from  delay  in  filling  a  vacancy  in  the  labor  ser- 

Amendment.  ^  *^  ^ 

i^'S^M"^  ®^®*^*  vice,  as   herein  provided,  the  appointing  ofl3cer   may  make  a 

f  eu.  lOf  lowi. 

temporary  appointment  without  requisition  upon  the  commis- 
sioners ;  provided^  hoivever^  that  in  no  case  shall  such  temporary 
appointment  or  employment  continue  for  more  than  five  days, 
and  no  reappointment  or  employment  of  the  same  person  or  of 
another  to  the  same  position  at  the  end  of  such  period  shall  be 
allowed.    And  in  every  such  case  the  officer  making  the  appoint- 
ment or  furnishing  the  employment  shall  report  the  same  to  the 
commissioners  within  five  days,  with  the  reason  therefor. 
Saspension  for        10.     Any  mechanic  or  laborer  suspended  and  not  actually 
Amendment.       employed  in  the  department  in  which  he  is  enrolled  shall  at  the 
Feb.  16, 1897.      end  of  six  months  be  deemed  to  be  out  of  the  service  and  shall 
not  be  thereafter  employed,  except  after  registration  and  cer- 
tification by  the  commissioners ;  and  the  appointing  officer  shall 
forthwith  report  to  the  commissioners  the  name  of  any  mechanic 
or  laborer  so  suspended ;  provided^  however^  that  this  provision 
shall  not  apply  to  veterans. 
Not  to  be  em.  1 1 .     No  mechanic  or  laborer  shall  be  employed  in  labor  other 

ployed  in  work  *' 

other  than  Uiat    than  that  for  which  he  is  certified,  until  after  such  person  shall 

for  which  i  i   •        i_  i    i.        •         » 

cerufled.  havc  bccu  coutinuously  employed  m  the  same  labor  m  the  same 

Went  into  effect  department  for  which  he  was  certified  for  at  least  two  months; 

*       '  provided^  however^  that  this  provision  shall  not  apply  to  veterans. 
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12.     Any  mechanic  or  laborer  who  shall  be  found  or  certified  Reinstatement. 

"^  Amendment. 

to  the  commissioners  by  the  appointing  ofllcer  to  have  been  dis-  Went  into  effect 

Feb.  15|  1807* 

missed  from  the  service  without  fault  or  delinquency  on  his  part 
may  be  reinstated  in  such  sers'ice  in  the  same  department  within 
three  months  next  following  such  dismissal. 

Offices  not  included  in  Rules. 
Rule  XLVI. 

Upon  the  request  of  any  officer  or  board  having  the  power  of  Appiicanta  for 

appointment  to  any  office  or  position   in   the  service  of  the  c»vired by niie« 

iuhv  bo  exam- 
Commonwealth,  or  any  of  the  cities  thereof,  to  which  these  lucii. 

rules  do  not  apply,  the  commissioners  will  furnish  names  from 

any  list  of  eligible  persons  to  till  a  vacanc}'  in  such  office  or 

position  ;  or  they  will,  whenever  practicable,  hold  competitive 

or  non-comprtitive  examinations  for  such  office  or  position* 


The  foregoing  rules,  prepared  by  the  Civil  Service  Conmiis- 

sioners,  are  hereby  transmitted  to  the  Governor  and  Council 

for  their  approval. 

CIIAS.    TIIEO.    RUSSKLL,  Ju., 

ARTHUR   LORD, 

EDWARD   P.    WILBUK, 

Civil  Service  Commissioners, 
November  19, 1889. 


In  Council,  November  27,  1889, 

Approved:  HENRY   B.    PEIRCE, 

Secretary  of  the  Commonwealth. 
A  true  copy. 

Attest:  WARREN   P.    DUDLEY, 

Secretary  of  Civil  Service  Commissioners, 


Due  notice  was  given  that  the  foregoing  Civil  Sendee  Kules 
would  go  into  operation  on  the  first  day  of  March,  A.D.  1890, 
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GENERAL    REGULATIONS 


ADOPTVD  BT  THE 


CIVIL    SERVICE    COMMISSIONERS. 


The  Chief  Examiner. 

1 .  The  chief  examiner  shall,  so  far  as  practicable,  attend  the 
examinatious  held  by  the  several  boards  of  examiners. 

He  shall  take  care  to  secure  accuracy,  uniformity  and  justice  in 
the  proceedings  of  all  examiners  and  boards  of  examiners  under 
the  rules  and  regulations ;  and  such  proceedings  and  all  papers 
appertaining  thereto  shall  at  all  times  be  open  to  him.  He  shall 
also,  from  time  to  time,  inspect  the  proceedings  and  papers  con- 
nected with  examinations  under  the  civil  service  rules,  and  shall 
make  report  of  such  inspection  to  the  commissioners. 

2.  He  shall  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

He  shall  take  care  that  the  rules  and  regulations  are  complied 
with,  and  shall  bring  any  case  of  their  infraction,  or  of  injustice 
or  irregularity,  observed  by  him,  to  the  attention  of  the  commis- 
sioners. It  shall  be  his  duty,  from  time  to  time,  to  confer  with 
the  heads  of  departments,  offices  and  institutions  of  the  Common- 
wealth, and  the  several  cities  thereof,  concerning  the  regularity, 
sufficiency  and  convenience  of  the  examinations  for  the  service 
under  them.  He  shall  perform  such  other  appropriate  duties  as 
may  be  specified  in  these  regulations,  or  otherwise  assigned  to  him 
by  the  commissioners. 

The  Secretary. 

3.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissioners,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papers  and  other  property 
in  their  office.  He  shall  make  such  certification  as  the  commis- 
sioners may  direct  of  those  eligible  for  appointment  or  employ- 
ment. He  shall  generally  conduct  the  correspondence  of  the 
commissioners,  and  perform  such  other  appropriate  daties  as  they 
may  assign  to  him. 
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Examiners. 

4.  Regular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  members,  one  of  whom  shall  act  as 
secretary  ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members.  The  secretary  of  each 
board  shall  keep  a  complete  record  of  its  proceedings,  and  of  all 
the  examinations  held  by  it,  in  such  form  as  the  commissioners 
may  prescribe. 

5.  The  board  of  examiners  for  each  city  shall  promptly  notify 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissioner,  issue  authority  therefor,  and  shall 
prepare  questions  and  supemse  the  other  preliminary  aiTange- 
ments. 

6.  The  boards  of  examiners  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  persons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

7.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

8.  No  examiner  or  person  serving  under  the  commissioners 
shall  attempt  to  influence  the  selection  of  any  person  for  the 
civil  service. 

9.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  by  conversation  or  other- 
wise, with  those  under  examination. 

10.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

11.  No  examiner  shall  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination. 

12.  Any  person,  after  receiving  official  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

13.  Complaints  of  any  injustice  or  unfairness  on  the  part  of 
any  examiner  or  examining  board,  or  by  any  one  acting  under  the 
commissioners,  may  be  made  in  writing  to  the  commissioners,  who 
will  act  as  substantial  justice  in  the  premises  may  require. 

14.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  service  law 
twenty  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  twenty  cents  additional  for  each  set  of  examination  papers  he 
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shall  mark  ;  the  total  number  of  papers  prepared  by  one  applicant 
being  considered  a  set.  For  the  additional  service  rendered  by 
the  secretary  of  each  board  of  examiners  of  cities  other  than  Bos- 
ton, in  registering  the  eligibles,  certifying  the  same,  conducting 
necessary  correspondence,  and  in  other  ways,  he  shall  be  entitled 
to  receive  from  the  same  appropriation  the  additional  sum  of 
twenty-five  cents  for  each  eligible  so  registered.     [3,  24,  '93.] 

15.  No  person  shall  act  as  examiner  in  any  examination  of 
applicants  for  admission  to  the  classified  civil  service,  when  be  is 
an  applicant  or  an  eligible  for  a  position  in  the  class  for  which  the 
examination  is  being  held.     [12,  21,  *94.] 

CoMPETmvE  Examinations. 

16.  Applicants  must  present  themselves  punctually  at  the  times 
and  places  specified  in  their  oflScial  notices  to  attend,  and  they  will 
be  admitted  to  examination  upon  the  production  of  such  notices. 

17.  Each  applicant  in  a  competitive  examination  shall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

18.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first  being 
given  only  when  the  competitor  has  returned  to  the  examiners  the 
last  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
subjects. 

19.  The  subjects  of,  and  the  time  allowed  for,  the  examination, 
will  be  announced  before  the  first  paper  is  given  out. 

20.  Applicants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston),  shall 
be  examined  by  the  city  physician  to  test  their  physical  soundness, 
and  no  one  who  fails  to  pass  such  examination  shall  be  eligible 
for  appointment. 

Each  applicant  who  shall  have  passed  such  examination,  and 
also  the  educational  examination,  shall  be  required  to  undergo 
such  further  physical  examination  as  the  commissioners  may  from 
time  to  time  prescribe,  adapted  to  ascertain  his  special  fitness  for 
the  service  for  which  he  has  applied. 

Such  examination  shall  be  made  by  a  physical  examiner,  to  be 


GENERAL   REGULATIONS.  83 

appointed  by  the  commissioners,  and  shall  be  recorded  upon 
blanks  provided  for  the  purpose,  upon  which  each  required  quali- 
fication shall  be  entered,  and  shall  be  marked  with  the  percentage 
of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

The  percentage  of  each  qualification  shall  be  multiplied  by  the 
weight  prescribed  for  each  by  the  commissioners  ;  and  the  quotient 
found  by  the  division  of  the  aggregate  of  value  so  arrived  at,  of 
each  applicant,  by  the  aggregate  of  weights  shall  constitute  the 
percentage  of  condition  of  such  applicant. 

When  an  applicant  for  police  or  fire  ser\'ice  in  Boston  fails  to 
obtain  sixty-five  per  cent,  in  either  strength  tests  or  development, 
he  shall  not  be  re-examined  in  those  subjects  until  after  he  has 
filed  a  new  application  and  undergone  another  examination  as  a 
new  applicant.     [1,  0,  *91.] 

To  determine  the  standing  of  applicants  for  appointment  in 
Class  4,  Schedule  B  (the  police  force  of  Boston),  equal  weight 
shall  be  given  to  the  physical  and  educational  examinations ;  in 
Class  2,  Schedule  B  (the  fire  force  of  Boston),  the  comparative 
weight  to  be  given  to  each  of  such  examinations  shall  be  three 
to  two.     [1,  30,  '94.] 

21.  Applicants  for  fire  service  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination  :  provided^  however^  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

22.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  such 
physical  examination  by  one  of  the  medical  examiners  of  the 
Commonwealth  as  may  be  from  time  to  time  prescribed  by  the 
commissioners. 

Non-competitive   Examinations. 

23.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  capacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  or  to  fill  a 
position  for  which  there  are  no  suitable  candidates  on  the  eligible 
list,  or  for  promotion,  or  temporary  appointment,  or  otherwise, 
the  commissioners  will  provide  for  such  examination. 

24.  Applicants  for  non-competitive  examinations  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifi- 
cates) ;  but  any  person  named  by  the  appointing  power  for  non- 
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competitive  examination  may  file  such  paper  at  any  time  before 
undergoing  the  examination. 

25.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  subject,  questions  and  marking,  to  the  competi- 
tive examination  of  the  same  grade. 

26.  Non-competitive  examinations  shall,  in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
such  person  as  he  may  select. 

Special  Examinations. 

27.  Applications  for  any  special  examination  must  be  made  in 
the  form  prescribed  by  the  commissioners,  and  must  be  accom- 
panied by  certificates,  as  required  in  cases  of  ordinary  applications. 

28.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

29.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  office  concerned,  or  the  special  examining  board  for  such 
office ;  and  shall,  so  far  as  appropriate,  be  conducted  under  the 
general  regulations,  as  to  the  marking  of  examination  papers  and 
the  grading  of  persons  examined. 

30.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  service,  or 
office  requiring  special  examinations;  and  when  the  commis- 
sioners or  the  proper  examining  board  shall  be  notified  by  the 
appointing  officer  of  a  vacancy  in  such  part  of  the  service,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the 
same. 

31.  In  case  competent  special  applicants  do  not  apply,  after 
suitable  notice,  the  appointing  officer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 

Marking. 

32.  Each  examination  paper  shall  be  reviewed  by  a  majority 
of  the  examiners  conducting  the  examination  ;  and,  in  any  case  of 
disagreement,  the  average  of  the  markings  made  on  any  question 
or  paper  by  all  shall  be  the  final  marking  on  such  question  or 
paper. 

33.  The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
subject  are  examined. 
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34.  The  marking  of  each  question  or  subject  shall  be  made 
on  a  scale  of  100,  which  shall  represent  entire  accuracy ;  and  0 
shall  represent  entire  ignorance.  Handwriting  will  be  judged  by 
its  legibility,  uniform  and  correct  formation  of  letters  and  ease  of 
execution.  Upon  a  comparison  of  the  handwriting  of  all,  the  best 
and  worst  should  be  first  determined,  and  the  two  extremes  of  the 
scale  thus  fixed ;  the  others  should  be  marked  relatively  to  them. 
In  writing  from  dictation  or  copying  from  manuscript,  the  omission, 
repetition  or  substitution  of  words,  the  erasures,  blots  and  other 
evidences  of  carelessness,  will  reduce  the  marking  below  100. 
Abstracts  or  summaries  of  documents,  and  letter-writing,  will  be 
marked  as  in  handwriting,  by  determining  the  best  and  worst 
examples ;  and  the  examiners,  having  marked  these,  will  then 
mark  the  others  proportionately. 

35.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100  ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

36.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  service,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached;  but  errors  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter-writing  and  reporting. 

37.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  diflferent  subjects  are  not  to  be  regarded  as  the  standard 
weights ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requirements  of  the  position  to  be  filled. 
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(For  a  poaitioD  in  CIam  1,  Schedule  A.) 


SUDdlng 

Weight 

Product of 

SUBJECTS. 

on 

glTcn  to 

Weight  and 

Subjects. 

Sabjecte. 

Penmanship, . 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic,    . 

Composition, 


General  average  standing. 


80 

4 

75 

2 

70 

3 

85 

1 

8i 

3 

70 

2 

— 

15 

— 

- 

320 
150 
210 
85 
246 
140 


1,151 
76.78 
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EXAMINATION  OF 


(For  a  position  in  Class  S,  Schedole  A.) 


SUBJECTS. 


Standing 

Welgtit 

on 

given  to 

Subjects. 

Subjects. 

Prodnctof 

Weight  and 

Standing. 


Penmanship, . 

Dictation. 

Copying  rough  draft,    . 

Orthography, 

Arithmetic,    . 

Interest  and  discount,   . 


General  average  standing. 


85 

4 

90 

2 

96 

3 

100 

1 

80 

8 

76 

2 

- 

16 

— 

— 

340 
IttO 
288 
100 
240 
150 


1,298 
86.53 


EXAMINATION  OF 


(For  a  position  in  Schedule  B.) 


SUIUECTS. 

standing 

on 
Subjects. 

Weight 
given  to 
Subjects. 

Prodwct  of 

Weight  and 

Standing*. 

Penmanship, 

Copying 

Clearness  and  correctness  of  statement. 

Experience, 

Arithmetic, 

Local  data ;  duties, 

70 
80 

75 

80 
70 
70 

2 
2 
3 
3 
2 
3 

140 

160 
225 
240 
140 
210 

- 

15 

1,115 

Educational  qualifications,    .... 
Physical  qualifications,          .... 

— 

— 

74.83 
85. 

- 

2 

159.33 

General  average  standing,    . 

- 

79. 6G 

It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed  in 
the  third  column ;  the  sum  of  these  products,  divided  by  the  sum 
of  the  weights,  gives  tlie  general  average  standing. 
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Eligible  List. 

38.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners. 

39.  Priority  of  date  in  examination  will  give  no  advantage  in 
position  on  the  eligible  list. 

40.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  service)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing. 

41.  Persons  whose  names  are  on  the  eligible  list  for  the 
prison  service  of  a  city  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exam- 
iners; and,  if  they  are  found  qualified,  their  names  may  be  placed 
on  the  eligible  list  for  the  prison  service  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papei's  marked  by  the  board  of  examiners 
for  the  city  In  which  they  reside ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  prison  service 
of  said  city. 

42.  Persons  whose  names  have  been  on  an  eligible  list  one 
year  may,  upon  request  in  writing,  and  satisfactory  e\idence  in 
regard  to  health  and  other  qualifications,  be  continued  upon  the 
eligible  list  without  further  examination  for  a  second  year. 

Certification. 

43.  In  all  cases  of  certification,  the  appointing  officer  is 
entitled  to  three  names.  He  can  make  requisition  to  fill  each 
vacancy,  and  receive  three  names;  or,  for  his  own  convenience, 
unless  otherwise  ordered  in  any  particular  case  by  the  commis- 
sioner, in  cases  where  more  than  one  vacancy  exists,  he  can,  in 
one  requisition,  call  for  names  to  fill  all  the  vacancies.  In  that 
case  he  will  receive  together  the  names  he  would  have  received  in 
separate  certifications.  As  no  person  under  the  rules  is  entitled 
to  certification  more  than  three  times  except  by  consent  of  the 
appointing  power,  this  porportion  shall  be  as  follows :  For  one 
vacancy,  three  names  shall  be  certified ;  for  two  vacancies,  four 
names ;  for  three  vacancies,  five  names ;  then  for  each  multiple  of 
three  vacancies,  the  same  multiple  of  five  names ;  for  one  vacancy 
over  a  multi[)le  of  three,  three  names  additional  to  those  pre- 
scribed for  such  multiple;  for  two  vacancies  over  a  multiple  of 
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three,  four  names  in  addition  to  those  prescribed  for  sach  multiple. 
For  example :  — 


For  1 1  vacancies  certify  1 9  names. 


Fori 

vacancy 

certify  3 

names. 

2 

vacancies    " 

4 

8 

i» 

5 

4 

u 

8 

5 

«t 

9 

6 

(t 

10 

7 

tt 

13 

8 

(« 

14 

9 

tt 

16 

10 

tt 

18 

12 
13 
14 
15 
16 
17 
18 
19 
20 


tt 


tt 


tt 


tt 


tt 


tt 


ct 


u 


tt 


tt 


tt 


tt 


tt 


•t 


tc 


tt 


tt 


20 
23 
24 
26 
28 
29 
30 
33 
34 


tt 


t< 


•t 


44.  Whenever  an  officer,  who  shall  have  made  a  requisition 
to  fill  a  certain  number  of  vacancies,  shall  appoint  to  office  a 
smaller  number  than  that  of  the  vacancies  named  by  him,  he 
shall  not  make  the  selection  therefor  from  the  whole  number 
certified  to  him,  but  only  from  that  number  of  names  standing 
highest  upon  said  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  vacancies  which  he  actually 
filled.  In  case  of  doubt  what  that  number  would  be,  he  wiU  apply 
to  the  commissioners  for  information  before  making  selection. 

45.  No  one  who  may  be  examined  upon  any  subject  of  a 
technical  or  special  character,  in  addition  to  the  general  or  limited 
examination,  shall  be  entitled  to  be  certified  for  appointment,  if 
his  standing  in  such  subject  shall  be  less  than  sixty-five  per 
centum  of  complete  proficiency. 

46.  All  the  applicants  for  promotion  in  the  Boston  police  force 
who  pass  the  regular  examination  in  penmanship,  orthography, 
composition,  arithmetic  and  the  duties  of  the  office,  shall  be  certi- 
fied to  the  Board  of  Police.  Those  who  served  in  the  military  or 
naval  forces  of  the  United  States  in  time  of  war,  and  receive<l 
an  honorable  discharge  therefrom,  shall  be  indicated;  and  such 
persons  shall  be  preferred  for  appointment. 

47.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  service  for  which  he 
or  she  is  registered,  the  comniis8ionei*s  may  direct  that  such  per- 
son be  not  certified ;  and  the  commissioners  must  be  informed  by 
the  proper  examining  boards  of  each  case  of  such  disqualification. 

48.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  wnting  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 
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General  Provisions. 

49.  In  case  any  applicant  makes  any  false  statement  for  the 
purpose  of  securing  an  examination  or  preference,  or  has  been 
guilty  of  bad  faith  or  fraud,  and  in  case  prima  facie  evidence 
shall  be  presented  to  the  board  of  examines  that  any  person  on 
a  record  or  register  is,  by  reason  of  bad  character  or  dissolute 
habits,  or  any  criminal  or  disgraceful  act  committed  by  him,  or  of 
his  dismissal  for  good  cause  from  the  public  service,  not  a  fit  per- 
son to  be  examined,  marke<i  or  certified,  it  will  be  the  duty  of  the 
board  to  report  upon  the  matter  fully  and  promptly  to  the  com- 
missioners; and  tlie  marking,  grading  or  certification  of  such 
person  shall  be  suspended,  pending  the  action  of  the  commis- 
sioners upon  the  subject.  Upon  such  report  to  the  commissioners 
or  the  production  of  any  other  evidence,  the  commissioners  will 
make  the  proper  investigation  and  give  appropriate  direction  to 
the  board  of  examiners. 

50.  The  commissioners  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions  and 
offices,  except  such  as  may  be  found  in  printed  regulations.  No 
advice  can  be  given  as  to  the  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

51.  Every  application  paper  and  accompanying  certificates  will 
remain  on  file  in  the  office  of  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 
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SPECIAL  REGULATIONS 


IN  RELATION  TO  THE 


employmp:nt  of  laborers  and  mechanics. 


1 .  Men  who  seek  employment  as  laborers  or  mechanics  shall 
apply  for  registration  at  the  civil  service  labor  office,  in   their 
respective  cities,  at  such  times  as  may  be  designated  by  the  com- 
missioners.    When  the  applicants  for  work  as  common  laborers, 
or  as  skilled  laborers  or  specialists,  are,  in  the  opinion  of  the 
commissioners,  sufficient  to   meet   all   probable   demands   for  a 
I)eriod  of  six  months  or  more,  registration  of  the  class  for  which 
the  supply  is  sufficient  shall  cease,  except  in  the  case  of  persons 
who  have  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war,  and  received  an  honorable  discharge   therefrom, 
and  who  produce  the  requisite  certificates  as  to  character  and 
capacity. 

2.  No  applicant  for  the  labor  seiTice  who  may  have  acquired, 
by  reason  of  previous  registration  or  previous  service,  the  right 
to  register  in  the  second  division  of  the  classified  service  at  the 
time  when  the  eligible  list  is  closed  to  general  registration,  shall 
retain  such  right  unexercised  for  a  longer  period  than  two  years, 
except  by  vote  of  the  commissioners. 

3.  Laborers  employed  as  boys,  and  receiving  boys'  pay,  who 
have  served  as  such  two  years,  may,  at  the  request  of  the  head 
of  the  department  in  which  they  have  served,  be  allowed  to  register 
at  any  time  as  laborers  in  the  classified  serv'ice. 

4.  Each  applicant  must  produce  a  certificate,  signed  by  two 
reputable  citizens  of  his  city,  of  his  capacity  for  labor  and  his 
habits  as  to  industry  and  sobriety :  provided^  however^  that  in  the 
case  of  a  person  honorably  discharged  from  the  services  of  the 
city,  a  certificate  by  the  officer  under  whom  he  served,  of  his 
capacity  and  good  conduct,  may  be  accepted,  in  the  absence  of 
evidence  to  the  contrary,  as  sufficient.  When  the  applicant  desires 
to  be  registered  for  any  other  service  than  that  of  a  common 
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laborer,  he  will  be  reqnlred  to  produce  a  certificate,  from  some 
competent  person  or  persons,  of  his  ability  to  do  the  special  kind 
of  work  for  which  he  alleges  capacity,  and  for  which  he  desires  to 
be  certified. 

5.  The  registration  clerk  shall  require  each  applicant  to  state, 
under  oath,  his  name,  residence,  citizenship,  age,  and  number  of 
persons  depending  upon  him  for  support ;  his  services,  if  any,  in 
the  army  or  navy  in  time  of  war;  his  present  employment  and 
past  occupation ;  and  such  other  facts  as  the  commissioners  may 
deem  necessaiy  to  show  his  capacity  for  labor  and  his  habits  as  to 
industry  and  sobriety. 

6.  The  clerk  shall  append  to  each  statement  a  brief  personal 
description  of  the  applicant,  and  any  notes  that  may  ser\'e  to  show 
his  capacity  for  the  service  sought.  Where  the  applicant  appears 
to  possess  very  superior  physical  qualifications,  the  fact  will  be 
noted.     [12,  24,  '96.] 

7.  Before  entering  the  name  of  an  applicant  on  the  register, 
such  further  inquiry  may  be  made  in  regard  to  his  character  and 
capacity  as  the  commissioners  may  deem  practicable  or  expedient. 

8.  When  it  shall  appear  from  the  evidence  presented  that  an 
applicant  is  capable  and  of  temperate  and  industrious  habits,  the 
clerk  shall  place  his  name  on  the  register. 

9.  In  case  an  applicant,  who  has  made  a  sworn  statement  as 
hereinbefore  provided,  is  found  to  be  unfit  or  in  any  way  disquali- 
fied to  perform  the  service  which  he  seeks,  his  name  shall  not  be 
entered  on  the  register,  and  the  reason  therefor  shall  be  endorsed 
on  the  applicant's  statement. 

10.  When  the  sendees  of  laborers  are  required  in  any  depart- 
ment to  which  the  rules  apply,  the  head  of  the  department,  or 
other  oflScer  thereto  duly  authorized,  shall  make  a  requisition  upon 
the  commissioners  for  the  number  of  laborers  wanted,  specifying 
the  kind  of  service  for  which  they  are  wanted. 

11.  Upon  the  receipt  of  such  requisition,  the  clerk,  under  the 
direction  of  the  commissioners,  shall  Sv?nd  to  the  officer  making 
the  requisition  double  the  number  of  names  called  for,  if  the 
register  contains  so  many,  stating  the  following  particulars  in  re- 
gard to  each ;  namely,  registration  number,  name,  residence,  age, 
number  in  family,  service  in  army  or  navy  in  time  of  war,  kind  of 
labor  for  which  he  alleges  capacity,  and  such  other  information  as 
the  commissioners  may  direct.     [12,  24,  '96.] 

12.  In  filling  requisitions  for  laborers  and  mechanics,  prefer- 
ence will  be  given  to  veterans,  and,  other  things  being  equal,  to 
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satisfactory,  and  that  he  is  a  man  of  good  habits  and  able-bodied, 
it  will  be  done. 

18.  When  a  person  is  discharged  from  the  labor  service  for 
"loitering,"  "  incompetence,"  "  unsatisfactory  work,  "or  any  equiv- 
alent cause,  unless  the  charge  is  disproved,  he  shall  not  be  eligible 
for  registration  again  for  a  period  of  at  least  six  months  from  the 
date  of  such  discharge.  At  the  end  of  that  time  he  can  apply  for 
registration  on  the  same  basis  as  other  citizens ;  and,  in  case  he 
is  registered,  he  shall  not  be  eligible  to  certification  to  the  depart- 
ment from  which  he  was  discharged  except  with  the  written 
consent  of  the  head  of  that  department.  When  a  person  is  dis- 
charged from  said  service  for  "  intoxication,"  and  the  charge  is 
not  disproved,  he  shall  not  be  eligible  for  registration  again  for  a 
period  of  at  least  a  year  from  the  date  of  such  discharge ;  and  his 
registration  then  will  be  subject  to  the  conditions  hereinbefore 
prescribed  for  men  discharged  for  "  incompetency,"  etc.  In  case 
a  peraon  is  discharged  a  second  time  for  any  of  the  causes  named, 
he  shall  not  be  eligible  for  registration  again,  except  by  special 
vote  of  the  commissioners. 
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Examiners. 

For  the  HommonwcaUh  and  Boston  Services, 


William  D.  Hawley. 
Frederick  G.  Pettigkove. 
Frederick  L.  Coburn. 
Charles  E.  Davis,  Jr. 
J.  Francis  Dustan 
Charles  R.  Brown. 
Anne  M.  Robbins. 
Carrie  B.  Cole. 
James  W.  Ricker. 
£uz  A  BETH  C.  Putnam. 
Benjamin  Pettee. 
ZiLPHA  D.  Smith. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 


Samuel  A.  Green, 
John  F.  Tyler. 
John  H.  McCollom. 
Russell  D.  Elijott. 
Henry  M.  Nourse. 
Joseph  D.  Fallon. 
William  F.  Davis. 
Henry  Man  ley. 
John  F.  Dever. 
George  H.  Grueby. 
J.  Henry  Adams. 
Alexander  Burr. 
Charles  G.  Davis. 
DwiGHT  Porter. 
S.  Everett  Tinkham. 


Augustus  H.  Brown,  M.D.,  Physical  Examiner. 

Andrew  J   Savage,  Examiyicr  in  the  Use  and  Handling  of  Steam, 

Charles  A.  Legg,  Exnmwicr  vi  Electrical  Engineering. 


For  the  City  of  Beverly, 

Linville  H.  Ward  well,  Se&y. 
Dudley  N.  Griffin. 
Charles  F.  Lee. 

F'or  the  City  of  Brockton. 

DeWitt  C.  Packard,  Secretary. 
Augustus  T.  Jones. 
Warren  Goddard. 

For  the  Town  of  Brookline. 

Zephaniah  R.  Forbes,  Secretary, 
William  H.  White. 
Emery  B.  Gibbs. 
Benjamin  S.  Blanch  a  ri>. 

For  the  City  of  Cambridge. 

Charles  H.  Morse,  Secretary. 
Archibald  M.  Howe. 
Michael  Corcoran. 
William  T.  Piper. 

For  the  City  of  Chelsea. 

D.  Frank  Kimball,  Secretary, 
Frank  B.  Fay. 


For  the  City  of  Chicopee, 

James  H.  Loomis,  Secretary, 
Emerson  Gaylord. 

CORNEUUS  J.  DrISCOLL, 

For  the  City  of  EvereU, 

Charles  Bruce,  Secretary. 
Daniel  B.  Fessenden. 
Woodbury  A.  Ham. 

For  the  City  of  Fall  Riven 

Edward  F.  Murphy,  Secretary. 
William  B.  Lovell. 
Charles  .F.  Holmes. 

For  the  City  of  FUcMnirg. 

Walter  A.  Davis,  Secretary. 
Francis  Buttrick. 
John  J.  Sheehan. 
Frederick  Fosdick. 

For  the  City  of  Gloucester, 

Charles  H.  Morrow,  Secretary^ 
WiLUAM  A.  Homans,  Jr. 
Frederick  A.  Fearc^ 
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For  the  City  of  Taunton, 

George  F.  Chacb,  Secretary. 
Abner  Coleman. 
Martin  J.  Lincoln 


—  Concluded, 

For  the  City  of  Woburn. 

Charlie  A.  Jones,  Secretary. 
Francis  A.  Partridge. 
Edward  J  Gregorv. 


For  Uie  City  of  Waltham. 

LuMAN  N.  Hall,  Secretary. 
Cornelius  McCormick. 
Charles  F.  A.  Sbutu 


For  the  City  of  Worcester. 

Frank  B   Hall,  Secretary. 
James  Early. 
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appointment  in  class  9  of  Schedule  B  shall  be  not  less  than  twenty-two 
nor  over  thirty-five  years  of  age  at  the  time  of  filing  the  application,  and 
shall  be  not  less  than  five  feet  four  inches  in  height  in  bare  feet  and  weigh 
not  less  than  one  hundred  and  twenty  pounds  without  clothing :  provided, 
however^  that  call  men  serving  in  the  fire  department  may  deduct  from  their 
actual  age  any  time  not  exceeding  five  years  during  which  they  have  con- 
tinuously served  in  such  capacity.  (/.)  In  class  10  applicants  for  appoint- 
ment as  truant  officers  in  the  city  of  Boston  must  be  not  less  than  thirty 
nor  over  forty-five  years  of  age  at  the  time  of  filing  the  application,  (gr.) 
In  all  other  classes  In  Schedule  B  there  Is  no  requirement  as  to  age,  height 
or  weight. 

Directions. 

1.  All  the  statements  In  this  application  shall  be  made  under  oath  or 
affirmation,  and  In  the  applicant's  own  handwriting. 

2.  A  false  statement  knowingly  made  In  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same.  Is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

3.  Send  application,  after  being  filled  out,  if  for  service  In  the  depart- 
ments of  the  Commonwealth  or  the  city  of  Boston,  addressed  to  the  Civil 
Service  Commissioners,  State  House,  Boston,  Mass.  If  for  local  service 
in  a  department  of  any  other  city,  send  application  to  the  Secretary  of 
the  Board  of  Examiners  of  the  city  In  which  the  service  Is  sought. 

4.  No  recommendations  or  certificates  other  than  those  provided  for  at 
the  end  of  this  blank  will  be  received. 

5.  Applicants  will  be  notified  of  the  time  and  place  of  examination. 
They  must  give  notice  of  any  change  of  post-ofllce  address,  or  unwilling- 
ness or  inability  to  attend  the  examination. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause  the  application  paper  to  be  returned  for  correction. 
Applications  which  show  that  the  applicants  lack  the  qualifications  as  to 
age,  health,  etc  ,  required  by  the  rules,  will  be  rejected,  and  the  applicants 
notified. 

7.  The  general  examination  Is  for  positions  In  the  clerical  service  where 
the  annual  compensation  Is  at  the  rate  of  eight  hundred  dollars  and  over. 
The  limited  examination  Is  for  positions  In  the  clerical  service  where  the 
annual  compensation  Is  at  a  rate  less  than  eight  hundred  dollars. 

8.  Every  applicant  for  a  position  In  the  police  and  fire  departments, 
and  In  other  departments  where  physical  capacity  Is  of  prime  Importance, 
win  be  required,  before  being  placed  on  the  eligible  list,  to  andergo  a 
physical  examination. 

9.  Any  person  possessing  the  required  qualifications  may  file  a  new 
application  after  the  expiration  of  six  months  from  his  edacatlonal  exami- 
nation, and  not  earlier :  provided,  that,  if  his  name  be  upon  the  eligible 
list,  It  shall  be  withdrawn  therefrom  upon  the  filing  of  his  new  application. 

Application. 

(Each  question  must  be  answered  or  the  blank  will  be  returned.) 

I  hereby  make  application  to  be  examined  for  the  position  of 

in  the  service  of  ;   [State  clearly  and  distinctly 

the  position  or  branch  of  service  for  which  you  wish  to  be  examined,  and 

whether  it  is  in  the  service  of  the  State  or  of  a  city.]  and  I  will  tak^  tJ^ 

examination.     [See  Directions,  No.  7,  a&ove.~\ 


^S>^^^'^ 
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(20)  Have  you  ever  been  examined  for  the  public  service  of  the 
United  States,  or  any  state  or  city?  If  so,  when  [giving  month  and 
year],  where,  for  what  branch  and  grade  of  the  service,  and  witl^ 
what  result? 

(21)  Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  any  state,  city  or  town  ?  If  so,  state  what  service,  when, 
where,  and,  if  you  have  left  it,  the  date  and  specifically  the  cause 
of  leaving. 

(22)  Is  your  name  on  any  eligible  list  of  applicants  for  appoint- 
ment?    If  so,  on  what  list? 

(23)  Were  3'ou  ever  in  the  military  or  naval  service  of  the 
United  States  in  time  of  war?  If  so,  state  (1)  in  what  regiment 
and  company,  or  on  what  vessel  you  served,  and  the  date  and 
period  of  your  ser\'ice  ;  and  ^2)  whether  you  were 
honorably  discharged;  and  (3)  whether  such  dis- 
charge was  by  reason  of  disability  resulting  from  wounds  or  sick- 
ness incurred  in  the  line  of  dutv. 

(24)  In  what  Bchools,  academies  or  colleges  were  you  educated? 
[Give  the  name  and  length  of  course  in  each.] 

(25)  Have  you  had  any  experience,  or  do  you  possess  any  spe- 
cial qualifications,  such  as  a  knowledge  of  book-keeping,  expert 
penmanship,  stenography,  type-writing,  foreign  languages  or  other 
subjects,  which,  in  your  opinion,  would  be  useful  in  the  public 
service  ? 

Every  applicant  for  a  position  where  an  Age  limit  is  established  by  the  roles  wiU 
be  required  to  furnish  a  certificate  of  the  correct  date  of  his  birth  before  his  applica- 
tion will  be  received. 

Every  applicant  for  police  or  fire  service  in  any  city  will  be  examined  upon  the 
duties  of  the  department  for  which  he  applies,  and  he  is  entitled  to  receive  from  the 
Commissioners  or  Board  of  Examiners  a  pamphlet  containing  the  necessary  infor- 
mation, after  filing  his  application. 


Commonwealth  of  Massachusetts. 

88. 

On  this  day  of  189  ,  personally  appeared  the 

above-named  applicant  and  made  oath  that  the  handwriting  in  the 
above  application  paper  is  h  own,  and  that  the  statements  and 
answers  therein  contained,  whether  in  writing  or  in  print,  are  true 
to  the  best  of  h      knowledge  and  belief. 

Before  me, 

Justice  of  the  Peace, 

N.  B. — Yoa  must  make  oath  or  affirmation  to  this  application  befbro  mailing  it 
to  the  Commissioners  or  to  the  Board  of  Examiners.    But  before  doing  so,  see  that 
you  have  fairly  answered  every  question,  and  that  all  proper  blanks  are  filled,  as 
otherwise  the  application  will  be  returned  to  you  for  correction  and  yonr  frraml^^-" 
tion  may  be  delayed. 
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VETERAN  EXEMPTION. 


[  ThU  application  can  be  uted  and  JIUd  only  by  a  penon  tcho  terved  (n  the  UhiUd  Statet 
army  or  navy  during  the  War  of  the  Hebellion,  and  toai  honorably  ditcharged  ther^/iroin, 
and  loho  deiirea  appointment  to  ojfflce  toiUumt  examination*  Each  applicant  mutt  place  on 
/lie  with  hit  application  certijlcatet  from  the  proper  authorUiet,  which  wiil/umith  evidence 
of  hit  tervice  in  the  time  of  the  War  of  the  Rebellion  and  hit  honorable  ditcharge.  If  the 
applicant  wat  credited  to  the  quota  of  a  State  the  Adjutant  General  of  that  State  toill  fur- 
nith  a  certificate.  If  he  terved  in  the  regular  army  or  navy  the  certificate  mutt  come  from 
the  Army  or  Kavy  Department  at  Wathington-I 


Directions. 

1.  This  form  of  applicatiou  is  prepared  under  the  law  allowing  the 
appointment  without  examination  of  persons  who  served  In  the  army 
or  navy  of  the  United  States  In  the  time  of  the  War  of  the  Rebellion, 
and  were  honorably  discharged  therefrom.  It  can  he  used  otily  by  veterans 
entitled  under  the  law,  and  desiring  to  have  their  names  placed  on  the  cUgihle. 
list  without  having  passed  any  examination  provided  for  by  the  Civil  Service 
Act  and  liules. 

2.  Every  applicant,  upon  the  filing  of  this  application,  with  the  required 
certificates  hereto  attached,  will  have  his  name  entered  on  an  eligible  list 
for  the  office  he  seeks. 

8.  All  the  statements  in  the  application  are  to  be  made  under  oath  or 
affirmation. 

4.  A  flEdse  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
firom  the  eligible  list  or  discharge  during  or  after  probation. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause  the  application  paper  to  be  returned  for  correction. 

6.  Send  application,  after  being  filled  out,  if  for  service  in  the  Com- 
monwealth of  Massachusetts  or  the  city  of  Boston,  addressed  to  the 
**  Civil  Service  Commissioners,  State  House,  Boston,  Mass."  If  for  local 
service  in  any  other  city,  send  application  to  the  Secretary  of  the  Board 
of  Examiners  of  the  city  in  which  the  service  is  sought. 

Application. 

I  desire  appointment,  without  passing  any  examination  provided 
by  the  Civil  Service  Act  or  Rules,  to  the  position  of 
[State  clearly  and  distinctly  the  position  or  branch  of  service  to 
which  you  wish  to  be  appointed,  and  whether  it  is  in  the  service 
of  the  State  or  of  a  city.] 
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in  writing  or  in  print,  are  true  to  the  best  of  his  knowledge  and 

belief,  and  that  he  is  qualified  to  perform  the  duties  of  the  position 

which  he  seeks. 

Before  me, 

Justice  of  the  Pe<i6e. 

N.  B. — Tou  maet  make  oath  or  afflrmation  to  this  application  before  mailing  it 
to  the  Commissionen  or  to  the  Board  of  Examiners.  But  before  doing  so,  see  that 
joa  bare  falrlj  answered  erery  question  and  that  all  proper  blanks  are  filled,  as 
otherwise  the  application  will  be  retnmed  to  you  for  correction  and  yonr  registration 
delayed. 


77^  per9on»  loho  9ign  the  fblUnoing  voucher9  art  noti/Ud  thai  they  may  be  called  upon  to 
fumieh  further  information  concerning  their  knowledge  of  the  applicant  or  to  have  the 
cerii/lcatee  publiehed  for  public  information. 

Certificates. 

Directions, 

1.  Not  less  than  three  persons  must  certify  to  the  character  of  the 
applicant,  and  certificate  No.  I  must  be  filled^  as  the  other  certificates  refer 
to  it. 

2.  They  must  be  citizens  of  good  repute  in  the  community.  If  related 
to  the  applicant  the  relationship  should  be  stated. 

8.    Hach  blank  below  must  be  filled  as  accurately  as  practicable. 


I  [being  a  citizen  of  good  repute  in  the  community]  have  been  a  resv* 
dent  of  for  years  last  past.     I  am  personally 

acquainted  with  the  applicant  aforesaid ; 

and  I  do  state  upon  honor  as  follows :  — 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read  the  application  of  said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 

(3)  That  said  applicant  has  not,  to  my  knowledge  and  belief, 
any  physical  or  mental  impairment  which  would  in  fact  incapacitate 
him  for  the  service  he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  I  know  said  applicant  to  be  fully  competent  to  per- 
form  the  duties  of  the  position  sought. 

(Signature.) 

(Post-office  address.) 

(Occupation.) 

[  TAe  official  paper  contains  two  more/omw.] 


^^'^'^I^ 
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4.  What  is  the  cost  of  24^  pounds  of  lamb  at  13^  cents  a  pound  ? 

Give  the  work  in  full. 
If  a  railway  train  runs  121^  miles  in  3^  hours,  how  many 
miles  does  it  run  in  one  hour?     Oive  the  work  infvlL 

5.  Multiply  four  and  thirty-six  ten-thousaudths  by  three  and 

forty-five  hundredths.     Oive  the  work  in  full. 
Divide  thirteen  and  nine  hundred  sixty-one  thousandths  by 
six  and  seven-hundred ths.     Give  the  work  infulL 

6.  A's  age  is  ^  of  6*s,  and  C's  age  equals  twice  the  sum  of  A*s 

and  B's  ages.  The  sum  of  their  ages  is  63  years ;  what  is 
the  age  of  each  ?     Give  the  work  in  full, 

7.  How  many  yards  of  paper  will  be  needed  to  cover  the  walls 

and  ceiling  of  a  room  20  feet  long,  15  feet  wide,  and  10 
feet  high,  the  width  of  the  paper  being  30  inches  ?  Give 
the  work  in  fuU, 

8.  If  f  of  J  of  a  farm  is  worth  $11,250,  what  is  the  whole  farm 

worth  ?     Give  the  work  in  full, 

9.  What  sum  of  money  increased  by  25  per  cent,  of  itself  will 

amount  to  $193.75.     Give  the  work  in  full, 
10.     A  store  worth  $65,500  is  insured  for  60  per  cent,  of  its 
value  at  the  rate  of  1 J  per  cent,  for  five  years.     What  is 
the  annual  cost  of  insurance?     Oive  the  work  infuU, 

Third  Subject : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

Tfie  letter  should  he  signed  with  the  applicant's  number^  not  his 
name. 


Schedule  A  —  Class  2.* 

[Gtoneral  Bxamination.] 

Clerical  Service, 
First  Subject  : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 

Copying  rough  draft  of    a  letter  containing    interlineations, 

abbreviations,  etc. 

Spelling. 

Handwriting ;  shown  in  copying  rough  draft. 

*  To  become  eligible,  applicants  who  take  the  general  examination  mntt  obtain 
fixtj-flye  per  cent,  in  eacb  of  the  first  three  snbjecti. 
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Secotid  Svbjed : 

1 .  Write  in  figures  the  following  number :  — 

Ten  billion  one  hundred  one  million  thirteen  thousand  four 

teen  and  twenty-one  ten-thousandths. 
Write  in  words   the   number  expressed    by  the   following 

figures:—  27,010,001§§| 

2.  Add  these  across^  placing  the  total  in  the  space  indicated ; 

then  add  the  totals. 


ToUls. 

22,446 

75,349     14,396 

27,854     72,321     43,387 

17,685 

42,863     78,484 

126,582     18,689     68,452 

28,354       29,998     19,499       23,776       3,560     12,484 


48,868       87,637     66,352       19,240     15,332       7,686 


82,600     265,438       3,462       28,656     23,344     37,765 


3.  By  how  much  does  the  sum  of  3J^  and  2j^  exceed  the  differ- 
ence ?  Give  the  work  in  ftdlj  rising  the  lowest  cofnmon  de- 
nomhicUor.     Give  the  aiuncer  in  miaeed  numbers. 

Divide  llf  by  the  difference  of  8|  and  7^.     Give  the  tcork 
in  fuU.     Give  the  answer  in  mixed  numbers, 

4.  The  sum  of  two  fractions  is  3f ,  and  three  times  their  differ- 
ence is  2f ;  what  are  the  fractions  ?     CKve  the  toark  in  full, 

5.  Add  twenty-nine  hundred-thousandths,  three  and  fifteen 
millionths,  fifteen  and  thirty-seven  thousandths,  two  and 

(fifteen  hundredths ;  divide  the  amount  by  five-thou- 
sandths, and  subtract  thirty-seven  and  seven  sixteenths. 
Give  the  work  in  full. 

6.  A,  B  and  C  formed  a  partnership.  A  put  into  the  business 
J  of  the  capital,  B  put  in  §,  and  C  the  remainder.  How 
should  a  loss  of  $2,700  be  apportioned  among  them? 
Give  the  work  in  full, 

!  7.     How  many  tons  of  coal  can  be  put  into  a  bin  that  is  9  feet 

square  and  0  feet  4  inches  high,  allowing  54  pounds  coal 
to  the  cubic  foot  and  2,240  pounds  to  the  ton?     Give  the 
i   i  7oork  in  full. 

I  8.     In  27  days  16  men  can  earn  S972.     When  paid  at  the  same 

:  rate,  in  how  many  days  can  30  men  earn  $810?     Give  the 

work  in  full. 
!  9.     What  is  the  value  of  property  which  is  invested  in  4J  per 

cent,  bonds  and  brings  a  yearly  inoome  of  $l|65d.75? 
Give  the  work  in  full. 
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10.  A  man  bought  10  barrels  of  apples,  ^  of  which  proved 
worthless.  He  then  sold  the  remainder  at  $3.96  per  bar- 
rel, and  thus  gained  10  per  cent,  on  the  whole  cost. 
What  was  the  cost  per  barrel?     Give  the  work  in  full. 

Third  Subject  : 

1.  Find  the  interest  on  $870  for  5  months  and  21  days  at  the 

rate  of  7  per  cent,  a  year.     Oive  the  work  in  full, 

2.  Find  the  interest  on  $725  from  March  5  to  October  22,  at  5 

per  cent,  per  annum.     Oive  the  work  in  fuU. 

3.  At  compound  interest,  what  will  $325  amount  to  in  3  years 

and  8  months  at  6  per  cent.,  interest  compounded  annu- 
ally ?     Oive  the  work  in  fuU. 

4.  Find  the  proceeds  of  a  note  of  $567.50,  dated  March  17,  at 

5  months,  which  was  discounted  at  a  bank  May  26,  the 
rate  being  six  per  cent,  a  year.     Oive  the  work  in  fuU, 

5.  For  what  sum  must  a  4  months'  note  be  drawn  so  that  if 

immediately  discounted  at  a  bank,  at  the  rate  of  6  per 
cent,  per  annum,  it  will  yield  $587.70  ?  Oive  the  work  in 
fuU. 

Fourth  Subject : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragrapliing,  etc.] 

The  letter  should  he  signed  with  the  applicant's  number^  not  his 
ruinie* 


Schedule  A  —  Class  3. 

Inspector:     Water  Department. 
First  Subject: 
State  how  long  you  have  i*esided  in  this  city  and  what  your 

trade  or  occupation  has  been  since  you  began  to  earn 

your  living. 
If  you  have  learned  a  ti'ade,  state  where  and  under  whom  you 

learned  it  and  how  long  you  worked  at  it. 
If  you  have  had  any  practical  experience  in  the  duties  of  the 

office  for  which  you  apply,  or  of  any  similar  office,  state 

when,  where,  for  how  long  and  under  whom  you  had  it. 
State  also  any  experience  you  may  have  obtained  in  business 

life  or  in  the  superintendence  of  others,  either  in  public 

or  private  business. 
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If  you  are  familiar  with  any  foreign  language,    state  what 

language  it  is. 
Write  not  less  Uian  ten  lines.     Do  not  sign  your  name, 
[On  this  the  applicant  is  marked  for  clearness  and  correctness 
of  statement,  and  for  experience.] 

Second  Subject: 

1.  Write  in  figures  the  following  number :  — 

One  hundred  eleven  thousand  tiiree  hundred  six. 
Write  in  words  the  number  expressed  by  the  following 
figures :  —  '  49,852 

2.  Add  the  following  column  of  fignres :  —  27,896 

85,427 
12,397 
75,556 
29,872 
12,387 

3.  An  army  of   10,000  men   lost  4,809  men  in  battle;   how 

many  men  were  left?     Give  the  work  in  full. 

4.  How  much  will  72  barrels  of  flour  weigh,  if-  each  barrel 

weighs  196  pounds.     Give  the  work  infuU. 

5.  How  many  horses  worth  $125  apiece  must  be  given  for  a 

farm  worth  $11,000?     Give  the  work  in  full. 

6.  What  will  be  the  cost  of  32  pounds  of  cofifee  at  28|  cents 

a  pound  ?     Give  the  work  in  fuU. 

TJiird  Subject: 
Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject: 
Questions  to  test  the  applicant's  knowledge  of  the  water  service, 
causes  of  waste,  etc. 

Fifth  Subject: 

Reading  a  water  meter. 


Schedule  A  —  Class  3. 
Inspector:    Health  Department. 


I! 

\  First,  second   and   third   subjects  the  same  as  for  Water  In- 

*|  l,  spector. 


^ 


Fourth  Subject: 
Questions  relating  to  the  duties  of  Health  Inspector;   conta- 
gious  diseases  ;  fumigation  and  purification ;  deodorants, 

disinfectants,  etc. 
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Schedule  A  —  Class  4. 

Steiiographer  and  Type-writer. 
First  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.  Spelling :  twenty  words  announced  by  the 
examiner. 

Second  Subject: 

Arithmetic :  addition,  common  and  decimal  fractions,  percent- 
age, proportion. 

Special  Subject: 

Short-hand  writing  and  type-writing.  Two  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given,  one  at 
the  rate  of  100  words  and  one  at  the  rate  of  120  words  a 
minute.  These  words  are  then  transcribed  by  the  use  of 
the  type- writing  machine. 

Type-writing  printed  matter,  showing  accuracy,  speed,  and 
technique. 

Tabulating,  transcribing  rough  draft  of  a  report,  and  making 
corrected  copy  of  a  rough  unpunctuated  letter. 

Test  of  speed  in  tyoe- writing  from  dictation. 


Schedule  B  —  Class  1. 

Prison  Service, 
First  Subject : 

Writing  down  from  memory  the  substance  of  matter  orally  com- 
municated. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list^  or  for  removal  or  discharge  during  probation 
or  thereafter. 

1.  State  in  general  terms  your  occupation  since  you  became 
of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 


EXAMINATION   PAPERS.  113 

7.  If  a  man  works  twenty-six  days  at  two  dollara  and  twenty- 
five  cents  per  day,  how  much  money  will  he  earn  ?  Give 
the  work  in  fuU, 

Fourth  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 
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PHYSICAL  EXAMINATION. 

Schedule  B — Class  1. 
Name, 

Date  of  birth, 
Occupation, 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 
Have  you  varicose  veins  or  hernia? 
Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 
Have  you  ever  received  any  Injury  to  the  head  or  spine? 
Are  you  subject  to  piles? 
Have  you  been  vacchiated? 
Have  you  ever  had  rheumatism? 


•STATE  THE  EXACT  weight, 
A ;  height,  B ;  circumference 
of  chest,  C . 


WKIOHT, 

A. 


BBIOHT. 


B.  Feet. 


Indies. 


At  (breed  ezirtrmtloQ, 
On  fbU  inspiration. 


tnchw. 


A.  IB   THE   RESPIRINQ    raur- 

nrar  clear  and  distinct  over 
both  lungrt? 

B.  Is  the  character  of  the  respira- 

tion full,  easy,  and  regular? 

C.  Are  there  any    iudicatious  of 

disease  of  the  organs  of  res- 
piration or  their  appendages? 


A.    IS  THE  CHARACTER  of  the 

heart's    action  uniform,  free 

and  steady  ? 
B*   Are  its    sounds    tfnd   rhythm 

regular  and  normal? 
C.    Are  there   any   indications  of 

disease  of  this  organ  or  of  the 

blood  vessels? 


B. 
C. 


A.  IS  THE  BIGHT  GOOD? 

B.  Is  the  hearing  good? 


13  THE  APPLICANT  subject  to 
cough,  expectoration,  diffi- 
culty of  breathing,  or  palpita- 
tion? 


A.  ARE  THE   FUNCTIONS    of 

the  brain  and  nervous  system 
Id  a  healthy  state? 

B.  HsH  the  brain  or  spinal  cord 

ever  been  diseased .'' 


IF  THE  APPLICANT  has  had  any 
serious  illness  or  iujurv,  state 
expressly  what  effect,  if  any, 
is  perceptible  in  the  heart, 
luDgs,  kidneys  or  other  ab. 
domlnal  organs,  or  the  skin, 
eyes,  ears,  limbs,  etc. 


HAB  THE  APPLICANT  any  pre- 
disposition, cither  hereditary 
or  acquired,  to  any  coDstitu- 
tional  disease,  as  phthisis, 
scrofula,  rheumatism  ? 


B. 
C. 


A. 
B. 


B. 
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DOES  THE  APPLICANT  display 
any   •vidence  of  havlDg  or 
havlDg  had  syphilia?^ 

HABITS,  tiiie  of  stlmulaDU   and 
tobacco. 

HAS     THE     APPT.TOANT    any 
pecnliarities  In  his  walk  or 
general  carriage  or  of  facial 
•zpression  or  marks,  which 
would  make  him  an  object  of 
remark? 

*  The  examinerH  arc  called  upon 
to  pav  special  attention  to  the  an- 
nexea  schedule  in  determining  the 
fitness  of  the  applicant. 

t  There  should  bo  a  difference,  at 
least,  of  two  Inches  at  forced  expira- 
tion and  on  full  inspiration.  All 
examinations  of  the  chest  should 
be  made  on  the  bare  body,  and  not 
through  the  clothing. 

X  Syphilitic  taint  in  the  applicant 
must  always  be  regarded  as  good 
cause  of  rejection. 

^  Obesity  must  be  regarded  as  a 
good  cause  for  rejection. 


t  Minimnm  circumference 
of  the  chest  tolerable  in  ap- 
plicants. 


CIKCUMFKREKCK 

HEIGHT. 

OP  CHK9T. 

¥cp.t.  Inches. 

Inches. 

6          8 

34 

6          9 

34>i 

5        10 

36 

6        11 

35  «^ 

6 

36 

6          T 

8«)tf 

6          2 

37 

6          3 

87« 

6          4 

38 

Statvbv  and  Wkioht. 
—  The  stature  shall  not  be 
below  6  ft.  8  in.,  in  ordi- 
nary dress, nor  the  weight 
below  that  marked  as 
its  minimum  accompani- 
ment in  the  subjoined 
table  :♦• 

HEIGHT.        MIK.  WEIGHT. 


Feet. 

Inches. 

Pounds 

8 

140 

0 

146 

10 

160 

11 

166 

• 

1«0 

1 

166 

2 

170 

6 

3 

176 

0 

4 

180 

(n)  In  examining  the  sense  of  sight,  not  only  shall  the  general  condition  of  the  organs 
be  ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  discriminating  colors 
and  distances.  The  hearing  shall  be  tested  also  as  to  keenness  and  correctness  In  dls- 
tlnguishing  degrees  and  kinds  of  sounds,  and  the  direction  from  which  they  come. 


Bemarks, 

I,  ,  hereby  declare  that  I  have  returned  true 

answers  to  the  inquiries  of  touching  my  personal 

and  family  health,  history,  habits,  and  antecedents ;  and  that  I  am 
the  person  described  in  the  foregoing  record  of  examination. 


Certificate  of  Examining  Surgeon, 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined,  in  accordance  with  the  foregoing  instructions, 

,  and  find  that  he  is  sound  in  limb  and  body,  is         able 

bodied  of  a  robust  constitution,  has  good  eyesight  and 

good  hearing,  and  in  my  opinion  is  physically  qualified 

to  sustain  the  labors  and  exposures,  and  perform  the  duties  of  a 
prison  oflScer,  and  that  the  above  is  a  truthful  record  of  the  exam- 
ination. 

Medical  Examiner* 
189   . 
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Have  you  ever  been  a  dealer  in  intoxicating  liqaors,  or  a  bar- 
tender?   If  so,  when,  where,  for  whom  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquora  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  yon  are  a  total  abstainer,  state  how 
loDg  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  fireman 
possess  ? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  fire 
force  of  Boston. 

Third  Subject: 

1.  Write  in  figures  the  following  number:  — 

Seventeen  thousand  thi*ee  hundred  three. 
Write  in  words  the  number  expressed  by  the  following 
figures:—  10,210 

2.  Add  the  following  column  of  figures  :  — 18,654 

20,387 
12,468 
•  9,879 
10,885 
13,492 

3.  An  army  of  12,500  men  lost  2,365  men  in  one  battle,  and 

1,633  in  another;  how  many  men  were  left?     Give  the 
work  in  full. 

4.  If  198  inches  make  a  rod,  how  many  rods  are  there  in  63,- 

360  inches  ?     Give  the  work  tn  ftdl, 

5.  When  eggs  cost  27  cents  a  dozen,  what  will  588  eggs  cost? 

Give  the  work  in  full, 

6.  What  will  75  pounds  of  coffee  cost  at  33|  cents  a  pound? 

Give  the  work  in  full. 

*  Fourth  Subject: 

Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  Board  of  Fire  Commissioners. 

*  Each  applicant  for  fire  Borrice  will  be  examined  npon  the  daties  of  the  oflBoe  fbr 
which  he  applies,  and  he  ii  entitled  to  receive  from  the  oommifaionars  a  pamphlet 
containing  the  necessary  information,  after  filing  his  application. 
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SciiKDiTLK  B  —  Class  2. 

1,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  tme  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  iu  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  In  what  manner,  and  how  mach 

do  you  use  in  a  week? 

Do  you  drink  Intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  flte? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  Injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


o 
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Certificate  of  Examining  Surgeon. 
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Are  there  any  indications  of  disease  of  the 
organs  uf  respiration  or  their  appendages? 

Are  there  auv  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good  ? 

Is  the  applicant  color  blind? 

Is  the  hearing  good? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

TTas  the  applicant  varicose  veins? 

Uas  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  inam>nDatioD  or  disease  of  the  feet/ 
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If  the  applicant  has  had  any  MrioaB  illness 
or  injury,  statn  expressly  what  effect,  if  any, 
is  perceptible  in  the  heart,  Innes,  kidneys  or 
other  abdominal  organs,  or  the  skin,  eyes, 
oars,  limbs,  etc. 

Has  the  applicant  an  V  predinposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism  ? 

*  Docs  the  applicant  dlnplay  any  evidence 
of  having  or  having  had  syphilis? 

*  Byphilltic  taint  or  obesity  must  he  regarded  as  good  cause  for  rejection. 


Remarks. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,   and  perform  the  duties  of   a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 


189  . 
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Aj^icaat  for  fireman  of  Boaton. 
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Rentarks, 
I  hereby  oertif;  that  I  have  this  day  of  i  189  , 

carefully  and  thoroughly  examined  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  such  examination. 
i%y«*eali 
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Schedule  B  —  Class  3. 

Police  of  Cities  other  than  Boston, 

First  Subject : 

Copying  a  printed  statement,  thas  showing  handwiiting  and 
accuracy  in  copying. 

Second  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  staiement 
made  by  the  applicant  in  answering  these  questions  wUl  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list^  or  for  removal  or  discharge  during  probation  or 
thereafter, 

Wi-ite  a  letter  to  the  Civil  Service  Commissioners,  giving  as 
complete  an  account  as  possible  of  your  school  experience  ; 
also  of  the  occupations  in  which  you  have  been  engaged 
since  you  began  to  earn  your  own  living,  the  firm  or  cor- 
poration by  whom  employed,  and  the  length  of  time  at 
each  service. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office  ?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service  ?  If  so,  state  the 
same  fully. 

When  were  you  born  ?     Give  month,  day  and  year. 

Where  were  you  born  ? 

Have  you  ever  served  in  the  volunteer^  militia  ?  If  so,  name 
the  regiment  and  company,  and  state  how  long  and  in 
what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 
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Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  80,  when,  where,  for  whom  and  for  how  long? 
.11  ^  I  Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 

If  so,  state  fully  and  definitely  what  your  habits  are  in 

such  use  of  them.     If  you  are  a  total  abstainer,  state  how 

long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 

man  possess? 

:  I  Give  your  i*easons  for  wishing  to  become  a  member  of  the  police 

force. 


I 

V' 


Tliird  Subject : 

1 .  Write  in  figures  the  following  number :  — 
Twelve  thousand  three  hundred  seven. 

f,  : ;'  ■  Write    in  words  the  number  expressed    by  the   following 

figures :  —  58,004 

2.  Add  the  following  column  of  figures :  — 

37,856 
23,087 
14,875 
16,323 
35,682 
29,899 

3.  In  a  town  containing  14,250  inhabitants,  there  are  5,754 
men  and  6,135  women,  and  the  rest  are  children.  How 
many  children  are  there  ?     Give  the  work  in  full, 

4.  If  16  horses  cost  $1,400,  what  is  the  cost  of  each  horse? 
Oive  the  tvork  in  full, 

5.  When  peaches  cost  28  cents  a  dozen,  what  is  the  cost  of 
600  peaches  ?     Oive  the  work  in  full. 

6.  What  will  72  pounds  of  sugar  cost  at  6 J  cents  a  pound? 
Gi^e  the  work  in  full. 

Fourth  Subject: 

•  Questions  relating  to  the  duties  of  a  police  ofl3cer,  definitions 
of  crimes,  descriptions  of  legal  papers,  statutory  law,  etc. 


*  Each  applicant  for  police  service  in  any  city  will  be  examined  apon  the  dotiet 
of  the  office  for  which  he  applies,  and  he  is  entitled  to  reoeiye  from  the  Board 
of  Ibcaminers  a  pamphlet  containing  the  necessary  infonziation»  after  tiliug  his 

i  |[[  application. 
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Schedule  B  —  Class  3. 

I,  [Write  your  foil  Mine.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  Is  your  occupation? 

Do  yon  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 
g;        Are  you  subject  to  piles? 
"^         Have  you  been  vaccinated? 
g      [  Have  you  ever  had  rheumatism? 


I 
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*  Circa mfereoce  of  chest  after  forced  expiration, 


;  after  full  luBpiralloo, 


Are  there  any  f  odications  of  disease  of  the 
organs  of  respiration  or  their  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good? 

Has  the  applicant  varicose  veins  or  vari*. 
eocele? 

Has  the  applicant  hernia? 

Is  the  applicant  flat-footed  or  has  he  any 
other  malfonnatlon  or  disease  of  the  feet? 

*  There  should  \f9  •  difference  of  two  inches  at  least  at  forced  expiration  and  on  full 
IntplratioQ, 
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Has  tlM  applieant  any  predlflpo«1tk>n,  either 
liere<iltary  or  aeqaired,  to  any  oonstitutlonal 
dlaeaae,  as  phthisU,  aerofnla,  rheumatUm? 


*  Do^fl  th«  applieant  display  any  evldenoe 
of  having  or  having  had  ayphiua? 


*  ByphiliUo  taint  or  obesity  moat  be  regarded  as  good  eanae  for  rejeetlon. 


The  stature  should  not  be  be- 

Minimum eirenmferenoe 

low  6  ft.  7  in.,  In  bare  feet,  nor  the 

of  the  chest  allowed. 

weight  below  thiA  marked  as  its 
minima  m  accompaniment. 

HSXOHT. 

CHS8T. 

Feet.  Inebea. 

Inches. 

HSIOHT.              Mnr.  WSIGHT. 

5          7 

88i 

Feet.  Inches.           Pounds. 

5          8 

84 

5            7                    135 

6          9 

M4 

5             8                    140 

5         10 

85 

6             9                     145 

6         11 

854 

5           10                     160 

0          — 

8? 

5           11                     155 

6           1 

804 

0         -               leo 

6           2 

87 

0            1                     105 

8  *        3 

874 

0             2                     170 

0             8                     175 

I  hereby  certify  that  I  have  this  day  examined 
and  find  that  he  is,  by  actual  test,  feet  inches  in 

height,  in  bare  feet,  and  weighs  pounds  without  clothing, 

and  that  he  is  of  a  robust  constitution,  and,  in  my  opinion, 

is  physically  qualified  to  perform  the  duties  of  a  police- 

man in  the  city  of 

,  City  Physician. 

189     . 


Schedule  B  —  Class  8. 
District  Police.  —  Inspection  Departmeni. 

First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Cor- 
rectness OF  Statement.  Any  false  statement  made  by 
the  applicant  in  answering  these  questions  will  he  regarded 
as  good  cause  for  excluding  him,  from  the  eligible  list^  or 
for  removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 
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Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  arc  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject: 

1.  Write  in  figures  the  following  number :  — 
Fifteen  million  four  thousand  fifty-one. 

Write  in  words  the   number  expressed  by  the   following 
•  figures:—  6,201,504 

2.  Add  the  following  column  of  figures :  —  131,042 

275,634 
187,965 
98,325 
346,424 
764,326 

3.  Add  together  2^^,  4|,  3^.     Give  the  work  in  fuUy  using  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  25^  by  3^.     Give  the  work  in  fuU. 

4.  Add  together  201.23,  36.5  and  .693 ;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Give  the  work 
in  fuU. 

5.  How  many  square  yards  are  there  in  a  plot  of  ground  165 

feet  long  and  150  feet  wide  ?     Give  the  work  in  fuU. 

6.  How  many  cubic  feet  will  there  be  in  a  tank  16  feet  8 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep?     CHve 
the  work  infuU. 
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Fourth  Subject: 

QuestioDs  on  the  following  subjects:  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and 
appliances  for  extinguishing  fire,  employment  of  women 
and  children. 


Schedule  B — Class  3. 

Detective  Force  of  District  Police. 
First  Subject : 

Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 

stating  in  detail  what  has  been  your  experience.     If  you 

have  had  any  practical  experience  in  the  duties  of  the 

office  for  which  you  apply,  or  of  any  similar  office,  state 

when,  where,  for  how  long  and  under  whom  you  had  it. 

Sign  the  letter  with  your  number j  not  your  name. 

Second  Subject : 

1 .  Write  in  figures  the  following  number :  — 
Fifteen  thousand  seven  hundred  one. 

Write  in  words  the  number  expressed  by  the  following  fig- 
ures:— 10,010 

2.  Add  the  following  column  of  figures  :  —  26,954 

17,683 
10,857 
18,642 
25,395 
32,963 

3.  If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  $18,775,  how  much  would  he  lose  by  the  transaction? 
Oive  the  toork  in  full. 

4.  If  35  hogs  cost  $394.45,  what  is  the  cost  of  each  hog? 

Oive  the  work  in  full. 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs  ?     Oive  the  work  in  full. 

6.  What  will  45  pounds  of  sugar  cost  at  8|  cents  a  pound? 

Oive  the  work  in  full. 

Third  Subject : 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject : 
Questions  relating  to  crimes,  criminal  prok^sses,  legal  papers  and 
methods  of  procedure  which  officers  must  know  about  in 
the  prosecution  of  criminal  cases. 
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Schedule  B  —  Class  3. 
Name,  Age, 

Residence, 

Circumference  of  chest  after  forced  expiration, 
*  Circumference  of  chest  after  full  inspiration, 
Is  the  respiratory  murmur  clear  and  distinct  ? 
Is  there  any  indication  of  disease  of  the  organs  of  respiration? 
Is  the  action  of  the  heart  regular? 
State  the  quality  of  the  respiration. 
State  the  quality  of  the  pulse, 
t  Is  the  sight  good? 
t  Is  the  hearing  good  ? 
Has  the  applicant  hernia  or  varicose  veins  ? 
Has  the  applicant  ever  been  vaccinated  ? 
Has  the  applicant  ever  had  a  fracture  or  dislocation,  or  any  serious 

injury  to  the  eyes,  ears  or  limbs? 
Has  the  applicant  piles  or  fistula  in  ano  f 
Has  the  applicant  any  tendency  to  constitutional  disease,  such  as 

phthisis,  rheumatism,  etc.  ? 
t  Does  the  applicant  display  any  evidence  of  having  or  having  had 

syphilis  ? 


REMARKS. 


The  itature  ihould  not  be  be> 

Minimnm  circumference 

low  5  ft.  7  lo.,  in  bare  feet,  nor  the 

of  the  cheat  allowed. 

weight,  without  ciothiDg,  below 

that  marked  aa  ita  minimum  ac- 

HEIGHT. 

CHEST. 

companiment.  $ 

Feet.  lochea. 

Inchea. 

HBIOHT.               MIN.  WIIGHT. 

5           7 

83i 

Feel.  Inchea.            Pound*. 

5           8 

84 

5             7                     135 

5           9 

34& 

5             8                     140 

5         10 

35 

5             9                     145 

5         11 

354 

5           10                     150 

6           • 

30 

5            11                     155 

e        1 

36i 

e             -                      160 

6           2 

37 

6             1                      105 

6           3 

374 

6             2                     170 

6             8                     175 

*  There  should  be  a  diflerence  of  two  inches,  at  least,  at  foR>ed  expiration  and  on 
full  inspiration. 

t  In  examining  the  sense  of  sight,  not  only  shall  the  general  conditions  of  the 
oi^ns  be  ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  dis- 
criminating colors  and  distances.  The  hearing  shall  be  tested  also  as  to  keenness 
and  correctness  in  distingoishing  degrees  and  kinds  of  sounds  and  the  direction  from 
which  they  come. 

X  Syphilitic  taint  in  the  applicant  must  always  be  regarded  as  good  canse  for 
rejection. 

{  Otwsity  must  be  regarded  as  good  cause  for  rejection. 
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I  hereby  certify  that  I  have  this  day  examined 
and  find  that  he  is,  by  actual  test,         feet        inches  in  height,  in 
bare  feet,  in  ordinary  dress,  and  weighs  pounds,   without 

clothing,  and  that  he  is  of  a  robust  constitution,  and,  in 

my  opinion,  is  physically  qualified  to  perform  the  duties  of  a 

district  police  officer. 

Medical  Examiner, 

District. 

189     .  County. 


Schedule  B  —  Class  4. 

Police  Force  of  Boston, 
First  Subject: 

Copying  a  printed  statement,  thus   showing   handwriting  and 

accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  wiU 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list^  or  for  removal  or  discharge  during  probation 
or  thereafter. 

Write  a  letter  to  the  Civil  Service  Commissioners,  giving  as 
complete  an  account  as  possible  of  your  school  experi- 
ence ;  also  of  the  various  occupations  in  which  you  have 
been  engaged  since  you  began  to  earn  your  own  living, 
the  firm  or  corporation  by  whom  employed,  and  the  length 
of  time  at  each  service. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service  ?  If  so,  state  the 
same  full}'. 

When  were  you  born?     Give  month,  day  and  year 

Where  were  you  born  ? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  boiiora- 
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bly  discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  for  whom  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess  ? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  police 
force  of  Boston. 

Third  Subject: 

1 .  Write  in  figures  the  following  number :  — 

Twenty  thousand  three  hundred  seven. 
Write  in  words  the  number  expressed  by  the  following 
figures :  —  9,305 

2.  Add  the  following  column  of  figures :  — 17,354 

20,973 
18,565 
21,872 
16,386 
29,898 

3.  An  army  of  13,500  men  lost  2,635  men  in  one  battle,  and 

2,252  men  in  another;  how  many  men  remained?  Give 
the  work  in  full. 

4.  How  many  quarts  of  milk,  at  6  cents  a  quart,  should  be 

given  for  24  pounds  of  sugar  at  $0.10  a  pound?  Give  the 
work  in  full. 

5.  How  many  pounds  of  coffee,  at  39  cents  a  pound,  can  be 

bought  for  $165.75?     Give  the  work  in  full, 

6.  What  will  87  pounds  of  sugar  cost  at  5§  cents  a  pound? 

Give  the  work  in  full, 

*Fourth  Subject : 

Questions  relating  to  the  duties  of  a  policeman,  as  prescribed 
by  the  Board  of  Police . 

*  Each  applicant  for  police  service  will  be  examined  upon  the  duties  of  the  office 
for  which  he  applies,  and  he  is  entitled  to  receive  from  the  commissioners  a  pam- 
phlet containing  the  necessary  information,  after  filing  his  application. 
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PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  4. 


I,  [Write  yonr  full  name.]  ,  hereby  declare  that  the 

answers  to  the  foUowhig  questions  relating  to  mj  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  '  If  so,  in  what  manner,  and  how  much 
do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

Wtiat  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  fits? 

Have  you  ever  had  any  fracttire  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 
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Are  there  any  indications  of  disease  of  the 
organs  of  respiration  or  their  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

« 

Is  the  applicant  color  blind? 

Is  the  hearing  good  ? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins? 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malformation  or  dieease  of  the  feet? 

EXAMINATION  PAPERS, 
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If  the  applicant  ban  bad  any  serious  Illoess 
or  Injury,  state  expressly  what  effect,  if  any, 
is  perceptible  in  the  heart,  lunss,  kidneys  or 
other  aDdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc. 

Has  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism  ? 

*  Does  the  applicant  display  any  evidence 
of  having  or  having  bad  syphilis? 

*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 


Eemarks. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  Is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,  and  perform  the  duties  of  a  policeman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 
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I  hereby  certify  tbat  I  Itnve  tliis  day  of  ,  189  « 

carefully  and  thoroughly  examined  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  euch  examination. 
PhgsioalE 
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Schedule  B  —  Class  6. 

Draw-tender  of  Bridges. 
First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  listy  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  jour  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

How  long  have  you  followed  that  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

Have  you  ever  been  a  draw-tender  or  assistant  draw-tender?  If 
so,  state  when,  where,  for  how  long,  and,  if  you  have 
left  the  position,  why  you  left  it. 

Have  you  ever  had  charge  of  men  ?  If  so,  state  fully  how  many, 
where,  when,  for  how  long  and  in  what  kind  of  work. 

Have  you  had  any  other  experience  which,  in  your  opinion,  fits 
you  for  the  position  you  seek?  If  so,  state  the  same 
fully. 

Can  you  pull  and  manage  a  row-boat? 

Are  you  an  expert  swimmer? 

Do  you  hold  a  State  license  as  an  engineer?  If  so,  what  is  the 
date  of  it? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  tliereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  vou  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

What  is  the  date  of  your  birth? 

Where  were  you  born? 
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Second  Subject : 

1 .     Write  in  figures  the  following  number :  — 

One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen cents. 
I  2.     Write  in  words  the   number  expressed   by  the   following 

figures :  —  14,868 

3.  Add  the  following  column  of  figures  :  —   1,792 

3,467 
1,823 
3,119 
427 
2,236 

4.  From  21,315  subtract  19,678.     O^ive  the  work  infuU. 

5.  Divide  4,968  by  23.     Oive  the  work  in  full. 

6.  Multiply  726  by  54.     CHve  ike  work  in  full. 

Third  Subject  : 
Questions  relating  to  the  duties  which  draw-tenders  are  called 
upon  to  perform. 


Schedule  B  —  Classes  6  and  7. 

Foremen  and  Inspectors, 
First  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  ander 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  ansioering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  listy  or  far 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where,  how  long  and  by  whom 
you  were  employed  last,  the  kind  of  work,  and  why  you 
J  1  i  left  that  work. 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
^  U  than  the  one  you  have  already  mentioned,  and  how  long 

III  you  worked  at  each. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the  same 
fully. 
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Have  you  ever  had  charge  of  men?  If  bo,  state  fally  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  been  foreman  or  sub- foreman  in  charge  ?  If  so, 
state  when,  where,  how  long  and  for  whom  you  worked, 
and  the  kind  of  work. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Svbject: 

1 .  Write  in  figures  the  following  number :  — 

One  thousand  five  hundred  sixty-three. 
Write  in  words  the  number  expressed  by  the   following 
figures:—  12,207 

2.  Add  the  following  column  of  figures :  — 1,743 

876 
1,427 
3,764 

998 
2,507 

3.  Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 

rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be  the  amount  of  their  pay  for  that  day? 
Oive  the  work  infuU. 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left.     Give  the  work  in  fall, 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85.     Give  the  work  in  full. 

Third  Subject: 
Foremen  and  inspectors  in  the  water  department. 
Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Tliird  Subject: 
Foremen  and  inspectors  in  sewer  department. 
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Questions  relating  to  the  different  kinds  of  sewers,  the  prepara- 
tion and  use  of  cement  and  other  materials,  and  trench 
work. 

lliird  Subject: 

Foremen  and  inspectors  in  the  department  of  streets,  parks, 
cemeteries  and  public  grounds. 

Questions  on  street,  road  and  sidewalk  building,  cart  measure- 
ment, grade-stakes,  etc. 

Fourth  Subject: 
Foremen  and  inspectors  in  all  the  departments  except  the  street 

cleaning  and  sanitary  departments. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 

Fifth  Subject: 
Foremen  and  inspectors  in  the  department  of  streets,  parks, 

cemeteries  and  public  grounds. 
Questions  on  drainage. 


Schedule  B  —  Class  6. 

Sub-foreman  of  Laborers. 
First  Subject: 

State  your  occupation  during  the  past  ten  yeai*s,  the  names  and 

residences,  so  far  as  you  remember,  of  your  employers 

during  that  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge?     If  so, 

state  when,  where,  and  under  whom  you  worked,  and  the 

kind  of  work  in  which  you  were  employed. 
Have  you  ever  had  charge  of  men  ?    If  so,  state  fully  how  many, 

where,  when,  for  how  long  and  in  what  kind  of  work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 

of  explosives?     If  so,  state  when,  where  and  for  how 

long. 
[On  these  statements  the  applicant  is  marked  for   experience 
only.] 

Second  Subject : 

1.  Write  in  figures  the  following :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gravel  one  day,  34  loads   the 

next,  aud  17  loads  the  next,  how  many  loads  will  you 
then  have  in  all  ?     Give  the  work  in  full. 

3.  If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 

how  much  will  you  have  left?     Give  the  work  in  fuU. 
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4.  If  a  cabic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60?     Oive  the  work  in  fuU. 

5.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
half  day?     Oive  the  work  in  fuU. 

Third  Subject: 
Questions  relating  to  general  work :    the  use  of  tools,  reading 
grade-stakes,  tallying,  etc. 

Fourth  Subject:     (Not  obligatory.) 
Questions  on  ledge-work:  the  tools  used,  care  and  use  of  explo- 
sives, etc. 

Schedule  B  —  Class  7. 

Building  Inspectors. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness OF  Statement.  Any  false  statements  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligibly  listy  or  for 
removal  or  discharge  during  probaiion  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Building  Inspector, 
state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 
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Have  you  ever  had  the  charge  or  care  of  any  building,  public  or 
private?  If  so,  state  the  kind  of  building,  its  size,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or  heat- 
ing apparatus?  If  so,  state  when  and  where,  the  kind 
of  building  heated,  how  long  you  were  so  employed,  and 
what  kind  of  heating  apparatus  was  used. 

Do  you  now  hold  a  State  license  as  an  engineer  or  fireman  ?  If 
so,  give  class  and  date  of  license. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject  : 

Arithmetic  :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication, division,  and  the  reading  and  writing  of 
numbers. 

Third  Subject  : 
Copying   a   printed  statement,  thus   showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject : 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Each  applicant  for  appointment  to  a  position  as  engineer  is 
required  to  exhibit  a  license  from  a  State  Inspector  of  Steam 
Boilers.] 

[Each  applicant  for  appointment  to  a  position  as  janitor  of  a 
school  building  where  steam  heat  is  used  will  be  required  to  ex- 
hibit a  license  from  a  State  Inspector  of  Steam  Boilers.] 


Schedule  B  —  Class  9. 

The  Fire  Service  of  Cities  other  tlian  Boston. 

This  examination  is  similar  to  that  of  Schedule  B,  Class  2, 
the  Fire  Service  of  Boston. 
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Have  jon  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  ai*e  a  total  abstainer,  state 
how  long  you  have  abstained. 

What  particular  qualities  should  a  man  possess  in  order  that  he 
may  become  an  efficient  truant  officer? 

Third  Subject  : 
Arithmetic,  including  addition,  subtraction,  multiplication  and 
common  fractions. 

Fourth  Subject : 
Letter  writing. 


Schedule  B  —  Class  11. 

Janitors  of  School  Buildings  in  Cities  other  than  Boston. 

An  examination  similar  to  that  given  for  Schedule  B,  Class  8. 


SbHEDULE  B  —  Class  13. 
Divisions  of  the  Civil  Engineering  Force. 

Division  A,  or  rodmen :  To  include  chainmen,  rodmen  and  all 
assistants  under  whatever  designation,  except  draughtsmen,  whose 
maximum  pay  does  not  exceed  the  rate  of  $800  per  annum. 

Division  B,  or  instrument  men  :  To  include  transitmen,  levellers 
and  all  assistants  under  whatever  designation,  except  those  cov- 
ered by  divisions  A  and  E,  and  whose  maximum  pay  does  not 
exceed  the  rate  of  $1,100  per  annum. 

Division  C,  or  assistant  engineers  (junior  grade)  :  To  include 
engineers  and  sui-veyors  in  responsible  charge  of  work  and  engi- 
neers in  charge  of  designing,  whose  maximum  pay  does  not  exceed 
the  rate  of  $1,600  per  annum. 

Division  D,  or  assistant  engineers:  To  include  all  engineers 
whose  pay  exceeds  the  rate  $1,600  per  annum. 

Division  E,  or  draughtsmen :  To  include  all  assistants  whose 
duties  are  chiefly  drafting,  and  whose  pay  does  not  exceed  the 
rate  of  $1,300  per  annum. 
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SPECIAL  nsrSTRUCTIONS  TO  EXAMINERS. 


The  gentlemen  designated  as  members  of  a  Board  of  Civil 
Service  Examiners  will  meet  as  soon  as  practicable,  and  organize 
the  Board,  choosing  a  chairman  and  secretary. 

On  receiving  notice  of  such  organization,  the  commissioners 
will  forward  to  the  secretary  of  the  Boai*d  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  needful. 

The  commissioners  will  also  send  notices  for  insertion  in  local 
newspapers  (as  a  matter  of  news),  informing  all  who  may  be 
interested  that  application  papers  can  be  obtained  of  the  secretaiy 
of  the  Board. 

Each  person  filing  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

When  an  application  paper  is  presented  by  an  applicant  in  per- 
son, the  secretary  should  examine  it  at  the  time,  if  he  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  upon 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
properly  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  should  be  directed  to  have  the  application 
paper  corrected. 

If  an  incomplete  application  paper  is  received  by  maO,  it  should 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
the  same. 

At  each  meeting  of  the  Board  the  applications  which  have  been 
received  since  the  previous  meeting  should  be  carefully  examined 
by  the  members,  or  a  majority  of  them,  and,  if  found  satisfactory, 
should  be  numbered  seiially  in  the  order  in  which  they  are  received. 
They  should  be  entered  in  the  recofd  of  applications,  in  the  order 
of  their  numbers. 

The  Board  will  reject  any  application  which  shows  that  the  ap- 
plicant is  not,  by  reason  of  age,  lack  of  citizenship,  proper  period 
of  residence,  etc.,  entitled  by  the  law,  rules  and  regulations  to  an 
examination ;  and  it  must  be  returned  to  him  with  a  brief  state- 
ment of  the  reasons  for  such  action.  A  blank  form  will  be  fur- 
nished for  this  purpose. 


INSTRUCTIONS   TO  EXAMINERS.  145 

The  envelopes  are  not  to  be  opened  until  after  all  the  examina- 
tion papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writing 
from  dictation  and  spelling,  all  the  applicants  will  work  at  the 
same  time.  In  the  other  exercises  they  may  consult  their  own 
convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours ;  but  any  applicant  may  be  allowed,  for  sufficient  reason,  to 
leave  the  room  at  any  time  when  he  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  No  succeeding 
questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination  ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessary 
absence  of  the  other  members. 

At  all  times  when  an  examination  is  in  progress,  one  of  the 
Board  must  be  present. 

Order  and  decorum  should  be  preserved  in  the  examination 
room,  and  visitors  can  be  admitted  only  by  invitation  of  one  of 
the  Board.     No  visitors  shall  be  allowed  to  inspect  the  questions 
or  answers,  or  procure  for  publication  anything  relating  to  them  or 
the  work  of  any  applicant. 

To  obtain  the  best  possible  results,  applicants  whose  natural 
nervousness  is  increased  during  examination  should  be  made  to 
feel  as  much  at  ease  as  possible.  To  do  this  will  require  great 
discretion  on  the  part  of  members  of  the  Board ;  and  nothing  will 
defeat  this  object  so  quickly  as  the  knowledge,  on  the  part  of 
applicants,  that  they  are  observed,  or  that  their  work  is  being 
scrutinized  by  those  not  officially  in  charge. 

Applicants  should  be  cautioned  not  to  use  any  books  of  reference 
or  memoranda  for  the  purpose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.  The  same  penalty  will  be  enforced  if  one  applicant 
attempts  to  assist  another,  by  conversation  or  otherwise,  in 
answering  the  questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing  infor- 
mation to  any  person  in  relation  to  the  examinations,  except  in 
the  general  way  prescribed  in  the  rules. 

All  unused  examination  papers  are  to  be  returned  to  the  com- 
missioners the  day  after  the  examination. 
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As  soon  as  practicable  after  completing  the  marking  and  grading 
of  the  papers,  the  secretary  of  the  Board  will  send  a  certificate 
to  each  person  who  was  examined,  if  he  passed  the  examination, 
stating  the  staQding  which  he  obtained,  as  shown  by  the  marking, 
and  whether  or  not  he  is  entitled  to  be  recorded  on  the  eligible 
list. 

In  the  general  regulations  adopted  by  the  commissioners  wiil  be 
found  information  as  to  marking  and  grading,  and  the  enrolment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner  or  one  of  the  commissioners  will  be  present 
at  the  examination  whenever  it  is  practicable  to  do  so. 

Moi*e  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  members  of  the  Board  for 
stationery,  postage  and  actual  travel,  will  be  allowed  by  the  com- 
missioners. 

Whenever  it  appears  to  the  Board  of  Examiners  that  the  posi- 
tion to  be  filled  requires  special  qualifications,  and  that  the  regular 
course  of  examination  for  that  branch  of  the  service  would  not 
meet  the  case,  they  will  notify  the  commissioners  of  the  facts,  and 
ask  for  instructions  as  to  the  special  course  to  be  pursued.  When 
the  advice  or  assistance  of  experts  is  necessary,  the  Board  will 
so  inform  the  commissioners,  and  suggest  the  names  of  suitable 
persons  who  would  be  willing  to  aid  them. 


HENRY  SHERWIN, 

Chitf  Examiner, 
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FORMS  FOR  APPOINTING  OFFICERS. 


[The  following  forms  are  famished  for  the  inforroation  and  conyenlence  of  oflSoen 
making  appointments  to  positions  in  the  classified  serrioe  of  the  Commonwealth  and 
the  cities  thereof.  They  are  furnished  merely  by  way  of  suggestion,  and  not  ai 
forms  prescribed  by  law  to  be  strictly  followed.] 


Form  for  Nomination,  by  a  Mayor,  of  Police  Officers— Probationary 

Term. 

I  hereby  nominate,  sabject  to  the  approval  and  confirmation  of  the 
Board  of  Aldermen,  ,  to  be  a  police  officer  of  the  city 

of  ,  with  all  the  powers  of  a  constable  except  the  power  of 

serving  and  executing  civil  process,  to  hold  said  office  for  a  probationary 
period  of  six  months,  as  provided  in  the  civil  service  rules  of  the  Common- 
wealth, unless  sooner  discharged. 


Form  for  Nomination,  by  a  Mayor,  of  Police  Officers— After  Proba- 
tionary Term. 

,  having  served  as  a  police  officer  for  a  probationary  period 
of  six  months,  and  his  conduct  and  capacity  having  been  found  satisfac- 
tory, I  hereby  nominate,  subject  to  the  approval  of  the  Board  of  Alder- 
men, said  ,  to  be  a  police  officer  of  the  city  of  ,  with  all 
the  powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form   of  Warrant  for  Police  Officer  appointed  fbr  Probationary 

Term. 

This  is  to  certify  that  has  been  appointed  a  police  officer 

of  the  city  of  ,  with  all  the  powers  of  a  constable  except 

the  power  of  serving  and  executing  civil  process,  said  appointment  being 
made  under  the  civil  service  rules  of  the  Commonwealth  for  a  probation- 
ary term  of  six  months,  beginning  on  the  day  of 
A.D.  18    . 

•  In  cities  where  the  ordinances  provide  that  appointment  shall  be  made  for  a 
Hmited  time,  it  would  be  well  to  add,  **  to  hold  office  for  the  term  and  according  to 
the  tenure  prescribed  by  the  laws  and  ordinances." 
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Form  of  Warrant  for  Police  Officers  appointed  after  Probationary 

Term. 

This  is  to  certify  that  ,  having  served  a  probationary  period  of 

six  months,  as  required  by  the  civil  service  rules  of  the  Commonwealth, 
has  been  appointed  a  police  officer  of  the  city  of  ,  with  all  the 

powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Notice  to  Persons,  other  than  Police  Officers,  appointed 

for  a  Probationary  Term. 

This  is  to  inform  you  that,  under  the  provisions  of  the  civil  service 
rules,  ha    selected  you  for  appointment  to  the  position 

of  in  the  for  a  probationary  term  of  six  months  from 

the  date  when  you  begin  service.  Should  your  conduct  and  efficiency 
during  such  probationary  term  prove  satisfactory,  you  will,  at  its  close, 
receive  a  regular  appointment;  otherwise  your  appointment  will  cease. 
The  salary  attached  to  such  position  is  at  the  rate  of  $     . 

This  conditional  appointment  does  not  preclude  prompt  discharge  fi*om 
service  at  any  time  during  such  probationary  term,  in  case  of  misconduct 
or  inefficiency. 

A  prompt  reply  is  requested,  stating  whether  this  appointment  is 
accepted,  and  giving  the  earliest  date  when  you  can  present  yourself  for 
service. 


Notice  to  Persons,  other  than  Police  Officers,  appointed  after  Pro- 
bationary Term. 

Your  conduct  and  capacity,  during  the  probationary  term  of  six  months, 
having  been  found  satisfactory,  you  are  hereby  appointed  a  in 

the  department  [or  office]  at  a  salary  of  $        ,  beginning 

on  the        day  of  ,  A.D.  18    . 


Notice   to   Persons   whose  Conduct   or  Capacity   has  not  proved 
Satisfactory  during  the  Probationary  Term. 

I  have  to  inform  you  that  your  conduct  [or  capacity]  during  your 
employment  in  department  as  ,  for  a  probationary  term 

of  six  months,  has  not  been  found  satisfactory,  and  that,  in  accordance 
with  the  terms  of  your  original  appointment,  as  prescribed  in  the  civil 
service  rules  of  the  Commonwealth,  your  employment  in  said  departaient 
will  cease  on  the        day  of  ,  A.D.  18    . 

*  See  note  to  second  form. 
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INSTRUCTIONS  TO  APPLICANTS  AND  ELIGIBLES. 


A  person  desiring  to  be  examined  for  a  position  in  the  classified 
service  should  file  an  application  on  the  prescribed  blank,  and  a 
form  for  that  purpose  can  be  obtained  at  the  office  of  the  commis- 
sioners, room  152,  State  House,  Boston,  or  of  the  secretary  of  the 
local  board  of  examiners  in  the  .city  where  he  lives. 

Applications  for  the  service  of  the  Commonwealth  and  of  the 
city  of  Boston  should  be  filed  in  the  commissioners*  office,  Boston ; 
if  for  ser\'ice  in  any  city  other  than  Boston  they  should  be  filed 
with  the  secretary  of  the  board  of  civil  service  examiners  in  such 
city. 

There  are  no  regular  times  for  holding  examinations,  and  no 
definite  information  can  be  given  as  to  when  the  next  examina- 
tion for  any  particular  branch  of  the  service  will  be  held,  but 
applications  will  be  received  at  any  time,  and  notice  of  the  time 
and  place  of  examination  will  be  seasonably  sent  to  each  applicant. 
If  unable  to  attend  the  fii*st  examination  after  applying,  the  appli- 
cant will,  upon  satisfactory  explanation,  be  notified  to  attend  the 
next  examination. 

Non-competitive  examinations  are  not  given  when  it  is  practi- 
cable to  establish  an  eligible  list  by  competition,  and  they  are 
never  held  at  the  request  of  an  applicant. 

The  commissioners  cannot  furnish  information  as  to  the  coui*se 
of  preparation  which  applicants  should  follow  (except  as  shown  by 
the  specimen  examination  papers  printed  in  their  report) ,  nor  can 
they  answer  inquiries  in  relation  to  cases  which  are  not  before 
them  for  decision,  or  decide,  except  in  the  cases  of  actual  appli- 
cants, questions  respecting  the  application  of  the  rales.  Particular 
answers  cannot  be  given  to  inquiries  which  are  answered  herein, 
directly  or  by  implication. 

Notice  will  be  sent  by  mail  to  each  examined  applicant  of  the 
result  of  his  examination  as  soon  after  the  examination  as  it  is 
practicable  to  do  so. 

The  names  of  persons  who  have  passed  the  required  examination 
will  remain  on  the  eligible  list  one  year  from  the  date  of  their  cer- 
tificate, unless  dropped  therefrom  after  certification  three  times,  or 
removed  from  said  list  for  cause ;  and  they  may  be  continued  on 
the  list  for  a  second  year  upon  written  request  to  the  commissioners. 
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Paob 
Appointing  officers  cannot  reoeive  or  consider  recommendations  made  by  senators 

and  others,  except  as  to  character  and  residence  of  applicants  ...       46 

forms  for 147 

may  summon  applicants  before  them 72 

must  retom  papers 72 

must  select  from  those  certified 70 

request  for  further  certification  of  person 71 

to  be  furnished  with  the  examination  papers  of  persons  certified     ...        72 

to  report  temporary  appointment 50,  74 

to  send  notice  of  selection,  rejection,  transfer,  promotion,  etc. ...    50,  73,  74 

Appointments 5,  16, 25 

after  dismissal 74 

after  prcTious  service 74 

can  be  made  only  in  accordance  with  rules 71 

in  cases  of  emergency 74,  78 

must  be  reported 50,  73,  74,  92 

no  person  shall  be  appointed  without  requisition 70 

number  of  yeterans      .       .       .       .        5,  7,  8, 17,  25, 28,  29,  33,  34,  39,  40,  42,  44 

permanent 73 

probationary 73 

proYlsional 72,  74 

responsibility  for 60 

shall  not  be  affected  or  influenced  by  political  or  religious  opinions  or  aflllia- 

tions 68 

temporary  senrioe 74 

temporary,  without  examination,  for  not  more  than  ten  days  ....        74 

to  be  made  from  names  certified 70 

when  less  number  made  than  requisition  calls  for 88,  92 

Armorer,  examination  for 6 

Assessments  for  political  purposes 46 

B. 


Boards  of  examiners .       .         60, 59, 81, 95-97 

!j  names 96>97 

regulations  for 81 

special  instructions 143 

Boston  police  promotion 76,  88 

Boys 90 


c. 

Cambridge  labor  servioe 7,32*36 

Certificates,  persons  examined  may  have,  of  marking 70 

Certification 70,  71,  87 

additional  names 71 

by  reason  of  proficiency  in  any  special  subject 70 

confined  to  three  highest 70 

disqualified  for 88 

in  police  promotion 88 

method  of ,  .        .        87 

more  than  three  times 71 

of  veterans  who  have  passed  examination 70 

of  three  most  eligible  persons 70 

of  persons  of  one  sex 71 

soldier  exemption  law 56,66,66y69 

soldier  preference 48,  55, 66,  70,  71,  88, 90, 91 
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three  times 71,87 

to  fill  more  than  one  yacancj 87 

upon  non-competitiye  examination 72 

under  exemption  law 55 

where  special  qnaliflcations  are  required 70,  88 

Character  of  applicants 63,  89 

burden  of  proof  asto 68 

certificates  of 68 

when  found  bad 63,  89 

Chief  superintendents 48 

Chief  examiner,  appointment  and  duties  of 50, 80 

Chiefs  of  police i9 

City  physician  to  make  physical  examinations 69,  82 

Citizens,  applicants  must  be 62 

Ciril  Service  Act  and  amendments 45-58 

Civil  engineers 6,62 

divisions  of 141,  142 

Classification  of  service 60 

Clerical  assistance,  commissioners  may  apply  to  the  proper  anthorities  ...       60 

Clerks,  promotion  of 75 

Commissioners,  cannot  advise  as  to  vacancies,  etc 89 

expenses  of 50 

how  appointed 45 

may  appoint  chief  examiner  and  secretary 50 

may  summon  witnesses 51 

names  and  addresses 94 

salary  of «  45 

shall  keep  records  of  all  proceedings 50 

term  of  service 45 

to  prepare  rules 45 

to  report  to  General  Court 46 

to  supervise  and  administer  the  rules 46 

Compensation  of  examiners 81 

Complaints  may  be  made  to  commissioners 81,  88 

Condition,  physical,  failure  in 83 

Conduct,  criminal  or  infamous 63,  89 

Contributions  for  political  purposes 46,  47 

Conviction  of  offence  against  the  laws  within  the  year 46 

Councilman,  recommendation  of 46 

D. 


Deaths  to  be  reported 78 

Deputy  superintendents 62 

Disqualifications 46,62,89,98 

Discharges  to  be  reported  to  the  commissioners 50,  78,  92 

of  laborers  for  cause 98 

respoubibility  for 59 

Dismissal,  appointment  after 74,  79 

Dismissals  to  be  reported 50,  78 

Dissolute  habits  of  applicants 63,  89 

District  police 61,  64. 124 

age 64 

examination  for   .... 124-127 

height 64 

Draughtsmen 62, 141 

Draw-tenders  and  assistant  draw-tenders 61, 76 

examination  for 133 
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Paob 

Edacation  of  persons  examined  and  passed 5,  16,  24 

Elections,  office-holders  forbidden  to  nse  their  official  anthority     ....        47 

Eligibles  may  be  continned  on  list 69,  87,  149 

in  Schedule  A,  Class  2,  may  also  be  placed  in  Class  1       .       .       .        .         87,  150 

instmctions  to 149 

list  open  to  inspection 66 

persons  may  remain  one  year  on  eligible  list 69,  87 

priority  of  date  no  advantage,     .       •       * 87,  150 

prison  serrice,  names  may  be  placed  on  other  list 87 

register  of 69,  87,  91 

State  eligibles  may  be  placed  on  list  of  city  in  which  they  reside  and  vice  versa      150 

when  may  be  removed  from  list 67 

Emergency,  definition  of 74 

appointments  mnst  be  reported  within  five  days 74,  78 

temporary  appointments 74 

Engineers  of  school  bnildings  in  Boston 51,61,73 

other  cities, 62 

Everett,  labor  service 7,  39,  40 

Examiner,  physical 82,  95 

Examiners,  boards  of 50,  59,  81,  95 

compensation  of 81 

dntiesof 81 

names  of 95-97 

([egnlations  for 81 

special  instmctions  to 143 

who  become  applicants  mnst  vacate  office 82 

Examinations 5,  12-15,  18-26,  68 

appointing  officer  to  be  ftimished  with  papers  of  persons  certified    ...        72 

applicants  must  obtain  65  per  cent 68 

applicants  must  present  themselves  promptly 82 

commissioners  may  apply  for  temporary  quarters 60 

competitive 5,11,82 

exclusion  from,  on  account  of  bad  character,  etc 63,  89 

how  conducted 82 

in  cities  other  than  Boston  and  in  towns 12-15 

in  technical  or  special  subjects 68,  88 

marking  in 69 

no  new  examination  while  remaining  on  eligible  list 69 

no  questions  as  to  political  or  religious  opinions 49^  68 

no  regular  times  for  holding 149 

non-competitive 5, 11,  26,  74,  83 

notice  to  appear  for 67 

number  of 5,11,18-26 

number  of  persons  examined,  passed  and  appointed         ...        5,  15, 16,  24 

of  persons  not  classified 79 

on  technical  or  special  subjects 68 

papers  to  be  furnished  to  appointing  officers 72 

papers  must  remain  on  file 89 

physical 69,82,83 

shall  be  practical  and  impartial 49 

special 5,11,68,84 

special  non-competitive 68,  84 

specimens  of  papers 406-142 

subjects  of 68 
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tabulated  statements  of 18-26 

time  and  place  for,  to  be  designated  bj  oommlsiioners 68 

to  test  physical  condition 69,  82 

to  be  practical 49 

yeterans  notified  first 67 

when  and  where  held 68 

Executive  Coancil,  confirmation  by 48 

Exemption  of  yeterans  from  examination 55,  66,  69 

Exemptions  from  classification 48 

Experts  designated  to  assist  at  examinations 69 

Extension  of  classification 6, 7, 62 

False  statements  in  application  papers 67,  89 

Fire  service  of  Boston M,  61,  64,  82,  83 

applicants  measured  in  bare  feet  and  weighed  naked 65 

age,  height,  weight 64 

age  of  call  substitutes 64 

call  force 53,64,67 

call  men  certified  on  educational  standing 83 

call  substitutes 64 

failure  in  physical  condition 83 

permanent  substitutes 64, 67 

physical  examination  of 69,82,83,118 

promotion 75 

weight  given  in  physical  examination 83 

Fire  service,  cities  other  than  Boston 61,65 

age,  height,  weight 65 

ofSomerville 57 

Foremen  and  sub-foremen  of  laborers 61,  76 

examination  for 134-137 

Forms  for  appointing  officers 147 

G. 

General  average  standing,  must  obtain  66  per  cent 68 

General  regulations 80 

Grading 69,85 

H. 

Health,  when  ill  health  or  physical  disability  may  disqualify 88 

Height  of  applicants  for  positions  in  Schedule  B 63-65 

L 

Inspectors 60,  61, 109, 110, 124, 137 

of  gas  fitting 6 

Instructions  to  applicants  and  eligibles 149 

to  examiners 143 

Investigations,  commissioners  may  summon  witnesses    ......       51 

J. 

Janitors  of  school  buildings  in  Boston 51, 61, 73,  76 

Judicial  officers,  exemption 48 
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Laborers  and  mechanics 7,  27,  57,  76,  90 

age  limit  recognized ' 56, 78 

i  31  employed  as  boys 90 

Cambridge 7,32-36 

certificates  not  received  from  appointing  officer  unless,  etc 77 

dty  most  appropriate  a  sufficient  snm 76 

commissioners  may  require  physical  examinations 77 

discharge  for  cause 30,32,35,88,41,44,93 

Everett 8,  39,  40 

how  long  retain  right  to  register 90 

method  of  registration 77,  90-93 

must  produce  certificates  as  to  character  and  capacity 77,  90 

must  be  citizens  and  residents  six  months 62 

name  restored  to  register 92 

Sll  New  Bedford 7,41,42 

Newton 7,36-38 

not  to  be  employed  in  labor  other  than  that  for  which  certified         ...       78 

number  registered,  certified  and  appointed 27-44 

number  of  veterans  registered  and  appointed 27-44 

preference  of  veterans 56, 77,  91 

registrar  of 53,94 

registration,  selections,  etc 77,  78,  *J0 

reinstatement 79 

requisitions  for 77,  91 

requisitions  for  young  men 56,  78 

selection  from  certified  list 78 

selection  in  cases  of  emergency 78 

special  regulations 90 

suspension  for  six  months 8,  78 

tabulated  statement 27-44 

transfer  of 8 

veterans  must  produce  certificate  of  service  in  army  or  navy    ....       77 

veterans,  registration  and  employment  of 77,  78,  90,  91 

when  allowed  to  register 7,  67 

when  discharged  for  Incompetence,  etc 93 

when  failed  to  respond  after  notification 92 

Worcester 7,  8,  43,  44 

Law,  civil  service 45-68 

amendments  of 45-68 

Liquor,  no  application  received  from  a  person  habitually  using,  to  excess      .       .  46, 62 

dty  shall  not  pay  for 47 

use  of 46,  47, 62 

venders  of 46,  62 


M. 

Marking  and  grading 69,  84-86 

Mechanics  and  laborers 7,  27, 67,  76,  90 

Medal  of  honor 66,  66 

Messengers 6,  61 

Moral  qualifications 62, 68,  89,  90 
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Paob 

New  application,  when  can  be  filed 67 

New  Bedford  labor  senrioe 7,  41,  42 

Newton  labor  senrice 7,  86-38 

New  examination,  not  allowed  during  eligibility 69 

Non-competitlTe  examinations 11,  26,  72,  83 

Non-residents,  when  may  be  examined 62 

Notice  of  selection,  appointing  officer  to  send 50,  73,  74, 92 


o. 

Offices  not  classified 48,79 

not  included  in  rules,  applicants  may  be  examined 79 

Office-holders  forbidden  to  use  their  official  authority  and  influence  in  certain  cases       47 
Official  authority,  corrupt  use  of 46,  47 


p. 

Penalty  for  violations  of  rules 61 

Permanent  appointments  after  probation 73 

Physical  examinations,  commissioners  will  provide  for 69,  77 

by  whom  made 69,  82,  88 

blanks 114, 118, 120,  123, 127, 130, 132 

condition  shall  not  fall  below  65  per  cent 83 

condition,  failure  in 88 

defect,  physical 88 

for  State  Prison  and  Massachusetts  Reformatory  applicants    ....       83 

'how  marked 88 

incapacity 88 

Physical  examiner 82, 95 

Police  of  Boston 61,64,76,82,83 

applicants  measured  in  bare  fbet  and  weighed  naked 65 

applicants  who  fail  in  physical  examination 83 

age,  height,  weight 64 

promotion 76,  88 

failure  in  physical  condition 88 

weight  given  in  physical  examination 83 

Police  of  other  cities,  age,  height,  weight 64 

reserve  police 6 

special  police 61,  72 

to  include  all  doing  police  duty,  permanently  or  temporarily    ....       61 

Politics  not  to  be  revealed  in  examinations 49 

Preference,  veteran 48,  55,  56,  70, 71,  88,  90,  91 

Prison  service,  names  of  eligibles  may  be  placed  on  other  list         ....       87 

when  physical  examination  required 83, 150 

Probation 48,78 

original  appointments 78 

Promotion 48,  75 

Boston  police  force .       .  76, 88 

clerks 75 


I 


I 


158  INDEX. 

Piomotkm  —  Concluded,  faqm 

flre  department 75 

in  daises  other  than  Boston  police 75 

to  be  reported  to  commissioners 60, 78 

Teteran  preference 48,  55, 56, 70,  71,  88,  90,  91 

ProYisional  appointment 72,74 


Q. 


Qualifications 82,88 

moral 82,  88,  89,  90 

physical 89,82,88 

R. 

I  Be-appointment 74,  79 

to  same  office  without  examination 74 

Beoommendations  from  senators  and  others,  except  as  to  character  and  residence, 

cannot  be  receired  or  considered  bj  appointing  officers  .       .       .  46,  88 

Reduction  in  rank 69 

Refreshments,  wines,  Uquors,  cigars,  etc 47 

Register  of  eligibles '.89,87,91 

Registrar  of  labor 58,  94 

Registration  of  laborers,  special  regulations 90 

Regulations,  commissioners  to  issue 59 

laborers 90 

Religious  belief  not  to  be  reyealed  in  examinations 47 

Remorals,  responsibility  for 60 

to  be  reported  to  commissioners 60,  73, 74,  92 

Report  of  secretary  and  chief  examiner 11-26 

Reports,  appointing  officer  to  report  appointments,  transfers,  etc.  .       .      60,  73,  74,  92 
appointing  officer  to  report  erery  temporary  appointment        ....       74 

Representatiye,  recommendation  of 46 

Request,  by  appointing  officer,  for  further  certification  of  person    ....       71 

Requisition  to  be  made 70 

for  names  of  yeterans 70 

for  laborers ' 91 

how  filled 70,91 

when  unable  to  fill 72,  92 

Residents,  applicants  must  be 82 

Resignation,  appointment  after 74 

must  be  reported 60,  73,  74 

Rules,  giTcn  general  or  limited  application 48 

may  be  altered  or  rescinded 46 

penalty  for  violation  of 51 

prepared  by  commissioners  and  approved  by  OoTemor  and  Council       .       .  45,  46 

publication  of 49 

shall  be  published  and  printed  for  distribution  .......       49 

s. 

School  committee,  appointments  by 51, 52,  61,  82,  73 

School  janitors  in  Boston 51, 61, 73 

Secretary,  appointment  and  duties  of 50, 80 

report  of 11-28 


INDEX.  159 

Paob 
Selection,  method  of 72, 88 

to  be  made  from  names  certifled 66 

Senator,  recommendation  of 46, 66 

Soldiers'  exemption 66, 66, 69 

preference 48,66,66,70,71,88,90,91 

Somenrille  fire  department 67 

Special  examinations 68,  84 

Special  police 61, 72 

Special  qoalifications 70 

Special  regalations,  laborers 90 

Special  subject,  applicants  mnst  obtain  65  per  cent 68,  88 

Special  sabject,  certification  by  reason  of  proficiency  in 70 

Statements,  false 67, 89 

Stenographers 61 

examination  for Ill 

Strength  tests 82,83 

blanks 120, 182 

Subscription  for  political  porposes 46, 47 

Substitute  officials 72 

Superintendents  and  assistants 6,  62 

Supernumerary  officials 72 

Suspensions 78 


T. 

Teachers  exempted 48 

Technical  subjects,  examination  in 68,  88 

Temporary  service,  appointment  for 74 

provisional  appointment  for 74 

Towns,  provisions  of  civil  service  act  extended  to 62 

Transfers 76 

of  policemen 76 

Truant  officers  in  Boston 62,  62,  66 

age  of 66 

examination  of 140 


V. 

Vacancies,  method  of  filling 70,  87, 88 

no  advice  as  to 89, 150 

Venders  of  intoxicating  liquors  cannot  apply 46,  62 

Veterans  exempt  firom  examination 66, 66, 69 

application 103-106 

clause  I  of  Rule  XXIX.  not  to  apply  to 71 

certification  of 70 

examination  for  armorer 6 

labor  service,  number  registered  and  employed .       .    7,  27,  28,  32, 36, 39, 41, 43, 44 

meaning  of  word  veteran 66, 66 

not  to  be  removed  without  a  hearing 66 

number  appointed  without  examination 6, 17 

number  examined,  passed  and  appointed 6, 17 

physical  impairment .       66 

precedence  in  notification  for  examination 67 

preference  in  appointments 48,  56 


160  INDEX. 

Veteran!  —  Coneludtd.  ftmt 

preference  In  promotloiii ....M 

regUtered  at  all  Umei  ai  Uboi«ri M 

reqnliltioni  tor .31 

VIolatloni  of  dvil  wrrlce  law  and  ralea U 

Vonelian  of  character .66|H 

w. 

Walcbmen .01 

Winei,  liqaon,  etc.,  d^iballnotpajfor 4f 

WitaeHei.  coannluloDen  may  tammon n 

Worceiter,  labor lerrlce 7,b,1»,M 


ja 


"1 


FlFTERN'l'n  AiSNtlAL  REl'ORT 


iGmi  Serwce  Commissioners 


MASSACimSElTS, 


ISoTiatttsa  IT,  180B. 


t  piriTKii  ruiNTLsr,  oo..  liA'tr  mum'iiiw. 


J\ 


PUBLIC  DOCUMENT  ....  ....  No.  53. 


FIFTEENTH  ANNUAL  REPORT 


OF  THE 

r 


Civil  Service  Commissioners 


OP 


MASSACHUSETTS. 


November  17,  1898. 


BOSTON  : 
WRIGHT  &  POTTER  PRINTING  CO.,  STATE  PRINTERS, 

18  Post  Office  Square. 
1899. 


CONTENTS. 


PAO> 

Report, 5 

AppoiotmeDts, 6,  7 

ExamlDatloDS, 5 

Extension  of  the  Service, 6 

Labor  Service, 6 

Appendix, 11 

Application  and  Examination  Papers, 102-147 

Civil  Service  Law  and  Amendments, 49-63 

Forms  for  appointing  Officers, 152 

General  Regulations, 84-98 

Instructions  to  Applicants, 154 

Officers  of  the  Department,  and  Examiners,     ....  98-101 

Report  of  Chief  Examiner  and  Secretary,         ....  11-28 

Report  of  Registrar  of  La1>or,  Boston, 29-88 

Report  of  Regintration  Clerk,  Cambridge,        ....  84-37 

Report  of  Registration  Clerk,  Everett, 88 

Report  of  Registration  Clerk,  New  Bedford,     ....  89-40 

Report  of  Registration  Clerk,  Newton, 41-44 

Report  of  Registration  Clerk,  Worcester,         ....  45-48 

Rules, 68-83 

Special  Instructions  to  Examiners, 148-151 

Special  Regulations, 94-97 

Veterans*  Exemption  Law, 59-61 


Cammnntoealtl^  d  Utassocl^ttSietts. 


To  the  Honorable  the  Senate  and  House  of  Representatives  in  General 

Court  assembled. 

Under  the  requirement  of  section  2  of  chapter  320  of  the 
Acts  of  the  Legislature  for  1884,  the  Civil  Service  Com- 
missioners respectfully  submit  their  fifteenth  annual  report, 
covering  the  period  from  Oct.  1,  1897,  to  Oct.  1,  1898. 

Upon  the  expiration  of  his  term  of  office,  in  July,  Com- 
missioner Wilbur  was  reappointed,  and  there  has  been  no 
change  in  the  personnel  of  the  commission  during  the  year. 

During  the  year  covered  by  this  report,  182  examinations 
of  applicants  in  the  first  division  have  been  held,  as  fol- 
lows :  — 

General  competitive  examinations, 113 

Special  competitive  examinations, 4 

Non-competitive  examinations, 66 

Total 182 

Of  the  65  non-competitive  examinations,  42  were  for  pro- 
motion under  the  civil  service  rules.  In  most  of  the  remain- 
ing cases  there  was  no  eligible  list  for  the  position,  and  the 
non-competitive  examination  was  therefore  necessary.  In 
the  case  of  10  plumbing  inspectors,  under  chapter  455  of 
the  Acts  of  1894,  the  only  examination  provided  by  statute 
was  non-competitive. 

During  the  official  year  2,735  persons  were  examined  for 
positions  in  the  classified  public  service,  or  137  more  than 
in  the  preceding  year.  The  number  examined  include  2,056 
men,  of  whom  74  were  veterans  of  the  war  of  the  rebellion, 
and  679  were  female  applicants.  Of  the  persons  examined, 
1,506  passed  the  examination,  and  had  their  names  entered 
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upon  the  appropriate  eligible  lists.  Of  the  applicants  ex- 
aniined,  2,6(iK  had  had  a  commoD  school  education  and  67 
had  attended  college. 

Of  those  upon  the  eligil)le  hats,  545  wei-e  appointed  to 
petitions  in  the  public  service,  of  whom  489  were  male  citi- 
zens, including  12  veteran  soldiers,  and  56  were  female  citi- 
zens. In  addition  to  these  appointments,  65  unexamined 
veteran  soldiers  or  sailors  were  appointed  under  the  soldiers' 
exemption  law  of  1896.  The  average  age  of  persons  exam- 
ined was  alwut  thirty-seven  years. 

There  has  Iwcn  no  statute  change  or  amendment  of  the 
civil  service  rules  during  the  year,  so  that  the  systeui  has 
been  enforced  upon  the  same  lines  and  under  the  same  regu- 
lations as  during  the  preceding  year. 

The  selectmen  of  the  town  of  Brookline,  on  April  28, 
1898,  voted  to  request  the  Civil  Service  Coniniissioners  to 
include  the  fire  service  of  said  town  within  the  civil  service 
classification,  under  class  9  of  schedule  B.  The  request  was 
recognized  by  the  commissioners,  and  applications  are  now 
received  and  appointments  will  \>e  made  under  the  appi-o- 
priatc  civil  service  mles. 

At  the  request  of  the  selectmen  of  AVatertown,  a  civil 
8Ci"vice  examination  was  held  for  police  officers  of  that  town, 
and  the  selectmen  reported  that,  upon  the  certification  of 
those  found  eligible,  they  had  appointed  the  two  highest 
names  upon  the  list. 

The  Labor  Sbbvicb. 

The  labor  service  in  each  of  the  cities  of  Boston,  Cam- 
bridge, New  Bedford,  Newton,  Everett  and  "Worcester  is 
now  included  in  the  public  service,  classified  in  the  second 
division  under  the  civil  service  rules. 

In  Boston,  4,360  men  were  registered,  of  whom  274,  or 
6.28  per  cent.,  were  veteran  soldiers  or  sailors.  There  were 
286  requisitions  received,  upon  which  1,705  names  were  cer- 
tified. Of  those  certified,  369,  or  21.64  per  cent.,  were  vet- 
erans. The  number  employed  upon  these  certifications  was 
704,  of  whom  45,  or  16.42  i>er  cent.,  of  those  registered 
were  veterans. 
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In  Cambridge,  the  number  registered  for  the  labor  service 
was  726,  of  whom  31,  or  4.27  per  cent.,  were  veterans. 
The  requisitions  received  were  25,  upon  which  229  names 
were  ceiiified,  including  21,  or  9.17  per  cent.,  veterans. 
The  number  employed  under  these  certifications  was  74,  of 
whom  14,  or  45.16  per  cent.,  were  veterans. 

In  New  Bedford,  there  were  582  men  registered,  including 
21  veterans,  or  3.61  per  cent.  There  were  62  requisitions 
rec^jived,  upon  which  515  names,  including  19  veterans, 
were  certified,  and  271  men,  including  18  veterans,  were 
employed. 

In  Newton,  the  number  registered  was  140,  of  whom  10 
were  vetcnms.  There  were  3  requisitions  received,  and  3 
men,  of  whom  2  were  veterans,  were  certified,  and  all  of 
them  were  emj)loyed. 

In  Everett,  251  men  were  registered,  and  9  requisitions 
were  made,  upon  which  220  men  were  certified.  Of  this 
numlier,  93  were  employed. 

In  Worcester,  1,473  men  were  registered,  including  27 
veterans.  There  were  77  requisitions  made,  and  under  them 
1,533  men,  including  18  veterans,  were  certified,  and  1,217, 
including  16  veterans,  were  employed. 

CHAS.  THEO.  RUSSELL, 
ARTHUR  LORD, 
EDWARD  P.  WILBUR, 

CivU  Service  Commissioners,. 
Not.  17, 1898. 
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APPENDIX. 


EXAMINATIONS   AND   APPOINTMENTS. 

From  Oct.  1,  1897,  to  Sept.  30,  1898,  inclusive,  there 
were  held  for  tlie  State  and  Boston  services  72  examinations, 
as  follows :  — 

Competitive  Examinations. 

For  State  clerical  service,             7 

For  Boston  clerical  service,                   4 

For  State  stenographer  and  typewriter  service,  ....  2 

For  Boston  stenographer  and  typewriter  service,        ...  2 

For  State  prison  service, 1 

For  Boston  prison  service, 1 

For  Boston  fire  service, 8 

For  district  police  service,     .    '    .        .    * 3 

For  Boston  police  service,     .        .        .        .    *    .    '    .        .        .4 

For  Boston  foreman  and  sub-foreman  service,    ....  2 

For  State  inspection  service, 1 

For  Boston  inspection  service,      .        .        .        .        .        .        .1 

For  Boston  school  janitor  service,    ' 1 

For  Boston  civil  engineering  service, 4 

86 

Special  Competitive  Examinations. 
For  Boston  clerical  service, 1 

Non-competitive  Examinations. 

For  Boston  clerical  promotion, 5 

For  State  prison  service, 1 

For  State  prison  promotion, 1 

For  Boston  fire  promotion, 8 

For  Boston  police  promotion, 11 

For  Boston  draw-tender  service, 2 

For  Boston  plumbing  inspection  service, 2 

For  Boston  civil  engineering  promotion, 5 

36 
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There  have  lieen  held  110  examiuations  for  original  ap- 
poiDtmeDU  and  promotions  in  the  clerical,  stenographer  and 
typewriter,  draw-tender,  foreman,  inspection,  fire,  school 
janitor,  superintendent  and  civil  engineering  services  of 
cities  other  than  Boston,  and  for  plumbing  inspection  ser- 
vice in  cities  and  towns,  under  chapter  455,  Acts  of  1894, 
as  follows :  — 


Beverly :  — 

Clerical  service 

Police  service, 

Brockton :  — 

Police  service, 

Civil  engioeering  service, .        , 

Brooktine :  — 

Inspection  service,      ,        .        .        . 
Fire  service, 

Civil  engineering  service,  . 

Cambridge :  — 

Clerical  service, 

Police  promotion 

Draw-tender  service,  .        .        .        . 

Fire  service, 

Fire  promotion, 

School  janitor  seiTice,        .        . 

Chelsea:  — 

Clerical  service, 

Police  service, 

Police  promotion,       .        .        .        . 

Chlcopee :  — 

Clerical  service 

Police  service, 

Superintendent  service, 

Everett:  — 

Stenographer  and  typewriter  service, 
Civil  engineering  service,  . 
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Nnmber  of 
Fall  River: —  ExamlnttJoni. 

Clerical  service, •  1 

Stenographer  and  typewriter  service,       .        •  1 

Police  service,    ....,.,  1 

Civil  engineering  service,  •       •       .        .        .  1 

Fitchburg :  — 

Clerical  service, 1 

Police  service, 1 

Civil  engineering  service, 1 

Gloucester :  — 

Police  service, 1 

Plumbing  inspection  service,     ....  1 

Haverhill :  — 

Police  service, 1 

Holyoke :  — 

Police  promotion, 2 

School  janitor  service, 1 

Lawrence :  — 

Clerical  service, 1 

Police  promotion, 1 

Lowell :  — 

Clerical  service, 1 

Stenographer  and  typewriter  service,       .        .  1 

Police  service, 1 

Police  promotion, 1 

Foreman  service, 1 

Fire  service, 1 

Lynn :  — 

Clerical  service, 1 

Police  service, 1 

Police  promotion, 1 

Civil  engineering  service, 3 

Maiden :  — 

Stenographer  and  typewriter  service,  1 

Police  service, I 

Civil  engineering  service, 8 
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Number 
BxABBlncd. 

SO 

1 

64 

1 
76 


19 

24 

1 
—  87 


7 

1 

-   8 


18 


2 
22 


8 

1 


21 
1 

54 
I 
6 

28 


18 


24 


110 


6 

80 
1 
8 


89 


1 

80 

8 


84 
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M&rlborougb :  —  EMiiiin»iio««. 

Police  service, 1 

Uedford :  — 

Clerical  service, ..'.'....  I 

Police  service 1 

Foreman  service, 1 

Melrose :  — 

Plumbing  inspeciion  service,     ....  3 

Kewburyport :  — 

Police  service 1 

Newlon :  — 

Clerical  service, 4 

Slenographer  and  typewriter  service,                .  1 

Police  service 1 

Civil  cngineertng  service 3 

North  Adams :  — 

Foreman  service 1 

Civil  engineering  service, 1 

Pittsaeld ;  — 

Police  service 2 

Police  promotion,       .        .        .        .        .        .  1 

Quincy ;  — 

Police  service I 

Inspeciion  service 1 

Civil  engineering  service,  .....  2 

Salem .-  — 

Plumbing  inspection  service,     .        .        .        .1 

Somervilte;  — 

Clerical  service, I 

Stenographer  and  typewriter  service,       .        .  1 

Promotion  to  superintendent,    ....  I 

Civil  engineering  service, 1 
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Nomber  of  Number 

Springfield : ExamlnAtlom.      ExAmlned. 

Police  service, 2  43 

Ciyil  engineering  service, 1  2 

45 

Taunton :  — 

Stenographer  and  typewriter  service,       .        .        1  7 

Police  service, 1  6 

Civil  engineering  service, 1  6 

19 

WalthaoQ :  — 

Civil  engineering  service, 3  5 

West  Springfield :  — 

Plambing  inspection  service,     ....        1  1 

Winthrop :  — 

Plumbing  inspection  service,     ....        2  2 

Worcester :  — 

Clerical  service, 2  44 

Civil  engineering  service, 4  7 

61 

927 

The  whole  number  of  persons  examined  for  original 
appointments  and  promotions  in  the  first  division  is  as 
follows :  — 

For  clerical  service, 1,001 

For  clerical  promotion, 5 

For  stenographer  and  typewriter  service,      ....  131 

For  plumbing  inspection  service  in  cities  and  towns,    .        .  10 

For  prison  service, 76 

For  prison  promotion, 1 

For  fire  service, 338 

For  fire  promotion, 11 

For  district  police  service, 90 

For  police  service, 671 

For  police  promotion, 36 

For  draw-tender  and  assistant  draw-tender  service,       .        .  10 

For  foreman  and  sub-foreman  service, 69 

For  inspection  service, Ill 

For  school  janitor  service, .63 

For  superintendent  service, 7 

For  promotion  to  superintendent, 1 

For  civil  engineering  service, 120 

For  civil  engineering  promotion, 6 

2,735 


1 

I 

I 

I 

f 


16 


MASSACHUSETTS  ClYJL  SERVICE. 


The  whole  number  passed  is  as  follows :  — 

For  clerical  serrice,  407,  or  40.65  per  cent,  of  those  examined. 

For  clerical  promotion,  5,  or  100  per  cent,  of  those  examined. 

For  stenographer  and  typewriter  service,  71,  or  54.20  per  cent,  of  those 

examined. 
For  plumbing  inspection  service  in  cities  and  towns,  9,  or  90  per  cent,  of 

those  examined. 
For  prison  service,  52,  or  70  per  cent,  of  those  examined. 
For  prison  promotion,  1,  or  100  per  cent,  of  those  examined. 
For  fire  service,  193,  or  57.10  per  cent,  of  those  examined. 
For  fire  promotion,  11,  or  100  per  cent  of  those  examined. 
For  district  police  service,  50,  or  55.56  per  cent,  of  those  examined. 
For  police  service,  429,  or  63.94  per  cent,  of  those  examined. 
For  police  promotion,  34,  or  94.45  per  cent,  of  those  examined. 
For  draw-tender  and  assistant  draw-tender  service,  8,  or  80  per  cent,  of 

those  examined. 
For  foreman  and  sub-foreman  service,  45,  or  76.28  per  cent,  of  those 

examined. 
For  inspection  service,  89,  or  80.19  per  cent,  of  those  examined. 
For  school  janitor  service,  27,  or  50.95  per  cent,  of  those  examined. 
For  superintendent  service,  4,  or  57.15  per  cent,  of  those  examined. 
For  promotion  to  superintendent,  1,  or  100  per  cent,  of  those  examined. 
For  civil  engineering  service,  67,  or  55.84  per  cent,  of  those  examined. 
For  civil  engineering  promotion,  3,  or  60  per  cent,  of  those  examined. 

The  whole  number  appointed  from  those  examined  is  as 
follows :  — 

In  the  cleri6il  service, 78 

By  promotion  in  the  clerical  service, 8 

In  the  stenographer  and  typewriter  service,         ...  25 

In  the  plumbing  inspection  service  in  cities  and  towns,      •  8 

In  the  prison  service, 7 

By  promotion  in  the  prison  service, 1 

In  the  fire  service, 50 

By  promotion  in  the  fire  service, 15 

In  the  district  police  service, 6 

In  the  police  service, 195 

By  promotion  in  the  police  service, 26 

In  the  draw-tender  and  assistant  draw-tender  service,        .  8 

In  the  foreman  and  sub-foreman  service,      ....  15 

By  promotion  in  the  sub-foreman  service,    ....  1 

In  the  inspection  service, 53 

By  promotion  in  the  inspection  service,        ....  1 

In  the  school  janitor  service, 6 

By  promotion  to  superintendent  service,      ....  1 

In  the  civil  engineering  service,    ......  4S 

By  promotion  in  the  civil  engineering  service,     ...         4 

M8 
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The  average  age  of  all  the  persons  examined  is  about 
thirty-seven  years. 

Of  the  1,506  persons  who  passed  the  examinations,  55 
were  college  educated. 

The  whole  number  of  veterans  who  passed  examinations 
for  original  appointment  is  31 ;  the  whole  number  of  origi- 
nal appointments  of  examined  veterans  is  10. 

The  whole  number  of  unexamined  veterans  appointed 
is  65. 

Following  are  the  figures  on  which  this  statement  is 
based :  — 
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NOS-COMPETITIVE   EXAMINATIONS. 

Dnring  the  year  there  have  been  held  23  non-coinpetitiv< 
examinations  for  original  appointments,  aa  follows  :  — 

Four  clerks  for  service  in  cities  other  tlian  Boston,  then 
)>eiDg  no  eligible  lists  and  no  applicants. 

Five  stenographers  and  typewriters  for  service  in  citie; 
other  than  Boston,  there  being  no  eligible  lists  and  no  ap 
plicants. 

One  watchman  for  service  at  the  Massachusetts  Hospita 
for  Epileptica.  It  was  required  that  said  watchman  shouk 
hold  an  engineer's  license,  and  there  was  no  licensed  engineei 
un  the  eligible  list. 

Two  bridge  engineers  for  service  in  Boston,  there  bein^ 
no  eligible  list  and  no  applicants. 

One  draughtsman  for  service  in  Brookline,  there  being  m 
eli^ble  list  and  no  applicants. 

Ten  plumbing  inspectors  tor  appointment  in  cities  ant 
towns  in  the  Commonwealth,  under  the  requirements  of 
section  5  of  chapter  455,  Acts  of  1894.  In  these  cases  com 
petitive  examinations  were  not  held,  for  the  reason  that 
under  said  section,  the  boards  of  health  or  inspectors  ot 
buildings  in  cities  and  towns  are  directed  to  make  the  ap- 
pointments, and  the  law  requires  only  that  the  persons  s( 
appointed  shall  pass  a  civil  service  examination. 

RespectfiiUy  submitted, 

WARREN  P.    DUDLEY, 

Secretary. 
HENRY  SHEKWIN, 

Chief  Examiner. 
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During  the  year  ending  Sept.  30,  1898,  286  requisitions 
for  laborers  and  mechanics  were  received  jfrom  the  various 
departments  of  the  city  of  Boston.  In  response  to  these 
requisitions,  1,705  certifications  were  made,  from  which  702 
persons  were  employed. 

Twenty-one  requisitions  were  received  upon  which  an  age 
limit  of  fifty  years  or  less  w^as  placed.  In  response  to  these 
requisitions,  389  certifications  were  made,  the  same  being 
22.82  per  cent,  of  the  whole  number  made  during  the  year, 
and  for  which  over  10  per  cent,  of  all  the  applicants  regis- 
tered were  ineligible  because  of  advanced  age. 

Requisitions  have  been  received  wherein  the  names  of  17 
veterans  were  designated,  which  names  were  certified  and 
the  men  so  certified  were  appointed. 

Of  the  4,360  persons  registered,  2,167  were  qualified  as 
common  laborers  only,  while  the  remaining  2,193  have  filed 
certificates  of  capacity  for  one  or  more  skilled  employments. 

Of  the  286  requisitions  received,  56  were  cancelled,  upon 
which  were  certified  318  names;  of  these  names,  205  were 
those  of  veterans  and  113  were  those  of  others  not  having 
such  credit. 

A  detailed  statement  follows  :  — 


Whole  Dumber  of  applications  received,     . 
Number  of  names  restored  from  previous  years, 
Applicants  registered  during  the  year  1897-98, . 

Whole  number  of  persons  registered, . 
Number  registered  with  credit  as  veterans. 
Number  registered  without  credit  its  veterans,  . 

Percentage  registered  having  credit  as  veterans. 
Percentage  registered  without  credit  as  veterans. 


4,360 


2,167 
2,198 


274 
4,086 


4,360 


4,360 

6.28 

93.72 


\ 
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Namber 
Number 
Number 
Number 
Number 
Number 
Nnmber 
Number 


of  persons 
of  persons 
of  persons 
of  person  8 
of  persona 
of  persons 
of  persons 
of  persona 


certified  once, 
certified  twice,     . 
certified  three  times, 
certified  four  times, 
certified  five  times, 
certified  six  times, 
certified  seven  times, 
certified  eight  times. 


Whole  ntiinber  of  persons  certified,     , 

Whole  namber  of  certifications,  . 

Of  the  whole  number  of  oertifications  there  ^ 

ofTeterans 

Of  the  whole  number  of  certifications  there ' 

of  others,  not  reterans,     . 
Namber  of  persons  employed  (veterans). 
Number  of  persons  employed  (not  veterans). 


879  =     8: 
S17  = 


369,  or  21 .64  per  c 
use,  or  76. 36  per  c< 


Percentage  employed  of  veterans  registered,     , 
Percentage  employed  of  others  (not  veterans)  registered. 
Percentage  employed  of  whole  number  registered,    . 
Percentage  employed  of  veterans  certified. 
Percentage  employed  of  others  (not  veterans)  certified,    . 
Percentage  employed  of  whole  number  certified. 


16.4 
16.1 
16.1 
18. S 
49.3 
41. S 
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The  several  registration  clerks  in  the  cities  outside  of 
Itoston,  in  which  tlie  la))or  service  niles  apply,  liave  filed 
reports  of  tlie  work  in  their  respective  cities,  whicli  are 
hereto  annexed. 

Respectfully  submitted, 

WILLIAM  L.    HICKS, 

Registrar  of  Labor, 
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LABOR  SERVICE  IN  CAMBRIDGE. 


To  WiLUAM  L.  Hicks,  Begitlrar  of  Labor,  Ciml  Service  Commitaiot 
Slate  Boute^^Boaton,  Mom. 

Sir  :  —  I  herewith  submit  a  fiill  and  complete  report  o: 
the  business  of  my  office  for  the  year  ending  Sept.  30,  1898 

During  the  year  ending  Sept.  30,  1898,  25  requisition 
for  mechanics  and  laborers  were  received  from  the  seven 
departments  of  the  city  of  Cambridge, 

There  were  229  certifications  made,  and  ail  requisitioD 
were  free  from  any  limit  as  to  age. 

The  table  of  discharges  accompanj'ing  this  report  show 
that  less  than  3  per  cent,  of  men  employed  were  discfaai^e^ 
for  bad  habits. 

A  detailed  stntement  follows :  — 


Whole  namber  of  nppUcaUons  received, 
Number  of  names  restored  from  register  of  1690, 
Number  of  names  restored  from  register  of  1692, 
Number  of  names  restored  from  register  of  1893, 
Number  of  names  restored  from  rogiat«r  of  1894, 
Number  of  names  restored  from  register  of  189fi, 
Number  of  oames  restored  from  register  of  1696, 
Numl^er  of  uAmes  restored  from  register  of  1897, 
Applicants  registered  during  1898, 

Number  registered  with  credit  as  veterans, . 
Number  registered  without  credit  as  veterans,     . 

Percentage  of  those  registered  having  credit  ae  veterans. 
Percentage  of  those  registered  not  having  credit  as  vet- 
erans,   

Numlier  of  persons  certified  once. 
Number  of  persons  certified  twice. 
Number  of  persons  certified  three  times. 
Number  of  persons  certified  four  times. 

Whole  nnmber  of  persons  certified, 188    

Whole  number  of  certifications 


4.27 

9S.7a 
160  =  160 
18=    36 

7=  n 

S=    IS 
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Kumber  of  registered  veterans  certified, 
Number  of  registered  veterans  not  certified, 

Number  of  persons  not  veterans  certified,    . 
Number  of  persons  not  veterans  not  certified. 


17 
14 

171 
524 


31 


696 

726 
Of  whole  number  of  certifications  there  were  of  veterans, 

21,  or 9.17  per  cent 

Of  whole  number  of  certifications  there  were  of  others, 

208,  or 90.83  per  cent 

Number  of  persons  employed,  veterans,       ....        14 


Number  of  persons  employed,  not  veterans. 


Total  number  employed, 

Percentage  employed  of  veterans  certified,  . 
Percentage  employed  of  others  (not  veterans)  certified, 
Percentage  employed  of  veterans  registered, 
Percentage  employed  of  others  (not  veterans)  registered, 
Percentage  employed  of  whole  number  certified, 


60 


74 
82.35 
35.09 
45.16 
8.63 
32.31 
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Almshouse,     , 
Cemelory, 
Health,   .        .        . 
Lamp,     . 
Park,       . 

Police  (drivers,  pa- 
trol). 

Police  (drivers,  am- 
balance). 

Street,     . 
Water  works. 

i 
1 

2 
19 

1 
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1 
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Respectfully  submitted, 


HARRY  L.   LINCOLN, 

Segittration  Clerk. 
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To  William  L.  Hicks,  Segittrar  of  Labor,  OivS  Service  Oommisgiif, 
Stale  Bouse,  Botton,  Mai». 

Sir  :  —  I  herewith  submit  a.  fiill  and  complete  report  a 
the  business  of  my  office  for  the  year  ending  Sept.  30,  189^ 

During  the  year  9  requisitiona  have  been  received  froi 
the  various  departments,  and  in  response  thereto  220  certif 
cations  were  made. 

From  these  certifications  93  persons  were  employed,  « 
42.23  per  cent,  of  the  whole  number  certified. 


Whole  number  of  appIioatioDH  received, 
Number  of  names  restored  from  prerionB  jeara, 
Number  of  Dames  registered  during  1897-96, 

Whole  number  of  persons  registered. 
Number  with  credit  as  veterans,   . 
Number  without  credit  as  veterans. 

Number  of  persons  certified  once, 
Number  of  persons  certified  twice. 
Number  of  persons  certified  three  times. 


136 

115 


25 


1S6=  13 
38=  7 
6=        1 


Whole  numl>er  of  persons  discharged,  24,  all  of  whon 
were  employed  in  the  public  works  department. 


RespectfiiUy  submitted. 


DEOSCAR  F.    ALLEN, 

BegUtration  Clerk. 
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LABOR  SERVICE  IX  NEW  BEDFORD. 


To  William  L.  Hicks,  Registrar  of  Labor,  Civil  Service  Commission, 

Stale  House,  Boston,  Mass, 

SiK :  —  I  herewith  submit  a  full  and  complete  report  of 
the  l)U8iness  of  my  office  for  the  year  ending  Sept.  30,  1898. 

During  the  year  ending  Sept.  30,  1898,  62  requisitions  for 
laborers  and  mechanics  were  received  from  the  various  de- 
partments of  the  city  of  New  Bedford. 

In  response  to  said  requisiticms,  the  names  of  515  persons 
were  certified,  19  of  whom  were  veterans,  and  no  age  limit 
was  specified  from  any  department. 

From  these  certifications  18  veterans  were  employed,  1 
failing  to  appear,  and  253  others  w^ho  were  without  credit  as 
veterans. 

Whole  Dumber  of  applications  received,       ....  582 

Number  of  names  restored  from  previous  years,  .        .    47 

Applicants  registered  during  the  year  ending  Sept.  30, 1898,  535 

Whole  number  of  persons  registered, 582 

Number  registered  with  credit  as  veterans, .        .        .        .21 

Number  registered  without  credit  as  veterans,     .        .        .561 

582 

Percentage  registered  having  credit  as  veterans,         .        .  8.61 
Percentage  registered  without  credit  as  veterans,         .        .             96.39 

Number  of  persons  certified  once, 292^  292 

Number  of  persons  certified  twice, 53=  106 

Number  of  persons  certified  three  times,      .        .        .        .    39=  117 

Whole  number  of  persons  certified, 384 

Whole  number  of  certifications, 515 

Of  the  whole  number  of  certifications  there  were  of  vet- 
erans, 19,  or        3.69  per  cent. 

Of  the  whole  number  of  certifications  there  were  of  others, 

not  veterans,  496,  or 96.31  per  cent. 

Number  of  persons  employed,  veterans,       .        .        .        .18 

Number  of  persons  employed,  not  veterans,         .        .        .  253 

271 


i 
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Percentage  employed  of  veterans  registered, 
Feroeatage  employed  of  others  (Dot  veteratia)  registered. 
Percentage  employed  of  wltole  namber  registered,     . 
Percentage  employed  of  veterani  certified, . 
Percentage  employed  of  others  (not  veterans)  certified. 
Percentage  employed  of  whole  number  certified. 


86.73 
45.  IC 
46. M 
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RespectfitUy  submitted, 


GEO.    P.    BROCK, 

Begislration  Clerk. 
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To  William  L.  Hicks,  Registrar  of  Labor,  Civil  Service  CknnmisHan, 

Stale  House,  Boston,  Mass, 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of 
the  business  of  my  office  for  the  year  ending  Sept.  30,  1898, 

The  call  for  men  during  the  year  ending  Sept.  30,  1898, 
has  been  small;  only  3  requisitions  were  received  from 
one  department,  highway,  calling  for  1  watchman,  1  stone 
mason  and  1  horseshoer.  Three  names  were  certified,  2  of 
whom  were  veterans  and  1  not  a  veteran,  who  were  all 
employed. 

The  improvements  that  had  been  under  way  for  the  last 
four  years,  and  which  necessitated  the  employment  of  a 
large  number  of  men,  have  been  finished ;  and,  no  exten- 
sive work  being  ordered  for  this  year,  over  200  men  have 
been  dropped  from  the  rolls.  One  and  five-tenths  per  cent, 
of  men  employed  were  discharged  for  bad  habits. 


Whole  number  of  applications  received, 
Number  of  names  restored  from  register  of  1896, 
Number  of  names  restored  from  register  of  1897, 
Applicants  registered  during  1898, 


Number  registered  with  credit  as  veterans,  ...       10 

Number  registered  without  credit  as  veterans,     .        .        .     180 

Percentage  of  those  registered  having  credit  as  veterans, 
Percentage  of  those  registered  not  having  credit  as  veterans. 
Number  of  persons  certified  once,         .... 
Whole  number  of  persons  certified,      .... 
Number  of  registered  veterans  certified,       .       •        .        •         2 
Number  of  registered  veterans  not  certified,        ...         8 

Number  of  persons,  not  veterans,  certified,  ...         1 

Number  of  persons,  not  veterans,  not  certified,    .        .        .      129 


liO 


20 
10 
110 
140 


140 
7.14 

92.86 


10 


130 


140 
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Of  whole  number  of  certifloatlons,  there  were 

of  Tetemns, 2,  or  66 .  67  per  ce 

Of  whole  number  of  certifications ,  there  were 

of  others, 1,  orSS.SS  perce 

Number  of  persons  (yeterana)  employed,    ....  2 

Nnmber  of  persons  (not  veterans)  employed,      ...  1 

Percentage  employed  of  veterans  certiSed, ] 

Percentage  employed  of  others,  not  veteranfl,  cerUfied,         .         .        ] 
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Reapectfiillj  submitted, 


THEODOKE  A.    FLEU, 

Segiatration  Clerl 
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To  WiLUAM  L.  Hicks,  Registrar  of  Labor ^  Boston,  Mass, 

Siu :  —  I  herewith  submit  a  full  and  complete  report  of 
the  business  of  my  oflSce  for  the  year  ending  Sept.  30,  1898. 

A  total  of  1,473  names  was  registered,  239  of  these  being 
brought  forward  from  1897.  There  were  77  requisitions 
filled  out,  and  3  transfers  made  for  the  different  depart- 
ments. 

The  extensive  work  carried  on  by  the  sewer  department, 
both  in  the  fall  of  1897  and  the  summer  of  1898,  accounts 
for  the  large  figures  in  that  department's  record.  The  build- 
ing of  a  school-house  by  day  labor  instead  of  by  contract 
work  wiis  the  cause  of  25  of  the  33  requisitions  made  by  the 
buildings  department ;  1 23  skilled  tradesmen  of  all  classes 
were  employed  on  this  building  alone. 

Sixteen  of  the  27  veterans  registered  were  given  employ- 
ment during  the  year. 


Number  of  names  restored  from  1897, 
Applicants  registered  during  1898, 

Whole  number  of  persons  registered, . 
Kumber  registered  with  credit  as  veterans,        • 
Number  registered  without  credit  as  veterans,  . 
Percentage  registered  having  credit  as  veterans, 
Percentage  registered  without  credit  as  veterans, 
Number  of  persons  certified  once. 
Number  of  persons  certified  twice, 
Number  of  persons  certified  three  times. 
Number  of  persons  certified  four  times. 
Number  of  persons  certified  five  times, 

Whole  number  of  persons  certified,    . 
Whole  number  of  certifications,  . 
Of  whole  number  certifications  there  were  of  veterans. 
Of  whole  number  of  certifications  there  were  of  others, 
not  veterans, •        . 


289 
1,884 


1,478 

27 

1,446 

• 

1.88 

98.17 

1,080: 

=  1,030 

166: 

=    832 

42: 

=    126 

10: 

z=      40 

1: 

=        5 

1,249 


1,533 
18 

1,615 
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Number  of  persons  emploj-ed  (veterans),  . 
Namber  of  persons  employed  (not  veterans),    . 

Whole  number  of  persons  employed, . 
Percentage  employed  of  veterans  registered. 
Percentage  employed  of  others  registered, 
Percentage  employed  of  whole  number  registered. 
Percentage  employed  of  veterans  certified, 
Percentage  employed  of  others  (not  veterans)  certified. 
Percentage  employed  of  whole  number  certified. 


LABOE  SEBVICB  IN  WOBCESTEE.  « 


—Ttf 

mi  no 

ft  -  s  s  g  s 

S 

w'aTS.Ts, 

S    ''193 

1 

.n„"s:.i,Ts,*i 

no  JUimnH  nc^ii 

S  -  R  1  S  g 

1 

„..  .."i;i,K, 

-  '  s  a  a  s 

2 

O          1           ,           .         -          1 

= 

-„™.ir'r.x 

s  -  -  1  s  s 

5 

!s 

j 

5  -  -  i  2  3 

5 

1 

2     ,      ,     »     ,      , 

2 

i 

•BIB  iiqinBN  |«HM 

£    -     -    1    3    g 

1 

=i 

1 

g    "    -    1    S    3 

2 

s 

j 

2     ,      ,     «     ,      , 

s 

»»  ,7.!^. 

2  "  "  1  =  S 

1 

■monrnniHa 

g  -  -  a  ■=  " 

K 

1 

1  f  1  1  1  1 

1 

MASSACHUSETTS  CIVIL  SERVICE. 


DBFAmUHTS. 

i 

1 

1 

II 

1 

1 

1 

, 

1 

-I 

pi 

^1= 

k 

Public  build 
City  hall. 
Parks, , 
Sewer, 
Street,. 
Water, 

ing«. 

141 

1 
331 

263 

3 

170 
42 

81 

S 

1 

12 

10 

2 
3 

19 

108 
20 

1 

10 

54 
60 

162 

4 

68S 
43 
435 

Totala, 

726 

S96 
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JOHN  M.    GALLAGHER, 

Begutration  Clerk. 
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Camm0nfo^aIt^  at  P^assax^uaetts. 

[Chapter  820,  Aet«  of  1884.] 

An  Act  to  improve  the  civil  service  op  the  commonwealth 

AND   the   cities   THEREOF. 

Be  it  enacted^  etc.^  as  follows : 

Section  1.     The  governor  shall  with  the  advice  and  consent  civiiwrvice 
of  the  council  appoint  three  persons  to  be  civil  service  commis-  to  be  appoiDted. 
sioners,  who  shall  seiTe,  one  until  the  expiration  of  three  years, 
one  until  ther  expiration  of  two  years,  and  one  until  the  expira- 
tion of  one  year,  from  the  first  day  of  July  in  the  year  eighteen 
hundred  and  eighty-four,  and  until  their  respective  successors 
are  appointed  and  qualified ;  and  in  the  year  eighteen  hundred 
and  eighty-five  and  in  every  year  thereafter,  the  governor  shall, 
in  May  or  June,  in  like  manner  appoint  one  person  to  ser\'e  as 
such  commissioner  for  three  years  from  the  first  Monday  in  the 
July  then  next  ensuing,  and  until  his  successor  is  appointed 
and  qualified.     Any  vacancy  in  the  office  of  commissioner  shall 
be  filled  for  the  unexpired  tenn  by  appointment  as  above  pro- 
vided.    All  appointments,  both  original  and  to  fill  vacancies.  Not  more  thui 
shall  be  so  made  that  not  more  than  two  commissioners  shall,  tionere  to  be  of 
at  the  time  of  any  appointment,  be  members  of  the  same  politi-  JSy.^    ** 
cal  party.     The  governor  may  also,  with  the  advice  and  consent 
of  the  council,  remove  any  commissioner.     Each  commissioner 
shall  be  paid  five  dollars  for  each  day's  service,  and  his  travel- 
ling and  other  necessary  expenses  in  the  discharge  of  his  oflScial 
duty. 

Sect.  2.     The  said  commissioners  shall  prepare  rules  not  Commiuionert 

to  prepare 

inconsistent  with  existing  laws  or  with  the  provisions  of  this  niiet. 
act,  and  adapted  to  carry  out  the  puiposes  thereof,  for  the  selec- 
tion of  persons  to  fill  oflSces  in  the  government  of  the  Common- 
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wealth  and  of  the  Bevenil  cities  thereof,  irblch  are  reqnire 
be  filled  by  appointmeDt,  and  for  the  Belection  of  persons  t 
employed  as  laborers  or  otherwise  in  the  service  of  the  Comi 

>  wealth  and  of  the  several  cities  thereof.  All  rulea  so  prep 
shall  be  subject  to  the  approval  of  the  governor  and  cou 
and  tlfey  may,  with  like  approval,  be  from  time  to  time  alt 
or  rescinded.  The  said  commiasionera  shall  supervise 
adminiatration  of  the  rules  so  established ;  they  ahall  from 
to  time  suggest  to  the  general  court  such  legislatioa  as 
seem  to  them  to  be  desirable  for  the  efflcient  carrying  o< 
the  principles  of  this  act,  and  for  the  improvemeot  of  the 
Bor\-ice ;  and  they  shall,  on  or  before  the  tenth  day  of  Jan 
in  every  year,  report  to  the  general  court  their  doings  di; 

,  the  preceding  year,  including  any  rules  adopted  under 
provisions  of  this  soction. 

^  Sect.  3.  No  pei-son  habitually  using  intoxicating  bevei 
to  excess  shall  be  appointed  to,  or  retained  in  any  o: 
appointment  or  employment  to  which  the  provisions  of  thk 
are  applicable ;  nor  shall  any  vender  of  intoxicating  Hqao 
BO  appointed  or  retained. 

Sect.  i.  No  person  shall  be  appointed  to  or  employe 
any  oflice  to  which  the  provisions  of  this  act  are  npplic 
within  one  year  after  his  conviction  of  any  offence  against 
laws  of  this  Co  mm  on  wealth. 

Sect.  5.  Nu  recommendation  of  any  person  who  shall  a 
for  oflice  or  place  under  the  provisions  of  this  act,  which 
be  given  by  any  senator,  member  of  the  house  of  rejtreseittati 
alderman  or  councilman,  except  as  to  the  character  or  resid 
of  the  api)licaut,  shall  be  received  or  considered  by  any  pe 
concerned  iu  making  any  appointment  under  this  act. 

Sect.  6.  No  councillor,  senator,  representative,  alderms 
councilman,  or  any  officer  or  employee  of  either  of  said  boi 
and  no  executive  or  judicial  olBcer  of  the  state,  and  no  t 
or  employee  of  any  department  or  branch  of  the  govemi 
of  the  state,  and  no  executive  officer,  clerk  or  employee  of 
department  of  any  city  government  shall  personally,  directl 
indirectly,  solicit  or  receive,  or  be  in  any  manner  coaceme 
soliciting  or  receiving,  any  assessment,  subscription  or  conti 
tion  for  any  political  purpose  whatever ;  but  this  shall  no 
construed  to  forbid  such  persons  to  be  members  of  poll 
organizations  or  committees. 
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Sect.  7.     No  person  shall,  in  any  ix)om  or  building  occupied  Boiiciuuonf 

*^  •'  or  jjQi  jQ  ^  made 

for  the  discharge  of  official  duties  by  any  officer  or  employee  of  in  batidiogs 
the  state  or  any  city  thereof,  solicit  in  any  manner  whatever,  or  offlcui  duties. 
receive,  any  contribution  of  money  or  any  other  thing  of  value 
for  any  political  purpose  whatever. 

Sect.  8.     No  officer  or  employee  of  the  state,  or  any  city  officers  not  to 
thereof,  shall  discharge,   or  promote,  or  degrade,  or  in  any  refusaTio    ^ 
manner  change  the  official  rank  or  compensation  of  any  other  ''**°*'*^°^' 
officer  or  employee,  or  promise  or  threaten  to  do  so,  for  giving 
or  withholding  or  neglecting  to  make  any  contribution  of  money 
or  other  valuable  thing  for  any  political  purpose. 

Sect.  9.     No  officer,  clerk  or  other  person  in  the  service  of  No  officer  to 

*  give  mooey  to 

the  state  or  any  city  thereof  shall,  directly  or  indirectly,  give  or  another  officer 

uj  xl^u^  11  •  •!•  for  political 

hand  over  to  any  other  officer,  clerk  or  person  m  said  service,  object. 
or  to  any  councillor,  senator,  member  of  the  house  of  represent- 
atives, alderman,  councilman,  or  commissioner,  any  money  or 
other  valuable  thing  on  account  of  or  to  be  applied  to  the 
promotion  of  any  political  object  whatever. 

Sect.  10.     No  person  in  the  service  of  the  state  or  any  city  political  action 
thereof   shall  use  his  official  authority  or  influence  either  to  coerwdf 
coerce  the  political  action  of  any  person  or  body  or  to  interfere 
with  any  election. 

Sect.  11.     No  person  in   the  public  service  shall  for  that  Public  officers 

^  "^  not  obliged  to 

reason  be  under  any  obligation  to  contribute  to  any  political  contribute  to 
fund  or  to  render  any  political  sei"vice,  and  shall  not  be  removed 
or  otherwise  prejudiced  for  refusing  to  do  so. 

Sect.  12.  No  pereon  while  holding  any  public  office  or  in  corrupt 
nomination  for,  or  while  seeking  a  nomination  or  appointment  procuring  nom- 
for  any  office,  shall  corruptly  use,  or  promise  to  use,  either 
directly  or  indirectly,  any  official  authority  or  influence  (whether 
then  possessed  or  merely  anticipated) ,  in  the  way  of  conferring 
upon  any  person,  or  in  order  to  secure  or  aid  any  person  in 
securing  any  office  or  public  employment,  or  any  nomination, 
confirmation,  promotion  or  increase  of  salary,  upon  the  con- 
sideration or  condition  that  the  vote  or  ix)litical  influence  or 
action  of  the  last  named  person,  or  any  other,  shall  be  given  or 
used  in  behalf  of  any  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 

Sect.  13.  No  city  in  the  Commonwealth  shall  pay  any  bill  ^^Jj^JJ^^Jty 
incurred  by  any  official  or  officials  thereof  for  wines,  liquors  or  Jj5jj[|  JJ^^y 
cigars ;  nor  shall  any  city  pay  any  bill  for  refreshments  fur-  oity. 
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niabed  to  any  offlcial  of  said  city  where  the  amonnt  for  ani 
day  shall  exceed  one  dollar  for  each  member  of  the  govern 
of  said  city  who  certifies  over  his  own  signature  to  the  coi 
ncss  of  the  bill. 
Q«*r*iniiM.  Sect,  14.  The  rules  mentioned  in  section  two  may  be  i 
from  time  to  time,  and  may  be  given  a  general  or  a  lin 
application,  and  they  shall,  among  other  things,  provide  :- 
First,  For  the  classification  of  the  ofBcea  and  employn 
to  be  fdlod. 

Second,  For  open  competitive  and  other  examinatioD 
which  to  test  applicants  for  office,  or  for  employment,  i 
their  practical  fitness  to  dischai^e  the  duties  of  the  poeii 
which  they  desire  to  fill. 

Ttiird,  For  the  filling  of  vacancies  in  offices  ia  accord 
with  the  results  of  such  examinations  and  for  the  selectio 
persons  for  public  employment  in  accordance  with  snch  res 
or  by  order  of  application,  or  otherwise,  as  may  seem  i 
desirable  to  carry  out  the  prorisions  of  this  act. 

Fourth,  For  promotions  in  office  on  the  basis  of  ascerta 
merit  and  seniority  in  service  and  examination  as  may  e 
desii-able.  (In  all  cases  where  it  is  practicable  vacancies  i 
be  filled  by  promotion.) 

Fifth,  For  a  period  of  probation  before  an  appoiatmeii 

employment  is  made  permanent. 

a"^m(mJ*"'      Sixth,  For  giving  preference  in  appointments   to  office 

modi:. MI,  '       promotions  in  office  to  applicants  who  eerv-ed  in   the  arm 

8«p«geM.'       navy  of  the  Unite<l  States  in  tinte  of  war  and  have  been  ho 

ably  dischaiged  tlierefrom. 

otocMiBott,!-       Sect.  15.     Judicial  officers  and  officers  who  ai-e  electee 

A«  Bmended  by  the  people,  Or  a  city  council,  or  whose  appointment  is  sul 

i»»3,'andc.  SCO,  to  Confirmation  by  the  executive  council  of  the  Commonwei 

AcwodSM,       ^^  ^1^^  ^.j.y  (,Qy^pi[  q(  any  city,  officers  who  are  elected  by  ei 

branch  of  the  general  court  and  the  appointees  of  such  offlt 

heads  of  any  principal  departments  of  the  Commonwealtl 

of  a  city,  the  employees  of  the  treasurer  of  the  Commonwei 

the  employees  of  the  board  of  commissioners  of  savings  ba 

and  of  the  treasurer  and  collector  of  taxes  of  any  city, 

employees  of  the  city  clerk  of  any  city,  teachere  of  the  pt 

schools,  the  secretaries  and  confidential  stenographers  of 

governor  or  of  the  mayor  of  any  city,  sholl  not  be  affecte 

to  their  selection  or  appointment  by  any  rules  marie  as  al 

said,  but  such  rules  shall  apply  to  members  of  the  police 


CIVIL  SERVICE  LAW.  53 

fire  departments,  other  than  police  and  fire  commissioners  and 
chief  marshals,  or  chiefs  of  police  and  fire  departments. 

Sect.  16.     No  question  in  any  examination  under  the  rules  Noex«min«uon 
established  as  aforesaid  shall  relate  to  political  or  religious  ponuoli  o?  re- 
opinions  or  affiliations,  and  no  appointment  or  selection  to  an    '^^^^'^p"®"*- 
office  or  for  employment  within  the  scope  of  the  rules  established 
as  aforesaid  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations.     Such  examinations  shall  be  prac- 
tical in  their  character,  and  so  far  as  may  be  shall  relate  to 
those  matters  which  will  fairly  test  the  relative  capacity  and 
fitness  of  the  persons  examined  to  discharge  the  duties  of  the 
service  into  which  they  seek  to  be  appointed.     The  examination  Examin«tioni 
of  applicants  for  employment  as  laborei-s  shall  relate  to  their  ^^'^p"*^®^* 
capacity  for  labor,  their  habits  as  to  industry  and  sobriety,  and 
the  necessities  of  themselves  and  their  families. 

Sect.   17.     Every  application,  in  order  to  entitle  the  applicant  ^fmSe^bt*^ 
to  appear  for  examination  or  to  be  examined,  must  state  the  facts  JJjJJ^JJjJ*'^ 
under  oath  on  the  following  subjects  :    1 .  Full  name,  residence  Ab  amended  by 
and  post-office  address.    2.  Citizenship.    3.  Age.     4.  Place  of  i889.  * 
birth.     5.  Health  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business  or  em- 
ployment and  residence  for  the  previous  five  years.  9.  Education. 
Such  other  information  shall  be  furnished  as  may  reasonably  be 
required  touching  the  applicant's  fitness  for  the  public  sei-vice. 

Sect.  18.     No  person  in  the  public  service  shall  wilfully  and  Perrons  in 

*  *^  ''  public  senrlee 

corraptly,  by  himself  or  in  cooperation  with  one  or  more  other  not  to  obstruct 

*^    •"      "^  *  .  .    any  one  In 

persons,  defeat,  deceive,  or  obstruct  any  person  in  respect  of  respect  of  right 
his  or  her  right  of  examination ;  or  wilfully,  corruptly  or  falsely  nor  to  fumish  * 

,  J  ^.        .  .  .,  .      X'  secret  Inform*. 

mark,  grade,  estimate  or  reiK)rt  upon  the  examination  or  proper  iion. 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing ; 
or  wilfully  or  corruptly  make  any  false  representations  concern- 
ing the  same  or  concerning  the  person  examined ;  or  wilfully 
or  corruptly  fumish  to  any  person  any  special  or  secret  informa- 
tion, for  the  purpose  of  either  improving  or  injuring  the  pros- 
pects or  chances  of  any  person  so  examined,  or  to  be  examined, 
being  appointed,  employed  or  promoted. 

Sect.  19.     All  rules  established  as  hereinbefore  provided,  and  Rni©*  to  be 

printed  and 

all  changes  therein,  shall  forthwith  be  printed  for  distribution  by  distribnted. 
said  commissioners,  and  a  certified  copy  thereof  shall  be  sent  to  f^'^Acu^^ 
the  mayor  of  each  city  to  which  such  rules  or  changes  therein  re-  ^^^* 
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Iftte,  and  the  same  shall  be  published  in  one  or  more  news] 
and  in  auy  such  publication  of  rules  shall  be  npecified  tb 
not  less  than  sixty  days  subsequent  to  the  dnte  of  such  p 
tiou,  when  such  rules  shall  go  into  operation,  and  therea 
appointmeuts  to  office  and  selectious  for  employment  s 
made  accordtug  to  said  rules  in  cases  to  Trhich  said  rules 

Sect.  20.  The  said  commissioners  may  appoint  a  chief 
iner,  who  shall,  under  their  direction,  EUperintuDcl  any  es 
tion  under  this  act,  and  shall  perform  such  other  duties  i 
may  prescribe.  Such  chief  examiner  shall  receive  a  sa! 
three  tiiousand  dollars  a  year,  and  shall  be  paid  his 
sary  travelling  expenses  incurred  in  the  diacbarge  of  his 
duty.  They  may  also  employ  a  secretaiy,  at  a  salary 
thousand  doUai-a  a  year.  They  may  designate  persons 
odlcial  service  of  the  Commonwealth,  or  of  any  city,  vrhi 
with  the  consent  of  the  head  of  department  or  office  in  wh 
such  person  sen-cs,  act  in  any  examination  held  under  t 
But  no  person  shall  sene  as  examiner  of  candidates  for 
under  the  provisions  of  this  act,  when  any  relative  or  con 
by  marriage,  within  the  degree  of  first  cousin,  shall  be  ai 
cant.  The  said  commissioners  may  also  incur  such  e: 
not  exceeding  fifteen  hundred  dollars  a  year,  aa  may  be 
for  printing  and  stationery  and  other  incidental  matters. 

Sect.  21.  The  said  commissioners  shall  be  provided 
the  direction  of  the  governor  and  council,  with  an  oHice,  p 
furnished,  in  the  state  house  or  Commouwealtli  building,  e 
for  the  performance  of  the  duties  imposed  by  this  act. 

Skct.  22.  The  name  and  residence  of  every  person  app" 
employed  or  promoted  to  or  in  any  position  coming  witl 
'  rules  estiiblished  as  herein  provided,  except  laborers.  U 
with  the  name  or  description  of  such  position  and  the  subs 
rejection  or  dischai^e  of  every  such  person,  shall  forthn 
reported  to  the  said  commissioners  by  the  officer  making  si 
pointment,  promotion,  rejection  or  dischai^e,  or  providin 
employment. 

Sect.  23.  The  said  commissioners  shall  keep  records 
their  proceedings  and  of  all  examinations  made  by  th 
under  their  authority,  and  all  recommendations  of  app 
for  office  received  by  said  commissioners  or  either  of  th 
by  any  oflicer  having  authority  to  make  appointments'  to 
or  to  employ  laborers,  or  others  coming  within  the  scope 
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rules  established  as  aforesaid,  shall  be  kept  and  preserved,  and 
all  such  records  and  recommendations  shall,  subject  to  such 
reasonable  regulations  as  may  be  approved  by  the  governor  and 
council,  be  open  to  public  inspection. 

Sect.  24.  Whoever,  after  a  rule  has  been  duly  established  P«n^*y- 
and  published  according  to  the  provisions  of  this  act,  makes 
an  appointment  to  office  or  selects  a  person  for  employment 
contrary  to  the  provisions  of  such  nile,  or  wilfully  refuses  or 
neglects  otherwise  to  comply  with  or  to  conform  to  the  provi- 
sions of  this  act,  or  violates  any  of  such  provisions,  shall  be 
liable  to  a  penalty  of  not  less  than  one  hundred  nor  more  than 
one  thousand  dollars  for  each  offence.  [^Approved  June  5, 
1884. 


[Chapter  852,  Acts  of  1889.] 

An  Act  placing  engineers  and  others  having  charge  op 
stea>i  boilers  in  school  buildings  in  the  city  of  bostqn 
under  civil  service  rules. 

Be  it  enacted^  elc,^  as  follows : 

Section  1.    Engineers,  janitors  and  all  persons  having  charge  Oeiutn  enoi. 
of  steam  boilers  and  furnaces  in  the  school  buildings  in  the  city  toiS?irBo8roo' 
of  Boston  shall  be  classified  and  appointed  pursuant  to  the  pro-  civu  serAoe'^ 
visions  of  chapter  three  hundred  and  twenty  of  the  acts  of  the  '"  **" 
year  eighteen  hundred  and  eighty-four,  entitled,  "An  Act  to 
improve  the  civil  ser\'ice  of  the  Commonwealth  and  the  cities 
thereof,"  and  the  rules  of  the  civil  service  commissionei*s  made 
and  established  thereunder. 

Sect.  2.     This  act  shall  take  effect  upon  its  passage.     \^Ap- 
proved  May  21,1889. 


[Chapter  140,  Aote  of  1801.] 

An  Act  to  authorize  the  civil  service  commissioners   to 

SUMMON    witnesses   AND   TAKE   TESTIMONY. 

Be  it  enacted^  etc.^  as  follows : 

The  civil  service  commissioners  or  any  of  them,  in  all  cases  Thedviiiervice 
requiring  investigation  by  them,  may  summon  witnesses  in  be-  roiI^"I,mm°on'* 
half  of  the  Commonwealth,  and  may  administer  oaths  and  take  uke  uliUmony. 
testimony  in  such  cases.     The  fees  of  such  witnesses  for  attend- 
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ance  and  travel  ehall  be  the  same  as  for  witaessea  befon 
eaperior  court,  and  shall  be  paid  from  the  appropriatioi 
the  incidental  expenses  of  the  coin misai oners.  Any  justi 
the  superior  court,  either  in  terra  time  or  vacation,  upon  ■ 
cation  of  the  commiasioiiers,  may  in  his  discretion  compe 
attendance  of  such  witnesses  and  the  giving  of  testimony  b 
the  commissioners  in  the  same  manner  and  to  the  same  e: 
as  before  said  court,     [^jiiproveii  March  28,  1391. 


[Ch.pwr  243,  Acta  of  IMS.] 

An  Act  flaciho  truant  officeks   in   the    crrr   or   bc 

UNDEB   CIVIL   SEBVICR   Rin,ES. 

Se  it  enacted,  etc ,  as  follov>» : 

.Section  1.  All  truant  officers  hereafter  appointed  bj 
school  committee  of  the  city  of  Boston,  as  provided  in  se< 
eleven  of  chapter  forty-eight  of  the  Public  Statutes,  slia 
classified  and  appointed  pursuant  to  the  provisions  of  chi 
three  hundred  and  twenty  of  the  acts  of  the  year  eighteen 
dred  and  eigbty-foiir  and  the  rules  of  the  civil  ser\'ice  com 
si  one  re  made  and  established  thereunder. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  | 
jmyoed  AprU  24,  1893. 


[ClupUr  ail,  AcU  of  ISM.] 

An  Act  extending    the    provisions  ok  the    civil    ser 

ACT  TO    TOWNS    having    A   POPULATION   OF   TWELVE    THOCS 
INHABITANTS  OE   OVER. 

Be  il  enacted,  etc.,  as  follows: 

Section  1.  The  provisions  of  chapter  three  hundred 
twenty  of  the  acts  of  the  year  eighteen  hundred  and  cig 
four  entitled,  "An  act  to  improve  the  civil  service  of 
Commonwealth  and  the  cities  thereof",  and  of  all  actf 
amendment  thereof  and  in  addition  thereto,  are  hereby 
tended  and  made  applicable  to  all  towns  of  the  Commonwe: 
having  a  population  of  twelve  thousand  inhabitants  or  over. 
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Sect.  2.  This  act  shall  take  effect  in  any  such  town  upon 
its  acceptance  by  a  majority  of  the  legal  voters  of  said  town 
present  and  voting  thereon  at  a  town  meeting  called  for  the 
purpose.     [^Approved  April  17 ^  1894. 


[Chapter  376,  Acts  of  1895.] 

An  Act  to   authorize  the  appointment  op  a  registrar  op 

LABOR. 

Be  it  enacted^  etc ,  asfolloivs: 

Section  1.     The  civil  sei-vice  commissioners  are  authorized  citII  service 

commlBAionere. 

to  appoint  a  registrar  of  labor,  who  shall  under  their  direction  mav  appoint  a 
supervise  the  administration  of  civil  sei'vice  rules  applicable  to  ^abor. 
the  public  labor  sen^ice  of  the  Commonwealth  or  any  city 
thereof.  He  shall  receive  an  annual  salary  of  two  thousand 
dollars  and  be  allowed  his  actual  travelling  expenses  incurred 
in  the  discharge  of  his  ofllcial  duties.  The  salary  and  travelling 
expenses  for  the  current  year  shall  be  paid  from  the  appropria- 
tion for  clerical  assistance  and  travelling  expenses  of  the  civil 
service  commissioners  as  authorized  by  chapter  thirteen  of  the 
acts  of  the  present  year. 

Sect.  2.     This  act  shall  take  effect  upon  its  passage.     [^Ap^ 
proved  May  11  y  1895, 


[Chapter  256,  AcU  of  1806.] 

An   Act   relative    to    appointments   in    the    boston    fire 

depart3ient. 

Be  it  enacted^  ctc,^  as  follows : 

Section  1 .     All  call  members  in  the  Boston  fire  department  Appointments 

,       .  ...  .  .J  .        InBoatonflr© 

who  have  served  three  or  more  successive  years  in  said  service  department. 

shall,  upon  application  to  the  civil  service  commissioners,  be 

placed   upon   the  eligible  list  for  appointment   as  permanent 

men,  without  any  further  examination.     The  fire  commissioner 

may  at  his  discretion  appoint  such  men  on  the  permanent  force, 

at  the  same  salary  as  a  permanent  man  who  has  served  three 

or  more  yeara  in  said  service. 
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Sect.  2.  This  act  shall  take  effect  upon  its  accepti 
the  city  government  of  the  citv  of  Boston.  [^Apprxme 
9, 1896. 


An  Act 


[Chipier  414,  Aeu  of  1«M.] 

THE  QOALinCATIONS    OF    FIBE] 


Be  it  enacted,  etc.,  as  follows: 
tiouci  Section  1.  Persons  ftve  feet  five  inches  in  beig 
'  over,  shall  be  eligible  to  appointment  on  the  fire  foret 
city  of  Boston,  if  otherwise  qualified ;  and  no  rules  i 
ronde  by  the  civil  service  commissioners  in  conflict  t 
provisions  of  this  section. 

Sect.  2.     This  act  shall  take  eBfect  upon  its  passage. 
prvaed  May  31,  1896. 


[CbipMr  Ut,  AcLt  of  IBM.] 

An  Act  relative  to  the  employment  of   laboreks 
cities  of  the  c 


Be  it  enacted,  etc.,  as  follows : 
B^ioT""""'      Section  1,     So  ranch  of  chapter  three  hundred  and 
■euiu.  of  the  acts  of  the  year  eighteen  hundred  and   eigbty-f( 

the  amendments  thereto  as  relates  to  the  employ n: 
laborers  by  cities,  and  that  portion  of  the  civil  servic 
of  the  Commonwealth  and  the  cities  thereof  as  autbori 
said  acts  and  designated  therein  as  the  "  Labor  Serv-ice ' 
not  take  etTect  in  cities  of  less  than  one  hundred  th 
population,  exce|)t  upon  acceptance  by  the  city  council  i 
city,  with  the  approval  of  its  mayor :  provided,  that  tl 
council  of  such  cities  shall  establish  rules  under  which  vi 
of  the  late  war  of  the  rebellion  shall  be  given  the  pi«: 
in  employment. 

Sect.  2.     This  act  shall  take  effect  npon  its  passage. 
proved  May  28,  1896. 
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[Chapter  517,  Acts  of  1806  ] 

An  Act  relative  to  the  public  service  of  the  common- 
wealth AND  THE  CITIES  AND  TOWNS  THEREOF,  AND  THE 
EMPLOYMENT   OF   VETERANS   THEREIN. 

Be  U  enacted,  etc.,  as  follows : 

Section  1.     The  word  "veteran"  in  this  act  shall  mean  a  The  word  ••  v«t. 
person  who  served  in  the  army  or  navy  of  the  United  States  in  *"*" 
the  time  of  the  war  of  the  rebellion  and  was  honorably  dis- 
charged therefrom. 

^  Sect.    2.     Veterans   may   apply   for  examination  for   any  veteran*  m«y 
position  in   the  public  sei*vice  classified   under  chapter  three  SSSo^n  fo*po3- 
hundred  and  twenty  of  the  acts  of  the  year  eighteen  hundred  pSbiio°eervice. 
and  eighty-four  and  acts  in  amendment  thereof,  and  the  civil 
service  rules  thereunder,  subject  to  said  rules ;  and  if  such  vet- 
erans pass  the  examination  they  shall  be  preferred  in  appoint- 
ment to  all  persons  not  veterans ;  and  it  shall  be  the  duty  of 
the  civil  service  commissioners  to  cause  the  names  of  veterans 
passing  examination  to  be  placed  upon  the  eligible  list  for  the 
position  sought,  in  the  order  of  the  respective  standing  of  such  ' 

veterans,  above  the  names  of  all  applicants  not  veterans.     The  OommiMiooers 
commissioners  shall  cause  to  be   certified  to  the   appointing  an«  to  be  certi. 
officers  for  appointment  the   names   of  all   such  veterans   in  ence  to^a'ppu'^' 
preference   to   applicants   not  veterans,  so  long  as  there  are  mT 
names  of  veterans  upon  the  eligible  list,  and  the  appointment 
shall  be  made  from  the  list  so  certified.     But  nothing  herein 
contained  shall  be  construed  to  prevent  the  certification  and 
employment  of  women. 

Sect.    3.     Veterans  may  apply  for  appointment  to  or  f or  Veterane  may 
employment  in  any  position  in  the  public  service,  classified  as  pofntment  with, 
aforesaid,  without  examination.     In  such  application  such  vet-  uon. 
eran  shall  state  under  oath  such  facts  as  may  be  required  by 
the  civil  service  rules.     Age,  loss  of  limb  or  other  physical 
impaiiTnent,  which   shall  not  in   fact  incapacitate,  shall   not 
disqualify  such  veteran  from  appointment  under  this  section. 
Appointing  officers  may  by  requisition  call  for  the  names  of 
any  or  all  such  veterans  so  applying  without  examination,  and 
appoint  or  employ  any  of  them  in  the  office  or  position  sought. 

Sect.  4.     The  civil  service  commissionei's,  within  five  days  Lietof  appu- 

«i/*ii.  ..-,.  cant*  paaslo^ 

after  the  final  markings  upon  any  examination  of   applicants  examination  to 

be  prepared,  eta 
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for  positiouH  in  the  public  service,  shall  cause  a  list  o: 
Dames  of  applicants  passing  the  examiaation  to  be  prep 
shoivlug  the  standing  of  each  obtaiDed  in  the  exauiiai 
they  shall  also  within  five  days  after  any  certification  of 
sous  for  ap  point  me  nta  or  employment,  caase  a  list  of  the  i 
of  the  persons  so  certiiied  to  be  prepared,  and  said  lists 
be  open  to  public  inspection  during  the  office  Lonra  o 
com  01  Las  toners. 

0       Sect.  5,     No  veteran  holding  an   office   or   employme 

-  the  public  sei-vice  of  any  city  or  town  of  the  Commonii 
shall  be  removed  or  suspended,  or  shall  withont  liia  conse 
transferred  from  such  office  or  employment,  except  after 
hearing  before  the  mayor  of  such  city  or  before  the  selet 
of  such  town,  and  at  such  lieariug  the  veteran  shall  hav 
right  to  be  present  and  to  be  represented  by  counsel, 
removal,  suspension  or  transfer  shall  be  made  only  npo 
written  order  of  the  mayor  or  of  the  selectmen. 

'  Sect.  6.  The  civil  8er\-ice  commissiouers  shall  esli 
rules  to  secure  the  employment  of  veterans  in  the  labor  at 
of  tlic  Commonwealth  and  of  the  cities  and  totvna  tberei 
the  class  for  which  they  make  application,  in  preference  i 
other  persons,  except  women.  The  civil  service  commissi 
may  recognize  an  i^e  limit  in  certifying  pei'soua  for  em 
ment  in  the  labor  service,  provided  the  appointing  oflBcer 
certify  in  bis  requisition  that  the  work  to  be  performed 
arduous  as  to  require  the  services  of  young  and  vigorous 
and  provided  also  that  the  commissioners  shall  apoo  invei 
tion  Ijecome  satisfied  that  such  certificate  is  true.  In  t 
and  cities  in  which  the  civil  service  act  and  the  rules  of  the 
service  commissioaers  have  not  been  applied  to  the  labor  se 
the  selectmen  of  the  towns  and  the  city  councils  of  the  i 
shall  take  such  action  as  may  be  necesxary  to  secure  tht 
ployment  of  veterans  in  the  labor  service  of  their  resi>e 
towns  and  cities,  in  preference  to    all  other  persons,    ea 

■  women.  Citizens  of  Massachnsetts  who  have  distingui 
themselves  by  gallant  and  heroic  conduct  while  serving  ii 
army  or  navy  of  tlie  United  States,  and  who  have  rtceiv 
medal  of  honor  from  the  president  of  the  United  States, 
be  deemed  to  be  veterans  under  the  meaning  of  this  act 
shall  receive  all  the  benefits  thereof. 


i  ki^ 
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Sect.  7.     Whoever  violates  any  provision  of  this  act  shall  P«°»J*y« 
be  punished  by  a  fine  of  not  less  thaa  one  hundred  nor  more 
than  one  thousand  dollars  for  each  offence. 

Sect.  8.  Chapter  four  hundred  and  thirty-seven  of  the  acts  Repeal 
of  the  year  eighteen  hundred  and  eighty-seven,  chapter  four 
hundred  and  seventy-three  of  the  acts  of  the  year  eighteen 
hundred  and  eighty-nine,  chapter  five  hundred  and  nineteen  of 
the  acts  of  the  year  eighteen  hundred  and  ninety-four,  the 
words  "other  qualifications  being  equal"  in  the  sixth  clause 
of  section  foui-teeu  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four,  and  chapter 
five  hundred  and  one  of  the  acts  of  the  year  eighteen  hundred 
and  ninety-five,  are  hereby  repealed. 

Sect.  9.     This  act  shall  take  effect  upon  its  passage.     [_Ap' 
proved  June  9,  1896. 

[Chapter  200»  Acta  of  1807.] 

An  Act  relative  to  appointment  in  the  somerville  fire 

department. 

Be  it  enacted^  etc,  as  follows : 

Section  1.    All  members  of  the  Somerville  fire  department,  Bom«rvm«  are 

department. 

known  as  call  members,  who  were  appointed  before  the  enact- 
ment of  chapter  three  hundred  and  twenty  of  the  acts  of  the 
year  eighteen  hundred  and  eighty-four,  and  who  have  continued 
three  or  more  years  in  said  service,  shall,  upon  application  to  the 
civil  service  commissioners,  be  placed  upon  the  eligible  list  for 
appointment  as  permanent  men,  without  any  further  examination. 

Sect.  2.  The  mayor  may  at  his  discretion  appoint  such 
men  on  the  permanent  force  at  the  same  salary  as  a  permanent 
man  who  has  continued  three  or  more  years  in  said  sei'vice. 

Sect.  3.  This  act  shall  take  effect  upon  its  acceptance  by 
the  city  government  of  the  city  of  Somerville.  [^Approved 
March  29j  1897.  

[Chapter  828,  Acta  of  1807.] 

An  Act  relative  to  the  registration  by  the  civil  service 

commissioners  op  applicants  for  labor. 
Be  it  enacted,  etc.,  as  follows : 

Section  1 .     Applicants  for  positions  in  the  labor  service  of  i^^'  ••rv*oe. 
the  Commonwealth  or  of  the  cities  thereof  shall  be  allowed  to 


I  ! 
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register,  to  the  number  of  five  hundred,  on  the  first 
of  February,  3Iay,  August,  and  November  in  each  ye 
places  appointed  for  the  registry  of  such  appUcantii. 
rules  heretofore  made  by  the  civil  service  commissioui 
are  incoDBietent  with  the  provision  of  this  act  are  hi 
uulted. 

Sect.  2.    This  act  shall  take  effect  upon  its  possi^ 
proved  April  29,  1897. 


[ChapUr  W4,  Ami  ol  ISM.] 

As  Act  to  allow  the  kestobation  to  the    pcblk 

OK    HER-SONJ    LEAVISU    IT    FOR    MILFTAKr   SERVICE    JN 


£e  ii  enacted,  clr:.,  as  follows : 

Any  person  apiwinted  to  or  employed  in  the  public  i 
the  Commonweal  tb  or  of  any  city  thereof,  classified  i 
civil  service  rules  mude  under  the  provisions  of  cha^ 
hundred  aud  twenty  of  tlie  acts  of  the  year  eighteen 
and  eighty-four  and  acts  in  amendment  thereof,  who  m 
or  leave  such  service  for  the  purpose  of  enlisting  au< 
in  tlie  army  or  navy  of  the  United  States,  or  in  the 
the  Commonwealth  in  time  of  war,  may  at  any  time  w 
year  after  his  honorable  discharge  from  such  militarv 
service  be  appointed  to  his  former  position  or  einplo 
the  public  service,  or  to  a  similar  position,  without  a.\ 
or  examination  under  the  civil  service  rules.  {^Apprc 
24, 1898. 
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THE  CIYIL  SERYICB  RULES 


OF  THE 


COMMONWEALTH  OF  MASSACHUSETTS  AND  THE  CITIES 

THEREOF. 


In  accordance  with  the  provisions  of  chapter  320  of  the  Acts 
of  the  year  1884,  the  following  rules  have  been  prepared  for 
the  selection  of  persons  to  fill  certain  offices  in  the  government 
of  the  Commonwealth  and  of  the  several  cities  tliereof ,  and  for 
the  employment  of  laborers  in  such  cities ;  and  all  rules  hereto- 
fore prepared  and  approved  are  hereby  rescinded. 

Rule  I. 
Subject  only  to  the  qualifications  required  to  be  ascertained  Appointment* 

•'  -^  ^  ^  and  remoyala, 

in  accordance  with  these  rules,  the  power  of  appointment  and  wpoMibuiir 
the  responsibility  of  selection  are  in  all  cases  in  the  appointing 
officer  or  board.     The  power  to  remove  or  reduce,  within  the 
classified  service,  existing  by  law,  on  the  part  of  any  officer  or 
board,  is  not  impaired  by  anything  contained  in  these  rules. 

Rule  II. 

The  commissioners  will  make  and  issue,  from  time  to  time,  BegaiaUom  foi 
as  the  needs  of  the  service  require,  such  regulations  as  may  be  rufL."'^" 
necessary  for  conducting  the  business  of  their  office,  for  the 
instruction  of  their  secretary,  chief  examiner  and  local  boards 
of  examiners,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  III. 

1.  For  the  purpose  of  making  examinations  of  applicants,  Commiasionen 
the  commissioners  will  designate  qualified  persons  to  be  mem-  boards  of 
bers  of  boards  of  examiners,  and  may  at  any  time  substitute  ***° 
another  person  in  place  of  any  one  so  selected. 

2.  Whenever  the  special  qualifications  required  for  a  posi-  SamSer? in^ 
tion  are  such  that  assistance  from  experts  in  conducting  an  c«rt«in 
examination  is  advisable,  such  experts  may  be  designated  to 


MASSACHUSETTS  CIVIL  SEBVICE. 

^d  the  examming  board ;  and,  bo  far  as  practicable, 
experts  shall  be  persons  employed  in  the  department  to  n 
the  applicant  seeks  admission. 


to  ■ppir  lo  '°  order  that  suitable  provision  may  be  made  for  condm 

locSauUiDritiei  examinations  in  the  several  citjes,  the  commiasioners  will, 

^ouun,  Me.     time  to  time,  apply  to  the  proper  authorities  thereof  for  tei 

rary  quarters  and  for  clerical  assistance  in  receiving  and  : 

applications  for  appointment  in  the  local  service. 


Wist  iota  lOect 


CLASSIFICATION  OF  THE   SERVICE. 
Hblk  T. 

1.  The  offices  and  places  to  be  filled  nnder  these  rules 
be  classified  in  two  divisions ;  the  first  to  be  known  as  " 
Official  Service  of  the  Commonwealth  and  the  several  i 
thereof ; "  the  second  as  "  The  Labor  Service." 

2.  The  words  "  city  "  or  "  cities  "  in  the  civU  service 
shall  be  construed  to  include  and  be  applied  to  any  ton 
which  they  may  be  applicable  under  chapter  267  of  the  Ac 
1894. 


FIRST  DIVISION. 
Role  VI. 
nntdiriiieii,        1,    There  shall  be  two  schedules  under  the  first  divi 
AudB.       ■  known  as  Schedule  A  and  Schedule  B. 

Scfi£dvle  A, 
wnUDioeffeet      ^-     Schedule  A  shall  include  the  following  classes :  — 
Vtb'.U, isn!°     Class  1.    Clerks,  and  other  persons,  under  whatever  designi 
rendering  services  as  copyists,  recorders,  book-kee 
agents,  or  any  clerical,  recording  or  similar  serrii 
the  Commonwealth  or  the  several  citiea.  whether 
by  time  for  work  done,  or  by  the  piece,  or  ]q  anj  ■ 
way,  whose  anDual  compensation  is  at  a  rate  erf 
than  eight  hundred  dollars. 
Class  2.    Persons  occupyiDg  similar  posiUons  as  those  inclnd< 
class  1,  whose  simnal  compensation  is  at  the  ral 
eight  hundred  dollars  and  over. 
Class  3.    Inspectors,  agents^ almoners  and  all  peisons,  under  i 
ever  destgnation,  whose  dutjea  may  be  In  port  cleri 
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Class  4.    Stenographers  and  typewriters.  wSD??nto  effect 

Class  5.    Messengers,  and  all  persons  under  whatever  desipiation  ^^h.  15,  i8Q7. 

performing  messenger  service,  either  permanently  or  \v™D°?ato  effect 

temporarily,  in  any  city  of  the  Commonwealth  not  in-  Feb.  is,  18»7. 
eluded  in  any  of  the  above  classes  under  this  schedule : 
provided,  however^  one  messenger  of  the  mayor  in  each 
city  is  excepted  hereirom. 


Schedule  B. 

8.     Schedule  B  shall  include  the  following  classes :  — 

Class  1.  Turnkeys,  watchmen,  drivers  of  prison  wagons,  and  all 
others  doing  police  duty  in  the  prisons,  houses  of  deten- 
tion, reformatories  and  in  all  other  public  institutions 
and  departments  of  the  Commonwealth  and  the  several 
cities,  not  included  in  classes  3  and  4  of  Schedule  B ; 
also  watchmen,  gatemen  and  guards  in  the  public 
parks  and  ferries. 

Class  2.  All  members  of  the  regular,  permanent  substitute  and  call 
forces  of  the  fire  department  in  the  city  of  Boston. 

Class  3.    a.  The  detective  force  of  the  district  police. 

b.  The  inspection  force  of  the  district  police. 

c.  The  regular  police  force  and  all  persons  doing  perma- 

nent police  duty  in  and  for  and  paid  by  any  city  of  the 
Commonwealth,  except  the  city  of  Roston. 

d.  The  special,  substitute  or  supernumerary  police  force 
and  all  persons  doing  temporary  police  duty  in  and 
for  and  paid  by  any  city  of  the  Commonwealth,  except 
the  city  of  Boston. 

Class  4.  All  members  of  the  regular  and  reserve  police  forces  in 
the  city  of  Boston. 

Class  5.  Engineers  and  assistant  engineers,  draw-tenders  and  assist- 
ant draw-tenders,  employed  on  bridges  in  the  cities  of 
the  (Commonwealth. 

Class  6.  Foremen  and  sub-foremen  of  laborers  in  the  cities  of  the 
Commonwealth. 

Class  7.  Inspectors  of  work ,  and  all  persons  under  whatever  designa- 
tion doing  inspection  service  not  included  in  Schedule  A. 

Class  8.  Engineers,  janitors  and  persons  having  charge  of  steam 
boilers  and  furnaces  in  the  school  buildings  in  the  city 
of  Boston. 
All  members  of  the  regular  or  permanent  fire  force  of  any 
city  except  Boston,  and  of  any  town  accepting  the  pro- 
visions of  chapter  267  of  the  Acts  of  the  Legislature  of 
1894,  after  the  mayor  and  aldermen  of  such  city  or  the 
selectmen  of  such  town  shall  have  requested  the  commis- 
sioners to  include  such  force  in  the  classified  service. 


Amendment. 
Went  into  effect 
Oct.  1, 1894. 


Class  9. 


Amendment. 
Went  into  effect 
aa  to  engineers 
Oct.  1»  1894. 

Amendment. 
Went  into  effect 
March  1, 1886. 

Amendment. 
Went  into  effect 
Feb.  1, 1888. 

Amendment. 
Went  into  effect 
Nov.  1, 1889. 


Amendments. 
'Went  into  effect 
March  1, 1893, 
and  May  1. 1896 
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Oct.  I,  ISM,  and 


^t.3aS^l 


Class  10.  All  troant  officers  in  the  city  of  Boston. 

Class  11.  Engineers,  janitors  sad  persons  having  charge  of  pabUo 
achoul  buildings  heated  by  other  means  than  direct  tar- 
nace  or  stove  heat,  in  any  ciiy  except  Boston,  and  in  anj 
town  acc<ipting  the  provisions  of  chapter  267  of  the  Acts 
of  the  Legislature  of  189i,  after  the  school  comiDittee 
of  such  city  or  town  shall  have  requested  the  commia- 
sionera  to  include  such  foi-ce  in  the  classified  service. 

,      Class  12.  Superintendents,  assistant  superintendents,  deputies   and 

'.  other  persons,  under  whatever  designation,  performing 

any  of  the  duties  of  a  superintemlent.  iu  any  city  of  the 
Commonwealth  or  in  any  town  of  the  CammoDwealtb 
acoepting  the  provisions  of  chapter  3G7  of  the  Acta  of 
I8!I4.  excepting  so  far  as  the  same  are  exempted  by 
statute. 

,  Class  13.  Civil  engineers,  draagbtsmen,  transit  men,  levellers,  chain- 
men,  rodmcn  and  all  assistants,  under  whatever  desig- 
niition,  except  laborers,  employed  in  any  city  of  th» 
Commonwealth  or  in  any  town  accepting  the  provi- 
sions of  chapter  267  of  the  Acts  of  liQl. 

,  Class  14.  The  aids  and  other  persons,  under  whatever  designation, 
employed  in  detective  service  in  the  office  of  the  State 
Fire  Marshal. 

Qualifications. 
BULE  VII. 

1 .  Applicants  for  appointtnent  to  any  position  in  the  ser- 
vice of  the  Commonwealth,  to  which  these  rules  apply,  must  be 
citizens  of  the  United  States  who  have  resided  in  the  Common- 
wealth for  one  year  next  pieceding  the  date  of  their  application. 
But  this  restriction  shall  not  apply  to  positions  in  vhich  special 
expert  knowledge  is  i-equired. 

'i.  Applicants  for  appointment  iu  the  service  of  n  city  must 
be  citizens  of  the  United  States,  who  Lave  resided  in  the  Com- 
monwealth for  one  year  and  in  the  city  iu  which  they  seek 
service  for  sis  months  next  preceding  the  date  of  their  applica- 
tion, except  where  special  qualifications  are  required,  and  the 
appointing  otflcer  requests  in  writing  that  the  examination  be 
open  to  persogs  who  are  not  citizens  or  residents. 

RutE  VIII. 
No   application  for  appointment  will  be  received  from  any 
1 3,  vender  of  intoxicatjng  liquor,  or  any  person  habitually  using 
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intoxicating  beverages  to  excess;  or  any  person  who,  within 
the  year  preceding  his  application,  has  been  convicted  of  any 
offence  against  the  laws  of  this  Commonwealth. 


Rule  IX. 

1 .  A  good  moral  character  is  an  essential  qualification,  and  J^^™^^ 
is  of  paramount  importance  in  determining  an  applicant's  right 
to  admission  to  the  eligible  list. 

2.  The  burden  of  proof  of  good  character  shall  in  all  cases  Burden  of 
be  upon  the  applicant,  who  may  be  requh'ed  by  the  commis-  ^'^  * 


character. 


sioners  to  furnish  evidence  thereof  additional  to  the  cei-tificates 
required  in  his  application. 

3.  Failure  by  the  applicant  to  prove  good  character  shall  g^chMwiterf 
exclude  him  from  examination  and  from  the  eligible  list ;  and 

proof  at  any  time  produced  to  the  commissioners  of  the  bad 
character  or  dissolute  habits  of  an  applicant  or  eligible,  of  any 
criminal  or  disgraceful  act  committed  by  him,  or  his  dismissal 
for  good  cause  from  the  public  service,  shall  be  sufficient  to 
exclude  him  from  examination  or  to  remove  his  name  from  the 
list  of  eligibles. 

4.  No  pei-son  shall  be  so  excluded  from  examination,  and  Applicant 

*■  '  entitled  to 

no  one  shall  be  removed  from  the  eligible  list,  under  this  rule,  a  hearing, 
except  after  an  opportunity  to  be  heard  and  upon  a  finding  of 
the  commissioners  and  a  record  thereof,  containing  the  names 
of  the  commissioners  voting  therefor  and  a  statement  of  the 
grounds  of  their  action. 

Rule  X. 

1.  In  Schedule  A  there  is  no  requirement  as  to  age,  height  Amendment  as 
and  weight,  except  that  female  applicants  must  be  not  less  than  went  into  eflfect 
eighteen  years  of  age  at  the  time  of  filing  the  application. 

2.  In  Schedule  B  there  shall  be  the  following  requirements 
of  age,  height  and  weight :  — 

a.     In  class  1  (the  prison  service)  there  is  no  requirement  Amendment. 

^  Went  into  effect 

as  to  age,  height  and  weight,  except  that  appli-  Oct.  i,  isw. 
cants   for  appointment  in   the   State   Prison   and 
Massachusetts  Reformatory  shall  be  not  less  than 
five  feet  seven    inches   in    height   and  weigh  not 
less  than  one  hundred  and  thirty-five  pounds. 
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In  class  2  applicaots  for  ftppointment  to  the  fire  force 
of  BoBtoa  must  be  not  less  than  twenty-two  nor 
over  thiity  years  of  age  at  the  time  of  making  ap- 
plication, and  must  be  aot  less  than  five  feet  five 
inches  in  height  and  weigh  not  less  than  one  hun- 
dred and  thirty-five  pounds ;  provided,  kotcetxr, 
that  applicants  for  appointment  in  the  call  force 
of  the  fire  department  of  Boston,  who  are  serving 
as  call  substitutes  in  said  department,  may,  for 
the  purpose  of  making  themselves  eligible  under 
the  rules  for  examination,  deduct  from  tlieir  ao> 
tual  age  any  time  not  exceeding  five  years  during 
which  they  have  sensed  in  such  capacity ;  and 
provided,  fuHher,  that  applications  for  appoint- 
ment as  permanent  Bubstitutea  may  be  made  by 
persons  sei'ving  in  the  call  force  who  are  under 
forty  years  of  age. 

In  class  3  applicants  for  appointment  to  the  police 
force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age, 
and  applicants  for  appointment  to  the  district 
police  force  must  be  not  less  than  "  twentv-two 
nor  over  fifty-five  years  of  age  at  the  time  of  filing 
the  application  ;  "  provided,  however,  that  this  lim- 
itation as  to  age  shall  not  apply  to  persona  who 
sei-ved  in  the  army  or  navy  of  the  United  States 
in  time  of  war,  and  bave  been  honorably  dis- 
charged therefrom.  In  all  cases  in  this  class, 
except  the  inspection  force  of  the  district  police, 
applicants  must  be  not  less  than  five  feet  seven 
inches  in  height  and  weigh  not  less  than  one  hun- 
dred and  thirty-five  pounds. 

In  class  4  applicants  for  appointment  to  the  police 
force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty-three  years  of  ^e  at  the  time  of 
filing  the  application,  and  must  be  not  less  than 
five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 

Id  all  other  classes  in  Schedule  B  there  is  no  require- 
ment as  to  age,  height  or  weight,  except  class  9 
and  class  10. 
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/.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall  vvSnuSo  effect 
be  not  less  than  twenty-two  nor  over  thirty-five  March  i,i893. 
years  of  age  at  the  time  of  making  application,  and 
shall  be  not  less  than  five  feet  four  inches  in  height 
and  weigh  not  less  than  one  hundred  and  twenty 
pounds;  provided^  however,  that  call  men  serving 
in  the  fire  department  may  deduct  from  their  actual 
age  any  time  not  exceeding  five  years  during  which 
they  have  continuously  served  in  such  capacity. 

g.     Applicants  for  appointment  in  class  10  of  Schedule  B  ^"^"f'JJeffect 
shall  be  not  less  than  thirty  nor  over  forty-five  Nov.  i,  1898. 
years  of  age  at  the  time  of  making  application. 

h.     In  all  cases  under  this  rule  applicants  shall  be  meas-  Amendment. 

_    .      _  -  ,       ,     ,,    ,  .    1      ,        ..I        i  Went  into  effect 

urcd  in  bare  feet  and   shall  be  weighed  without  Oct.  i,  i894. 
clothing. 

Application. 

Rule  XI. 

1 .  Application  for  admission  to  examinations  in  the  first  divi-  Applications, 

'■  '  how  made. 

sion  may  be  made  at  any  time,  and  shall  be  on  blanks  in  a  form 
prescribed  by  the  commissioners.  Applications  for  appointment 
to  positions  in  the  service  of  the  Commonwealth,  and  of  the  city 
of  Boston,  may  be  filed  in  the  office  of  the  commissioners  in 
Boston ;  applications  for  appointment  to  positions  in  the  service 
of  cities  other  than  Boston  may  be  filed  with  the  local  boaixi  of 
examiners  in  the  city  where  ser\'ice  is  sought,  or  at  such  other 
place  as  the  commissioners  may  hereafter  designate. 

2.  Each  applicant  for  examination  must  state,  on  oath,  and  'ormof 

^*^  '  '  application!. 

in  his  or  her  own  handwriting:  1.  Full  name,  residence  and 
post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health,  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business 
or  employment,  and  residence,  for  the  previous  five  years. 
9.  Education.  10.  Such  other  information  shall  be  furnished 
as  may  reasonably  be  required  touching  the  applicant's  fitness 
for  the  public  service. 

Rule  XII. 

1.     The  word  "  veteran  "  in  these  rules  shall  mean  a  person  word^Tcterao.'* 
who  served  in  the  army  or  navy  of  the  United  States  in  the  wenUntoeffeoi 

Feb.  15, 1807. 
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time  of  the  war  of  the  rebellion,  and  was  honorably  discharged 
therefrom ;  and  also  a  citizen  of  Maesachuaetts  who  bas  dis- 
tinguished himself  by  gallant  and  heroic  conduct  while  serving 
in  the  army  or  navy  of  the  United  States,  and  who  has  received 
a  medal  of  honor  from  the  President  of  the  United  States. 
VMcnu  to  2.     Any  veteran  desiring  appointment  to  ofl3ce  or  employment 

ArrSSnS^"*  i»  tlie  8ei-\-ice  clasaifled  under  the  Civil  Service  Rules,  without 
Fab.  14,  iwi.  having  passed  any  examination  provided  for  therein,  shall  file  an 
application  for  such  appointment,  stating  on  oath :  (1)  his  full 
name,  residence,  and  post-olSce  address ;  (2)  the  office  be  seeks; 
(3)  that  he  desires  appointment  without  having  passed  any  ex- 
amination provided  for  hy  the  Civil  Ser^-ice  Act  or  the  rules  there- 
under ;  (4)  his  service  in  the  army  or  navy  of  the  United  States 
in  the  time  of  the  war  of  the  rebellion,  and  discbarge  therefrom ; 
(5)  that  he  has  not  suffered  loss  of  limb,  or  other  physical 
impairment,  which  incapacitates;  (6)  his  citizenship;  (7)  that 
he  dues  not  habitually  use  intoxicating  beverages  to  excess, 
and  is  not  a  vender  of  intoxicating  liquor;  (8)  that  he  bas 
Dot  within  one  year  been  convicted  of  any  ofFence  against  the 
laws  of  this  Commonwealth. 
bi''iuppDrt*d°  Such  application  must  be  supported  by  certificates  that  the 
byMrtUMiei.  applicant  has  all  the  qualifications  required  by  law  of  veterans. 
Such  application,  if  for  an  office  or  employment  in  the  service 
of  the  Commonwealth  or  of  the  city  of  Boston,  shall  be  filed 
in  the  office  of  the  commissioners  in  Boston ;  if  for  an  office 
or  employment  in  the  service  of  any  city  other  than  Boston,  it 
shall  be  filed  with  the  local  board  of  examiners  in  such  city. 

Edle  XIII. 
*ppi'"^™»  Every  application  must  be  supported  by  certificates  of  good 

potted  by  Mr-     moral  character,  health,  and  physical  and  mental  capacity  for 
doing  the  public  work,  the  certificates  to  be  in  such  form  and 
RMoiiini'ndB-     number  as  the  commissioners  shall  prescribe.     But  no  recom- 
cetvedfromcBr-  mendatlou  which  may  be  given  by  any  Senator,  member  of  the 
|s,o.uw,  18M.  House  of  Representatives,  alderman  or  councilman,  except  as 
to  the  character  or  residence  of  the  applicant,  can  be  received 
or  considered  by  any  person  concerned  in  making  any  appoint- 
ment under  these  rules. 

Rule  XIV. 
Appii™Hoofor      No  application  from  the  same  person  will  be  received   for 
dm.  appointment  or  employment  in  more  than  one  of  the  schedules 
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or  classes  of  the  Civil  Service  as  herein  designated ;  but  this 
shall  not  apply  to  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom. 

Rule  XV. 

Every  false  statement  knowingly  made  by  anv  person  in  his  Effect  of  faUe 
application  for  examination,  and  every  connivance  by  him  at 
any  false  statement  made  in  any  certificate  which  may  accom- 
pany his  application,  or  any  complicity  by  him  in  any  fraud, 
shall  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  his  removal  or  discharge  during  probation 
or  thereafter. 

Rule  XVI. 

Defective  applications  will  be  returned  to  applicants  with  a  Defeetiyeappii 
notice  to  amend  the  same.     Whenever  the  application  shows  turned, 
that  the  applicant  is  not  qualified  under  the  rules  and  regula- 
tions, the  application  will  be  rejected,  and  the  applicant  notified 
of  the  reason  therefor. 

Rule  XVII. 

The  date  of  the  reception  of  each  application  shall  be  endorsed  Reception  of 
thereon,  and   the  application  recorded ;  and  if  the  applicants  anS  n?tice  to 
for  admission  to  any  class  are  in  excess  of  the  number  that  '^^^  "°^' 
can  be  examined  at  a  single  examination,  they  will  be  notified 
to  appear  in  the  order  in  which  their  names  are  entered ;  pro- 
vided, that  persons  who  have  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  been  honorably  discharged 
therefrom,  shall  have  precedence  in  such  notification. 

Rule  XVIII. 

In   class   2,  Schedule  B  (tlie   fire  department  of  Boston),  Fire  depart, 
applications  shall  be  received  only  for  appointment  to  the  "  call  Boiton.- 
force  "  and  the  "  permanent  substitute  force."    Permanent  sub-  *pp"**"*^"' 
stitutes  may  be  appointed  in  the  regular  force  without  further 
examination  or  certification,  provided  they  have  served  as  per- 
manent substitutes  at  least  six  months. 

Rule  XIX. 

Any  person  possessing  the  required  qualifications  may  file  a  May  me  new 
new  application  after  the  expiration  of  six  months  from  his  *pp"^*^*®**- 
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educational  examination,  aod  not  earlier;  provided,  that,  if 
hia  name  be  upon  tbe  eligible  list,  it  aball  be  withdrawn  there- 
,  from  upon  the  filing  of  his  application. 

EXAUINATIOK. 
Rule  XX.. 
ejuncur'n'rit'ca      ^*     All  examioations  sball  be  absolutely  impartial,  practical 
°<'  in  tbeir  character,  and  with  paramount  regard  to  matters  wbicb 

will  fairly  test  the  relative  capacity  and  fitness  of  the  persoiu 
examined  for  the  eemce  which  they  seek  to  enter. 
Hgioui^pinioin       ^-     ^°  question  in  any  examination  shall  relate  to  political 
"ppo?^^^^!""  °^  religious   opinions   or  affiliations,  and    no   appointment  or 
}i6,c.s2o,  1B94.  aelection  to  an  office,  or  for  employment  within  tbe   scope  of 
these  rules,  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations. 
S»™iDMion       ^'     ^^^  examinations  shall  be  held  at  such  times  and  places 
as  the  commissioners  may  designate,  and  proper  notice  tbervof 
given.     So  far  as  practicable,  the   examination   of  applicants 
for  appointment  in  the  service  of  a  city  sball  be  held  therein. 

Role  XXI. 
uBmhHiiaii  ^'     ^^^  subjects  of  examination  may  be  designated   from 

daiiaDM*d.       time  to  time  by  the  commissioners,  and  shall  be  such  as  the 
needs  of  the  service  require,  and  such  as  tend    to   prove  the 
qualifications  of  the  applicant  for  the  office  sought. 
Howgr»ded.  2.     Proficieiicy  in  any  subject  shall  be  credited  in  grading 

the    standing   of    the   person    examined,  in  proportion    to  tbe 
value  of  a  knowledge  of  such  subject  in  tbe  branch  or  part  of 
the  service  which  the  applicant  seeks  to  enter. 
■ii"fl¥ir"'r         ^'     ^"^  """^  ^\io\\  be  entitled  to  be  certified  for  appointment 
«■"'  whose  standing  upon  a  just  grading  in  the  examination  shall  be 

less  than  sixty-five  percentum  of  complete  proficiency  in  such 
of  the  subjects  of  the  examination  as  may  be  designated  by  the 
commissioners. 
whe^'S'ecLai         *'     ^^^  Commissioners  may  also  order  examinations  apoD 
•kill  snd  eiperi-  other  subjects  of  a  technical  or  speotal  character,  to  test  tbe 
qnind.  capacity  which  may  be  needed    in  any  part   of  the    classified 

service  wbicb  requires  peculiar  information  or  skill.  Exami- 
nations hereunder  may  be  competitive  or  no n -competitive. 
The  application  for,  and  notice  of,  the  special  examinations. 
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the  recoixis  thereof,  and  the  certification  of  those  found  com- 
petent, shall  be  such  as  the  commissioners  may  prescribe. 

Rule  XXII. 

1.  Where   physical  qualifications   are  necessary,  the  com-  physical 
missioners  will  provide  for  examinations  to  determine  them. 

2.  The  examinations  to  test  the  physical  soundness  of  appli-  By  whom  made, 
cants  for  positions  in  the  classified  service  shall  be  made  by  the  went  into  effect. 

Oct  1  1894 

medical  examiners,  if  for  the  Commonwealth  sei^^ice,  and  by       *  ' 
the  city  physicians,  or  their  assistants,  if  for  city  service,  un- 
less the  commissioners  shall  appoint  a  physician  to  conduct 
such  examinations.     The  results  of  such  examinations  shall  be 
certified  on  blanks  furnished  by  the  commissioners. 

3.  Each  applicant  in  any  of  said  classes  may  be  required  to  Adduionai 
undergo  such  further  physical  examination  as  the  commissioners  ezam^ation. 
may  prescribe,  adapted  to  ascertain  his  special  fitness  for  the 

service  for  which  he  has  applied.  Any  such  examination  shall 
be  made  by  a  suitable  examiner,  to  be  appointed  by  the  com- 
missioners, and  the  result  shall  be  recorded  upon  blanks  pro- 
vided for  the  purpose. 

Rule  XXIII. 

No  person,  while  remaining  eligible  on  any  register,  shall  be  Eligible*  not 
admitted  to  a  new  examination,  except  in  special  cases  where  examination, 
the  ofiSce  to  be  filled  requires  special  qualifications. 

Eligible  List. 

Rule  XXIV. 

1.  Those  examined  shall  be  marked  and  graded  according  when  exam- 
to  their  excellence,  as  shown  by  their  examination,  and  shall  sbaii  be  graded, 
have  their  grade  entered  upon  a  register.     Separate  registers 

may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 
in  which  special  qualifications  are  required. 

2.  Every  veteran  applying  for  appointment  without  exam-  Yfifu7°**.u 
ination,  who  shall  have  furnished  satisfactory  evidence  that  he  eiamination. 

'^  As  amended 

possesses  the  qualifications  claimed  in  his  application,  shall  Feb.  i6,  iwt. 
have  his  name  entered  upon  an  eligible  list  without  examination. 

3.  No  person  shall  remain  eligible  more  than  one  year  upon  ^ugiweone 
any  register,  unless  he  shall  so  request ;  in  which  case,  under 

such  regulations  as  the  commissioners  may  make,  his  name 
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may,  without  further  ezamiuation,  be  contiuued  apon  the  eligi 
hie  list  for  a  second  year. 

Rdlb  XXV. 
Penoni«»rn.        Thc   coramisaioners   may  give   to   any   person    examined  i 
*i!»MSax»."    certificate  of  his  or  her  marking. 

Bequkition  and  Certification. 
Ehle  XXVI. 
B^BUiHoii.  Whenever  there  ie  a  vacancy  to  be  filled  in  the  classified 

sen'ice,  the  appointiug  officer  or  power  shall  make  requisition 
upon  the  commissioners  for  the  names  of  eligible  persons. 

RCLE  XXVII. 
euSbi"*'?'"''       '•     ^''S^^^cr  ^'^y   officer   or   board    having  the    power  ol 
AmeDdmani.     appointment  to  any  office  or  employment  under  these  rules  shall 
p«b.  IB,  INT.     make  i-eqiiisitiou,  not  expressly  calling  for  women,  the  commis- 
sioners shall  certify  the  names  of  all  veterans  who  have  pafised 
the  examination  for  the  position  sought,  in  thc  order  of  the 
respective  standing  of  such  veterans  upon  the  list ;  and  in  case 
there  is  no  such  veteran  upon  the  list,  then  the  commissioners 
shall  certify  thc  names  of  the  three  most  eligible  persons  not 
veterans  upon  the  list.     In  case  such  ofllcer  or  board  shall  in 
the  requisition  request  the  certification  of  women,  then  the  com- 
missioners shall  certify  the  names  of  the  three  women  standing 
highest  upon  the  eligible  list. 

2.  The  appointment  or  employment  shall  be  made  from  the 
list  of  names  so  certified,  subject  to  the  provisions  of  the  fol- 
lowing section :  — 

3.  Wlienever  any  officer  or  board  having  the  power  of 
appointment  to  any  office  or  employment  shall  in  his  requisition 
so  request,  the  niimes  of  any  or  all  veterans  registered  under 
Rule  XII.  shall  he  certified,  and  any  of  the  veterans  so  certified 
may  be  appointed  or  employed  in  the  office  or  position  sought. 

Rlle  XXVIII. 

•  *"taii«vi'°°'  Whenever  the  commissioners  are  notified  that  profioiencv  in 
any  special  snbject  is  needed  in  the  position  to  be  filled,  thei 
may  certify  the  names  of  three  persons  on  the  eligible  list  having 
the  highest  standing  (not  being  below  the  minimum  of  sixtV' 
five)  in  such  special  subject. 
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Rule  XXIX. 

1 .  No  person  on  any  register  shall  be  certified  more  than  No  t>erton  to  be 
three  times  for  the  same  ofl3ee,  except  upon  the  request  in  writing  than  three 

of  the  appointing  officer ;  2>rovid€d,  however,  if  the  office  requires  etc.**'  "^^  * 
special  or  expert  qualifications,  persons  may,  in  the  discretion 
of  the  commissioners,  be  certified  more  than  three  times. 

2.  Clause  1  of  this  rule  shall  not  apply  to  veteran  soldiers 
or  sailors ;  and  it  shall  not  apply  to  persons  other  than  such 
veterans,  when  certified  for  appointment  with  a  veteran  of  equal 
or  higher  standing,  or  with  one  who  receives  the  appointment, 
though  not  within  the  number  of  those  entitled  by  reason  of 
examination  to  be  certified. 

Rule  XXX. 

[^Wlien  an  appointing  officer  in  his  requisition  shall  so  request,  Kf ^7*** '^**** 
the  name  of  any  veteran  soldier  or  sailor  standing  vpon  the  list 
shall  be  certified  to  him  for  appointment.  When  an  appointing 
officer  in  his  requisition  shall  request  that  the  certification  be  re* 
stricted  to  veteran  soldiers  or  sailors,  the  names  of  all  veterans 
vpon  the  list  shall  be  certified.  In  such  case  the  certification  shall 
specify  those  tvho  have  passed  the  examination  and  the  marking  of 
each.  When  an  appointing  officer  shall  so  request,  those  entitled 
by  reason  of  examination  to  certification,  and  any  veteran  named^ 
or  all  veterans  upon  the  list,  shall  be  certified  to  him,"} 

Rule  XXXI. 

In  case  the  requisition  for  certification,  or  any  law  or  regula-  ^*' 
tion,  shall  call  for  persons  of  one  sex,  those  of  that  sex  shall 
be  certified  ;  othei-wise,  sex  shall  be  disregarded  in  certification. 

Rule   XXXII. 

If  it  is  shown  that  any  person  certified  is  unsuitable  for  the  Certification  of 
position  to  be  filled,  the  commissioners  may  certify  an  additional  names, 
name ;  but  in  every  such  case  the  reason  for  so  doing  shall  be 
stated  in  such  certification. 

Appointment. 

Rule  XXXIII. 

No  person  shall  be  appointed  to  any  office  or  employment  in  Appointment 
the  first  division  except  in  the  manner  provided  by  these  rules. 
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Rule  XXXIV. 
k  Md  in-  ^^  person  eerving  temporarily,  or  as  a  substitate,  specUl  ( 
nanriM.  gnperniimerary  official,  imder  whatever  deaignatioD,  in  an 
posilioi)  in  the  claaeified  service,  except  the  reserve  [)olic«  an 
permanent  substitute  forces  of  the  city  of  Boston,  ehati  b 
Bppoiuted  to  any  permanent  poHition  witbont  requisition  an 
due  certification  for  such  position. 

RcLE  XXXV. 

ind  Feb.         1 .     [2?VotB  (fte  names  certified  Ike  appointing  potoer  sAaU  moJt 

a  setedioa  to  fill  the  vacant  place,  subject,  however,   to  the  pn 

visions  of  the  following  dause,  givirig  preference  in  appoititmetti 

to  certain  persons.] 

led  Fab.        2,      [/it  all  cases  of  certification  for  appointment  of  examiae 

persons  under  Hie  Civil  Service  rules  in  accordance  with  the  pro 

visions  of  chapter  three  hundred  and  tmenty  of  the  acts  of  Ik 

year  eigldeen  hundred  atwl  eiglUy-four,  persons  certified  tcho  hat 

served  in  the  army  or  nat-y  of  the  United  States  in  time  of  teai 

and  been  honorably  dischanjed  therefrom,  shall  be  appointed  I'l 

preference  to  otlier  persons  certified  tcJio  have  iiot  a  higher  standiit 

on  the  eli'jiiAe  list;  and  perso)XB  thus  preferred  shaU  not  be  da 

qualified  from  holding  a  position  in  the  Civil  Sen-ice  on  accoun 

of  any  physical  disaiitity,  provided  such  disability  does  jutl  rendf 

them  incompetent  to  perform  the  dulies.'\ 

(^^  3.     In  the  selection  from  the  persons  whose  names  are  cer 

Miion"''    ^'fi^  ''y  ^^^  commissioners,  the  appointing  officer,  upon  writtei 

I, Bio.       requisition  therefor,  will  be  furnished  with  the  applications,  tb 

certificates  and   examination    papers  of  the  pei'sous  certified 

and,  in  the  exercise  of  his  responsible  power  of  selection,  h 

may  summon  personally  before  him  the  certified    persons   fo 

such  verbal  inquiries  as  he  may  deem  proper.     All  papers  fui 

nished  upon  requisition  as  above  must  be  returned  to  the  coo 

vith  the  notice  of  selection. 


Rule  XXXVI. 

In  cases  where  there  is  no  suitable  eligible  list  and  the  coa 

^  misaionci-8  are  unable  to  comply  with  the  requisition,  tbey  mai 

in  their  discretion,  allow  a  provisional  appointment,  which  ma 

continue  until  a  list  of  eligibles  is  obtained  by  exaniination.  c 

they  may  authorize  the  appointing  power  to  select  a  suitabi 
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person,  who  shall  be  subjected  to  a  non-competitive  examina- 
tion, and,  if  found  qualified,  shall  be  certified  for  appointment ; 
provided,  however,  that,  whenever  practicable,  a  competitive 
examination  of  applicants  for  the  office  shall  be  held. 

Rule  XXXVII. 

Every  original  appointment  or  employment  in  the  permanent  oHfinai  np- 
sen'ice  in  the  first  division  shall  be  for  the  probationaiT  period  shall  be  for  a 

probationary 

of  six  months ;  at  the  end  of  which  time,  if  the  conduct  and  period, 
capacity  of  the  person  appointed  have  been  found  satisfactory 
to  the  appointing  power,  the  probationer  shall  be   absolutely 
appointed  or  employed,  but  otherwise  be  deemed  out  of  the 
8er\'ice. 

Rule  XXXVIII. 

1.  Where  the  compensation  of  any  person  in  class  8  of  Sched-  .^Pf  *jJ?J°Y°* 
ule  B  (engineers  and  janitors  of  school  buildings)  does  not  exceed  b.  class  8. 

three  hundred  dollars  a  year,  the  commissioners  may,  in  their  went iuto effect 

.  ,  .  .  .  ,  .         Oct.  1,  l»M. 

discretion,  allow  appomtment  to  the  position  without  examina- 
tion, and  no  person  so  appointed  shall  receive  more  than  said 
compensation,  unless  duly  certified  for  appointment  after  ex- 
amination ;  provided,  hofcever^  that  when  a  person  appointed 
under  this  rule  shall  have  served  two  years  in  the  position,  he 
may  be  transferred  or  promoted  upon  passing  a  non-competi- 
tive examination. 

2.  When  the  compensation  of  any  person  in  class  5  of  Sched-  w°nt i°i^°ffect 
ule  A  (messengers  in  cities)  does  not  exceed  four  hundred  dol-  ^«*>*  "•  i^wi. 
lars  per  year,  the  commissioners  may,  in  their  discretion,  allow 
appointment  to   the   position  without  examination ;  provided, 

however,  that  no  person  so  appointed,  or  who  may  be  employed 
as  a  messenger,  when  this  rule  shall  take  effect,  shall  be  trans- 
feiTcd  or  promoted  to  any  position  in  the  classified  ser\'ice, 
except  that  a  messenger  so  appointed  or  employed  without 
examination  may,  after  two  years  of  continuous  service  as 
such,  be  promoted  or  transferred  upon  passing  a  non-competi- 
tive examination. 

Rule  XXXIX. 

Every  person  having  the  power  of  appointment  to,  or  employ-  Coramissionera 

to  be  Dotlfled  of 

ment  in,  any  position  in  the  first  division,  shall,  within  ten  days,  peraon  selected, 
give  notice  in  writing  to  the  commissioners  of  the  name  and 
place  of  residence  of  any  person  appointed  or  employed  in  such 


ill 
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position,  of  the  rejecttoa  of  any  such  person  during  or  aft 
probation,  and  of  the  tiansfer,  promotion,  resigDation  or  r 
moral,  discharge  or  death,  of  any  person  serving  under  hin 
with  the  dates  thereof. 

Reappointment. 
Rule  XL. 
M«»nIK£n'      ^"    ^°  examination  shall  be  required  upon  a  reappointmei 
A^'iRKDiisd       **^  ^^^  person  to  the  same  ol&ce  immediately  upon  the  expin 
?«h.  IS. :»«,      tion  of  his  term  of  office. 

lUtniutammt         2.     Any  person  appointed  to,  or  employed  in,  any  position  i 
miHsii.  the  firat  division  of  the  classified  sen-ice,  who  shall  be  fona 

Fab.  u,iB»T.  or  certified  to  the  conimiasioners  by  the  proper  authorities  t 
hare  been  dismissed  or  separated  therefrom  without  fault  o 
delinquency  on  hie  part,  may  be  reinstated  without  fnrthe 
examination,  in  the  same  part  or  grade  of  such  service  at  lb 
same  office,  within  six  months  next  following  euch  dismissal  o 
separation. 

Tehporabt  Sebvice. 

Rule  XLI. 

S's'^Tutedto'       '•     Appointments  in  the  fli-st  division  for  temporary  serriw 

viat^'eu"'    ^''^"  ^  made  in  accordance  with  the  civil  aer\-ice  rules,  excepi 

PMuUriy  certi-'  iu  cuse  of  emergency,  where  the  public  business  would  suffei 

rtmendrnmi,      from  delay  in  filling  the  position  as  herein  jirovided.      In  n( 

Oct.  1,  iSH.       case  shall  such  appointment  or  employment  for  an  emergency 

continue  for  more  than  ten  dnya,  and  no  reappointment  or  em^ 

ployment  of  the  same  person,  or  of  another  to  the  same  posi' 

tion  at  the  end  of  such  period,  shall  be  allowed.     And  in  ever] 

such  case  the  oflBcer  making  the  appointment,  or  furnishing  th( 

employment,  shall  i-eport  the  same  to  the  commissioners  wilhii 

five  days,  with  the  reason  therefor  and  the  time  for  which  th* 

temporary  appointment  or  employment  is  necessary. 

p^m menli  In'        ^-     ^^  ^'"'  ^uy  sulBcicnt  rcasoD  it  shall  be  impracticable  t( 

een^Dwaea.      certify  the  names  of  persons  who  have  passed  a  competitiri 

examination  in  due  season  for  any  appointment  or  etnploymen 

in  any  position  in   the  fii'st  division,  the   commissioners   ma^ 

provide   for  a   provisional    appointment    by   non-competitivi 

examination  or  otherwise. 
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Tbansfeb. 

Rule  XLII. 

Transfer  within  the  classified  service  without  examination  Transfer  with, 
may  be  made  from  a  position  in  one  department,  office  or  insti-  uon." 
tutiou,  to  a  similar  position  in  another  depaitment,  office  or 
institution,  upon  the  consent  in  writing  of  the  heads  of  the 
respective  departments,  offices  or  institutions ;  provided^  hotv- 
ever,  that  no  person  shall  be  transferred  from  class  3  of 
Schedule  A,  clerical  offices  requiring  special  qualifications,  who 
has  never  passed  a  competitive  examination  under  the  rules, 
which  entitles  him  to  be  placed  on  an  eligible  list  for  the 
position  to  which  he  desires  transfer. 

Police  officers  may  be  transferred  from  one  place  to  another, 
under  section  11,  cliapter  28,  of  the  Public  Statutes,  without 
examination  or  notice  to  the  commissioners. 


Promotion. 

Rule  XLIII. 

1.  Promotions,  within  the  several  schedules  and  classes  of  Amendment, 
the  first  division  of  the  classified  service,  except  as  hereinafter  Oot.  i,i894. 
provided,  shall,  so  far  as  practicable,  be  made  by  successive 
grades,  and  may  he  by  competitive  or  non-competitive  exam- 
ination ;  provided^  however^  that  no  person  shall  be  promoted 

who  has  not  passed  a  suitable  examination  under  the  rules,  and 
has  not  served  at  least  one  year  in  the  lower  position. 

2.  Promotions  in  class  2  of  Schedule  B  (fire  service  of  Bos- 
ton) may  be  by  competitive  or  non-competitive  examination ; 
provided,  however,  that  promotions  from  the  call  to  the  per- 
manent substitute  force  shall  be  made  only  through  competition 
with  all  applicants  for  said  force. 

3.  Promotions  in  class  3  of  Scliedule  B  (police  service  of 
cities  other  than  Boston)  shall,  so  far  as  practicable,  be  by  suc- 
cessive grades ;  provided,  hoicever,  that  no  special,  supernumer- 
ary, substitute,  reserve,  or  temporary  police  officer,  under 
whatever  designation  (unless  a  permanent  reserve  force  in  any 
city  is  established  by  act  of  the  Legislature) ,  shall  be  promoted 
to  the  regular  or  permanent  force,  or  assigned  to  permanent 
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duty,  except  after  competition  witli   all   applicants   for   said 
force. 

4.  Promotions  in  class  4,  Schedule  B  (police  ser\'ice  of 
Boston),  shall,  so  far  as  practicable,  be  by  successive  grades 
and  through  competitive  or  non-competitive  examination. 

■ 

5.  Promotions  in  class  5,  Schedule  B,  from  assistant  draw- 
tender  to  draw-tender,  may  be  made  through  non-competitive 
examination. 

6.  Promotions  in  class  6  of  Schedule  B,  fix>m  assistant  or 
sub-foreman  to  foreman,  may  be  made  through  non-competitive 
examination. 

7.  Promotions  in  class  8  of  Schedule  B  (janitors,  etc.), 
except  as  provided  in  Rule  XXXVIII.,  may  be  made  without 
examination ;  pi'ovided,  Jioivever^  that  no  pei'son  shall  be  pro- 
moted or  transferred  from  a  position  in  a  furnace-heated  school 
to  a  steam-heated  school  without  having  passed  a  suitable  ex- 
amination in  the  care  and  handling  of  steam. 


Schednlefl  O  and 
D  to  Include  day 
laborers  and 
mechanics. 


Amendment. 
Went  Into  effect 
May  1, 1896. 


SECOND   DIVISION. 

Labor  Service. 

Rdlk  XLIV. 

Under  the  second  division  of  the  civil  service  there  shall 
be  two  schedules,  to  be  known  as  Schedule  C  and  Schedule 
D.  Schedule  C  shall  include  all  male  laborers  and  mechanics 
in  the  employ  of  the  city  of  Boston,  to  be  designated  as  the 
labor  ser\Mce  of  the  city  of  Boston.  Schedule  D  shall  include 
all  male  laborers  and  mechanics  in  the  employ  of  each  of  the 
other  cities  of  the  Commonwealth,  or  of  any  town  accepting 
the  provisions  of  chapter  267  of  the  Acts  of  the  Legislature  of 
1894,  to  be  designated  as  the  labor  service  of  such  city  or  town. 
The  commissioners  may  from  time  to  time  provide  for  the 
registration  and  certification  of  such  employees  in  any  of  said 
cities  or  towns ;  and  they  may,  in  their  discretion,  discontinue 
sucii  registration  and  certification  in  any  of  said  cities  or  towns 
whenever  such  city  or  town  shall  fail  to  appropriate  such  sum 
of  money  as,  in  their  opinion,  is  necessary  to  provide  for  the 
full  enforcement  of  all  rules  and  regulations  relating  to  the 
labor  service  of  such  city  or  town.     Notice  of  their  action  in 
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each  case  shall  be  certified  to  the  mayor  of  such  city  or  the 
selectmen  of  such  town,  and  shall  be  published  in  one  or  more 
newspapers  therein. 

Rule  XLV. 

1.  Every  appplicant  for  labor,  who  produces  satisfactory  JiSjJJJJj^**^ 
evidence  of  his  capacity  for  labor  and  his  habits  as  to  industry  4P**?i[Jf"ff  ^^ 
and  sobnety,  shall  be  registered  in  the  order  of  his  application,  Feb.is.  1897. 
at  such  convenient  times  and  place  or  places  as  shall  be  desig- 
nated by  the  commissioners.      He  shall  state  under  oath  the 

(1)  name,  (2)  age,  (3)  residence,  (4)  citizenship,  (5)  number 
and  relationship  of  persons  depending  for  support  upon  the 
applicant,  (6)  service  in  the  army  or  navy  in  time  of  war  (7) 
previous  occupation  (8)  references,  (9)  personal  description, 
and  such  other  information  as  may  be  required. 

2.  Every  applicant  shall  file  a  certificate,  signed  by  two  -^Pf/*ff°** 
reputable  citizens,  to  the  effect  that  he  is  qualified  to  perform  oates. 

AroendmeDt. 

the  labor  sought.     Every  applicant  claiming  preference  as  a  went  into  effect 
veteran  shall  also  produce  satisfactory  evidence  of  his  service       '    ' 
in  the  army  or  navy  of  the  United  States  in  the  time  of  the 
war  of  the  rebellion  and  his  honorable  discharge  therefrom. 

3.  No  certificate  from  an  appointing  oflScer  in  regard  to  the  Certificate  from 

f^  r9  &  appointing  offl. 

capacity  of   a  mechanic  or  laborer  applying  for  registration  cer. 
shall  be  received,  unless  the  mechanic  or  laborer  has  worked  in  Went  into  effect 
the   department,   and   the   appointing  officer  has    an    official       '    ' 
knowledge  of  his  capacity. 

4.  The  commissioners  may  in  their  discretion  provide  and  May  reauire 

•^  *^  phyKicai  exam- 

require  examination  regarding  the   physical   qualifications  of  tnationa. 

any  applicant.      No  applicant  shall   be  registered   unless   he  went  into  effect 

appears  to  be  qualified  therefor. 

5.  When  the  services  of  laborers  are  required,  the  appoint-  Requisition  and 
ing  officer  or  board  shall  notify  the  commissioners,  stating  the  Amendment, 
number  of   men  wanted,  the  precise  nature  of    the  labor  in  FeVliblim!^ 
which  they  are  to  be  employed  and  the  time  and  place  of  em- 
ployment.     The    commissioners  shall   thereupon   certify   the 

names  with  the  residences  of  veterans  registered  and  qualified 
for  the  required  labor.  In  case  there  is  not  a  sufficient  number 
of  veterans  so  registered  and  qualified  for  the  required  labor, 
the  commissioners  shall  certify  twice  the  number  of  men  called 
for,  over  and  above  the  number  of  veterans,  if  any,  certified, 
making  an  impartial  selection,  giving  preference,  ^rs^,  to  those 
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RequisltioD  for 
young  men. 
Amendment. 
Went  Into  effect 
Feb.  15, 1897. 


Selection,  how 
made. 

Amendment. 
Went  Into  effect 
Feb.  16, 1897. 


When  unable  to 
fill  requisition. 


Selection  In 
coses  of  emer- 
gency. 

Amendment. 
Went  into  effect 
Feb.  16, 1897. 


Suspenelon  for 
nix  months. 
A  mendment. 
Went  into  effect 
Feb.  15, 1897. 


Not  to  be  em* 
ployed  in  work 
other  than  that 
for  which 
certified. 
Amendment. 
Went  into  effect 
Feb.  15,  1897. 
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who  have  had  experience  in  the  department,  and,  second j  t 
those  having  families  dependent  upon  them  for  support. 

6.  In  case  the  appointing  officer  or  board  shall  in  the  requi 
sition  certify  that  the  labor  to  be  performed  is  so  arduous  a 
to  require  the  services  of  young  and  vigorous  men,  and  shai 
designate  a  maximum  age  limit,  the  commissioners  may  recc^ 
nize  such  age  limit,  if  satisfied  of  the  truth  of  the  certificate. 

7.  The  selection  shall  be  made  from  the  list  so  furuished 
and  the  names  of  those  employed  shall  be  returned  to  the  com 
missioners  forthwith.  At  the  end  of  their  tenii  of  service,  th 
persons  so  employed  may  keep  their  places  on  the  register,  upoi 
application  to  the  commissioners  and  proof  that  their  labor  ha 
been  satisfactory. 

8.  In  case  the  commissioner  arc  unable  to  fill  a  requisitioi 
for  laborers,  the  fact  shall  be  certified  to  the  officer  making  th( 
requisition,  who  shall  then  make  the  selection  under  such  regu 
lations  as  the  commissioners  may  from  time  to  time  prescribe. 

9.  In  cases  of  emergency,  where  the  labor  of  a  departmen 
would  suffer  from  delay  in  filling  a  vacaucy  in  the  lalwr  ser 
vice,  as  herein  provided,  the  appointing  officer  may  make  t 
temporary  appointment  without  requisition  upon  the  commis- 
sioners ;  provided^  however^  that  in  no  case  shall  such  temi>orar3 
appointment  or  employment  continue  for  more  than  five  days, 
and  no  reappointment  or  employment  of  the  same  person  or  ol 
another  to  the  same  position  at  the  end  of  such  period  shall  be 
allowed.  And  in  every  such  case  the  officer  making  the  appoint- 
ment or  furnishing  the  employment  shall  report  the  same  to  the 
commissioners  within  five  days,  with  the  reason  therefor. 

10.  Any  mechanic  or  laborer  suspended  and  not  actually 
employed  in  the  department  in  which  he  is  enrolled  shall  at  the 
end  of  six  months  be  deemed  to  be  out  of  the  service  and  shall 
not  be  thereafter  employed,  except  after  registration  and  cer- 
tification by  the  commissioners ;  and  the  appointing  officer  shall 
forthwith  report  to  the  commissioners  the  name  of  any  mechanic 
or  laborer  so  suspended ;  provided^  however ^  that  this  provision 
shall  not  apply  to  veterans. 

1 1 .  No  mechanic  or  laborer  shall  be  employed  in  labor  othoi 
than  that  for  which  he  is  certified,  until  after  such  person  shal 
have  been  continuously  employed  in  the  same  labor  in  the  sani< 
department  for  which  he  was  ceiiified  for  at  least  two  months 
provided^  however,  that  this  provision  shall  not  apply  to  veterans 
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12.     Any  mechanic  or  laborer  who  shall  be  found  or  certified  Reinautemeiit. 

J  ^  AmeDdment. 

to  the  commissioners  by  the  appointing  officer  to  have  been  dis-  Went  lot©  effect 

Feo*  10*  1807  • 

missed  from  the  service  without  fault  or  delinquency  on  his  part 
may  be  reinstated  in  such  serx'ice  in  the  same  department  within 
three  months  next  following  such  dismissal. 

Offices  not  included  in  Rules. 

Rule  XLVI. 

Upon  the  reciuest  of  any  officer  or  board  having  the  power  of  AppMc*nu  for 
appointment  to  any  office  or  position  in  the  service  of  the  covered  by  rule* 

may  be  exam- 

Common wealtli,  or  any  of  the  cities  thereof,  to  which  these  lued. 
niles  do  not  apply,  the  commissioners  will  furnish  names  from 
any  list  of  eligible  persons  to  till  a  vacancy  in  such  office  or 
lx>8ition ;  or  they  will,  whenever  practicable,  hold  competitive 
or  non-competitive  examinations  for  such  office  or  position. 


The  foregoing  rules,  prepared  by  the  Civil  Ser\'ice  Commis- 
sioners, are  hereby  transmitted  to  the  Governor  and  Council 

for  their  approval. 

CIIAS.    TIIEO.    RUSSELL,  Jr., 

ARTHUR   LORD, 

EDWARD   P.    WILBUR, 

Civil  Service  Commissioners, 
November  19, 1889. 


In  Council,  November  27,  1889, 

Approved:  HENRY   B.   PEIRCE, 

Secretary  of  the  Commonwealth. 
A  true  copy. 

Attest:  WARREN   P.    DUDLEY, 

Secretary  of  Civil  Service  Commissioners, 


Due  notice  was  given  that  the  foregoing  Civil  Sei-vice  Rules 
would  go  into  operation  on  the  first  day  of  March,  A.D.  1890. 
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GENERAL    REGULATIONS 


AOOPTSD  BT  THS 


CIVIL    SERVICE    COMMISSIONERS. 


The  Chief  Examiner. 

1 .  The  chief  examiner  shall,  bo  far  as  practicable,  attend  the 
examinations  held  by  the  several  boards  of  examiners. 

He  shall  take  care  to  secure  accuracy,  uniformity  and  justice  in 
the  proceedings  of  all  examiners  and  boards  of  examiners  under 
the  rules  and  regulations ;  and  such  proceedings  and  all  papers 
appertaining  thereto  shall  at  all  times  be  open  to  him.  He  shall 
also,  from  time  to  time,  inspect  the  proceedings  and  papers  con- 
nected with  examinations  under  the  civil  service  rules,  and  shall 
make  report  of  such  inspection  to  the  commissioners. 

2.  He  shall  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  recoi*ds. 

He  shall  take  care  that  the  rules  and  regulations  are  complied 
with,  and  shall  bring  any  case  of  their  infraction,  or  of  injustice 
or  irregularity,  observed  by  him,  to  the  attention  of  the  commis- 
sioners. It  shall  be  his  duty,  from  time  to  time,  to  confer  with 
the  heads  of  departments,  offices  and  institutions  of  the  Common- 
wealth, and  the  several  cities  thereof,  concerning  the  regularity, 
sufficiency  and  convenience  of  the  examinations  for  the  service 
uuder  them.  He  shall  perform  such  other  appropriate  duties  as 
may  be  specified  in  these  regulations,  or  otherwise  assigned  to  him 
by  the  commissioners. 

The  Secretary. 

3.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissioners,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papers  and  other  property 
in  their  office.  He  shall  make  such  certification  as  the  commis- 
sioners may  direct  of  those  eligible  for  appointment  or  employ- 
ment. He  shall  generally  conduct  the  correspondence  of  the 
commissioners,  and  perform  such  other  appropriate  duties  as  they 
may  assign  to  him. 
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Examiners. 

4.  Regular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  members,  one  of  whom  shall  act  as 
secretary ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members.  The  secretary  of  each 
board  shall  keep  a  complete  record  of  its  proceedings,  and  of  all 
the  examinations  held  by  it,  in  such  form  as  the  commissioners 
may  prescribe. 

5.  The  board  of  examiners  for  each  city  shall  promptly  notify 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissionei*s,  issue  authority  therefor,  and  shall 
prepare  questions  and  supenise  the  other  preliminary  arrange- 
ments. 

6.  The  boards  of  cxaminei*s  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  persons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

7.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

8.  No  examiner  or  person  serving  under  the  commissioners 
shall  attempt  to  influence  the  selection  of  any  person  for  the 
civil  service. 

9.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  by  conversation  or  other- 
wise, with  those  under  examination. 

10.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

11.  No  examiner  shall  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination. 

12.  Any  person,  after  receiving  oflScial  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

13.  Complaints  of  any  injustice  or  unfairness  on  the  part  of 
any  examiner  or  examining  board,  or  by  any  one  acting  under  the 
commissioners,  may  be  made  in  writing  to  the  commissioners,  who 
will  act  as  substantial  justice  in  the  premises  may  require. 

14.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  service  law 
twenty  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  twenty  cents  additional  for  each  set  of  examination  papers  be 
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shall  mark ;  the  total  aumber  of  papers  prepared  by  one  applicant 
being  considered  a  set.  For  tbe  additional  een'ice  rendered  bj 
tl)c  secretary  of  each  board  of  examiners  of  cities  other  than  Bos- 
ton, in  registering  the  eligibles,  certifying  the  same,  conducting 
necessary  correspondence,  and  in  other  ways,  be  shall  be  entitled 
to  receive  from  the  same  appropriation  tbe  additional  sum  of 
twenty-five  cents  for  each  eligible  so  registered.     [3,  2i,  '93.3 

15.  No  person  shall  act  as  examiner  in  any  examination  of 
applicants  for  admission  to  the  classified  civil  service,  when  he  is 
an  applicant  or  an  eligible  for  a  position  in  the  class  for  which  tbe 
examination  is  being  held.     [12,  21,  '91.] 


COMPETFTIVE   EXAinNATIONS. 

IC.  Applicants  must  present  themselves  punctually  at  the  times 
and  places  specified  in  their  official  notices  to  attend,  and  they  will 
be  atlmitted  to  examination  upon  the  production  of  such  notices. 

17.  £^ch  applicant  in  a  competitive  examination  siiall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  ttie  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

18.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  tbe  first  being 
given  only  when  the  competitor  has  returned  to  tbe  examiners  tbe 
last  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  houi-s.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  np  any  of  the  optional 
subjects. 

19.  The  subjects  of,  and  the  time  allowed  for,  the  examination, 
will  be  announced  before  the  first  paper  is  given  out. 

20.  Apphcants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston),  shall 
be  examined  by  the  city  physician  to  test  tlieir  physical  soundness, 
and  no  one  who  fails  to  pass  such  examination  shall  be  eligible 
for  appointment. 

Each  applicant  who  shall  have  passed  such  examination,  and 
also  the  educational  examination,  shall  be  required  to  undergo 
such  further  phy^cal  examination  as  the  commissioners  may  from 
time  to  time  prescribe,  adapted  to  ascertain  his  special  fitness  for 
the  service  for  which  he  has  applied. 

Such  examination  shall  be  made  by  a  physical  examiner,  to  be 
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appointed  by  the  commissioners,  and  shall  be  recorded  upon 
blanks  provided  for  the  purpose,  upon  which  each  required  quali- 
fication shall  be  entered,  and  shall  be  marked  with  the  percentage 
of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

The  percentage  of  each  qualification  shall  be  multiplied  by  the 
weight  prescribed  for  each  by  the  commissioners ;  and  the  quotient 
found  by  the  division  of  the  aggregate  of  value  so  arrived  at,  of 
each  applicant,  by  the  aggregate  of  weights  shall  constitute  the 
percentage  of  condition  of  such  applicant. 

When  an  applicant  for  police  or  fire  ser\'ice  in  Boston  fails  to 
obtain  sixty-five  per  cent,  in  either  strength  tests  or  development, 
he  shall  not  be  re-examined  in  those  subjects  until  after  he  has 
filed  a  new  application  and  undergone  another  examination  as  a 
new  applicant.     [1,  9,  '91.] 

To  determine  the  standing  of  applicants  for  appointment  in 
Class  4,  Schedule  B  (the  police  force  of  Boston),  equal  weight 
shall  be  given  to  the  physical  and  educational  examinations ;  in 
Class  2,  Schedule  B  (the  fire  force  of  Boston),  the  comparative 
weight  to  be  given  to  each,  of  such  examinations  shall  be  three 
to  two.     [1,  30,  '94.] 

21.  Applicants  for  fire  service  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination  ;  provided^  however^  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

22.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  such 
physical  examination  by  one  of  the  medical  examiners  of  the 
Commonwealth  as  may  be  from  time  to  time  prescribed  by  the 
commissioners. 

Non-competitive   Examinations. 

23.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  capacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  or  to  fill  a 
position  for  which  there  are  no  suitable  candidates  on  the  eligible 
list,  or  for  promotion,  or  temporary  appointment,  or  otherwise, 
the  commissioners  will  provide  for  such  examination. 

24.  Applicants  for  non-competitive  examinations  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifi- 
cates) ;  but  any  person  named  by  the  appointing  power  for  non- 
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oompetitive  ezaminatioii  may  file  Buch  paper  at  any  time  before 
undet^omg  the  examination. 

25.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  subject,  questions  and  marking,  to  the  couipott- 
tive  examination  of  the  same  grade. 

26.  Non -competitive  examinationB  Blia1l,'in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
such  pcFBon  as  he  may  select. 


Special  Exahikations. 

27.  Applications  for  any  special  examination  must  be  made  io 
the  form  prescribed  by  the  commissioners,  ami  must  be  accom- 
panied by  certificates,  aa  required  in  cases  of  ordinary  applications. 

28.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

29.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  office  concerned,  or  the  special  examining  board  for  eucli 
office ;  and  shall,  so  far  as  appropriate,  be  conducted  under  tlie 
general  regulations,  as  to  the  marking  of  examiuation  papers  and 
the  grading  of  persons  examined. 

30.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  service,  or 
office  requiring  special  examinations;  and  when  the  commis- 
siooers  or  the  proper  examining  board  shall  be  notified  by  the 
appointiog  officer  o£  a  vacancy  in  such  part  of  the  service,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the 
same. 

31.  In  cose  competent  special  applicants  do  not  apply,  after 
suitable  notice,  the  appointing  officer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 


Mareikg. 

33.     Each  examination  paper  shall  be  reviewed  by  a  majority 

of  tlie  examiners  conducting  the  examination  ;  and,  in  any  case  of 

disagreement,  the  average  of  the  markings  made  on  any  question 

or  paper  by  all  shall  be  the  final  marking  on  such  question  or 


33.  The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
subject  are  examined. 
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M.  The  marking  of  each  question  or  subject  shall  be  made  on 
a  scale  of  100,  which  shall  represent  entire  accuracy.  Hand- 
writing will  be  judged  by  its  legibility,  uniform  and  correct 
formation  of  letters  and  ease  of  execution.  Upon  a  comparison 
of  the  handwriting  of  all,  the  best  and  worst  should  be  first 
determined,  and  the  two  extremes  of  the  scale  thus  fixed;  the 
others  should  be  marked  relatively  to  them.  In  writing  from 
dictation  or  copying  from  manuscript,  the  omission,  repetition 
or  substitution  of  words,  the  erasures,  blots  and  other  evidences 
of  carelessness,  will  reduce  the  marking  below  100.  Abstracts  or 
summaries  of  documents,  and  letter-writing,  will  be  marked  as 
in  handwriting,  by  determining  the  best  and  worst  examples; 
and  the  examiners,  having  marked  these,  will  then  mark  the 
others  proportionately. 

35.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100  ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

36.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  service,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached;  but  errors  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter-writing  and  reporting. 

37.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  different  subjects  are  not  to  be  regarded  as  the  standard 
weights ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requirements  of  the  position  to  be  filled. 


EXAMINATION  OF. 


(For  a  position  in  ClaM  1,  Schedule  A.) 


SUBJECTS, 


SUDdlng 

Weight 

ProdQct  of 

CD 

glTeii  to 

Weight  and 

Subjects. 

Sobjects. 

80 

4 

320 

75 

2 

160 

70 

3 

210 

86 

1 

86 

82 

3 

246 

70 

2 

140 

- 

16 

1,161 

- 

- 

76.73 

Penmanship, . 

Dictation, 

Copying  rough  draft, 

OrUiography, 

Arithmetic,    . 

Composition, 


General  average  standing,    . 


T! 
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EXAMTNATION  OF_ 


(For  ■  jKolllon  \B  CiMi  3.  Sctaednls  A.) 

.„„.. 

BDbJ«U. 

85 
90 
96 
100 
80 
75 

flrtnU 
BtdtlKU. 

Wel^turf 

Penmanship, 

4 
2 
3 
1 
3 
8 

S40 

Copying  rough  draft,    ..... 

288 

latorest  and  discount,   . 

160 

- 

16 

1^98 

General  average  standing,    . 

- 

- 

8G.53 

EXAMINATION  0F_ 


(FompntlHonlnSelwdulf 

B.) 

S.^. 

SMndbii 

Welch  1 

Prodanol 
BUndlnc. 

Copying,        ....... 

Experience, 

Arithmetic, 

r.,ocaIdatft;  duties 

70 
80 
75 
80 
70 
70 

2 
2 

3 
S 
2 
3 

15 

140 

160 
225 
240 
140 
210 

1.1 15~ 

Educational  quftlificationa 

I 

74.33 
85. 

S 

169.83 

General  average  standing,    . 

- 

79.66 

It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  tlie  weight  given  that  subject,  and  the  product  placed  in 
the  third  column ;  the  sura  of  these  products,  divided  hy  the  biub 
of  the  weights,  gives  the  general  average  standing. 


GENERAL  REGULATIONS.  91 

Eliciblk  List. 

38.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners. 

39  fc  Priority  of  date  in  examination  will  give  no  advantage  in 
position  on  the  eligible  list. 

40.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  service)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing. 

41.  Persons  whose  names  are  on  the  eligible  list  for  the 
prison  service  of  a  city  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exam- 
iners; and,  if  they  are  found  qualified,  their  names  may  be  placed 
on  the  eligible  list  for  the  prison  sei*vice  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papers  marked  by  the  board  of  examiners 
for  the  city  in  which  they  reside ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  prison  service 
of  said  city. 

42.  Persons  whose  names  have  been  on  an  eligible  list  one 
year  may,  upon  request  in  writing,  and  satisfactory  evidence  in 
regard  to  health  and  other  qualifications,  be  continued  upon  the 
eligible  list  without  further  examination  for  a  second  year. 

Certification, 

43.  In  all  cases  of  certification,  the  appointing  officer  is 
entitled  to  tliree  names.  He  can  make  requisition  to  fill  each 
vacancy,  and  receive  three  names;  or,  for  his  own  convenience, 
unless  otherwise  ordered  in  any  particular  case  by  the  commis- 
sioners, in  cases  where  more  than  one  vacancy  exists,  he  can,  in 
one  requisition,  call  for  names  to  fill  all  the  vacancies.  In  that 
case  he  will  receive  together  the  names  he  would  have  received  in 
separate  certifications.  As  no  person  under  the  rules  is  entitled 
to  certification  more  than  tliree  times  except  by  (fonsent  of  the 
appointing  power,  this  porportion  shall  be  as  follows:  For  one 
vacancy,  three  names  shall  be  certified ;  for  two  vacancies,  four 
names ;  for  three  vacancies,  five  names ;  then  for  each  multiple  of 
three  vacancies,  the  same  multiple  of  five  names ;  for  one  vacancy 
over  a  multiple  of  three,  three  names  additional  to  tliose  pre- 
scribed for  such  multiple;  for  two  vacancies  over  a  multiple  of 
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three,  fonrDames  in  addition  to  those  prescribed  for  eucb  multiple. 
For  example :  — 


For  1  vacancy  certifj  3  i 
2  vacancies    "      4 


10 


For  II  vBcaneieH  cerlEfj  19  names. 


20 


34 


44.  Whenever  an  officer,  who  ahall  have  made  a  requisition 
to  fill  n  certain  number  of  racanciea,  sLall  appoint  to  office  a 
smaller  number  than  that  of  the  vacanciea  named  by  him,  he 
shall  not  make  the  selection  therefor  from  the  whole  number 
certified  to  him,  but  only  from  that  number  of  names  Btanding 
highest  upon  said  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  vacancies  which  he  actually 
filled.  Incase  of  doubt  what  tbat  number  would  be,  he  will  apply 
to  the  commissioners  for  information  before  making  selection. 

45.  No  one  who  may  be  examined  upon  any  subject  of  a 
technical  or  special  character,  in  addition  to  the  general  or  limited 
examination,  shall  be  entitled  to  be  certified  for  appointment,  if 
his  standing  in  such  subject  shall  be  less  than  sixty^flve  per 
centum  of  complete  proficiency. 

46.  All  the  applicants  for  promotion  in  the  Boston  police  force 
wbo  pass  the  regular  examination  in  penmanship,  orthography, 
composition,  arithmetic  and  the  duties  of  the  office,  shall  be  certi- 
fied to  the  Board  of  Police.  Those  who  served  in  the  military  or 
naval  forces  of  the  United  States  in  time  of  war,  and  received 
an  honorable  discharge  tberefi-om,  shall  be  indicated ;  and  such 
persons  shall  be  preferred  for  appointment. 

47.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  Ber\-ice  for  which  he 
or  she  is  registered,  the  commissiouers  may  direct  that  such  per- 
son be  not  certified ;  and  the  commisB loners  must  be  informed  by 
the  proper  examining  boards  of  each  case  of  such  disqualification. 

48.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  writing  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 
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General  Provisions. 

49.  In  case  any  applicant  makes  any  false  statement  for  the 
purpose  of  securing  an  examination  or  preference,  or  has  been 
guilty  of  bad  faith  or  fraud,  and  in  case  prima  facie  evidence 
shall  be  presented  to  the  board  of  examiners  that  any  person  on 
a  record  or  register  is,  by  reason  of  bad  character  or  dissolute 
habits,  or  any  criminal  or  disgraceful  act  committed  by  him,  or  of 
his  dismissal  for  good  cause  from  the  public  service,  not  a  fit  per- 
son to  be  examined,  marked  or  certified,  it  will  be  the  duty  of  the 
board  to  report  upon  the  matter  fully  and  promptly  to  the  com- 
missioners; and  the  marking,  grading  or  certification  of  such 
person  shall  be  suspended,  pending  the  action  of  the  commis- 
sioners upon  the  subject.  Upon  such  report  to  the  commissioners 
or  the  production  of  any  other  evidence,  the  commissioners  will 
make  the  proper  investigation  and  give  appropriate  direction  to 
the  board  of  examiners. 

50.  The  commissioners  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions  and 
otllces,  except  such  as  may  be  found  in  printed  regulations.  No 
advice  can  be  given  as  to  the  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

51.  Every  application  paper  and  accompanying  certificates  will 
remain  on  file  in  the  office  of  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 
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SPECIAL  REGULATIONS 


IS  RELATION  TO  THE 


EMPLOYMENT  OF    LABORERS    AND  MECHANICS. 


1.  Men  who  eeek  employment  as  laborers  or  mechanics  sfaall 
apply  for  registration  at  tlie  civil  service  labor  otBce,  in  their 
respective  cities,  at  such  times  as  may  be  deaignated  by  the  com- 
missioners. When  the  appiicants  for  work  as  common  laborers, 
or  as  skilled  laborers  or  specialists,  are,  in  the  opinion  of  the 
commissionei-s,  sufficient  to  meet  all  probable  demands  for  a 
period  of  six  months  or  more,  registration  of  the  class  for  which 
the  supply  is  aiifEcient  shall  cease,  except  in  the  case  of  persons 
who  have  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war,  and  received  an  honorable  discharge  therefrom, 
and  who  produce  the  requisite  certificates  as  to  character  and 
capacity. 

2.  No  applicant  for  the  labor  service  who  may  have  acquired, 
by  reason  of  previous  registration  or  previous  service,  the  right 
to  register  in  the  second  division  of  the  classified  sen-ice  at  the 
time  when  the  eligible  list  is  closed  to  general  registration,  shall 
retain  such  right  unexercised  for  a  longer  period  than  two  years, 
except  by  vote  of  the  commissioners. 

3.  Latjoiers  employed  as  boys,  and  receiving  boys'  pay,  who 
have  sen'ed  as  such  two  years,  may,  at  the  request  of  the  head 
of  the  department  in  which  they  have  served,  be  allowed  to  register 
at  any  time  as  laborers  in  the  classified  service. 

4.  Each  applicant  must  produce  a  certiScate,  signed  by  two 
reputable  citizens  of  his  city,  of  his  capacity  for  labor  and  bis 
habits  as  to  industry  and  sobriety :  provided,  however,  that  Id  the 
case  of  a  person  honorably  dischai^ed  from  the  services  of  the 
city,  a  certificate  by  the  officer  under  whom  be  served,  of  his 
capacity  and  good  condnct,  may  be  accepted,  in  the  absence  of 
evidence  to  the  contrary,  as  sufficient.  When  the  applicant  desires 
to  be  registered  for  any  other  Ber\-lce  than  that  of  a  common 
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laborer,  he  will  be  required  to  produce  a  certificate,  from  some 
competent  person  or  persons,  of  his  ability  to  do  the  special  kind 
of  work  for  which  he  alleges  capacity,  and  for  which  he  desires  to 
be  certified. 

5.  The  registration  clerk  shall  require  each  applicant  to  state, 
under  oath,  his  name,  residence,  citizenship,  age,  and  number  of 
persons  depending  upon  him  for  support ;  his  semces,  if  any,  in 
the  army  or  navy  in  time  of  war;  his  present  employment  and 
past  occupation ;  and  such  other  facts  as  the  commissioners  may 
deem  necessary  to  show  his  capacity  for  labor  and  his  habits  as  to 
industry  and  sobriety. 

6.  The  clerk  shall  append  to  each  statement  a  brief  personal 
description  of  the  applicant,  and  any  notes  that  may  sers'e  to  show 
his  capacity  for  the  sci-vice  sought.  Where  the  applicant  appears 
to  possess  very  superior  physical  qualifications,  the  fact  will  be 
noted.     [12,  24,  *96.]       . 

7.  Before  entering  the  name  of  an  applicant  on  the  register, 
such  further  inquiry  may  be  made  in  regard  to  his  character  and 
capacity  as  the  commissioners  may  deem  practicable  or  expedient. 

8.  When  it  shall  appear  from  the  evidence  presented  that  an 
applicant  is  capable  and  of  temperate  and  industrious  habits,  the 
clerk  shall  place  his  name  on  the  register. 

9.  In  case  an  applicant,  who  has  made  a  sworn  statement  as 
hereinbefore  provided,  is  found  to  be  unfit  or  in  any  way  disquali- 
fied to  perform  the  service  which  he  seeks,  his  name  shall  not  be 
entered  on  the  register,  and  the  reason  therefor  shall  be  endorsed 
on  the  applicant's  statement. 

10.  When  the  senices  of  laborers  are  required  in  any  depart- 
ment to  which  the  rules  apply,  the  head  of  the  department,  or 
other  oflficer  thereto  duly  authorized,  shall  make  a  requisition  upon 
the  commissioners  for  the  number  of  laborers  wanted,  specifying 
the  kind  of  service  for  which  they  are  wanted. 

11.  Upon  the  receipt  of  such  requisition,  the  clerk,  under  the 
direction  of  the  commissioners,  shall  send  to  the  officer  making 
the  requisition  double  the  number  of  names  called  for,  if  the 
register  contains  so  many,  stating  the  following  particulars  in  re- 
gard to  each ;  namely,  registration  number,  name,  residence,  age, 
number  in  family,  service  in  army  or  navy  in  time  of  war,  kind  of 
labor  for  which  he  alleges  capacity,  and  such  other  information  as 
the  commissioners  may  direct.     [12,  24,  '96.] 

12.  In  filling  requisftions  for  laborers  and  mechanics,  prefer- 
ence will  be  given  to  veterans,  and,  other  things  being  equal,  to 


I" 


96 


MASSACHUSETTS   CIVIL   SERVICE. 


those  on  the  register  who  have  had  experience  in  city  work,  and 
those  having  families  depending  upon  them  for  support.  When 
the  service  calls  for  men  possessing  superior  physical  qualifica- 
tions, the  officer  making  the  requisition  will  so  state ;  and  the 
selection  will,  so  far  as  practicable,  be  made  from  those  marked 
at  the  time  of  registration  as  possessing  such  qualifications. 

13.  Whenever  the  commissioners  shall  be  unable  to  fill  a  reqai- 
sition  for  laborers,  and  shall  certify  such  fact  to  the  officer  making 
the  requisition,  and  permit  him  to  make  the  selection  himself,  the 
laborers  so  selected  shall  present  themselves  at  the  civil  service 
labor  office,  in  their  city,  for  registration  in  the  manner  and  under 
the  condition  prescribed  for  those  seeking  employment,  as  set 
forth  in  special  regulations  in  relation  to  the  employment  of 
laborers :  provided^  that  the  commissioners  may  suspend  this  reg- 
ulation in  emergencies,  when,  in  their  opinion,  the  good  of  the 
service  shall  require  such  action. 

14.  Whenever  an  officer,  who  shall  have  made  a  requisition 
for  a  certain  number  of  laborers,  shall  employ  a  smaller  number, 
he  shall  not  make  the  selection  thefrefor  from  the  whole  list  certified 
to  him,  but  only  from  the  number  of  names  standing  first  upon 
said  list  double  the  number  he  shall  actually  employ. 

15.  When  the  head  of  the  department  or  other  officer  has 
selected  and  employed  such  of  the  persons  named  on  said  list  as 
he  may  require,  he  shall  forthwith  return  to  the  commissioners' 
office  a  list  of  the  persons  so  selected,  stating  the  kind  of  work  for 
which  they  have  been  employed.  In  case  any  of  the  persons 
certified  fail  to  respond  to  the  call  of  the  head  of  the  department 
or  other  officer,  or  decline  the  employment  offered,  or  withdraw 
from  the  service  without  good  cause,  the  registered  numbers  of 
such  persons  shall  be  returned  to  the  commissioners  with  a  state- 
ment of  the  facts ;  and  the  names  of  such  persons  shall  be  taken 
from  the  register,  unless  a  satisfactory  explanation  of  the  failure 
or  refusal  to  work  is  given. 

16.  When  a  laborer  in  any  of  the  departments  coming  within 
the  niles  is  discharged  or  dropped  from  the  pay-rolls,  a  certificate 
of  the  fact  shall  be  sent  to  the  commissioners,  on  a  form  provided 
therefor,  stating  the  name  of  the  person,  his  registration  number, 
the  date  of  his  employment,  the  kind  of  work  on  which  he  was 
employed,  the  date  of  his  discharge,  the  cause  and  whether  his 
conduct  and  work  have  been  satisfactory. 

17.  If  the  person  so  discharged  or  dropped  desires  to  have  his 
name  restored  to  the  register,  he  can  apply  at  the  registration 
office;  and,  if  it  appears  that  his  conduct  and  work. have  b^en 
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safiflf&ctory,  and  that  he  is  a  man  of  good  habits  and  able-bodied, 
it  will  be  done. 

18.  When  a  person  is  discharged  from  the  labor  service  for 
"  loitering,"  "  incompetence,"  *'  unsatisfactory  work,"  or  any  equiv- 
alent cause,  unless  the  charge  is  disproved,  he  shall  not  be  eligible 
for  registration  again  for  a  period  of  at  least  six  months  from  the 
date  of  such  discharge.  At  the  end  of  that  time  he  can  apply  for 
registration  on  the  same  basis  as  other  citizens ;  and,  in  case  he 
is  registered,  he  shall  not  be  eligible  to  certification  to  the  depart- 
ment from  which  he  was  dischai*ged  except  with  the  written 
consent  of  the  head  of  that  department.  When  a  person  is  dis- 
charged from  said  service  for  "  intoxication,"  and  the  charge  is 
not  disproved,  he  shall  not  be  eligible  for  registration  again  for  a 
period  of  at  least  a  year  from  the  date  of  such  discharge  ;  and  his 
registration  then  will  be  subject  to  the  conditions  hereinbefore 
prescribed  for  men  discharged  for  "  incompetency,"  etc.  In  case 
a  person  is  discharged  a  second  time  for  any  of  the  causes  named, 
he  shall  not  be  eligible  for  registration  again,  except  by  special 
vote  of  the  commissioners. 
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CHARLES  THEODORE  RUSSELL,  Chairman,  Cambiui>ob 
ARTHUR  LORD.  Plymouth. 
EDWARD  P.  WILBUR,  Boston. 


Chief  Examiner. 
HENBY  SHERWIN,  Jamaica  Plain. 


Secretary. 
WARREN  P.  DUDLEY,  Cambridge. 


BeglMrar  of  Lahor,  —  lAbor  OJIIee,  SlaU  Itoutt,  BoUon. 
WILLIAM  L.  HICKS. 

Stgiatratlon  Clerk,  — Labor  Offlee,  Cily  Jfall,  Camin-idge. 
HARRY  L.  LINCOLN. 

Hegutration  Clerk,  —  Labor  Office,  Library  Building,  New  Bedford, 
GEORGE  P.  BROCK. 

RegistrtUion  Clerk, —  Labor  Office,  CUij  Hall,  Newton. 

THEODORE  A.  FLEU. 

t 

Begiatralion  Clerk,  —  Labor  Office,  City  ffall,  EvereU. 

DEOSCAB  F.  ALLEN. 

Registration  Clerk,  —  Labor  Office,  CUij  Hall,  WorctaUr. 
JOHN  M.  GALLAGHER. 
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Examiners. 

For  the  Cammanwealth  and  Boston  Services, 


WiLUAM  D.  Hawlbt. 
Frederick  G.  Pettigrove. 
Frederick  L.  Coburn. 
Charles  E.  Davis,  Jr. 
J.  Francis  Dustan. 
Charles  R.  Brown. 
Anne  M.  Bobbins. 
Carrie  B.  Cole. 
James  W.  Bicker. 
Elizabeth  0.  Putnam. 
Benjamin  Pettee. 
ZiLPHA  D.  Smith. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 
Samuel  A.  Green. 


John  F.  Tyler. 
John  H.  McCollom. 
Russell  D.  Eluott. 
Henry  M.  Nourse. 
Joseph  D.  Fallon. 
William  F.  Davis. 
Henry  Manley. 
John  F.  Dever. 
George  H.  Grueby. 
J.  Henry  Adams. 
Alexander  Burr. 
Charles  G.  Davis. 
Dwight  Porter. 
S.  Everett  Tinkham. 
WiLUAM  T.  Sedgwick. 


Augustus  H.  Brown,  MD.,  PhysiccU  Examiner. 

Andrew  J.  Savage,  Examiner  in  the  Use  and  Handling  of  Steam, 

Charles  A.  Legg,  Examiner  in  Electrical  Engineering, 


For  the  City  of  Beverly, 

LmviLLE  H.  Wardwell,  Sec^y, 
Dudley  N.  Griffin. 
Charles  F.  Lee. 

For  the  City  of  Brockton, 

DeWitt  C.  Packard,  Secretary, 
Augustus  T.  Jones. 
Warren  Goddard. 

For  the  Town  of  Brookline, 

Zephaniah  R.  Forbes,  Secretary, 
William  H.  White. 
Emery  B.  Gibbs. 
Benjamin  S.  Blanchard. 

For  the  City  of  Cambridge, 

Charles  H.  Morse,  Secretary. 
Archibald  M.  Howe. 
Michael  Corcoran. 
William  T.  Piper. 

For  the  City  of  Chelsea, 
D.  Frank  Kimball,  Secretary, 
Frank  B.  Fat. 


For  the  City  of  Chicopee, 

James  H.  Loomis,  Secretary, 
Emerson  Gaylord. 
Cornelius  J.  Driscoll. 

For  the  City  of  Everett. 

Charles  Bruce,  Secretary, 
Daniel  B.  Fessenden. 
Woodbury  A.  Ham. 

For  the  CUy  of  Fall  River, 

Edward  F.  Murphy,  Secretary, 
William  B.  Lovell. 
Charles  J.  Holmes. 

For  Uie  CUy  of  FUchburg. 

Walter  A.  Davis,  Secretary, 
Francis  Buttrick. 
John  J.  Sheehan. 
Frederick  Fosdiok. 

For  the  City  of  Gloucester, 

Charles  H.  Morrow,  Secretary, 
William  A.  Homans,  Jr. 
Frederick  A.  Pbarcr. 
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EXAMIMBBfl  — 

For  the  cay  of  BaverhiU. 
LosEHZo  Frost. 
Wallace  L.  RnrBAU. 
BOBERT  D.  Trabk. 
Philip  C.  Swett. 

For  IM  Ctiy  of  Bolyoke. 
ASHTOK  E.  Hemphill,  Secretary. 
WiLBERT  T.  Dean. 
Addibon  If.  Green. 

For  the  City  of  Lawrence 
William  T.  Kikball,  Secretary. 
John  J,  Donovan. 
Fred  H.  Eaton. 

For  the  City  of  LowelL 
ChableB  H.  Conant,  Secretary. 
John  J.  Colton, 
Joseph  Smith. 

For  the  CUy  of  Lynn. 
Walter  E.  Symonds,  Secretary. 

RnFUS  KlMBAU- 

GSOROE  Bbickett. 

For  the  CUy  of  Maiden. 
Jacob  C.  Patton,  Secretary. 
Alonzo  p.  Moore. 
Uensy  E.  Turner,  Jr. 
James  O.  Otis. 

For  the  CUy  of  Marlborough. 
GeOROE  L.  Stevens,  Secretary. 
William  L.  Morse. 
John  L.  Stone. 

For  the  CUy  of  Medford 
Ernest  B.  Moore,  Secretary. 
Georoe  W.  Mclla. 

For  the  City  of  New  Bedford. 
BUPDS  H.  Willis,  Secretary. 
Daniel  B.  Leonard. 
Ai-BEBT  B.  Dhakb. 


Oonlinued. 
For  the  City  of  Scwburyport 
Oliver  B.  Merrill,  Secretary. 
Henry  B.  IiIttlb. 
John  F.  Yockg. 

For  the  CUy  of  Newton. 
John  C.  Brihblecoh,  Secretary. 
Lccius  G.  Pratt. 
DwiGHT  Chester. 
Frederick  L.  Thayer. 

For  the  CUy  of  North  Adams. 
Arthur  W.  Chippendale,  Sec'y. 
Oscar  A.  Archer. 
George  French. 

for  the  CUy  of  NorlhampUm. 
John  W.  Mason,  Secretary, 
Uelvin  L.  Graves. 

For  the  CUy  of  PUtafieZd. 
Morris  Schafp,  Secretary. 
Joseph  Tucker, 
Stephen  C.  Burton. 

For  Ike  CUy  of  Quinct/, 
Christopher  A.  Spear,  Secretary. 
Harry  L.  Rice. 
LuTHEB  S.  Anderson. 

For  the  CUy  of  Satem. 
A.  Augustus  Smith,  Secretary. 
Joseph  P.  Fessenden. 
Clifford  Brigbam. 

For  the  City  of  SomerviUe. 
George  L  Tmcent,  Secretary. 
Horace  C.  White. 
Edward  C.  Booth. 

For  the  City  of  Springflda. 
Charles  H.  Churchill,  Sed^. 
Albert  T.  Folsom. 
Frederick  H.  STSBRHfa. 
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Examiners  —  Concluded, 


For  the  Ctty  of  Taunton, 

George  F.  Chace,  Secretary, 
Abner  Coleman. 
Martin  J.  Lincoln. 

For  the  CUy  of  Waltham, 

LuMAN  N.  Hall,  Secretary, 
Cornelius  McCormick. 
Charles  F.  A.  Smttu. 


For  the  CUy  of  Wobum, 

Francis  A.  Partridge. 
Edward  J.  Gregory. 


For  the  CUy  of  Worcester. 

Frank  B.  Hall,  Secretary, 
James  Earlt. 
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APPLICATION  PAPER. 


Qualifications. 

Applicants  most  be  citizens  of  the  United  States  who  have  resided  in 
the  Ck>mmonwealth  for  one  year  next  preceding  the  date  of  their  applica- 
tion, and,  If  they  apply  for  appointment  In  the  service  of  a  city,  they  mast 
have  resided  In  such  city  for  six  months  next  preceding  the  date  of  their 
^;>pllcatlon. 

In  Schedale  A  there  Is  no  requirement  as  to  age,  height  and  weight* 
except  that  female  applicants  must  be  not  less  than  eighteen  years  of  age. 

In  Schedale  B  there  are  the  following  requirements  as  to  age,  height  and 
weight:  (a.)  In  class  1  (the  prison  service)  there  is  no  requirement  as 
to  age,  height  and  weight,  except  that  applicants  for  positions  In  the  State 
Prison  and  Massachusetts  Reformatory  must  be  not  less  than  Hve  feet 
seven  Inches  in  height  In  bare  feet  and  weigh  not  less  than  one  hundred 
and  thirty-five  pounds  without  clothing.  (&.)  In  class  2  applicants  for 
appointment  to  the  fire  force  of  Boston  must  be  not  less  than  twenty- two 
nor  over  thirty  years  of  age  at  the  time  of  fllin&r  the  application,  and  mast 
be  not  less  than  five  feet  five  Inches  in  height  In  bare  feet  and  weigh  not 
less  than  one  hundred  and  thirty-five  pounds  without  clothing :  provided^ 
Aotoeoer,  that  applicants  for  appointment  to  the  call  force  of  the  fire  depart- 
ment of  Boston,  who  are  serving  as  call  substitutes  In  said  department, 
may,  for  the  purpose  of  making  themselves  eligible  under  the  rules  for 
examination,  deduct  from  their  actual  age  any  time  not  exceeding  five 
years  during  which  they  have  served  in  such  capacity;  and  provided^ 
further t  that  applications  for  appointment  as  permanent  substitutes  may 
be  made  by  persons  serving  In  the  call  force  who  are  under  forty  years  of 
age.  (c.)  In  class  8  applicants  for  appointment  to  the  police  force  of 
any  city  other  than  Boston  must  be  not  less  than  twenty-two  nor  over 
forty  years  of  age,  and  applicants  for  appointment  to  the  district  police 
force  must  be  not  less  than  twenty-two  nor  over  fifty-five  years  of  age  at 
the  time  of  filing  the  application :  pravidedt  fiavoeoer,  that  this  limitation  as 
to  age  shall  not  apply  to  persons  who  served  In  the  army  or  navy  of  the 
United  States  In  time  of  war,  and  have  been  honorably  discharged  there- 
from. In  all  cases  In  this  class,  except  the  Inspection  force  of  the  district 
police,  applicants  must  be  not  less  than  five  feet  seven  Inches  In  height  in 
bare  feet  and  weigh  not  less  than  one  hundred  and  thirty-five  pounds 
without  clothing,  (d.)  In  class  4  applicants  for  appointment  to  the 
police  force  of  Boston  must  be  not  less  than  twenty-five  nor  over  thirty- 
three  years  of  age  at  the  time  of  filing  the  application,  and  must  be  not 
less  than  five  feet  eight  Inches  In  height  In  bare  feet  and  weigh  not  less 
than  one  hundred  and  forty  pounds  without  clothing.  («.}  In  class  9 
persons  can  apply  only  after  the  mayor  and  aldermen  of  any  city,  except 
Boston,  shall  have  requested  the  commissioners  to  include  the  fire  force  of 
sach  city  in  the  classified  service.    When  so  included,  ^;>plicants  for 
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appointment  In  class  9  of  Schedule  B  shall  be  not  less  than  twenty-two 
nor  over  thirty-five  years  of  age  at  the  time  of  filing  the  application,  and 
shall  be  not  less  than  five  feet  four  inches  in  height  in  bare  feet  and  weigh 
not  less  than  one  hundred  and  twenty  pounds  without  clothing :  provided, 
hotoever^  that  call  men  serving  In  the  fire  department  may  deduct  f)rom  their 
actual  age  any  time  not  exceeding  five  years  during  which  they  have  con- 
tinuously served  In  such  capacity.  (/.)  In  class  10  applicants  for  appoint- 
ment as  truant  ofllcers  In  the  city  of  Boston  must  be  not  less  than  thirty 
nor  over  forty-five  years  of  age  at  the  time  of  filing  the  application.  (^.) 
In  all  other  classes  In  Schedule  B  there  Is  no  requirement  as  to  age,  height 

or  weight. 

Directions. 

1.  All  the  statements  In  this  application  shall  be  made  under  oath  or 
affirmation,  and  in  the  applicant's  own  handwriting. 

2.  A  false  statement  knowingly  made  In  this  paper,  or  connived  at  In 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

3.  Send  application,  after  being  filled  out,  if  for  ser^'ice  in  the  depart- 
ments of  the  Commonwealth  or  the  city  of  Boston,  addressed  to  the  Civil 
Service  Commissioners,  State  House,  Boston,  Mass.  If  for  local  service 
in  a  department  of  any  other  city,  send  application  to  the  Secretary  of 
the  Board  of  Examiners  of  the  city  In  which  the  service  is  sought. 

4.  No  recommendations  or  certificates  other  than  those  provided  for  at 
the  end  of  this  blank  will  be  received. 

5.  Applicants  will  be  notified  of  the  time  and  place  of  examination. 
They  must  give  notice  of  any  change  of  post-office  address,  or  unwilling- 
ness or  Inability  to  attend  the  examination. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause  the  application  paper  to  be  returned  for  correction. 
Applications  which  show  that  the  applicants  lack  the  qualifications  as  to 
age,  health,  etc  ,  required  by  the  rules,  will  be  rejected,  and  the  applicants 
notified. 

7.  The  general  examination  Is  for  positions  In  the  clerical  service  where 
thu  annual  compensation  Is  at  the  rate  of  eight  hundred  dollars  and  over. 
The  limited  examination  Is  for  positions  In  the  clerical  service  where  the 
annual  compensation  is  at  a  rate  less  than  eight  hundred  dollars. 

8.  Every  applicant  for  a  position  in  the  police  and  fire  departments, 
and  in  other  departments  where  physical  capacity  Is  of  prime  importance, 
will  be  required,  before  being  placed  on  the  eligible  list,  to  undergo  a 
physical  examination. 

9.  Any  person  possessing  the  required  qualifications  may  file  a  new 
application  after  the  expiration  of  six  months  from  his  educational  exami- 
nation, and  not  earlier:  provided,  that.  If  his  name  be  upon  the  eligible 
list,  it  shall  be  withdrawn  therefrom  upon  the  filing  of  his  new  application. 

Application. 

(Each  question  must  be  answered  or  the  blank  will  be  returned.) 

I  hereby  make  application  to  be  examined  for  the  position  of 

in  the  service  of  ;   [State  clearly  and  distinctly 

the  position  or  branch  of  service  for  which  you  wish  to  be  examined,  and 

whether  It  Is  in  the  service  of  the  State  or  of  a  city.]  and  I  will  take  the 

examination.     [See  Directions,  No.  7,  above.l 
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Ab  part  of  my  applicatioD  I  declare  the  answerB  to  the  following 
qoeedoDB  to  be  true  and  in  my  own  handwriting.  [Sign  your  nanw 
Id  full.] 

( 1 )  Are  you  married  or  single  ? 

(2)  Where  do  you  reside?  [GIt«  cltjr  or  town,  Inclndlng  street, 
number  and  ward.] 

(3)  How  long  have  you  been  a  resident  of  said  city  or  town? 

(4)  How  long  havo  you  beeu  a  resident  of  Massachosetttt ? 
(o)  What  is  the  date  of  your  birth?    [Olvedayof  month  and  yew.] 

(6)  Where  were  you  bom?  [Give  city,  town  or  parlsb,  Stateand 
country.] 

(7)  Are  you  a  citizen  of  the  United  States?  .  [If  yoa  are 
a  naturallEed  cltlseo,  or  If  yoar  parents  were  natarallzed  ttnrlng  your 
minority,  giie  date,  place  and  court  of  natarallzatlon.] 

(8)  What  is  your  father's  full  name?  [Give  name,  whether  living 
or  dead] 

(9)  What  is  your  mother's  full  name?  [Give  name,  whether  living 
or  dead.] 

(10)  Are  you  a  person  of  good  moral  character? 

(11)  Do  you  habitually  use  intoxicating  beverages  to  excess? 
{12)    Are  you  a  vender  of  intoxicating  liquors? 

(13)  Have  you  ever  been  convicted  of  any  offence  against  the 
laws  of  this  or  any  other  state  or  nation?  [Uso,  give  the  dato  and 
state  fully  the  nature  of  the  oflbnce.] 

(14)  Are  you  in  good  health? 

(15)  Have  you  any  mental  or  physical  incapacity  or  infirmi^, 
of  which  you  are  aware,  which  would  in  any  way  disqualify  yon 
for  a  full  discharge  of  official  duty  in  the  service  which  you  seek 
to  enter?  [If  you  have  any  defect  of  sight,  hearing,  speech,  or  oiber' 
wise,  BO  state.] 

(16)  What  is  your  present  occupation? 

(17)  What  is  the  name  and  address  of  your  employer? 

(18)  Where  have  yon  lived,  what  has  been  your  piincipal  occu- 
pation and  for  whom  have  you  worked  during  each  of  the  last  five 
calendar  years  ?     [  pm  the  bhmks  against  each  year.] 


189  ,  ;  ; 

189  .  ;  ; 

189  ,  ;  ; 

(10)  Have  you  ever  filed  an  application  for  any  poaiUon  In  the 
service  of  the  State,  or  any  city  in  the  state?  It  bo,  state  when 
and  where  and  for  what  service. 
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(20)  Have  you  ever  been  examined  for  the  public  service  of  the 
United  States,  or  any  state  or  city  ?  If  so,  when  [givlDg  month  and 
year],  where,  for  what  branch  and  grade  of  the  service,  and  with 
what  result? 

(21)  Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  any  state,  city  or  town  ?  If  so,  state  what  service,  when, 
where,  and,  if  you  have  left  it,  the  date  and  specifically  the  cause 
of  leaving. 

(22)  Is  your  name  on  any  eligible  list  of  applicants  for  appoint- 
ment?    If  so,  on  what  list? 

(23)  Were  you  ever  in  the  military  or  naval  service  of  the 
United  States  in  time  of  war?  If  so,  state  (1)  in  what  regiment 
and  company,  or  on  what  vessel  you  served,  and  the  date  and 
period  of  your  service ;  and  (2)  whether  you  were 
honorably  discharged;  and  (3)  whether  such  dis- 
charge was  by  reason  of  disability  resulting  from  wounds  or  sick- 
ness incurred  in  the  line  of  duty. 

(24)  In  what  schoolB,  academies  or  colleges  were  you  educated? 
[Give  the  name  and  length  of  course  in  each.] 

(25)  Have  you  had  any  experience,  or  do  you  possess  any  spe- 
cial qualiflcutions,  such  as  a  knowledge  of  l)ook-keepiQg,  expert 
penmanship,  stenography,  type-writing,  foreign  language^)  or  other 
subjects,  which,  in  your  opinion,  would  be  useful  in  the  public 
sen'ice  ? 

Every  applicant  for  a  position  where  an  age  limit  is  established  by  the  rules  will 
be  required  to  furnish  a  certificate  of  the  correct  date  of  his  birth  before  his  applica- 
tion will  bo  received. 

Every  applicant  for  police  or  fire  service  in  any  city  will  be  examined  upon  the 
duties  of  the  department  for  which  ho  applies,  and  ho  is  entitled  to  receive  from  the 
Commissioners  or  Board  of  Examiners  a  pamphlet  containing  the  necessary  infor- 
mation, after  filing  his  application. 


Commonwealth  of  Massachtsetts. 

88. 

On  this  day  of  189  ,  personally  appeared  the 

above-named  applicant  and  made  oath  that  the  handwriting  in  the 
above  application  paper  is  h  own,  and  that  the  statements  and 
answers  therein  contained,  whether  in  writing  or  in  print,  are  true 
to  the  best  of  h      knowledge  and  belief* 

Before  me, 

Justice  of  the  Peace, 

N.  B.— Ton  mnst  make  oath  or  affirmation  to  this  application  before  mailing  it 
to  the  Commissioners  or  to  tho  Board  of  Examiners.  But  before  doing  so,  see  that 
you  have  fairly  answered  every  question,  and  that  all  proper  blanks  are  filled,  as 
otherwise  the  application  will  be  returned  to  yon  for  correction  and  your  examliui- 
tion  may  be  delayed. 
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n4ptrteiuw»«iltiiaMfiMe^ntfeM*n  art  nomirt  l\iil  thrifmafb*  BoOrd  ^Mt* 
fimUK/lirthtrtufiimaUon  cDii«riilR0  Unir  laumUdf<if  t^  appUeoKt  or  la  AowAUoK 
lf/kalttimttit)udJi>rpmiUc  i^flmuMim. 

Cebtipigates. 
DIrtaiona. 

1.  Not  less  tbftn  three  nor  more  thsn  five  persons  must  certify  to  the 
chirscter  of  the  Kppllc&nt,  and  etrtificau  No.  1  muM  b«  filled,  as  tht  oilter 
eertijUaUi  refer  loU.  It  la  desirable  that  one  of  the  certificates  sboold  be 
•Igned  bjr  a  phTslcian. 

S.  Tbej  shoald  be  citizens  of  good  character  uid  standing  lo  thtt  eom- 
manltf  where  they  reside.  If  related  to  the  appllcaot  the  ralatlooahlp 
should  be  stated. 

8.  The  dvil  Service  Act  contains  this  langaage:  "  Sect.  S,  Tta»t  no 
recommendatloQ  of  any  person  who  shall  apply  for  ofQce  or  place  onder 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  houae  of  representatives,  alderman  or  councilman,  except  a*  to  tkt 
duirttclerorrettdtnee  of  the  applicant,  shall  be  received  or  considered  byaoj 
person  concerned  In  making  any  appointment  under  this  act." 

4.    Each  blank  belovi  mint  be  filled  at  aceuratelg  at  praetteable. 

I  [being  more  than  twenty-live  years  of  age]  have  been  a  resident  of 
for      yenrs  last  past.     I  am  peraonallT 
acqnainted  with  the  applicant  aforeBaid ;  and  I  do  state 

apoQ  honor  as  follows :  — 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read  the  application  of  said  applicant,  and  be< 
lieve  each  of  the  statements  made  therein  to  be  true. 

(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief,  any 
physical  or  mental  weakness  or  infti'mity,  unless  that  mentioaed  in 
h  application,  which  would  disqualify  h  for  the  service  be 
seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  cbaracter 
and  capacity,  and  is  of  good  repute  in  the  community  where  be 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  busineas  by 
reaaoo  of  h     lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-olTlce  address.} 

(Occupation.) 

ITht  official  paper  eoiUaiaa  four  wire  form*.'] 
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VETERAN  EXEMPTION. 


[ThU  appUeaUcn  eon  be  uwd  cmdJiUd  only  &y  a  person  who  served  in  tK*  UhiUd  State* 
army  or  navy  during  the  War  of  the  Bebeltion,  and  woe  honorably  discharged  ther^/Srom, 
and  who  detiree  appointment  to  office  without  examination.  Each  applicant  muet  place  on 
flu  with  hie  applicaUon  cert\/tcaUe  from  the  proper  authoriUee,  which  willfkmieh  evidence 
of  hie  eervice  in  the  time  of  the  War  of  the  Rebellion  and  hie  honorable  dieeharge,  Jf  the 
applicant  wae  credited  to  the  quota  of  a  State  the  Adjutant  General  of  that  Stats  will  fur* 
nieh  a  certificate,  Jf  he  served  in  the  regular  army  or  navy  the  certi/leaU  must  coms  from 
the  Army  or  Navy  Department  at  Washington.'\ 


DlRBOnONS. 

1.  This  form  of  application  is  prepared  under  the  law  allowing  the 
appointment  without  examination  of  persons  who  served  In  the  army 
or  navy  of  the  United  States  in  the  time  of  the  War  of  the  Rebellion, 
and  were  honorably  discharged  therefrom.  It  can  he  used  only  by  veterans 
entitled  under  the  law,  and  desiring  to  have  tf^ir  names  placed  on  the  eligible 
list  without  having  passed  any  examination  provided  for  by  the  Civil  Service 
Act  and  Bules. 

2.  Every  applicant,  upon  the  filing  of  this  application,  with  the  required 
certificates  hereto  attached,  will  have  his  name  entered  on  an  eligible  list 
for  the  office  he  seeks. 

8.  All  the  statements  in  the  application  are  to  be  made  under  oath  or 
affirmation. 

4.  A  flEdse  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  Is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause  the  application  paper  to  be  returned  for  correction. 

6.  Send  application,  after  being  filled  out,  if  for  service  in  the  Com- 
monwealth of  Massachusetts  or  the  city  of  Boston,  addressed  to  the 
*'  Civil  Service  Commissioners,  State  House,  Boston,  Mass."  If  for  local 
•enrice  in  any  other  city,  send  application  to  the  Secretary  of  the  Board 
of  Examiners  of  the  city  in  which  the  service  Ls  sought 


Application. 

I  desire  appointment,  without  passing  any  examination  provided 
by  the  Civil  Service  Act  or  Rules,  to  the  position  of 
[State  clearly  and  distinctly  the  position  or  branch  of  service  to 
which  you  wish  to  be  appointed,  and  whether  it  is  in  the  servioe 
of  the  State  or  of  a  city.] 


i 
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I  declare  the  followii^  to  be  factB  coDcemiog  myself,  -viz. :  — 

(1)  M;  full  name  is 

(2)  My  poBt-office  address  Is  [give  town  or  city,  inclocting 
street,  number  and  ward.] 

(8)  My  actoai  bona  fide  [legal]  residence  at  this  time  is  in  [the 
town  or  city  of] 

(4)  I  have  been  a  resident  of  the  State  of  MasaacbasettB  during 
the  period  of 

[N.  B.  —  If  a  naturalized  citizen  or  if  your  parents  were  nato- 
ralized  during  your  minority,  give  date  and  court  of  naturalization.] 

(5)  I  have  been  a  resident  of  the  [town  or  city  of] 
during  the  past  years,  and  am  of  good  moral  character. 

(6)  My  present  occupation  is 

(7)  To  the  best  of  my  information  and  belief,  I  was  bom  at 

,  on  the  day  of  ,  18     ,  and  I  am 

therefore  years  of  ^e. 

(8)  I  am  not ' '  a  person  habitually  using  intoxicating  beverages  , 
to  excess  "  nor  a  "  vendor  of  intoxicatii^  liquors." 

(9)  I  have  not  been  convicted  of  any  offence  against  the  laws 
of  the  Commonwealth  during  the  past  year, 

(10)  I  believe  and  represent  myself  to  be  a  person  without 
mental  or  physical  impairment,  of  which  I  am  aware,  which  in 
fact  incapacitates  me  for  a  full  discharge  of  official  duty  in  the 
service  which  I  seek  to  enter. 

(11)  State  your  service  in  the  army  or  navy  of  the  United 
States  in  the  time  of  the  War  of  the  Rebellion ;  in  what  regiment 
or  regiments  and  company  or  companies,  or  what  vessel  or  vessels 
you  served.     Give  answers  to  cover  all  service  performed, 

and  (2)  state  the  date  of  enlistment  and 
dischaige  from  each  term  of  service. 

(12)  State  whether  yon  were  honorably  diechai^ed  after  each 
term  of  service,  and  (2)  whether  such  discharge 
was  by  reason  of  disability  resulting  from  wounds  or  sickness 
incurred  in  the  line  of  duty. 

(13)  Were  you  ever  in  the  public  service?  If  so,  state  what 
service,  when,  at  what  place,  and,  if  yon  have  left  it,  the  date  and 
specifically  the  cause  of  leaving. 

COUIONWBALTH  OF   MaSSA.CHU8ETTS. 


On  this  day  of  189  ,  personally  appeared  the 

above-named  applicant  and  made  oath  that  the  statements  and 
i  contained  in  the  above  application  by  him  made,  whetbex 
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in  writing  or  in  print,  are  true  to  the  best  of  his  knowledge  and 

belief,  and  that  he  is  qualified  to  perform  the  duties  of  the  position 

which  he  seeks. 

Before  me, 

Justice  of  the  Peace. 

N.  B.— You  matt  make  oath  or  aflftrmatfon  to  this  application  before  mailing  It 
to  the  Commissioners  or  to  the  Board  of  Examiners.  But  before  doing  bo»  see  that 
you  have  fairlj  answered  every  question  and  that  all  proper  blanks  are  filled,  as 
otherwise  the  application  will  be  returned  to  you  for  correction  and  your  registration 
delayed. 


7*A<t  per»&n»  itho  »ign  the  following  vouchert  are  notiJUd  that  they  may  be  called  upon  to 
furnish  further  information  concerning  their  knowledge  of  the  applicant  or  to  hate  t/u 
cert{/lcatet  published  for  public  information* 

Certificates. 

Directions, 

1.  Not  less  than  three  persons  must  certify  to  the  character  of  the 
applicant,  and  certificate  No.  1  must  be  filled^  as  the  other  certificates  refer 
to  it, 

2.  They  must  be  citizens  of  good  repute  in  the  community.  If  related 
to  the  applicant  the  relationship  should  be  stated. 

3.  £ach  blank  below  must  be  filled  as  accurately  as  practicable. 


I  [being  a  citizen  of  good  repute  in  the  community]  have  been  a  resi- 
dent of  for  years  last  past.  I  am  personally 
acquainted  with  the  applicant  aforesaid  ; 
and  I  do  state  upon  honor  as  follows :  — 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read  the  application  of  said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 

^  (3)  That  said  applicant  has  not,  to  my  knowledge  and  belief, 
any  physical  or  mental  impairment  which  would  in  fact  incapacitate 
him  for  the  service  he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  I  know  said  applicant  to  be  fully  competent  to  per- 
form the  duties  of  the  position  sought. 

(Signature.) 

(Post-office  address. ) 

(Occupation.) 

[  The  offl>cial  paper  contains  two  mof^ybrm^.] 
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EXAMINATION  PAPBRS. 


Schedule  A  —  Class  1. 

(Iilmltsd  Bzftmlnktioii.] 

Clerical  Service. 
First  Subject  : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minate. 
Copying  rough  draft  of    a   letter  containing   interliaeations, 

abbreviations,  etc. 
Si>eHiDg. 
Handwriting;  ahown  in  copying  rough  draft. 

Second  Subject  ; 

1.  Write  ID  figures  the  following  number:  — 

Two  hundred  six  million  three  thousand  ten  and  scveoteea 

ten-thousaDdtbs. 
Writ«  in  words  the   number  expressed   by  the  following 

figures :  —  16,010,003^ 

2.  Add  these  across,  placing  the  total  in  the  space  indicated ; 

then  add  the  totals. 


i 


To^.. 

17,652 

18,366 

16,492 

38,634 

27,646 

22,868 

14,289 

17,437 

9,633 

18,518 

22,972 

12,238 

23,864 

38,538 

21,647 

12,674 

8,667 

19,956 

18,464 

27,865 

18,864 

18,430 

33,301 

18,862 

27,653 

13,462 

22,376 

17,262 

24,658 

10,860 

What  is  the  sum  of  g,  y,  ^  and  i?  Give  Hk  work  infiiU, 
using  the  lowest  common  denominator.  Oioe  the  anmxr 
in  mixed  nun^>er», 

A  man  who  weighed  165  pounds  gained  2}  pounds  in  ooe 
week,  3^  pounds  the  next  week,  and  lost  1^  poands  the 
third  week ;  what  did  he  then  weigh?     Oive  th€  work  In 


r 


6///       ^     l^-^^i^'^^^<^'94L<^  (l^^ 


^t*-7/Vv<>44^ '' 
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4.  What  is  the  cost  of  24f  poands  of  lamb  at  13^  cents  a  poand  ? 

Give  the  work  in  full. 
If  a  railway  train  runs  121^  miles  in  3}  hours,  how  many 
miles  does  it  run  in  one  hour?     Give  the  work  in  full. 

5.  Multiply  four  and  thirty-six  ten-thousandths  by  three  and 

forty-five  hundredths.     Give  the  work  in  fvU, 
Divide  thirteen  and  nine  hundred  sixty-one  thousandths  by 
six  and  seven-hundredths.     Give  the  work  in  fvU. 

6.  A's  age  is  ^  of  B's,  and  C's  age  equals  twice  the  sum  of  A*s 

and  B's  ages.  The  sum  of  their  ages  is  63  years ;  what  is 
the  age  of  each  ?     Give  the  work  in  full. 

7.  How  many  yards  of  paper  will  be  needed  to  cover  the  walls 

and  ceiling  of  a  room  20  feet  long,  15  feet  wide,  and  10 
feet  high,  the  width  of  the  paper  being  30  inches?  Give 
the  work  in  full. 

8.  If  2  of  f  of  a  farm  is  woilh  $11,250,  what  is  the  whole  farm 

worth  ?     Give  the  work  in  fuU. 

9.  What  sum  of  money  increased  by  25  per  cent,  of  itself  will 

amount  to  $193.75.     Give  the  work  in  full. 
10.     A  store  worth  $65,500  is  insured  for  60  per  cent,  of  its 
value  at  the  rate  of  1 J  per  cent,  for  five  years.     What  is 
the  annual  cost  of  insurance  ?     Give  the  work  in  full. 

Tliird  Subject  : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

Tlie  letter  should  be  signed  with  the  applicanCs  number^  not  his 
name. 


Schedule  A  —  Class  2.* 

[Gtoneral  Bxamination.] 

Clerical  Service. 
Mrst  Subject: 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 

Copying   rough   draft  of    a  letter  containing    interlineations, 

abbreviations,  etc. 

Spelling. 

Handwriting ;  shown  in  copying  rough  draft. 

*  To  become  eligible,  applicants  who  take  the  general  examination  must  obtain 
yixt^-fife  per  cent,  in  each  of  the  first  three  subject^. 
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Second  Subject  : 

1.  Write  in  figures  the  following  number :  — 

Ten  billion  one  hundred  one  million  thirteen  thousand  four 

t«en  and  twenty-one  ten-thoua&ndtbs. 
Write  in  words  the   number  expressed   by  the  following 

figures:—  27,010,0013^1 

2.  Add  these  across,  placing  the  total  ia  the  space  indicated ; 

then  add  the  totals. 


Totab. 

22,446 

75,349 

14,396 

27,854 

72,321 

43,387 

17,685 

42,863 

78,484 

126,582 

18,689 

68,452 

28,354 

29,998 

19,499 

23,776 

3,560 

12,484 

48,868 

87,637 

66,352 

19,240 

15,332 

7,686 

82,600 

265,438 

3,462 

28,656 

23,344 

37,765 

3.     By  how  much  does  the  sum  of  3}^  and  2^  exceed  the  differ- 
ence?    Oive  the  work  in  full,  tising  the  hu-cst  common  de- 
Twminaior.     Give  the  ansioer  in  mixed  numbera. 
Divide  11^  hy  the  diflference  of  8 J  and  7}.     Gfive  th«  work 
m  infvU.     Give  the  aTiswer  in  mixed  numbers. 

i.  The  sum  of  two  fractious  is  3§,  and  three  times  their  differ- 
ence is  2j;  what  are  the  fractions?     Give  the  work  in  full. 

5.  Add  twenty-nine  hundred-thonsandths,  three  and  fifteen 
millionths,  fifteen  and  thirty-seven  thousandths,  two  and 
fifteen  hundredths;  divide  the  amount  by  five-thon* 
sandths,  and  subtract  tbirty-seveu  and  seven  sixteenths. 
Give  the  work  in  fuU. 

6.  A,  B  and  C  formed  a  partnership.  A  put  into  the  business 
^  of  the  capital,  B  put  in  J,  and  G  the  remainder,  How 
should  a  loss  of  (2,700  be  appoi-tioned  among  them? 
Give  the  work  in  fyU. 

7.  How  many  tons  of  coal  can  be  put  into  a  bin  that  is  9  feet 
square  and  6  feet  4  inches  high,  allowing  54  pounds  coal 
to  the  cubic  foot  and  2,240  pounds  to  the  ton?  Give  the 
work  infuU. 

8.  In  27  days  16  men  can  earn  S972.  When  paid  at  the  same 
rate,  in  how  many  days  can  SO  men  earn  tSlO?  Oive  the 
work  in  fvU. 

9.  What  is  the  value  of  property  which  is  invested  in  4}  per 
cent,  bonds  and  brings  a  yearly  income  of  $1,653.75? 
Give  the  work  in  full. 
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10.  A  man  bought  10  barrels  of  apples,  ^  of  which  proved 
worthless.  lie  then  sold  the  remainder  at  $3.9G  per  bar- 
rel, and  thus  gained  10  per  cent,  on  the  whole  cost. 
What  was  the  cost  per  barrel?     Give  the  work  in  full. 

Third  Subject: 

1.  Find  the  interest  on  $870  for  5  months  and  21  days  at  the 

rate  of  7  per  cent,  a  year.     Give  the  work  in  full, 

2.  Find  the  interest  on  $725  from  March  5  to  October  22,  at  5 

per  cent,  per  annum.     Give  the  work  in  full, 

3.  At  compound  interest,  what  will  $325  amount  to  in  3  years 

and  8  months  at  6  per  cent.,  interest  compounded  annu- 
ally?    Give  the  work  in  fall, 

4.  Find  the  proceeds  of  a  note  of  $567.50,  dat^d  March  17,  at 

5  months,  which  was  discounted  at  a  bank  May  26,  the 
rate  being  six  per  cent,  a  year.     Give  the  work  in  full, 

5.  For  what  sum  must  a  4  months'  note  be  drawn  so  that  if 

immediately  discounted  at  a  bank,  at  the  rate  of  6  per 
cent,  per  annum,  it  will  yield  $587.70?  Give  the  work  in 
full. 

Fourth  Subject : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  icith  the  applicant's  number^  not  his 
name. 


SciTKDULE  A  —  Class  3. 

Inspector:     Water  Department. 
First  Siibject: 
State  how  long  you  have  resided  in  this  city  and  what   your 

trade  or  occupation  has  been  since  you  began  to  earn 

youv  living. 
If  you  have  learned  a  trade,  state  where  and  under  whom  you 

learned  it  and  how  long  you  worked  at  it. 
If  you  have  had  any  practical  experience  in  the  duties  of  the 

ofTice  for  which  you  apply,  or  of  any  similar  office,  state 

when,  where,  for  how  long  and  under  whom  you  had  it. 
State  also  any  experience  you  may  have  obtained  in  business 

life  or  in  the  supc^rintendence  of  others,  either  in  public 

or  private  business. 
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If  yon  lire  familiar  with  any  foreign  language,    state  wh 

langut^c  it  is. 
Write  not  less  than  ton  lines.     Do  not  sign  your  name. 
[On  ttiis  the  applicant  is  marked  for  clearness  and  coirectnc; 
of  statement,  and  for  experience.] 

Second  Subject: 

1.  Write  in  figures  the  following  number :  — 

One  hundred  eleven  thousand  three  hundred  six. 
Wiite  in  words  the  number  espreased  by  the  followin 
llgni-es:—  49,852 

2.  Add  the  following  column  of  figures :  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 

3.  An  army  of    10,000  men    lost  4,809  men  io  battle  ;   bo> 

many  men  were  left?     Give  the  work  infvR. 

4.  How  much  will  72  barrels  of  flour  weigh,  if  each   barn 

weighs  196  pouuds.     Give  tiic  work  in  full. 
j.     How  many  horeca  worth  $125  apiece  must  be  giveo.  for  . 

farm  worth  $11,000?     Give  the  iwrk  in/aU. 
6.     What  will  be  the  cost  of  32  pounds  of  coffee  at  28|  cent 
a  pound?     Give  the  work  in  full. 
TIdrd  Subject: 
Copying  a  printed  statement,  thus  showing  handwritiog  am 
accuracy  in  copying. 
Fourth  Subject: 
Questions  to  test  the  applicant's  linowledge  of  the  water  ser\'ic« 
causes  of  waste,  etc. 
Fifth  Subject: 

Reading  a  water  meter. 


ScHEPULK  A  —  Class  S, 
Inspector:     Health  Department, 

Fii-st,   second   and  thii-d    subjects: — Letter-writing,    spelling 
handwriting,  arithmetic. 
Fourth  Subject : 

Questions  relating  to  the  duties  of  llcidth  Inspector;  eonta 
gious  disease's ;  fuuiiguUou  and  purification ;  veutUation 
disiufct'tauls,  etc. 
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Schedule  A  —  Class  4. 

Stenorjrapher  and  Type-toriter. 
First  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.  Spelling :  twenty  words  announced  by  the 
examiner. 

Second  Subject : 

Arithmetic :  addition,  common  and  decimal  fractions,  percent- 
age, proportion. 

Special  Subject: 

Short-hand  writing  and  type-writing.  Two  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given,  one  at 
the  rate  of  100  words  and  one  at  the  rate  of  120  words  a 
minute.  These  words  are  then  transcribed  by  the  use  of 
the  type- writing  machine. 

Type-writing  printed  matter,  showing  accuracy,  speed,  and 
technique. 

Tabulating,  transcribing  rough  draft  of  a  report,  and  making 
corrected  copy  of  a  rough  unpunctuated  letter. 

Test  of  speed  in  type-writing  from  dictation. 


Schedule  B  —  Class  1. 

I^ison  Service, 
First  Subject : 

Writing  down  from  memory  the  substance  of  matter  orally  com- 
municated. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  fabe  statement 
made  by  the  applicant  in  answering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  Ust^  or  for  removed  or  discharge  during  j}robaiion 
or  thereafter, 

1.  State  in  general  terms  your  occupation  since  yon  became 
of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 
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2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  office,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
otHce,  or  for  any  conduct  unbecoming  an  officer ;  and, 
if  such  complaint  was  made,  what  actio  a  was  taken 
thereon. 

3.  Have  you  ever  been  convicted  of  any  offence  against  the 

laws  of  this  or  any  other  State  or  nation  ? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  x 

bar-tender?     If  so,  when,  where  and  for  how  long? 

5.  Doyouever  drink  distilled  or  fermented  liquors  of  auy  kind? 

If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  thetn.  If  you  are  a  total  abstainer,  state 
huw  long  you  have  abstained. 

6.  Have  you  ser\-ed  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  yon  receive  an 
honorable  discharge  therefrom? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  iu  what 
capacity  yon  served,  and  whether  you  have  been  honor- 
ably dischai^ed,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

8.  Have  you  ever  had  the  handling  of  men,  either  in  public 

office  or  private  employment? 

Third  Subject  : 

1 .  Write  in  figures  the  following  numbers :  — 
Two  thousand  seven  hundred  forty-two. 
Six  hundred  seventy  dollars  three  cents. 

2.  Write  in  words  the  numbers   expressed   by  the    following 

figures;—  3,742 

$693.51 

3.  Add  the  following  column  of  figures :  —      375 

2,146 
1,989 
2,432 
867 
1.233 

4.  From  27,321  subtract  18,465.     Give  Uie  work  tnfuU. 

5.  Divide  1,554  by  42,     Give  Ike  tcork  In/vU. 
6     Multiply  305  by  46.     Give  Ike  work  in  faU. 
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7.  If  a  man  works  twenty-six  days  at  two  dollare  and  twenty- 
five  cents  per  day,  bow  much  money  will  he  earn  ?  Give 
the  work  in  full. 

Fourth  Subject : 

Copying  a  printed  statemtMit,  thus  showing  handwriting  and 
accuracy  in  copying. 
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PHYSICAL  EXA^tlNATION. 
SciiEUULE  li — Class  1. 

Date  of  birth, 

Occiipatloit, 

Have  joii  any  disease  now? 

Wliat  Uiseasea  liavo  j'oii  liaii  diiriiis  the  last  seven 

II;ivo  you  varicose  vclus  or  lionilii? 

JIavo  you  ever  bad  lits? 

Have  yon  ever  liad  any  fracture  or  dlsloeatlon? 

Have  you  ever  received  any  injury  to  t!ia  liead  or  a 

Are  yoa  subject  to  plies? 

Hixve  you  been  vaccinated? 

Have  you  eicr  had  rlienmatism? 


•STATE   TIIK    KXACT  wctglil. 
A;  hfilghl,  B;  tlrcumfcreiicu 

A. 

1          i  o.„,„..p,„.,™. 

mir  clBur  Mil  ili»iioct  over 

C.    A'™°bi)H™v'ludtcXlVof 
dl»ue  or  lliaorginiDt  rr». 
plraUoD  orUwlrappcDdagei:' 

c. 

A.  ISTHBCHARACTEBoftht' 

htan's  sclion  uniform,  tr™ 
■nJiWjuly:' 

B.  Are  lu   Boundi    ind  rLrthm 

MglU.r«»l   BOtlBjl? 

0.    Are  Ihers  any   IndtcatLoni  at 
dlKufi  o[  tlif>  orgaa  or  of  Uh 

WoodVMMl*? 

c. 

A.    13  THB  eiOHT  GOOD? 
J<.    U  LbfltacarlnggoDd:' 

B.' 

Id  THE  APPLICANT  mbjcil  lo 
cough.     e.p«:tor»tloo,    dIDi 
ciilty  of  bteathlng,  or  paljitu- 

A.  ARE  TilE   FUNCTIONS    of 

Ihe  bnin  aad  ner>'au>  lynteni 

B.  H«'ho'b«ln"S"'.glna[  oord 

=. 

IKTHE  APPLICANT  hMhadmy 
nerlaui  tllDeaa  or  lojiiry,  olau 

it  pvrcepllble   Id  llie   hcurli 
lungs,  kidney,  or  oibor  ab. 
domlnal  orjirBni,  or  the  ■hln, 
eye>,  ca»,  llmba.elc. 

• 

Uoml    diKw,  ■>    pta°hl>Lii 
Krofuta,  rtaeumallam:' 
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DOES  THE  APPLICANT  diaplay 
aiiy  avidenco  of  haviug  or 
having  had  Hyphiliti?| 

HAHITri,  use  of  stimuUntH  and 
toliucco. 


HAS  THE  APPUC.AJ^T  any 
peculiuritioA  In  his  u'alk  or 
general  carriage  or  of  facial 
expruHiiiun  or  inarkt*,  whicli 
would  make  him  an  ubjoct  of 
remark  ? 


♦  The  examiner!*  arc  culled  upon 
to  ))av  boecial  attention  to  the  an- 
ne^ea  Hcnedulc  in  determining  tlie 
fltncfs  of  the  applicant. 

t  There  should  be  a  difference,  at 
leant,  of  two  Inches  at  forced  expira- 
tion and  on  full  inHpiration.  All 
cxamiiiationM  of  tlie  chewt  Hhould 
be  made  on  the  bare  body,  and  not 
through  the  clothing. 

X  Sy]>hilitic  taint  in  the  applicant 
miiHt' always  bo  regarded  as  good 
caufre  of  rejection. 

**  Ohenity  must  bo  regarded  as  a 
good  cause  for  rejection. 


t  M  illinium  circumference 
<»f  tlu!  client  tolerablu  in  ai>- 
plicanti*. 


IIKIMIT. 

Ycvt.  Inclu'ii. 


5 
ft 
5 
ft 
6 
6 
6 
6 
6 


S 

9 

10 

11 

T 
2 
3 
4 


tIIMMMKi:UKNrK 
OF   <:illCMT. 

Inrhos*. 
34 
34 « a' 
35 

35>a' 

36 

30',' 

37 

87>a' 

38 


Stature  and  Wkioiit. 
—  The  stature  shall  not  be 
below  ft  ft.  H  in.,  in  ordi- 
nary dross,  nor  the  weight 
below  that  marked  as 
its  minimum  accompani- 
ment in  the  suhjoiued 
table:** 


IIEKillT. 

MIN.  WKir.llT. 

•'tH't.  Indies. 

I'oiniUs. 

5           8 

140 

ft          0 

145 

6         10 

IftO 

6         11 

155 

0 

100 

0          1 

105 

0           2 

170 

0          3 

175 

0          4 

180 

('f )  In  examining  the  sense  of  sight,  not  only  shall  the  general  condition  of  the  organs 
be  a^certained,but  weight  shall  be  given  to  quicknct*H  and  accuracy  in  discriminating  colom 
and  distanceH.  The  hearing  shall  be  tested  also  as  to  keenness  and  correctness  in  dis- 
tinguishing degrees  and  kinds  of  sounds,  and  the  direction  from  which  they  come. 


Remarks, 

I,  ,  hereby  declare  that  I  have  returned  true 

answers  to  the  inquiries  of  toucliing  my  personal 

and  family  health,  history,  habits,  and  antecedents ;  and  that  I  am 
the  person  described  in  the  foregoing  record  of  examination. 


Certijhmte  of  Examining  Stirgeon. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined,  in  accordance  with  the  foregoing  instructions, 

,  and  find  that  he  is  sound  in  limb  and  body,  is  able 

bodied  of  a  robust  constitution,  has  good  eyesight  and 

gornl  hearing,  and  in  my  opinion  is  physically  qualified 

to  sustain  the  labors  and  exposures,  and  perform  the  duties  of  a 
prison  oflicer,  and  that  the  above  is  u  truthful  record  of  the  exam- 
ination. 

Medical  Examiner. 
1S9    . 
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Schedule  B  —  Class  2. 

Fire  Department  of  Boston. 

For  Admission  to  the  Force  as  Call-man  or  Pemianent  SubstUuU. 

First  Subject: 

Copying  a  printed    statement,  tliiis  showing   band^ritiDg    ami 
accuracy  in  copying. 
Second  Subject: 

The  anawera  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience  and  Cleabkess 
AND  Correctness  of  Statement.  Anj/  false  statement 
made  by  the  ajrplicant  in  anivxriiig  these  questions  tcill 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter. 

Write  a  letter  to  the  Civil  Service  Com  miss  ion  ere,  giviug  as  com- 
plete an  account  as  possible  of  your  school  experience : 
also  of  the  various  occupations  iu  which  you  have  been 
engaged  since  you  began  to  earn  your  own  living,  the  fiiui 
or  corporation  by  whom  employed  and  the  length  of  time 
at  each  8er\ice. 

Have  you  ever  done  fire  duty  in  any  capacity,  or  been  employed 
in  any  public  ofHce?  If  so,  state  when,  where,  how  long. 
whetlior  j-ou  were  ever  discliai^ed  for  cause,  or  requested 
to  resign;  and  whether,  while  in  office,  you  w^re  ever 
complained  of  for  violation  of  the  rules  of  the  olHce,  or 
for  any  conduct  unbecoming  an  ofllccr ;  and,  if  such  com- 
plaint was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly Bts  you  for  the  fire  sen'ice?  If  so,  state  the 
same  fully. 

When  were  you  born?    Give  mouth,  day  and  year. 

Where  were  you  born  ? 

Have  you  ever  served  in  the  volunteer  militia?  If  80,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honora- 
bly discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  state  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  Ihercto. 
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Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  for  whom  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  fireman 
possess  ? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  fire 
force  of  Boston. 

Third  Subject: 

1.  Write  in  figures  the  following  number :  — 

Seventeen  thousand  three  hundred  three. 
Write  in  words  the  number  expressed  by  the  following 
figures:—  10,210 

2.  Add  the  following  column  of  figures  :  — 18,654 

20,387 
12,468 
9,879 
10,385 
13,492 

3.  An  army  of  12,500  men  lost  2,365  men  in  one  battle,  and 

1,633  in  another;  how  many  men  were  left?     Give  the 
work  in  full, 

4.  If  198  inches  make  a  rod,  how  many  rods  are  there  in  63,- 

360  inches  ?     Give  the  work  in  full, 

5.  When  eggs  cost  27  cents  a  dozen,  what  will  588  eggs  cost? 

Give  the  work  in  full, 

6.  What  will  75  pounds  of  cofl'ee  cost  at  33 J  cents  a  pound? 

Give  the  work  in  full, 

*  Fourth  Subject: 

Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  Board  of  Fire  Commissioners. 


*  Each  applicant  for  fire  sorvico  wiH  be  examined  upon  the  duties  of  the  ofBce  for 
which  he  applies,  and  he  ii  entitled  to  receive  from  the  commissioners  a  pamphlet 
containing  the  neccbsary  information,  after  tiling  his  application. 
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PHYSICAL  EXAMINATION'. 


Schedule  B  —  Cuisi  2. 

1,  [WrlwyoarfuiLMoia.]  ,  hereby  declare  lliat  tin 

answers  to  the  following  questJoDS  relatlns  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knon-l- 
edge  and  belief,  and  that  I  am  the  persou  described  in  the  following  record 
of  examination. 

^      f  What  Is  your  occnpatlon? 

-         Do  yon  use  tobacco?  If  so,  in  what  manner,  and  hovr  much 

°  do  you  use  tn  a  week? 

=         Do  yon  drink  Intoxicating  liquors?  If  so,  how  frequently? 

%.        Have  yon  any  disease  nan? 

3  What  diseases  have  you  had  during  the  lost  seven  years? 

5  J       Do  you  know  of  any  hereditary  disease  In  your  family? 
i|       If  your  parents,  brothers,  or  alsterH,  or  any  of  tbem,   arc  dead,  of 
"  what  disease  did  tbey  die? 

»         Have  you  ever  had  fits  ? 

i  Have  yon  ever  had  any  fracture  or  disIocaUon? 

=         Have  you  ever  received  any  Injury  to  the  head  or  spine? 
^        Are  you  subject  to  piles? 
S  Have  you  been  vaccinated? 

Have  yon  ever  had  rheumatism? 

Certificate  of  Examining  Surgeon. 


a™  IheM  «n7  IndlcmtloDB  0(  diHU*  o[  the 

Arellwre  anv  IndtcatloDBoCdlaFau  a[  Ihc 
ho.rl  or  o(Uie  blood  v««l.? 

I.th..lglitgood? 

If>  U»  apptluDt  color  bUod  ? 

!•  Uw  huriog  good? 

•youm  Id  >  he»]ihj  luu  ? 

EutheippltuntboniU? 

other  nul^VmUlon  or  dl*»»  01  Ibo  fc«t? 
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If  the  applicant  han  had  any  scrioni  illness 
or  injury,  stain  expressly  what  offect,  if  any, 
is  perceptible  in  the  heart,  Innes,  Icidneys  or 
other  abdominal  organs,  or  the  skin,  eyos, 
ears,  limbs,  etc. 

ITas  the  applicant  any  predisposition,  cither 
hereditary  or  acquired,  to  any  constitutional 
diseabc,  us  phthisis,  scrofula,  rheumatism  ? 

*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphillM? 

*  Syphilitic  taint  or  obei>lty  must  bo  regarded  as  good  cause  for  rejection. 


jRemarks. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  lal>ors  and 

exposures,   and  perform  the  duties  of   a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 


189  . 


Asst.  City  Fhf/sician, 
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EXAMIKATIOK   IN  DeVELOPUENT  AND    STRKNaXH. 

Applicant  for  Fireman  of  Bonton. 


flt'lfhi,       fl.       I 

fiiitiiiiiboigiii,  n. 
mnh,  wBiii, .  }  ] 

Olnh',  ehfirt,  .    J  j 
(tlrlti^bHiiriill,  1^' 

Deplh  of  abda 

Olnb,  It.  tlilgb, 
Oinfa,  I.,  ihlgb, 
Glnb.R.  alt, . 
Olrth,  L.  »ir,. 
dlrth,  R.  uiiper  11111, 
Olrth,  Unpr"*™. 
Olrtb,  R.forennn,  . 


e  buv  bod; 


Cflpnclly  <^f  lungs, 
Hir#ogifi  of  luD«, 
Slrenmh  of  l>i.vk,  . 
etrenidh  of  l.-ijt,  . 
BtreDgtb  of  upper  a 
Slrengtb   of    Irni'ST 

Ti»    ■ 
Dm 


"XRS"' 


\JL 


Oeoeml  pbjrilcaJ  coodlUoD, 

Bemarks. 
I  hereby  certify  that  I  have  thia  day  of  ,  189  , 

carefully  and  thoroughly  examiDed  the  above-nained  applicaot,  and 
that  the  above  is  a  trathful  record  of  eucb  ezamiDation. 

Physieal  ExamxTier. 
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Schedule  B  —  Class  3. 

Police  of  Cities  other  than  Boston, 
First  Subject : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  hea^ls,  —  Experience,  and  Clearness 
AND  Correctness  op  Statement.  Any  false  statement 
made  by  the  applicant  in  anstvering  these  questions  will  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
listj  or  for  remxyval  or  discJiarge  during  probation  or 
thereafter. 

Write  a  letter  to  the  Civil  Service  Commissioners,  giving  as 
complete  an  account  as  possible  of  your  school  experience  ; 
also  of  the  occupations  in  which  you  have  been  engaged 
since  you  began  to  earn  your  own  living,  the  firm  or  cor- 
poration by  whom  employed,  and  the  length  of  time  at 
each  service. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office  ?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service  ?  If  so,  state  the 
same  fully. 

When  were  you  bom?     Give  month,  day  and  year. 

Where  were  you  born? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name 
the  regiment  and  company,  and  state  how  long  and  in 
what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 
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Hftve  you  ever  been  a  dealer  Id  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  wliere,  for  wboin  ami  for  bow  long? 

Do  ;ou  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  defioitely  what  your  babits  are  in 
such  use  of  them.  If  you  are  a  total  abstaioer,  state  bow 
long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  police 
force, 

Third  Subjea : 

1 .  Write  in  figures  the  following  number :  — 
Twelve  thousand  three  hundred  seven. 

Write   in  words  the  number  expressed   by  tbe   following 
figures: —  53,004 

2.  Add  the  following  column  of  figures  ;  — - 

37,856 
23.087 
14,875 
16,323 
35,682 
29,899 

3.  In  a  town  containing  11,250  inhabitants,  there  are  5,754 

men  and  6,135  women,  and  the  rest  are  children.     How 
many  children  are  there?     Give  the  toork  in  full. 
i.    If  16  horses  cost  tl, 400,  what  is  tbe  cost  of  each  borse? 
Oive  llie  work  infuU. 

5.  When  peaches  cost  28  cents  a  dozen,  what  is  the  cost  of 

600  peaches?     Oice  Ike  tcork  infuU. 

6.  What  will  72  pounds  of  sugar  cost  at  6^  cents  a  pound? 

Give  the  work  in  fall. 


Fourth  Svibject: 

*  Questions  relating  to  the  duties  of  a  police  officer,  deQnitions 

of  crimes,  descriptions  of  legal  papers,  statutory  law,  ete. 

•  Eacb  appllcaat  for  police  serflce  in  any  dl}-  will  b«  eiftmlned  apon  tbe  dgtiei 
of  tbe  office  for  which  be  applies,  and  be  1>  enUtled  to  TecBire  from  the  BoanI 
of  E-ximlnerB  a  puupblet  containing  the  necessarf 'informalion,  after  flUng  hu 

application. 
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PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  3. 

I,  prrlte  your  foil  name.]  ^  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so.  In  what  manner,  and  how  mnch 

do  you  use  in  a  week? 

Do  you  drink  Intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


3 


a 
o 

o 


o  a 


cu 


Certificate  of  Examining  Surgeon, 


*  ClrcamfereDC«  of  chent  aftor  forced  expiration, 


;  after  full  inspiration, 


Are  there  any  Indications  of  disease  of  the 
organs  of  respiration  or  their  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good? 

lias  the  applicant  varicose  veins  or  vari- 
cocele? 


Has  the  applicant  hernia? 


Is  the  applicant  flat-footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 


*  There  should  be  a  dlflfereuce  of  two  inches  at  least  at  forced  expiration  and  on  fqll 
Inspiration. 
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Hu  (be  vppllcrnTit  ■□«  prcdlBpoakllon.eltbFr 
dlHus,  H  pbUildi,  Hr'grnla,  rbEumultm? 


*  Don  ths  ippllcsnt  dlipiiy  uiy  BVldenoi 


3r  obeiltj  mult  ba  regarded  u  good  c* 


Uinlmancl 

cuofereDU 

Feet,  lacbet. 

fiXl: 

F«l.  lDCb«. 

POOMI.. 

t          I 

a. 

S         11 

3&l 

•        i 

i!? 

!    ; 

. 

I  hereby  certify  that  I  have  this  day  examined 
nnd  fiuil  tlmt  he  is,  by  actual  test,  feet  laches  i 

height,  in  bare  feet,  and  weighs  pounds  without  clothiuf 

and  that  he  is  of  a  robust  constitution,  and,  in  my  opioioD 

is  physically  qualified  to  perform  the  duties  of  a  police 

inan  in  the  city  of 


ScnEDULE  B  —  Class  3. 
Diatricl  Police.  —  Inspection  Department. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  nill  be  marked  undei 
two  heads,  —  Experience,  and  Clearness  and  CoB' 
RECTNES9  OK  Stateuent.  Any  false  statement  made  bi 
the  applicant  in  answering  these  questioT^a  will  be  regardeo 
as  good  cause  for  excluding  him  from  the  eligible  list,  o) 
for  removal  or  discharge  durijig  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  i 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  bo  employed  ? 

If  you  ore  not  at  work  now,  state  where  and  by  whom  yoa  wer« 
employed  last,  the  kind  of  work,  and  why  you  left  thai 
work. 
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Have  you  followed  more  Uiaii  one  trade  or  occupation?  If  so, 
stiite  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
sliow  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject: 

1.  Write  in  figures  the  following  number :  — 
Fifteen  million  four  thousand  fifty-one. 

Write  in  words   the   number   expressed   by   the   following 
figures:—  6,201,504 

2.  Add  the  following  colunm  of  figures  :  —  131 ,042 

275,634 
187,965 
98,325 
346,424 
764,326 

3.  Add  together  2^^^  4j,  3^.     Give  the  work  in  fully  using  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  25 f  by  3^.     Give  the  work  iJi  full. 

4.  Add  together  201.23,  36.5  and  .693 ;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Give  the  work 
in  fuU. 

5.  How  many  square  yards  are  there  in  a  plot  of  ground  165 

feet  long  and  150  feet  wide?     Give  the  work  in  full. 

6.  How  many  cubic  feet  will  there  be  in  a  tank  16  feet  3 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep  ?     Give 
the  work  in  full. 
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Fourth  Subject: 
QueBtions  od  the  following  sabjects ;  Ventilation,  sanitaiy 
plumbing,  guardiog  macbinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  f]re,  devices  and 
appliftncee  for  extinguishing  fire,  employment  of  women 
and  children. 


SCBEDU1.B  B  —  Class  3. 
Detective  Force  of  District  Police. 
First  S\a>j&A  : 
Write  a  letter,  addressed  to  the  Civil  Service  Commissionen, 
stating  in  detail  what  has  been  your  experience.     If  you 
have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 
Sign  the  letter  with  your  number,  not  your  name. 
Second  Subject  : 

1 .  AV'rite  in  figures  the  following  number ;  — 
Fifteen  thousand  seven  hundred  one. 

Write  in  words  the  number  expressed  by  the  following  fig- 
ures:— 10,010 

2.  Add  the  following  column  of  figures :  —  26,954 

17,683 
10,857 
18,642 
25,395 
33,963 

3.  If  a  man  should  buy  a  lot  of  land  for  $20,000,  nod  sell  it 

for  $18,775,  how  much  would  he  lose  by  the  trnnsnction? 
Oive  the  work  in  fuU. 

4.  If  35  hogs  cost  (394.45,  what  is  the  cost  of  ouch   hoc? 

Oive  the  work  in  full. 
r>.     When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs?    Oive  the  work  in  fuU. 
6.     What  will  45  pounds  of  sugar  cost  at  SJ  cents  a  pound? 

Oive  the  work  in  fuU. 
Third  Subject: 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 

in  copying. 
Fourth  Subject: 
Questions  relating  to  crimes,  criminal  processes,  legal  papers  and 

methods  of  procedure  which  odlcere  must  know  about  io 

the  prosecution  of  criminal  cases. 
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Schedule  B  —  Class  3. 
Name,  Age, 

Residence, 

Circumference  of  chest  after  forced  expiration, 
*  Circumference  of  chest  after  full  inspiration, 
Is  the  respiratory  murmur  clear  and  distinct? 
Is  there  any  indication  of  disease  of  the  organs  of  respiration? 
Is  the  action  of  the  heart  regular? 
State  the  quality  of  the  respiration. 
State  the  quality  of  the  pulse, 
t  Is  the  sij^ht  good  ? 
t  Is  the  hearing  good  ? 
Has  the  applicant  hernia  or  varicose  veins? 
Has  the  applicant  ever  been  vaccinated? 
Has  the  applicant  ever  had  a  fracture  or  dislocation,  or  any  serious 

injury  to  the  eyes,  ears  or  limbs? 
Has  tlie  applicant  piles  or  fistula  in  anof 
Has  the  applicant  any  tendency  to  constitutional  disease,  such  as 

phthisis,  rheumatism,  etc.  ? 
I  Docs  the  applicant  display  any  evidence  of  having  or  having  had 

syphilis  ? 


REMARKS. 


The  ftattire  should  not  be  be- 

Minimum circumference 

low  5  ft.  7  in.,  in  bare  feet,  nor  the 

of  the  chest  allowed. 

weight,  without  clothing,  below 

thiit  marked  ma  its  minimam  ac- 

niciaHT. 

CHEST. 

companiment.  $ 

Fi>et.  Inches. 

Inches. 

IIBIOHT.               XIK.  WBIOHT. 

6           7 

33i 

Feet.  Inches.            Pounds. 

6           8 

84 

5             7                     136 

6           0 

344 

6             8                     140 

6         10 

36 

6             9                     146 

6          11 

354 

6            10                     160 

6 

36 

6            11                      165 

6            1 

861 

6             -                      160 

6           2 

37 

6             1                      166 

6           8 

374 

6             2                     170 

6             3                     176 

*  There  should  be  a  diflercnce  of  two  inches,  at  least,  at  forced  expiration  and  on 
fall  inspiration. 

t  In  examining  the  sense  of  sight,  not  only  shall  the  general  conditions  of  the 
organs  be  ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  dis- 
criminating colors  and  distances.  The  hearing  shall  be  tested  also  as  to  keenness 
and  correctness  in  distinguishing  degrees  and  kinds  of  sounds  and  the  direction  finom 
which  they  come. 

X  Syphilitic  taint  in  the  applicant  must  always  be  regarded  as  ^ood  caasQ  for 
rejection. 

{  Obesity  most  be  regarded  as  good  cause  for  rejection. 
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I  hereby  certify  that  I  have  thie  day  examined 
and  find  that  he  is,  by  actual  test,  feet         JDches  io  height,  in 

bare  feet,  in  ordinary  dress,  and  weighs  pounds,    without 

clothing,  and  that  he  is  of  a  robust  conatitution,  aod,  in 

niy  opiuion,  is  physically  qualified  to  perform  the  duties  of  a 

district  police  officer. 

Medical  Examiner. 

District. 

189     .  Countv. 


Schedule  It  —  Class  i. 

Police  Force  of  Bosion, 
First  Subject; 

Copying  a  printed  atatenieiit,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Snbjecl: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Kxperience  au<i  Clearskss 
AND  CoRKECTSEss  OF  Stateiient.  Ant/  false  atateiueiit 
made  bi/  the  appUcaiU  /it  answeriitg  these  quesfioiin  iriH 
be  regarded  as  good  cause  for  excluding  him  from,  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter. 

Write  a  letter  to  the  Civil  Ser\-ice  Co  in  miss  ion  era,  giving  as 
complete  an  accouut  as  possible  of  your  school  experi- 
ence ;  also  of  the  various  occupations  in  which  you  have 
been  engaged  since  you  began  to  can\  your  owu  living, 
the  firm  or  coiporalion  by  whom  employed,  and  the  length 
of  time  at  each  service. 

Have  you  ever  doue  police  duty  in  any  cap.acity,  or  been  em- 
ployed iu  any  public  office?  If  so,  state  when,  where, 
how  long,  whcLliiT  you  were  ever  discharged  for  cnuse.  or 
requested  to  resign;  and  whether,  while  in  olHce,  \<.m 
were  ever  complained  of  for  violation  of  the  niles  <^f  the 
office,  or  for  any  conduct  unbecoming  an  ollicer ;  and,  if 
such  complaint  was  made,  what  action  was  takeu  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service?  If  so,  state  the 
same  fully. 

When  were  you  born?    Give  mouth,  day  and  year. 

Where  were  you  born? 

Have  you  ever  served  in  the  volunteer  militia?  If  bo,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  houor^ 
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bly  discharged,  been  dismissed,  have  resigned  of  been 
asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  for  whom  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  stale  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  vou  are  a  total  abstainer,  state  how 
lono:  vou  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  p§lice- 
'  man  possess? 

(live  your  reasons  for  wishing  to  become  a  member  of  the  police 
force  of  Boston. 

Third  Subject: 

1.  Write  in  figures  the  following  number:  — 

Twenty  thousand  three  hundred  seven. 
Write  in  words  the  number  expressed  by  the  following 
figures :  —  9,305 

2.  Add  the  following  column  of  figures :  — 17,354 

20,973 
18,565 
21,872 
16,386 
29,898 

3.  An  army  of  13,500  men  lost  2,635  men  in  one  battle,  and 

2,252  men  in  another;  how  many  men  remained?  Give 
the  icork  in  full, 

4.  How  many  quarts  of  milk,  at  6  cents  a  quart,  should  be 

given  for  24  pounds  of  sugar  at  $0.10  a  pound?  Give  the 
work  iti  full. 

5.  How  many  pounds  of  coffee,  at  39  cents  a  pountl,  can  be 

bought  for  $165.75?     Gin*  the  work  in  full, 
(>.     What  will  87  pounds  of  sugar  cost  at  5jJ  cents  a  pound? 
Give  the  work  in  full. 

*  Fourth  Subject : 

Questions  relating  to  the  duties  of  a  policeman,  as  prescribed 
by  the  Board  of  Police. 

♦  Kach  applicant  for  police  service  will  Ixj  examined  upon  the  dntics  of  the  office 
for  which  lie  applies,  and  he  is  entitled  to  receive  from  the  commissioners  a  pam- 
phlet containing  the  necessary  information,  after  filing  his  application. 
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PHYSICAL  KXAMINATIOX. 


S.i 


;  B  — CYa!- 


4. 


I,  [Wriu  jour  full  Binn;.]  ,  hereby  JcclAre  Ui&t  the 

tLnswers  to  tlio  folluwiiiK  i|iicHtlonM  rclaiiii^  to  my  pomuual  and  family 
bualtli,  lilstory.  baliltx,  ami  aiitvceilcutK,  um  true  la  tlie  hoat  of  uij-  kiiuwl- 
dlgeanil  belief , anil  tbat  I  am  tlic  {Hirxon  ilexcrlbed  in  the  following  reconl 
of  examination. 

f  What  Is  your  occupatloii? 
S         Do  you  use  tobacco?  If  bo.  In  what  manner,  and  lio\r  mui-li 

°     ^  []o  you  use  in  a  week? 

■i  Do  you  drluk  Intoxicalln;,'  liquors?  If  so,  bow  frcqnently? 

I,        Have  jou  any  disease  uow? 

2  Whnt  diseases  have  you  had  during  the  last  seven  year«i? 

5  J       Do  yoii  know  of  any  hereditary  dlsea»e  In  your  family? 
-3       It  your  parents,  brothers,  or  sisters,  or  any  of  tbem,   are  dead,  nf 
%  ^  what  disease  did  tbey  die? 

*         Have  you  ever  had  fltsf 

I  Have  you  ever  had  any  fracture  or  dislocation? 

=  Hare  yon  ever  recelvcii  any  Injury  to  the  head  or  aploep 

^         Are  you  subject  to  piles? 
S         Have  you  been  vaccinated? 
^       |_  Have  you  ever  had  rheumatism? 


Certificate  of  Examining  Su 

•yeon. 

Alt  there  any  IndlcmloD*  ot  dlHiH  of  Iho 
li»r.(,rotlh»Uoo(lv»Ml.? 

IitkehnrlaggODd? 

Ar«lh«(i.ncllor,.of  Ihfbr 
nyiKiiu  Id  a  b«*llh]'  ■uu:'' 

In  aoii  oeriou. 

Hu  the  BppllcHil  v.deo.e  vclm? 

Hm  Iho  ■pplleunt  htmU? 

other  miJlormMlon  or  dlHue 

or  hu  he  nay 
of  ib«  Irriy 
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If  the  applicant  han  bad  any  sorlous  illncM 
or  Injury,  state  expressly  what  effect,  If  any, 
is  perceptible  in  the  heart,  Inngs,  Icidneys  or 
other  abdonainal  organs,  or  the  sicin,  eyes, 
eurH,  limbs,  etc. 

lias  th*f  applicant  an  V  predi«poMitlon,  either 
htreditary  or  acquired,  to  any  conaiitutiunal 
disease,  us  phthisis,  scrofula,  rheumatism  ? 

*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 

*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 


Ee7nark8. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examiued  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,  and  perform  the  duties  of  a  policeman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 


189 


Asst.  City  Fhysician. 
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Examination  is  Development  and  Strength. 

Ap])licant  for   Policeman    of  Boston. 
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Remarlts. 

T  hereby  certify  that  I  have  tbia  day  of  ,  189  , 

carefully  and  thorouglily  examined  the  ftbove-named  applicant,  and 
tliat  the  above  is  a  truthful  record  of  such  ezamiDation. 

Fhyneat  Examiner. 
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Schedule  B  —  Class  5. 

Draw-tender  of  Bridges. 
First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

"Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

How  long  have  you  followed  that  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  wlio  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  tlie  one  you  have  already  mentioned. 

Have  you  ever  been  a  draw-tender  or  assistant  draw-tender?  If 
80,  state  when,  where,  for  how  long,  and,  if  you  have 
left  the  position,  why  you  left  it 

Have  you  ever  had  cliarge  of  men?  If  so,  state  fully  how  many, 
where,  when,  for  how  long  and  in  what  kind  of  work. 

Have  you  had  any  other  experience  which,  in  your  opinion,  fits 
3^ou  for  the  position  you  seek?  If  so,  state  the  same 
fully. 

Can  you  pull  and  manage  a  row-boat? 

Are  you  an  expert  swimmer? 

Do  you  hold  a  State  license  as  an  engineer?  If  so,  what  is  the 
date  of  it? 

Have  you  over  been  convicted  of  any  offence  against  the  laws  of 
tliis  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particular  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

TVhat  is  the  date  of  yoiu*  birth? 

Where  were  you  born? 
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Secoiul  Subject : 

1 .  Write  in  figures  the  following  number :  — 

One  tliousand  five  liiindreil  and  Bixtj-tbree  dollars  aDd  four- 
teen cents, 

2.  Write  in  woi-ds   tlie    number   espreased    by  the     following 

fitrnres:—  14,308 

3.  Add  tlie  following  eolmiiii  of  figui-es:—    1.792 

8,467 
1,823 
3,119 
427 
2,236 

4.  From  21,315  subtract  19,678.     Give  the  ivork  infuU. 

5.  Divide  4,968  by  23.     Qim  the  work  in  full. 

6.  Multiply  726  by  54.     Give  the  work  in  full. 

Hiird  Subject  : 
Questions  relating  to  the  duties  which  dr&w-tenders  are  called 
upon  to  perform. 


ScHEDULi:  B  —  Classes  S  and  7, 

ForeTnen  and  Inspectors. 
First  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Exferiencu.  Any  fahe  statement  made  by  the 
applicant  in  answering  iJiete  questions  will  be  regarded  as 
good  cause  for  exduding  him  from  the  digiijUe  list,  or  fw 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, nnd  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where,  how  long  and  by  wfaom 
you  were  employed  last,  the  kind  of  work,  and  wby  yoo 
left  that  work. 

Have  you  follow  cd  moi-e  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned,  and  how  long 
you  worked  at  each. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the  same 
fuUy. 
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Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

IIiivo  you  ever  been  foreman  or  sub-foreman  in  charge?  If  so, 
state  when,  where,  how  long  and  for  whom  you  worked, 
and  the  kind  of  work. 

Ilavo  you  ever  been  convicted  of  any  offence  against  the  laws  of 
tliis  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

1.  Write  in  figures  the  following  number:  — 

One  thousand  five  hundred  sixty- three. 
Write  in  words   the   number  expressed  by  the   following 
figures: —  12,207 

2.  Add  the  following  column  of  figures :  — 1,743 

876 
1,427 
3,764 
998 
2,507 
8.     Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 
rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be   the  amount  of  their   pay  for  that  day? 
Give  the  ivork  in  full. 

4,  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left?    Give  the  work  in  full, 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85?    Give  the  icork  in  fall. 

Tliird  Subject: 
Foremen  and  inspectors  in  the  water  department. 
Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Third  Subject: 
Foremen  and  inspectors  in  sewer  department. 


1 
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Queetions  relating  to  the  different  kinds  of  sewers,  the  prepara 

tion  and  use  of  cement  and  other  materials,  and  tieucl 

work. 
Third  Subject: 
Foremen  and  inspectors  in  the  department  of   streets,  parks 

cemeteries  ami  public  grounds. 
Questions  on  street,  road  and  sidewalk  building,  cait  raeasuK 

mcnt,  grade-stakes,  etc. 
Fourth  S'lhject: 

Foremen  and  inspectors  in  all  the  departmeots  except  the  stree 

cleaning  and  sanitary  departments. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 
Fifth  Subject: 
Foremen  and  inspectors  in  the  department  of   streets,  parke 

cemeteries  and  public  grounds. 
Questions  on  drainage. 


ScnEDCLE  B  —  Class  5. 

Sub-foreman  of  Laborers. 
First  Subject: 
State  your  occupation  during  tbe  [last  ten  jeara,  the  names  am 

residences,  so  far  as  you  remember,  of  your  employer 

during  tliat  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?      If  so 

state  when,  where,  and  under  whom  you  worked,  nud  th 

kind  of  work  in  wbich  you  were  employed. 
Have  you  ever  had  cliai^e  of  men  ?    If  so,  state  fully  bow  many 

where,  when,  for  how  long  and  in  what  kind  of  work. 
Have  yon  ever  done  any  ledge  work,  or  had  the  bandling  or  car 

of  explosives?     If  so,  state  when,  where   and    for  hoi 

long. 
[On  these  statements  the  applicant  is  marked  for    experieno 
ODly.] 

Second  Subject : 

1.  Write  in  figures  the  following:  — 

One  hundred  and  sixtj'-threc  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gi-avel  one  <lay,   34   loails    tin 

next,  and  17  loads  the  next,  liow  many  loads  will  yoi 
then  have  in  all?     Give  the  ivork  in  full. 

3.  If  yon  have  $45  and  pay  out  %'!!  for  rent  and  other  expenses 

how  much  wilt  you  have  left?     Gice  the  toork  in  faU. 
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4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60?     Oice  the  work  in  full. 

5.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
half  day?     Give  the  work  in  full. 

Third  Subject : 
(Questions  relating  to  general  work :   the  use  of  tools,  reading 
grade-stakes,  tallying,  etc. 

Fourth  Suhjpct:     (Not  obligatory.) 

(Questions  on  ledge- work :  the  tools  used,  care  and  use  of  explo- 
sives, etc. 

Schedule  B  —  Class  7. 

Building  Inspectors. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness OF  Statement.  Any  false  statements  made  hj  the 
applicant  in  ansicering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  y(mr  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  wore 
employed  last,  the  kind  of  work,  and  wiiy  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  tiie  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Buikling  Inspector, 
state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relatin'g  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 
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Do  you  ever  drink  distilled  or  fermeDtod  liquors  of  any  kind 
It  so,  state  fully  and  definitely  wbat  your  habits  are  i 
sucb  use  of  tliem.  If  you  are  a  total  abstaiuer,  slat 
how  long  you  have  abstained. 

Second  Subji<^: 

Copying  printed  matter,  thus  showing  handwriting  and  accumc 
in  copying. 

TlixTd  Subject: 
Arithmetic. 

FoHrih  Subject: 
Questions  relating  to  brick  and  stone  maeooiy,  carpentiy  an 
iron  work. 

Fifth  Subject: 

Knowledge  of  constmction  ns  shown  by  drawing  plans  to  scalt 


ScuEDDLB  B  —  Class  8. 

Etigineers,  Janitors  and  Persona  Jiavijig  Ckarije  of  Steam  Boilers 
and  Furnaces  in  the  ScIumI  BuiMlngs  in  the  City  of  Boston. 

First  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  tiudc 
the  head  Experikncb.  Any  false  statement  made  liy  Ih 
applicant  in  answering  these  questions  will  be  regarded  a 
good  cause  for  exduding  him  from,  tite  eligible  liM,  or  fo 
removal  or  discharge  during  probation  or  thereafter. 

AVTiat  is  your  trade  or  occupation? 

Where  and  under  whom  did  you  leam  your  trade  or  occupation 

At  wbat  kind  of  work  are  you  now  employed,  who  is  jonr  eni 
ploycr,  and  bow  loug  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  wen 
employed  last,  the  kind  of  work,  and  why  you  left  tha 
work. 

Have  you  followed  more  than  one  trade  or  occupntiuu  ?  If  so 
state  wliat  trades  or  occupations  you  have  followed  othc 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  U 
show  your  fitness  for  ttie  position  you  seek,  state  th< 
same  fully. 

When  were  you  bom  ? 

AVbere  were  you  bom? 
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Have  yoa  ever  had  the  charge  or  care  of  any  buflcling,  public  or 
private?  If  80,  state  the  kind  of  building,  its  size,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or  heat- 
ing apparatus?  If  so,  state  when  and  where,  the  kind 
of  building  heated,  how  long  you  were  so  employed,  and 
what  kind  of  Iieating  apparatus  was  used. 

Do  you  now  hold  a  State  license  as  an  engineer  or  fireman  ?  If 
so,  give  class  and  date  of  license. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  iu 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject  : 

Arithmetic  :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication, divisioQ,  and  the  reading  and  writing  of 
numbers. 

Third  Subject : 
Copying   a  printed  statement,  thus   showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject : 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Kach  applicant  for  appointment  to  a  position  as  engiiu^er  is 
recjuired  to  exhibit  a  license  from  a  State  Inspector  of  Stvam 
Boilers.] 

[Kach  applicant  for  appointment  to  a  position  as  janitor  of  a 
school  building  where  steam  heat  is  used  will  be  required  to  ex- 
hibit a  license  from  a  State  Inspector  of  Steam  Boilers.] 


Schedule  B  —  Class  9. 

ITie  Fire  Service  of  Cities  otJier  tlian  Bonton, 

This  examination  is  similar  to  that  of  Schedule  B,  Class  2, 
the  Fire  Service  of  Boston. 


^1 
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Schedule  B  —  Class  10. 

Truard  Officers  of  Boston. 
First  Subject: 
Copying  printed  state luest. 
Spelliag. 

Second  Subject  : 

The  anewere  to  the  queatious  on  thia  sheet  will  be  marked  &t 
whole  under  two  heads,  —  Expebience  and  Cleauxi 
AND  Correctness  of  Statement.  Any  false  statenb 
made  by  tlie  applicant  m  anmoen'tu;  these  questions  trill 
regarded  as  good  cause  for  exdvding  hiTn  from  the  eft'gi 
list,  or  for  removal  or  discharge  during  probation 
thereafter. 

State  how  loug  you  have  resided  in  this  city,  and  what  yc 
occupation  has  been  since  you  began  to  earn  your  livii 

If  you  have  had  any  practical  experience  in  the  duties  of  t 
ofHce  for  which  you  apply,  or  of  any  similar  office,  sli 
when,  where,  for  how  long  and  nnder  whom  you  ha«i  11 

State  also  any  experience  yon  have  bad  in  the  superinteuden 
of  others,  cither  in  public  or  private  business. 

If  you  are  familiar  with  any  foreign  language,  state  wliat  la 
gunge  it  is,  and  whether  you' can  read,  write  and  speak 

Write  not  less  than  ten  lines.     Do  not  sign  your  name. 

Have  you  ever  been  employed  as  a  public  ofBcer?  If  so,  sta 
what  ofHee  you  held,  when,  where,  how  long  you  serve 
whether  you  were  ever  dischai^ed  for  cause,  or  requcsti 
to  resign ;  and  whether,  while  in  office,  you  were  ev 
cumiilained  of  for  violation  of  the  rules  of  the  office, 
for  any  conduct  unbecoming  an  officer;  and.  if  sui 
complaint  was  made,  what  action  was  taken  tbereon. 

When  were  you  born?     Give  month,  day  and  year. 

Have  you  ever  8er\-cd  in  the  array  or  navy  of  the  United  State 
either  in  time  of  peace  or  war?  If  so,  how  long  did  y< 
serve  and  iu  what  capacity,  and  did  you  receive  an  hoi 
orahlo  discharge  therefrom? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  nan 
the  regiment  and  company,  and  state  how  long  and 
what  capacity  you  served,  and  whether  you  have  bet 
honorably  discbarged,  been  dismissed,  have  resigned  • 
been  asked  to  resign. 

Hiive  you  ever  had  the  handling  of  men,  either  in  public  offli 
or  private  employment?  If  so,  state  how  many  and  ' 
what  kind  of  work. 
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Havp  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulai's  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender ?    If  so,  when,  where,  and  for  how'  long  ? 

Do  yon  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  »o,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

What  particular  qualities  should  a  man  possess  in  order  that  he 
may  become  an  cfllcient  truant  ofiicer? 

Third  Subject  : 
Arithmetic,  including  addition,  subtraction,  multiplication  and 
common  fractions. 

Fourth  Subject: 
Letter  writing. 


Schedule  B  —  Class  11. 

Janitors  of  School  Buildings  in  Cities  other  tJian  Boston. 

An  examination  similar  to  that  given  for  Schedule  B,  Class  8. 


Schedule  B  —  Class  13. 
Divisions  of  the  Civil  Engineering  Force. 

Division  A,  or  rodmen :  To  include  chainmen,  rodmen  and  all 
assistants  under  whatever  designation,  except  draughtsmen,  whose 
maximum  pay  does  not  exceed  the  rate  of  $800  per  annum. 

Division  B,  or  instrument  men  :  To  include  transitmen,  levellers 
and  all  assistants  under  whatever  designation,  except  those  cov- 
ered by  divisions  A  and  E,  and  whose  maximum  pay  does  not 
exceed  the  rate  of  81,100  per  annum. 

Division  C,  or  assistant  engineers  (junior  grade)  :  To  include 
engineers  and  surveyor  in  responsible  charge  of  work  and  engi- 
neers in  charge  of  designing,  whose  maximum  pay  does  not  exceed 
the  rate  of  SI, 600  per  annum. 

Division  D,  or  assistant  engineers:  To  include  all  engineers 
whose  pay  exceeds  the  rate  of  $1,600  per  annum. 

Division  E,  or  draughtsmen :  To  include  all  assistants  whose 
duties  are  chiefly  drafting,  and  whose  pay  does  not  exceed  the 
rate  of  $1,300  per  annum. 
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ScHEDDLB  B,  Class  13,  DivisioK  A  (Rodman). 

Handvrriting. 

Spelling. 

Arithmetic,  —  including  common   and  decimal  f ractioDS,  sqaare 

root,  mensuration  of  surfaces. 
Algebra,  —  to  and  including  the  solution  of   simnltaDeouti  ^qs- 

tions  of  the  second  degree- 
Geometry,  —  general  properties  of  plane  triangles ,  (tiiuple  prolf 

lems  iu  geometrical  construction,  mensuratioa  of  surfaces  luid 

solids. 
Tracing  and  lettering. 
Education  and  experience. 
Duties  of  rodman. 


Schedule  B,  Class  IS,  Division  B  (Ikstbument  Man). 

Handvrriting. 

Spelling. 

Kdncation  and  ex{)erience. 

Algebra,  —  to  and  including  the  solution  of  simultuiieous  equa- 
tions of  the  second  degree. 

rJeometrj-,  —  general  properties  of  plane  triangles,  problems  in 
geometrical  construction,  mensuration  of  surfaces  and  nolids. 

Plane  trigonometry,  —  trigonometrical  functions,  properties  of 
logarithms  and  use  of  Ic^arithmic  table,  solutioo  of  triangles, 
either  right  or  oblique,  by  either  natural  functions  or  Ic^- 
rithms. 

Duties. 

Plotting  and  lettering. 


Schedule  B,  Class  13,  Division  C  (AasiSTANT  Enqinesr,  .Tl' 
Grade). 

Education  and  experience- 
Algebra. 
Geometry - 
Trigonometry. 
Duties. 

Engineering  theory. 
Materials  for  construction. 
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Schedule  B,  Class  13,  Division  D  (Draughtsman). 

Spelling.  Trigonometry. 

Handwriting.  Duties. 

Arithmetic.  Tracing. 

Algebra.  Plotting. 

Geometry.  Drawing. 
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SPECIAL  INSTRUCTIONS  TO  EXAMINERa 


The  gentlemen  deBignated  as  members  of  a  Board  of  Civil 
Service  Examiners  will  meet  as  soon  as  practicable,  and  organize 
the  Uoanl,  choosing  a  chairman  and  secretary. 

On  receiving  notice  of  such  organization,  the  commiaBioners 
vill  forward  to  the  secretary  of  the  Board  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docn- 
menta  and  papers  as  may  be  needful. 

The  commissioners  will  also  send  notices  for  inaertioQ  in  local 
newspapers  (as  a  matter  of  news),  informing  all  who  may  be 
interested  that  application  papers  can  be  obtained  of  the  secretary 
of  the  Board. 

Each  person  filing  an  application  blank  should  be  fumiahed 
also  with  a  copy  of  the  rules  and  regulations. 

When  an  application  paper  is  presented  by  an  applicant  iu  per- 
son, the  secretary  should  examine  it  at  the  time,  if  be  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  open 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
properly  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  shonld  be  directed  to  have  the  application 
paper  corrected. 

If  an  incomplete  application  paper  is  received  by  mail,  it  sbonld 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
the  same. 

At  each  meeting  of  the  Board  the  applications  which  have  been 
received  eiuce  the  previous  meeting  should  be  carefully  examined 
by  the  members,  or  a  majority  of  them,  and,  if  found  satisfactory, 
HJiould  be  numbered  serially  in  the  order  in  which  they  are  received. 
They  should  be  entered  in  the  record  of  applications,  in  the  onler 
of  their  numbers. 

The  Board  will  reject  any  application  which  shows  that  the  ap- 
plicant is  not,  by  reason  of  age,  lack  of  citizenship,  proper  period 
of  residence,  etc.,  entitled  by  the  law,  rales  and  regalationa  to  an 
examination ;  and  it  must  be  returned  to  him  with  a  brief  state* 
ment  of  the  reasons  for  such  action.  A  blank  form  will  be  fof^ 
nished  for  this  purpose. 
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All  application  papers  will  be  received,  if  in  proper  form. 
Shoald  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  forwarded  to  the 
commissioners. 

When,  in  the  opinion  of  a  majority  of  the  Board,  the  three  cer- 
tificates as  to  character  are  not  considered  sufiQcicnt,  by  reason  of 
the  signers  thereof  not  being  reputable  persons,  the  application 
paper  shall  be  returned  to  the  applicant,  who  shall  be  requested  to 
furnish  additional  certificates. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretaiy  of  the  Board  will  furnish  the  applicant  with  a  copy 
of  the  book  of  instinictions  for  police  applicants,  and  make  note  of 
having  done  so  on  the  application  paper. 

When,  in  the  opinion  of  the  Board,  it  is  thought  desirable  to 
hold  an  examination,  the  secretary  will  notify  the  Civil  Service  Com- 
missioners, and  suggest  a  convenient  time  for  such  examination. 

On  receipt  of  authority  from  the  commissioners,  the  secretary  of 
the  Board  will  send  notice  of  such  examination  to  each  applicant. 

Attention  is  called  to  Rule  XVII.,  which  gives  precedence  in 
notification,  under  certain  circumstances,  to  those  who  served  in 
the  army  or  navy  in  time  of  war. 

Examination  blanks  will  be  sent  or  brought  to  the  Board  before 
an  examination  is  to  take  place ;  but  they  are  not  to  be  opened 
until  the  Board  meets  in  the  examination  room  on  the  morning  of 
the  examination  day,  and  great  care  must  be  taken  that  they  be 
kept  in  a  secure  place  until  that  time. 

When  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 

The  package  of  examination  papera  will  then  be  opened,  and 
each  applicant  will  be  given  a  numbered  envelope  and  a  declaration 
paper ;  upon  the  latter  are  printed  questions  concerning  his  name, 
age,  former  occupation,  service  in  the  army  or  navy  in  time  of 
war,  etc.  These  are  to  be  answered  in  writing,  and  the  writer  will 
sign  his  name  at  the  bottom  of  the  sheet.  This  is  the  only  time 
iluring  the  examination  when  the  applicant  will  be  allowed  to  afi9x 
his  signature  to  a  paper.  After  completing  the  declaration  paper, 
lie  will  fold  and  enclose  it  in  the  numbered  envelope  which  has 
been  given  him,  and  then  seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  will  be  well  to  inform  the  applicants  that  they  are  to  be 
examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 
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The  envelopes  are  not  to  be  opened  until  after  all  the  examine- 
tjon  papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consista  of  writing 
from  dictation  and  spelling,  all  the  applicants  will  work  at  the 
same  time.  la  the  other  exercises  they  may  consult  their  ovn 
convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours ;  but  any  applicant  may  be  allowed,  for  sufficient  reason,  to 
leave  the  room  at  any  time  when  be  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  Ko  succeedii^ 
questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessaiy 
absence  of  the  other  members. 

At  all  times  when  an  examination  is  in  pr<^^88,  one  of  the 
Board  must  be  present. 

Order  and  decorum  should  be  preserved  in  the  examination 
room,  and  visitors  can  be  admitted  only  by  invitation  of  one  of 
the  Board.  No  visitors  shall  be  allowed  to  inspect  the  qnestioDs 
or  answers,  or  procure  for  publication  anything  relating  to  them  or 
the  work  of  any  applicant. 

To  obtain  the  best  possible  results,  applicants  whose  natural 
nervousness  is  increased  during  examination  should  be  made  to 
feel  as  much  at  ease  as  possible.  To  do  this  will  require  great 
discretion  on  tbe  part  of  members  of  the  Board ;  and  nothing  will 
defeat  this  object  so  quickly  as  the  knowledge,  on  the  part  of 
applicants,  that  they  are  observed,  or  that  their  work  is  being 
scrutinized  by  those  not  officially  in  charge. 

Applicants  should  be  cautioned  not  to  use  any  books  of  reference 
or  memoranda  for  the  purpose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.  The  same  penalty  will  be  enforced  if  one  applicant 
attempts  to  assist  another,  by  conversation  or  otherwise,  in 
answering  the  questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 

Aft«r  an  examination,  all  the  papers  should  be  taken  chaise  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  agiunst  famishing  infor- 
mation to  auy  person  in  relation  to  the  examinations,  except  in 
the  general  way  prescribed  in  the  rules. 

All  unused  examination  papers  are  to  be  returned  to  tba  oom* 
missioners  the  day  after  the  examination. 
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As  soon  as  practicable  after  completing  the  marking  and  grading 
of  the  papers,  the  secretary  of  the  Board  will  send  a  certificate 
to  each  person  who  was  examined,  if  he  passed  the  examination, 
stating  the  standing  which  he  obtained,  as  shown  by  the  marking, 
and  whether  or  not  he  is  entitled  to  be  recorded  on  the  eligible 
list. 

In  the  general  regulations  adopted  by  the  commissioners  will  be 
found  information  as  to  marking  and  grading,  and  the  enrolment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner  or  one  of  the  commissioners  will  be  present 
at  the  examination  whenever  it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  members  of  the  Board  for 
stationery,  postage  and  actual  travel,  will  be  allowed  by  the  com- 
missioners. 

Whenever  it  appears  to  the  Board  of  Examiners  that  the  posi- 
tion to  be  filled  requires  special  qualifications,  and  that  the  regular 
course  of  examination  for  that  branch  of  the  service  would  not 
meet  the  case,  they  will  notify  the  commissioners  of  the  facts,  and 
ask  for  instructions  as  to  the  special  course  to  be  pursued.  When 
the  advice  or  assistance  of  experts  is  necessary,  the  Boaixl  will 
so  inform  the  commissioners,  and  suggest  the  names  of  suitable 
persons  who  would  be  willing  to  aid  them. 

HENRY  SHERWIN, 

Chief  Examiner. 


MASSACHUSETTS  CIVIL  SERVICE. 


FORMS  FOR  APPOINTnjG  OFFICEBS. 


^be  following  TonDs  are  tnmtilied  fen  tbi  latornuition  and  cottTBoieDce  of  offlco* 
DuikiDg  appolDtmenU  to  poiiUoDS  In  (bsduilBed  service  of  the  Commonwealtb  tad 
the  c[tle>  (hereof,  tbey  are  fDraithed  menlf  hj  way  of  taggeaHoa,  and  dm  *i 
tonna  prescribed  by  law  to  be  itrictly  followed.] 


Form  for  NomlQatlon,  by  a  Mayor,  of  FoIlc«  OfflcAfB— Probstlonair 

I  hereby  Domlnatfl,  snbject  to  the  approval  and   conflnaatlon   of  the 
Board  of  Aldermen,  ,  to  be  a  police  officer  of  the  ci^ 

of  ,  with  all  the  powers  of  a  constable  except  the  power  of 

serving  and  executing  civil  process,  to  hold  said  office  for  a  probationary 
period  of  six  montlis,  as  provided  In  the  civil  service  rales  of  tbe  Common- 
wealth, unless  sooner  discharged. 


,  having  served  as  a  police  officer  for  a  probationaiy  period 
of  six  months,  and  his  conduct  and  capacity  having  been  fonnd  satisfac- 
tory, I  hereby  nominate,  subject  to  the  approval  of  the  Board  of  Alder- 
men, said  ,  to  be  a  poUce  officer  of  tbe  city  of  ,  with  all 
the  powers  of  a  constable  except  the  power  of  serving  and  execntlog  civil 
process.* 


This  Is  to  certify  that  has  been  appointed  a  police  officer 

of  the  city  of  ,  with  all  the  powers  of  a  constable  except 

tliu  power  of  serving  and  esecuting  civil  process,  said  appointment  being 
made  under  the  civil  service  mlcs  of  the  Commonwealth  for  a  probaUon- 
ary  term  of  six  mouths,  beginning  on  the  day  of 


*  In  cities  nbpre  tbe  ordinances  provide  that  appointment  shall  be  made  for  a 
limited  time.  It  wonid  be  well  lo  add,  "  to  bold  odlce  for  the  term  aod  aooonUng  ta 
the  tenure  preurlbed  by  the  law*  and  ordinance!." 
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Form  of  Warrant  for  Police  Officers  appointed  after  Probationary 

Term. 

This  is  to  certify  that  ,  having  served  a  probationary  period  of 

six  months,  as  re(iuired  by  the  civil  service  rules  of  the  Commonwealth, 
has  been  appointed  a  police  officer  of  the  city  of  ,  with  all  the 

powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Notice  to  Persons,  other  than  Police  Officers,  appointed 

for  a  Probationary  Term. 

This  is  to  inform  you  that,  under  the  provisions  of  the  civil  service 
rules,  ha    selected  you  for  appointment  to  the  position 

of  in  the  for  a  probationary  term  of  six  months  from 

the  date  when  you  begin  service.  Should  your  conduct  and  efficiency 
during  such  probationary  term  prove  satisfactory,  you  will,  at  its  close, 
receive  a  regular  appointment;  otherwise  your  appointment  will  cease. 
The  salary  attached  to  such  position  is  at  the  rate  of  $ 

This  conditional  appointment  does  not  preclude  prompt  discharge  from 
service  at  any  time  during  such  probationary  term,  in  case  of  misconduct 
or  Inefficiency. 

A  prompt  reply  is  requested,  stating  whether  this  appointment  is 
accepted,  and  giving  the  earliest  date  when  you  can  present  yourself  for 
service. 


Notice  to  Persons,  other  than  Police  Officers.  ap];>ointed  after  Pro- 
bationary Term. 

Tour  conduct  and  capacity,  during  the  probationary  term  of  six  months, 
having  been  found  satisfactory,  you  are  hereby  appointed  a  In 

the  department  [or  office]  at  a  salary  of  $        ,  beginning 

on  the        day  of  ,  A.D.  18    . 


Notice   to   Persons   whose  Conduct   or  Capacity   has  not  proved 
Satisfactory  during  the  Probationary  Term. 

I  have  to  Inform  you  that  your  conduct  [or  capacity]  during  your 
employment  in  department  as  ,  for  a  probationary  term 

of  six  months,  has  not  been  found  satisfactory,  and  that,  In  accordance 
with  the  terms  of  your  original  appointment,  as  prescribed  In  the  civil 
service  rules  of  the  Commonwealth,  your  employment  in  said  department 
will  cease  on  the        day  of  ,  A.D.  18    . 


*  See  note  to  second  form. 


MASSACHUSETTS  CIVIL  SERVICE. 


INSTRUCnONS  TO  APPLICANTS  AND  ELIGIBLES. 


A  person  desiricg  to  be  examined  for  a  position  in  the  classified 
eervioe  should  file  an  application  od  the  prescribed  blauk,  and  a 
form  for  that  purpose  can  be  obtained  at  the  office  of  the  commis- 
sioiiera.  room  15~2,  State  House,  Boston,  or  of  the  secretary  of  the 
local  board  of  examiners  \a  the  city  where  he  lives. 

Applications  for  the  service  of  the  Commonwealth  and  of  the 
city  of  Koston  should  be  filed  in  the  commissioners'  office,  Boston; 
if  for  service  in  any  city  other  than  Boston  they  should  be  filed 
witli  the  secretary  of  the  board  of  civil  service  examiners  in  such 
city. 

There  are  no  regular  times  for  holding  examinations,  and  do 
definite  information  can  be  given  as  to  when  the  next  examina* 
tion  for  any  particular  branch  of  the  service  will  be  held,  but 
appliciitione  will  be  received  at  any  time,  and  notice  of  the  time 
and  place  of  examination  will  be  seasonbly  sent  to  each  applicant. 
If  unable  to  attend  the  first  examination  after  applying,  the  appli- 
cant will,  upon  satisfactory  explanation,  be  notified  to  attend  the 
next  e?£  ami  nation. 

Xon-competitive  examinations  are  not  given  when  it  is  practi- 
cable to  establisli  an  eligible  list  by  competition,  and  they  are 
never  held  at  the  request  of  an  applicant. 

The  commissioners  cannot  furnish  information  as  to  the  course 
of  preparation  which  applicants  should  follow  (except  as  shown  by 
the  specimen  examination  papers  printed  in  their  report),  nor  can 
they  answer  inquiries  in  relation  to  cases  which  are  not  before 
them  for  decision,  or  decide,  except  in  the  cases  of  actual  appli- 
cants, questions  respecting  the  application  of  the  rules.  Particular 
answers  cannot  be  given  to  inquiries  which  are  answered  herein, 
directly  or  by  implication. 

Notice  wilt  be  sent  by  mail  to  each  examined  applicant  of  the 
result  of  his  examination  as  soon  after  the  examination  aa  it  is 
practicable  to  do  so. 

The  names  of  persons  who  have  passed  the  required  examination 
will  remain  on  the  eligible  list  one  year  from  the  date  of  their  cer- 
tificato,  unless  dropped  therafi-om  after  ceilifloation  three  times,  or 
removed  from  said  list  for  cause ;  and  they  may  be  continued  on 
the  list  for  a  second  year  upon  written  request  to  the  commissioners. 
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Any  person  possessing  the  required  qiralifications  may  file  a 
new  application  after  the  expiration  of  six  months  from  his  educa- 
tional examination,  and  not  earlier ;  provided  that,  if  his  name  be 
upon  the  eligible  list,  it  shall  be  withdrawn  therefrom  upon  the 
filing  of  his  application. 

Applicants  for  clerical  service  whose  names  have  been  placed  on 
the  eligible  list  in  Class  2  of  Schedule  A  may  also,  upon  request  in 
writing^  have  their  names  placed  on  the  eligible  list  for  positions 
in  Class  1  of  Schedule  A,  with  the  same  standing. 

Applicants  for  clerical  service  in  the  departments  of  the  Com- 
monwealth whose  names  have  been  placed  on  the  eligible  list  may, 
upon  request  in  tcriting^  have  their  papers  marked  by  the  local 
board  of  examiners  of  the  city  in  which  they  reside,  and  their 
names  placed  on  the  eligible  list  for  service  in  the  departments  of 
such  city,  and  vice  versa. 

Persons  whose  names  have  been  placed  on  the  eligible  list  in 
Class  1  of  Schedule  B  (prison  service),  and  who  have  been  certi- 
fied for  appointment,  will  be  subjected  to  a  physical  examination 
if  the  appointing  officer  so  requests. 

The  relative  standing  of  any  applicant  as  compared  with  that 
of  others  on  the  same  eligible  list  may  be  changed  by  the  addition  of 
names  of  persons  who  have  obtained  higher  standing  at  some  more 
recent  examination,  and  the  time  of  the  examination  is  not  con- 
sidered in  making  certifications. 

Eligibles  are  certified  in  the  order  of  their  grade,  and  nothing 
can  help  and  nothing  can  hinder  their  certification  for  appoint- 
ment in  the  order  of  eligibility  as  prescribed  by  the  civil  service 
rules. 

The  commissioners  are  unable  to  answer  inquiries  as  to  vacan- 
cies in  the  service,  salaries,  prospects  of  certification,  appointment 
or  promotion.  They  know  nothing  of  vacancies  until  requested 
to  certify  names  for  filling  them,  and  it  can  only  be  generally  said 
that  the  highest  mark  possible  is  100,  the  lowest  which  gives^eligi- 
bility  is  65,  and  that  the  nearer  the  applicant's  mark  is  to  100  the 
more  likely  it  is  that  his  name  will  be  reached  for  certification. 
It  is  wholly  uncertain,  therefore,  when  an  applicant's  name  may 
be  reached  for  certification,  and  it  is  useless  to  speculate  on  what 
his  chances  may  be. 

Applicants  will  save  tlie  commissioners  and  themselves  tim£  and 
trouble  by  carefuUy  reading  the  foregoing  aivd  preserving  it  for  ref" 

erence. 

Very  respectfully, 

WARREN  P.  DUDLEY, 

Secretary. 
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Foremen  and  sub-foremen  of  laborers 65,  80 

examination  for 138-141 

Forms  for  appointing  officers 152 

G. 

General  average  standing,  must  obtain  65  per  cent 72 

General  regulations 84 

Grading 73,89 

H. 

Health,  when  ill  health  or  physical  disability  may  disqualify 92 

Height  of  applicants  for  positions  in  Schedule  B 67-69 


I. 

Inspectors 64,65,113,114,128,141 

Instructions  to  applicants  and  eligibles 154 

to  examiners 148 

Investigations,  commissioners  may  summon  witnesses 55 


J. 

JaoUora  of  tchool  bnlldlngi  In  Botlon       .  65, 69,  77, 80 

JndidaB  offlcen,  eiemptloQ S! 

L. 

Labwcn  sod  inecbMiiis S,  28-18, 61,  80,  M 

age  limit  rocognlMd 60, 81 

emplofod  m  bo7B 9t 

Cmmbrldge 7,34-37 

cerUScalea  doi  ncdTed  tcom  appoiDtJDg  officer  milMa,  etc SI 

cit;  oinat  •ppropriste  >  laffldant  nun SO 

commlasloTien  m»r  rcqalra  phfilMl  eitmln&lioDi SI 

dtKbu^  for  OQiB 32,  34,  S7, 10,  41,  44,  48, 97 

ETflrett 7,  M 

bow  long  retain  rlgbt  to  nglater M 

method  or  leglstntlon 81,94-97 

mast  prodace  certtflcaM  u  to  ebaractw  and  capad^ 8t,94 

miut  b«  citizens  and  reaidentt  ilx  montha sn 

name  reatored  to  register 96 

New  Bedtoid 7,  39, 40 

Newton 7. 41-U 

not  to  be  employed  In  l»bor  other  tbao  tbat  for  whicb  cercifled        .       .       .       SS 

namber  registered,  certiflsd  and  appolnWd 29-48 

nnmber  of  vetetsna  it^istored  and  appointed 29-4S 

preference  of  Teterant M,  81,  9S 

registrar  of , 07, 98 

registration,  selections,  etc. 61,  81, 8S,  94 

relnstaiement 81 

requisitions  for SI,  9S 

tequIslHona  fbr  yonng  man 60,  SS 

selection  from  certHled  list 83 

selection  In  cases  of  emagtuvj 83 

special  regnlMlone M 

suspension  for  alx  nontlu 81 

Ubalated  statement 28-48 

Tccerani  must  produce  ceitlBcale  of  Mrrlce  In  ann;  or  nar;    ....        81 

veterans,  reglatraiion  and  employment  of 81,  82,94, 9S 

when  allowed  to  register 61 

when  dlacharged  for  lacompetence,  etc .97 

when  fkiled  to  respond  after  notification 96 

Worceaier 7. 4fr-4S 

Law,  civil  aervice 49-63 

amendmenta  of 49-M 

Liquor,  no  application  recelTed  thim  a  person  habitually  oalng,  to  exc«M  .  SO,  66 

dly  shall  not  pay  tOc SI 

nte  ot BO,  61,  G6 

venders  of BO.  66 

M. 

Marking  and  grading 7S,  S»-go 

Mechanic!  and  laborers 6  29-48,  61.  SO.  94 
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Medal  of  honor 00, 70 

MeiMngers 60,  77 

Militarj  serrioe,  restoration  after 62 

Moral  qualifications 66,67,93,94 

New  application,  when  can  be  filed 71 

New  Bedford  labor  serrioe  . 7, 89, 40 

Newton  labor  serrice 7,  ^1-44 

New  examination,  not  allowed  daring  eligibilitj 78 

Non-competitiye  examinations 5, 11,  28,  76,  87 

Non-residents,  when  may  be  examined 66 

Notice  of  selection,  appointing  oflSoer  to  send    •       .       .       .       i       .      M,  77,  78,  92 

O. 

OflSoes  not  classified 52, 83 

not  included  in  mles,  applicants  maj  be  examined 83 

Office-holders  forbidden  to  use  their  official  anthoritj  and  influence  in  certain  cases       61 
Official  anthority,  corrupt  use  of 60,  01 

p. 

Penalty  for  violations  of  rules 60 

Permanent  appointments  after  probation 77 

Physical  examinations,  commissioners  will  provide  for 73,  81 

by  whom  made 73,  86,  87 

blanks 118, 122, 124, 127, 131, 134, 136 

condition  shall  not  fall  below  65  per  cent 87 

condition,  failure  in 87 

defect,  physical 92 

for  State  Prison  and  Massachusetts  Reformatory  applicants     ....       87 

how  marked 87 

incapacity 92 

Physical  examiner 86,  99 

Plumbing  inspectors,  examination  for 6,  28 

PoUce  of  Boston 65,  68,  80,  86,  87 

applicants  measured  in  bare  feet  and  weighed  naked 69 

applicants  who  fail  in  physical  examination 87 

age,  height,  weight 68 

promotion 80, 92 

failure  in  physical  condition 87 

weight  given  in  physical  examination 87 

Police  of  other  cities,  age,  height,  weight 68 

special  police 66,76 

to  include  all  doing  police  duty,  permanently  or  temporarily    ....       66 

Politics  not  to  be  revealed  in  examinations 58 

Preference,  veteran 52,  59,  60,  74,  75,  92,  94,  90 

Prison  service,  names  of  eligibles  may  be  placed  on  other  list         ....       91 

when  physical  examination  required 87, 166 

Probation 62,77 

original  appointments 77 

Promotion 62,79 

Boston  police  force 80,  92 

clerks 79 
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Promotion  —  Coneludtd. 

tie  deptntneDl 

la  clisHB  other  than  Boaloa  police 

to  be  reported  to  commiulonen .  f 

veteran  preference 02,  09, 60,  74,  7b,  », ! 

ProTlalonal  appointment j 

Q- 

Qualiflcstlon ( 

moral 66,  07, 1 

ph^flcal 73,  ( 

B. 

Reappolatment .  ] 

to  same  offlct  without  examination 

Recommendation B  tiom  senatora  and  othsra,  except  ai  to  character  and  reeldeuce, 
cannot  be  recelred  or  cooildered  b?  Appointing  olOcera       .        .        .        .  { 

R«dnctlon  In  rank 

Eefreshmentg,  wines,  liqaort,  tigtn,  etc 

Reglgtei  of  eligible! '      .       .        .        .     71, 9 

lUglitrar  of  labor g 

Registration  or  laborers,  special  regnlMlooa 

RegDlatloni,  commissioners  to  Isaae 

laborer* 

Bell^loDS  belief  not  to  be  revealed  In  examinations 

Remorals,  responsibility  tor 

to  be  reported  to  commlMlonon  .       .       .       .     ■  .       .        .        .      64, 77,  H 

Report  or  secretar?  and  chief  examiner .        .        .  li 

Reports,  appelating  officer  to  report  appoiolineaU,  tnnihn,  etc    .  54,  77,  7t 

appointing  officer  to  report  every  temporarj  appolntmetrt 

Representative,  reeommendadoa  of 00 

Reqneat,  bj  appointing  officer,  fbr  fbrther  cerUfleaCloa  of  pertoo    •        •        .        . 
RequlslUon  to  he  made 

for  names  of  Teterani 

fbr  laborers 

how  tilled 7* 

when  unable  to  Oil 76 

Residents,  appllcanta  mntt  lie 

Resignation ,  appointment  after 

must  be  reported M,  77 

Rodman 06, 

Rules,  giren  general  or  limited  appllcattoo 

may  be  altered  or  rescinded 

penalty  for  violation  of 

prepared  by  commissioners  and  approved  by  Qoveraor  and  Conndl         .        .  4S 

publication  of 

shall  be  pnblisbed  and  prleted  tor  distribution 


School  committee.  appoiatmeDt*  by SO,  U,  60. 6t 

School  Janitors  In  Boston    .       .       .  00,00 

Secretary,  appolatmeot  and  duties  of m 

report  of 11 
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Selection,  method  of 76,  92 

to  be  made  from  names  certifled 69, 74 

Senator,  recommendation  of 50, 70 

Soldiers*  exemption 09,  70,  78 

preference 62,59,60,74,75,92,94,95 

Somerrille  fire  department 61 

Special  examinations 72,  88 

Special  police 65,  76 

Special  qnaliflcations 74 

Special  regnlations,  laborers 94 

Special  subject,  applicants  most  obtain  65  per  cent 72,  92 

Special  subject,  certification  bj  reason  of  proficiency  in 74 

Statements,  false 71,  98 

Stenographers 65 

examination  for 115 

Strength  tests 86,87 

blanks 124,  136 

Subscription  for  political  purposes 50,  51 

Substitute  ofllcials 76 

Superintendents  and  assistants 66 

Supernumerary  officials 76 

Suspensions 82 


T. 

Teachers  exempted 62 

Technical  subjects,  examination  in 72,  92 

Temporary  service,  appointment  for 78 

provisional  appointment  for 78 

Towns,  provisions  of  civil  service  act  extended  to 56 

Transfers 79 

of  policemen 79 

Transitmen 66,  145 

Truant  officers  in  Boston 56,  66,  69 

age  of 69 

examination  of 144 


V. 

Vacancies,  method  of  filling 74,  91,  92 

no  advice  as  to 93, 166 

Venders  of  Intoxicating  liquors  cannot  apply 50,  66 

Veterans  exempt  from  examination 59,  70,  78 

application 107-109 

clause  1  of  Kale  XXIX.  not  to  apply  to 70 

certification  of 74 

labor  service,  number  registered  and  employed  6,  7,  29-31, 35,36,  39,  40,41-43, 45-47 

meaning  of  word  veteran 59,  69 

not  to  be  removed  without  a  hearing 60 

number  appointed  without  examination 6,  17 

number  examined,  passed  and  appointed 6,  6, 17 

physical  impairment 09 

precedence  in  notification  for  examination 71 

preference  in  appointments 02,  09 
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pnCareoce  Id  proiDotloiu      .... 
nglnered  bi  all  tlniM  u  labonn 
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